TINHOC UNG DUNG




CHUONG 1: NHUNG KHAI NIEM CO BAN

1.1 Tin hoc (Informatics)

La khoa hoc nghién cuu cac cong nghé, cac ky thuat va cac logic
ve xU ly théng tin mot cach tu dong bang may tinh dién td.

1.2 Du lieu (Data).

D{ liéu 1a doi tuong mang thong tin. DU liéu sau khi dudc x ly sé
cho ta théng tin. D{ liéu ¢6 thé la:

-Tin hiéu vat ly.(Sdng dién tu, Anh séng, Am thanh...).

-C4c s0 liéu. (La cac dir liéu bang cac con sb).

-Cac ki hiéu.(La cac ky hiéu ban chii viét).

-Cac hinh anh.



1.3 Thong tin ((Information).

La khai niém mé ta nhiing gi dem lai su hiéu biét va nhan thic cho
con ngudi. Thang tin cé thé dudc tao ra, truyén di, luu tr, xi 1y,

1.4 X' ly théng tin.
L& qua trinh xU ly di liéu dé cé dugdc thong tin két qua co ich phuc
VU con Nguai.

Cong nghé théng tin bao gdm phuong phap, phuong tién, ki thuat
may tinh va vién théng, ky thuat 1ap trinh... dé khai thac va su
dung tai nguyén thong tin phuc vu xa hoi.

1.5 Quy trinh xt' ly théng tin.

Moi qua trinh x( ly thdng tin bang may tinh hay bang con nguoi
déu dudc thuc hién theo mét qui trinh sau :

- XU ly thong tin Xuat va luu tr théng tin
(Input) (Processing) ‘ (Output and Storage)




1.6 Dan vi do théng tin.
Pon vi dung dé do théng tin goi 1A bit. M6t bit tuong Ung véi mét
chi thi hodc mét théng bao nao doé vé 1 su kién cé trong 2 trang
thai c6 s6 do kha ning xuat hién dong thai la Tat(Off) / M&(On)
hay Dung(True) / Sai(False).
- Vidu 1. Mot mach dén co 2 trang thai la:

e Tat (Off) khi mach dién qua céng tac 1a hé.

M3 (On) khi mach dién qua céng tac la dong.

- Bit 1a ch viét tat cla Blnary digiT. Trong tin hoc, ngudi ta
thuong st dung cac don vi do thdng tin 16n hon sau:

TEN GOI KY HIEU GIA TRI
Byte B 8 bit
KiloByte KB 1024 Bytes
MegaByte MB 1024 KiloByte

GigaByte =GB ' 1024MegaByte



1.7 Biéu dien thong tin trong may tinh.

Hé dém 14 tap hdp cac ky hiéu va qui tac st dung tap ky hiéu do
dé biéu dién va xac dinh cac gia tri cac s6. Moi hé dém c6 mot sb
ky s6 (digits) hitu han. Téng sb ky s6 clia mdi hé dém dudc goi la
co sO (base hay radix), ky hiéu la b.
a. Hé co s6 10 (Hé thap phan, decimal system).
e Su dung 10 ky hiéu: 0,1,2,3,...9.
« Cosob:10
« Céch biéu dién.
Qui tac tinh gia tri cla hé dém nay la méi don vi & mét hang bat
ky c6 gia tri bang 10 don vi cla hang ké can bén phai.
-Vi du: 256 c6 thé duoc thé hién nhu sau:
« 2%107+ 5*10"+6*10°
o 2*100+5*10+6=256.



b.Hé co sb 2 (Hé nhi phan, binary number system).
Véi b = 2, ching ta c6 hé dém nhi phan. Day 1a hé dém don gian
nhat vdi 2 chi so 1a 0 va 1. M6i chit s6 nhi phan goi la BIT. Hé
nhi phan tudng Ung vdi 2 trang thai cia cac linh kién dién tu trong
may tinh chi cé: déng (c6 dién) ky hiéu 1a 1 va tat (khdng dién) ky
hiéu 1& 0. Vi hé nhi phan chi cé 2 tri s6 1a 0 va 1, nén khi muon
dién t4 mot so 16n hon, hodc cac ky tu phuc tap hon thi can ket
hop nhiéu bit véi nhau.
- Vi du 1001 cé thé duoc thé hién nhu sau:

o 17284 0%02+0*21 +1%20

. 1*8+0+0+1=9



c. Hé co sb 8 (Hé bat phan, Octal number system ).

Néu dung 1 tap hop 3 bit thi cé thé biéu dién 8 tri khac nhau : 000,
001, 010, 011, 100, 101, 110, 111. Cac tri nay tuong duong vai 8
tri trong hé thap phan 14 0, 1, 2, 3, 4, 5, 6, 7. Tap hop cac chi sb
nay goi la hé bat phan, Ia hé dém véi b = 8.

d. Hé co s6 16 (Hé thdp luc phan,hexa-decimal number
system ).

Hé déem thap luc phan 1a hé co sob , tuong duong véi tap hop 4 chi
sO nhi phan (4 bit). Khi thé hién 6 dang hexa-decimal, ta c6 16 ky
tu' gom 10 ch{i sO ti 0 dén 9, va 6 chif in A, B, C, D, E, F dé biéu
dién cac gia tri s6 tuong Ung la 10, 11, 12, 13, 14, 15. VGi hé thap
luc phan, tri vi tri 1a 10y thua cla 16.



- Bang qui doi tuong dudng 16 chit s6 dau tién clia 4 hé dém

Hé10 | Hé2 | Hés | Hé16
0 0000 00 0
1 0001 01 1
2 0010 02 2
3 0011 03 3
4 0100 04 4
5 0101 05 5
6 0110 06 6
7 0111 07 y
8 1000 10 8
9 1001 11 9
10 1010 12 A
11 1011 13 B
12 1100 14 C
- i 1101 1R N




1.8 Doi mét so6 tu hé thap phan sang hé nhi phan.

- Téng quat: Lay sO nguyén thap phan N(10) |an lugt chia cho b
cho deén khi thuong so bang 0. Két qua so chuyén doi N(b) Ia
cac du' so trong phép chia viét ra theo thu tu nguoc lai.

- Vi du 12 dudc doi sang nhi phan.

Ding cic phép chia 2 lién tiép, ta c6 mét loat cac s6 du nhw sau:

12 | 2
o] & | 2
'\ 0 | 3 | 2
sé du 1| | 1 2
{remaindersj\ 1 0 |
12, =1100,

Két qua:



1.9 Céac phép tinh cg ban trong hé nhi phan.

- Cac phép toan:

Trong s6 hoc nhi phan ching ta ciing c6 4 phép toan cd ban
nhu trong s6 hoc thap phan 1a cong, tru, nhan va chia. Qui tac
cua 2 phép tinh ¢ ban cdng va nhan:

PHEP CONG PHEP NHAN

X y X+Y X y X'y
0 0 0 0 0 0
1 0 1 1 0 0
1 0 1 1 0 0
1 1 10 1 1 1




- Vidu: Céng 256 0101 + 1100 = ?

0101 (Tudng duong vdi so 5 trong hé 10).
+ 1100 (Tuong duang vdi s6 12 trong hé 10).
10001 (Tuong duong vdi so 17 trong hé 10).
- Vidu: Nhdn25s6 0111 X 1001 = ?
0111 (Tuong dudng vai s6 7 trong hé 10).
X 1001 (Tuong dudng véi s6 9 trong hé 10).
0111
0000
0000
0111

011111 (Tudng duong vdi s6 63 trong hé 10).



- Ménh dé logic : La ménh dé chi nhan mét trong 2 gia tri : Pung
(TRUE) hodc Sai (FALSE), tudng duong véi TRUE = 1 va
FALSE = 0.

- Qui tac:
- TRUE = NOT FALSE
- FALSE = NOT TRUE
- Phép toan logic 4p dung cho 2 gia tri TRUE va FALSE ung
vdi t6 hop AND (va) va OR (ho&c) nhu sau:

X Y XANDY XORY
TRUE TRUE TRUE TRUE
TRUE | FALSE FALSE TRUE
FALSE | TRUE FALSE TRUE
FALSE | FALSE FALSE FALSE




1.10 Bang ma ASCII :

Bang ma ASCIl (American Standard Code for Information
Interchange) 1a bang ma chuan do My xay dung dung dé biéu dién
thong tin trong may tinh.
- M6i ki tu trong bang ma ting véi mot so hé 10 va thd tu tir 0 —
> 295.
- Bang ma gém 2 phan:
. 0 -> 127 khong thay doi dudc trong dé ti 0 -> 31 ma hod céc ki tu diéu khién.
. 128 — 255 Bang ma mad rong co thé thay doi dudc.

1.11 Phan ciing va phan mém.

-Phéan cting (HardWare). ): Nghién clu ché tao cac thiét bi, linh
kién dién t, céng nghé vat liéu mdi... hd trd cho may tinh va
mang may tinh day manh kha ning x( ly toan hoc va truyén thong
théng tin.




