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4.1 CAUC KHAUI NIEAM CO
BAUN



File lag tadp hoip File
cauc bytes thoang tin,
cou quan hea vag lou
o0 trean Noda

Moai file cou kich
thoduc chinh lag soa
byte doo lieau naem
trong nou

Moai file cou moat
tean vag kegm theo
cauc thoang tin vea




File name

Cauch naét teen file

Tean filc =Phaan tean.Phaan kieau
KY tutho tn: ‘a..'z’, ‘A"..’Z, ‘0"..'9’ v
métse YtkY hiOukhc: $, @...
Tean file haét ngaén, goli nhou vag
phug hoip
Phaan kieau dugng fiea phaan
loali file



V1 dui vea cauc file :

COMMAND .COM
CONFIG .SYS
AUTOEXEC . BAT
BKED . EXE
VIDU2 .DOC
CONGVAN1.TXT

Ten FILE

54,619
404

994
124,602
216,734
17,353

/

02-13-94
03-29-95
05-07-95
05-16-95
04-16-97
02-12-96

N D NDN O O

:21a

:29p
:17p
:49a

:56p
:50p

:

KYch th-ic (byte) nNmth ng gié



C.c lo'i FlLe
vuc,ch ®4&t phCn mé réng

 CAUC FILE THOIC THI (EXECUTABLE FILES) LAD
CAUC FILE COU PHAAN KIEAU COM (COMMAND);
EXE (EXECUTABLE)

» CAUC FILE KHOANG THOIC THI (NONEXECUTABLE
FILES) LAG CAUC FILE COU CAUC PHAAN KIEAU
CO@N LAIL.

e DBF (DataBase File)

lieau

TXT (Text)
badn

DOC (Document)
PAS (Pascal)
WAV

File cO6 soU doo
File thuaan vaén
File vaén badln

File chodng trinh
File aam thanh



DISK DRIVE

e OA NOA LA@ THIEAT BO CUUA MAUY
INH DUGNG NEA NOIC, GHI THOANG TIN
TREAN NOA.

« MOAI MAUY TINH THOO@NG COU 1 OA
NOA MEAM VA@ COU THEA COU 1 HOAEC
NHIEAU OA NOA COUNG, OA NOA CD, OA
NOA CD-RW.

 MOAI OA NOA COU MOAT TEAN. OA NOA
MEAM COU TEAN LA@ A. CAUC OA NOA
COUNG COU TEAN LAAN LOOIT LAG C, D,
E ,..., Z. OA NOA CD COU TEAN LAG TEAN




FORMAT NOA

MOAT NOA TROOUC KHI SOU DUING PHAUI
NOOIC NONH DAING. THOIC HIEAN LEANH
FORMAT, MAUY SEO CHIA MAET NOA THAGNH :
CAUC VO@NG TROGN NOANG TAAM, GOIl
LA@ CAUC TO@ NAIO (TRACK)
CAUC TO@ NAIO LAIl NOOIC CHIA BOUI
CAUC BAUN KINH TAIO THA@NH CAUC CUNG
TO@ (SECTOR)

MOAI MAET NOA, MOAI TO@ NAIO, MOAI CUNG
TO@ NOOIC NAUNH SOA, TAIO THAGNH CAUC
NOA CHAE NEA MAUY NHAAN BIEAT.



§Ua mOm (Floppy Dis k)

§Ua 5 inch 1/4 §Ua 3,5
INCh
360 KB vu 1.2 MB 720KB vu 1.4 MB



§Ua cong (Hard dis k)

§ang KY n trong hép, ca nhiOu tCng
®Ua, nhiOu ®Cu t

1980: 10 .. 20 MB
1990: 40 MB
1995: 200 MB
1997: 16 2 ®@0On 4 GB el




C .ch bé trY bé nhi tr'n ®Ua
mOm

/R-nh 0

R-nh 39
Cung to

512 byte '

(sector)



FOLDER

= NGAEN XEAP (FOLDER HAY
DIRECTORY) LA@ MOAT HINH THOUC
PHAAN VU@NG TREAN NOA NEA
VIEAC LOU TROO VA@ KHAI THAUC
CAUC FILE NOOIC KHOA HOIC, HEA
THOANG.

