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Phan 1 Gigi thiéu chung vé INFOPATH

I) GG BNIBU «.vvrereeeeeseeesesesesesesesesesesesesesesesssesenenssenesensnseensnssssssenensssnsnensnsssnenensenens
II) Cac ing dung cla INFOPATH ...ccoviiiiiiiiciirirr e s s sssrn e e e annna e e

III) Nhiing di€m méi clia Microsoft Office 2010 ....ccueireevreiieeireeiresieesreesreeresreesreenns

I) Gidi thiéu

Microsoft Office InfoPath dugc gigi thi€u lan dau trong bd Microsoft Office 2003
va budc dau da dem lai nhitng két qua kha quan. InfoPath dugc 'ng dung trong
viéc tao ra nhitng mau biéu (Form) dong thsi dem lai nhitng gid tri thiét thuc han
cho cac mau biéu; dé Ia nhitng budc dau cho viéc st dung cac mau biéu dién tur
cling nhu la mdt budc dém can thiét chudn bi cho viéc trién khai ERP hodc cac iing
dung dién tu.

Cung Vvdi su ra ddi cua Microsoft Office Sharepoint 2007 , Microsoft Office
InfoPath 2007 da dem lai nhitng két qua dang kinh ngac trong viéc ing dung quan
ly, phuc vu cho cac xur ly theo luéng cong viéc (Workflow) trén moi trudng Web than
thién véi ngudi dung, ting budc xay dung moi trudng lam viéc trén mang, moi

truong dién tur trong doanh nghiép.

P3c diém lam Microsoft Office InfoPath khdng nhu cac bé phan mém trong bd
Microsoft Office khac do la kha nang xur ly, lam viéc trén dinh dang XML, mac du
diéu nay hoan toan khong méi déi véi cac chuong trinh nhu Word hay Excel, tuy
nhién trong b6 phan mém Microsoft Office chi cé InfoPath c6 dugc kha nang thao
tac, xr ly dinh dang XML mét cach truc quan va than thién trong khi cac gbi phan
mém khéc chi ding lai & hiéu va doc dinh dang XML.
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Su tuang thich véi dinh dang XML cling d6ng nghia vdi kha ndng tudng thich
va lam viéc trén méi trudng di ddng, mdi trudng Web ké ca trén cac thiét bi di dong
dac biét la nhitng kha ndng lam viéc tuong tac véi hé thong quan ly thong tin nhu
Microsoft Sharepoint Services hay Microsoft Office Sharepoint Server von dudc cai
thién rat nhiéu tur phién ban 2007.

II) Cac rng dung cua INFOPATH

InfoPath dugc (rng dunng trong viéc quan ly cong ty/doanh nghiép bang cach
xdy dung cac biéu miu chudn va téng hdp thdng tin tir nhitng biéu mau, cic ban
béo cdo. InfoPath la mdt cdng cu manh mé trong viéc tdng hop cac thdng tin tir cac
bao cdo (Report) trudc do.

M6t (ng dung khac do 1a Microsoft Office InfoPath dugc 'ng dung dé tao ra
cac bang cau hoi khao sat khach quan, cac bang cau héi dinh hudng trén moi
trudng Web than thién véi ngudi dung.

M6t diém manh khac do 1a viéc xdy dung nhifng hoat déng clia cdng ty/doanh
nghiép theo mo hinh Workflow gitp cho céng viéc dugc xir ly mot cach cé hé thong
va hoan toan tu dong. M6 hinh nay dugc xay dung va két hgp cung Sharepoint dem
lai hiéu qua cao trong hoat dong doanh nghiép.

III) Nhirng diém mdéi cua Microsoft Office 2010
Hién tai vdi phién ban Microsoft Office InfoPath 2010 Beta c6 mdt sd thay doi
so vdi phién ban 2007 dd la:
e Giao dién cua InfoPath 2010 kha gi6ng vdi cac Ung dung khac cla
Microsoft Office va dugc bd tri mét cach hgp ly han véi cac thanh

Ribbon, Quick Access Toolbar.

e Cac Control trong InfoPath 2010 dudc tinh gon han nhiéu va cd nhiéu
diém giéng véi phién ban dau cta InfoPath 2010.
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e XU ly cac Control cho phép nhing vao Form nhanh han.

e InfoPath 2010 chia ra hai cong viéc doc lap dé la: Designer (Microsoft
InfoPath Designer 2010) va Filler (Microsoft InfoPath Filler 2010)

e Kha ndng xuat ban (Publish) nhanh hon va hiéu qua hon so Vvdi
InfoPath 2010 nhat la tinh nang Quick Publish.

e M0t so tinh ndng trong Rules hodc cac Control khong dugc xay dung
san trong InfoPath 2010 tuy nhién cac Control ctia cic phién ban trudc
van hoat ddng dugc trén nén InfoPath 2010.

e Phan I3p trinh trén InfoPath chi con gilf lai hai ngon ngit chinh la Visual
Basic va Visual C#, ngon ng(r 1ap trinh Script (VBScript va JavaScript)
khéng con xuat hién trong cong cu lap trinh cia Microsoft InfoPath
2010.

e Cac vi tri nGt 1énh dudc thay d6i & céc vi tri khac nhau tuy nhién, diéu
nay cling khong anh hudng nhiéu dén cong viéc cia Microsoft Office
2010.

Nhiing thay déi cia Microsoft Office InfoPath 2010 tuy cé mét s& anh hudng dén
ngudi dung cac phién ban trudc dé trong thdi gian dau nhung khi da quen né dem
lai su tién dung han, tan dung tét hon cac thanh phan va lam viéc mot cach Logic
han. Phién ban hién dang sir dung 1a phién ban Microsoft Office 2010 Beta va cd thé
trong phién ban chinh thirc sé cé nhiéu tinh nang han ma trong bai nay chua dugc

dé cap dén.

Phan tiép theo 1 phan hudng dan budc dau viéc sir dung InfoPath cho ngudi

mdi s dung lan dau.
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Phan 2 Su dung InfoPath

I) Cacthanh phan clia InfoPath ...........cccooii, 7

|11y I = To e [T T =T o 4 IR =T o 7

Sau khi cai dat InfoPath cung véi bd Office 2010 (beta), s& dung InfoPath bang
cach vao Start - All Programs - Microsoft Office - Microsoft Office
InfoPath Designer 2010 hodc Microsoft Office InfoPath Filler 2010.
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I) Cac thanh phan cua InfoPath

Nhu da dé cap trudc, Microsoft InfoPath dudc chia lam 2 cong viéc riéng biét
la Designer va Filler, InfoPath ciing cé 2 dinh dang tudng (ng véi 2 cong viéc nay
d4 13 viéc thiét k& giao dién 1am viéc cho biéu mau/bdo cdo va dit liéu Iuu trit phuc

vu cho mAu biéu/béo cao do.

InfoPath Designer co6 nhiém vu tao ra giao dién tucng tac vdi ngudi dung
va ¢ dinh dang la .XSN. Dinh dang nay ch(ra cac thong tin vé cac Control (bao gom
Field, Group ...) va tao ra mot cdu tric chudn phuc vu cho viéc tdng hop cac dir liéu.
Pinh dang nay khdng chira bt ky dif liéu ndo ngoai nhitng cu tric clia mau biéu

trong InfoPath.

InfoPath Filler tao ra cac dir liéu dugc gan két véi cau tric cla ban thiét ké
biéu mau. Khi str dung InfoPath Filler thi viéc dau tién cta InfoPath Filler & tim
nhitng ciu tric do InfoPath Designer tao ra va thé hién qua giao dién tucng tac vdi
ngudi dung, cho phép ngudi dung nhap li€u. NGi dung cua InfoPath Filler dugc Iuu
dudi dang .XML.

Chinh vi dugc luu trlf thanh 2 thanh phan riéng biét nhu vay nén InfoPath cé
kha nang hiéu chinh nhirng thiét k€ trén Designer va dudc cap nhat ngay ma khong
lam anh hudng dén phan dir liéu. Di nhién nhitng hi€u chinh nay khdng dugc lam

mat tinh cau trdc cua viéc thiét ké da cé tu trudc.

Ghi chud: mét s6 nhilng thay déi cd thé lam thay doi tinh cau tric sé duoc thao ludn chi tiét

trong phéan sau.
II) Giao dién lam viéc.

a) Khai dong chuong trinh InfoPath 2010:
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Programs (2)

(1] Microsoft InfoPath Filler 2010 (Beta)
@ Microsoft InfoPath Designer 2010 (Beta)

)
+ See more results

infopath 2010 x| | Shutdown | » |

8 8]

Hinh 01: S{ dung InfoPath 2010 trong Windows 7 bang cach search

Chon Microsoft Office InfoPath Designer 2010 cho viéc thiét ké biéu mau.
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Hinh 02: Giao dién thé hién chuang trinh InfoPath & ché d6 Design

Giao dién tiép theo cho phép chon Iwa nhitng mau (Templates) do Microsoft cung
cap bao gém:

e Sharepoint List, Sharepoint Library: la nhitng tinh nang dudc cung cap tich
hgp vai Sharepoint Office/Sharepoint Portal

e Email cung cap tinh nang tuang thich vaéi Email.
e Blank: giao dién Design hoan toan mdi.

Nhitng ki€u mau nang cao bao gom:

e Database. cung cap kha nang két ndi gilta InfoPath vdi nhitng cd sé dit liéu
khac nhu SQL Server, Microsoft Office Access va nhitng cg sé diT liéu khac.

e Web Services. cung cap tinh nang tuong thich vadi dich vu Web.



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

e XML or Scheme:. cung cap nhirng kha nang lam viéc véi nhitng cau trdc trén
XML.

e Convert Existing Form: chuyén d6i cac biéu mau ¢ san sang dinh dang cla
InfoPath.

TUy theo nhu cdu st dung c6 thé chon nhitng kiéu mau thich hgp. Trong phan
nay, dé bat dau st dung InfoPath, chon Blank Form lam di€ém khé&i dong viéc thiét

k& biéu mau, IUc ndy biéu mau sé tuong tu nhu hinh bén dudi:

L % ANBnCcO0 AaBb 'l . Bea .' » .-..v: ) 3 . . ' 9

" rsatinri 32 U V-A- EEN

Click to add title e

Hinh 03: Blank Templates clia InfoPath

Thanh cong cu dudc tich hgp ngay trén Toolbars va dugc bd tri mot cach
thong nhat trong toan b6 phan mém Microsoft Office.

10
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[abl Tesxt Box 22 Rich Text Box =H Drop-Down List ...

IH Combo Box [+l Check Box (# Cption Button -

™ Date Picker Ey Date and Time Pi... [2=| Multiple-Selecti... |~
Controls

Hinh 04: Thanh cong cu Control dugc tich hgp trén Toolbar
va dudc thiét Iap & dang Widget

Khung lam viéc chinh cta InfoPath 2010 dugc dung d€ tao ra giao dién tuong
tac vdi ngudi dung, bang cach click vao cac Control tuong ('ng dé bd sung vao phan

giao dién.

Click to add title

Add tables

Hinh 05: Khung lam viéc chinh cla InfoPath Designer

Thanh cdng cu Data Source thé hién cdc méi quan hé gilta cac Controls
trong thiét ké InfoPath.

11
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Fields v X
Drag a field to add it to the form,

Fields:
| = myFields

[ Show details
Actions

Manage Data Connections...

9 Help with Fields

Hinh 06: Data Source thé hién cac quan hé ctia cac Control trén InfoPath

M&i quan hé dugc thé hién trén Data Source tucng tu’ nhu hinh sau:

12
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Fields * X
Drag a field to add it to the form.

Fields:

= .= myFields .
=] Texbox01 ‘Eleld

La

Kieu dir liéu

V¥ Show details
Actions

Manage Data Connections...

Hinh 07: Chi tiét cac quan hé va kiéu dit liéu thé hién trén DataSource

b) Data Binding

InfoPath str dung ngdn nglt XML dé thé hién di liéu, trén ngdn nglr XML hau
nhu khdng ¢ cac dinh nghia vé kiéu dir liéu mdt cach rd rang, XML chi don thuan
thé hién dir liéu cung véi nhitng ciu tric dugc déanh ddu. Data Binding 1a mdt phan
dudc dung dé€ gan két gilra Control — dugc dung dé thé hién di liéu — va dir liéu luu
trr theo dinh dang XML cula InfoPath.

13
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Khi bd sung thém mét Control vao trong phan Design thi cac cdng viéc dudgc

thiét lap theo thir tu sé la:

e DataSource sé dugc tao mot cach tu dong phu hgp vdi Control dugc

b& sung vao.
e Control s& dugc bd sung vao trong phan thiét ké.

e CuGi cung la su thiét Iap gilra data source va control.

PE hiéu rd hon van dé nay, co thé tam thdi vo hiéu tinh nang "Automatically
create data source” trong TaskPane Control. Lic nay, khi bd sung mét Control —
chdng han nhu Textbox s& théng bdo yéu cau dua thong tin vé DataSource cho

Control mai.

18 Combo Box
[+ Check Box
(= Option Button
7 Date Picker
;f.’) Date and Time Picker
[abl Text Box 255 Rich Text Box =H prop-Down List .. Click vao day =] Multiple-Selection List Box
1B Combo Box [# Check Box (& Option Button - | d& xuat hién =H List Box
T Date Picker 53 Date and Time Pi... [.5] Multiple-Selecti.. |+ | Controls Pane 'S Bulleted List

Contrals D E% MNumbered List b
S Plain List
€ Person/Group Picker
’E, External Ttem Picker
Objects
-l Button

(o Picture Button

-

fe Calnilated Valus

Bo diu Check g déy*W Automatically create data source
Add or Remove Custom Controls...

e Help with Controls

Hinh 08: T&t tinh ndng tu déng tao Data Source khi bé sung cac Controls

14
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Text Box Binding 7| x|
Data source:

|Main j
To set the binding, select a field or group in which to store the control's data:
== myFields T~
= [ ZF groupl Add...
= lg# group2 =
=l field1 Reference...
=] field2 )
3 field3 % Properties...
= [ group3
= lg# group4
= field4
= fields
= fielda

K. | Cancel

Hinh 09: bd sung mét ddi tugng vao Data Source

Tiép theo & chon vi tri cho DataSource, c6 thé 1ay cac Data san ¢ hodc an
nit Add dé b sung thém ddi tugng. Mot d6i tugng mdi bd sung s€ yéu ciu cac
théng tin vé tén, dang thé hién dir liéu va ki€u di liéu thé hién nhu hinh bén dudi:

Add Field or Group ﬂ ﬂ
Mame: |Da135nuru:e4text
Type: & Field (element) -
Data type: |Text (string) ]
Default value: |

Example: Sample Text
[ Repeating
[ Cannot be blank {*)
-

0K | Cancel

Hinh 10: xac dinh cac thudc tinh cho Controls

15
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e Name: thé hién tén ctia Control

e Type: bao gom cac dang dir liéu nhu la Field (element), Field
(attribute), Group, Group (choice) va Complete XML Schema or XM
documents.

o Data type: thé& hién kiéu di liéu dugc st dung dé trinh bay trén biéu

mau.

e Default Value: xac dinh gia tri mac dinh ca Control.

Mame: IDaEsuurce"}text
Type: =] Field (element) ;I
Data type: (=] Field {glement)
Grou

Data namespace: = P )

[:Z# Group (choice)
Default value:

|57 Complete XML Schema or XML document

r Repeating
[T cannotbe blank (%)

r Fon-empky occurrence reguired

K I Cancel |

Hinh 11: hinh thirc thé hién di liéu cho d&i tugng trén XML

Sau khi b& sung céc gid tri can thiét, thi IGc nay trén giao dién thiét k& cla

InfoPath mdi xuat hién Control Textbox.

Patasource 4 Text: O C
[ Datasourcedtext| G|
C

Hinh 12: Controls dugc thé hién trén giao dién InfoPath Designer
16
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Nhu d3 ndi & phan trén, XML thé hién cac dir liéu theo cac hinh thic khac
nhau bang cach sir dung Element hodc Attribute. Cac Element cho phép thém,
x0a, slra va chlra cac théng tin ngay trong ciu tridc va dugc thé hién tuong tu nhu

Sau:

<my:field1>Welcome to ICT24h</my:filed1>.

Ngugc lai, v6i thudc tinh Attribute thi dir liéu dudc thé hién ngay bén trong

ngbn ngil danh dau va thudng cé cau tric nhu sau:

<my:myfFields my:field1="Welcome to ICT24h"></my:myFields>

Ca hai hinh thic thé hién cing mdt ndi dung la “Welcome to ICT24h” tuy
nhién vé bo tri ndi dung trén dinh dang XML hoan toan khac nhau. V& mot khia canh
nao dod, vdi cach trinh bay cta Element thich hdp vdi cac dinh dang trén nén Web ,

dé dang bdo tri va mé rdng han so vdi cach trinh bay dua trén Attribute.

Ghi chu: déi vdi cac I8p trinh vién mdi Control trén Form déu cd mdt vi tri, mét tén goi di
nhién 13 khéng gidng vdi tén cia Control, mot doi tuong sé cé mét duong dén déc biét goi
13 Xpath, mét Control khi thé hién trén Xpath sé cd mét dudng dan tuong tu nhu sau
/my:myFields/my.groupl/my.group2/my:field1

Change Binding 1a mét hinh thic dugc st dung trén InfoPath dé€ I8y cac gia
tri cUa trén Field cd san cta Data Source. Viéc thay ddi viec gén két dir liéu cd thé sé
anh hudng dén viéc thé hién dir liéu san cé.

Reference la mot hinh thifc st dung lai cac gia tri da cd, day la mét hinh thitc
str dung tuong tu’ nhu clia mang. Vi du: trong mau Form cla hanh chinh nhan su’ cé
ho tén ngudi lao ddng, ddng thsi bén mau Form cua k& todn cling cd tén ngudi nay,
thay vi tao thém mdt trudng mdi cd thé tao mdt controls va cho Reference vdi

truGng da tao.

17
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C) Layout trén InfoPath:

Céc Layout mau cta InfoPath dugc Microsoft cung cdp mot s6 dang mau
trong Tab PageDesign, trong phan Design Layout & Templates. Phan I6n cac
dinh dang ctia cc biéu mau thudng c6 dang Bang nhu trong phan Template.

Hinh bén dudi thé hién mét s Templates mau cua InfoPath. Nhitng Layout
nay c6 thé lam dudc va hiéu chinh bang cach bd sung cac Tables.

nesnaviesang  taieanasisy  add title

Hinh 13: Thiét ké Layout

Tiép theo 1a sir dung céc Controls dé thiét k& giao dién dua trén khudn Layout.

18
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BO TRi CONTROLS THEO MUC DicH VA YEU CAuU

Hinh 14: M3u Layout (stra lai TITLE roi méi téi Heading)

Chon Iua cac kiéu Themes thé hién trén Layout bang cach chon trén Widget

Themes va chon kiéu Themes mong mudn.

Home byient Page Deigr Dats Deseloper
P

View “JNew = == SharePomi -
View 1 |detaulty = ) Dedete = — — — —— —_— — — — — .
- s Page Liyout — - - — =S Header
Propedss 73 Page Setup | Tersistes « & Footsy
oy age - "
— — - e —— —_— — —_— — —
. .
( Protessionat
¢ - — — — a— — —— —
Addt
— — —_— P— [—— —_— —— — — [N
jem— —_ —_ == b p pem— prm— =
Industriad
Puyground
— —_— -— - - . . ] — —-— —_—
— = - —_— ] —_— E— = ] =

Hinh 15: Cac Themes trang tri cho View

d) Thiét 1ap kho gidy.

19
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InfoPath mac dinh st dung khé gidy cd kich thudc nhé hon khd gidy A4 thdng
thudng, nén doi khi phai hiéu chinh lai khé gidy dé cd kich thudc phu hop.

MOt d&c diém kha la trong InfoPath 13 d€ hiéu chinh kich thudc khé gidy phai
chon mdy in cd hd trg khé gidy do, néu khdng InfoPath s& dua ra thong s& méc
dinh.

P& hiéu chinh lai thiét 1ap chon Tab Page Design va chon Page Setup hodc

chon View Properties

Hinh 16: Thiét Iap khé gidy Page Setup

20
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View Properties ﬂﬂ
General ] Text Settings | Print Settings Page Setup |
Printer
Name: |send To OneNote 2010 |
Properties...
Paper
Size: | (default) |
Source: |Executive -
A3
: A4
M
argins (ing B4 (I15) L
Top: BS5 (J15)
Envelope #10 -
Bottom: [0.75 = Right: [0.75 =

QK | Cancel

Hinh 17: Chon khd gidy va may in.

e) View — khung lam viéc.

MOt trang lam viéc cua InfoPath dugc goi la View — khung lam viéc — InfoPath
cho phép tao nhiéu khung lam viéc khdc nhau trén cing mét file InfoPath. Mdi

khung 1am viéc nay co thé ddc 1ap vaSi nhau hodc cd cac Control lién quan véi nhau.

Tinh n&ng nay cho phép InfoPath linh hoat hon khi ¢ thé vira nhan thong tin
tlr nhiu ngudn khac nhau déng thai téng hop va xir ly cho két qua & khung lam viéc
khac.

InfoPath cho phép tao nhi€éu moéi trudng lam viéc khac nhau va cho phép

chuyén qua cac mdi trudng nay.
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f) Tinh nang Preview
Tinh n&ng xem trudc (Preview) thé hién viéc thiét k& biéu mau gidng nhu st
dung chuang trinh Microsoft InfoPath Filler 2010. O tinh n&ng Preview nay, c6 thé
ki€m tra nhitng thiét 14p & phan thiét k& cling nhu cé thé thir chay cac dir liéu. PE

kich hoat tinh n&ng Preview chi can click vao biéu tugng Preview & cudi Toolbar

=)

Preview

Form

Hinh 18: nut Preview trén Toolbar.

Tinh nang Preview rat hiéu qua trong viéc chay th&r ng dung va sao luu
thanh cac tap tin dang XML, phuc vu cho viéc kiém tra cac tinh ndng trén InfoPath.
D& thodt tinh ndng Privew click vao biéu tugng Close cling & cudi Toolbar trong giao

dién Preview.

Microsoft InfoPath x|
InfoPath cannot open the following file: C:\Users \TrungThanh\DocumentsMguyenMaocThuan
i _Form_Microsoft_infoPath_Merge., xml.

The form template cannot be opened, because it was created during preview.
_ o |

g) Luutap tin.
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Khi Save thi tap tin InfoPath sé dugc Iuu trir & dinh dang .XSN khi s dung
Designer. Ngugc lai, khi sao luu InfoPath s& dung moéi trudng Filler hodc Preview sé
cé file véi dinh dang .XML.

NOi dung chinh cta phan nay trinh bay so lugc vé cach thirc khdi dong va
man hinh lam viéc trén InfoPath dd la cac dinh dang lam viéc ctia InfoPath va mot
s& cach thirc thé hién di liéu trén InfoPath. Phan tiép theo sé gidi thiéu vé viéc thiét
k& InfoPath va cac tinh ndng clia cac Control thdng dung trong viéc thiét ké biéu
mau véi ndi dung 13: Thiét k& InfoPath.

Phan 3 Thiét ké va s dung cac Controls trong
InfoPath

I)  MAU FOrM GAU LN 1.vevieeeiireistieeste st et e st s st s st e st et st s e be st ss st e e sbesens 23

II)  Ung dung cho MAU FOMM. ..ccieeeuiieceisieisteesreses s ts st e st se s se s sesbs st sre s 49

Trong phan trudc da gidi thi€éu vé giao dién va mot s6 hinh thdc cua InfoPath,

trong phan nay tiép tuc hoan chinh biéu mAiu béng céc Control diéu khién san cd.

I) MAu Form d3au tién
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M3&u Form dau tién xay dung phuc vu cho viéc tdng hdp cac bao céo tuan cua
nhan vién trong cdng ty. Mau Form nay dudc duy tri va phét trién trong sudt cudn

sach nay.

Trudc khi bdt ddu, hdy diém qua thanh phan chinh trong biéu mau dé 1a cac
Control diéu khién dugc xay dung san trén Microsoft InfoPath 2010.

a) Cac Control diéu khién:

InfoPath 2010 chia cac Controls thanh cac nhdm cé cung thudc tinh nhu sau:

e Input (nhdp liéu). nhdom nhap li€u nay bao gobm cac Control cho phép ngudi
ding co thé nhép di liéu (hay con dudc goi bang thudt ngir Fill-in) trén Form.

Cac nhém nay gom cé cac Controls nhu la: Textbox, Combo Box, ListBox....

e Object (dbi tuong). bao gdbm céac Control cho phép bd sung cac d6i tuong
khac hodc xur ly mét hanh dong. Cac nhom nay gom c6 cac Control nhu la:

Button, Hyperlink, Calculated Value...

e (Container. bao gom cac doi tugng dudc phép long cac doi tugng khac vao
bén trong nhu cac doi tugng Input hodc Object tham chi la Container. Cac doi
tugng nay dudc chia lam 2 nhdm nho la nhdm Repeating (nhdm co tinh chat
lap lai) va nhom khong cd tinh chat lap lai. Cac Control bao gém: Section,

Repeating Section, Repeating Tables, Choice Section, Choice Group...
Hau hét cac nhédm Control déu cé chung mot sb cac thudc tinh, nhitng thudc tinh

khdng cd khac biét qué nhiéu, diém khac biét do chi la & hinh thirc thé hién cac dir

liéu.

