GOG-SOFT gog.soft@gmail com

THU THUAT WINDOWS

http.//gog.soft.googlepages.com



GOG-SOFT gog.soft@gmail com

CHONG GIAI NEN MA KHONG CAN MAT KHAU

dhkkkkhkhkhhhhhhhhhhhdhhhhhdhhhhddhhrhrd

Dé an toan cho di liéu, khi nén ngudi ta thwérng phai d&t mat khdu cho né dé khong ai c6 thé
gidi nén tap tin ctia minh néu nhw khéng biét mat khdu. Nhung néu nhw ban khéng muébn dat
mat khau cho file nén cia minh ma van khéng muén cho ai d6 c6 thé giai nén thi sao ?Ban
c6 thé lam dwoc diéu dé néu ap dung tha thuat sau :

- Ban dung chwong trinh nén dé& nén nhirng th&r minh mudn lai binh thwéng (& day
t6i dung WinRAR dé nén tap tin)

- Sau d6 ban tao mét thw muc méi (bdm phai chudt 1én khung bén phai c;t]a

Windows Explorer ’>New >Folder). Sau d6 ban nhép’tén cho thw muc cdia minh véi tén tiéng
Viét (dung b6 go tiéng Viét nhw Unikey hay Vietkey dé gé Thw muc méi cho folder clia minh)

% Local Disk (C:) [_ O]

File Edit iew Favaorites Tools  Help | 'l;l
W -\I 3 I'|

Q Back - </ ? 7 ! Search H__ Folders | ' Ij; x n | Ev

Address |<e O j o

Folders x . .

@' Desktop .-’JI .-‘-JI -

) Tailigu cia Lo Documents  Program Files

=l ¢ My tinh cda b and Settings

3 314 Floppy (A0 .
e Local Disk (C:) _._J iy

e Local Disk (D)

; WIMDOWS Persil print_directory:
i CD Drive (E:)
[} Control Panel
‘-_J Mang hordi cha kS .
2 Thiing rac
|2 objects selected |2.25 ME | J My Computer v

- Sau d6, ban di chuyén tap tin nén can bao mat vao trong folder nay (vi du : Thw
muc ma&i)

- Sau do, ban nén thw muc méi nay mot lan nira v&i tén bat ky. D& cho nhanh, ban
c6 thé dat ché dbé nén la Fastest (nén nhanh nhat)
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General I.ﬁ.dvancedl Files I Eackupl Time I I:::ummentl

Archive name

Ifu:ulu:ler.rar

Frofiles...

Archive format
i+ R&R
i ZIP

LCormpressian method

Split to volumes, byptes

=~

Update mode

I.-'-‘-.u:h:l and replace files j

— Archiving options
[ Delete files after archiving
[T Create SF archive

[ Create zolid archive

[ Put authenticity verification
[~ Put recoveny record

[ Test achived files

[ Lock archive

ak. I Cancel Help

Dé giai nén, ban can phai giai nén hai lan :

- Giai nén thuv muc chtra file nén (vi du : gidi nén folder.rar dé c6 Thw muc mai)

- Vao thu muc véi tén cé dau tiéng Viét va giai nén. Tuy nhién, khi ban bdm Extract
Here hay Extract files thi chdng c6 gi xay ra ca, cho du ban cé giai nén béng cach kéo tha thi
cling vo tac dung. Vi tap tin nén nam trong thw muc cé dau tiéng Viét cho nén ban khong thé
gidi nén n6 duoc, néu no cé hién Ién bang théng bao dang giai nén thi sau khi qua trinh giai
nén két thuc cling chang c6 tap tin nao xuét hién ca. Mudn gidi nén dwoc né ban phai di
chuyén né sang thw muc khac, hodc déi lai tén thu muc cé diu thanh khéng dau thi méi giai

nén duwoc
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PHIM SPACEBAR CO BAO NHIEU CHUC NANG ?

hhkhhkhhkhhhhhhhhhhhhhdhhhhhhhhhhhrhrrhhx

Khi st dung may tinh, chdc ban sé& bi chu y nhat 14 phim SpaceBar trén ban phim, vi né la
phim dai nhat (khdng chud y lam sao dwoc khi né chiém kha nhiéu dién tich nhw thé). Nhung
ban c6 biét phim nay dung dé 1am gi khong ?Troi | Cau hdi dé et ! Dung dé tao khoang cach
gitra hai chir chtr dé lam gi. Néu né chi c6 mét chirc nang nhuw thé théi thi chang cé gi dé nai,
ban hdy xem né c6 bao nhiéu chirc nang nha :

- Thay thé nut cudn cia mouse va phim mdi tén hwong xuéng/lén : khi vao mot
trang web, ban thwdng phai dung nat cudn ctia mouse hay phim mii tén hwéng xubng dé
cudn xudng phia duwéi d& xem tiép (vi trang web hoi dai). Ban cé thé thay thé nGt cudn cla
chudt va phim mii tén hwéng xubng bang phim SpaceBar nay réi do. Khi can tré vé dau
trang thi chi viéc bAm phim Home (canh phim Delete) ho&c badm Shift-SpaceBar dé cudn 1én
tréd lai la xong

- Thay thé phim Enter : n6i that khé tin, nhung diéu nay qua cé that. Khi ban dién
cac bidu mau (form) vao cac trang web, hay dién dia chi email vao 7o trong khi soan thdo
email thi sé cé mot danh sach tha nhay ra dé ban Iwa chon, ban dung phim mdi tén Ién xuéng
dé chon Iwa mét céi trong danh sach 4y, va khi da OK rdi thi thay vi bAm Enter nhw binh
thwong dé chon thi ban bam phim SpaceBar dé& chon né. Sao khéng baAm Enter ma lai bAm
SpaceBar ?Vi néu nhu ban dang dién biéu mau ma ban badm Enter thi nd vira chon muc
trong danh sach tha, va vira két thuc viéc dién biéu mau (gibng nhuw ban bam vao nat Submit
hay nut c6 chirc nang twong tw). Lic 4y, néu nhw ban chuwa dién xong biéu mau ma da két
thuc thi trang web s& yéu cau ban nhap lai nhitng phan con trong, té hai hon l1a phai nhap lai
tr dau.