= FOLDER COU CAAU TRUUC THEO
KIEAU HINH CAAY (TREE) : NAAU
TIEAN LAQ FOLDER GOAC, KEA NEAN
LA FOLDER CON CAAP 1. CON
CUUA FOLDER CON CAAP 1 LAQ



DESKTOP

MYCOMPUTER
/ &= \
PASCAL MYDOCUMENT LUUTRU

i e P

CONGVAN DETHI 2001 | | 2002 || 2003



PATH

NOOGNG DAAN LA@ MOAT DAOY
LIEAN TIEAP COU THOU TOI TEAN
CAUC FOLDER TO@ CAAP CAO NEAN
CAAP THAAP VAQ NOOIC PHAAN
CAUCH BOUI DAAU “\" NHAEM CHZE
NONH CAUCH TRUY XUAAT NEAN
MOAT FOLDER TREAN MOAT OA NOA
XAUC NONH.

[<TenFolder>][\<TenFolder>]...[\<TenFolder>]

C: \BKED\ANHVAN\BAI1.VNS



FULL NAME

BA YEAU TOA TAIO THAG@NH TEAN
NAAY NUU CUUA FILE:
TEAN OA NOA CHOUA NOA COU FILE
NOO@NG DAAN NEAN FOLDER CON
CHOUA FILE

TEAN FILE
VI DUI :

A:\VANPHONG\WINWORD\HOC.DOC



4.2 DESKTOP VAQ THAO TAUC



DESKTOP LA@ MA@N HINH LAGM
VIEAC CUUA WINDOWS.

COU THEA XEM DESKTOP LA@
FOLDER GOAC.

TREAN DESKTOP COU :
> Caulc bieau to6ing Icons
» Nuut kholi hoang Start
» Thanh tauc vui Taskbar



Advanced  Winamp
Super BA..

[ ||
o, ey
EFE? .E Bieau t60ing
AutaCAD WWinNc 2000
2000 Professio..

® 4

Herosoft — Aut DC-’-\D
ovD

g % Chee bauo giog

LoFriend  Bkaw2002 Nuiit Start

Tean colia soa iang moa
o yr
k032
Thanh tauc vui
MGl 032

Fhotowvista  Anfivirus




ICONS

MY COMPUTER

RECYCLE BIN

SHORT CUT

FOLDER

T inhoc




NUUT START VA@ THANH TASKBAR

b 1101 e Tt it (03




THAY NOAI BIEAU DIEAN
D ES?aISJSQtEngs/Control Panel/Dislay

Dizplay Properties [ 2|

B ackgrorand l Scresn Saver] .ﬂ.ppearance] Effects] ek ] Settings ]

= Dhionls Qe e =
r isplay Properties E E3

Backgroundl Screen Saver I Appearancel Effects I wleb Settings I I

ictLure:

ﬂ Browse. .

Pattern. ..

L H

Display: —I EIEDLEI_'.-'

COMMPAC %45 Colar b onitor on Intel[R] 810e Chipset Graphics Diriver
{OC133) 7 Center bl

g Colors Screenarea————
’7 True Color [24 bit] ’7Less J_ kore

| 200 by 600 pinels

| Extend i cirs de sl bam) anbe) BhiE mmarniters Advanced... I |:| F:_ Eancel | 'ﬁ.pply
Ok I Cancel I Apply I | |

I I | ST | e =) =)L I




THAO TAUC VOUI ICONS

> Saép xeap cauc Icons
Arrange lcons :
+ by Name
+ by Type
+ by Size
+ by Date
+ Auto Arrange