- Phan mém (SoftWare). Nghién clu phat trién cac hé diéu hanh,
ngbn ngu lap trinh cho cac bai toan khoa hoc ky thuat, mé
phdng, diéu khién tu dong, t6 chic di lieu va quan ly hé thdng
théng tin.



1.12 Hé thong may tinh:

1. Thiét bi vao :(Ban phim, Chudt, May quét...)

a. Ban phim(Keyboard).

La thiét bi vao co ban nhat, bao gom:

1. Nhém céc phim cd ban.
2.Nhém cac phim chuc nang.
3.Nhém céac phim diéu khién.
4.Nhém phim so.




b. Chuot(Mouse):

La thiét bi vao co ban hién nay.

1. Phim chudt phai.
2. Phim chuot trai.
3. Phim cudn.

v -







c. May quet (Scanner):
Thiét bi dua anh hodc di liéu vao may tinh.




2. Khoi hé thong chinh (System unit).

- Gom céac bang vi mach va 1 bang mach chinh ( main board).
. Bang mach chinh chita b vi x(1 Iy va cac khe cam (Slot) dé ghép thém cac vi
mach khac.

. MAi vi mach c6 thé 1a hang van dén ban dan (Transistor) mang cac muec tin hiéu
dién ap rdi rac ma dién hinh 1a 1 mic dién ap thap, 1 mic dién ap cao.
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Cé&n cUf vao chic nang thi cé thé chia cac vi mach may tinh thanh
cac phan:

1. Bé vi xu ly trung tdm CPU (Central Processing Unit).

La bo ndo clia may tinh, c6 nhiém vu thuc hién cac phép tinh va
diéu khién qua trinh x( ly. CPU bao gém ba bd phan co ban:

- Khoi tinh toan (ALU Arithmetic Logic Unit).
Thuc hién cac phép tinh s6 hoc va logic va so sanh.
- Khdi diéu khién (CU Control Unit).
- Quyeét dinh céac cung cach va trat tu cac thao tac can
phai lam doi véi qua trinh xd ly.
- Thanh ghi (Register).
« Lam bd nhd trung gian.

2. B6 nhd RAM (Random Access memory) va ROM (Read Only
Memory).




RAM [a b nhd ma khi hoat déng may cé thé luu trit di liéu va
nhanh chéng truy nhap dén bdi bd x{ ly. Tuy vay di liéu tai RAM
bi mat di khi tat may.
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ROM la bd nhé "dudc xay dung san" trong may vi tinh chita di
liéu chi doc , khdng thé thay ddi dudc chinh vi thé ma dit liéu clia
n6 khéng mat di khi tat may.

3 Thiét bi ngoai vi.

-B6 nhd ngoai : Bia mém, dia cung,...

La thiét bi luu trd thdng tin vai khoi luong 16n, nhu dra cling, dia
mém, bang tu, dia CD, ...D{ liéu khéng bi mat khi mat dién.

a. Dia mém (Floppy disk).

LA 1 loai dia tu, né bao gom mot bd nhd ( cau truc vat ly
mang hinh tron ) dudc bao boc bdi mét hinh hép cling bang
plastic cé day vuong vdi canh 3.5 inches, day khoang 2mm dudc
goi la "3.5 inches". Kha nang luu trr 1.2 va 1.44 MB.




Sliding Read/write opaning

matal
shutter

Plagtic Spindka hols
CASINgG

Sector hole
Write -
PmtﬂFt Disk
apening

Liner




Pra mém (Floppy disk).




b._Dia cung (Hard disk) .

La mot cai may diéu khién viéc dinh vi tri, doc , viét Ién hard disk,
toc do quay lén dén khoang 7000/1S. Kha nang luu di I6i dén
hang tram GB.




c. Dia CD (Compagq disk)
- CD-ROM ( Compact Disk Read Only Memory) .
- CD-RW (CD-Rewriteable drive) .

CNN PRESENTS

IN=1 2] =




d. O cung di ddng USB (FlatGet disk):




e. Bo diéu gidi Modem (Modem - MOdulator/DEModulator).

LA thiét bi truyén di liéu dung dé ndi cac may tinh véi nhau
qua duong day dién thoai.




3. C4c thiét bi ra: Man hinh, mdy in. may Vé.....

a.Man hinh(Monitor) :
La thiét bi ra, c6 hai ché do 1a text va graphics.




b. May in(Printer):
La thiét bi théng dung dua théng tin ra gidy, bao gom céc loai
nhu in Kim, laser, in phun.




b. May in(Printer):
La thiét bi théng dung dua théng tin ra giay, bao gdbm céc loai
nhu in kim, laser, in phun.




Heét chuong |



CHUONG II

HE DIEU HANH



2.1 Khai niem.

Hé diéu hanh (Operating System) 1a mét tp hdp cac chuong trinh
tao su lién hé gilra ngudi st dung may tinh va may tinh théng qua
cac Iénh diéu khién. Khéng co hé diéu hanh thi may tinh khéng
thé chay dudc.

" Chtic nang chinh cla hé diéu hanh la:

Thuc hién cac Iénh theo yéu cau cla ngudi st dung may.

Quan ly, phan phoi va thu hoi bd nhé.

biéu khién cac thiét bi ngoai vi nhu 6 dia, may in, ban phim, man hinh...
Quan ly tap tin...

*Hién cé nhiéu hé diéu hanh khac nhau nhu DOS, UNIX, OS2,
WINDOWS,...




2.2. Hé dieu hanh MS — DOS

Hé dieu hanh MS-DOS (MicroSoft - Disk Operating
System) 1a phan mém khai thac dia tu (dia cling hodc
dia mém) rat théng dung.

MS-DOS |4 san pham ndi tiéng clia hang Microsoft dugdc
cai dat hau hét trén cac may IBM PC va cac may tuong
thich. Phién ban cudi cung cua DOS hién nay la version
7.0.



2.2.1 Khoi dong may.

C6 3 cach dé khdi dong may tinh.

Bat cong tac khdi dong khi may chua vao dién.

Nhan nat RESET khi may da hoat ddng va can khdi dong lai.
Nhan t6 hdp 3 phim dong thoi la Ctrl-Alt-Del dé khdi dong lai
may.

Sau khi thuc thi cac Iénh khai dong, trén man hinh may tinh
sé xuat hién dau doi Iénh (Prompt) c6 dang:
C:\>_hoac A:\>_ .



2.2.2 Mot s6 qui udc goi lénh trong DOS .

Drive: O dia.

Path: Budng dan bao gom thu muc cha, cac thu
muc con ke tiep.

Filename: Tén tép tin bao gom phan tén va phan
Mo rong.

Directory: Thu muc.

Dau Enter(«< ); Ra Iénh thuc hién lénh ctia DOS.



2.2.3 M6t s6 1énh ndi tri co ban.
1. Liét ké thu muc (DIR).
Hién thi danh sach céc tap tin va cac thu muc trén 6 dia.
- Cu phép: DIR [drive :][/P][/W].
Trong do:
- /P : Hién thi tting trang man hinh (Page).
- /W: Hién thi theo hang ngang (Wide).
-+ M duc GG DIR <
C:\> DIR/A <
C:\> DIR/P «
2. Tao thu muc (MD - Make Directory).

Tao mot thu muc trong 6 dia hodc thu muc hién hanh.

Cu phap: MD_, <Tén thu mucs>.
© Vidu: C\>MD_ TIN1 <



3. Xoa thu muc (RD - Remove Directory).
Xo0& mot thu muc trong 6 dia hodc 6 thu muc hién hanh.

- Cu phap: RD_, <Tén thu muc>.
~ Vidu: RD_ TIN1 ¢
4. Chuyén thu muc (CD - Change Directory).
- Cu phap: CD_, <Tén thu mucs.
© Vidu:CD_ TIN1 ¢«
e TU thu muc con, muon tré vé thu muc cha, ta gé: CD..
. Néu mudn vé thang thu muc gbc, ta go: CD\.
5. Tao tép (COPY CON).
- Cu phap: COPY_ CON_ <Tén tép>.

- Vidu: COPY_ CON_ BAITHO.TXT ¢«
- GO noi dung
- An t6 phim CTRL+Z hodc an phim F6 dé két thuc.



6. Hién noi dung tép (TYPE).
- Cu phap: TYPE. <Tén tép>.
- Vidu: CASTYPE. BAITHO.TXT «
7. Xoa tép (DEL).
- Cu phéap: DEL_ <Tén tép>.
- Vidu: C:\>DEL_ BAITHO.TXT «
8. Sao chép tép (COPY).
- Cu phap:
COPY [drive1 :][path1]<filename1>_ [drive2:][path2][<filename2>]
- Vidu: C:\>COPY C:\> BAITHO.TXT_D:\>DOANTHO.TXT«
9. Hién thi ngay thang hé thong (DATE).
- Vidu: C:\>DATE «
10. Hién thi gio hé thong (TIME).
Vi du: C\>TIME «
11. Xoa man hinh (CLS).
Vidu: C:\>CLS «



2.3.1

2.3. Hé dieu hanh Windows 2000

M6t s6 thuat ngl khi st dung chuét.

Nhan phim trai chudt (Left Click).
Nhan phim phai chuét (Right Click).
Nhan dup (Double Click).