24



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Phan nay trinh bay mot s6 cac Control cd ban dong thdi gidi thi€éu cac thudc tinh

chung cta cac nhom di liéu cling nhu cach thic thé hién dif liéu trén cac Control

diéu khién.

Nhdm Textbox: bao gom Textbox va Rich Textbox, cad 2 nhdm nay déu thé hién cac

dir liéu ki€u chudi (String) va hau nhu cd clung cac dinh dang, tuy nhién Rich

Textbox hd trg nhiéu tinh n&ng hon va cd kha ndng chira dit liéu nhiéu hon.

Cac thudc tinh

Textbox

Rich Textbox

Chi hd trg cic cac dang Text

HO trg ca Text va hinh anh.

HO trg cac kiéu Format nhiéu hon va
tuong déi giong nhu Word

S8 ky tu thé hién bi gidi han.

Kha nang chla di liéu nhiéu hon

Bang 1: Bang so sanh cac tinh nang clia Textbox va RichText box trong InfoPath.
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CAC CONTROL CO BAN

Rich Textbox:

RICH TEXBOX

L) M e el e e S et
I M oo bk o g 204 ot

Textbox:
|

Hinh 19: RichTextbox va textbox

Cac thuoc tinh ctia Textbox:

Hinh anh dudi day chi ra cac thudc tinh cd ban cua Textbox:

26




Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Text Box Properties ﬂﬂ
Data | Display ] Size ] Advanced | Browser forms |

Binding

Field name: |ﬁe||:|2

Data type: |Text (string) ﬂ |

Text (string)
Default Value —|yhole Number (integer)

Decimal (double)
Value: TrueFalse (boolean) ﬂ
Hyperlink {@nyURI)

B, e (datz]

[ R|Time {time)
Date and Time (dateTime)

Validation
[ Cannot be blank

K | Cancel |

Hinh 20: Cac kiéu dit liéu trong Textbox.

Muc Data bao gém:

o Field name: tén cta Control, dugc dung dé€ phan biét cac ddi tugng khac
nhau.

o Data Type: thé hién cac kiéu dif lieu khac nhau ma Textbox hd trg. Gid tri
mdc dinh la Text (string).
o Whole Number (interger): ki€u dir liéu la cac s6 nguyén.
o Decimal (double): kiéu dif liéu 1a cac sb.
o True/False: chlra cac gia tri Logic
o Date: dif liéu ki€u ngay thang.
o Time: dif liéu thai gian.

o Date and Time: d{r li€u bao gdm ca ngay thang va thdi gian.
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Default Value:

Chtra gia tri mac dinh, gia tri nay dudc st dung khi nguGi dung khong nhap
dit liéu. Gid tri méc dinh nay cd thé gan cu thé hodc sir dung mét ham tinh toan dé
cé két qua.

Dau Check & Refresh value when formular is calculated: cho phép tinh toan
lai gid tri mac dinh khi st dung cac cong thic tinh toan & phan Default Value.
Validation (diéu kién hgp |€):

D&u check nay thé hién cho phép field ndy cd dugc phép chifa gia tri rong
(khi khong nhap dir liéu) hay khong.

Muc Display: bao gom cac thudc tinh:
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Text Box Properties ﬂ&
‘Data  Display | Size ] Advanced | Browser forme |

Options

Placeholder: |
Example: "Click here and type.”
[~ Read-only
[v Enable speliing chedker
[ Enable AutoComplete

[ Multidine
[ Limit textbox to: |1 El: characters
[

Alignment: Left -

QK | Cancel

Hinh 21: Thiét |ap Display cua Textbox

Muc Placeholder: thé hién céc ggi y cho ngudi dung biét cac & can nhép dir liéu.

Cac 6 check bao gom:

e Read-only: chi cho phép doc dif liéu & field nay, khong cho phép chinh stra dir

liéu.

e Enable spelling checker: dau check nay kiém tra cac 16i chinh ta khi ngudi

dung nhap liéu.

e Enable AutoComplete: cho phép st dung tinh nang go tat.

e Multi-line: ddu check nay cho phép Textbox thé hién dir liéu trén nhiéu dong.

Theo méc dinh Textbox chi thé hién trén mét dong duy nhét.

« Limit textbox to: gidi han s8 ky tu dugc thé hiént trong Textbox.
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e Alignment: thé hién dinh dang canh [é cho Textbox.

Text Box Properties ﬂﬂ

‘Data ] Display Size | Advanced | Browser forms |

Size
Height: |auto - Width: | 100 Y% -
Padding

Top: ll— lﬂ Left: ll— lﬂ

Bottom: IU— lﬂ Right: ll— lﬂ
Maragins

Top: ll_ lﬂ Left: ll_ lﬂ

Bottom: l-"r_ lﬂ Right: ll_ lﬂ

Align control with label

Align Set height, bottom padding, and bottom margin to
vertically align text in control with label.

QK | Cancel Apply

Hinh 22: Cac thiét 1ap vé kich thudc

Size thé hién céc théng s6 vé chiéu dai, chiéu rdng va canh [é cho Textbox.

Advanced cac thudc tinh nang cao
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Text Box Properties ﬂﬂ
Data ] Display ] Size  Advanced | Browser forms |

Accessibility

ScreenTip: |

Tab index: |EI El:

Access key:  ALT + |

Merging forms

Merge Settings. .. Spedfy how to agaregate data for this field or
group when merging forms.

Code

When writing code that requires a ViewContext identifier, use the
following value:

ViewContext: CTRL2
Input recognition

To improve recognition of handwriting and
Input Scope... speech, spedfy the type of input intended for this
control,

K | Cancel Apply

Hinh 23: Thiét lap Advanced

Screentip: thé thién nhitng ghi chd khi ré chudt phia trén 6 Control. Screentip dudc
diing dé hd trg ngudi diing, chang han “chi nhap s6 tir 1 — 10”.

Tab index: danh s th( tu chuyén tdi khi ngudi dung st dung phim TAB cho viéc

nhap liéu.

n

Access key: cho phép dung phim tat dé€ chuyén t&i Control nay. (phai nhdp phim & 6
phia sau ALT + )

Merge Settings: cho phép tron cac thong tin lién quan tdi Control va cac thong tin

thé hién. Phan nay dudc néi rd hon & phan sau véi tua dé “Tron thdng tin”
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Input Scope: cho phép thiét 1ap ki€u dif liéu dau vao, chdng han nhu kiéu toan sg,

toan chtr....

b) O diéu khién dang Rich Textbox:

Control diéu khién dang Rich Textbox cd hdu hét cic thudc tinh chung cua
Textbox ngoai trir thudc tinh & Tab Data la khong chinh sira dugc. Rich Textbox su
dung dinh dang la XHTML, dinh dang cho phép thé hién hau hét cac déi tugng nhu

hinh anh, van ban...

Control RichTextbox tudgng dbi gidng véi chuong trinh Microsoft Office Word

do dé c6 day du cac Format vé dinh dang nhu canh [€, hiéu chinh font chi, ....

Ghi chu: cdc Control Rich Textbox thuong it khi duoc thé hién trén cdc biéu méu ngoai trer
cac truong hop su’ dung ghi lai cac y kién cua nguoi dung hodc mot van dé chi tiét can co
hinh anh trén Ung dung Web. Hién tai, cd thé thay thé Rich Textbox bang Control File

Attachment.

c) S dung cac Control dang ComboBoX, Listbox

Cac Control dang ComboBox, Listbo va DropDown ListBox cho phép chon Iua

nhitng gid tri cé san trong 6 trdnh dugc viéc nhap sai dif liéu.

Céc thudc tinh cla dang Control ndy cé nhitng déc diém chung kha gi6ng
nhau. Cac gid tri clia cac diéu khién nay c6 3 tly chon la: b sung cac gid tri bang
tay (manual), 1ay dit liéu tr mot ngudn khac (bao gom tur field trong Form hodc tu

nguon dir liéu khac bén ngoai).
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Combo Box Properties ﬂﬂ

Data | Size ].ﬁ.dvanced Browser forms |

Binding

Field name: |ﬁEI|:|1

Data type: |Text (string) ]
Validation

[~ Cannot be blank

List box choices

{* Enter choices manually
(" Get choices from fields in this form
(" Get choices from an external data source

Value | Display Name | Default | Add...
Select or type... Yes

Modify. ..

Remove

Hidl

QK Cancel

Hinh 24: Thuoc tinh di li€u cia Combo Box

Field name va Data type: giong vdi cia Textbox.

B sung cac gid tri bang tay:

DE b6 sung cac gia tri vao trong & diéu khién dang ComboBox, ListBox, Drop-

DownList bang cach &n nit Add... d€ bb sung cac gia tri

33



Phién ban thu nghiém — Lut hanh ndi b - Microsoft Vietnam

Value: ||
Example: Sample Text

Display name: I

OK I Cancel |

Hinh 25: BS sung gia tri vao Combo Box
Value: la gid tri s& dugc 6 diéu khién dang ComboBox Iuu trit chinh.

Display name: la gia tri thé hién trén & ComboBox.

Sau khi bd sung cac gid tri vao trong 6 diéu khién, c6 thé dét gid tri mac dinh
va sap xép lai thir tu’ céc gid tri trong 6 diéu khién nay.
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Combo Box Properties ﬂﬁ

Data | Size ].ﬁ.duanced Browser forms |

Binding

Field name: |ﬁeld1

Data type: | Text (string) ]
Validation

[ Cannot be blank

List box choices

{* Enter choices manually
(" Get choices from fields in this form

" Get choices from an external data source

Value | Display Mame | Default | Add...
Select or type... Yes
Gid tri 1 Bigu dign gid trj 1 Modify...

Gid tri 2 Bigu dién gid tri 2

Remowve

Move Up

Bl

Set Default

QK | Cancel

Hinh 26: Sap x&p cac gia tri thé hién trén Combo Box

Appl¥|

e SU dung nUt Modify d€ hiéu chinh lai gia tri trong & diéu khién. Khi s dung
nut Modify nay sé xuat hién bang dién thong tin gidong nhu thém dir liéu.

e S dung cdc nit &n Move Up, Move Down dé sap x&p lai th(r tu' cua cac gia
tri.

e Remove dé bo mot gia tri trong & diéu khién.

e NUt Set Default d€ dat gid tri mac dinh cua & diéu khién. Khi dat gid tri méc
dinh thi tai gia tri d6 s€ cd chir Yes.
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CAC CONTROL CO BAN
Cac Control dang ComboBoX

COMBO BOX

Bidu didn gia tri 2 |
Bifu dién gia tri 1

Bigu dién gia tri 2

Bigu dién gia tri 3

I select... ;l

LISTBOX

Gid tri ListBox 2
Gid tri Listhox 3

Hinh 27: ComboBox va ListBox

V@i Control ComboBox va ListBox cling khong cé nhiéu su khac biét, ngoai trir
cach thé hién dir liéu trén Form. Dai v4i ComboBox thi dif liéu dugc thé hién gon

hon va chi cd6 mét gia tri dugc chon. Trong khi dd d6i vdi Listbox sé& thé hién theo

dang danh séch va cling chi cd thé chon mdt gia tri trong do.

d) S« dung cac Controls dang Repeating.

Trong hau hét cac ban bao cdo dugc sir dung trong cudc séng hang ngay
khong it thi nhiéu déu co cac su kién 1ap di I13p lai vi du nhu viéc bao cao hang tuan
cd cung cau trdac mo ta. Thay vi phai thiét ké nhiéu cau trac nhu vay, cac Control véi

thudc tinh Repeating cho phép lap lai dung cac dang cau truc dé khi can thiét.
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Cac Control dang Repeating dugc xem la mot mang cac dir liéu cé cung mo6
ta. Vi du nhu bang diém cla mdi hoc vién trong 16p, bao gdm nhidu cdt diém, moi

hang la mot hoc vién va cd cling s6 lugng cot diém.

Repeating Control tao mot khuén mau va cho phép 13p lai cdc md td nay cho
mot doi tugng khac.

CAC CONTROL CO BAN

Céac Control Repeating

Repeating Control
Mo ta 1 Mb ta 2 Mo ta 3
Bdi trong 1

Bdi twrong 2
E Insertitem

Hinh 28: Repeating Table

Trong hinh trén sif dung Control Repeating la Repeating Table m6 ta doi
tugng gom c6 3 mo ta la Mo ta 1, M6 ta 2 va M6 ta 3. bBa6i tuogng 1 sé cd 3 mo ta
nay, va déi tugng 2 cling c6 3 md ta tudng tu nhu thé&. An vao biéu biéu tugng

Insert item.

Cac Repeating Control dugc ky hiéu trong Data Source:

37



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

=l (= myFields
=[5 groupl
ClErr I - | Ky hiéu cua cac doi tugng

| field1 Repeating
] field2
] field3

Cac dai tu"nz_l‘ng cH6 cac mo ta
dudc lap lai.

Hinh 29: M6 ta quan hé Repeating Control trong Data Source.

Cac thudc tinh ciia Repeating Control:

e Repeating Table

Repeating Table Properties 2| x|

Data IDisplay I Advanced I Erowser forms I

Binding

| Change Binding... I ;hb:?use the rows and columns shown in the repeating
e,

Default settings

¥ allow users to insert and delete rows

Edit the default values of the
repeating table

Customize the name of the commands
used to insert and delete rows

Edit Default Values... |

Customize Commands... |

¥ Show ingert button and hint text:
IInsert item

K | Cancel Apply

Hinh 30: Cac thudc tinh thé hién trong TAB Data.

Change Binding: cho phép thé& hién thém hodc bd cac d6i tugng cd thudc tinh 13p lai

trong nhom.
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Default Settings:

e Allow users to insert and delete rows
e Edit Default Values:

Edit Default Values 7| x|

Apply the options on this dialog box:
i+ To all the data rows in the table

" Only to the data rows the user inserts

Select the fields and groups to indude when the user
inserts a row in the table:

E|| group -
field1
field2
field3
| fe
-

QK | Cancel

Hinh 31: xac dinh cac gia tri mac dinh trong Repeating Control

Cho phép dua cac gia tri mdc dinh hodc ham vao trong cac thudc tinh bang

cach chon cac control c6 thudc tinh 13p lai.
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Edit Default Values 7| x|

Apply the options on this dialog box:
¥ To &l the data rows in the table

™ Orly to the data rows the user inserts

Select the fields and groups to indude when the user
inserts a row in the table:

= aroup?
field2
field3

Default value:

| Gia tri m3c dinh| Je
Example: Sample Text

[T Refresh value when Formula is recalculated

K I Cancel |

p

Hinh 32: Gan gia tri mac dinh cho Filed1 trong Repeating Control

e Customize Command: cho phép hiéu chinh cac Iénh s dung trong

Filler, bao gom cac Iénh Insert, Insert Above, Insert Below, Remove,
Remove All
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CAC CONTROL CO BAN

Cac Control Repeating

Table Commands 7] x|

Customize the commands that your users dick
to insert and remove rows in this repeating
table.

r

v Insert Above
[V Insert Below

[ Remove Remove group2
[ Remove Al
Command name:
|Insert aroup2 & Cut
OK | Cancel | 3 Copy

I Paste
Cac nhom lénh thé hién
trong Filler
H Insertitem

Mé ta 1
Insert group2 before
Insert group2 after

Repeating Control

Mé ta 2

Ctrl+Enter

Move Down  Ctrl+Shift+Down
Ctrl+X
Ctrl+C

Ctrl+V

Hinh 33: cac nudt Iénh sir dung trong Repeating Table.

Mé ta 3

Show insert Button and Hint: thé hién ndt Iénh cho phép bd sung thém mdt dbi

tugng trong Repeating Control. NGt Iénh nay nam & cuGi cta hinh trén (Insert item).

Muc Display:

CAC CONTROL CO BAN

Cac Control Repeating

Repeating Control Header

M6 ta 1 Mb t3 2 M6 ta 3

Footer

Oats  Dspley |Adv:m|&omevform\
Optons

¥ Incude header

¥ Incluge footer
Fiter

Fiter DoR3... | Fiter data based on values n $he form
=

x| caed

Hinh 34: Thiét 1ap Header va Footer trong Repeating Tables.

41



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Header/Footer: thé hién cac tiéu dé va ...Theo mdc dinh, khi si' dung Repeat

Table s& cé sdn Header.

Filter data...: chi thé& hién cac dir liéu thda diéu kién loc dua ra tur trudc .

Ngoai Repeating Tabels con cd cac dang Repeating khac va sé dugc dé cap & phan

Sau.

e) S dung DataPicket va Date-time Picker.

Hai control nay c6 dang thé hién nhu ciia Combo Box va Drop-Down Box, va

chi nhan gid tri thé hién vé ngay thang, gid.

CAC CONTROL CO BAN

Cac Control dang ComboBoX

Date Picker

. IEZ_Il::I«: g daﬂy dtla thn
9 December, 2009 3 gia tri ngay thang.

Su Mo Tu We Th Fr Sa

1 2 3 4 5 cker
6 7 8 9 10 11 12
13 14 15[ 16 17 18 19
0 21 22 23 24 25 %%
27 28 29 30 3

Today

Hinh 35: Control s dung Date Picker.

Khi dung Date-Time Picker sé gidbng nhu ctua Date Picker nhung sé c6 thém

mot 6 gia tri thé hién thdi gian.
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Diate Picker Properties ﬂﬂ

Data | Display ] Size ] Advanced | Browser forms |

Binding

Field name: |ﬁe||:|4

Data type: |Date (date) j Format... |

Default Value

Value: | ﬂ

Example: 12/31/2000
[

Validation
[ Cannot be blank

Ok | Cancel | |

Hinh 36: Gia tri thé hién cua Date Time Picker.

PE thay dbi cach thé hién ngay thang trén 6 diéu khién, Click vao Format...

d€ hiéu chinh, IGc nay sé cd bang thé hién céc gid tri nhu hinh bén dudi:
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Date Format ﬂJ

(" MNone (display XML value)
{* Display the date like this:
Locale:
|English (United States)

X

L]

|G|'E|;||:u|'ian Calendar

*=3/14/2001

“Wednesday, March 14, 2001
arch, 2001

Wednesday, March 14, 2001
March 14, 2001

Wednesday, 14 March, 2001 j

Items that have an asterisk (*) are tied to the date settings
used by the operating system. When viewed in a Web
browser, the form language settings wil be used instead.

(04 | Cancel |

| <]

Hinh 37: cac dinh dang ngay thang thé hién trén Date Picker

O Locale: dé chon cac qudc gia.
Listbox thé hién cac ki€u ngay thang thé hién trén quéc gia dé.

Vi du: Lich thé hién cta Viét Nam s& c6 nhiing ki€u thé hién ngay thang nhu sau:

Date Format ﬂﬁ
" MNone (display XML value)
{* Display the date like this:
Locale:
|?l.|"|e1:|'mese (Vietnam) ﬂ

|DLFGI'|1;| Lich J

14/03/2001
14/03/01
14-03-01
14-03-2001
2001-03-14

Items that have an asterisk {*) are tied to the date settings
used by the operating system. When viewed in a Web
browser, the form language settings will be used instead.

oK | Cancel
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Hinh 38: Thé hién ngay thang & Viét Nam.

f) Cac dang Control khac:

File Attachment Control

Cho phép ngudi dung dinh kém mot file vao trong InfoPath.

Cac thudc tinh clua File Attachment Control bao gom:

File Attachment Properties ﬂﬂ

Data l Advanced ]

Binding

Field name: |ﬁe||:| 1

{* Show file placeholder

(" specify default file: Browse...

[v Allow the user to browse, delete, and replace files
Validation

[ Cannotbe blank

-

Example: doc; ppt; xls

QK Cancel

Hinh 39: Control File Attachment dinh kem file.

Specify default file: file mac dinh dugc dinh kem.

e Allow the user to browse, delete, and replace files: dau check nay cho phép
ngudi dung co thé sir dung Attachment File m& Browse va chon file dinh kém,

thay thé va delete files. Trong truGng hgp bd dau check nay nguGi dung
khdng thé Browse tdi file dudc.

SU dung Picture Control
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Khi st dung Picture trong InfoPath sé dugc yéu cau chon 1 trong 2 tuy chon dé la

Insert Picture Control

2 x|
Picture controls let users insert images into a form. How do
you want the picture data to be saved?
{* Asalink

" Induded in the form

o]

Cancel

Hinh 40: S&r dung Control Picture

Hinh anh (Picture) sé& dudc bd sung vao Form bdng cach st dung nhu [a mot
lién két (As a link) hodc dugc bd sung truc ti€p vao Form (Included in the form).

Khi stf dung Picture nhu mét lién két sé yéu cau ngudi dung nhap vi tri cla

hinh anh vdi vi tri la ctia trang web dang http://... Nhu hinh bén dudi

Insert Picture

2
Address; ||

Example: http:/fwww.contoso, com/fimage.jpg
Description: |

To remove the picture, delete all text from the Address and
Description fields.

oK | Cancel |

Hinh 41: Chén hinh anh & dang lién két (Link)

khong cé Internet.

Khi st dung lién két thi cd thé s& khdng hién thi hinh anh chinh xdc néu
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Khi sir dung hinh anh bdng cach chén vao InfoPath thi sé€ xuét hién giao dién

Browse dé ngudi ding chon hinh anh.

UO v Libraries v Pictures v - I Search Pictures

Organize v  New folder = v 0 @

(T] Microsoft InfoPath—|  Pictures library

Includes: 2 locations

I Favorites ﬂ
Bl Desktop ‘

8 Downloads
% Recent Places

Arrange by: Folder ¥

Select a file
to preview.

- Libraries Sample Pictures _Infopath2010_Mi _Microsoft_Infop
CE crosoft.png ath_2010_gioithie
“? :’:“_'me"ts u_001.PNG

usic -
i New Library I Toh
=/ Pictures 44 B Sl

‘ Videos _Microsoft_Infop _Microsoft_Infop _Microsoft_Infop
v|  ath_2010_gicithie ~ ath_2010_gioithie  ath_2010_gioithie |

File name: v | |All Pictures (*.emf;*.wmf;*,jpg;* +
I | ]

Tools Open Cancel

Hinh 42: Chén hinh anh bang Control Picture.

Cac thuoc tinh ctia Control Picture:
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Picture Properties ﬂﬂ
‘Data  Position |size | Advanced |

Wrapping style

S

In line with text Left Right

K. | Cancel

Hinh 43: Cach thé hién hinh anh va chir trén Control.

Thudc tinh nay cho phép hinh anh thé hién déi véi Text (kha giéng vdi Word),

bao gém: di ngang qua Text, & bén trai Text hodc & bén phai.
Thudc tinh Size cho phép ngudi dung xac dinh kich ¢ hinh anh.

Picture Properties ﬂﬂ
Data ]Pnsiﬁun Size | Advanced |

Size

Height: | 150| px - width: |auto -

R ]
R R

[ [ =] [ [ =]
[ [ = [ [ =]
QK | Cancel | Apply |

Hinh 44: Chiéu dai va réng cla hinh anh.
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Xac dinh chiéu dai va chiéu rong (height — width) cung véi cac don vi tinh la

pixel, inches, centimet.

Trong phan nay da gidi thiéu cac Control théng dung thudng dugc sir dung
cho viéc thiét k& cac bidu mau. Mot s& cac Control khédc cé cling tinh ndng va céch
hoat dong cling da dugc gian lugc di, con mot s6 cac Control khac sé dugc gidi

thiéu trong cac phan tiép theo dua trén cac vi du dé€ doc gia ndm bat nhanh han.

IT) Ung dung cho mau Form.

a) Xay dung biéu mau bao cao cong viéc hang tuan.

M&u biéu xay bdo cdo cho congt tac tudn bang dinh dang Word.

(hinh anh mau biéu bdo céo).

b) Phan tich biéu mau va chuyén sang InfoPath.

Cac yéu to cb dinh bao gom: logo tén cbng ty, cac tiéu dé, cac ndi dung nay
c6 thé g truc tiép hodc thém cac hinh anh truc tiép trén biéu mau — vi file hinh anh

logo thudng c6 dung lugng khdng 16n.

NGi dung thay déi: gdm cé ngay thang, ndi dung cbng viéc (dugc liét ké theo
ngay). Nhitng ndi dung nay co tinh chat I3p lai lién tuc nén tan dung kha nang cla

Repeating Table khi str dung.

) Chuyén biéu mau sang InfoPath
Bi€u mau trén InfoPath dugc thiét k& theo tuong tu nhu sau:
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f M3u bifu bao céo
Theo chudn ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Théng tin cta ca nhin

Ho va tén: B& phan: bién thoai di déng ~

Phdn bdo cdo tudn tir ngay: El tdi ngay

Ngdy M& hang ban 54 hrong Bon gia Thanh tién
1

Hinh 45: Thiét k& biéu mau.

