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NOi dung chuong 8

\
> Khai ni€m va nguyén tac t6 chic cong tac ké

NOi dung co ban cla t6 chifc cong tac ké toan
trong doanh nghi€p




8.1. Khai niém va nguyén tac t0 chUc cong tac ké
toan
8.1.1 Khdi niém
TGO chlrc cong tac k€ toan trong don vi ké toan 1a t6 chic lao

dOng ke toan, ap dung cac phuong phap k€ toan, nham thu nhén,

xU ly va cung cap cac thong tin kinh t€ phuc vuU cho cong tac

qudn 1y kinh t€é don vi




8.1.2 Nguyén tac tO chlc cong tic ké toan

@ @&l

Phu hop vOi L.Ua chon
dac di€m tO6 nh{ing nguoi
chlrc san c6 du nang
xudt kinh luc va diéu
doanh, t0 kién lam
chlic qudn cong tac ké

lycladon | | toan )




8.2. NOi dung co ban cla t6 chirc cong tac ké todn
trong doanh nghiép

8.2.1 T6 chitc b6 mdy ké todn

M5 hinh t6 ch(rc bO mdy k€ toan phan tan

M6 hinh t0




Mo hinh té chirc bé mdy ké todn phén tdn

K@ toan
truong
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B0 phan B0 phan ké toan cac hoat BO6 phan BO phan
tai chinh dOng chung clUa DN k€ toan tOng ki€ém tra ké
hop todhn
Y
Phong (t0) k€ toan & cac don vi phu
thubc
Trudng phong (t0 trudng) ké toan
A
A A\ 4 A\ 4 A 4 A 4
K€ toan K€ toan K€ toan tién K€ toén chi K€ toan ban K€ toan
vat tu, TSCb luong va bdo phi sx, tinh gi4 hang, két qud tong hgp
hang hoa hi€m x4 hdi thanh kinh doanh




Mb hinh té chitc b mdy ké todn tép trung

K@ toan trudng

BO
phan
ké
toan
mua
hang

BO
phan ké
toan
TSCD
vadau
tu dai
han

B6 phan
tién
luong va
céc khoan
trich theo
luong

BO phanké
toan ban
hang va két
qua hoat
dong kinh
doanh

BO
phan ké
toan
nguon
von va
cac qui
doanh
nghiép

BO
phan ké
toan
tong
hgop va
ki€m tra

Cdc nhan vién kinh té & cdc don vi phu thudc




Mo hinh t6 chifc b6 mdy ké todn vira tap trung
vUra phdn tdn

K€ toan truéng

v v v v v
B0 phan B6 phan ké B phan tién B phan ké toan B0 phan ké B6 phan ké
k€ toan toan TSCD luong va cac béan hang va két toan ngudn toan tGng
mua hang va dau tu khoan trich theo quad hoat dOng vOn va cac hop va kiém
dai han luong kinh doanh qui doanh tra
nghiép

A

Phong (t0) k€ toan & cac don vi truc thudc
Trudng phong (t6 trudng) k€ toan

DPon vi truc thudc khong c6 t& chlic ké toan

riéng

v v v v v
B0 phan B6 phan ké B phan tién B6 phan ké toan B6 phan ké B6 phan ké
k€ toan toan TSCD luong va cac ban hang va két toan nguon toan téng
mua hang va dau tu khodn truGc theo quad hoat dOng vOn va cac hop va ki€ém
dai han luong kinh doanh qui doanh tra

nghiép




8.2. NOi dung co ban cla t6 chirc cong tac ké todn
trong doanh nghi€p

8.2.2 T6 chirc hé théng thong tin ké todn

T6 chirc hé théng ching tU ké toan




8.2.2 TO chlrc hé thOng thong tin ké toan
8.2.2.1 T6 chirc hé théng chiing ttr ké todn

* NOIi dung:

= Xac dinh nh(mg chUng tUr phdi 1ap hodc ti€ép nhan cho tlng
nghiép vu kinh t€ phat sinh

= Xac dinh nOi dung chimg ttr, bO phan 1ap hoac ti€p nhan chlng
tU, sO lién (tO) ching tU

= X4c dinh b0 phan ki€m tra chUng tU, ghi s6 ké toan, bdo qudn va
luu tr(r chUng tu.




8.2.2 TO chlrc hé thOng thong tin k€ todn

8.2.2.1 T6 chirc hé théng chiimg tr ké todn

* Cdc nguyén tac td chlrc

Can cU vao ché do ghi chép ;

ban dau

Phi hop vGi dac diém t6 chirc
HPSXKD va yéu cau quan ly

Phu hop dac di€m t6 chlic bd may
ké toan don vi

PE




8.2.2 TO chlrc hé thOng thong tin ké toan
8.2.2.2 Té chirc hé théng tdi khoan ké todn

* NOi dung:

" Xac dinh nhing tai khoan s dung va phuong phap van dung cac
tai khodn ké toan do

®" Qui dinh thOng nhat vé cac tai khodn cap 1, cap 2 va cap 3

* Nguyén tac:

- Tuan thU céc qui dinh trong hé thOng tai khodn do NN

- Phu hop v6i ddc di€ém va yéu cau quan 1y

- Phan 4nh day du cac nOi dung hach toan




8.2.2 TO chlrc hé thOng thong tin ké toan
8.2.2.3 T6 chtrc hé théng s6 ké todn

* NOi dung:

= Xac dinh sO luong sO, k€t cdu mau s6 k€ toan, trinh tU va
phuong phap ghi chép

= L.ua chon hinh th(c ké toan phu hop.

= Xay dung, thiét ké dugc mot trinh tu’ ghi sO k€ toan hop 1y

= TG chic qué trinh ghi chép sO k€ toan khoa hoc, hop 1y




8.2.2 TO chlrc hé thOng thong tin ké toan
8.2.2.3 T6 chirc hé théng s6 ké todn
* Nguyén tac:

" MOi doanh nghi€p chi dugc mG mot hé thdng sO k€ toan chinh
thUc va duy nhat

*PAm bao tinh khoa hoc, ghi chép thudn tién, dé doi chi€u, dé
ki€m tra

" PAm bdo tinh thOng nhat gilta hé thOng tai khodn vGi hé thOng s
ké todn

® Ghi chép trén sO sach ké toan phdi rd rang, khong dugc tay xod




8.2.2 TO chlrc hé thOng thong tin ké toan

8.2.2.4 T6 chtrc hé théng bdo cdo ké todn
* NOI dung:

= Hé thong BCTC

= Hé thong BCQT

* Nguyén tac:

= T6 chlic hé thOng béo cdo ké todn phdi ddm bao tinh thOng nhat
gi(ta ké toan va qudn ly

= T6 chlc hé thOng b4o cdo ké toan phai phu hop v6i chudn muc
k€ toan va ché dO ké toan hién hanh

. TO chu’c lap bao cao ke toan pha1 tiét klem va hleu qua




8.2.3. TO chlrc kiém tra k€ toan

= Ki€m tra vi€c 1ap, x{ 1y va luan chuyé€n ching tUr ké toan
= Kiém tra sO li€u ghi chép trén ching tlr
= Kiém tra vi€c van dung hé thOng tai khodn va sO sach ké toan

*Ki€m tra tinh trung thuc, hop 1y cla sO liéu, tai li€u trong cac
BCKT

" Ki€ém tra vi€c chdp hanh cac qui dinh trong luat k€ todn, CMKT,
CDbKT

=" Kiém tra viéc t0 chlc, phan céng lao dOng ké toan
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