Di chuyén chudt (Move Mouse).

Ré chuot (Hold and move mouse).

2.3.2 Lich st phat trién.




Windows XP (XP - eXPerience) BhlY.

Windows 2000 @y

Windows 98 BE:]:}:

Windows 95 B[]S

(L Windows NT

(yM Windows 3.1

(hya Windows 1.1




2.3.3 Dac diém clia hé diéu hanh Windows.

- SU dung chung hé thong giao dién.

Yéu cau vé cau hinh.

Hé thong thuc don thong nhat.

Céac Uing dung dudc dat trong cac clia so.

Co cac tinh nang Multimedia.

Goi thuc thi cac ting dung mot cach don gian.

Phan cling Yéu cau t6i thiéu
CPU 486 DX/66
B6 nhé RAM 16 MB
Dung lugng dia con trong | 120 MB
Card man hinh 16 Mau
CD-Rom Tuy chon

Ban phim/Chuot




2.3.4 Khdi dong may.
Sau khi bat cdng tac ngudn clia may tinh. Chd, va ding nhap vao
Windows bang Username va Password.

Log On to Windows
Professional

Built on NT Technology

oo R R

I - =5 L

User name: Zlogin =

Password: Hekkokck

[~ Log on using dial-up connection

‘ Ik, I Cancel Shukdown, .. Cpkions <<

PT




Log On to Windows

Microsoft

Copyright @ 1985-1999
Microsaft Corporation

Server

Built on NT Technology

- e .

Iser name: Lisername
Passwiord: AL L
Log on to: mhmicroscopy Il

Ik Cancel Cpkions <<
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a4 B

Windows

To begin, chck your user name E Galun mgm

a Ao you lbg on, you Gn add o change aoonounts.
Turn off computer Rt 5 bo Coetrel Panel and ok Liser ALCarts,




2.3.5 Man hinh giao dién chinh clia Windows:

oooooo

1. Man hinh nén
(Desktop)

3. Ntit khéi dong
4. Loi tat
(Shortcut)

5.Ti€p can nhanh
(QuickLaunch)

ligtke -« 2000
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1. Man hinh nén (Desktop).
La man hinh 16n nhat sau khi da khéi dong xong.

2. Thanh tac vu (TaskBar).

Nam duéi cung clia man hinh gdom cac nut: Start, Quick Launch,
Biéu tudng cla cac chuong trinh dang md..(tU trai qua phai) ta c6
thé di chuyén qua lai ching bang cach di chudt dén vi tri can
dén(sang trai,sang phai, phia trén hay 1/4 man hinh).

3. Nut khoi déng (Start).
(Start): D€ truy luc va khdi dong cac chuong trinh ting dung.



4. Loi tat (Shortcut).
Biéu tudng 16i tat (Shortcut): Biéu tudng trén man hinh lng Vi
mot chuaong trinh.

5. Thao tac nhanh (Quick Launch).

Thanh nay dung dé dat trén dé6 mot sb nat ting véi nhiing chuong
trinh can thiét, khi can khdi dong chi can nhan trai chudt vao nit
dé dé khdi dong chuong trinh.

6. Dong ho (Timer).
Cho biét thdi gian clia hé thong. (ta cé thé an hodc hién).



2.3.6 Lam viéc v6i cita s6 Windows.

Ex
Eile Edit | Wiew Favorites Toolz Help
S Back - Toolbars v Standard Butions
W W
Address IE Status Bar Address Bar
Explorer Bar » Links
Folders FlashGet Bar UEE
Fif] Desktop Large Icons and Settings File Folder
5y My D Small Icans v Lock the Toolbars File Folder
543 pay cc LISt Customize. .. File Folder
: ® Details CJardce File Folder
£ S Le . .
Thurmbnails C1Program Files File Folder
E'"E;'W = Caskill File Folder
I:I Arrange Icons 3 CIWINKT File Folder
ee- L =] MODULEL 10KB Oracle Devel
- PkgClnup 13 KB Text Docume
#-_1  Choose Columps... sqlnet 10 KR  Text Docume
|:| Customize This Folder. .. 'x-"IRTF‘f-‘uRT 26,624 KB DAT File
o
; g Go To k
Refresh
&1 application Campatibility Scripts
-1 AppPatch
-1 Cache
- Cluster
-1 Canfig « |14 | |

Shows or hides toolbars.

N =




1. Thanh tiéu dé: (Title Bar).
Hién thi cho biét tén cta so.

2. Thanh menu: (Menu Bar).
Chura cac lénh tuong Uing vGi cac chic nang xu ly .

3. Khéng gian cua so:
C6 thé diéu chinh kich c6 cla clra sé.



4. Nut Minimize:
Thu nhd cla sO thanh biéu tudng nam trén thanh
TaskBar, nhap vao biéu tudng nay dé mé lai cta so.

5. Nut Maximize:

Phéng to clra s6 bang man hinh. Khi dé, xuat hién nut
Restore Down, nhap vao nat nay cta so trd vé trang
thai trudc.

6. Nut Close:
Pong cla so (loai bo clra s6 ra khdi bd nhé may tinh).



2.3.7 M6t so thao tac trén nen Desktop va thanh TaskBar.
a. Nén Desktop.
1. Sap xép céc biéu tuong trén nén Desktop.
- Kich chu6t phai trén nén Desktop/Arange Icons.
. By Name: Sap xép theo tén.
. By Type: Sap xép theo kiéu.
- By Size: Sap xép theo kich thudc.
. By Date: Sap xép theo ngay thang.

- Auto Arange: Tu dong sap xép biéu tuong.
Active Deskiop 4

Arrange lcons by Name
Line Up lcons by Type
Fefresh by Size
Faste by Date
Faste Shartcut v Auto Arrange

Undo Capy Cirl+Z

RET »

Froperies



2. Thay déi anh cho man hinh nén Desktop.

- Kich chudt phai trén nén Desktop/Properties/Backgroud.
« Select a Background picture or HTML document as Wallpaper: Chon

anh.
 Browse: Chon tap tin anh.
- Picture Display: Kiéu hién anh. Display Properties 2]

o ) n . ’ Background | Screen Saver carance | ‘we ccts | Cattings
« Apply hoac OK: Xac nhan va thoat. ground | Screen Saver | Appearance | Web | Effects | Settings |

Select a background picture or HTML document azs W allpaper:

w - Browse. .. |
Qﬁ Blue Lace 15

El Buailing Point Ficture Dizplai
E' Chateau I Certer vl
%’ Coffes Bean

El Fall Mermories Fatterr... |
WI'__LI._.T_..L..._ ;I =

Cancel | Spply




3. Su dung chuong trinh bao vé man hinh.
Kich chudt phai trén nén Desktop/Properties/Screen Saver.

Wait: Dat thoi gian cho vao muc.
Preview:Xem trudc

Settings: Thay doi mot s thudc tinh cho kiéu bao vé man hinh.

Display Properties

Background Screen Saver |Appearance| YWweh I Effectsl Settings I

—Screen Saver

30 FlowerB o [UpenGL]
|30 Flying Objects [OpeniGL)
—|30 Maze [OpenGL)

A0 Pipes [DpeniGL)

30 Tewst [OpeniGL)
Bezierz

Channel Screen Sawver
Default Screen Saver
— Lagon Screen S aver
b arquee Dizplay

P pstify

Starfield Simulation

j

Settings... | Freswien |

ﬂait:l 153: minutes

power zettingz for your monitar,

Pawer... |

Canizel | Apply




4. Pinh dang mau, font... cUa cla s6 Windows.

- Kich chudt phai trén nén Desktop/Properties/Appearance.
Scheme: Chon dbi tudng can thay doi.

ltem, Size, Color: Thay ddi theo nhém, biéu tudng cu thé
Font, Size, Color: Thay doi font chif
Nhan OK hodc Apply dé hoan tat cong viéc.

"

Backgrnundl Screen Saver  Appearance |'W'e|:u I Effectsl Settings I

Mormal  Disabled | Selected

Window Text

Message Box :

Message Text
8] 4

Scheme:

"findows Standard Save bz | Delete |
Iterm; Sizer Color: [Eolor 2;
IDesktDp j I j -|'| |'|

Eant; SizE [Eolor

| 2 | I A A
x|

Cancel | Spply |




5. Thay d6i biéu tuong trén man hinh Desktop.
- Kich chuét phai trén nén Desktop/Properties/Effects.

“ Thay d6i biéu tuong.
. Chon biéu tugng can thay doi.
« Kich nut Change Icon.
. Chon biéu tudng mdi.
 Kich OK xac nhan.

“ Khoéng mudn thay doi biéu tugng.
. Chon biéu tugng.
« Kich vao Default Icon.

Display Properties 21X

Eackgmundl Screen Saverl ﬂppearancel web  Effects | Settings |
- Desklop izons

Q 5 4 |

by Computer My Documents My Metwork. Recycle Bin - Rec
Places [full] [E

J | H

Ehangelcnn...l Difault |con |




6. Thay déi dé phan gidi cta man hinh.
- Kich chuét phai trén nén Desktop/Properties/Settings.
» Color: Mau.
. Screen area: Thay doi do phan giai.
21x|

Eackgmundl Screen Saverl .&ppearancel Wieb I Effects Settings |

Dlizplay:
Flug and Play Maonitor on Intel[R ) 328456 Graphics Controller

Colors Screen area
{ True Color [32 bit] F—ESS J Moare

1024 by 768 pixels

lrnuble&hnnt...l Advanced...