M3u biéu bdo co khi str dung trong Filler:

. Mau biéu bao cao
Theo chuén ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Théng tin cta ca nhan

Ho va tén: | B& phé_‘m:ﬂ"?" thoaididong -

Phén bédo cdo tudn tir ngay: H t¢i ngay

Ngay M hang ban 58 lro'ng Bon gid Thanh tién
1

E Insertitem

Hinh 46: st dung mau biéu bang InfoPath Filler 2010
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Nhu vdy, mau form dugc chuyén doi tir Microsoft Word sang InfoPath, tuy nhién
c6 nhitng diém khac biét gilfa biéu mau gidy va biéu mau dién ti do 1a su rang budc
dit liéu cling nhu tinh toan ven dit liéu trén biéu mau dién tir d€ tranh cac trudng
hop phét sinh cac 16i khdng mudn va dé giam thiéu nhitng kha ning nay, mét trong
nhitng tinh n&ng can thiét dugc cung cap san trong InfoPath d6 Ia Rules va dé ciing

la ndi dung clia phan ti€p theo.

Phan 4 Cac rules va tinh toan.

I) CACIUSL 1€ - QUY tEC (RUIE). .eeeieiiirriiieeiiirreie e s icrre e e e e sbre e e e s s esabre e e e s s sabareeesseannns

II)  RUIE INSPECLOL . ciuuiiiiriiiiiie i ettt e e s s rre s e e e s e e e s e e ae s e e ra e s e ra s e rae e e enan s

Sau khi thiét 1ap mau Form va dé bd sung nhitng rang budc, tranh viéc nhap liéu
khong chinh xac clia ngudi dung cling nhu viéc tu dong tinh toan cac gia tri, do la
cdng viéc can phai lam dé dem lai su tién ich cho ngudi dung dong thdi tdng gid tri

st dung cua Form.

I) Cac luat 1é - quy tac (Rule).

Rules la mot tinh nang cé trong hau hét cac Controls trong InfoPath, dugc tim
thdy & Tab Data. Tinh ndng nay hd trg rat nhiéu cho viéc kiém tra cac diéu kién
nhap liéu (Validation), cac dinh dang theo diéu kién (Conditional Formating) tao cac
diém nhéan trén bdo cdo hodc la thiét 1ap cac hanh ddng nhu gan cac gia tri cho cac

Controls (Action).

51
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Di nhién, & hau hét cac Control cling d8 cd s3n mot Rules dé 1a Rules

Validation thé hién & d&u check & diéu kién “Can not be blank”.

Mot quy tac (Rules) dugc thiét 1ap thdng thuGng thoa cac diéu kién sau:

e Thiét Iap tén cho quy tac (Rule)
e Diéu kién tuong ('ng vai quy tac.
e Cac hanh dong tuong Ung vdi diéu kién dat & trén.

DE thiét 1ap Rules bang cach sir dung Widget rules ngay trén Toolbar.

=3

Add  Manage
Rule = Rules

| Rules |

Hinh 47: Bi€u tugng quan ly Rule trén Toolbar

hodc cling cd thé str click chudt phai trén Controls va chon Rules > Manage Rules...
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tai ngay

Bon gid

Calibri - 10 = gg gg “3.‘_/

BIUSESEEA &
thanhticn £l

dé  Cut

53 Copy

Paste Options:

Rules

@ Manage Rules...

5% Borders and Shading...
G Change Binding...
Change Control
Text Box Properties...

Hinh 48: BG sung Rules cho Controls.

a) Rules Formatting.

Trong vi du nay, si dung diéu kién kiém tra ngay 6 dir liéu toingay trong

mau form bdo cdo tuan xem cd 16n hon 6 dif liéu tungay. N&u toingay nhod hon sé

cO chir mau do.

Chon Control toingay va click vao Manage Rules trén Toolbar sé xuat hién

thém mot thanh Taskpane & bén canh Data Source nhu hinh bén dudi
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Fields * X | Rules * X
Drag a field to add it to the form. toingay 53 B X
Fields:
To add a new rule, click New and select
= [ myFields a rule type.
=[5 thongtincanhan
=] hovaten
=] bophankinhdoanh
=[5 group2?
=l (5 group3
= [gF group4 * New v
=] ngaybaocao
= Mahang Details for
= soluong |
= dongia
= thanhtien Condition: *
= tungay _
& toingay n Mone
Rule type
Formatting
[T Show details
Actions
Add Field
Manage Data Connections. ..
a Help with Fields 6 Help with Rules

Hinh 49: Hinh thiét l1ap Rules cho Field toingay & Taskpane

Ti€p theo click trén New va chon cac tinh nang cua Rule bén dugi. Trong
truGng hop nay la Formatting

Hinh 50: Cac dang Rules dugc hd trg
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Ti€p theo la dat tén cho Rules

New

Details fon

chumaudoneusai

Condition: *

Mone

Rule type:
Formatting

Formatting: *

Bfﬂabe&v{‘)v

AaBbCcYyZz

Hide this control
Disable this control

Hinh 51: Tao tén cho Rule

Sau d6 Click vao chir None phia dugi Condition dé€ dua ra diéu kién cho Rule.
Bang thiét Iap diéu kién dugc thé hién nhu hinh bén dudi:

Conditicn

Run the rule when this condition is true:

toingay

ﬂ |is equal to

| |

=]

And =

2| x|

Delete |

Type a date,,,

tis equal to

is not equal to

is less than

i less than or equal to
is greater than

is present

is not present

iz blank

iz not blank

contains

does not contain
beqins with

does not begin with
matches pattern

does not match pattern

is greater than or equal to

Use a formula. ..

Select a field or group...

—

Cancel |
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Hinh 52: tao diéu kién cho Rules

Phia bén tay trdi la la d6i tugng dugc xét diéu kién.

O gitra a cac toadn tl, cac diéu kién bao gom cac gid tri so sanh tuong (ng
véi cac phép toan so sanh thong thudng (d6i vdi ki€u s6) hodc céc gid tri so sanh

kiu chudi nhu contains, begin with...hodc kiém tra gid tri rdng (is not blank).

COt cudi cung la gia tri so sanh. C4 thé chon cac dua cac gi tri bang cach gd

vao 6 nay hodc chon Iua gid tri tir bi€u mau hodc str dung mét cong thirc.

Select a Field or Group ﬂﬂ

Fields:
—|,__}' myFields
=l |Z thongtincanhan
=] howvaten
=] bophankinhdoanh
=l ;25 group2?
=l ;2 group3
=l g group4
=] ngaybaocao
=] Mahang
=] soluong
=] dongia
=] thanhtien
] tungay
=] toingay

QK | Cancel

Hinh 53: b4 sung cac gia tri 18y tir cac field trong InfoPath

Trong truGng hdp nay, chon Select a Field or Group, va chon tungay la

diéu kién diéu kién dé kiém tra. Hinh bén dudi md ta diéu kién
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Condition 7| x|
Run the rule when this condition is true:
toingay ﬂ |is less than ﬂ |§'th4;|31,|' j And = Delete |

K. | Cancel |

Hinh 54: Bang thé hién diéu kién.

Ti€p sau do la chinh sra Format néu diéu kién cua Rules dugc thiét lap la

ddng. Chon Format & bén dudi 6 Taskpane cla Rules

Details for:
chumaudoneusai

Condition: *
toingay < tungay

Rule type:
Farmatting

Formatting: *

B 7 |U |abe| A~

AaBbCcYyZz

Hide this control
Disable this control

Hinh 55: Chon dinh dang Format mong mudn

Sau khi ddt xong Rules ta ti€n hanh th cac diéu kién, bang cach click vao Preview

gdc phai cua Toolbar. Bay la moi trudng thr nghiém

Ph#n bao cdo tudn tir ngay: 17-12-2009 M| t&j ngay 15-12-2009

Ngay M hang bdn 58 lwrong Bon gid Thanh tién

= 1

@ Insertitem

Hinh 56: két qua khi thir diéu kién phu hgp véi Rules.
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b) Rules Validation (Quy tac hgp 1é):

Rules Validation dugc sir dung dé kiém tra dir liéu dau vao, ddng thdi théng
bao bang cac tips gilp ngudi dung nhap liéu chinh xac. Rules nay dudc sir dung dé

dam bao cho di liéu dau vao dudc chinh xac.

Rules cho diéu kién nhap liéu khi sir dung sé cd muc thong bao Screentip (6

nhac nhd nhap liéu) va Message Box canh bao khi nhap liéu sai.
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Rules

v
toingay By - @ ><
—a

x
FY

dieukiennhapchotoingay |

=

chumaudoneusai

* New v

Details fon

dieukiennhapchotoingay

Condition: *

toingay < tungay

Rule type:
Yalidation

ScreenTip: *

T ligu nhdp vao khang chinh xac

== Hide options
Dialog box message:

O tdi ngay phai 1én hon 4 tir
ngay.

¢ Show ScreenTip only

#* Show ScreenTip and dialog
box message

o Only ScreenTips show in T
the browser
=l

Hinh 57: Cac Rules dugc mo ta trong Rule Manage
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Théng bao tinh trang

nhap liéu.
Phin bdo céo tufin tir ngay: 17-12-2000 | t6i ngay | el
|DCr ligu nhdp vao khéng chinh xac
Ngay Mi hang bdn 56 lrgng Pao'n gid Thanh tign
= 1
E Insert item
_Form_Microsoft_infoPath - Microsoft InfoPath ﬂﬂ
'? Dif ligu nhap vao khéng chinh xac
Lnd Qg ngay phai Ién han & tr ngay. Bang théng bao khi dif liéu

nhap khéng chinh xac.

Hinh 58: Cac ky hiéu danh cho Control khi cé Rules dang Validation.

Ghi chu: khi su’ dung Rule Validation cho Controls nao thi khi & dang Filler Controls do sé co

biéu tuong déu * mau do.

c) S« dung cac cong thirc va ham tinh toan InfoPath (Rule
Action)

Tinh ndng Rules con dugc thiét 1ap dé thuc hién mdt hodc nhiéu hanh déng,
tdc ddng dén céc Controls trén InfoPath. Cac hanh ddng do cé thé la thuc hién mét

phép tinh, mot ham, gan cac gia tri hodc lay cac dir liéu tr mot ngudn khac.

PE thiét 1ap Rules cho cac hanh ddng (Action), dugc thuc hién tuong tu nhu
cac Rules cua Formating va Validation. Gia su, trong InfoPath sé thuc hién hanh
dong tinh toan khi s6 lugng va dan gia nhan cac gia tri thi c6t thanh tién sé tu dong

tinh toan gia tri theo cong thirc la s6 luong x don gia.

Piéu kién dugc thuc thi bao gém: kiém tra field soluong va dongia phai c6

gia tri

60



Phién ban thu nghiém — Lut hanh ndi b - Microsoft Vietnam

Condition llﬁl

Run the rule when this condition is true:

Isuluung ﬂ Iis not blank j I ;I Iand LI Deletel
=] |

Idongia j Iis not blank ;I aAnd = | Delete |

()4 | Cancel |

Hinh 59: diéu kién “kép” vd&i phép toan AND

* MNew w

Dretails for:
tinhthanhtien

Condition:

soluong is not blank and
dongia is not blank

Rule type:
Action

Run these actions: * -

Maon EI Set a field's value

[] & Queryfordata

! iﬁ Submit data

*  Send data to Web Part

Hinh 60: Cac dang hanh ddng hd trg cho Control

Chon diéu kién la Set a field’s value (gan mot gia tri cho filed)
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2]

Fields:

= [Z myFields
® 5 thongtincanhan
= [ group2
=l 57 group3
) N = [57 group4
3 =] ngaybaocao
=] soluong
Value: = dongia

| il [ =] thanhtien

=l tungay #.
&=l toingay Chen field can

gan gia tri

Hinh 61: Thiét Iap gia tri cho thanh tién.

Click vao biéu tugng £, dé thiét 1ap cdng thirc cho thanhtien.

Rule Details 2]x|
Action:
|=ﬁ Set a field's value LI
_I_I Field:
TR I & |
F‘;d; — Value: 1
myFields I,
[# 5 thongtincanhan I Je Click ¢ day
= [£5# group?
=[5 aroup3
r's
ol aroups Insert Formula 2lxl

=] ngaybaocao Formula:

=] Mahang .

] soluong hona*donda 4 thigt Ip cong thirc

=] dongia

[ thanhtien
= tungay 3
& toingay

chon field
2
sert Field or Group... Insert Function. .. Verify Formula ™ Edit XPath (advanced)
Filter Data... | oK I Cancel | Click & day oK I Cancel

Hinh 62: Cac budc thiét 1ap cong thic tinh gia tri.
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Kiém tra két qua trén InfoPath Filler

M3u bifu bao cao
Theo chugn ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Théng tin cha cd nhan

Ho va tén: Pham Thanh Tung B& phan{Pién thoai didong ~

Ph3n bdo cdo tudn tir ngay: 17-12-2009 M| t&i ngay 19-12-2009 =
17-12-2000 [H|  Nokia £72 100 8,900,000 = 890,000,000
18-12-2009 [H|  Laptop HP Dv2 AMD 1 15,500,000 | 15,500,000
18-12-2009 [H| | Laptop Dell 3 10,000,000

@ Insertitem

Hinh 63: Két quéa thé hién véi Rules Actions.
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2 x|

Data |Di5p|ay' I Size I Advanced | Browser forms

Binding

Field name: Imanhﬁen

Data type: IDE::imal {double) ;I Format. .. |

Default Value

Value: Isuluu * donaia

Example: 1234.00
[¥ Refresh value when formula is recalculated

Validation
[” cannot be blank

oK I Cancel | Apply |

Hinh 64: st dung gid tri mac dinh dé tinh toan.

Céc Rules trong InfoPath khi st dung mdt cach hgp ly cd thé dem lai nhitng
hiéu qua I6n ma khong can phai ti€n hanh 1ap trinh qua nhiéu. Bénh canh dé, mot

s6 cac ham dugc cung cdp san trong cac InfoPath cd thé dap ing dudc nhitng yéu

cau cd ban cia mét bao cdo.

d) Mot so nhirng hiéu chinh:

Trong céac bang bédo cdo cua nhan vién kinh doanh, cd thé bd sung thém cac

gid tri tinh téng sb tién cldia nhan vién ban dugc trong bang cach st dung Footer
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cla Repeating Table cung vdi mot Control la Calculated Value (biéu tugng fi
trén Widget Controls).

Viéc nay dudgc ti€én hanh nhu sau:

e Chon Footer trong 7ab Display cia Control Repeating Table.

e D3t con trd vao trong cdt Thanh tién (phan Footer) va chon bi€u tugng

Calculated Value.

Insert Calculated Value ﬂ&

Enter an XPath expression. The results of the expression will be displayed in the
control.

! xpath: | ﬂ
| QK | Cancel |

Hinh 65: s dung Calculated Value

e Click vao biéu tugng £ va thiét 1ap bang cach chon Insert Function....

Insert Function ﬂﬂ
Categories: Functions:
Maost Recently Used avg
All ceiling
Date concat
Date and Time floor
Field max
Math min
Text now
URL round
User sum
today
sum{field)
Returns the sum of all fields in a field or group. Each field is first converted
to a number value. !
Ok | Cancel

Hinh 66: cac ham dudc ho trg
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o COt bén tay trai thé hién phan loai cac dang ham theo nhu cau s
dung nhu d6i véi ngay thang (date), chudi (Text)...

o COt bén tay phai thé hién cidc ham hd trg tucng (ng véi nhu ciu st
dung & phia tay trai.

e Chon ham s dung, trong trudng hgp nay la sum

Inzert Formula ﬂ ﬂ

Formula:

sum{double dick to inzert field)|

Insert Field or Group... Insert Function... Verify Formula [ Edit XPath {advanced)

0K | Cancel

Hinh 67: s& dung ham Sum.

o Double-click vao giita 2 ddu ngodc dé chon filed can tinh tdng.
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Select a Field or Group llil
Fields:
= [ myFields

[= thongtincanhan

= [ group2

= [ group3
= @ group4

& ngaybaocao
=] Mahang
] soluong
= dongia
| thanhtien

= tungay
= toingay

Filter Data. .. | QK I Cancel |

A

Hinh 68: b8 sung gia tri field can tinh vao ham.

e Chon field thanhtien, két qua sé nhu hinh anh bén dudi:

Insert Formula 7| x|
Formula:

sum(thanhtienf

Insert Field or Group... | Insert Function... | Verify Formula | [~ Edit ¥Path {(advanced)

0K I Cancel

Hinh 69: cdng thirc dugc thé hién
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Enter an ¥Path expression. The results of the expression will be displayed in the

contral,

2 x|

¥Path: Isum{my':grnupS{m?:grnupdrfm?:thanhtien}

o]

Cancel |

£

Hinh 70: c6ng thic dugc thé hién & dang XPath

Xem lai két qua trén Filler:

w

M3Eu bifu bao cao

Theo chuin ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Théng tin cha cd nhin

Ho va tén: Pham Thanh Tung

B phan{Dién thoai di déng ~|

Ph3n bao cdo tudn tir ngay: 17-12-2009 | t6j ngay 19-12-2009 i

17-12-2009 [H|  Nokiz E72 100 8,900,000 | 890,000,000
18-12-2008 [H| | Laptop HP Dv2 1 15,500,000 | 15,500,000
18-12-2008 [H|  |Laptop Dell| 1
[ Téng: 905500000 B
|

kd Insertitem

Hinh 71: két qua thé hién qua Calculated Value

Ham Sum dudc thém vao
tai Footer

II) Rule Inspector
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MOt Control bat ky trén Form déu cé kha nang chira mot hodc nhiéu cac quy
tac (Rule) tusng (ng cho viéc nhap liéu, dinh dang, hodc cac hanh déng lién quan

tdi cac filed khac trong mot hoac nhiéu khung lam viéc.

Chinh vi ly do c6 qud nhiéu cac quy tic nhu vay nén rat dé xay ra cac hién
tugng du thira hodc triing 1&p cac thdm chi con cé thé dan dén cac hién tugng I0i
Logic trong thiét k& dé [d mot van dé khong dé chiu. Rule Inspector 1& mot tinh
nang cho phép nhanh chéng tém tat cac quy tic trén toan biéu mau dong thdi cho
biét cac vi tri tdc dong cla quy tac do tdi cac d6i tugng nao va nhitng van deé lién
quan t&i doi tugng do.

DaGi vi Rule Inspector thi chi cd cac Rule cho viéc nhap liéu (Validation) va
Rule (Action) Ia dudc phan tich riéng Rule cho Formatting thi khong hd trg. Bang
tom tat cha Rule Inspector ciling c6 thé dugc dung dé ki€ém tra véi cac yéu td logic
dugc xay dung tir trudc d& dam bdo cho cong viéc thiét k&€ mau Form dugc hoan

thién.
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Drag a field to add it to the form.

Fields:
[= = myFields
| = thongtincanhan
| = group2
= tungay

Date Picker

Text Box

ket Bl ER

Drop-Down List Box

Combo Box

._.
4]

List Box

s

More...
Add...
Reference...
Move...
Move Up
Move Down
Delete

Programrming 3

Rule Inspector...

[ 5 Bules...

— Copy All Rules
- Paste All Rules
Ma

Copy XPath

a b  Properties...

Hinh 72: St dung Rule Inspector

Rule Inspector dugc tim thdy bang cach click phai trén Control & TaskPane
Manage Data Connection. Khi si' dung Rule Inspector dua ra bang tom tdt nhu

Sau.
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(Dot & Espardal (= Colagwe ot

8 Calculated Dofault Valies

I »ee

= Document On | oad: Rule 1
Conditsoms

chordimmma s ="

Actions
Swdlehs views: Vew

= thanhtem tinhthanhtien
Conditions
s 1= " and

ooon 1=
Actioors

Sl 0 Eoidy v tirditnn w mbons ® Gorge

I e

D vt W Epand ) Collage o

froysmyFidejmy;tongay
| e

1+ Rutes that depend on this lesd or group
=| vakdation
Aone
3 Gicutated Defwt Valoas
Nove
3 Actons
Nove
(= Rules that are tnggered by 3 change i this ekl or group
(= vakdatson
Nove
13 Calcusluted] Dedault Valoes
Nove
5 AcDons
Ao
= Programming
None
(=) Rusley that may change this fisld or group
¥ Calistated Dedaull Vilaes
Mo

H Actions
None

Hinh 73: bang tém t&t ctia Rule Inspector véi biéu mau

Bang tom tat Rule Inspector dugc thé hién qua 2 cot:

e COt bén tay trai phan loai cac Rule theo Validation, Calculated Default Values

va Action.

e COt bén tay phai thé hién cac chi tiét tdc déng cla Rules tucng (ng vdi cac

doi tugng trong Form.
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| Demt = Bpadal (= Colepee ol P ¥ tapand ol = Colspse o
| ;] thanhben
(Buidstion [l S ——

= Rules that depend on this field or groop

<) Validation
e
= Calculated Detaistt Vb
Mone
mcich views: Veow § fone
< Hanlien tnhthanhtien - Rules that are triggered by a change m this field or group

Conditions Valuda
= and ‘
=" None

Actioas Cakeut et

Set o $ad's veloer thanhben » witnng * donoa
None
I l fone. thantstien: Gnhthanhtien
Conditmes
o b= and
™
Actions
Set o feids vale

Progr mang

e

= Rules that may change thes fwkd or group

= Cakulated Default Values

Hinh 74:chi tiét thé hién cla thanh tién va d6i tugng clia Rule Inspector

NOi dung chinh ctia phan nay nhan manh viéc sir dung cac Rules va viéc thiét
lap cac gia tri tinh toan véi muc tiéu don gian hda viéc nhap liéu clia ngudi dung.
Trong qua trinh st dung chac chan sé c6 nhitng phat sinh thém vé cac quy tac cling
nhu viéc Ung dung nén can c¢d su van dung linh hoat trong viéc sir dung cac Rules

nay.

Phan tiép theo dé cap tdi View — tinh ndang cho phép si dung nhiéu moi
trudng lam viéc phuc vu cho cac muc dich khac nhau.
Phan 5 Lam viéc v@i View va cac Option Control

I) =T IR T oY o T 1

II) Lam viéc v8i cac Lua chon (Option): .....coooeviiiiiiieeeeeee,
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Khi thiét ké xong mau biéu sir dung cho cong tac bdo co, tuy nhién, mot van dé
dugdc dua ra 13 khi st dung biéu mau cd thé gdm cd nhiéu mau biéu dinh kém vdi
nhau va s dung chung mdt s6 théng tin, hodc c6 thé che ddu mét s6 thdng tin
khong cho ngudi dung biét hodc sir dung nhitng (tng dung tuy chon trong cac ban
khao sat, néu chon A thi ti€p tuc biéu mAau s6 1, con chon lua B thi ma bi€éu mau s6
2.

InfoPath ddp ('ng hoan hao yéu cau trén bang cach thé hién sir dung View két

hop véi cac 6 diéu khién diéu kién.

Chilng ta da lam viéc véi View trong phan hiéu chinh dinh dang khé gidy. Tuy
nhién, & thdi diém dod, ta chi ’ng dung véi mét khung lam viéc (View) con & day bd
sung thém mot khung lam viéc gidng hét nhu khung lam viéc chinh, véi day du cac
tinh ndng. Trong phan nay bd sung thém mot Control Button va thiét I4p hanh déng

chuyén sang khung lam viéc khac (Switch View).

I) Lam viéc v@i View

MGi View 1d mot khung 1am viéc, cho phép bd sung céc Control, cac diéu kién
dé€ hoan chinh biéu mau. Mot File thiét ké cé thé chira nhiéu khung 1am viéc khac
nhau phuc vu cho cac ddi tugng khac nhau dong thdi ¢ thé gidi han ché s8 Iugng

cac file biéu mau & dang .xsn.

Cong viéc dau tién la tao ra thém mét View chuén bi cho céc tinh hudng Iua
chon. Trén Toolbar, chon Tab View, chon New. V&i mdi View cé thé dinh dang lai

kich c@ giay hodc cac thiét lap cho phu hgp.
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View: [y Mew - ﬁ
View 1 (default)  ~ [J5) Delete

— Page Layout
* Properties [ Page Setup | Templates =

Views Page Laynuts|

Hinh 75: Cac mo ta cla View.

Dbat tén cho View — khung lam viéc mdi

MNew view name: ||

Hinh 76: b6 sung thém View — dét tén cho View.

Wiews [
Danh gia hieu g... IZII

YView 1 [default)
Dranh gia hieu qua

Hinh 77: céc View dugc thé hién.
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CHON BIEU MAU

CHON BIEU MAU: |BaocdoKinh Doanh = Chuyén biu mau |

Hinh 78: MOt View khac trén cung mét Form.

Tao mot biéu mau nhu hinh va mét Button Command, Button ndy cho phép

chuyén sang mot View khac 13 Mau biéu béo cdo da dugc thiét 1ap.