THAO TAUC VOUI ICONS

» Di chuyean
Drag and Drop Icon
» Sao cheup
Drag and Drop Icon + Ctrl

» Xem noii dung-choéuc naéng

Kich nuup



THAO TAUC VOUI ICONS

Pazcal

s Programing Commander

_~ Goui

Toshiba Great ! M Scan for Vises
= oftware Lffer [rveoke D32 Anti-vinus® N
D &1 CuteFTP upload 3 Sao Cheup
& [
L= Send To »
hicrosoft 1T &
FrontFage Cut

— —— Copy
9
] e Create Shaortcut
HTML HEe||:| NG a2 Qelete

Whorkzhop Renar = N 0 ﬁi t e a n

—

=E Froperi.:

L=

T~ Xem thuoic tinh
44

Xoau

=032

Noai biedu toding



THAO TAUC VOUI TASKBAR

d 4
_Th ay ﬁo él leh Taskbar Options | Start Menu Programs | -
ee A N\ Z-] Ao Soumt Fe
thoouc o . 2
[#8 st s 1zasen |
~N O e N\ 7
-Thay noai vo tri
-Thay foai hinh thouc S
[ ok | cons

N gu—
b 1101 e Tt it (03




4.3 COUA SOA VA THAO TAUC



CAUC THA@NH PHAAN
CUUA COUA SOA

Comiwl Tile tar ] [Menu at
Menu

- J —
Smndard % Document - WordPad ’
bar File Edit View Inser

B|E| SR s Ln(@le] B

—r=
t Fommat Help

Formatting

tar "*_'J_U_[ Centur

1L

[ N I N |

BIE N NHO

NOI NHG BA MUCT BEN NAM C

Fule bar R

EM PA LAYHET CHUA CHO mjyb
Wadiml
Scmll bar

Jd. | »
| For Hel\b\\'e\ss F1 _ [CAP [NUM 4
Haoriznnial 5coll Bart

1-Thanh tieau nea
(title bar)

2-Thanh menu
(menu bar)
3-Thanh coang cui
(tool bar)

4-Thanh nonh
daing

(format bar)



CAUC THA@NH PHAAN
CUUA COUA SOA

Comiml Tile tar ] [ lenu Batc [ hlinim iz Wazim ize
Menu
T : = —r=
o a—— &l Document - WordPad ’
ar File Edit View Insert Format Help

o [ Bl=lE] SR A i[w]e[o] B
bar "*_.J_U_[-Eentur j |12 E—-mkspm
Fule bar
A BIENNHD =
EM BA LAY HET CHUA CHO AN B
NOI NHG BA MUGCT BON NAM )| et
q. | >
_FnrHeI\n\\'e\ssﬂ i} (CAP [NUM 7,

Haoriznnial 5coll Bart

5-Thanh  thoouc
(ruler bar)

6-Thanh  traing
thaui

(status bar)

7-Thanh cuodn
(scroll bar)

8-Khung bao
(frame)

9-Vugng lagm
vieac

(work space)



CAUC THAO TAUC VOUI COUA

MOU
NOUNG
THU NHOU

mirc32

u J Fle Edt Miew Favoites Toole Help

Captura J 4= Back ~ = - | @Search L4, Folders @Hislnr_p ‘E’ »

| Addhess |E]. My Computer x| P P H O U N G TO
4 = 8

' — B 3% Floppy (&) Local Disk (] PASCAL [ HOAQN

i

My Computer A
f 3 N NGUYEAN
o I-.-1Ii5 Select an item ta view its description. N O I KI C H

Dizplayz the contents of pour computer

. THOOUC
bt NOAI VO TRI

Dial-Up M etwarkin

4 abjects)




W

My Documents

i
Fy Computer

”
=
0=
Toshiba
WirtualT ech

Recycle Bin

g |

Internet
Explorer

€=
‘ﬁ"‘j

by Mebwark

Flaces

Al

Jet Audia Plus
45

Ed
Mctfes

WirusSc...