- Xoa nhanh cac dinh dang van ban : néu ban st dung phim SpaceBar két hop voi
phim Ctrl thi s& x04 toan bd cac dinh dang cla van ban. Vi du : ban cé mét doan van ban rat
dai dwoc trinh bay in nghiéng, in dam,...dé xo4 ching nhanh nhét thi ban khéng nén dén
tirng doan ma xod, hay bAm Ctrl-SpaceBar, thi ngay lap tirc khéng con in nghiéng, in dam,...
gi niva. S& rat nhanh cho ban dinh dang lai van ban

N6 la mét phim trdng : cong dung nay thi hau nhw ai cling biét. N6 dung dé céach ra khi
gd van ban, néu khong c6 né thi chang ai hiéu gi ndi véi mét van ban cv “dinh nhau” dén bat
tan

http.//gog.soft.googlepages.com



GOG-SOFT gog.soft@gmail com

GIAU VAN BAN TRONG FILE HTML

hhkhhkhhkhhhhhhhhhhhhhdhhhhhhhhhhhrhrrhhx

Khi can gi mot théng diép bi mat cho ngudi khac, ban thuéng dung mét sé chwong trinh,
phé‘m mém dé ma hoa né. Rdi khi nhan duwoc mot thong diép dwoc ma hoa,lai phai mat cong
gidi ma thi méi doc dwoc ndi dung cla thong diép. Lam nhw vay ciing dwoc nhwng hoi mat
cbng. Sao ban khéng nho ngon ngw lap trinh HTML lam thay cho ban diéu nay chir. N6 sé
gitip ban gidu théng tim minh can glvi vao trong file HTML. Ban lam nhw sau :

- Ban m& chwong trinh soan thdo van ban NotePad lén (Start >Programs
>Accessories >Notepad)

- Nhap néi dung van ban can gi di, ban nhap tiéng Viét khong dau hodc cé dau déu
dwoc

- Sau khi soan thao buc thong diép xong, ban bam Ctrl-Home (phim nam canh
Delete) dé di chuyén vé dau trang van ban. Ban nhap vao “<!” (khdng c6 d4u ngoac)

- Tiép dén bam Ctrl-End (bén dwoi phim Home) dé di chuyén vé cubi trang, va nhap
tiep vao dau “>” la xong (cling khéng cé dau ngoac)

[P untitled - Notepad M=l E3
File Edit Format Yiew Help

<Ithéng difp chn gidu thiban =
nhép vao gitta hai the niyP

[/

- Cudi cung, ban lwu lai théng diép nay thanh trang web Ia xong : bdm Ctrl-S, hop
thoai Save As hién Ién, nhap “tén_thong_diép.html" (voi tén_thong_diép la tén do ban chon),
néu nhu ban soan thdo vdn ban v&i tleng Viét c6 dau thi chon Unicode trong menu tha
Encoding dé hién thi dwoc tiéng Viét cé dau. Xong, ban bAm Save dé Iwu lai
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Save As
Save in: I @ Desklop j ) ? 3 "
My Docurents
'j My Compuker
OB WMy Metwork Places
EI License

Local Digk, (D]

Local

File name: Ithnngdiep.html j Save I
Saveastype: | Text Documents [*.+) e Cancel |

Encading:

A

Bay gi¢ ban hay gti file HTML nay cho ngudi ban cia minh, khi nguéi dé6 mé ra sé chi nhan
dwoc moét trang trang, chang co6 chir nao ca

3 C:\Documents and Settings',student’,Desktop’ thongdiep.html - Két nii... =]

File Edt ‘ew Faworites Tools  Help | .','

OBack - O - \ﬂ @ -&;j | ;] Search “ir_ll\_g‘Fa\-'DritES eMedia *

Address @ Z:\Documents and Settings|student|Desktoptthongdiep. html j Go | Links

[~
|@ Done I_ I_ |_| d My Compuker 5

Ngudi dé sé tirc gian, givi thw héi ban tai sao lai givi mét tap tin trdng, chang cé gi ca. Luc do,
ban hay bao nguwdi dé lam nhw sau :

BAm phai chuét 1én nén tréng cuta file HTML nay, chon View Source hodc vao menu View,
chon Source
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Back
Forward

Save Background &s...

Set as Backaraund
Copy Background

Set a5 Deskiop Ikenm. ..

v Sktatus Bar

Select Al
Paste
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Wiew Faworikes  Tools  F

Toolbars 3

Create Shortcut
&dd ko Eavorites. ..

Encoding

Prink
Refresh

Properties

Explorer Bar *
o To 3
Stop Esc
Refresh FS
Texk Size k
Encoding 3
Source

Privacy Repart, ..

Scripk Debugger r
Eull Screen F11

Luc do, thdng diép ctia ban giri cho ngudi dé sé hién ra. Cling thu vi d6 chi ha ?
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PIEU KHIEN MAY TiNH BANG BAN PHIM

kkkkkkkkkkhkkhkhkhkkkhkkkkkkhkkkkkkkkkkkkkkk

Theo ban thi viéc dung ban phim va chudt thi cach nao giup ban thao tdc nhanh hon ?Ban
dirng néi 1a dung chuédt nhé !Hay thir nght ma xem, khi st dung chudt ban s& mét kha nhiéu
thoi gian dé di chuyén vi tén ca doan dwéng tlr chd vi tri trd chudt cho téi noi mudn click. Va
hién nay, Windows hd tro kha nhiéu phim tat cho cac chwong trinh ciia minh. Do d6, dung
ban phim s& nhanh hon rat nhidu so v&i dung chudt. Nay toi xin hwdng dan ban cach st
dung ban phim d& lam quen v&i viéc diéu khién chiéc PC clia minh bang ban phim thay cho
anh chang chudt “cham nhu rua” y

Ban c6 thé sir dung phim tét ctia chwong trinh, vi du nhw d& mé& Windows Explorer
ban bdm phim Windows+E, hay mé& hop thoai Run thi bAm Windows+R,...ban ciing cé thé tw
dat phim tat cho cac chwong trinh khac khéng théng dung (chwa cé phim tat) bang cach tao
shortcut ngoai Desktop >chon shortcut vira tao (nén dung ban phim luén cho quen di ban o),
sau d6 bdm Alt+Enter (thay vi phai nhap phai chuét Ién shortcut chon Properties) >b&m phim
Tab hai lan dé di chuyén xudng khung Shortcut key, sau d6 bAm mét phim bat ky dé tao phim
tat cho chwong trinh (v&i phim tat sé 1a Ctrl+Alt+phim_ban_chon. Tiép theo bam nut Apply
(ho&c bdm phim tab cho dén khi di chuyén t&i nat Apply réi Enter)