Ti€ép theo, trén Command s dung Rule véi Action la Switch View nhu hinh bén

dudi:

MNew

Details for
Rule 1

Condition:
MNone - Rule runs when button ..

Rule type:
Action

Run these actions: * Add
Mony _t;j Switch views
C % Set a field's value
“ 8 Query for data
@] Submit data
[ Closethe form
Send data to Web Part

Hinh 79: Rules cho Control v&i hanh dong la Switch views.
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Chon View can chuyén t6i nhu hinh bén dudi:

2] xl}
Action:

IE?}T Switch views LI
View:

IBao cao Danh gia LI

View 1 |

QK I Cancel

Hinh 80: chon View thé hién khi st dung Button.

SUr dung trong moi trudng Filler:
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CHON BIEU MAU

CHON BIEU MAU: |:Ela'|:r cao Kinh Doanh j Chuyén bigu mau |

Click vao Button va chuyé&n
sang View

M3u bigu bdo cao
Theo chudn ban hanh thang 11/2008
|

MAU BIEU BAO CAO HANG TUAN

Théng tin cha ca nhén

Ho va tén: | BO phﬁnzlaié" thoai di dong j
Phan bao cdo tudn tir ngay: = t&i ngay ]
Ngay Mi hang bdn 58 hwro'ng Ben gia Thanh tign
= 1
Téng: (0]

[ Insertitem

Hinh 81: K&t quéa thé hién trén InfoPath Filler.

Méch nubc: trong truoing hop cd nhiéu View, sur dung thém cdc diéu kién trong Rule dé thiét
18p viéc chuyén View cho phu hop vdi yéu ciu.

Ung dung thuc té&: c6 thé ing dung céc View 1ap thanh 2 biéu mAu riéng biét, biéu

mau dau tién nhan di liéu va biéu mau th(t hai sé tdng hgp dif liéu, hodc mot tng
dung khac 1a xay dung cac ban khao sét véi cac tiy chon ma trang dé tiép tuc cau

hoi vGi cac 6 chon lua tugng Ung.

II) Lam viéc v@i cac Lua chon (Option):

Céc chon Iva 13 mét phan khdng thé thiéu trong cac bang khao sét cling nhu
cac bai trdc nghiém. Cac Option nay dugc chia lam 2 dang la Option Button va
Checkbox.
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a) SuU dung OptionButton:

Sur dung control nay cho phép chon mot trong cac cau tra I6i. Control nay tao ra mot

nhém (mdt ddy) control, mdi control ndy mang theo mot gia tri.

Insert Option Buttons ﬂ&
Mumber of option buttons to insert: |4 El:

Option buttons must be inserted together or
bound to the same field to function

correcty.
K. | Cancel |

Hinh 82: B& sung Option Button

Trén hinh chi ra Option Button nay c6 4 gia tri,

B
¢ [Bfields|
F Ehu;rn lua 3
" Chon lya 4

Hinh 83: 4 gia tri lua chon cua Option Button trén Design

Cung la mot field6 nhung co 4 gia tri,
Option Button Pfoperties 7 >

Data | Size ] Advanced ] Browser forms |

Binding
Field name: |ﬁdd5
Data type: |Text (string) ﬂ
Value when selected: |3 -

Example: Sample Text
[ This button is selected by default

Validation
[ Cannot be blank

Thié&t ldp gia tri mac dinh cho Option Button

K | Cancel
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Hinh 84: thudc tinh Data ctiia Optoin Button

b) Checkbox:

Khong nhu Option Button, Checkbox la mot Control riéng, khong sinh ra
nhitng mang déi tugng nhu Option. Cac Checkbox cho phép cé nhiéu hon mot Iua

chon.

Cac gia tri cia Checkbox la 0,1, True, False, Yes, No.

c) Choice Group — Choice Section:

Choice Group la Control cho phép nguGi dung s dung tuy chon dugc xay
dung san. Mdi tly chon dugc xay dung dé dudc goi Ia mdt Choice Section. Trong
Choice Group ludn c6 mét Choice Section dugc xac dinh la gia tri mac dinh (Default),
cac Section con lai khdng dugc thé hién va chi xuat hién khi dugc thay thé bang mét

Choice Section khac.

Hinh bén dudi thé hién Choice
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Choice Section mac dinh

g) Click here to insert a hyperlink
5 |

Choice Section tuy chon.

I Click hereto attacha file
5|
tﬁg Click here to insert a picture

%]

Hinh 85: cac Choice Section va Choice Group

Click d€ chon dé& thay thé bang Choice Section khac

‘Choice Section méic dinh

i ﬂ Click here to insert a hyperlink

Hinh 86: sr dung Choice Section/Choice Group trén Filler

Remowve ChoiceGroup
Replace with ChoiceGroupMotDefault
Replace with group2l

#& Cut Ctrl+X
53 Copy Ctrl+C
o Paste Ctrl+Vy

Hinh 87: thay thé bang mdt Section khac

80



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Choice Section tuy chon.

Hinh 88: Section md&i dugc hién thi thay thé& Section cii

Hinh trén Choice Section dugc thay thé cho Choice Section mac dinh.

Phan 6 Xuat ban InfoPath (Publish InfoPath)

I) Cac thudc tinh Security trén INfOPath .......cccoveiiiiiiieeee e 86

II)  Publish InfoPath FOrm:.......couuuiiiiiiiie e e 89

Pé dua cac mau biéu dén véi ngusi dung sau khi hoan t&t cong viéc thiét ké giao
dién cling nhu thir nghiém trén InfoPath thi budc phai ti€én hanh cong viéc cudi cung

la xuat ban (Publish) ban thiét ké nay cho ngudi dung s dung.

Trong File chuyé&n sang Publish s& cd cac hinh thirc Publish do InfoPath h trg
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P -
b
o %
o Oeen Fusbsh form to current location
g Update thes Sarm ot #2 cunend pubdnh locason
@
Pabih lecaton Not pebiinhad
o
Necmn
Pushsh Sarm o a Sharefolen Library
Mew » Crame or spdets ¢ Socumere btrary furm on Sherefom
Uners can scceus thes foem arime
ShavePoint
it Sary
m Fusbah Ssrm 4o 2 It uf o-mad recipiests
welp . Cruste & new v rmadl message whech costarns thas bz
] Optiamn
X B
Netuih
Lotatian
xDOr
Fapuart Sonw r Fles
H Sove o o folder rereareng toem terrplste compenent fles

Hinh 89: Publish biéu mau InfoPath

InfoPath ho trg cac dang Publish nhu sau:

e Qua 6 dia mang, thu muc chia sé trén mang.
e Qua Email

e Qua moi trudng Sharepoint Server.

Mdi hinh thirc Publish ctia InfoPath déu cé nhitng ddc diém riéng va nhitng (ing
dung hiéu qua trong moi trudng do. Baoi vai InfoPath 2007 va 2010 tinh nang lam
viéc v8i Sharepoint dugc hd trg manh mé va cd nhiéu cai tién trong mai trudng lam

viéc.
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M&c du tinh ndng Publish cla InfoPath dugc ho trg béi chuong trinh tu dong
(Wizard) nhung riéng muc Security clia InfoPath can dudc hiéu chinh d& phu hop vdi
tirng moi trudng lam viéc.

Vi InfoPath cé kha ndng tudng thich v&i cac moéi trudng khac nhau do dé
trudc khi tién hanh Publish nén kiém tra xem biéu mau hién tai c6 ton tai nhitng 10i
khong tucng thich véi méi trudng lam viéc hay khong. D6 la phan quan trong can

phai [am trudc khi tién hanh xuat ban biéu mau va trién khai téi ngudi dung cudi.

Tinh ndng kiém tra tinh tuong thich va 16i cta InfoPath a Design Checker

trong File > Info > Design Checker.
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Design Checker * X
Web Browser Form
0 Warnings: 1

Warnings
o Combo Box is not bound

#] Refresh

[ Werify on server

Change settings...

ﬁ Help with Design Chedser

Hinh 90: Design Checker phét hién 13i trén biéu mau

Khi click vao Design Checker, lic nay s& chuyén sang giao dién Design va
thé hién 16i tim thay trén biéu mau. Trong trudng hdp nay 13 ComboBox chua dugc

gan két véi biéu mau.

Trén Design Checker cé cc diém can luu y sau:

o NUt Refresh: kiém tra lai cac 16i cua InfoPath cé dugc stra chita hay
chua.
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e DA&u check Verify on server: kiém tra 16i khi str dung Sharepoint Server.

e Change settings...: cho phép chuyén doi giita cac dang hd trg cua

InfoPath.

Form Options ﬂﬁ
Category:

Web Browser

Filler Features Form type: |'l"'.I'E|:I Browser Form ﬂ

Offline Server validaWWeb Browser Form

E-Mail Attachmepts InfoPath Filler Form

Property Promotion Enter the aWeb Browser Form (InfoPath 2007)

Digital Signatures correctly in|InfoPath 2007 Filer Form

Security and Trust |7 InfoPath 2003 Filler Form

Preview

Programming Example: http:/jwww.contoso,comf

Compatibility ) ) '

Versioning [ Allow code to use features that work only when filing forms with InfoPath Filler

Advanced

Ok | Cancel

Hinh 91: chuyén ché& dd tuong thich ctia biéu mAau trong Design Checker

o Form Type: thé hién cac hinh thirc tucng thich cla InfoPath,
theo mdc dinh la Web Browser Form.

o Server valiadation: xéac dinh dia chi dich vu Web hd trg InfoPath.

o DA&u check Allow code to use features...: cho phép kiém tra viéc

thuc thi cac Code khi ti€n hanh dién thong tin trén Server.

Sau khi chinh stra cac 16i tuong thich xong, &n nut Refresh dé kiém tra lai va
néu nhu thong bdo 1a khong con 16i nhu hinh bén dudi thi ¢ thé bt dau cong viéc

xuat ban biéu mau.
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Design Checker v X

Web Browser Form

There are no errars or
messages, To check the form
template again, dick Refresh.

2] Refresh

[ Verify on server
Change settings...

9 Help with Design Chedker

Hinh 92: Refresh Design Checker khi stra 16i xong.

I) Cac thuoc tinh Security trén InfoPath

Khong gidng nhu phién ban 2007, cac thudc tinh Security cta InfoPath 2010
dugc dat trong File » Info = chon Form Options nhu hinh:
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R
- Wome et PpeOcige  Daa Desssepe
o e
Form Information
[ P
Locatizrs CAllmn Tron g Pranky Docsmansform, Messcstt info sthn
5 Oren
o O
o' When pous are fimhed desegrang thes farm, pobih £ 10 tthes con il £ o
Queh Frem Stmns
Necast Pubeh Pabilh ocston Mot pusbdwd
Mew
ponk ) Spctly hiw tnees will seturn 3 ctmmpheted fosms + Fuve Temptate Progeties
Suermet
fucish Tar Sammmet Meehod Mok cerdgured
selp
J Optiam A ) :
N Use the Derign Chetbet bo lnd incempasialtes in ths (om lermplite
X et »
Dmign
Chechnt Dewgnng far Web Prawse Form

Status Not chechad

Advanced lorm optiors

i) Corfigore sdvasced form deage cpbiam mnd custaros how uten wil H o
this form
ferm
Qptrans

Hinh 93: Form Options

Muc Security and Trust trong Form Options thé hién cac muic thiét 1ap Security
cta InfoPath.
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Form Options

Category:

Web Browser

Filler Features
COffline

E-Mail Attachments
Property Promotion
Digital Signatures

Security and Trust

Preview
Programming
Compatibility
Versioning
Advanced

Security Level
Form template requires the following level of trust from the user:
[ Automatically determine security level {recommended)
{" Restricted (the form cannot access content outside the form)

(" Domain (the form can access content from the domain in which it is located)

f* Full Trust {the form has access to files and settings on the computer)
For a form to run with full trust in InfoPath Filler, it must be installed or digitally signed with a

certificate. Some Web browser forms require full trust if they contain code, and must be

deployed by a server administrator.

Form Template Signature

2%

Spedfy a certificate to digitally sign this form template. Signed form templates can be made fully trusted

and can be automatically updated when sent as e-mail attachments.
[ Sign this form template

Hinh 94: Hiéu chinh Security and Trust

Cac muc do Security nay bao gom:

o]

Cancel

e Restricted (the form cannot access content outside the form). mic d6 han

ché str dung, & muc thiét 18p nay cac biéu mau chi cd thé dugc sir dung dé

trién khai qua email hodc chia sé cu truc file .XSN; trong biéu mau khong

chira bat ky két ndi nao t6i mot nguon khac cling nhu bat ky cac Iénh 1ap

trinh nao.

e Domain (the form can access content from the domain in which it is located):

mUc d6 thiét I4p 8 Domain dudc trién khai 3 mdt khu vuc xac dinh va phan

phdi cho ngudi dung cudi chdng han nhu trong trén cac & dia chia sé mang,

Web Server va moi trudng tot nhat la trén Microsoft Sharepoint Services hay

Microsoft Sharepoint Server. Khi thiét 1ap & m{rc Security nay biéu mau chi cé

thé két ndi tGi Server chira File biéu mau.
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e Full Trust (the form has access to files and settings on the computer): thiét
lap Security & Full Trust cho phép ngudi sir dung cd thé chay cac chucng
trinh, cac két ndi véi cac dir liéu & bén ngoai va gan nhu khong co6 gidi han
cho ché& d6 nay. Tuy nhién, cing véi nhitng su tién Igi cling &n chlra nhiing

nguy hiém tiém &n va néu xuat ban (Publish) biu mau Ién trén Sharepoint thi

can phai co su xac nhan (Approve)

Form Options

Category:

Web Browser

= 1
Filler Features SESNILERLE

Microsoft InfoPath

This will create a self-signed certificate for you with the following information:
Mame: TrungThanh

Issued By: TrungThanh
Expiration date: 1/19/2010

A self-signed certificate will anly allow InfoPath to update e-mailed forms. If you need an authenticated code signing certificate for fully trusted

forms, you will need to contact a certification authority or your network administrator,

0K Cancel
and can be automatically upda hen sent as e-mail attachments.
v sign this form template
=
=224 Tssued by Chon Create Certificate...va chon OK d&

Expiration date tao Signature

Select Certificate... C Certificate. .. Wiew Certificate. .,

Hinh 95: Tao Certificate

II) Publish InfoPath Form:

a) Publish InfoPath qua méi truéng mang (Network Location):
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Trudc khi ti€n hanh Publish Form phai Save nhirng thiét ké. Sau dd, chon File,

chon Publish va chon Network Location

i S
Publish
' .
ol e i
=4 Os Puslah form 0 current location
oo Upcata thas $2 h locemon
4
L)
Recem
Maboh fsrm 15 3 Sharefoiet | Brary
Naw . Crasts or wpdats ¢ Jocurrert Sbrary farm on Stanbom
srime
Sha
Pnirt e
m Pusbeh farm 1o 4 Bst ol o-mald reciphents
“elp » Coruate 3 mww -t mrssaage which contars tha form
] 4t Raey bl B uth Jbes
J Ostiom fomal e Thin 00020 whas reOpeeits 50 it have 30Cess 10 FarePore
for
X B

Hinh 96: Publish InfoPath qua Netowork

Chuong trinh hd trg Publish tu ddng ctia Microsoft s& xuat hién va hd trg viéc

Publish trén Network Location:
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Publishing Wizard 7| x|
Where do you want to publish the form template?
Form template path and file name:

|| Browse...

Example: http: /fwww.example. com/form. xsn

Form template name:
|_FDrm_Mi|:|'DSDFt_infDF'ath

| Mext = | Cancel

Hinh 97: Dién céc théng tin can thiét dé Publish

Muc Form Template path and file name: chi dinh vi tri s& luu mau biéu
InfoPath. Khi Publish & vi tri ndy, tén mau biéu khéng nhét thiét phai tring véi tén
cla biéu mau dang st dung dé Publish.

Form template name: 1a tén ctia biéu mau dang st dung dé Publish.

PGi v8i muc Form template path and file name cé thé dién dia chi dang Web,

cac thu muc theo dang UNC nhu cau trdc \\ténServer\ténFolder\ténFile.xsn
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Publishing Wizard 7| £||
x|
é_C)v P} TRUNGTHANH-PC\infopath | |23 [ Search infopath E
- @

Organize =  Mew folder B==

& winT (C) | MName » | Date modified | Type
—a Complete (D)
—a data (E:)

a project (F)

B DVD Drive (H:) Lz
== DVD Drive (T) d1
= DVD Drive (1) Me

. sudungchenha 10/11/200910:04 ... File folder
betuan.xsn 10/12/2009 9:48 PM Microsoft In
merge_thengin.xsn 0/28/2009 3:58 PM Microsoft Ini

'?! Metwark
1M TRUMGTHAMNH-

=l

File name: I ferminfopath2010

Save as type: IInfoPath Web Browser Form Template (*.xsn)

(+ Hide Folders| Tools =

Hinh 98: vi tri luu trr theo dang UNC

Khi s dung Publish theo dang Network Location nén s dung theo dang
\\ténServer\ténFolder\ténFile.xsn nhu hinh bén trén.
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Where do you want to publish the form template?
Form template path and file name:

| WTRUNGTHANH-PCinfopath \forminfopath20 10. xsn|
Example: http:/fwww.example. comform.xsn

Form template name:

Browse... |

| forminfopath2010

< Back | Mext > I

Cancel

B 2

Hinh 99: Tén va vi tri luu trif cua file dugc xuat ban.
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If all form users can access the location that you entered in the previous step, dick
Mext.

If users access the form template from the published location by using a different path,
such as a public URL or full network path, enter it below, and then dick Mext.

[\TRUNGTHANH-PC\nfopath\forminfopath2010.6sn ~ Browse.., |

If you're not sure, dick Mext,

{Badclﬂe:-:t}l Cancel

Hinh 100: thong bao chi dinh vi tri luu trif trén mang.
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Verify the form information below and then dick publish.

Faorm Mame: forminfopath2010

Publish Path: WIRUNGTHANH-PCYinfopath\forminfopath 20 10. xsn
Access Path: WTRUNGTHANH-PCYinfopath\forminfopath20 10, xsn
Security Level: Full Trust

<Back || Pubish |  cancel |

Hinh 101: bang tdm tat viéc ti€n hanh xuat ban trudc khi chinh thdc bat dau.
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Publishing Wizard
Your form template was published successfully,

Form MName: forminfopath2010

Publish Path: VTRUNGTHANH-PCinfopath\forminfopath 2010, xsn
Arccess Path: VTRUNGTHANH-PCinfopath\forminfopath 2010, xsn
Security Level; Full Trust

| Open this form template from the published location...

| Close |

2 x|

Hinh 102: xuét ban biéu mau thanh cong

Khi st dung [an dau dau tién véi mAu bidu InfoPath cd chir ky chua dugc tin

cay, sé cd bang thong bao xuat hién nhu hinh bén dudi.

InfoPath Editor Security Motice ﬂﬁ
@ Microsoft Office has identified a potential security concern.

‘Warning: A server must be contacted to open this form and
personal information may be sent back to the server if you choose
to continue. You should only continue if you trust the server's
location, which appears below.
WTRUNGTHANH-PCYinfopath\forminfopath2010. xsn

Do you want to open this form?

Maore information

[5]4 | | Cancel |

]

Hinh 103: Yéu ciu bd sung Certificate
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Click vao More Information va lam cac budc tiép theo dé dua Certificate

clUa ngudi xuat ban vao Trust Center cho phép mé ing dung.

Sau khi b8 sung Certificate ctia ngudi tao mau biéu thi mau Form s& dugc mé

ra binh thudng.
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4 - . - . o 8 Mook Tert o Dreg v Lt = %
, o HCIE R heniol ARl | st owatr 8 o b
S22 BRI "-A-Eun ~ 4 Date Prctwr 3 Cuts aeil Time Mudtple Sotert B TR . e
2 = ¥ | ¥ b q Selet A
0 o [T - R
Mibs b1y twe o % T
Toan eoudn tan bk Sang £ 172008 sheddandodanidedi dods
Fiede
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Théng tin cia cd nhin T
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Ho v tan® eseteen wman[(bcqmoa.dudcﬂg R ey
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4
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a
Yot
Actiers
[ 0 v
T L lu:ln-.)-: P ey g LD aae

Hinh 104: biéu mau dugc md ra trén Network — vi tri thé hién & gdéc phai ctia hinh.
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Wi ik b cso
* Thes shuiin lan Sdah thing 1172008

MAU BIEU BAO CAO HANG TUAN
Théng tin cus ch nhén

Mo va tdn ) p'vbn[‘-"‘"“ thogl di ddng =
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Hinh 105: St dung trén Microsoft InfoPath Filler 2010.

Chd y: 1dn déu su’ dung InfoPath vdi nhihg Certificate chua duoc tin cdy (Trust) can phai
Install Certificate (Signature) sau dé mdi cd thé md duoc cac file. Tt cd céc Certificate ndy

duoc quan ly trong Trust Center — 0 thé sur dung Quick Access Toolbar dé tim Trust Center.

Cén thén: khi Publish InfoPath théng qua moi truong mang (Network Location) su’

dung UNC nhu’ ||ténServer|ténFolder|ténFile.xsn , va néu tén Folder chia sé duoc su

dung nhu mét & dia mang trén mdy tinh bang cdch Map Drive, thi cd thé File duoc
Publish khéng thé chay duoc trén & dia mang bdi vi théng tin luts trif dang xsn duoc
chi dinh theo dang UNC I3 ||ténServer|ténFolder|ténFile.xsn khéng phdi la 6 dia

mang chéng han nhu' 8 Z:

b) Publish qua Mail:

InfoPath 2010 da dugc tich hgp vao trong Microsoft Outlook 2010 dudi dang

hinh thirc cac Form, va cd thé sir dung truc quan ngay trén Microsoft Outlook, va dé
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la th& manh cta bo Office. M&c du hd trg rét tét trén Microsoft Outlook 2010 nhung
dong thdi cac Mail Client khac van co thé sir dung InfoPath dé lam viéc dudi dang

cac file dinh kém (dang .xsn hodc .xml).

.....

Hinh 106: Biéu mau InfoPath dudc tich hgp trong Microsoft Office Outlook 2010

Cong viéc tién hanh Publish InfoPath qua Mail dugc tién hanh tucng tu nhu
viéc Publish InfoPath qua mang (Network Location) nhung can phai chu y dén muc
Security and Trust cua InfoPath phai dugc chon & ché d0 Full Trust trudc khi
ti€n hanh Publish.

Chon File > Publish > chon E-Mail, chuong trinh huéng dan Publish cho

Email xuat hién.

99



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Publishing Wizard 7| x|
What do you want to name your form template?

Form template name:
_Form_Microsoft_infoPath

The name of the form template should be a unigue and friendly
name used to describe the template.

Mext = Cancel

Hinh 107: tén Template sir dung cho viéc xuat ban InfoPath

Khac vdi viéc Publish trén mang, khi Publish Email va trén Sharepoint sé€ yéu
cau bd sung cac cdt gia tri, cac cdt gia tri nay s& thé hién trong Email hodc trén

Sharepoint.
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Publishing Wizard 7| x|
The fields listed below will be available as columns in SharePoint sites and Outook
folders.

Colurnn Mame | Add...

il

The fields listed below will be available as SharePoint Web Part connection parameters.,

Parameter Mame Parameter Type | Add...

< Back | Mext = | Cancel

Hinh 108: Yéu ciu bd sung céc cbt thé hién trén Microsoft Office Outlook.

Chon Add va bd sung cac gid tri cac cot mudn thé hién trén Email hodc Sharepoint.
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Field to display as column:
= [ group3 -
= Iﬁ' group4
= ngaybaocao
=] Mahang
= soluong [
= dongia
= thanhtien -
Column name:
IHn'u'aten
Function:

Some options are hidden when publishing to SharePoint Portal Server
2003,

The fields listed below will be available as columns in SharePoint sites and Outiook
folders.

Hovaten

Bophankinhdoanh Remove I
Mgaybaocao (first)

Mahang (first) M

Soluong {first)
Donagia (first)

The fields listed below will be available as SharePoint Web Part connection parameters.

Parameter Name l Parameter Type I Add... |
Modify... |

< Back || Next > I Cancel

Hinh 110: cd thé hiéu chinh hodc Remove (bd) cac gia tri néu mudn
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Tiép tuc cong viéc Publish Email bang cach chon Next cho t&i khi hoan tét,

lic dd InfoPath s& dugc thé hién gidng nhu dang sau:

Wiy sy kAo coo
iE Thess i bavn My thing 1122008

MAU BIEU BAD CAO HANG TUAN

Thing tin cda cb nhin

89 phin £3n thoai di dong 3

He v e

(1]

Phin bdo A0 tulin tr ngiy = i ndy

Nty A Adg bumn 8 Anmg Dam g8t Thanh i
=
Yéog: o

Hinh 111: biéu mau InfoPath khi tién hanh Publish qua E-mail.