Cancel | Apply




7. Hién thi man hinh nén dudi dang trang WEB

- Kich chuét phai trén nén Desktop/Properties/Web.
« Show Web content on my Active Desktop.
« New: Chon trang web.

Display Froperties 21x]

Eackgruundl Screen Saverl fppearance  Web |Effect$| Settings I

[+ Showweb content on my &ctive Deskiop

(WA Current Home Page

MHew...

[Ielete

Properties




b. Thanh TaskBar. "

Show Text

Cac lénh cua thanh Taskbar. Show Title
Close Toolkbar
Kich chudt phai trén thanh Taskbar. .
. g 4 oolbars L
1. View: Ché do quan sat biéu tuong. AdjustDaterTime
y R s Cascade Windows
A Large IConS' B|eU tu’an Idn Tile *Windows Horizontally
« Small Icons: Biéu tugng bé. Tile Windows Vertically
. Open Folder; M3 c(ta s6 cac thanh cong cu. e e

. Show Text: Hién tiéu dé cac ing dung trén thanh cong Cu.  TaskManager.

. Show Tile: Hién tén thanh cong cu. Properties

2
3
4
5. Toolbars: Bat tat cac thanh cong cu.

6. Adjust Date/Time: Thay déi thdi gian cla hé thong.

7. Cascade Windows: Sap xép cac clfa s theo chiéu so le.
8. Tile Windows Horizontally: Sap xép cac cla so theo chiéu ngang.
9. Tile Windows Verically: Sap xép cac clia so6 theo chiéu doc.

1

0. Minimize All Windows: Thu nhd cac clia sé thanh biéu tuong trén thanh
Taskbar.

11. Undo Minimize All: Phuc héi trang thai trudc dé clia cla so.
12. Task Manager: Quan ly ting dung dang chay va hé thong.



Thiét lap thudc tinh cla taskbar

- Kich chu6t phai trén thanh Taskbar/Properties.
- Hoac Kich Start /Settings/Taskbar & Start Menu.

Always on top: Luén nhin thay trén man hinh.

Auto hide: Tu déng an /hién.

Show small icon in Start menu: Cho cac biéu tudng trong Start nhd lai.
Show clock: Bat/tat dong ho hé thong.

Use personalized Menus: Dung thuc dan ca nhan.
2| x|

Gaeneral | fdvanced I

YWordpac

|8 1245 P h

[ Auko hide

[ sShow small icons in Stark menu
v Shaw clock:

¥ Use Personalized Menus

K I Cancel Al




2.3.9 Trg gilp cua Windows.

- Kich vao menu Start/Help hoac g6 phim F1.
- Tab Contents: NOi dung.
. Tab Index: Hién thi theo chi muc.
. Tab Search: Tim kiém.
. Tab Favorites: Luu nhiing tién trinh s dung Window.

E? Windows 2000 =10/

H e o B B

Hide Back  Fonward  Options Web Help

Contents ||ﬂl:|E:-: | ﬁearchl Favnr_itesl

‘Wi
R |ntroducing Windows 2000 Professional m m)

R Files and Folders

R ntemet, E-mail, and Communications
R W orking with Programs

R Perzonalizing vour Computer

R Hardware

W Frinting

2 Troublezhooting and Maintenance
i Metwarking

R Accesshility for Special Needs Start H are

R Mobile Users
B Find it fast

R Security
R Contral Panel B If you've used
Windows before —

R Glozzan
B Troubleshooting

R Feference

B Information and
support on the j
=L

(203




2.3.10 Thoat khoi Windows.

- Kich vao menu Start/Shutdown hoac goé phim ALT+F4.
« Log off Administrator: Thoat khéi User hién thai.
. Shutdown: Thoat khoi hé thong.
- Restart:Thoat va khai dong lai may.
. Stand by: Ché dé nghi cia hé thong.

Shut Down Windows

@ What do wou want the computer ta dao?

Festart j

Log off Administrator
Shiat down

Skand by

QK I Cancel | Help




2.4. CAC THAO TAC VGl WINDOWS

2.4.1. Cac chuc nang co ban trong menu Start.

2.4.1.1. Chuc nang RUN:

Chay m6ét tép tin thuc thi. (*.exe, *.com, bat,...)
- Kich vao Start/RUN.
- (6 duong dan chua tép tin thuc thi tai hop Text box Open.
. Kich Browse... tim dén tép tin.

Run 2| x|

g_” Tvpe the name of a program, folder, document, ar

Inkternet resource, and Windaws will open it Far wou,

Qpen: I i QuanlySinhien,EXE j

QK I Cancel | Browse, ., |




2.4.1.2. Chuc nang SEARCH:
Tim kiém kiém tép tin.
- Kich vao Start/Search/For files or Folders.
- (G0 tén tép vao hop text box Search/For files or Folders named.
. Dung dau hdi (?) dé thay thé cho mét ky tu trong tép.
. Dung dau sao (*) dé thay thé cho mét chudi ki tu trong tép.

- Kich vao Search now. T=TE
[ = |

J File Edit  “iew Favarites Tools Help |
| <=Back ~ = - ||@Search [y Foiders o4 | M BE < e | EE

JAgdrESS I@ Search Resulks ;I & G |J Links **
Search = -1
. @ Select an
OF Mew | ] i iterm to wisww
its
@ Search for Files and Folders = Search Results description.

Search far filez or folders named:

Iwinwnrd.e:-ce _

o ] T R D EXE
LContaining text: ] T R D EXE
Look in:
|= Local Harddrives (002 ~1

Stop Seanch I

I Date

I Tupe

™ Size

I Adwvanced Options

Indexing S ervice iz currently dizabled.

Search for other items:
Files or Folders
Computers -

= object(s) o




Tim kiém nang cao.

- Date: Tim kiém theo ngay thang hoac khoang ngay thang.
. Type: Tim kiém cac tép tin c6 phan ma rdng cu thé.

« Size: Tim kiém theo kich cd.

- Advanced Options : Tim kiém theo tiéu chi nang cao nhu phan biét chi hoa, chii
NSearchResults

thuong.

File Edit “iew Fawvorites Tools

=10 %]

Help

Address @ Search Results

|
J qmBack = = | @Search L, Folders @'@ Z X | Efw
|

| @eo ||Links >

Search

& New |

@ Search for Filez and Folders

Search for files or folders named:

I".e:-:e

Containing test:

Look, in;

IEI Local Harddrives [C:.D:] j

Stop Search |

Search Optiohs <<

[T Date

[ Tupe

[ Size

[T Advanced Options

Indexing Service iz curently dizabled.

[y eoln For bl b

Searéh Results

™ TMGPOSC exE
EF’.CDSEE.EXE

=] trp95357065045860, exe

(9. cam_setup.exe

" |webcam. exe

=] tmpe225393197 145258 . exe
=] trpSE95065836951 796, exe
= setappPath.exe
Ervahoo!_messenger_install. exe

: Type: Application
=Y| Size: 215 KB

WINFED, EXE
€3 JETCOMP. 2xe
i setup, exe

Select an
iterm to wisw
its
description.

E‘cc.ﬁ.pp.exe
E‘ccEvtMgr.exe
Echg'-.-'iew.exe
E‘ccPwdSvc.exe
E‘ccSetMgr.exe
%NMain.exe
m MED . exe

BV LrsETUR.EXE
EMLuseTUR.EXE
EMemScan.exe
@instmsia.exe
@instmsiw.exe
H Prescan.exe
f__fj Sevinst, exe
E'Syanch.exe
EOmigrate.exe

62 File(s) found




2.4.1.3. Chuc nang Settings.
Piéu khién va cai dat cac doi tuong clia Windows.
Control Panel: Ban diéu khién hé thong.
Network and Dial up connections: Két n6i mang qua Modem.
Printers: Cai dat may in.
Taskbar & Start menu: Cai dat menu Start.
2.4.1.4. Chuc nang Documents.
- Luu lai cac ting dung da thuc hién trong thdi gian gan day nhat.
- Néu mubn xo04 bd cac théng tin nay ta thuc hién nhu sau:

- Start Taskbar & Start menu/Adancend/Clear.
2.4.1.5. Chuc nang Programs.
Chay cac ung dung c6 trong may.




2.5. Cac biéu tugng cd ban trén nén Desktop cua
Windows

2.5.1. Mycomputer.

- Moi su kham pha vdi may tinh déu bat dau ti Mycomputer.
- M& Mycomputer bang cach kich dip chudt vao biéu tudng, hodc kich chudt
phai trén biéu tuang chon muc Open.