Xilisoft ¥ideo Converter Properties ed 4

General Shortcut |Eu:um|:uati|:|ilit_l,l|

@ #ilizaft Video Converter

T arget type: Application

T arget location: Yideo Corvverter

Target: Iram Filezhilizoftsideo Corvverter\wideoenc. exe'

Start in: I"E:'xF'ru:ugram Filezslizofti\ideo Converter''

Shartcut key: IEtrI + A+

Bur: INnrmaI wiridow j
Comment; I
Find Target... | LChange |con... Advanced... |

()4 I Cancel Apply

Néu muén m& mét chwong trinh nao d6 c6 san trong menu Start thi ban co6 thé bam
phim Windows (phim hinh clra sO Windows), néu ban phim cua ban khéng cé phim nay thi
c6 thé str dung phim t6 hop Ctr/+Esc thay cho phim Windows. Sau dé dung cac phim mdi tén
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dé di chuyén dén tén clia chuong trinh nao ma ban muén st dung, sau do chi viéc Enter 1a
OK. Néu trong menu Start c6 chtra folder, d& mé folder nao ra thi bam phim mdi tén sang
phai. Bé thoat khéi menu Start thi bam phim Windows thém mot l1an niva.

Dé di chuyén qua lai cac ctra sb lam viéc, ban s& dung phim Alt+Tab, khi d6 sé hién
lén mot danh sach cac clra s6 dang lam viéc cho ban chon, gi®® nguyén phim Alf, bAm phim
Tab cho dén khi di chuyén can lam viéc, dé di chuyén ngwoc lai thi bAm thém phim Shift+Tab
(van git» phim Aff)

Khi dang lam viéc voi nhiéu cira s6, ban muén quay ra man hinh Desktop thi bam
Windows+D, “nhay v0” lai clra s6 lam viéc thi van nhw ¢ (bam phim Alt+Tab)

Vay la ban c6 thé m& nhitng chuong trinh ma minh thich chi véi phim tat, ngoai ra
Windows cling con c6 mét so phim tat khac dé mé& chwong trinh, ban nén tham khao thém &
nhiéu sach bao hoac trong Windows minh dang str dung

Déi véi mot sd chwong trinh ¢ thanh menu (nhw Windows Explorer, Word,...)thi ban
st dung nhw sau :

- Dé di chuyén trén thanh menu, ban st dung phim A/t d& bt dau “nhay” 1én thanh
menu, sau dé dung phim mdii tén dé di chuyén qua lai, Ién xuéng, va m& cac muc nhd trong
menu ra (phim mi tén qua phai). Khi d6, ban sé& thy cac muc trén thanh menu déu bi gach
dwéi chiv cai dau tién. Thoat khdi thanh menu bam phim A/t mét 1an niva

% Desktop
File Edit ‘iew Favorites Tools | Help

—  Di chuyén nhanh t&i thanh dia chi bang phim A/t+D

— Trong Windows Explorer dé di chuyén tir khung bén phai sang khung bén trai ban bam
phim Tab va nguwoc lai thi bAm phim Shift+Tab. Ngoai ra, mét s6 ban phim con hd tro phim
menu shortcut (canh phim Windows bén phai) dung dé thay thé cho phim phai chuét, dé tét
menu shortcut nay, ban bdm phim A/t. Xem thudc tinh tap tin bang phim Alt+Enter
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THAY DOI HINH DANG TRO CHUQT

dhkkkkhkhkhhhhhhhhhhhdhhhhhdhhhhddhhrhrd

Ban qua choi nha ngu®i ban cla minh, hdn m& may tinh 1én, “tdém” ngay con chudt va chuan
bi mé& mot game dé khoe cung ban. Nhwng, ban khéng thdy dang tré chuét binh thwdng dau
nira (dang mdi t&én mau trdng) ma thay vao dé Ia mét chu khing long hay mét con ngwa
chang han. Ban kha thich thu vé diéu nay, nhung khéng biét phai lam sao dé dwoc nhw vay.
Nay, ban cé thé lam dwoc nhw vay va con hon thé niva, chd xem nha :

- Trwéc tién, ban can vao xem trong thw muc C:IWINDOWSICursors da co san mot
s6 hinh dang tré chuét chuwa, néu khong co, ban phai sang may khac va chép ve cho minh. Vi
c6 thé thw muc nay clia ban chéng cé gi ca (bi x6a, mat,...hay vi mét nguyén nhan nao khac)

- Néu da c6 san nhiéu hinh dang tré chuét réi, ban hay lva cho minh mét con viva y
(gidng di siéu thj lwa chudt may tinh qua). Khi chon dwgc cho minh mdt “con” wng y rdi thi
ban hay nh¢ tén clia né (hodc dat lai tén theo y riéng clia minh) sao d6 lam nhw sau :

Vao menu Start >Control Panel >(bwéc nay cé thé cé hodc khong) Printer and Other
Hardware >Mouse

=

File Edit Yiew Favorites Tools  Help | .1’

.\JBackv\Jv'ﬁ' hﬁﬁxn|»
Address I[} Contral Panel j Go

c& || D W P -

Accessibility  Add Hardware add ar Administrative Date and Time

7 ) Search Folders

Cptions Remoy. .. Tools
'_..§ .JI ‘ ;‘;‘I _s_-‘_
Display Folder Cptions Fonts Game Inkernet
Contraollers Cpkions o

= B @ @ 4
) =
kevhoard Maouse Metwork,  Portable Media Power Options

Conneckions Devices

Hop thoai Mouse Properties sé hién 1én dé ban hiéu chinh. Chon thé Pointers :
- Tai khung Scheme, ban c6 thé lwa chon mot trong cac danh sach co san trong do

(20 muc dé ban lya chon). Cac muc doé da dwoc Windows sap xép sén theo tirng nhém, tré
chuét dang nao sé duwgc di chung v&i nhau
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Mouse Properties ﬂ E |

Buttonz  Fointers |F'|:|inter Dptiu:unsl Wheell Hardwarel

Scheme

Windaws Default [system scheme] j %

[Mone]

3A0-Bronze [system zcheme)
A0-white [system scheme]
Conductor [gystem zcheme)
Dinozaur [system scheme]