InfoPath dugc thé hién gidng nhu mdt thanh phan cha Email, va dién thdng

tin vé dia chi email clia nguGi can gui tai.

NEu ngudi nhan st dung Microsoft Outlook thi s& nhan dugc thong tin vé
InfoPath giéng nhu hinh anh bén dudi.
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Hinh 112: CAc thdng tin thé hién cac thong tin trong biéu mau & dang cot -

Mach nudc:

Khi st dung InfoPath cho viéc Publish qua e-mail cé 3 dang dua kiéu Publish nay la:
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Form Options

Category:

Web Browser

Filler Features
Offline

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

2 x|

Attachments

By default, when users send a form as an e-mail message they can specify which files they want to
attach to the message. Use these options to specify which files must be attached.

[+ Always send the current view and the following attachments
{* Form data
{” Form data and the form template
" Mone

Mote: Forms with restricted permission are sent only as attachments and the content of the form does
not appear in the body of the message.

InfoPath e-mail forms

InfoPath e-mail forms allow users to open, fill out, and submit the form by using a compatible e-mail
program, such as Microsoft Outlook.

Iv Enable InfoPath e-mail form functionality for this form template

oK | Cancel

Hinh 113: Cac tuy chon dinh kém khi Publish qua E-mail

e Form data, tic la file thé hién & dang Data

e Form data and form template: gtri ca di¥ liéu va miu Templates qua email.

e None: ngudi diing chi cd thé doc, khdng chinh stra gi trén biéu mau.

Dau check Enable InfoPath form functionality for this form template: cho phép su

dung tuadng tac vaéi Microsoft Outlook mot cach truc quan.
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Category:

2 x|

Weh Browser

Filler Features
Offline

E-Mail Attachments

Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

The fields listed below will be available as columns in SharePoint sites and Outlook folders.

Column Mame

| Add... |

Howvaten
Bophankinhdoanh Remove |
Mgaybaocao (first)

Modify... |

Mahang (first)
Soluong (first)
Dongia (first)

The fields listed below will be available as SharePoint Web Part connection parameters.

Parameter Mame

| Parameter Type | Add... |

Remove |
Modify |

oK I Cancel

Hinh 114: b8 sung cac cot & Property Promotion

B6 sung nhanh cac cft gid tri th€ hién badng cach vao trong Property

Promotion va chon Add b6 sung céc gia tri can thé hién..

Ti€p theo do, Click chon File > Share = Sending Using Email
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Hinh 115: ti€n hanh Publish nhanh qua E-mail

Lic nay cd thé Publish InfoPath qua Email va gui cho ngudi khac bang cac
hinh thic: Send Form, Send Form & Template, Read-only Snapshot. Cac hinh thirc
nay tudng tu’ nhu hinh thiic Publish cia Email la Form only, Form and Template va
None.

c) Publish qua Sharepoint Services/Sharepoint Server
Tudng tu' nhu cac hinh thirc xuat ban cda Email, cong viéc ti€n hanh xuat

ban qua Sharepoint cling dugdc ti€n hanh tucng tu bang cach vao File > Publish >

Sharepoint Server.

Ti€p theo la dién thong tin dia chi cia Sharepoint Server trong bang thong

bao
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Enter the location of your SharePoint or InfoPath Farms Services site:

| http://scom-sccm: 48692 /default.aspx|

Example: http:/fwww.example.com

< Back | Mext = I

Cancel |

Hinh 116: cung cap dudng dan dén Server cai dét Sharepoint st dung dia chi Web

Khi an Next, Sharepoint sé yéu cau chifng thuc ngusi dung, nhap Username

va Password clia ngudi quan tri hodc tai khoan cd di quyén han dé& xudt ban

InfoPath Ién trén Sharepoint.

Connecting to scom-scom.

oo |
T

Domain: TRUNGTHANH-PC

Bl Remember my credentials

OK

Cancel
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Hinh 117: nhap thong tin ngudi cd du quyén han trén Sharepoint

Chon hinh thdc xuat ban InfoPath & dang Form Library hay Site Content nhu
bén dudi:

Publishing Wizard 7| x|

o This form template is browser-compatible, but it cannot be browser-enabled on the
selected site.

What do you want to create or modify?

{* Form Library

Publish this form template as a template in a form library. A form

library stores forms based on this form template. Users can open
and fill out farms in the library. You can spedfy which fields in the
template appear as columns in the library.

(" Site Cantent Type (advanced)

A site content type allows this form template to be used in multiple
libraries and sites. You can spedfy which fields in the template
appear as columns in the library.

< Back | Mext = | Cancel

Hinh 118: Cac dang hinh thirc xuat ban théng qua Sharepoint

e Form Library: tao thanh mot mau Form véi day du céc thong tin chon
lva, ngudi dung cd thé tuong tac vai InfoPath ngay trén giao dién
Web.

e Site Content: cho tao thanh mét mau Template va st dung cho nhiéu

Site khac nhau trong cung Sharepoint.
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Trong phan nay sr dung Form Library , click chon Library va clicn Next, ti€p

theo 13 yéu ciu tao mdt mau Form Library mdi hodc cap nhat mau template da c

san

Publishing Wizard 7| x|

What do you want to do?
(" Create a new form library

{+ Update the form template in an existing form library

Form library to update:

Mame | Description |
HelpFold Server Help subsystem root document. ..
leopamiicrov  Catbesmescict |
Shared Documents Share a document with the team by a...

< Back | Mext = | Cancel

Hinh 119: c&p nhat biéu mAu cé san trén Sharepoint

B& sung cac cdt gia tri trén trong InfoPath, cac cot gid tri nay sé hién thj trén
Sharepoint va cho phép ngudi s dung c thé dién cac théng tin trén Form ngay

trén Web.
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Publishing Wizard 7| x|
The fields listed below will be available as columns in SharePoint sites and Qutook
folders,

Colurnn Name | Add...

Repeat User Ho Ten (first)
Repeat User Bophan (first)
Repeat User Tungay (first)
Repeat Userngaybaocao (first)
Repeat User Ma Ban Hang (first)
Repeat User Thanhtien (first)

Remowve

Modify...

fl

Parameter Mame Parameter Type |

alli

< Back Mext = Cancel

Hinh 120: bd sung céc cbt gid tri thé hién trén Sharepoint giéng nhu ctia Email

Ban tom t&t thong tin v& mau Form trudc khi xuat ban Ién trén Sharepoint
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Publishing Wizard 7| x|
Verify the form information below and then dick publish.

Form Library: INFOPATH ICT249H

Location: http: f{scom-scom: 48692/ INFOPATH ICT24H/
Server Type: SharePoint

Security Level; Full Trust

< Back | Fublish | Cancel

Hinh 121: Bang tom tdt

Khi an Publish, chuong trinh su tu dong ti€n hanh cong viéc xuat ban lén trén
Sharepoint Server, trong qua trinh xut ban c6 thé yéu cau déng nhép véi tai khoan

c6 du quyén han dé Publish thdng tin.

112



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Publishing Wizard 1 x|
Verify the form information below and then did: publish.

Form Library: INFOPATH ICT24H

Location: http:/fscom-sccm: 48692 INFOPATH ICT24H/
Server Type: SharePoint

Security Level: Full Trust

Saving as: 'http:/fscom-scom: 48692 /INFOPATH
ICT24H forms ftemplate. xsn'

-
Cancel

< Back | Publish | Cancel

Hinh 122: qua trinh Publish InfoPath |én Sharepoint

Windows Security x|

Connect to scom-scom
Connecting to scom-scom

oo |

Domain: TRUNGTHANH-PC '
. Remember my credentials

QK Cancel

Hinh 123: nhap username va password cta ngudi co du quyén Publish thong tin.

Bang thdng bdo qua trinh Publish hoan t&t va cd thé sir dung trén Sharepoint
thong qua giao dién Web.
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Publishing Wizard 7| x|

Your form template was published successfully,

Form Library: INFOPATH ICT24H

Location: http:/fscom-scom: 43692 INFOPATH ICT 244/
Server Type: SharePoint

Security Level: Full Trust

| Open this form library...

| Close |

Hinh 124: Bang thong bao Publish thong tin da hoan tat trén Sharepoint.

Giao dién 1am viéc trén Sharepoint khi Pulish biéu mau thanh cong.

¢4 Central Administration Thes et v)

Presgy g — [Pp—— s
B INFOPATH ICT24H

vy N Zow Cartent b - - 4

Decunnns hew * Lghas ¢ ARew t Sewgs v e | AD Decemants

o PETEATHICT29

Centred To cwsts & new few, Ak New" or Lpoad” above. T s re dems 1o ahew 0 T vien of e TECPATIHICT 244" tocoment ey
Adrversatration

* Dparasors

Hinh 125: Hinh &nh cla biéu mau InfoPath trén mdi trudng Sharepoint
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D06i vai trudng hop s dung Site Content:

Publishing Wizard 7] x|

o This form template is browser-compatible, but it cannot be browser-enabled on the
selected site.

What do you want to create or modify?

" Farm Library

Publish this form template as a template in a form library. A form

library stores forms based on this form template. Users can open
and fill out forms in the library. You can spedfy which fields in the
template appear as columns in the library.

{* Site Content Type (advanced)

A site content type allows this form template to be used in multiple
libraries and sites. You can spedfy which fields in the template
appear as columns in the library.

~

< Back | Mext = Cancel

Hinh 126: Sur dung Site Content

Bang thong bao yéu cau chon lua viéc khdi tao mot Content Type mdi hodc

cap nhat Content Type da cd trén Sharepoint.

115



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Publishing Wizard

What do you want to do?
* Create a new content type

(" Update an existing site content type
This updates all content types that inherit from it and all libraries

that use it unless they are read only. This operation can take a long
time, and any customizations made to those content types are lost.

Base the content type on:

21X

Mame Description
Form Fill out this form.
< Back Mext = Cancel

Hinh 127: Tao mot Site Content mdi

Dat tén cho Content Type trén Sharepoint cling vdi mo ta cho Content Type.
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Type a name and description for this content type,

Mame: IIETZ‘I—l_BieunaJ
Description:
Bieu Mau ICT24h|

< Back | Mext = Cancel

Hinh 128: Dat tén va mo ta cho Site Content

X&c dinh vi tri luu trir trén Sharepoint - 6 day cd thé tao dudng dan luu trir
theo dinh dang Web (s dung dau “/").
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Publishing Wizard 7| x|

Spedfy a location and file name for the form template:

http: {/scom-sccm: 48692 /ict24h Browse. ..

o The content type will be published to:
http: ffscom-sccm: 48692

The form template must be published to a location on the same site
as the content type. Itis recommended that it be published to a
form library.

< Back | Mext = | Cancel

Hinh 129: nhdp dudng dan Iuu trif - vi tri luu cho Site Content

Tiép tuc theo hudng dan va &n Publish dé InfoPath tu ddng cap nhat 1én trén
Sharepoint, chl y trong qua trinh Publish tu dong nay sé yéu cau dang nhap vdi tai

khoan cla ngudi cd quyén han xuat ban Publish Ién trén Sharepoint.
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Publishing Wizard 7| x|
Verify the form information below and then didk publish.
Content Type: ICT24H_Bieumau
Site: http: ffscom-sccm: 48692
Form Template: http: ffscom-scom: 48692 fict24h. xsn
Server Type: SharePoint
Security Level: Full Trust
Saving 2 x|
Saving as: ‘http:/fscom-scom: 4869 2ict24h. xsn'
| illinnnnnn

Cancel

Cancel

Hinh 130: Tién hanh Publish vgi Site Content.

Sau khi Publish thanh cong, & Content Type sé khong co tuy chon Open nhu
cac dang Publish khac, thay vao dé la Manage this Content Type. Khi click vao lién
két nay sé xuat dan dén khu vuc luu trir InfoPath trén Sharepoint nhu hinh anh bén
dudi:
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7%

Your form template was published successfully,

Content Type: ICT24H_Bieumau

Siter http:/fscom-scom: 43692/

Form Template: http:/fscom-scom: 48692 ict24h. xsn
Server Type: SharePoint

Security Level: Full Trust

Manage this Content Type. ..

« Back | Close I Cancel

Hinh 131: Xuat ban & dang Site Content thanh cong

'C-o:t-mm

Prkcame S00M M A e aics < | ) 2

B

* 31 Sktiega = Jis Cantent Tyoe Getlery --—wm

Cumtrel Adeertsts g2
Site Content Type: ICT:

Ste Comtenl Type Dnbermation
nane: TCT2% Bemen
Oesenpteen)  Seu Mau T2
Farart: e
Groag Mcrcea® InePam
—
* Herw, hrates, el g
* Advevan lettvgs

. ot g
® Dwists ¥ i sreert tpm

Cotmim

e
Fnpeat Lawr 1 Ten
Tupeat Lser Bophen
Segent Uses Tungsy
Segest LEaTGIVS
Fapmat Lner Ma Ba Hang

—
L g
g e o eet
Sege bre of 2t
Duse i Yove
D i T
g e of et
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(eomect

FHEfLEE

s e

Hinh 132: Hinh &nh biéu mau InfoPath khi xu&t ban & dang Site Content

120



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Canchay:

Trong phan trudc cd dé cap dén viéc InfoPath cd thé cip nhat nhitng thay déi
va nhanh chdong dua cac ban cdp nhat dén cho ngudi dung ma khong lam anh
hudng dén dir liéu. Do la diéu hoan toan chinh xac khi cac chinh slra nay khong lam

mat di tinh cau truc cua thiét ké file & dinh dang .xsn.

Thé nhung nhitng gi cé thé gdy anh hudng dén ciu trdc cla thiét k&€ hodc
khong gay anh hudng dén cdu truc cua file thiét k€ mdi la van dé can quan tam.
Trudc tién, cd thé xac dinh ngay nhitng thay déi thudc vé dang “rau ria” tic 1a
nhitng dang nhu Label, tiéu d& hodc cac hinh anh dugc bd sung truc ti€p vao biéu
mau sé khong 1am &nh hudng dén cdu tric thiét k&, do dé cd thé thay thé cac Logo
va cac tiéu dé cho cac cong ty trong hé thdng hoac khi hiéu chinh sé dan gian han.

Tuy nhién, khi dung dén cac Controls thi cé rat nhiéu anh hudng va thong
thudng déu lam mat di cau tric cla cua file .xsn. Néu nhu két cdu khong cé gi thay
d6i, chi chuyén déi cac dang Control (gil nguyén tén) tir dang nay sang dang khéac
bdng cach st dung click phai trén Control va chon Change Control nhu hinh bén
dudi:
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I o L U = T O wETT

R
L}

o e —-rong Pon gid
I I |
m3aybaor 1
#  Cut
¥ Té
53 Copy
= .
Paste Options:
Eules
[Bl  Text Box
5% Borders and Shading... =B Drop-Down List Box
© Change Binding... IH Combo Box
Change Control =R List Box
Date Picker Properties... {*)  Option Button
[*] CheckBox
Fe  Calculated Value
:QI Section

Hinh 133: thay d6i Control bang cach str dung Change Control

Nhiing thay déi ctia cac Control ddi khi sé anh hudng dén dir liéu cli — dé 1a
cac file dir liéu & dinh dang XML gan két véi bi€u mau, nén khi chuyén ddi phai chéc
chdn rang thay ddi Control mdi phai cd kha néng chira thdng tin cli, ddng thdi cac

Rules lién quan dén Control cli phai dudc dam bao.

Nhitng thay déi lam anh hudng dén ciu tric cia dinh dang .XSN bao gém
cac viéc diéu chinh kich c8 nhu chiéu dai dir liéu, va kiéu di liéu thé hién; cac
Control dugdc chuyén tir ddi tugng Input sang déi tugng Container, hodc cac Control
khong tuang Ung.

Vi du: khdng thé chuyén ki€u dit liéu & dang RichText sang Textbox (khac
ki€u dir liéu) hodc chuyén tir Textbox sang thudc tinh Repeating (khac tinh chét).

MOt phan khac do la viéc thém, xdéa hodc sira tén cac Control cling la anh
hudng dén dir liéu, mac du viéc nay khéng hoan toan ddng nhung phan I6n cac
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trudng hgp déu gap 16i khi xda hodc stra tén cac Control. Dudi day 1a bang mo ta

cac anh hudng khi thém hodc chinh stra cac Controls trong bang thiét ké.

Data Source

Tam anh huéng

Xda mét field doc lap

C6 thé anh hudng néu Field do chira dir

liéu

Thém mot field

Khdéng anh hudng dén dir liéu da co

Thay d6i tén

Cé thé anh hudng néu biéu mau cii da
c6 dir liéu tuong Ung vai Control do.

Thay ddi thubc tinh tir Non-Repeating

sang Repeating

Khéng anh hudng dén dir liéu

Thay ddi thubc tinh tir Repeating sang
Non-Repeating

Co6 anh hudng dén dir liéu trir truGng
hgp Repeating chi cd 1 gia tri.

Bang 02: Bang mo ta tam anh hudng gilta Data Source va su’ anh hudng dén dir

liéu.

Khi xu&t ban céac biéu mau, néu cd nhitng chinh sira tdc déng cac Controls

hay chl y dén nhiing thay ddi vé cdu tric, néu khdéng cac dit liéu cli cd thé sé khong

hoat dong.

Ndi dung chinh clia phan nay 13 viéc xuat ban cdc mau Form va phan phdi

cho ngudi dung cudi. Trong qua trinh xuat ban InfoPath t&i nguGi dung c6 mot s6

diém can luu y do 1a:

e Xac dinh pham vi hoat dong ctia biéu miu dua trén cong viéc cua

ngudi dung.
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e X&c dinh mic bao mat (Security) can thiét cho biéu mau tucng Ung vdi
pham vi hoat dong.

e Cudi cling viéc xuat ban va dua cac biéu mau tdi cho ngudi dung.

Sau khi xudt ban biéu mau va dua biéu miu tdi cho ngudi dung thi cdng viéc
tdng hgp cac thdng tin tir phia ngudi ding cling véi cac thdng tin dang cd 1a mot
trong nhitng diéu 1am ting tinh gid tri trén cic biéu miu cla InfoPath. P4 1 ndi

dung cla phan ti€p theo Merge Form va thong tin.

Phan 7 Merge Form va thong tin.

I) PhaAN HiCh: e —————— 126
II)  MAu bidu dUGC thiBt K& @i NN SAUS weveeeeeeeesriseseeeeeeeresreseseeesresresresesseeseens 126
III) TiEN hanh MErge ......ccoooiiiiiiii e, 135
IV)  Ung dung clia Merge thANg tiN. .....eeeceereeeseeesreeesresesssesessesessesessesessesesses 138
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Cong viéc tiép theo khi tién hanh xu&t ban mau Form dé Ia viéc tdng hop cac

thong tin ti phia ngudi diing hodc tir mdt ngudn dif liéu cd san dé tao ra cac gia tri

cho biéu mau 13 mot trong nhitng yéu cau cla cong ty/doanh nghiép chdng han nhu
tinh nang Mail Merge (tron thu) trong Word. Microsoft Office InfoPath cling cho

phép ngudi diing tron cac thdng tin cé dudc & cac mau biéu véi dinh dang XML.

Tinh ndng ngay dudc tich hgp trong InfoPath va dé 18 mot cong cu hd trg déc luc

cho cong viéc quan ly.

DAu tién 13 viéc tdng hap cac thong tin tir cic biéu mau da cé san dir liéu. Gia sur

G day cd 2 file dr liéu ctia cuing moét Form bao cdo két qua cla 2 ngudi khac nhau la

user01.xml va user02.xml.

w

MAU BIEU BAO CAO HANG TUAN

Thong tin cla ca nhan

Ho va tén: Hse

Phan bao cAo tulln tir ngay: 7112

Nawr
31122000 [

& et iven

01

Wi by beo cac

Miuy bibu béo cho .
Treo chidn han hanh thang 11/2008 * Theo chuén ban hanh thang 11/200%

Théng tin cUa cd nhan

MAU BIEU BAO CAO HANG TUAN

BS nhénlo'é" thoai di dong ~| Ho v i Liser02 85 phén.l“’"“’l’ .|

2009 G 14 ngly 26-12-1008 BN Phln bdo cdo tuldn tir ngay: 2122005 B3| 1 nghy 26-12-2009 o
083 b buv S8 hrgmy Do gisd Thitnh tiie Ngay M3 hang ben 36 g o gt Theen tin
Nokia EE3 i 4500000 | 4500000 21-12.2000 | | Dwil xP% 3 13,500.000 34500000
4300000 Téng: 14500000
FILE USERDY & Insen new Flle Usero2

Kt qua tong hop‘ . s ks
* wj ‘ Theo chwdin ban h:h.;‘h:::lh’itm-s
MAU BIEU BAO CAO HANG TUAN

Théng tin cOa ca nhan

Ho v tén B& phan lUién thoal di ddng :

Phin bdo céo tuldn tir ngdy: B 14 ngay 22
Naay S Ay b pryve—. v ghr Thisnh tan
o2 | :
122000 DN pokia £65 1 4500000 4500000
21-32-2000 [ | Dell kps | 14500000 14 500 000
Téng: 13000000
o msantitem

Hinh 134: Merge thdng tin giita 2 file dif liéu cé san.
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Két qua cua viéc tdng hdp thong tin clia biéu mau cho két qua 1a s6 hang ban
dudc va tdng gia tri nhung lai khdng thé hién két qua ban hang cla titng ngudi ban

mot cach riéng lé.

I) Phan tich:

Nhu hinh két qua thé hién thi trudng Ho va tén khéng thé hién hodc thé hién
chi la két qua clia mot ngudi. Viéc thé hién cac thdng tin theo tiing ngudi riéng biét
trong cuing mét ban bédo cdo va cac dif liéu bd sung s& nhdm theo titng ngudi. DE
lam dugc cong viéc nay InfoPath cho phép xac dinh cac trudng tdng hgp théng tin

va trén vdi nhau.

Trudc tién, phai xac dinh lai dang biéu mau. Mdi ngudi déu c6 mot bdo céo vdi
cau trdc gibng nhau, déu cd cac trudng lap lai trung nhau, chi c6 mot s6 it cac
trudng thay ddi do 1a ho tén, tuan bdo cdo. Vi vdy, ta sir dung Repeating Section,
trong dd, cac trudng chinh dugc str dung dé tron thdng tin 1a: Ho va tén va trudng

tlr ngay trong viéc bao cao.

II) = MAu biéu dudc thiét ké lai nhu sau:
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. MaEu biéu bdo cao
Theo chudn ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Ho va tén B0 phdn
|E}ién thoai di dgng [l

=
PhiEn bao cao tudn tir ngay: E tdi ngay E

Ngdy Mi bdn hang 55 lworng Bon gid Thanh tién.

= 1
=
=
Téng thanh tién cia nhan vién: 0

E S dung Calculated Value

Hinh 135: biéu mau dugc thiét k&

Cong viéc tiép theo 13 thiét 1ap viéc trdn thdng tin trén Form, dé thiét 1ap cac

thdng s6 nay st dung Taskpane DataSource bén phai man hinh d€ tién viéc kiém

soat.
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Fields

Fields:

Drag a field to add it to the form,

= [ myFields

[= [£ZF GroupUser
= B= Repeatlser

= [Z group?
= @' groupd

= [=# groups

=l g7 group10
2| RepeatlserTungay
2| RepeatlserToingay
B [ groupil
= lg# group12

=
=
=
=
=)

| RepeatlserHoTen
=] RepeatlserBophan

Repeatlserngaybaocao
RepeatllserMaBanHang
RepeatlserSoluong
RepeatlserDongia
RepeatlserThanhtien

[ Show details
Actions

Add Field
Manage Data Connections. ..

a Help with Fields

Hinh 136: Chon lua cac Group can thiét dé Merge thdng tin.

Thong thudng, viéc thiét Iap Merge thong tin chi tac dong trén cac Control

thudc dang Repeating.
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Field or Group Properties ﬂﬂ
Data  Merge | Details |
Merging Forms
Merge Settings. .. Spedfy how data for this field or

group is combined when merging
forms.

| QK | Cancel

Hinh 137: S dung Merge Settings...

Merge Settings (groupl2) ﬂﬂ

Spedify how to combine data when the user merges selected source forms into a target form

The target form is the form that is open when the user chooses to merge forms. When
merging forms in a library on a SharePoint site, the target form is a new blank form.

Action for this repeating group:
{" Ignore the groups in the source forms

{+ Insert the groups from the source forms into the target form (default)

Insert options

Insertorder: ©* After groups in the target form
(" Before groups in the target form

[ Remove blank groups {(recommended)

[ Combine groups with the same field value

QK | Cancel |

Hinh 138: Xac dinh hinh thic thé hién Merge thdng tin
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Cac tuy chon trong Merge Setting bao gom:
Muc tuy chon hanh dong ctia cac nhom I3p lai (Action for this repeating group):

e Ignore the groups in the source forms: bé qua cac nhdm trong file nguon.

e Insert the groups from the source form into the target form (default): thém

cac nhém tir file ngudn vao trong mau biéu.