® My Computer - |0 x|

| Elle Edt Yiew Favortes Tools Help -
| #=Eack v = ¥ | @Search L Falders @ | FEALF RS @| v
| Address I@ My Computer j ﬁ"GD ‘ Links #

J I ﬂ . . @ E

" 3 Floppy  Local Disk (T SETUP (D) Compack Disc  Conkrol Panel
My Enmpu’rer (A (E:)

Select an tem to view s
cescription. Removable
—  Disk(F:)

Displays the files and
talders anyaur computar

A4
Caoao alen J

& obiject(s) |@, My Computer A




2.5.2 Recycle Bin.
- Luu dir tam thoi cac tép tin hodc cac thu muc bi xoa.

- Kich dup chudt vao biéu tudng hoac kich phai chudt Ién biéu tudng dé ma.
- Empty Recycle Bin: Xoa

£ Recycle Bin =10l =|
J Eile Edit Yiew Fawvorites Tools Help ﬁ
J d4mEack v = = | ‘Dsearch [ Folders 4 | FERN PR T | i
| Address FQ Recycle Bin ~| @aeo ||Links »
1 | Mame ¢ | Criginal Locakion | Date Deleted |
gl [ IMew Falder CoiDocuments and ... 1201002005 2:05 ..,
L @New Microsoft Ex... DDocuments and ... 12)10/2005 2:05 ..,
Recycle Bin B rews Microsoft Y., D:\Documents and ...  12/10/2005 2:05 ...

2] Mew Text Docum,..  D\Documents and ... 12/10/2005 2:05 ..

This folder contains files and
folders that you have deleted
from your cormputer,

To permanently remove all
iterns and reclaim disk space,
cClick:

Empty Recycle Bin I

To move all items back to | |
their original locations, click:

Restare Al I vI 4 I |

w2

4 obiect(s) 32.0 KB |




2.5.3. My netWork Places.

2.5.4. My documents.

2.5.5. Internet Explorer.




Hét chuong Il



CHUONG il

On dinh méi truong Windows



3.1 Cai dat thém cac thanh phan

cua Windows

Start / Settings /

Control Panel

E3 Control Panel

J File Edit ‘Wew Favortes Tools Help

J 4=Eack ~ = - | @58arch LY Folders @History |E q; h | -

Cont;ol Panel

AddiRemove  Add/Remove  Administrative  Date/Time
Hardware Programs Tools

i |
Use the settings in Control Panel to _‘fﬁf % ﬁr
— personalize your computer, ==
Display  Folder Options Fonts Game Inkernet

Select an item to view its Controllers Options
descripkion, . ’_“

Windows Update @ %) cR @p
indovss 2000 Support kevhoard Mouse Metwork and  Phone and  Power Options

Dialup Ca...  Maodem ...

¢ @ & 4

Printers Regional  Scanners and  Scheduled  Sounds and
Ciptions Cameras Tasks Multimedia
=] [ i

J.ﬁ.gdress I@ Cantrol Panel j a0

|22 objectis) |@. Iy Compuker

| K




- Chon Add / Remove

Programs

Ex Add/Remove Programs

Currently installed programs:

Adobe Acrobat 5.0

Click here For support information.
Ta change this program or remove ik From your
computet, click Change or R
£} Bach Khoa Antivirus 2002
g LiveReq (Symantec Corporation)
[ LiveUpdate 1.6 (Symantec Corporation)
;’% Macromedia Flash 5
& Microsoft Office 2000 Premium
& Microsoft Visual J++ 6.0
& Microsoft Yisual Studio 6.0 Professional Edition
ﬁ! Microsoft Web Publishing Wizard 1,53
& M3DM Library - isual Studio 6.0a
[T Metscape & (6.01)

vl Viakleas 2000

=101 %]
Sork I:n;.-':l Mame ;I
Size
Used
1of
Size 4. 02ME
Size 2, 00ME
Size 2,97MB
Size 44.1MB
Size Z55ME
Size 1.00GE
Size 1.00GE
Size 1.00GE —
Size 19.6MBE
Sira A JEMRE ;I

Close |




- Chon “Add / Remove Windows Components”

- Panh dau kiem nhiing muc can chon.

- Mu6n chon cac thanh phan bén trong cla kiém muc da
chon thi: Chon Details / chon cac thanh phan / OK

Windows Components Wizard x|

Windows Components
“f'ou can add or remove components of YWindows 2000,

To add or remove a component, click the checkbox. & shaded box means that only
part of the component will be installed. To see what's included in a component, click
Details.

LComponents:

F Indexing Service X j

"'3"5 Internet Information 5 5]
O E:] 4 anagement and Monitoring Tools
[] = Message Queuing Services

1 2= N atwnrkinn Servires

Dezcnption: |15 zervices [web and FTF support] along with support for FrontPage,
tranzactions, 45Ps, database connections, and receiving of posts.

Total disk zpace required: 19.1 MB

Space available on disk: 6345 5 MB

< Back Mest > Cancel




3.2 Cai dat cac chuong trinh ung dung

- Chuong trinh Gng dung (Phan mém Ung dung):
|a nhiing chuong trinh dé giai quyét cong viéc
hang ngay. VD: Chuadng trinh nghe nhac, xem
phim, chuong trinh quan ly, bdo quan hé thong



- Cai dat phan mém:
- Cai dat tu dong: Néu cé san chuong trinh cai tu
dong (Autorun) trén dia CD thi thuc hién tuan tu
theo chi dan



Cai dat khong tu dong:

Chon “Add New
Programs”

Chon nut “CD or
Floppy”

Pua dia mém hodc
dia CD vao O dia

Chon Next

Chon Browse: xac
dinh duong dan dén
chuong trinh cai dat

Chon Open / chOn
Finish

% Add/Remove Prngrams

Lo

Currently inskalled programs:

E& Adobe Acrobat 5.0

Click here far suppart information,

Tao change O YoUr

computer, g
E} Bach Khoa Antivirus 2002
i? LiveReq (3ymantec Corporakion)
[™] Liveldpdate 1.6 (Symantec Corporation)
&% Macromedia Flash 5
@7 Microsoft Office 2000 Premnium
&m Microsoft Yisual 4+ 6.0
&m Microsoft Yisual Studio 6.0 Professional Edition
J;J Microsoft Web Publishing Wizard 1,53
&m MSDN Library - Yisual Skudio 6.05
[™] Metscape & (6.01)

Tl viaklaw 2000

=10| x|
Sork by | Mame -
ast Used O
Size 4.02MB
Size 2.00MB
Size 2.97MB
Size 44, 1MEB
Size ZEEME
Size 1.00GE
Size 1.00GE
Size 10068 —
Size 19.6MB
-
Sima £ TCME

Close




Ngoai ra c6 thé:

- Vao computer
- MG 6 CD, 6 dia mém
- Mé thu muc chidia chuong trinh muon cai

- Nhap dup vao tap tin: Setup.Exe hay Install.Exe



3.3 BO sung cac chuong trinh
vao lenh don Start

- Cac chuong trinh sau khi cai dat déu tu dong bo
xung vao Menu Start. Neu chua thay ching cé
thé tien hanh bo sung nhu sau:

- 1. Start/setting / taskbar & start menu



- GO tén chuaong trinh vao hop van ban hoac chon
Browse dé tim chuong trinh / OK

- Tao madi hoac dat vao mot thu muc da co
- Néu muon thi gb tén tap tin vao hop van ban (Hoic
chap nhan tén mac dinh) / Chon Finish
- Vidu: Thém chuong trinh MS Word vao |énh don Start



G& bo cac chuong trinh ra khoi Menu
Start (phan Programs

Start / Settings / Taskbar & Start Menu
1.Chon tab Advanced

2.Chon chuong trinh, thu muc mudn gé bd

3. Chon Remove / Yes

Néu tiép tuc gd bo thi quay lai buéc 2
Chon Close / OK dé thoat.

vi du:



3.5 bo sung thu muc vao menu start

- Start / Settings / Taskbar & Start Menu / Chon Tab

Advanced / Hop thoai Start Menu xuat hién :

EX Start Menu - Ol =|

J File Edit ‘iew Faworites Tools Help

J 4= Bl ~ = - | @Search LY Folders @Histnry ||E* L rfil| =

J Address II:I Skart Menu j .f'{)GD
Folders b4
LEE
::ﬁ Deskiop = £ 31

@ Iy Diocuments Programs
EI&.D_.]l My Corpuker

-2 315 Floppy (A:)

=== T (C:)

&7 BP

=1+ Documents and Settir
{:l adminiskraktor
-0 Al Users e
EI{:l G

{:l Zookies
{:l Desktop
-- Favaorites
{:l My Dacument
Ela Skart Menu

=-[25 Programs
-
“ | | |

|1 object(s) (Disk free space: 6.19 GE) |III byvtes |E_g]| [y Compuker >




Chon thu muc program bén phai

Pua thu muc can chon vao Program :
- An chubt, giti phim Ctrl rdi ré chuét dén thu muc Program hoac

dung Iénh Copy hoac Cut
Poéng clia so start menu.