Hands 1 [aystem scheme]

Handsz 2 [system scheme]

t agnified [zyztem scheme]

0ld Faghioned [zyztem scheme]
Wariations [zystem scheme]
windowes Animated [system scheme]
Windows Black. [zpstem scheme]
whindowes Black [extra large] [zuztem scheme]

iy

k,

Udfindowes Black, [large] [s |
o n sehemel [
_|_

T

-

whindoves nverted [extra large] [system scheme]
Wiindows Inverted [large] [zystem scheme]
whindoves [hverted [zpstem scheme)

whindows Standard [extra large] [system scheme]
windoves Standard [large] [zostem scheme]

[ Enable painter shadow Use D efaul | B, |

] 4 I Cancel | Apply |

- Néu khéng thich cac sw lwa chon phan chia theo nhém c6 sén, ban ciing ¢6 thé tay
bién theo y thich cua riéng minh. Tai khung Customize, ban chon mét trong cac dang tré
chudt bén dwsi dé thay thé bang hinh dang khac (mdi dang tré chudt cé sdn dé ng véi mdi
mdt cac thé hién khi thao tac, vi du nhw IGc binh thwong, luc chd doi may tinh x& ly cong
viéc, hay luc ban,...méi lGc nhw vay thi tré chudt déu thay déi). Bau tién, ban chon “Normal
Select’ tirc thay dbi hinh dang tré chudt khi binh thuwdng khéng lam gi.
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bouseproperties K|

Buttonz  Fointers |F'|:|inter Dptiu:unsl Wheell Hardwarel

Scheme

I[Nn:nne] j

Save bz [elete |

Customize:

Help Select
YWorking |n B ackground
Buzy

Precizion Select

[ Enable painter shadow Use D efault | i

] 4 | Cancel | Apply |

- Ban bam nut Browse dé duyét téi thw vién hinh dang tré chuét, va chon cho minh
mot “con” ban dau da chon (hay “con” nao thi tuy ban théi), sau d6 bAm Open. Tiép dén bam
nut Apply dé thay dbi co hiéu lwc. Bay gid ban da thay hinh dang tré chudt da thay déi theo
hinh dang ma ban da chon

- Néu mudn tiép tuc thay dbi hinh dang tré chudt cho cac trang thai khac (nhw dang
ban, giup d&,...) thi chon tiép trong danh sach cia Cusfomize (Help Select, Working In
Background, Busy,...) va thyc hién twong tw nhw Normal Select

Theo t6i, ban dlrng nén chon nhirng dang tré chudt coé hinh dang phtc tap (nhw trai
chudi, khiing long, con ngwa,...) ma hay nén chon mét dang giup ich cho minh. Téi thi chon
tré chudt nhw sau : Normal Select thi chon raindrop dé ctv 2 giay, né lai “diém chi” cho minh
biét tré chudt dang & dau bang nhirng vong tron, néu nhu khong biét trd chudt dang & dau
ma ban thi lai lwdi cdm téi “con chudt” thi cé thé baAm phim Ctr/ d& né hién 1én nhirtng vong
tron tlr t nhd lai t&i vi tri trd chudt (rat tién chi ha ?). Con Working In Background thi t6i
chon counter dé& khi may dang ban xt ly, né sé dém giay dé minh biét méat bao lau cho cong
viéc do, vai lai cling d& nham chan trong khi chd dgi. Con nhirng muc khac thi toi dé mac
dinh. Thé 1a t6i c6 mdt phu ta mouse kha hiru ich rdi day. Con ban ?Ban chon ngudi phu ta
nao day ?
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T VIET HOA WINDOWS XP

dhkkkkhkhkhhhhhhhhhhhdhhhhhdhhhhddhhrhrd

Déi v&i ngwdi dung ho ludn ludn tim nhirng diéu méi mé, ho tim nhirtng chwong trinh, hé diéu
hanh mai va tao phong cach riéng cho minh. Mét trong nhirng viéc lam 4y la ho da Viét hoa
chuong trinh, va ngay ca hé diéu hanh Windows ciing dwoc Viét hoa. Nhung phai cai dat
mot thir nao do dé Viét hoa Windows thi tAm thwdng qua ai ma chéng lam dwoc. Hom nay
t6i hwdng dan cac ban tw minh Viét hoa cho Windows clia minh. Téi thwe hién viéc nay déi
v&i Windows XP SP2 clia minh, t6i lam nhw sau :

1. Chinh stra Registry

- Vao Start >Run >gé regedit & mé& Registry Editor |én

- Tim dén khoa sau :
HKEY_CURRENT_USER)\Software\Microsoft\Windows|ShellNoRoam\MUICache

- Ban tim dén nhirng khoa bén phai, nhap d6i vao mét khoa co gia tri bat ky (gia st

nhw khod co gié tri la My Computer), sau d6 dich né thanh tiéng Viét twong dwong va nhap
vao 6 Value data (t6i nhap May tinh cda téi thay cho My Computer)

- BAm OK dé hoan tat

1 | Registry Editor

Ble Edt View Favorkes Help
P -1 wab 2] [ mame Type Data |
=1 Web Service Froviders 2] @C\WINDOWS],... \Windaws Backup File
=+ 'i.nndaw; _“ @ | WINDOWSI.. Perfarmence Moritar File
] Currant¥ersian 2B] @ | WINDDWS).. Micrasaft Remobe Assistance Incidznt
4 ,_—I Shel System Restare
= ,5'“'”"“"““*’“1 wWindaws Script Component
?I ‘J BagkRU Setup Infarmaton
RSl it String Shows the disk drives and hardware connected
R I
2) Ve pane Captaite
(£ Window: - [@CWINDDWS\systen32\SHELLE2 DLL 5216 Phang chif
2] Windaws Administrative Tools
=1 Windaws Vale data: Folder Options:
12 Windows [ May tirih cla i KEE qua tim kiEm
@0 Minkish Taskbar and Start Menu
(221 Music Recom Ok | Cancel Seearch, ..
i EA Metscape Thiirg rée
g [&{_] ooBC %@C:hw]mmwﬂ... REG_SZ My Computer
| ] Phiong | @CIWINDOWSL..,  REG_SZ Mo mang ke
I I;I Policies =B)@C:|WINDOWS)... REG_SZ Tai kéu clia bl
i B Pysaft @B @C:\WINDOWS,.., REG_SZ Méy in va may Fax
| E{0 Resaft 2B @C:\WINDOWS,., REG_SZ EMF Tinage
| '*'B :““"“’9 o AB|@C: \WINDOWS,.., REG_SZ GIF Imags
L g e Tocks B @C\WINDOWS,.., REG_SZ PEG Image
i — i Qjc:ywmmwﬂ... REG_SZ Bitmap Imags
| L} -
; E H ‘,E\‘;"d YBA Program Sesngs A @C\WINDOWS),... REG_SZ TIF Image
| g Winamp E':]c:hwmn-owsl.... REG_SZ WHF Iinage
i (] Winlmage AP @ \WINDOWSL..,  REG_SZ Scrap abpact
i B ] WirRAR @C VWINDOWSL.., REG_ST Recovered Fie Fragments
P = - - @ | WINGOWS]... REG 57 Fecovered File Fragment - pieces of files Found
_.[ [ WinRAR SF% | _ q p ;
i | ¥ 4 ¥