Muc tuy chon bd sung:

e Muc sdp th( tu khi b6 sung vao nhém 13p lai:
o After groups in the target form: b6 sung dif liéu va phan sau cua

Forms.

o Before groups in the target form: bd sung dif liéu vao phan trudc cla

Forms

Vi du: gia sur trong cé mot bang Repeating Tables thi khi chon After groups in the
target form sé chén di li€u & phan cudi cung cua bang, tudng tu nhu vay doi vdi

Before groups in the target form sé chen dir liéu & phan dau Repeating Tables.

e Remove blank groups: khi tron dit liéu, cac nhom khong cé dif liéu (blank) sé
dugc gd bo khoi forms.

e Combine groups with the same value: két hgp cac nhdm khi cd cung gia tri
V@i filed (trudng) dugc chi ra & bén dudi.
o Field to compare: xac dinh field (nhdm) trudng dé€ so sanh khi tron dir

liéu.
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Merge Settings (RepeatUser) ﬂﬂ
Specify how to combine data when the user merges selected source forms into a target form,

The target form is the form that is open when the user chooses to merge forms. When
merging forms in a library on a SharePoint site, the target form is a new blank form,

Action for this repeating group:

(" Ignore the groups in the source forms

{* Insert the groups from the source forms into the target form (default)

Insert options
Insert order: % After groups in the target form
(" Before groups in the target form

[+ Remaove blank groups (recommended)
[+ Combine groups with the same field value

Field to compare: | my:group7/my:groupd[1]/my:RepeatUserHoTen 'E'—-

=

oK | Cancel |

Hinh 139: Chon Iua trudng dé so sanh khi Merge thong tin.

Hinh bén trén thé hién, dir liéu s& dudc nhém lai d6i vdi trudng
RepeatUserHoTen khi c6 cung dir liéu, dir liéu s& dugc b6 sung vao phan sau cla
nhom.

Hinh 136 & trén chi ra pham vi nhém tac dong (phan mau xam).

Nhu d& mé ta & trén, d€ xac dinh cac nhém théng tin dudc trdn véi nhau dua
trén cac yéu t6 la Ho va tén va tir ngay (trong bao cao tuan) sé dugc thiét lap nhu
sau:

e Bang Repeating Table dugc nhdém thong tin theo ho tén qua truGng
RepeatUserHoTen
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Merge Settings (groupd) ﬂﬂ

Spedfy how to combine data when the user merges selected source forms into a target form.

The target form is the form that is open when the user chooses to merge forms. When
meraing farms in a library on a SharePoint site, the target form is a new blank form,

Action for this repeating group:
(" Ignore the groups in the source forms
{* Insert the groups from the source forms into the target form (default)

Insert options

Insert order: * After groups in the target form

(" Before groups in the target form

|+ Remove blank groups (recommended)
|+ Combine groups with the same field value

Field to compare: | my:RepeatUserHoTen E

QK | Cancel |

Hinh 140: xac dinh truGng so sanh khi Merge

Repeating Section dudc nhom thong tin theo trudng tUr ngay (ngay bat dau
tuan)

Merge Settings (groupl0) 7| x|

Spedfy how to combine data when the user merges selected source forms into a target form

The target form is the form that is open when the user chooses to merge forms. When
merging forms in a library on a SharePoint site, the target form is @ new blank form,

Action for this repeating group:
(" Ignore the groups in the source forms

{* Insert the groups from the source forms into the target form (default)

Insert options

Insertorder: * After groups in the target form
(" Before groups in the target form

[ Remove blank groups (recommended)

[v Combine groups with the same field value

Field to compare: |my:RepeatUserTungay

=

=

Ok | Cancel |

Hinh 141: b4 sung trudng can Merge théng tin.
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Céc biéu miu d3 dugc dién thong tin va dugc luu & dang XML tudng (ing vdi

mau biéu dugc thiét ké méi.

Mau biéu bdo cao
Theo chudn ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Ho va tén Bo phan
Pham Thanh Tung If}ién thoai di déng j
E Insertitem
Phin bao cao tun tir ngay: 21-12-2003 E tavi ngay 26-12-200% E
Ngdy M bdan hing 58 lre'ng Bo'n gid Thanh tién.
12/23/2009 FH| Nokia E71 4 6,500,000 26,000,000
& Insertitem
Phin bao cao tuin tir ngay: 28-12-2003 E tai ngay 02-01-2010 E
Ngdy M bdan hing 58 lre'ng Bo'n gid Thanh tién.
12/28/2009 FH| Nokia E72 15 8,900,000 133,500,000
& Insertitem
[ Insertitem
Téng thanh tign cia nhan vién: 159500000

@ Thém User

Hinh 142: Iuu trir dang thdng tin v8i biéu mau mdi

133



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

M3u bifu bao cao
Theo chudn ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Ho vd tén Bd phdn
::‘ham Thanh Tung Iﬂién thoai di déng j
[ Insertitem
Phin béo cao tudn tir ngay: 21-12-2009 E i ngay 26-12-2009 E
Ngdy M@ ban hang 5d lwong Bo'n gid Thanh tign.
12/21/2009 H| Nokia E53 1 4,500,000 4,500,000
E Insertitem
@ Insertitem
Téng thanh tign cda nhan vién: 4500000
Ho v tén Bd phdn
Nguyen Ngoc Thudn ILaptu:rp j
E Insertitem
Phin béo cao tudn tir ngay: 21-12-2009 E i ngay 26-12-2009 E
Ngdy M@ ban hang 5d lwong Bo'n gid Thanh tign.
12/21/2009 EH| Dell xPs 1 14,500,000 14,500,000
E Insertitem
@ Insertitem
Téng thanh tign cda nhan vién: 14500000

Hinh 143: thong tin biéu mau mdi

Tién hanh cong viéc tron thong tin & Microsoft InfoPath Filler 2010 bdng cach
vao File - Share > Merge Forms

134



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam
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Hinh 144: Merge form

III) Tién hanh Merge

O budc nay, chon cic dif liu da tao ra va luu trif dudi dang file XML trong
chuang trinh Microsoft InfoPath Filler. Trong vi du nay, chon hai file da dudc tao ra

trong khi str dung biéu mau.

Click File > Share > Merge Form
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CK) @ +* Libraries = Documents * - I Search Documents

Organize =  MNew folder

e

@I Microsoft InfoPath™ |
T Favorites

8 Downloads
2l Recent Places

= Libraries
@ Documents
Jl Music
@ Mew Library
[ Pictures

B videos
=]

B==

Documents library

i Arrange by:  Folder =
Includes 1 location

Mame = ;I

- Desktop ——TTToTR T

. Visual Studic 2005

. Webcam

MguyenMgocThuan _Form_Microsoft_infoP ath_Merge.xml
PhamThanhTung_Foerm_Microsoft_infoPath_Merge.aml
Tung_Form_Microsoft_infoPath_Merge.xml

'::.'ﬁ Tung_thuan_mergemoixml

userll.xml

userld.xml

1| | b

Select a file
to preview,

File name: ITung_thuan_m ergemoi.xml j IIﬂfDPEth Forms (*xml)

Tools - Merge

Cancel

Hinh 145: chon file d& luu trif v6i cling biéu mau.

Két qua khi Merge thong tin hai file di liéu:
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Mau bigu béo céo
Theo chudn ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Ho va tén Bo phdn
Pham Thanh Tung I{)ién thoai di dong LI
Insert item
Phan bao cdo tudin tir ngay: 21-12-2008 EI tévi ngay 26-12-2009 EI
Ngay MG bdn hang 58 lwong Bon gid Thanh tign.
12/23/2009 EH| Nokia E71 a 6,500,000 26,000,000
124212009 EH| Nokia E63 1 4,500,000 4,500,000
Insert item
Phan bao cao tudn tir ngay: 28-12-2008 EI téi ngay 02-01-2010 EI
Ngay Md bdn hang 58 lwong Bon gid Thanh tign.
12/28/2009 EH| Nokia E72 15 8,900,000 133,500,000
Insert item
Insert item
Téng thanh tién cda nhan vién: 164,000,000
Ho v tén Bd phdn
Mguyen Ngoc Thudn ILa ptop LI
Insert item
Phan bao cao tudin tir ngay: 21-12-2008 EI téi ngay 26-12-2009 EI
Ngay MG bdn hang 58 lwong Bon gid Thanh tign.
12/21/2009 EH| Dell XPs 1 14,500,000 14,500,000

Hinh 146: thong tin dugc tron vdi nhau.

Sau khi Merge, cac thong tin lién quan tdi ngudi dung déu dugc bd vao dung
cac vi tri dugc dinh san va cac quy tdc — ham st dung trong biéu mau ciing tu dong

cap nhat cac gia tri nay.
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Data IDispIay I Advanced I Browser forms

=

Binding
Choose the rows and columns shown in the repeating

Change Binding...
n9e =g | table.

Default settings

¥ Allow users to insert and delete rows

Edit the default values of the
repeating table

Customize the name of the commands
used to insert and delete rows

Edit Default values...

Customize Commands. ..

[ Show insert button and hint text:

|Insert ite hiéu chinh thanh tén than thudc
va qoi nhd han

Bo6 ddu Check dé khong hién thi
bi€u tugng Insert Item

QK I Cancel | Apply |

Hinh 147: hiéu chinh cac thiét 1ap cho Repeating Controls

IV) Ung dung cua Merge thong tin.

M6t trong nhitng ng dung cla viéc tron thdng tin chinh 13 viéc téng hgp cac
bao cdo dé€ guri 1én cac cdp trén. Chang han nhu: nhan vién kinh doanh sé& dién cac
thdng tin tudng (’ng cta minh va gui cho cdp quan ly (cé thé 1a trudng bd phén,
trudng phong). Cap quan ly cd thé tiép tuc gui Ién cac cdp cao hon thoe hinh thic
tuong tu.

Hinh thic nay cé thé kiém soat dugc thdng tin va dé chinh xac tir cac bdo cdo,

khdng can tén thdi gian d€ téng hop nhitng bdo cdo theo dinh ky.
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Trong cdc mau bdo cdo nay, khi két hap véi viéc str dung Email dé dién cc
thdng tin vao s& dem lai hiéu quad cao hon rat nhiéu, vi cac biéu mau dugc chuan

hda va dinh dang file XML nho han rat nhiéu so véi dinh dang cia Word hodc Excel.

Phan 8 Keét ndi vai dir liéu bén ngoai

Ciing gidng nhu nhirng ('ng dung khac cla Microsoft Office nhu Excel, Access dé
la nhiing kha nang két ndi dir liéu tlr bén ngoai chang han nhu vdi cac dir liéu trén
file XML, cac cd s& dif liéu nhu Microsoft Access, SQL Server hodc cac dang dir liéu
khac.

Bang mo6 ta dudi day mo ta cac maéi quan hé gilta InfoPath va nguén dir liéu
cling nhu cac trang thai nhan dudc ti InfoPath.

Dang két noi Receive Submit Design Form
SQL Server X X
Web Service X X X
XML X X
Email X
Sharepoint document library X X

Bang 03: bang mo ta dang két ndi dif liéu va viéc nhan/gui thong tin

V@i tinh nang nay, InfoPath cho phép két ndi vdi di liéu & bén ngoai thdng

qua cac Manage Data Connection trong Taskpane.
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Fields - X
Drag a field to add it to the form,

Fields:

= [ myFields
& groupl ﬂ

[ show details
Actions
Add Field
Manage Data Connections...

0 Help with Fields

Hinh 148: Sir dung Manage Data Connections...
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Data Connections ﬂ ﬂ

Data connections for the form template:

Add...

Data Connection Wizard ﬂﬂ

This wizard helps you spedify a data connection to an external data source.

{* Create a new connection to:
" Submit data
* Receive data

(" Search for connections on a Microsoft SharePoint Server

Tell me more about data connection types. ..

| Mext = | Cancel

Hinh 149: St dugn Data Connectioncho viéc nhan dir liéu

Muc Data Connection cho phép bd sung mét két néi bang cach Add. Mét chuong
trinh théng bdo tu dong két nGi cho phép chon Iua két ndi tdi dif liéu bang cac hinh
thirc:

e Submit data: dua/chuyén cac thdng tin t&i mot file cé san.

e Receive data: 1ay dif liéu tir file c6 san.

141



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Data Connection Wizard ﬂ ﬂ

Select the source of your data,

From where do you want to receive your data?
{* SOAP Web service

{" REST Web service

(" SharePoint library or list

(" Database (Microsoft SQL Server only)
" XML document

< Back | Mext = | Cancel

Hinh 150: céc hinh thdc cé thé nhén thong tin.

Tiép theo chon kiéu két ndi téi dir liéu nhu la cac dich vu Web, Sharepoint, co
sG dir liéu SQL va XML. Trong phan nay chon két nGi la XML document.
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Data Cennection Wizard 7| x|
XML data file details

Enter the location of the XML data file that you want to use as your data connection:
IC:‘l,l_Jsers‘l,Trung'Ihanh‘lﬂnmments‘l,danhsamquantri.xrr||| Browse... |

Resource Files...

< Back | Mext = I Cancel

Hinh 151: chi dudng dan tdi file XML chira dif liéu.

Chon mdt file XML bat ky dugc tao san tir trudc, & day str dung mot file XML
la danhsachquantri.xml. N6i dung file XML dugc mo ta nhu bén dudi:

&l versios="1.0" sncoding="TTF-3'D

<"msg-infoPathSolucion soiutionVersion="1.0.0.1" preductVersion="14,0.0" EIVersion="1.0.0.0" href=

£31ss /1 /04\TD AT ~Thanh! Narsl? 1N - Da+hiNaas \hEn == 05674760 iSpae 13 mat3ne 5 Tasnlask T -

"file:///C:\Users\TrungThanh\ArpData\Local\Nicrosofc\ InfoFath\Desiqner 3\bedadbaadff7426c \mani fest  xsf® 20<mso-applicaticn progid="InioPach.Document®

versionProgid="InfoPath.Document,3"?)
T Janna lan

Ery:xyFiclde xeins:my="http: //schenas.nicrosoft. ooe/office/infopath/2003/uyESD/2009-12-24703:04: 40" xmlilang="en-1s")

B /\r':f"‘":-n'\

Preeslpal

qry:fieldlyDanh séch Ban Quin Tri TCT24c/ny:field!

i}

<fppafieldtmy:fieldd?2. Loong Trang Thanh</my:field!<ey:fieldld
fxyafieldixmy: f121d13, Kauyen Bgoc Theand/zy: fieldiMay: fieldlX/my: fieldl
<y fieldix/my:fisldly

<fmyigropl>

“¢/my:myFieldsy
Hinh 152: file n6i dung cua danh sach quan tri
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Ti€p theo la chon dang dif liéu nhu mot template.

¥ou can indude static data as a resource file in the form template or template part, or you can
access dynamic data from the spedified location. If the data changes frequently, itis
. recommended that you access the data from the specified location.

o Connections to XML files on the local computer, or in @ network: folder, are not allowed in
Web browser forms

%' Indude the data as a resource file in the form template or template part

Hinh 153: chon lua két ndi vai dit liéu nhu la mot dang Tempalte

144



Phién ban thu nghiém — Lut hanh ndi bo - Microsoft Vietnam

Data Connection Wizard ﬂﬂ

Enter a name for this data connection:

|-:Ianhsa|:hquantri

v Automatically retrieve data when form is opened

Mote: your form will open more guickly if you delay data queries until the data is needed. To
do this, create a rule to query data when a button is dicked ar when the value of a field
changes.

Summary

Type: Retrieve data
XML file: C:\Users TrungThanh\Documents\danhsachquantri. xml

< Back | Finish | Cancel

Hinh 154 : tu dong tao két ndi khi biéu mau dugc mé.

Click chon Automatically retrieve data when form is opened dé€ dam bao dir liéu cua

file XML s& dugc hién thi khi Form dudc mé.
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Data Connections ﬂﬁ
Data connections for the form template:
danhsachquantri Add... |
Madify... |
Remave |
|
Details

Mame: danhsachguantri

Type: Retrieve data

XML file: danhsachguantriz

Data source type: Secondary data source
Data retrieved: Every time form is opened

Close

Hinh 155: danh sach cac két nGi véi nguon dir liéu bén ngoai

Bang mé ta cudi cung sé hién thi lai md ta dir liéu mét cach van tat. Co thé
sir dung Modify... d€ hiéu chinh lai cac két néi.
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Fields * X
Drag a field to add it to the form,

Fields:

|danhsad’1quantri (Secondary) # :g::]ﬁniﬁl? 55“ d:ggr;l'; nguon bén

= (8 myFields
= [ZF groupl
(59 field1

Bi€u tugng cho biét két
ndi tr nguén bén ngoai

[™ Show details
Actions

Manage Data Connections...

e Help with Fields

Hinh 156: K&t néi bén ngoai dudc thé hién trén Data Source

DE str dung két ndi tir bén ngoai, chi can kéo control vao trong phan thiét ké

dé€ sir dung.
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Bulleted List

HEE

[T

Mumbered List
Plain List
Multiple-5Selection List Box

Wil

il Repeating Table
ﬁ Repeating Section with Controls
ﬁ Repeating Section

Hinh 157: Danh sach céc Controls cd thé sir dung ngudn dir liéu.

Luc do, trén phan thiét ké s€ hdi cac Control st dung cho file XML & phan
trudc. O day, co thé chon bat ky Control ndo trong nhdm dé str dung. Trong phan
nay st dung Control Numbered List d€ thir cac dinh dang XML.

XML File Source

DI liéu t ngudn Data Connection Secondary:

Field 1:
1. |Danh sach Ban Quan Tri ICT24H

. 1.Pham Thanh Tung

2
3
4.
5. 2. luwong Trung Thanh
B.

7. 3. Mguyén Ngoc Thudn
3
9

Hinh 158: Thé hién ngudn dif liéu bén ngoai véi Number-List Box
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href="file:///C:|Users| TrungThanh|AppData|Local | Microsoft|InfoPath|Designer3|b6dadbaa,

f7426¢c|manifest.xsr" 2.

href="file.///C:|Users| TrungThanh|AppData|Local | Microsoft|InfoPath|Designer3|b6dadbaa.

f7426¢c|\manifest. xsr" 2.
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a) S« dung cho Combo Box va Listbox tur file XML.

Da6i vGi Control Combo Box va Listbox ngoai cach s dung nhu trén con co
cach thuc hién khac bang cach sir dung TAB Data ciia Combo Box — List Box vGi tuy

chon la Get choices from an external data source

Data |Size I Advanced I Browser forms

Binding

Field name: Iﬁeldz

Data type: |Text (string) ]
Validation

[ cannot be blank

List box choices
™ Enter choices manually
" Get choices from fields in this form
% Get choices from an external data source

Data source: I ;I Add... |

Choose the repeating group or field where the entries are stored.

Entries: | 'E';
Yalue: | E
Display name: | -FE

™ show only entries with unique display names

Ok I Cancel | Apply |

Hinh 160: st dung két nGi bén ngoai véi ComboBox
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Viéc st dung Data Soure tur file XML theo cau trdc cia Combo Box — List Box

dugc xay dung véi cau tric tuong tu nhu sau:

Save noi dung lai véi tén file la filelistbox.xml, trong TAB Data, click nat Add
va chuyén tdi file filelistbox.xml tao tir trude. Lic nay sé ¢ cac budce 1am gidng nhu

b6 sung Connection Secondary nhu & trén.

x|
Data |Size I Adxrmcedlﬂmwserfoms
Binding
Field name: |field2
Data type: | Text (string) =]
Validation
[~ Cannot be blank
List box choices
™ Enter choices manually
™ Get choices from fields in this form
% Get choices from an external data source
Data source: |fileisthox ~| | Add.. |
Choose the repeating group or field where the entries are stored.
Entries: | E
Yalue: | E
Display name: | -Elg
[T Show only entries with unigue display names
QK Cancel Apply
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Hinh 161: chon file XML d& bé sung vao ComboBox

Cong viéc tiép theo dé thé hién 1a chon gia tri thé hién trén Combo Box — List

Box bang cach click vao biéu tugng E & muc Entries dé chon céc gid tri.

2 x|

Fields:

= danhsach
R name
ER category
= [P danhsach
[=5 name
EH category
|5 danhsach

Filter Diata... | a4 I Cancel |

Hinh 162: chon lua cac Filed can thiét.

Gia tri dudc chon Iua s& thé hién trén Combo Box — ListBox nhu trong Filler

Thanh Tung
Mgoc Thuan
Phuoc Thuan
Phuoc Hoai

Hinh 163: thé hién di liéu tir ngudn bén ngoai trong ComboBox
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NOi dung chinh cia phan nay trinh bay vé hinh thic s&r dung cac Control véi
ngudn dif liéu tir bén ngoai d€ phuc vu cac muc dich khac nhau nhu truy van thdng

tin tUr cdc nguén Web, tlr cac cd sé dir liéu hodc dang ky cac thong tin trén Web.

Viéc tan dung cac ngudn thong tin tir cac dir liéu bén ngoai dem lai su phong
pht cho su hién thi va hitu dung cta cac biéu mau. Mdc du thé dé tan dung dugc
cac thé manh nhu trén méi trudng Web can rat nhiéu dén viéc Iap trinh va do la viéc
khong thé thi€u khi phat trién cac (ng dung trén mdi trudng Web hodc Sharepoint

Portal.

Trong méi trudng mang hodc khi xuét ban va trién khai InfoPath dén vdi
ngudi dung thi viéc xac dinh dung ngudi s dung, cap nhat thong tin la moét van dé
quan trong vi do lién quan tdi chat lugng thong tin cling nhu tinh toan ven cua
thdng tin. D& giai quyét van dé dd, trong InfoPath phan tiép theo trinh bay vé viéc

sur dung Digital Signature hay con goi la chir ky dién tu.

Phan 9 Digital Signature

Trong cudc s6ng hang ngay hau nhu déu dé dang bét gdp nhitng cau ndi dai loai
nhu “T6i khong biét, tdi dau cé 1am chuyén nay.”. Nhitng diéu nhu vay thudng dé
dang va chang co van dé gi néu do la van dé gitta ca nhan véi ca nhan, tuy nhién doé
lai la mét van dé khong nho trong hoat dong clia doanh nghiép cling nhu van héa

cla cong ty.

VG&i muc tiéu nang cao chat lugng thong tin thi nhitng viéc nhu thé can phai dugc
giam thi€u va nhéat 13 véi mdi trudng lam viéc truc tuyén. Viéc xac dinh va nang cao

chét lugng thong tin dugc xac dinh bang cac yéu td:

e Chiing thuc ngudi dung.
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e Tinh toan ven cua thong tin
o Tinh khéng thé chéi b - tinh phap Iy.

Cach thdc xay dung nang cao chat lugng thong tin la ngudi sir dung cd trach
nhiém vgi nhitng thong tin cia minh dong thdi cling cung cap cach xac thuc va dam
bao viéc trién khai d6 1a dam bao. D6 chinh 1a céng viéc clia Digital Signature hay

con goi la chir ky dién tr.

Trudc hét, mdi mau Form can c6 chif ky ctia ngudi cd quyén han thi mdi cé
hiéu luc, chinh vi thé& viéc sir dung cdc mau chif ky trén cac van ban sd can dudc s6
hda va goi la chif ky dién tir. Tuy nhién, dé hoan toan khong phai la viéc quét (scan)

chir ky cGia minh trén v&n ban rdi dan (paste) vao mau Form.

Chit ky dién tur 1& mdt dang chudi ky tu dugc thém vao van ban, chudi ky tu
nay dugc xay dung dua trén Certificate cia ngui do va van ban can ky cung vdi cac
thuat todn ma hdéa dé xay dung thanh chudi ky tu Iic ndy chudi ky tu méi dudc goi
la chir ky dién tir. Chl y réng khi str dung chit ky dién tir thi cac chudi ky tu ludn
khac nhau ké ca trén cing mot van ban nhung & hai thdi diém khac nhau, nhung

van dugc ddm bao 1a cing mot ngudi ky.

DE kich hoat tinh ndng s dung chit ky dién tlr, trong phan thiét k& giao dién
chon File = Info, click chon Form Options.

Trong bang thong bao Form Options chon Digital Signature ¢ muc

Category bén tay trai, sau dé chon Allow signing parts of the form
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Form Options

Category:

Web Browser

Filler Features
Offline

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

Digital signatures

{* Do not allow signing the form
" Allow signing parts of the form

Set of signable data

Ok

2

Pl

| Cancel

Hinh 164: Muc Digital Signature quan ly viéc cho phép sir dung chir ky dién tur trén

Form.

Ti€p theo chon Add va sé cd mot bang thong bao hién ra nhu hinh bén dudi:
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‘orm Cptions

Category:

Web Browser

Filler Features
Offline

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

Digital signatures

(" Do not allow signing the form
(' Allow signing parts of the form
Data in the form that can be signed:

| Set of signable data
Set of Signable Data

Type a name for the data that can be signed:

2 x|

Fields and groups to be signed:

|:HE'E.' signatures group)

Signature options
* allow only one signature

" All the signatures are independent {co-sign)

(" Each signature signs the preceding signatures (counter-sign)

Signature confirmation message:

Verify that the form or section you are signing is correct, as well as
the additional information that will be stored with vour signature.

o]

Cancel |

Ok

Add...

il

Cancel

Hinh bén trén dua ra cac 6 khai bao bao gom:

Hinh 165: b4 sung cac thdng tin cho chif ky dién tur.

e Type a name for data can be signed: dua tén cho vung khai bao.