Chon Ok



Chuang trinh tu dong chay khi khoi
dong Windows

Start / Settings / Taskbar & Start Menu

Chon tab Advanced

Chon thu muc Program /Start up bén phai

Chon chuong trinh can chay moi khi khdi dong dua vao
thu muc Program / Start up

Poéng cla s Start menu

chon ok



Heét chuong Il



Chuong 4

Chuong trinh ung dung trong
Windows



Khaoi dong mot ting dung

Cach 1:
- Chon Start / Programs.
- Chon chuong trinh can chay
Cach 2:
- Tim dén noi chdia tép chuong trinh, kich chudt vao tén chuong trinh dé
Cach 3:
- MG tép tin ing dung clia chuong trinh can chay
Cach 4:
- Nhén chudt vao biéu tugng trén Desktop



Chuyén qua lai gilta cac (ing dung

- Nhan t6 hdp phim Alt + Tab
- Hoac kich chudt vao tén chuaong trinh trén thanh TaskBar



Pbong mot ung dung
- Chon menu File / Exit

- Nhan t6 hop phim Alt + F4

- Nhan chudt phai vao tén chuong trinh trén thanh TaskBar, chon
Close



Luu tu lieu

- Chon menu File / Save hodc Save As (dé ghi dudi mot tén
khac)

- Nhén t6 hop phim Ctrl + S
- Nhan phim F12



Dong mot chuadng trinh bi treo

- Nhén t6 hgp phim Ctrl + Alt + Del
- Chon Task Manager
- Chon chuang trinh can déng, chon End Task



Chép du liéu gita cac ung dung

Chon d6i tudng can Copy
Pua doi tudng da chon vao ClipBoard:
Nhan t6 hop phim Ctrl + C
Chon menu Edit / Copy
Pua tré chudt dén vi tri can sao chép
Pua di liéu tu ClipBoard den vi tri trd chuét:
Nhan t6 hop phim Ctrl + V
Chon menu Edit / Paste



Di chuyén dif liéu gilta cac (ing dung

Chon dbi tuong can di chuyén

Pua doi tudng da chon vao ClipBoard:
Nhan t6 hop phim Ctrl + X
Chon menu Edit / Cut

Pua trd chudt dén vi tri can di chuyén

Pua di liéu tu ClipBoard den vi tri trd chuét:
Nhan t6 hop phim Ctrl + V
Chon menu Edit / Paste



Heét chuong IV



Chuong 5

Lam viéc vdi thu muc
va tep tin



Thu muc va tép tin

- Thu muc (Folder):
- La vung nhé trén dia tu, chia cac tép tin va cac thu muc
con.
- Tén thu muc dai toi da 255 ki tu, khéng c6 cac ki tu dac biét
nhu (:), (/), (?).
- Téptin (F|Ie)
- Cha céac dit liéu bén trong, bi€u dién mot thong tin nao do

- Tén tép tin nhu tén thu muc, co theém phan ma rong gom 3 ki
tu, ngan cach vai tén bang dau cham (.)

- Péan/ hién phan mad rdng trong tép tin:
- Chon menu Tool / Folder Option / View
- Check hoac Uncheck 6 Hide file extensions for known file

types
- Chon OK



MJ mot thu muc

1. Mo qua My Computer
»  Double Click vao biéu tugng My Computer trén Desktop
»  Chon 6 dfa, sau dé chon thu muc can mé

1. MG qua Windows Explorer
>  Right Click vao nut Start, chon Windows Explorer (Hodc nhan t6 hop
phim Windows + E)
>  Cau trac thu muc thé hién ¢ 6 bén trai. Néi dung cac thu muc con va
tép tin G 6 bén phai



Hién thi ndi dung clia mét thu muc

- Chon menu View hodc nhan phim chuét phai trén ving chia
thu muc, tép tin, chon muc View
- Large Icons
- Small Icons
- List
- Detalils
- Thumbnails



Sap xép nodi dung trong mot clia s

- Chon menu View / Arrange Icons (hodc nhan phim chudt phai
trén vung chua thu muc, chon muc View)
- By Name
- By Type
- By Size
- By Date



MG tép
- Double Click vao tép can mo

- Néu tép tin chua dudc xac dinh chuong trinh md, ta chon
chuong trinh dé mé 6 hop thoai Open With.



Tao thu muc

- Chon menu File / New

- Hodc nhan chuét phai 6 vung chia thu muc, chon muc New /
Folder



s O TV

B6 sung thu muc vao Favorites

M3 thu muc can bo sung

Chon Favorites / Add to Favorites

bat lai tén cho thu muc theo y minh

Chon OK

Pé md thu muc trong Favorites, chon Favorites / chon thu
muc can mo



Chon nhiéu tép tin hay thu muc

- Su dung chuo6t
- S’ dung phim Ctrl: Khi chon cac dbi tuong roi rac
- SU dung phim Shift: Khi chon cac doi tugng lién nhau



Di chuyén thu muc va tép tin

Panh dau chon doi tugng can di chuyén

Nhan phim phai chudt, chon Cut (hodc menu Edit / Cut, hoac
nhan Ctrl + X)

Chon vi tri di chuyén dén

Nhan phim phai chudt, chon Paste (hodc menu Edit / Paste,
hodc nhan Ctrl + V)



Sao chép thu muc va tép tin

Panh dau chon doi tugng can sao chép

Nhan phim phai chuét, chon Copy (hodc menu Edit / Copy,
ho&c nhan Ctrl + C)

Chon vi tri sao chép dén

Nhan phim phai chudt, chon Paste (hodc menu Edit / Paste,
hodc nhan Ctrl + V)



Daoi tén thu muc, tén tép
- Right Click, chon Rename
- GO tén mai
- Nhan chudt hodc nhan Enter



Sao chép thu muc, tép tin ra 6 mém

- Chon doi tugng can sao chép
- Right Click, chon Send to / chon 6 A



Huy bo tép hoac thu muc

Chon cac doi tugng can huy bo, Right Click /
Delete / Chon Yes de dua vao Recycle Bin

Néu mudn xoé han, khéng Iuu vao thung rac, nhan
giu phim Shift khi Chon Delete

Pe phuc hdi cac thu muc, lep tin da xoa vao
Recycle Bin, right click vao biéu tuong thung rac /
chon Restore

Pé xo04 tat ca di lieu trong thung rac, right click vao
biéu tu’dng thiing rac / chon Empty Recycle Bin

Khi da xpa du liéu trong thung rac, viéc phuc hoi lai
dU liéu rat phuc tap va can cé cong cu chuyén biét.



Pat thuOc tinh an cho Files hoac Folders

Kich phai chubt vao File, folder/ Properties/
hide / OK

- Che gidu:

Tu hOp thoai Folder Options/ View

Chon Do not show hiden file and folders/ Apply
- BO che giau:

Tu hOp thoai Folder Options/ View

Chon Show hiden file and folders/ Apply



Chuong VI

Cac trinh phu tro trong
Windows



Dung may tinh bo tui

- Chon Start / Programs / Accessories / Caculator
- Dé st dung may tinh khoa hoc, chon menu View / Scientific



Chuang trinh WordPad

- Chon Start / Accessories / WordPad
- Taco thé gb tieng Viét bang cac bd gé nhu Vietkey hodc ABC.

Poi véi cac dang Font Unicode nhu TimesNewRoman hay Arial, trong Vietkey ta
phai chon bd gé chuan Unicode

Poi vai cac dang Font cé tiép dau ng “.Vn” nhu “.VnTime”, “.VNArial’,...ta phai
chon chudn TCVN3

Poi v6i cac dang Font c6 tiép dau ngd “VNI” nhu “VNI-Time” , “VNI-Arial’,...ta
phai chon chuén VNI



- M6t s6 quy tac gé tiéng Viét bang bd gb Telex
a

Q
Il
Qy»

ee
00=0 dd
uw = u aw
oW =G0
. Céc dau thay thé bao gom:
f : huyén
S : SaC
j 1 nang
r : hoi
X :nga

Z : X04 dau

Q)¢

o, O



Ve hinh trong Paint

- Chon Start / Programs / Accessories / Paint
- M6t so thao tac trong Paint

> MG tép: Ctrl + O (hoac File / Open)

» Tao mdi : Ctrl + N (File / New)



Chuong VI

May in va in an trong
Windows 2000



B6 sung trinh diéu khién may in

1. Chon Start / Setting / Printers
2. Chon muc Add Printers



Xem tu liéu trudce khi in

1. MG ling dung c6 chiia tép can in
2. Chon menu File / Print Preview



In tu lieu

1. MG Uing dung c6 chiia tép can in
2. Chon menu File / Print



Xem hang ddi in

- Chon Start / Setting / Printers
- Double Click vao biéu tugng may in dé xem hang doi






Thay d6i ngay gio hé thong

- Chon Start / Settings / Control Panel

- Double Click vao biéu tugng Date / Time
- Dé thay déi ngay thang, chon 6 muc Date
- Thay d6i gid, chon muc Time

“ Ta c6 thé vao nhanh muc Date / Time bang cach kich dip
chudt vao biéu tudng dong hd trén thanh TaskBar



Pat cac biéu tugng Ién thanh TaskBar

- Kich chu6t phai trén phan trong thanh TaskBar
- Chon muc Toolbar
- Address : Hién 6 dia chi Web va khdi dong trinh duyét Web
- Links : Lién két dén mot trang Web nao do
- Desktop : Vao mét s6 chuong trinh trén Desktop
- QuickLaunch : Thanh tiép can nhanh
- New Toolbar : Bat mét thanh céng cu mdi trén thanh Taskbar



Tao bi€u tuong 10i tat trén Desktop

- Trén man hinh Desktop, right click, chon muc New / Shortcut

- Nhan nut Browse dé tim thu muc hodc tép tin can tao Shortcut

- Chon Next, dat lai tén cho 16i tat, nhan Finish

“ C6 thé tao Shortcut béng nhiéu cach, vi du nhu nhan va gil
chuot vao tep tin can tao 16i tat, kéo ra man hinh.