Microgzoft

SAEP XEAP COUA SOA

A a5

Mizrozaft T oshib

wfard Q=hba
Accessones

Microzoft
O utlook,

Toshiba Great
Software Offer

Microsaft
WH - FrontPage

L2 Qi
HTHML Help
wwiorkshop

AT
PowerDD

—

= &

Windows WinZip 8.0
Media Plaver

#

DancingBush

s

Create CD

d <

AL

SafeClean
|ilitiez 3.0

4D

10 Test

L7 7]
Freedaor are

A2

DienThoai

Wl orld

|
i

Around the

Wiethlam Song

<

]
Pascal tlartar
Programming  Commander

2 B

QuyChe Bkawd 05

My Computer

mirc32

Captura

el
Y
Ed-n:2
D32 Anti-wirus

¢

Microzoft

Excel
Danca Mawes

=

Outlook,
Express

PowerPoint Collection One

giﬁtalt“ ] & = > B |J



My Computer

Control - Help

Dance Moves

On/0ff

Music .
Dance Floor .
Disco Lights .

Spot Lights .

wareO)

e R
[ [etaY (1Y Freedontafare  Around the

WirusSe... Wwiorld Dutlook,

Eupress

= o &)\
L L CASCADE

Microzoft .
PowerPoint Callection One

| Stall J :m @ I‘_‘;;j ) |J I‘-.- ozoft Power. .. WINSE - Micros... @My Computer |'i-2 Fecycle Bin




44 Flash

File “iew Control Help

.......;

On/ O

we @
Di-ﬂﬂw.
Diseo Lights .
ipﬂrl.lghs.

QO

=10| x|

J File Edit “iew Faworites Joolz  Help

E,‘ Recycle Bin

J = Each «~ = o~ | G Search LY Folders £ Histary ||E’ e 5 ) | Ex|~

J File Edit “iew Fawvortes Toolz  Help

J Address I@ Recycle Bin
0 - | Mame ¢ | Original Location | D ate Deleted | Type | Size | -
W@Xﬁ% 01inte2002 ChDulieushyPPYT. 842842002 B:30 AM Microsoft Ward Tem... 720 KB —
g | D1 Internet ChDulieusMyPPAT.. 872342002 8:34 AWM Microsoft PowerPaoin.. 1,136,
Recycle Bin D2Iwww2ElD2 CADulieuskyPPYT.. 842842002 830 AM  Microsoft Word Tem...  2,160...
0ZwivnCant an ChDulieusMyPPAT.. 872342002 8:34 AM Microsoft PowerPaoin.. 1,904,
03WwwNangCao 03lemail2002 CoaDulieusMyPRAT.. 84282002 330 AM Microzoft 'wWiord Tem... 1881,
Micrasoft PowerPoint Presentation = | S 03wiwanatan | CADuLieutMuPPAT..  8/23/2002 834 AM  Microsoft PowerPoin..  3,594... Jud|
|1 abiectis] selected |250MB | 4
iBix

Address I@. by Cornpiter

J 4= Eoch «~ = - | @Sealch L Folders @Histnr}l ||E' e < ) | Exd-
|

j & Go

|

=

Mybomputer

Local Dizk [C:]
Local Disk hd|

& = £ =@

j 3% Floppy [4:) Local Disk [C:] PASCAL (D) Control Panel

HORIZONTALLY

|Free Space: 13.4 GE, Capacity: 18.6 GB

| |@. tdy Conputer

v

iaﬁlart”J & =3 W |J [l Microzott Power...l B W/INGB - Micras. . | L3 by Computer

| [ﬂg Recycle Bin

| < Frash

| Rt + % B 11:03aM



4 Flazh

Filz “iew Control Help

=10l x|

On/ 08

nose @
-4

Dizeo I.lghls.
Spet I.I-,IM:.
HUOO

03lemail2002

03wk angCan
04Tirrv aLayDuliew

05MaiCanBan
D6MaiThacT ac
O6Timkieml T
07MailFree

08B acveDulieu
0D aylnte

1D aywwvCank an
20 aywwivat anglCao

30 ayhd ailCanB an

4D a4 ailT haoT ac

A0 avi ailFree
EEvd

ChuonghTinHocC...