 Fields and groups to be signed: céc trudng dugc sir dung dé€ chfa théng tin

can dung cho viéc ma hoa.

Muc Signature Options thé hién:

e Allow only one signature: chi cho phép 1 chif ky trén Form.

e All the signatures are independent (co-sign): tat ca cac chir ky la doc lap

dugc s dung trong mdi trudng lam viéc cé phan cap can cac chi ky chap

thuan (Approve).

e Each signature signs the preceding signatures (counter-sign): tuong tu nhu

clia co-sign nhung & day cd thé ky vao bat ky vi tri nao.
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Select a Field or Group llil

Fields:

= [£ZF myFields
= [Z GroupUser
= (57 RepeatUser
=l (5 group?
= I?E? groupd
=] RepeatUserBophan
[ groups

Hinh 166: chon Field mong mudn dugc ky.

Set of Signable Data 7| x|
Type a name for the data that can be signed:

| signatureDigitalfCT24H

Fields and groups to be signed:

Ifmy:myFieIdsfmy:GrnupﬂJserfmy:F‘.epeaﬂ..lserfmy:group?fmy E

Store signatures in the Following group:

upp

II:NEW signatures group) F

~ Signature options
™ allow only one signature

™ all the signatures are independent (co-sign)

¥ Each signature signs the preceding signatures (counter-sign)

Signature confirmation message:

Verify that the form or section you are signing is correct, as well as
the additional information that will be stored with your signature,

oK I Cancel |

Hinh 167: chon ché do6 ky phu hgp
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Sau khi chon hoan tat budc trén, & giao dién Design & phan Data Source xuat

hién thém mét thanh phan la signatures1 nhu hinh

Fields v X
Drag a field to add it to the form,

Fields:

= = myFields
| = GroupUser
= 8 signaturesi
|8 signatures2

[ Show details
Actions

Manage Data Connections...

ﬁ Help with Fields

Hinh 168: trén Data Source dugc bd sung thém trudng chi ky dién tor

Sau khi thiét k& xong va luu lai viéc thiét k&, khi chuyén sang giao dién Filler
va dién cac thdng tin vao mau Form, khi can ky trén biéu mau, chon File muc Info

va chon Sign Form nhu hinh:
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| d IPrecen: Fom Marostt_rdodath Merge - Mo b e » F 13

o o

i Soe

Form Information

[F R
Locstiors taat swsed yot
s
o Cwe
Submin your farm
‘
- Sobmint e
wons When pou have Srished Alog 5ie ywr fom, usime &
Permiszions
a r
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Share
selp
) Optiern
x Q Sgreng o form grevenss further stz end erveres 1hat the cumant coTienms can
tw be serfied & yours Sius Mt sgeed
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Save i snapshon
Wian pzu are fienbel filng ot tha fomm you can seve 8 seapbot fu o
. wezeds a1 305 o POF Sermat
Putheh m
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Hinh 169: Ky trén Form.

Khi click chon Sign Form, lic nay sé c6 6 thong bao vé chif ky dién tir xuat
hién nhu hinh bén dudi, click nGt Add... d& bé sung chif ky dién tor

Digital Signatures 21 x|

IIse the following options to add or remove a digital signature or view an existing signature's
properties.

The following people have digitally signed this form:
Signer | Status | Signed data | Comment Add...

Remove

View Signature. .. |

4 | | _v| | View Certificate...

Close

Hinh 170: bd sung chif ky dién t& vao Form.
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Khi click Add thi sé xuat hién cac thong tin vé tén chit ky dién tir da tao tur
trudc nhu hinh bén dudi:

Select the Data to Sign ﬂﬂ

Select the part of the form that you want to sign:
SianatureDigitallCT249H

QK Cancel

Hinh 171: chon vung dudc ky

Sau khi an Ok s€ xuat hién bang thong bao Sign nhu hinh bén dudi, & giao
dién nay cho phép ngudi si dung chon hinh anh — théng thudng la chir ky dugc
(Scan), dién muc dich chir ky trong tai liéu va cd thé thay ddi Certificate ¢ nat

Change.
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o See additional information about what you are signing. ..

2 x|

Verify that the form or section you are signing is correct, as well as the additional
information that will be stored with your signature,

Type your name below, or dick Select Image to select a picture to use as your

signature:

X

Select Image...

Purpose for signing this document:

Signing as:

TrungThanh

Change... |

Sign

| Cancel |

Hinh 173: chon hinh anh va muc dich ky

Khi click nit Change, s& xuét hién cac Certificate c6 trén may tinh va co thé chon lua

cac Certificate khac nhau ctia minh (néu cd) dé sir dung.

Select a Certificate

TrungThanh

Issuer: TrungThanh
Valid From: 8/17/2009 to §/24/2109

Click here to view cettificate prope...

TrungThanh
Issuer: TrungThanh
Valid From: 12/19/2009 to 1/19/2010

oK

Cancel |

Hinh 174: chon Certificate st dung cho chi ky dién tur.
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2 x|

Sign
o See additional information about what you are signing. ..

Verify that the form or section you are signing is correct, as well as the additional
information that will be stored with your signature.

Type your name below, or dick Select Image to select a picture to use as your

signature:

X %

Signed by: TrungThanh

Purpose for signing this document:

Chu ky tua doraemon

Signing as:  TrungThanh

Cancel

Sign

Hinh 176: khi hoan tat sé tuang tu’ hinh.

Néu mudn, ta ¢ thé xem qua tom lugt cla chir ky bang cach click vao See

additonal information about what you are signing... & phia trén.
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Additional Information 7| x|
This signature signs: MyComment SignatureDigitallCT24H 000
The following additional information is stored within this signature:

System date time; Saturday, January 02, 2010 9:51 PM (SE Asia Standard Time)
Windows version: 6.1
Office version: 14.0
InfoPath version: 14.0
Mumber of monitors: 1
Primary monitor: 1280 px x 800 px - 16 bpp
Current view: View 1
Browser: nfa

Forms Services version: njfa
Signing Control version: njfa

x| ¢

o e
MAU BIE
Ho va tén
Lu'o'ng Trung Thanh —

E Insertitem

Phan bao cao tuin tir ngay: 04-01

4 | 3

Hinh 177: hinh anh nd6i dung dugc ky bdi chit ky dién tur

Sau khi hoan tat, & vao nat Sign d€ ky vao ndi dung van ban thé hién.
Microsoft InfoPath s€ tu dong x( ly cac thong tin dugc cung cap bao gom: hinh anh
chir ky, Certificate va ly do ky chir ky ndy nhu hinh bén dudi thé hién.
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Digital Signatures 7| x|
IUse the following options to add or remove a digital signature or view an existing signature's
properties,

The following people have digitally signed this form:

Signer Status Signed data | Comment Add...
{2 TrungThanh Valid Signature...  Chuky cua d

View Signature...

Remowve |

1 | ﬂ View Certificate. ..

Close

Hinh 178: Xem cac chif ky ton tai trén Form.

C6 thé click vao cac nit 8n nhu View Signature... hodc View Certificate ... dé
c6 cac thong tin vé chil ky ctia minh. Cudi cling la chon Close dé hoan tat cong viéc
va luu tap tin & dang Filler nay véi dinh dang XML.

MG file XML véi Microsoft Office InfoPath Filler 2010, khi md File sé cé thong
bdo xuat hién nhu sau:

Microsoft InfoPath x|

':0:' This form is digitally signed. To validate the digital signature, didk the Microsoft Office Button, and then on the Info tab, didk View Signatures,

Hinh 179: thdng bao cho biét Form cé st dung chi ky dién tur.

Bang théng béo cho biét dé xac thuc chir ky, chon vao Microsoft Office Button
va chon View Signatures. Click OK dé tiép tuc.

Hinh bén dudi & & Ho va tén trong Control Repeating Tables ¢ biéu tugng *
, d6 1a biéu tugng chiing té & Control nay dugc sir dung dé ky chil ky.
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Mau bigu bdo cao
Theo chuin ban hanh thang 11/2008

MAU BIEU BAO CAO HANG TUAN

Ho va tén Bo phan
:_ucrng Trung Thanh 2 IE}ién thoai di déng j
E Insertitem
PhEn bao cdo tudn tir ngay: E tai ngay E
Ngay Mé ban hang 58 lhrorng Bo'n gid Thanh ticn.
] 1 0
E Insertitem
E Insertitem
Téng thanh tign cda nhan vién: 0

@ Thém User

Hinh 180: hinh anh chir ky dién tir dugc thé hién trén Field

Click vao File > Info va chon View Certificate
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Hinh 181: Xem lai chif ky dién tu khi & Filler

Khi click vao biéu tugng View Signature thi s& c6 bang thdng bdo xac thuc
hién ra nhu hinh bén dudi:

Ise the following options to add or remaove a digital signature or view an existing signature's
properties.

The following people have digitally signed this form:
i i Comment Add...

TrungThanh Valid Signature. ..

Remove

View Signature. .. |

i | | _pI View Certificate. ..

Close

Hinh 182: Chif ky dién ti va nhitng ghi chl trén Form
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Certificate x|

General |DE13i|S ] Certification Path

E Certificate Information

This certificate is intended for the following purpose(s):

* Al issuance policies
» All application policies

Issued to:  TrungThanh

Issued by: TrungThanh

valid from 12/ 19/ 2009 to 1/ 19/ 2010

Learn mare about certificates

Hinh 183: Xem chi tiét Certificate va chir ky

Signature Details ﬂ ﬂ

B3 Valid signature - This signature and the signed content have not been
* modified since the signature was applied.

1/2/2010

X %

Signed by: TrungThanh

Purpose for signing this document:

Chu ky cua doraemaon

Signing as:  TrungThanh

See the additional signing information

Close
that was collected. ..

Hinh 184: Hinh anh chir ky (Signature)
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Khi s&r dung chit ky dién tur thi Controls nao dugc ap dung chit ky dién tlr sé
khdng thé thay thé& dugc di liéu. Néu c8 géng thay ddi s& cd thdng bdo nhu hinh
sau:

Microsoft InfoPath 7] x|

l A The data in this contral has been digitally signed and cannot be changed.

Hinh 185: Khi c& thay d6i ndi dung & nai cé chi ky dién tlr sé cd canh béo.

Trong chit ky dién tir cling luu lai “vét” (track) dit liéu dugc luu trir cho du
ngudi khac co thay ddi cac dif liéu & cac Controls khac trén biéu mau, bang cach

chon View Signature trong muc Digital Signature & phan trén.

Signature Details ﬂﬂ

;71 Valid signature - This signature and the signed content have not been
¥ modified since the signature was applied.

1/2/2010

X %

Signed by: TrungThanh

Purpose for signing this document:

Chu ky cua doraemon

Signing as: TrungThanh
See the additional signing information Close
that was collected. ..

Hinh 186: Xem lai chif ky dién tur

Click chon See the additonal signing information that was collected...
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This signature signs: MyComment SignatureDigitallCT24H 000

The following additional information is stored within this signature:
System datetime: Saturday, January 02, 2010 10:04 PM (SE Asia Standard Time)
Windows version: 6.1
Office version: 14.0
InfoPath version: 14.0
Mumber of monitors: 1
Primary monitor: 1280 px x 800 px - 16 bpp
Form template fingerprint:  86432dabdf79cdfd52f73b0bf406d2905427d031
Current view: View 1
Browser: nfa
Forms Services version: nfa
Signing Contral version: nfa

=] <

MAU BIEU BAO CAO HANG TUAN

Ho vi tén Bd phdn

Lu'o'ng Trung Thanh ILaptup

Insert item

Phin béo cao tudn tir ngay: 04-01-2010 EI t&i ngay 09-01-2010

Ngay M& bdn hang 58 lwrorng Bon gid Thanh tién.
! 1/4/2010 B Dell xPS 15,000,000 75,000,000

ki |
[ o< |

Hinh 187: NGi dung dudgc luu trir khi ky

Hinh anh trén cho biét n6i dung clia van ban khi dugc su dung véi chit ky
dién tur, d6 chinh la van ban goc trudc khi dugc hiéu chinh.
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M&i dang chif ky dién tr st dung déu cd mot ing dung riéng biét, ddi vdi lua
chon chi sir dung mét chir ky dién tir d€ xac thuc dit liéu ngudi dung va khdng thé
thay ddi dugdc, dang chit ky nay dugdc st dung cho viéc ban hanh céc van ban tir cap
lanh dao cap cao. Dang chir ky s dung cho co-op dudc Ung dung trong cac trudng
hgp cac van ban, ndi dung can chif ky xac nhan cta cac cap — dang nay cho phép
thuc hién nhiéu chif ky trén cing moét van ban, cung mot trudng quy dinh dé la
diém Igi ddi véi viéc thuc hién chif ky dién t& - hodc cling co thé sir dung nhiéu
trudng phan cap cho ngudi dung nhu trudng chit ky cla nhan vién, cla cap trudng
phong, ban giam doc ....

Mach nudc:
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PE cd thé bb sung chit ky dién t&r mét cach truc quan hon nén st dung
Control Section hodc Optional Section va kich hoat tinh nang Digital Signature trén

Control.

Section Properties ﬂ&
‘Data  Digital Signatures |Size ] Advanced | Browser forms |

Digital signatures

[v Allow users to digitally sign this section
Sign the following data in the form when this section is signed:

| test | Modify...
test

Add data that can be signed...
When signed, make confrols read-only

QK | Cancel Apply

Hinh 188: SUr dung Digital Signatures trong Section

va khi thé hién trong Microsoft InfoPath Filler s& cé giao dién nhu sau:

{4 Click here to =ign this section

Hinh 189: Hinh anh trong Microsoft Office InfoPath Filler.

& Click here to sign this section

X %

Signed by: TrungThanhb

Signed by TrungThanh View details
on Sunday, January 03, 2010 B:23 PM [SE Asia Standard Time)

1/3/2010

Hinh 190: Ch{I ky thé hién truc quan trén InfoPath Filler.
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Nhu vdy, dé tién dung, nén nhdm cac nhém déi tugng can chir ky vao mot

Section dé thuén tién cho viéc bd sung chil ky dién tir (ng véi tirng cap riéng biét.

Trong chuang nay tap trung noi vé chir ky dién tr va viéc i'ng dung chir ky
dién tr trén cic biéu mau. Tuy viéc str dung chif ky dién t&r mic du chua dugc ap
dung rong rai & Viét Nam, tuy nhién viéc lam quen va s dung chif ky dién tir trong
cong ty s€ tao diéu kién thuan Igi trong viéc tao tién dé cho cac van dé xur ly cac tac
vi truc tuyén sau nay, dac biét la trong thuong mai dién tir trong thdi gian ngdn sap
tdi.

Trong phan sau dé cap tdi viéc sir dung mo hinh dong cong viéc (Workflow)
U'ng dung trong mdi trudng lam viéc vGi kha néng tu ddng — ban tu dong dé xir ly

cac cong viéc.

Phan 10 Customize InfoPath va ‘rng dung Workflow

I) WOTKFIOW: et e r e e e e e e e raaaas 172

II) Tinhchinh InfoPath .............ooooi . 184

I) Workflow:

Khai niém:

MOi cong ty hay doanh nghiép déu c6 mét vai mé hinh mau dé xr Iy cong
viéc kinh doanh va mé hinh dugc phan chia thanh céc giai doan cu thé cho cac cip
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dam nhiém va ciing nhau thuc hién dé& hoan tat céng viéc chung. Md hinh dé dudc

goi la Workflow — luéng cong viéc.

Mo hinh:

MOt mo hinh Workflow trudc hét phai xac dinh dugc nhiém vu clia cong viéc
va phén chia c6ng viéc I6n thanh cdc cdng viéc nho va di nhién dé thuc hién cac

cong viéc nhé thi phai cd ngudi thuc hién dugc goi la User Role.

User Role: la vai tro cla tirng vi tri, ti'ng ngudi trong cong ty thuc hién cac
nhiém vu trong md hinh. User Role cé thé 1a nhan vién, cdp trudng phong hodc

tham chi 13 téng gidm déc.

M6t phan khéng thé thi€u trong mé hinh Workflow chinh la cac quyét dinh
cla cac cap vé mot hoac nhiéu cong viéc, dé la cac cong viéc lién quan téi viéc dé
trinh, ky chap thuan (Approve), tir chGi (Reject) hodc dua sang ngudi khac xur ly
ti€p.

M6t mo6 hinh nhu vay dudc goi la Workflow va tuy theo mic do cua Workflow
ma dugc su chi tiét hay chi & mé hinh téng quat, diéu d6 phu thudc vao ngudi xay
dung quy trinh va mdc d6 s dung & tiing cong ty.

PE cb thé xdy dung md hinh Workflow mdt cach truc quan cé thé s dung
Microsoft Office Visio dé vé& hodc cd thé sir dung truc ti€p trén mdi trudng 1ap trinh
Visual Studio.

Nhu da gidi thiéu, InfoPath la mot budc dém trong viéc tin hoc hda cong viéc
va do dd st dung Workflow la mdt diém rét dang luu y trong InfoPath. Méc du,
InfoPath dudc xay dung dé 1am viéc t6t nhat Sharepoint — mdi trudng ho trg day du
md hinh ctia Workflow, tuy nhién & mdrc dé vira phai, van cé thé sir dung Workflow

xay dung trén Email.
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Vi du: Mét ('ng dung InfoPath theo md hinh Workflow qua Email cé thé dugc

mo ta nhu sau

M6 ta: Forum ICT24h du dinh t6 chic mdt budi Offline cho cac thanh vién
bao gom ban quan tri, cac thanh vién nang dong va moét s6 thanh vién khac. Vdi
mong mudn xac dinh s lugng ngudi tham du trong budi tiéc dé tién viéc td chir,
ban quan tri d& guri qua email mét mau Form cho cac thanh vién dé ho cd thé déng
ky s6 lugng nguGi tham du va thdng tin nay dudc gui thang vé cho ban quan tri

Forum.

Cong viéc ndy can xay dung mot biéu mau cho viéc dang ky tham du va cau
hinh d€ chuyén thang cac thdng tin vé cho ban quan tri ngay khi ngudi dung hoan
tat viéc dang ky.

Vé phia ban quan tri, viéc khé khan cd |€ la phai theo doi s6 lugng nhitng
biéu mau cho viéc déng ky tham du budi tiéc, tuy nhién str dung Rules cho mau biéu

dang ky trong Microsoft Outlook s€ giai quyét dudc van dé trén.
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Rules Wizard x|

Start from a template or from a blank rule
Step 1: Select a template
Stay Organized
5 Move messages from someone to a folder
lj Maove messages with specific words in the subject to a folder

-.j Maove messages sent to a public group to a folder

?’ Flag messages from someone for followe-up

Ij Mave Microsoft Office InfoPath forms of a spedific type to a folder

3 Move RSS items from a spedific RSS Feed to a folder
Stay Up to Date

<. Dizplay mail from someone in the Mew Ttem Alert Window

ifl Play a sound when I get messages from someone

a Send an alert to my mobile device when I get messages from someone
Start from a blank rule

=1 Apply rule on messages I receive

‘= Apply rule on messages I send

Step 2: Edit the rule description {dick an underlined value)

Apply this rule after the message arrives
of the spedfic form type
move it to the specified folder

and stop processing more rules

Example: Move Status Report forms to my Status Report folder

Cancel | | Mext = | Finish

Hinh 191: S dung Rules trong Microsoft Outlook 2010
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Choose InfoPath Form

Form categories

Aecently Uzed Forms

Favarites

Al Forms

x|

All Forms

Mame | Dezcrption I Last zed

a2 Form_Microsaft_infoPath

@_ﬂ_Fnrm_Miu:ru:us-:uft_infu:uP'ath 1242242009 741 At
@_ﬂ_FDrm_M icrozoft_infoPath_terge 1242542009 5:37 At
@_ﬂ biztuan 1232009 10:33 2
@_ﬂ farminfopath2010 12/19/2009 316 Pt

<] | |

Select form Cancel |

Hinh 192: Chon lua cac biéu mau san cd

Rules and Alerts x|
Choose a folder:
=] (@' doraemon@ict?4h.net = QK I
E Inbox
L7 Drafts Lﬂdl

E Sent [tems
@ Deleted Items
ﬁ Calendar
|85 Contacts
B iopeth Fors
&i lournal
L@ Junk E-mail
[ Mews Feed

|5_:| Motes

[ Onrthone 111

=]

Hinh 193: Chon Iua ndi sao luu
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Tiép theo 13 thiét k& biéu mau chudn bj Publish qua Email cho ngudi dung,
dong thdi sir dung tinh nang tron thong tin phan loai doi tugng tham gia tham luan

theo chu dé.

Mau Form dugc thiét ké dudc phan loai thanh khu vuc tham Iludn va
Nickname cua thanh vién trong Forum. NEu thanh vién mudn tham luan nhiéu hon 1

chu dé thi str dung tinh ndng Repeating.

M3u Form dugc thiét k& nhu hinh bén dudi:

THU MO

CEEDEIGR
Than mdi cac anh chi em tham du OFFLINE cua FORUM
ICT24h ngay 2/1/2010. Xin anh chi vui ldng dién cac
théng tin tham du & bén dudi:|

Goc tham luan: |Quan tri Hé Théng =
Nickname 58 ngudi tham duw
1
Tang cong: 1
=
=]

Hinh 194: M3u Form thiét k& cho thu mai hop.

Trong mau Form trudc khi str dung Publish sir dung thém tinh ndng Submit,
khi dién xong thong tin, nhithg nguGi nhan thu mdi chi can an nut Submit thi thong

tin sé dugc gui vé cho ban quan tri.
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L d B REBO |-

Home Insert Page Design Data Developer

2, [ [ N = 1 =0 z =N Z[=l ~ =1]|
-E‘_‘ .y Refresh Fields =ty | | =5 == =) : =
] S\ | | :.‘h ik L(’)\‘ =1 1 =2 = ] == r‘-‘
— |[#% Resource Files :\S L= —7J £ e 4= 111 = B _:4!
Show From Web From From SharePoint From Other Data E-mail SharePoint To Other Submit Form Rule
Fields | * DefaultValues | Sepice v SharePoint List Server Sources~  Connections Library Locations~ | Options | Load t Inspector
Form Data Get External Data Submit Actions Rules Roles

Hinh 195: Submit Options

Click chon Send form data to a single destination, chon E-mail va click Add dé
bé sung cac thdng tin can thiét.

Submit Options 2| x|
Configure options for submitting this form
Iv Allow users to submit this form

{* Send form data to a single destination

|E-mai| ﬂ
| =] [ |

" perform custom action using Rules

" Perform custom action using Code

[+ Show the Submit button in both the Ribbon and the Info tab in the InfoPath Filler.
Label: |Sul:|mit

Advanced == Ok | Cancel

Hinh 196: Cau hinh viéc Submit

Céc thdng tin can bd sung bao gém dia chi email ciia ngudi quan tri (phan
To,CC, BCC) khi biéu mau dugc dién xong.

Phan Subject: xac dinh tiéu dé cho email phan hoi. Phan Subject nay dudgc

tan dung dé dat cho cac Rules dé€ phén loai thu’ ctia Microsoft Outlook
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Submitting through e-mail will create an e-mail message with the following properties. The
document will be attached to this message with a name specdified in the "Attachment Name™
field.

To: ||

C= I

Subject: |
Introduction:

This message was created by a Microsoft InfoPath form. The form data may be induded as
an attachment.

R
> [»[» [®

Submitting through e-mail will create an e-mail message with the following properties. The
document wil be attached to this message with a name spedified in the "Attachment Name®
field.

To: Iseatek@ct‘.zﬂl"l.net I
Example: someone@example.com T

Boc: I .fl‘

Subject: |Tham du Offine fe

Introduction:

This message was created by a Microsoft InfoPath form. The form data may be induded as
an attachment.

=

< Back | Mext = I Cancel |

Hinh 197: Thong tin sé dugc gui dén dia chi dugdc cau hinh vdi tiéu dé xac dinh
trudc
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Cac ky hiéu £, cho phép dién cac ham s dung tuong Ung, nhung trong muc
nay khong sur dung.

Data Connection Wizard ﬂﬂ

Select the attachments to indude with the e-mail message.

" Send only the active view of the form and no attachment
* Send the form data as an attachment
Attachment Name:

|Fu:urmThamDuOf'ﬁinE| S

Example: Status report or concat({"Status Report - %, field1)
[+ Attach the form template to ensure that users can open the form

Mote: The current view of the form will appear in the body of the e-mail message.

If you restrict permission to a form, the current view of the form will not appear in the body of
the e-mail message. In addition, the e-mail message will not indude the underlying form
template,

< Back | Mext = | Cancel

Hinh 198: Tén file dinh kém cla thu maoi.