BO sung cac khoan muc trong Active Desktop

- Right click trén Desktop
- Chon Active Desktop / New Desktop ltem
- Gb dia chi trang Web muon xem. Nhan OK



Thay doi thudc tinh chudt

- Start / Settings / Control Panel

- Double Click vao biéu tugng Mouse
. Button Configuration: thay déi vi tri nat diéu khién ctia chudt
. Files and Folders: Chon cach kich chudt dé md ddi tudng
. Double click Speed: thay ddi toc do kich dup chudt



Thay doi hinh dang chuét: chon Tab Pointers
Chon Normal Select

Kich nat Browse/ chon hinh dang chu6t/ OK
Mu6n tré vé hinh dang ban dau chon Use Default



9. Thay doi thong sO cUa chuOt (mouse)

Nhan dip vao bi€u tugng Mouse xudt hién
hOp thoai:

Button Configuration: thay doi vi tri nit di€u
khién cUa chubt

Files and Folders: Chon céach kich chudt dé
md& doi tuong

Double click Speed: thay dGi tOc d0 kich dip
chuOt

Mouse Properties

Buttorz | F'u:uintersl Mu:utinnl Hardware

— Button canfiquration

* i Bighthanded  Lefthanded

Left Button: Right Buttan:

- Momal Select - Context Menu
- Marmal Drag - Special Drag

— Filez and Faolders

™ Single-click to open an item [point to select]
h % Double-click to open an item [single-click to select]

— Double-click zpeed
Test area:

Slow Fast

 S—

0k I Cancel | Apply




-Thay do6i hinh dang chubt: chon Tab Pointers

Mouse Properties
Buttons Fointers l Mu:utiu:un] Hardware

Scheme

2 x

Custarize:

Help Select
W'orking In Background
Busy

Precizion Select

[+ Enable pointer shadow

| Browsze. . |

o |

Carnicel | |

- Chon Normal Select
- kich nit Browse/ chon hinh dang chult/

OK

- Mu0n ché vé hinh dang ban dau chon Use

Default

Sau khi hoan tat cong viéc nhan Apply hodc
OK dé xac nhdan viéc thay doi va thoat
khoi hp thoai



Lam viéc vai hop thoai Folder Option.

Dung dé thay doi cac tinh chat lua chon mot thu muc hodc tap
tin

M3 biéu tuong Folder Option

Active Desktop: Hoat dong ngoai man hinh nén

Browse folders: hién clia sé tiép theo

View Web: hien dang Web trong cac Folder

Click items as follows: Thuc hién kich chudt dé mad cac tap tin



- D4t thudc tinh an cho Files hodc Folders

- Kich phal chu6t vao File, folder/ Properties/ hide / OK
- Che giau:

- Tu hop thoai Folder Options/ View

- Chon Do not show hiden file and folders/ Apply
- B che giau:

- Tu hop thoai Folder Options/ View

- Chon Show hiden file and folders/ Apply



10. Lam viéc vGi hOp thoai Folder Option.

Dung dé€ thay dOi cac tinh chat 1ua chon
mOt thu muc hodc tap tin

MG bi€u tuong Folder Option

Active Desktop: Hoat dOng ngoai man hinh
nen

Browse folders: hi€én c(ra sO ti€p theo

View Web: hién dang Web trong cac Folder

Click items as follows: Thuc hi€n kich chult
d€ m& cac tap tin

Folder Options

General |‘-.-’iew I File Types | Offline Files

ﬁ &+ Enable Web content on my deskiop

' Use Windows classic desktop

|'.-’-'-.n::tive Dezktop

—wfeb Wiew
% ¥ Enable 'Web content in falders

 lze Windows classic folders

— Browze Folders
g % Open each folder in the same window

£ Open each folder in itz awn windaw

— Click itemsz as follows
ﬁ ™ Single-click to open an item [point to zelect]
% [nderline icon titles consiztent with my bravser
) Underline izon ttles only when | paint at them
&+ Double-click ta open an item [single-click to select]

Festore Defaulkz |

] I Cancel Apply




- Che gidu céc files, Folders c6 thuOc tinh an.

- Dat thubc tinh an cho Files hodc Folders

- Kich phal chudt vao File, folder/ Properties/ hide / OK
- Che giau:

- Tu hOp thoai Folder Options/ View

- Chon Do not show hiden file and folders/ Apply
- BO che gidu:

- Tu hOp thoai Folder Options/ View

- Chon Show hiden file and folders/ Apply



Regional Options

- Chtic nang: Dung dé cai dat cac thudc tinh clia moi quéc gia.
- Cach thuc hién

« MG Control Panel.

» M3 Regional Options

. Numbers: Dat lai ki€u s6.

. Currency: Dat lai kiéu tién té.

. Time: Dat lai ki€u hién gio.

. Date: Dat lai kiéu hién ngay thang...



¥

Cnhuaong IAX:
Bao tri hé thona

Hién thi théng tin dia
Kich dup vao My Computer trén man
hinh nén. Kich phai chuét vao
mot 6 dia , chon Properties

SETUP (D:) Properties el
General | Toolz | Hardwarel Sharingl
: SETUP
— Label: |
Tupe: Local Disk,
File zystem: FAT3Z2
B Used space: 1.10,/53.280 bytes 103 GE
. Free space: 17.337.712,640 bytes 16.1 GE
Capacity; 18,443 465,920 bytes 171 GB
Diive [ Dgk Cleanup...
k. Cancel Apply




2 Tim 10i dia

SETUP {D:) Properties 2 x|

- Chon Tab Tools ta c6 hop thoai
Sau. General Tools |Har|:lware| Sharingl

- Error checking: Kiém tra I6i dTa
- Backup: Tao file du phong trén dia
- Defragmentation: Gom manh dia

— Error-checking

Thiz option will check, the wolume far
EITars.

i Lheck Now...

— Backup
H."'” Thiz option will back up files on the volume,
=
Backup Maow...

— Defragmentation

%‘%— Thiz option will defragment fles on the valume.

Defragment Mo, ..

(] Cancel Apply




3. Loai bo céac tép rac

MdJ My Computer

Chon 6 dia can loai bd tép rac.
Kich phai chudt vao 6 dia, chon
Properties

Chon Tab General. Disk Cleanup

&#; Disk Cleanup for SETUP (D:) 2%

Dizk. Cleanup l Mare Options ]

*fou can uze Dizk Cleanup to free up to O KB of disk space

——=| on3ETUF (D).

Files to delete:
% Recycle Bin
E Catalog files for the Content Indexer OkB
Taotal amount of disk space pou gain: OkKB
D ezcriphion

The Recycle Bin containz files you have deleted fram your
computer. Theze filez are not permanently removed until you
emphy the Recycle Bin,

View Files

OF. Cancel




4. Luu ban du phong

Chon Start/ Programs /
Accessories/ System Tools/
Backup

-10/X]

Jb Edt View Tooks Help

Welcome ‘ Backup\ Hestme‘ SBheduIeJubsl
Welcome to the Windows 2000 Backup and Recovery Tools

Chon Welcome/ Backup Wizard Backup Wizad
E | The Backup wizard helps you create a backup of pour programs and fles o you can prevent data
C h O n N ext W) | loss and damage caused by disk fallres, power outages, vius infections, and other potetially
damaging events.
Restore Wizard

The Restore wizard helps you restare your previously backed-up data in the event of a hardware
] | fale, accidental erasue, or other data loss or damage.

— Emergency Repair Disk
A | Thisaption helps pou create an Emergency Repai sk that yau can use to repar and restat
[ | Windows i 15 damaged. This option does not back up your files or progiams, anditis not &

1 replacement for requiary backing up your spstem.




NOi dung chon nhu sau:

- Backup everything on My Computer: EGiCALL

Sao luu du phong tat ca moi cai Wha to Back Up

- Backup selected files, drives, or You can speciy the items you want to back up,
network data: Sao luu du phong nhung
cai da chon Select what pou want o back up:

- Only backup the system State data:
Chi sao luu du phong nhiing file hé
thong

g Back up everything on my computet

(" Back up selected fles, dives, or network data

(" Orly back up the System State data

{ Back Cancel |




5. Phuc hoi mét ban du phon

MG clfa s6 sao luu du phong. Chon  Kakkl

tab Welcome What to Restore

Kich ch on Restore Wizard. Ch on "iou can restore any combination of drives, folders, or fles, @
Next

Ch on bén d U’ 0 ho ng ¢ é\_ np h uc h 6 i %D qu.fnﬁ :2 ;s:slnta;tethe check bow nest to any dive, foldsr, ar fle hat you

Chon next, chon Finish dé két thuic ot Fe..