@ Copy of Chuong3

|:D|:l_',-| of webSear...
@ Dai Hoc Hong Duc
[ DaiHoc Heong Du...

(| D ayFPovwerPoint
INTERNETOZ
ﬁ khenthuong

@ Partietnam_com -...
[ Panvietnam_com -...

Seminar-lnternet
& 'wehSearchvM

4]

C:ADulieusMyPPAT .
C:ADulieubMpPPAT
C:hDuliewMpPPAT. .
C:ADulieushypPPAT .
C:ADulieusMpPPAT ..
C:ADulieutMyPPAD ..
C:ADulieubMpPPAT
C:hDuliewMpPPAT. .
C:ADulieuskyPPAD ..
C:ADulieusMyPPAD...
C:ADulieutMyPPAD ..
C:ADulieusMyPPAD .
C:ADuLiewMpPPAD ...
C:ADulieuskyPPAD ..
C:ADulieusMyPPAD...
C:ADulieutMyPPAD ..
C:ADulieuskpDoch.
C:ADuLiewMpPPAD ...
C:ADulieushypPPAT .
C:ADulieusMpPPAT ..

C:ADulieutMyPP

C:ADulieuskyPPAD ..
C:hDuLiewsMpPPAT. ..
C:ADulieuskyPPAD ..
C:ADulieusMyPPAD...
C:ADulieutMyPPAT .
C:ADulieuskyPPAD ..

8/28/2002 5:30 £
8/23/2002 B:34 £
8/23/2002 8:34 £
842342002 5:34 £
8/23/2002 3:34 £
8/23/2002 315F
8/23/2002 B:34 £
8/23/2002 8:34 £
8/23/2002 216 F
8/23/2002 316 F
8/23/2002 316 F
8/23/2002 216 F
8/23/2002 316 F
8/23/2002 216 F
B/27/2002 327 F
8/28/2002 254 F
8/28/2002 418 F
B/26/2002 2233 F
8/28/2002 B:36 £
8/28/2002 8:36 £
8/28/2002 5:23 £
8/23/2002 10:34
8/23/2002 8:27 £
8/26/2002 239 F
8/25/2002 333 F
8/28/2002 233 F
8/26/2002 245 F

il

= =
J File  Edit “iew Fawortes Toolz  Help | J File  Edit “iew Fawontes Tools  Help |
J = Ebck - = - | ‘0 Search [ Folders > J 4= Ebck = =5 - | ‘G Search [ Folders >
J Address IFS Recycle Bin j ﬁ Go J Address IEQ_J‘ Fy Computer j f‘> Go
Mame | Original Location | [Date Deleted ﬁ @
B 01 k2002 CDulieutMyPPAT . B/28/2002 8:30 £ =
D'I Intenet ChDulieutMpPPAT.. B/23/2002 8:34 £ | 2% Floppy [&:] Local Digk [C:] PASCAL [[:]  Control Panel
02| w2002 CADuliewshdpPPST . BAZB/2002 8:30 £
O2wiwCanB an C:ADulieusMyPPAT.. 8/23/2002 8:34 £

VERTICALLY

|1 object(s] selected  |3.50 MB [

4

|Free Space: 133 GE | |@‘ by Computer A

EﬂStalt”J o & =31 > [ |J [5] Microsoft Power...l B4 1M 95 - Micros. . I 453 by Computer

| f“g Fecyele Bin

| < Flash

| | R ed * % v [ Ry 1103aM




4.4 HOAP THOAII VAG THAO
TAUC

Print K Ed I

N - Checkbox
Mlarne: |HP Laserlet 1200 Series PCL & = Properties |

Sktatus: U=er Intervenktion
Twpe: HP Laserlet 1200 Series PCL & R d g b tt
Where: VIEHOUYMHYHPLaser ] i (1 l 0 u On
Cornmenk: I Prink ko File

—Prinkt range — _ppies

= all = current slide . Selechion MUNWber of copies: -Command b“tton
\ 5 EusEan St I ll