Chon hinh thic gui néi dung InfoPath dinh kem.
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Data Connection Wizard ﬂﬂ
Enter a name for this data connection:
|I'~"Iain submit
Summary
Type: Submit data -
E-mail subject: Tham du Offiine
To: seatek@ict24h.net

Cc: doraemon @ict24h.net

B j

< Back Cancel |

Hinh 199: Chi dinh tén cho viéc Submit

Hoan chinh cac ndi dung.

Tham du Offline - Message ﬂﬁ

To submit your form to the following redpients from your default Microsoft Outlook
e-mail account, didk Send. To go back to editing, dick Cancel,

To: seatek@ict?4h.net
Cc doraemon@ict24h.net
B

Subject: | Tham du Offiine

This message was created by a Microsoft InfoPath form. The form data may be
induded as an attachment.

Send Cancel
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Hinh 200: Bang thong bao xuat hién khi an Sumbit.

Sau khi dién cac thong tin & phia ngugi dung, va an nat Submit sé cé thong bao

xuat hién nhu sau.

Microsoft InfoPath X|
':o:' The form was submitted successfully.

Hinh 201: Submit thong tin thanh cong

Thong bdo cho biét viéc Submit thong tin da hoan tat.

Search Inbox [Ctrl+E) ¥

EL [ 0] O] From Subject Received Size Categories = |

=] Categories: (none) (5 items)
IIﬂ 0l Luong Trung... Tham du Offline Sat 12/26/2009 ... &7 KB

Hinh 202: Email nhan thong tin Submit.

Email phan hoi nhan dugc vdi tiéu dé dugc xac dinh trudc la Tham du Offline.

Sau khi nhan dugc cdc phan hdi tr phia ngudi dung c6 thé téng hop bang
cach sir dung trén thdng in (Merge Form) ngay trong Microsoft Outlook dé c6 dugc
két qua tong hap.

Nhu dé cap & phan thiét 1ap Rule cua Microsoft Outlook sé dua vao cac tiéu
dé ciia mau Form InfoPath dé phan loai va tir d6 co thé biét dudc s lugng ngudi

tham du va cac khu vuc dé€ sap xép.
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group2 Bz » @& X
=5

| Sumbit Data |

* Peaw v

Details for:
Sumbit Data

Condition:
date = 1/1/2010

Rule type:
Action

Run these actions: * -

subr % Set a field's value

Eﬂ Query for data
@ Submit data
*  Send data to Web Part

O o
t

Hinh 203: bd sung Rules cho viéc Submit Data

Thiét |ap Rule va chon Submit Data.
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Submit Options 7] x|
Configure options for submitting this form
v Allow users to submit this form
(" Send form data to a single destination
|E-mail J

Choose a data connection for submit:
|Zx{..=u: Mhan Tham Du Offline J | Manage... |

{* Perform custom action using Rules

To set rules that will run when a user submits the form, on the Data tab, in the
Rules group, dick Farm Submit,

" Perform custom action using Code

[ Show the Submit button in both the Ribbon and the Info tab in the InfoPath Filler,
Label: |Sul:umit

Advanced >» (04 | Cancel

Hinh 204: Thiét I1ap Rule va Email.

Chinh lai thong tin cach thic ti€n hanh Sumbit trong Submit Options bang cac

chon tuy chon Perform Custom action using Rules.

Mac du chua hoan chinh véi Workflow trén Email, tuy nhién phan 'ng dung
clia InfoPath cling phan nao hd trg cac cdng viéc quan ly va thay thé dugc md sd
gidy td. Clng vai chil ky s6 trén may ngudi nhan cling c6 thé dugc sir dung thay thé
cho chir ky trén gidy to.

Ghi chi: dé gia tdng muc dé tin cdy nén su dung céc chif’ ky dién t cia cong ty dé xdc

thuc nguoi dung hoac su’ dung vdi mdi truong Sharepoint

II) Tinh chinh InfoPath

a) Bd sung cac cdng cu vao Quich Access Toolbar
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Thanh c6ng cu Quich Access theo mdc dinh s& ndm bén trén Toolbar va chi

c6 mot sO it ndt Iénh nhu Save, Undo...

IR 2

n

2y |

-

Insert

Page Design

Data

Developer

Hinh 205: Thanh c6ng cu Quick Access - & phia trén Toolbar.

PE thuén tién cho viéc thao tdc nhanh chéng cd thé bé sung thém cac nut

lénh trén thanh Quick Access nay bang cach sir dung InfoPath Options = Quick

Access Toolbar hodc click phai trén Toolbar va chon Custimoize Quick Access

Toolbar.
InfoPath Options 2] x|
G | . .
Enera @ Customize the Quick Access Toolbar.
Language

Customize Ribbon

Choose commands from: G

|Popu|ar Commands

Quick Access Toolbar
Add-Ins

Trust Center

1

<Separator=
Add Rule
Borders
Contrals

Copy
Cut

Font Calor
Font Size
Farm Options

Merge Cells
Mew

Paste
Preview
Print

FrLENCOTFEPEEs »EE=0BNT

Ribbon

Manage Rules..

Export Source Files

Insert Rows Above
Insert Rows Below

Design a Form Template...

Insert Columns to the Left

Insert Calumns to the Right
Insert Hyperlink
Insert Picture from File

Page Layout Templates

I

[ Show Quick Access Toolbar below the

Add >

it

Customize Quick Access Toolbar (i

H Save

‘T Quick Publish
¥} Undo

™ Redo

1y, Preview

31 Manage Views...
) Trust Center...

_gg Controls

Customizations: Reset = i
Import/Export = |l

[ ox ]

[l

Cancel |
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Hinh 206: Cac nhédm Iénh va Quick Access Toolbar

COt bén tay trai thé hién cac nat 18nh cla InfoPath, chon céc 1énh can thiét va
&n ndt Add dé€ bé sung vao Quick Access Toolbar. Trong trudng hdp mudn bé mdt
nut Iénh tUr phia Quick Access Toolbar thi chon déi tugng va an Remove.

Cac nit miii tén cho phép sap x€p lai cac nut Iénh trén Quick Access Toolbar.

Chu y: mot s6 céc nut Iénh khi b6 sung vao Quick Access Toolbar sé bi md, bdi vi cac doi
tuong su’ dung khdng co tinh nang tuong ung.

b) B6 sung cac Ribbon

Tuong tu nhu Quick Access Toolbar, thanh Ribbon ciing ¢ thé bd sung
thém cac nhém Iénh (Group)
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InfoPath Options ﬂ&
G I i i
enera @ Customize the Ribbon.
Language

Customize Ribbon

Quick Access Toolbar
Add-Ins

Trust Center

Choose commands from: (i

|Popu|ar Commands

Popular Commands
Commands Mot in the Ribbon
All Commands

File Tab

All Tabs

Main Tabs

Tool Tabs

Custom Tabs and Groups

T Font Calar
Font Size
Farm Options
Hyperlink...
Insert Abaove
Insert Below
Insert Left
Insert Right
Manage Rules...
Merge Cells
Mew

Page Layout Templates
Paste
Picture...
Preview

Print Preview
Cuick Print
Quick Publish
Cuick Styles
Redo

Save

Save As

HD 2t FEED TS TR

T~

|

Customize the Ribbaon:

[ Main Tabs

Main Tabs

=l v Home
Clipboard
Format Text
Font Styles
Controls
Rules
Editing
Farm

[+ Insert

[v Page Design

[v Data

[v Developer

[v Add-Ins

Mew Tab | ﬂewGroup| Rename...

Customizations: Reset = i

Hinh 207: Ribbon vdi cac Tab, Group va cac nhém Iénh.

[ [

PE bd sung mdt nhdm 1énh trén Ribbon, trudc hét can tao ra mét Tab bang

cach an vao New Tab & phia dudi, lic dé trén Ribbon sé tao mot Tab mdi va mot

Group dé tuy bién (New Group).
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Customize the Ribbon: (i

|Main Tabs |

Main Tabs
[v Home

[+ Insert
= W ICT24H (Custom)C—_= TAB
Mew Group (Custom) =-GROUP
[+ Page Design
v Data
[ Developer
v Add-Ins

MNew Tab | ﬂewGrnup| Eename... |

Customizations: Reset = i

Import/Export ™ | i

OK | Cancel

Hinh 208: B6 sung Tab va Group.

PE bb sung cic lénh va &n nit Add d€ bS sung nhu cia Quick Access
Toolbar.

Gia sir ta bd sung mét s 1énh nhu hinh bén dudi & phia tay trai thi vi tri cac

nut Iénh va tén cac nat I1énh dugc bo tri trén Ribbon dugc minh hoa & vi tri bén phai.
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|Main Tabs

Main Tabs
[¥ Home

[v Insert
= v ICT24H [Custom)
[= ICT24H [Custom)
¥ Controls Pane
Manage Rules
' Manage Credentials
.__;.rl Manage Resources
[v Page Design

0 Piada

s
Command }‘*

Controls Manage

TAB

ICT24H Page Design Data

]
Resource
Files

Developer

Hinh 209: hinh anh sau khi b sung Ribbon trén Toolbar.

Ngoai ra, cd thé gidu (Hide) cdc nhdm Iénh trén Ribbon bang cach bd dau

check trén cac Tab. Pay la cach tao ra nhitng Toolbar cho minh va phu hgp véi nhu

cau cua ngudi sr dung.

c) Xuat cac thong tin tur InfoPath sang cac dinh dang khac

Mé&c du InfoPath hd trg rdt manh mé nhung phan mém nay van chua dugc sur

dung phd bién nhu Word hay Excel, do d6 InfoPath cho phép xudt ndi ding ra mot

dinh dang khac. Cac dinh dang cho phép xuat néi dung tir chugng trinh Microsoft
InfoPath Filler 2010 sang dinh dang PDF, dinh dang MHT cua Web va dinh dang

Excel.
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Hinh 210: Xuat ndi dung cua InfoPath sang PDF

Hinh thlc xudt thong tin sang sang cac dang khac tuang déi don gian bang

cach chon File & Share = chon cac dang xuét file.

DaGi vai hinh thirc xuat ban sang PDF hay dinh dang XPS, chi can chon Create

PDF/XPS Documents va luu tén file can xuat ra la hoan tat cong viéc.

Xuat sang dinh dang Web:

Tuong tu nhu dinh dang PDF/XPS, xuat sang dinh dang Web cling chi can cung cap
tén cho file xuét ra va ndi dung sé dudc hién thi & dang .MHT

o T, Trong! S, IR Mesge View Laribe - Winsas bniweet Daphsier -3 x|
lay Colinery Trumg T haniy Documenty’_Forn_Merossft_irfcdeth_Merge_View Lmin ; wox 99
m - .
Cous -j"':-lnh‘ o B - Sdewibi = T Check - 4 %+ Sgnk -
£ Windows Lne : B- What'shew Pecfie Mad  Phosss  Calmcer  Share 5 fgnn
f « B L
& ot CAUsers' Tra ' | -t - e ¥ Selet o
My il e cho =
* Theo chde Ban hindy thing 1121008
MAU BIEU BAO CAO HANG TUAN
o Doy ¢
Fhiln baz cas taln of sgay o) 1 nga
Non Mibde oy S kg o e
- 1000 4500000
ooo o q ] ) O &
Tong thanh tign cla nhan vién: 54,500,000
..........
oo N 4
BN bOB CAD tully 1ty Aghy = 3-13-3009 W gy S%-13-2000
pe
12/27/3000 o0
ooo

W Compates | Pootecied Mede OM . v NN -

Hinh 211: Xuat ndi dung sang dinh dang Web MHT (Single Web Archive).
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Xuat sang dinh dang File Excel cling tuong tu nhu trén, chon Export to Excel

va chon nut Iénh Export to Excel, sé cé bang thong bao xuat hién:

Export to Excel Wizard B4

Welcome to the Export to Excel Wizard

This wizard helps you:
- Select data to export.

- Select additional forms to export.

To continue, dick Next.

Next > I st I Cancel I

Hinh 212: Chuang trinh hudng dan xu&t thong tin sang Excel tu déng

Export to Excel Wizard ﬂﬂ

Choose the type of data you want to export:
&« Al form data

" Only form data in the current view except tables and lists
~

To choose the forms you want to export data from, didk Next,

< Back | Mext = | Finish Cancel

Hinh 213: Chon Iua cac thong tin can xuat, toan bo thong tin hay mot phan
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Choose the forms you want to export data from:
% Export data from this form only
" Export data from this form and these additional forms:

N\

add. .. | Remove |

To dose this wizard and export data, dick Finish.

< Back | Mexk = I Finish I Cancel

Hinh 214: Chon thong tin can Export
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Hinh 215: Xuat thong tin sang Excel.
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d) Import cic mau Form cé san.

VGi muc dich 13 st dung cdc mau biéu mdt cach nhanh chéng, dong thdi gilt
lai cAc dinh dang da cd tir trudc, InfoPath cung cdp cdng cu chuyén déi cac cdu tric
Form dugc thiét ké trén Word va Excel sang InfoPath. Tinh nang nay cé tén la
Convert Existing Form trong File - New = chon Convert Existing Form & phia dudi
Advanced Form Templates.

e ey s Table:To " (Design) _Form_Microsoft_infoPath_Merge - Microsoft InfoPath
Home Insert ICT24H Page Design Data Developer Layout

Available Form Templates
Save As

5 Open Popular Form Templates
3 Close T = = = =5
Info L 7> Hi
T e O=° lj ui_
Recent SharePoint List| SharePoint E-mail Blank Blank
Form Library (InfoPath
NR Filler)
Advanced Form Templates
Print ] ] ] I I
- | =N # | ﬁﬂ% T o
el = = =T il
P Database Web Service XML or Data Convert Document
: Schema Connection  Existing Form  Information
] Options File Panel

Hinh 216: Import cdc mau Form cd san.
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Import Wizard ﬂﬂ

Select the import method to use:

InfoPath importer for Word documents

Creates a new InfoPath form template from an existing Microsoft Excel form.

Search for form template converters on Office Marketplace

| Mext = | Cancel

Hinh 217: Import tir Excel hoac Word.

Chon biéu mau béng Excel dé Import dif liéu:

Import Wizard ﬂﬂ

Select the file to import:
|C: \zers \TrungThanh\Documents\dexuatthiethivanphong. xls| Browse. ..

Options...

< Back | Finish | Cancel

Hinh 218: Chon File Excel chira mau biéu

An Finish dé hoan tat giai doan Import. InfoPath s& tu dong tao ra mau Form
dua trén Layout cla biéu mau béng Excel. K&t qua thé& hién nhu hinh phia dudi:
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R
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Hinh 219: Layout khi chuyén déi sang InfoPath.

Dua trén biéu mau tao ra, phai b sung thém céc Control, cic Rules dé hoan
chinh.

Cong viéc Import dua trén biéu mau thiét k& bang Word cling tucng tu nhu cla
Excel.

e) Cac hiéu chinh trong Form Options

e Web Browser
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Form Options

Category:

Web Browser

Filler Features
Offline

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

The following options apply when the form is opened in a Web browser.

User Interface Options

I+ Show InfoPath commands in Ribbon or toolbar
When the Ribbon is unavailable
(" Show toolbar at the top of the form
{” Show toolbar at the bottom of the form
{* Show toolbars at the top and bottom of the form
Show the following commands:
¥ Submit
WV Save
v Save As
V¥ Close
v Views
¥ Print Preview
[~ Update

Hinh 220: Web Browser

o]

Cancel

Trong muc tuy chon nay, cho phép hién thi vi tri Toolbar va cac nit 1énh tucng

ng. Click chon hodc bé chon cac thah phan khéng can thiét trén Toolbar.

Filler Feature:
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Form Options

Category:

Web Browser

Filler Features

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

Enable features

To disable any of the following functionality for users filing out this form, dear the appropriate chedk
box below.

[+ Save and Save As
[+ Export to Web

[+ Export to Microsoft Excel
[+ Export to PDF or XPS

¥ Print
[+ Send to Mail Redpient
[+ Autosave (AutoRecover)

Hinh 221: Cac Iénh trong Filler.

o]

2 x|

Cancel

Giong nhu Web Browser, chon lua cac thanh phan hodc bd chon cac thanh phan

s& hién thj trong méi trudng lam viéc véi Microsoft InfoPath Filler.

e \ersioning:
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Form Options

Category:

Web Browser

Filler Features
Offline

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview
Programming
Compatibility
Versioning
Advanced

Form template version

x|

Version number; | 1.0.0.34

Update template: |.~5.L|1J:|matica||y update the template (recommended)

-]

Update existing forms: |§Automati:3ll1,r upgrade existing forms

=

K | Cancel

Hinh 222: Phién ban Version cua InfoPath va cac hanh dong tuang (ng khi cé su

thay d6i Version

Versioning thé hién Version ctia biéu mau tai Version number, va cac tly chon

cho viéc cdp nhat biéu mAu khi cé thay doi.

Trong muc cap nhat, co cac tuy chon khac la: tu dong cap nhét, st dung

Custom Event (hi€u chinh bang code 1ap trinh) hodc khong lam gi ca.

Trong hau hét cac trudng hgp nén s dung thiét 1ap mdc dinh cla Microsoft la

cap nhat tu dong va tu dong nang cap.

e Programming:
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Category:

Web Browser

Filler Features
Offline

E-Mail Attachments
Property Promotion
Digital Signatures
Security and Trust
Preview

Compatibility
Versioning
Advanced

Programming language

If you add code using the Visual Basic or C# programming languages, induding the versions compatible
with InfoPath 2003, then the .MET Framework 2.0 will be required to fill out this form in InfoPath.

Form template code language:

Visual Basic

LI Remaove Code | pgrade QM |

C#

C# (InfoPath 2007 Compatible
Browse... |
Visual Basic (InfoPath 2007 Compatible)

o]

Cancel

Hinh 223: Cac ngdn ngif 1ap trinh dugc hd trg trong Microsoft InfoPath.

Phan 18p trinh thé hién cac ngdn ngit Iap trinh dugc hd trg bai Microsoft

InfoPath, & day chi ho trg phién ban C# va Visual Basic. D& hoat dong dugc can cd

b6 cai dat Microsoft Framework 2.0 trg Iénl.

Gid st da sir dung mét ngdén ngir 1ap trinh nhu C# hay Visual Basic cho biéu

mau, néu mudn bd di chon ngdn ngit khac hodc khéng dung ngdn ngif 1ap trinh thi

click vao Remove Code Iic d6 chuong trinh sé tu dong Remove cac Code da sur

dung.

Phin 11 Nhirng di€m luu y cho InfoPath 2010
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Mdc du InfoPath 2010 c6 nhitng déc diém méi tuy nhién cling c6 mét s tinh
nang dugc tinh gian di. Chang han nhu déi véi Control Master/Detail ciia phién ban
2007 trudc.

Control Master/Details 13 mét trong cac diém ndi bat cua InfoPath 2007,
Control ndy c6 kha nang thé hién mdi tuong quan gitta 2 d6i tugng 1a Repeating
Tables (Master) va Repeating Section (Details).

Master/Details Control mac du khong con xuat hién trong cac déi tugng Controls
clia InfoPath 2010 nhung van dugc hd trg nhSd khd ndng tuong thich Iui.
Master/Details dugc sir dung thé hién céc ki€u dif liéu theo dang Main-Sub, déc biét

Ung dung rat nhiéu trong viéc quan ly ban hang véi cac hda daon va chi tiét hda don.

PE sir dung Control Master/Details ta c6 thé st dung déi tugng nay trong phién
ban 2007 sau d6 si dung InfoPath 2010 dé md file thiét k& Lic d6, Control

Master/Detail sé xuat hién trong Controls Pane nhu hinh bén dudi:

Input

[abl Test Box 25 Rich Text Box =H prop-Down List ...
IH Combo Box [¥ Check Box (! Cption Button
T Date Picker 5y Date and Time Pi... [:=] Multiple-Selecti...
=H List Box :5 Bulleted List {5 Mumbered List

o Plain List & Person/Group Pi...

Objects

l Button S Calculated Value  [I5] Vertical Label

@ File Attachment  [3] Picture % Ink Picture
Containers

:QI Section I:I Optional Section I@I Repeating Section

5] Repeating Table :_I;I Scrolling Region ﬂ Horizontal Region
H Repeating Recur... j] Horizontal Repe... @ Master/Detail
IZI Choice Group IEI Repeating Choic... E Choice Section

Add or Remove Custom Controls

Hinh 224: Cac Controls hd trg trong Templates InfoPath 2007.
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Khi s dung Master/Control sé cé 2 Control xuat hién la Repeating Table va

Repeating Section cé cau tric tugng tu nhu sau:

Master Field 1

Master Field 2

Master Field 3

[F]
Detail

Hinh 225: Control Master Details

V& mat cau trdc dir liéu thi ca Repeating Tables va Repeating Section déu cé

chung dir liéu la cac trudng clia Master Field
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Fields v X
Drag a field to add it to the form.

Fields:

[= = myFields
= [ ZF groupl
= lg# group2
= field1
= field2
= field3

[ Show details
Actions

Manage Data Connections...

Hinh 226: Data Source cla Master/Detail

M3c du Details chira cdc thanh phan clia Master nhung co thé thay thé bang
cac Field khdc ma khéng anh hudng, thdng thudng Details dugc bd sung thém
Repeating Tables vao bén trong Repeating Section.

Trén thuc t€, khi sir dung Master/Details thi trong thudc tinh cla Repeating
Tables cé thém TAB Master
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Repeating Table Properties ﬂﬁ
‘Data ] Digplay MasterDetail | advanced |

Master [detail settings

" MNone
(* Setas master

Master ID: [CTRL1_5
(" Set as detail
| =l

Master /detail relationship

i~
~

Hinh 227: Thiét Iap cho Master

Muc Master/Detail Setting:

e None: khong st dung tinh ndng Master

e Set as master
o Master ID: thiét 1ap tén cho Master, tén nay sé dudc lién két véi

Details.
e Set as Details

o Link to master ID: xac dinh mGi quan hé vdi Master dua vao tén
Master ID khai bao & trén.

Trong Repeating Section cé cac thudc tinh tuong (ing véi Repeating Table
(Master):
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Repeating Section Properties

‘Data ] Display Master Detail | Size | Advanced |

Master /detail settings

" None
~

(¢ Set as detail
Link to master ID: |CTRL1_S ]

Master /detail relationship
Link master and detail:
{* By position in the data source

" By key field

21X

oK | Cancel

Hinh 228: Thiét lIap cho Detail

Trong trudng hgp mudn xac dinh moi quan hé bang cac Field, click chon By

key field va chon cac key lién quan.

Khi sir dung Master/Detail trong Microsoft InfoPath Filler 2010 sé hoat dong

nhu sau:
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MASTER/DETAIL CONTROL

Master
|Ha5ter Field 1 Master Field 2 Master Field 3 |
ITest Master 1| Test Master !
|Te5t Master 2 Test Master |
E Insert item

Detail

Detail Field 1 Detail Field 2 Detail Field 3
Detail Master 1 Detail Master 1
Detail Master 11 Detail Master 11

E Insert itemn

E Insert itemn

Hinh 229: Thé hién dir liéu clia Master/Detail trong Filler.

e Cac di liéu & Detail dugc thé hién chi tiét tuong (ng véi dir liéu dugc
dugc lién két véi Master.

» Khi bd sung hay chuyén déi gilra cac Field trén Master, cac di liéu trén

hang cac gia tri & Details s& dugc thay ddi tuang (ng vdi gid tri do.
e Trong vi du nay, cac gia tri cGa Test Master 1 cd 2 gia tri tuong (ng la

Detail Master 1 va Detail Master 11, va Test Master 2 c6 gia tri tuong
Ung la Detail Master 2.
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MASTER/DETAIL CONTROL

Master

Master Field 1 Master Field 2 Master Field 3

Test Master 1 Test Master

Test h‘laster 2 Test Master

_________________________________________________________________________________________ ]
& Insertitem

Detail

Detail Field 1 Detail Field 2 Detail Field 3

Detail Master 2 Detail Master 2
E Insert item

E Insert item

Hinh 230: Chi tiét thé hién cta Detai (ing véi dit liéu trén Master

MASTER/DETAIL CONTROL

Master
O dudc Master Field 1 Master Field 2 Master Field 3 ::rri]?:;?:():(a;n‘?la
Chgn _qu‘t_ic Test Master 1 Test Master » chi tit the
ttle h“-a'] est Master 2 Test Master [ hié&n & bang
bang mau 8 tneet teem ' Detail
Xam

Detail cia ti thay d8i khi chon cac gia tri trén Master Field

Detail Field 1' Detail Field 2' iDetail Field 3
Detail Master 2 Detail Master 2

E Insert itemn

E Insert item

Hinh 231: Thé hién dir liéu
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Ngoai Master/Detail Control, con cé mot s6 Controls khac tuy nhién it khi dugdc sur

dung trong céc biéu mau dé 1a cac Scroll, Horizontal Region...
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