h’-‘lr Computer\HEEY _CURRENT _UISER)Sof tware|Microsofth Windaws) ShelNoRoam\MUTCache

- Thé 1a ban da Viét hoa My Computer thanh May tinh cda toi. Bay gio ban cd thé
mé& chwong trinh Windows Explorer 1€n, hay xem ngoai Desktop sé thay biéu twong My
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Computer khong con tén My Computer nira, ma tr& thanh May tinh cua toi réi. Ban thuc hién
twong tw cho nhirng khoa con lai dé Viét hoa tat ca chung.

[ My Computer !E

File Edit Wiew Favorites Tools  Help | #
Q Back ~ () - 'ﬂ' 7 ) search ||~ Falders EI*

Address | ' My Computer | &
Folders X — ﬂ

@' Deskiop lc;:_;"-\j Local Disk ()
() Tai gy cia tai
S g tinh o ki o
4 hof mang i lc.:.{’-\j Local Disk (D)
2l Thiing rac

Devices with Removable Storage

=

|4 objects | | _g My Compuker v

- Ban c6 thé vao trang web http://gog.soft.googlepages.com dé tai vé tap tin
VietHoaWin va chi viéc Import cho may ciia minh, nhw vay sé nhanh hon vi t6i da Viét hoa
s&n mot sé muc rdi. Tuy nhién, ban can sao lwu Registry lai trwéc khi Import hay stva dbi
Registry cGia minh hodc tai thém AnhHoaWin dé bién tiéng Viét thanh tiéng Anh khi khéng
mudn s dung giao dién tiéng Viét nira

2. St dung file 34 dwoc Viét hda sén :

Khi st dung céach trén, chi mot sb théng tin dwoc Viét hoa, con nhirng chi¥ trén menu, thong
b&o,...thi chwa. Do d8, ban can s dung thém mét sb file da dwoc Viét hda sdn dé chép vao
trong may ctia minh. Ban lam nhw sau :

- Ban c6 thé lén mang ,dé tim nhitng tap tin d& dwoc Viét hoa san, hodc vao
http://gog.soft.googlepages.com dé tai ve (c6 ca ban tieng Anh néu nhw khéng muon dung
giao dién tiéng Viét nira)

- Sau khi tai vé may ctia minh, ban gidi nén tap tin xptv.rar s& dwoc moét tap tin
(Huong dan chung.txt) va hai thw muc (xptv1, xptv2)
- Ban khé&i dong lai may clia minh, vao MS-DOS

- Ban chép tat cd nhirng file trong thu muc xptv1 vao C:\windows\system32. V4 tat
ca nhirng file trong thw muc xptv2 vao C:\WINDOWS\srchasst\mui\0409. Dé tranh viéc nham
lan, trong mdi thu muc déu c6 huéng dan ban nén chép vao thw muc ndo, do d6 ban hay
xem ky nhé

- Sau do, khai dong lai may, vao Windows ban sé thay mét diéu kha ly tha, Windows
clia ban da dwoc Viét héa roi (cé chir Cho mot chut chao dén ban).
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Va sau day 1a két qua ma sau khi da Viét héa Windows XP :

gog.soft@gmail com

@& May tinh caa téi =]

Miidung Hifudinh Hi#Enthi Hayding | Cingou  Trg gidp

GQuay lai = \‘_’:j - le‘ | /..-jﬂl'ﬂ kig

Tao & dia mang...

Bia chi

f Méy tinh clia b

Bdnag bd ndi dung. ..

[}

L]

Mogak & dia manag...

-

| g Tai

C&y thur muc

=

@ Desktop

(L) Tailigu cha ki

R g5y tinh ol i

‘-_J Mang lorai cla bai
2| Thing rac

Conkains tools commands.,

Hard Disk

Tuy chon thr muc. .

&g@ WinXP SP2 (C1)

Devices with Removable Storage

| H 315 Floppy (A0
=

& Khbi phue
Ci chuyEn
kich thwrdc

— Thunhd

O Phéngto

X Pong Alt+F4

Q

Data (Dn)

D Drive (B
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XUAT DANH SACH GROUP POLICY VA COMPUTER
MANAGEMENT

dhkkkhkkhkhhhkhkhhhhhhhhhhhhhhdhhhhhhhhrhrd

Nhw ban da biét, d& c6 thé chinh stra hé thdng, ban cé thé vao Group Policy hodc Computer
Management dé tinh chinh theo y mudn ctia minh. Nhwng déi lic ban can biét nhirtng muc
nao da dwoc chinh stra, hodc mubn cé mot ban sao dé sau nay ddi chiéu lai xem minh da
chinh stra nhirng gi. Thi ltc nay day, ban sé can dén danh sach nhirtng muc cé trong Group
Policy va Computer Management v&i nhitng théng tin can thiét cho ban dbi chiéu. Bé co
dwoc ban danh sach nay, ban lam nhw sau : (d6i v&i Computer Management thi thwc hién

twong tw)

- M& Group Policy : Start >Run >gd gpedit.msc hodc tim dén dwong dan
C:\WINDOWS\SYSTEMS32\gpedit.msc
M& Computer Management : nhap phai chuét 1én My Computer chon Manage

- Vao menu Action >chon Export List

‘i Group Policy _ (O] =]
File | Action  Yiew Help
E=port List... l E%
% Froperties M amne
E‘ = Help :isDn Computer .I:l:unfi.guratiun
‘ I1zer Configuration

I:I Windows Settings
i -] Administrative Templates
El@ Ilger Configuration
- Software Settings
I:I Windows Settings
[ Adminiztrative Templates . | | _’I

Extended #, Standard ,.r"{_

|E:-:|:u:|rts the curmrent izt to | |

Cudi cuing 14 d&t tén va chon noi lwu trik niva 1a xong
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Export List._ ..