=
N Sides: | - Textbox

Enkter =lide numbers andfor slide ranges. For example,
1,3,5-12 v Caollake

Prink whak: HamdEibs . ag
ISHdEE _IT Slides per page: IE" "'I

@rders % Horigantall ) Yerkical LiSt box
\_ Grawvscale [T Scale to fik paper
I~ Pure black and whike I Frame slides >
™ Include animations I | Erint hiddemn slides DK Cancel I —‘ ;Ombo box

.

o[-
][]




CHECK BOX RADIO BUTTON

v By i T2 5 -] s
I Auto hide Format type Close
[ Show small icons in Start menu v Quick [eraze]

" Ful

¥ Show Clock (" Copy system files anly

COMMAND TEXT BOX
BUTTON

Create Shortcut

Type the location and name of the item you want to create
a zhortcut to. Or, gearch for the item by clicking Browse.

LCommand line:

0K Cancel ‘ ‘




TAG

Taskbar Properties

Taskbar Options ‘ Start Menu Programs ]

ICON BOX

Change lcon

Eil= Marme:

AL TN D OAYS Saricons. dil

Current icor:

ggﬁ'?é_l_'

| Ok I Cancel | Browveze. .

LIST BOX

Date Time

april =] Jeoot =

.
12 3 4 5 8 7 D e :
2 9 1011 12 13 [B \

15 16 17 18 13 20 A
22023 24 %/ %k XN

23 30 :
[9:48:218M =




4.5 MENU VA@ THAO TAUC

MENU BAR POOLDOWN
STARMENU PROGRGAM
SHORT MENU



MENU BAR POOLDOWN

W Microsoft Word - giaotrinh theb

”'@ File Edit ‘iew Insert Faormat Tools Table ‘Window Help

EN Exploring - My Computer

J Fil= Edit | Wiewy Eo Fanorites Tools Help |
- Toaolbars r E |5=5 =) =
Eacl ~ Status Bar it Copy Fast=
JAgdress I Explarer Bar g ;I
Folders as ¥veb Page = s Floppy (A0
Moswirus (20
F Large lcons -
(2] Desktop < = Epa0l (D)
= [=8 kA Corr Small lcons = (B
By 3% F e List Printers
B = Mo Details == Control Panel
=l Epal N Dial-Up Metwarking
- (B .-&trrange lcons | 5] Scheduled Tasks
(= Print Line llpcarns =8B \"'ekb Folders
% S?E:f Eefresh
(@] Sche Falder Dptions...
=28 wwek Folders
F-55 by Docurments G
..... EF Becycle Bin Bl

Contains commands for manipulating the wiesws. o




START MENU PROGRAMS

@ Communicatiohs  *
ACD Swstems @ Entertainment L
Adobhe @ Internet Tools L
Adobe Acrobat 4.0 | Swsterm Tools L
Auto AL Address Book
AutoCAaD 2000 kigration iF] Motepad
BrainsBreaker Iﬁ wiorcdFad
Cardshop E FS-0D05 Promipt
D32 Anti—wirus Calculator
English

Mew Office Document E- Translator 2.0

FastCDh

Open Office Document Herosoft 2001

Internet Tools
Lac™ietid 2.0
MMicrosoft Office
Mikon “iew 4
Morton Liilities

Blkawzionz

Fawarites

¥ ¥ ¥ ¥ ¥ ¥ ¥y ¥y ¥ ¥ ¥y ¥ ¥y ¥y ¥y ¥y Yy ¥y ¥y Tr Tyae,

0 2 P 0 P 1 e e B B 1 i

@ Do curments » OnSpec LUSE Disk
- Startllp
@ Seftings 3 Turbo
M Applications
% Eind * Internet Explorer

&P Help @ Tuvidvyin
o “Windows Explarer
Eun... harEit

HF Laserdet L PCL Frinter
ahead MHero

EFARMET 2.0

FG] Photowista

LaFriend

& Log Off BASAJEST .
x Shut Dowen ..
& B EBSBRERE

Windows98

U ER eV EY R ey

¥ ¥ r ¥ vy r

oo I @ChuongDS—...I |3) Exploring -




SHORT MENU

&

by Docurnents  Microsaft TnshiI;a M artan
Wiard Aooessones  PTOGramming Commander

Microsoft g':'?hiba Glj"ﬁ:at HuyChe Ekav40B
Outlaak oftware LIErer

2

e
by Computer

"
) o
o e -
Tozhiba PowerD D tdicrozoft
YirtualTech WH - FrontFage

E U
E
Recycle Bin HTHL Help
whorkzhop Cuit

i Copy
% ﬂ: =iE et =
| L= L C Shortcut

Internet Wfindows Wineip 8.0
E «plorer Media Player

%% A d .

2| Bl

by Metwork  DancingBugh  SafeClean D32 Anti-wiruz
Places Ltilities 3.0

E & B =

Jet Audio Flus Create CD 10 Test kicrozaft
46 E el

24 3% Floppy &)

m Desktop [create shortout)
™ Irfrared Recipient

b ail B ecipient

dp Docurnents

Afeb Publizhing




4.6 FOLDER VAQ THAO TAUC

»DESKTOP
»MYCOMPUTER
»RECYCLE BIN
»DISK DRIVE

GUONGHS SLACE 2w CATIE
FOLDER

_ocal Dizk, [



TAIO FOLDER TREAN DESKTOP

Arange loors b H A Fl:llle!r
Intermet Windows  WinZip 8.0 Captur Lire Up leans
Evplorer  Med g Refresh

Active Desktop #

Paste
FasteEharteut

DancingBush
ancingBush g | Folder

@ Shortcut

Properties

D wirdp Fie
Jet Audio Plus - Create CD i Test Document
4 @ Bitmap Image
E Wave Sound

@ Brigfoase

@] Jewel Caze Creator Document
@ Eawy CO Creator Documert
Microsoft PowerPaint Prezentation
Microsalt Word Document T | H H |:| |:
ﬁ Microzoft Office Birder

@ Microsoft Excel ‘workshest
@ Microzoft Publisher Publication




CAUC THAO TAUC VOUI FOLDER

-
L=

a Great HuyChe Blkawvdls
Open
Explure

Browze with Dizklnfo
Microzaft IBT 8

FrontPage Clean with 5 afeClean

Inwoke D32 Anbi-wirus®
M Search...
| Scan for Viruzes

mirc32

Sharing. ..
] CuteF TP upload

Send To

Cuit
LCopy

Create Shartout
Lielete
S ename

Properties




4.7 SHORT CUT VA@ THAO TAUC

Shortcut lag moat bieau tooing
trean Desktop naii diean cho moat
trinh oung duing. Khi muoan thi
hagnh oung duing che caan kich
nuup trean Shortcut. Nho vaay
Shortcut cou tauc duing mou nhanh
moat trinh oung duing cha baeng
moat thao tauc.



Moat Shortcut nooic taio khi bieat 3
yeau toa :

- Tean naay nuu cuua file choong trinh
oung duing mag nou naii diean

- Tean nhaon cutia Shortcut do ngooei
taio ra nou toi naeét

- Bieau tooing do ngoowi taio ra nou toi
choin



TAIO SHORT CUT

Create Shortcut E I

Type the location and name of the item pou want bo create
a shortcut to. Or, search for the item by clicking Browse.

LCormmand line:

Browse... |

Active Desklop

& !

A Airange |cons
HW:T.HPlp Line Up lconz
e Refresh

Paste
Haste Shnrtai
Undo Delete  Chike

_J Fold

Properties o Shortout

B3 wirZip Fie

< Back I ﬂe;t» I Cancel I
)

Select a Title for the Program

Select 4 name for the shortcut:

@ Bitmap Image
E Wi ave Sound
@ Brigfcase
[@] Jewel Case Creator Document
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