Save i IBMyDucuments j ) * e

...........................

by Muzic

Ky Pictures
My Videosz

My 'wfeb Sites

Diezkto Ju]

Y

by Diocuments

File name: Idanh zach j Save I
j Cancel |

v

Save as lype: ITe:-:t [Tab Delimited) [*.txt]

0| Save Mnly Seleated Fows

Lwu y : néu nhw ban dang dirng & dau trong Group Policy thi ban sé& c6 danh sach
cla muc dé. Vi du : ban dang & Local Computer Policy thi ban sé chi c6 danh sach cla hai
muc la Computer Configuration va User Configuration ma théi. Do d6, trwéc khi chinh stra
muc nao, ban nén xuét danh sach cla né ra truwéec.
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MO NHANH CAY THU MUC

hkkkkkhkhkkkhhkkhkhkkhkhkkkhhkhkhkkhkhhkkhkkhkhkkkhkkkkx

Khi duyét cay thw muc trong Windows Explorer thi ban thuwdng hay st dung chuét dé nhép
dup 1én thw muc dé mé né ra, hodc nhap vao dau cong trwdc thu muc (& khung bén trai) dé
mé& cac thw muc con clia né ra. Nhw vay hoi mét thdi gian néu nhw ban chi muén duyét
nhanh qua cac thw muc, ban c6 thé thao tac “cwc nhanh” chi véi ban phim ma théi.

- Ban dang & thu muc cha (6 C hay thw muc nao d6 chang han), néu muén mé thw
muc dé ra xem bén trong cé gi, ban chi viéc bAm phim + (bén cac phim s bén phai). Thi
ngay lap trc, thu muc doé sé bung ra d& cho ban xem cac thw muc con ma né chva. Con néu
mudn thu nhé lai thi ban bAm phim -. Két hop véi phim mi tén 1én xubéng niva thi ban cé thé
di chuyén nhanh dé lwét thw muc rdi.

- Tuy nhién, cach trén van con kha cham néu nhuw ban khéng quen bam ban phim.
Ban dung cach nay sé nhanh hon. Thay vi badm phim + d& m& thu muc ra, ban bam phim mi
tén & trén ban phlm dé m& né ra, néu ban bam lién tuc phim nay thi ~cac thuw muc con ket tiép
cling sé dwoc mé ra, ban sé khdi phai bdm phim mii tén huéng xudng &. Con néu mubn thu
nhd cay thw muc lai, ban bAm phim mii tén ¢ dé déng lai, néu nhw déng hét tat ca cac thw
muc con né sé déng ludn thu muc me (néu bam lién tuc). Cach nay nhanh & chd néu ban
mubn déng thu muc me that nhanh, cho du ban dang & thw muc thir 100 cGa thw muc me
(ban dang & thw muc thi 100 ma badm phim ¢ hai lan thi n6é sé& déng ngay thw muc me lap
tirc). Cac phim mii tén ngoai viéc di chuyén 1&n xudng mét thw muc né con cé thé déng thw
muc lai kha nhanh. R4t thuan tién cho viéc xem qua thu muc

- Ngoai ra, néu ban chi mudn xem cac thu muc con théi thi ban cé thé bdm phim *
dé mé toan bod cac thw muc con (chau chét chut chit,...) cé trong thuw muc me. Ban thir badm
phim nay khi dang & 6 C xem, phai mét c& phut né méi ngung viéc mé thw muc ra vi trong 6
C ¢6 qua nhiéu thw muc ma
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MO NHANH TAP TIN

kkkkkkkkkkhkkhkhkhkkkhkkkkkhkkkkkkkkkkkkkkk

D& mé& mot tap tin ndo d6, ban thwéng mé chwong trinh 1én trwéde, sau d6 dung chwong trinh
do dé duyét t&i tap tin can mé&. Hoic trong Windows Explorer ban bam phai chudt va chon
Open With @& chi ra chwong trinh cAn mé tap tin. Nhwng véi nhivng cach trén thi d& mé
dwoc tap tin ban s& méat kha nhiéu thoi gian. Ban cé thé ap dung thi thuat sau d& mé nhanh
bt ky chwong trinh nao.

- Trwéc tién ban phai xac dinh minh muén mé tap tin béng chwong trinh nao. Khi da
xac dinh dwoc thi ban tao shortcut cho chwong trinh va chép shortcut d6 vao C:\Documents
and Settings\USER\SendTo (USER la tén tai khoan ctia ban)

- Tir gio, mi lan muén m& bét ky tap tin nao thi chi viéc nhap phai chudt 1én no,
chon Send To, chon tiép chwong trinh can mé no 1én la xong.

Send To d - Backlp(E)
Cut ) Bai viet
Copy [ Compressed (zipped) Folder
Create Shaorkcut [@' Dezktop [create shortout)
Delete .} My Documents
Hziislive P Hotepad
Froperties ) Software
AL 3% Flappy (2]

- Ngoai ra, ban ciing co thé kéo tha tap tin cAn m& dé Ién shortcut ctia chuwong trinh
dé mé tap tin 4y lén
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POI TEN NHIEU FILE CUNG LUC

hhkhhkhhkhhhhhhhkhhhhhhhhhhhhhhhhhrhrrhdx

Dé dbi tén nhiéu file cung moét luc, ban thueng chon tat ca céac file, sau d6 nhap phai chuét
lén mot tap tin bat ky va chon “Rename”. Nhw vay céc file con lai sé dwoc ddi tén theo va cd
thém sb th tw. Tuy nhién, ban s& khéng khéi bwc minh, béi vi file dau tién (file ma ban nhap
chuét phai I&n nd) sé co6 tén nhwng khong cé sb th tw. Nhwng ban mudn tat ca cac file déu
c6 sb thi ty thi sao ? Va file dau tién phai la sé 1 ch khéng phai 1a khéng cé sb. Vay ban
hay ap dung tht thd thuat sau nhé :

- Trudc khi chon tat ca cac tap tin can dbi tén, ban hay tao thém cho ching mét
‘nguwoi anh em” nika : ban nhap phai chudt, chon New, chon Text Document (tao tap tin van
ban la nhanh nhat).

1 Falder
@ Shartcut

E:I Briefcaze
BEGE ACDSee 7.0 BMP Image

.ﬂ_’] Microsoft “Word Docurment
Ii—ﬂ Microzaft Office Access Application

[L“" DpenCocument Drawing

?"" OpenDocurent Prezentation

IL"" OpenDocument Spreadsheest
Wiews - ?.“" OpenCocurnent Texst
Arrange leons By » ?"‘" Microsoft PawerPaoint Presentation
Fefresh iﬂ Microzoft Office Publizher Document

WinRAR archive

Text Docurment

Microsoft Data Link.

Wave Sound

Microzoft Excel Wark zheet

Customize Thiz Folder...

=
:
2

IIndo Copy Chrl+Z

=

oot

New 3 = winR4R 2IP archive

- Bay gi& ban badm Ctrl-A dé chon tt ca cac tap tin can dbi tén (ké ca tap tin text
vira tao)
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@ E:\SecuntphGallerpvAnh chuphGie-ho-¥a =] 3
File Edit “iew Favortes Tool:  Help | -.1.'

e Back - Q - LE .f'] Search [E Faolders *
Address Ilf} E:\SecuriyhG allendnh chup'Gie-ho-va j Go
Folders x . . ;I
I Bano Echip -]
) DOS E E
I Javascript e
IC7) KEY-CRALK,
= ) M50Cache | |
I &l Users 54
=) Security
= ) Gallery
= 155 Anh chup - . .
l | 2] R w7
|34 abjects selected | d by Computer o

Tiép dén ban baAm phai chuét Ién tap tin text va dat tén méi cho né. Enter

Nhw vay, chi co tap tin text 1a khong dwgc danh sb thir tw, cac tap tin con lai déu
dwoc danh so thir tw, va nhiém vu cla ban la x6a tap tin text nay di la xong

8§ E-\Secuntyr\GalleryhAnh chuphGie-ho-va

File Edit “iew Favortes Tools

Help

| ..1:

eﬂack - O - l.ﬁ

]
P Search

[L_L' Folders

T

Address Il.f} E:\Securnity' G allenyhdnk chuphGie-hio-va

A ge

Folders x S E‘l E‘l E‘l (=
5 Bao Echip =] =
I DOS Giehova[1]  Giehoval2]  Giehowa [3]
I Javascript s
I3 KEY-CRACK
= ) MSOCache | ﬂ ﬂ ﬂ
D AllUsers Gishova[4] Gishova(S) GichovalS)  Giehova [7)
=I5 Security
=I5y Gallery
1I I } [ | [im)} [ | i [ | [ Enl] [ | 41
|34 objects [Disk fres space: 3.69 GE 4.43 ME | ¢ My Computer v
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THU THUAT MS-WORD
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THAY DOI DIEN MAO “NGU'O1 GIUP VIEC CUA BAN”

dhkkkkhkhkhhhhhhhhhhhdhhhhhdhhhhddhhrhrd

MGi khi ban khai dong chwong trinh MS-Word, s& co mét ngudi phu ta xuét hién dé gitp d&
ban khi can thiet

Tuy nhién, v&i cai hinh “kep gidy” 4y thi ban nhin hoai cling chan, ban hay thay déi dién mao
“tén gilp viéc” nay bang mot tén khac, nhuwng ciing van lam cong viéc cia no. DPé lam duoc
dieu nay, ban lam nhv sau :

- Nh&p phai chuét 1én “ga gilp viéc”, chon Choose Assistant

Choose Assiskant, .,

Animate!

ALy

Tiép dén ban chi viéc bAm nut Next hodc Back dé chon cho minh mét “tén” vira y, sau dé 1a
OK la xong

-~

Office Assistant E]

Gallery l options l

‘fou can scroll Ehrough the different assistants by using the <Back and Mext > buttans, When wou
are finished selecting wour assistant, click the QK button,

Did I hear a mouse click?

Mame: Links

If vou'te on the prowl For answers in Office, Links
can chase them down For wou.

(4 Cancel
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Khéng biét ban chon nguoi phu ta nhw thé nao, chir riéng toi thi da co mot chi meo kha vui
tinh giap minh roi day. Vira hiéu qua trong céng viéc, lai vira vui mat, lau lau lai c6 ngay mét

wx o

ngwoi phu téa khac ma khong phai cho né “an” cai gi ca
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WORD MO TAP TIN NHU THE NAO ?

hhkhhkhhkhhhhhhhhhhhhhdhhhhhhhhhhhrhrrhhx

Han ai cling d& qua quen thudc véi chwong trinh soan thdo van ban MS-Word. Méi khi can
m& mot tap tin DOC nao d6 ban chi viéc m& MS-Word I1&n, chon badm Ctrl-O rdi chi ra dwdng
dan t&i tap tin cAn mé, hodc trong Windows Explorer double click 1&n tap tin cadn mé la ngay
lap tlrc chwong trinh MS-Word s& mé tap tin d6 ra cho ban. Thé nhung dé chi la cach mé tap
tin DOC théng thwdng clia MS-Word, nay chung ta tim hiéu vé MS-Word sé mé tap tin nhw
thé nao nhé !

Ban m& MS-Word Ién, nhap vao menu File >chon Open (ho&c dung td hop phim Ctrl-O)

File Edit “iew Insert Format Tools Table

] Mew... Chrl+h
@ Cpen. .. Chrl+0
E Save Chrl+5
Save Bs...
Save as Web Page. ..
Versions. ..

Chi ra duwong dan t&i tap tin DOC can mé, nhwng ban khoan voi bAm nit Open, ma hay click
vao dau mdi tén canh nat Open nay
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e |
Look in: I@ Used j C | o O + Tools -

& [=

My Documents

crack deepfreeze
delete-gmail

i2g

label-gmail

rac roi deepfresze
safely remove
shadowuser

rnio Ehu muc
Favorites Shadowlser
spacebar

File narne: I j L oOpen |~

Files of type: I.ﬁ.ll wWiord Docurments j e
Open Read-Cnly

Qpen as Copy
open in BErowser

Khi d6, mét danh sach sé tha xubng dé ban lwa chon :

- Open : ban s& mé& tap tin DOC nay ra nhw cach binh thuwéng, nghia la ban cé thé
xem, chinh stra, sao lwu,.v.v.

- Open Read-Only : m& ra chi dé doc. Diéu nay rat tién cho ban vi khi ban chi muén
m& tap tin DOC ra chi dé xem thoi, khdng muodn chinh stra, néu cé I& chinh stra gi thi cling
khéng sao

- Open as Copy : m& tap tin ra nhwng 1a tap tin sao chép. Nghta 14 tap tin gc khéng
bi “dung” dén, MS-Word sé tw dong sao chép cho ban mét phién ban véi tén 1a Copy of
Name.doc (v&i tap tin gbc 1a Name.doc), ban c6 thé chinh stra théai mai tap tin nay ma khéng
so tap tin gbc bi anh hwéng, néu khong thich, ban ciling c6 thé xéa tap tin sao chép nay di
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il Copy of mo thu muc - Microsoft Word [_ O] x|

J File Edit Wew Insert Formak Tools Table ‘Window Help
DS &0O8 1 we -3 2E=E2

z

3o d oo

MO NHANH CAY THU MUC

| »

JD[an [Zg G}|.ﬁ.gt|:|5hap35v ™. {:}4|&v£7£7 E

| Page 1 Sec 1 11 [t L ol A
& KHPT =] E3
MGidung Hiudinh  HiEnthi Hayding Congeou Trogi ™ -.'f

e Quay |ai \) L.E P Tirn kirn lL_ &y Ehir muc
Bia chi [|-5) D:\NhaniGui bai vietikHPT | B ra
Caw Ehur muc x
) Matlab 4 Used
I3 m3ocCache
=1 () Mhan i thu muc
I Gallery Microsoft Waord Document
=l 15 Gui bai - ZT KB
I Echi™ c —_—
= opy af mo thu muc
20 Microsaft YWiard Document
DL 27 KB
—_— .
1 | b
|3 objects (Disk free space: 5,57 |52.III kKE | d My Compuker 4
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BAO VE TAI LIEU CUA BAN

khkkkhkhkhkhhhhhhhhhhhhhkhkhkhkhkhkhkhkhkhhkkhkkkkx

Hién nay, dé bao vé sach dién tlr (ebook) ctia minh tranh khai viéc sao chép, nglroi ta
thwdng chuyén van ban sang dinh dang PDF, vi day la mét dinh dang kha tét cho viéc bao vé
tai liéu. Tuy nhién, dé tao mot tap tin tai liéu c6 dinh dang PDF thi that Ia rat khd, ban sé phai
mua phan mém dé lam viéc nay. Tuy nhién, ban van cé thé bao vé tai liéu cia minh tranh
khéi viéc sao chép bang cach dat mat khdu cho né ma van st dung dinh dang DOC. Ban
thwe hién nhuw sau :

- Mé& MS-Word Ién, tao mét tai liéu m&i va nhap dir liéu cho né
- Sau khi da nhap day dud, ban vao menu Tools >Protect Document
Tools Table ‘Window Help

Language k

AukoCarrect. ..
Prokect Document, ..

Macro k
Cuskamize. ..

Qpkions, ..

¥

- Hop thoai Protect Document hién 1én cho ban Iwa chon phwong thich bao vé tai
liéu ctia minh :

-

Protect Document E]-\

Protect docurment For

" Forms:

Password (optional):

Ik | Zancel

Tracked changes : bao vé tai liéu khong cho thay doi ndi dung tap tin DOC, néu
nhw ban thay doi n6i dung clia nd, nhirtng cho nao thay doi sé bi gach gitra va to
mau dé. Tuy nhién, ban van c6 thé sao chép néi dung
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7 1
— . —
bao ve doc - Microsoft Word g@

j File Edit Wew Insert Format Tools Table indow

Help x|
DSHE S T 2

Times Mew Foman  + **

[

= o[ =[] |

J[:E|.ﬁ.gt05hap85v\{:}|&v£v£, »
|Page 1 Sec 2 1z ar 27" n

Commgnts : bao vé tai lieu khong bi thay dbi, ban khong thé nhap thém, xoa,
nhwng van sao chép dwoc ndi dung van ban

& cut
Copy

E Paste

Decrease Indent

[l O

Increase Indent

Eank. ..

I ==

=N Paragraph...

:= Bullets and Mumbering, ..

% Hyperlink. ..

Forms : day la cap d6 bao vé cao nhat, ban khong thé sao chép, stra chira,
thay doi néi dung, cr nhw ban dang xem file PDF vay.Ban bam vao nut Sections
dé lwa chon ving can bao vé (néu nhu tai liéu cta ban cé nhiéu section)

[ =]

Section Protection

T—
BX
Protected sections:

¥ Section 1 d

[v Section 2 Cancel

E

Checked sections will be prokected when the
dacument is protected For Forms,

http://gog.soft.googlepages.com



GOG-SOFT gog.soft@gmail com

- Cubi cung ban nhé,lp mat [(héu bao vé cho tai liéu cla minh vao 6 Password
(optional), va xac nhan mat khau mét lan nira tai Reenter password to open

Confirm Password ﬁ

Reenter passwaord bo open:
|*******ﬂ

b

Zancel
Caution: If wou lose or Forget the password, it cannot be
recovered, It is advisable to keep a list of passwaords and

their corresponding document names in a safe place.
(Remember that passwords are case-sensitive, )

Tw day vé sau, tai liéu cta ban 13 tai liéu thudc dang “chi doc”, ban cé thé tao nhirng ebook
ma khoéng can dén chwong trinh nao dé chuyén sang dinh dang PDF, né van chi cho doc
khéng cho phép sao chép, va c6 thé doc trén bat cir may nao, vi PDF can phai cai thém
chwong trinh Adobe Acrobat Reader, ma DOC thi hdu nhw may nao ciing c6 MS-Word.

Néu nhw ban muén thay déi ndi dung cuia tai liéu da dwoc bao thi lam nhw sau :

- M tai liéu dwoc bdo vé 1én >vao menu Tools >chon Unprotect Document >nhap
mat khau bao vé vao khung nhap >Enter niva la xong

Tools Table ‘Window Help

Language: k
AutaCorrect, ..
= oy
Unpratect Docurment Unprotect Docum...
Macrao 3 Passwiord:
|********
Opkions. ..
» (04 | Zancel |
W
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