What o restore:

D@ Fll Name
| | | Media created 10/10/2003 & 7:33 P




6. Dia stfa chita khan cap

MG clra s6 Backup

Chon tab  Welcome. chon
Emergency Repair disk

Ppanh dau vao Also back 10 Friiergency Repair Diskette 2
Registry to the repair directory |

Pua dia mém dinh dang con trang Insert a blank, fomatted floppy disk into dive &: and click. OF.

s 218 0 8 AL R ol R TS oy

Chon OK | ibls0 backup the registry to the repair directary. This backup:
ivan be used to help recover your system iF the registy is

14

Cancel




7. Dinh dang dia mém

=5

Pua dia mém vao 6 dia

M3 My Computer

Kich phai chudt vao Floppy disk
Chon Format

Chon Start

Sau dé chon Close dé két thic

=

E Open

Explore
Search...,

Shating. ..
i3 Add to Zip

Create Shorkout
Fename

Properties




8. Tao lich biéu

Chon Start/ Programs/
Accessories/ System tools

Chon Sheduled Tasks

[ Scheduled Tasks =10/ ]

_ Fle Edt View Favorites Took  Advanced Help

| Btk v 9 ‘ @Search L Folders @Histnry ‘E % 0 ‘ i

| Address |@ Scheduled Tasks j @GU

| -

o3y

' Add Scheduled  Microsoft
Scheduled Tasks Task  Visual Foy..,

This Folder conkains tasks you've
schieduled For Windows, Windows
altomaticaly petfarms each task at
the scheduled tme,

For example, you can schedule a
time For Windaws to clean up your
hard disk by deleting unnecessary
files,

Select an item to view its
description,

? object{s)




Kich dup vao biéu tudng Add Sheduled Tasks
Chon Next ta co

Scheduled Task Wizard x|

Click the program vou want Windows bo .
To zee more programs, chick Browse.

Application | W Ersiomn | *l
Accessibiity Wizard 5.00.2134.1

St acrobat Beader 5.0 R.O7.200703...

."l".I:ti'-.-'E.'.'}‘:: Control Test Contaner  B.0.5063

(3l Address Book A.O02319.6Y...

@ AP Text Viewer 6.00.5163

e Backup .00 21721

[[=="" [ ) P P Foomad A ;I

Browsze. .. |

‘ £ Back I [Hext = Cancel |




Chon mot chuong trinh
Sau do chon Next ta co

Scheduled Task Wizard e

Tupe a narne for this tazk, The tazk name can be
the zame name as the pragram name.

Ferform this tazk:

™ Daily

™ Weekly

™ Manthly

™ One time anly

™ wWhen my computer starts
™ When | log on

‘ ¢ Back, I [ et Cancel




Chon Start/ Programs/ Accessories/ System Tools/ System Information. Ta

7

CO.

J Sickion Wigs Tools |J dm | |% ||§ JE Iﬁ:@ @

?

9. Hién thi cac tinh chat clGia hé thong

_ O] x|

Swskem Summar's

I:l Hardware F-Lesc-urces
I:l Componenks

I:l Sofbware Environmenk
-2 Internet Explorer S
-3 applications

Item | value
5 Mame Microsoft wWindows Z000 Professional
Wersion 5.0.2195 Build 2195

05 ManuFackturer
Swskem Mame

Swskem Manufackturer
Swskem Model

Swskemn Type

Processar

BIOS YWersian

windows Directorsy
Locale

Tokal Phwsical Memorw

B ailable Phwsical Menorsy
Tokal Wirtual Merorsy

Ay ailable Wirtual Mermorsy
Page File Space

4 |

Microsoft Corporation

MTSS

YIo Technologies, Inc.
WTSaO1

®86-based PC

w36 Family 6 Model 11 Skepping 1 GenuineIntel ~120
Ayward Modular BIOS w&, 00PG
W TRET

United States

122,352 KB

30,524 KB

415,796 KB

231,305 KB

291,444 KB




10. Task Manager

- Kich phai chuot I&n thanh Taskbar —ERMIEEEIEES =101
hon Task manager File Options  Yiew Windows Help
C

Applications |F'r|:u:esses | Performance

- Nhan dong thdi Ctrl + Alt + Delete.
Chon Task manager Task el
1;'}' af Running
37 untitled - Paint RuRMing
Min:rl:usnl:t PowerPoint - [Chirdng k] Running
End Task | Swikch To few Task, ..,

Processes: 20 CPU Usage: 0% |Mem Usage: B3656E | 291444 v




Chuong X
Mang may tinh
1.  Manglagi?

Mang may tinh (Network) la hé truyen théng va trao déi dii liéu dudc xay dung bang
cach ghép ndi hai hay nhiéu may tinh véi nhau theo mot nguyén i nao do.

Lgi ich clia mang:
- St dung chung dudc cac tai nguyén nhu: may in, 6 dia, . . .
- St dung chung dudc céac thong tin di liéu: van ban, hinh anh, chuong trinh,
Ung dung. . .
- C6 thé khai thac thong tin trén mang
- Tranh tinh trang lac hau vé thiét bi



2. Phan chia loai mang

- Phan chia theo nhu cau hoat déng

- Mang Peer to Peer |la mang ma trong d6 vai trd cla cac may tram la tudng duong
nhau trong qua trinh khai thac tai nguyén. Trong mang nay khong co Server
(may cha).

- Mang Client/Server 1a mang c6 it nhat mot may Server, 6 may Server c6 cai dat
hé diéu hanh mang va né cé chiic ning diéu khién , cung cap, phan chia tai
nguyén theo yéu cau clia cac may tram



b. Phan chia mang theo do I6n

- Mang cuc b6 LAN (Local Area Network)
- Gidi han khoang 200 may va ban kinh khoang 50 km
- Gidi han trong mét toa nha, khu vuc nho, tai nguyén khong vugt quéa kha nang quan li
clia c4c thiét bi
- Mang WAN (Wide Area Network)
- Mang dién rdng khong c6 géi han vé may va khoang cach, né dudc tao ra chinh la nho
ghép noi cac LAN véi nhau
- Trong mang dién réng nay phai st dung cac thiét bi vién théng nhu Brigde, Geteway,
Modem ... .



c. Phan chia mang theo NIC

- Trong mang cuc bd LAN ngudi ta phan chia mang theo card noi
mang
- Mang Ethernet
- Mang Tokenring
- ARC net

- M®di loai NIC dung dé n6i mang sé quyét dinh phuong thic truyén dit liéu
trong mang



d. Phan chia mang theo cach dau

- Trong mang LAN nguoi ta phan loai mang theo so do ndi gila
Server va may tram
- S0 dd BUS (So db tuyen tinh)
- S0 dd STAR (So db hinh sao)
- S0 do6 RING (So do vong)
- S0 do hon hop



3. May Server

May Server (may phuc vu, may chl) dudc cai dat hé diéu hanh mang,
thudng xuyén phai tiép nhan, xU Ii, phan tich va dap Ung cac yéu cau cla
cac may tram
Pac diem:

- Dung lugng bd nhd 16n( RAM va 6 cling 16n)

- Tbc dd cao

- C6 thé c6 nhiéu CPU

- Pudc thiét ké san cac kha ning dé phong nglia cac su co



4 May tram (Work Station)

- Cac may tram khéng c6 yéu cau cao, chi st dung vao viéc xU i
théng thudng (Céac xu li phuic tap da cé may Server)
- Dac diem:
- Dung lugng b6 nhé nho (hoac vua phai)
- To6c dd binh thudng
- Thuong c6 mot CPU
- Thuong chi nhu la mét PC



5. Qua trinh truyén d liéu trén mang

- Qua trinh truyén d liéu trén mang gom 3 budc co ban nhu sau:

Bu6091: D{ liéu dudc chia thanh tung géi (packet) va ma hoa thanh tin hiéu, sau
d6 bd sung thém Head (dia chi noi nhan, nai guii, tc dé truyén, ki€u truyén . . .)
Budc 2: Truyén tin hiéu da tao thanh 6 budc 1

Budc 3: Nhan va giai ma: May nhan cac tin hiéu truyén dén, loc bd cac Head,
gidi ma dé Iuu va doc dir liéu



6. NOi Logic

PAu nbi Logic 1a budc cudi cing dé chiing ta lam viéc trén mang
Budc 1: Khai dong may va khdi dong trinh My Network Places

Budc 2: Kich chon Network And Dial-up Connections

Budc 3: Kich chon Local Area Connection/ Chon Properties

Budc 4: Chon giao thuc (Internet Protocol (TCP/IP)). Chon Add

Budc 5: Chon vi tri cua giao thuic, , sau dé dat tén may, dat tén nhom lam
Viéc



7. SU dung tai nguyén trén mang

Khai dong My Network Places

&% My Network Places - O] x|

J File Edit “iew Favoribes Tools  Help E

J 4=Eack - = - | @Search LY Folders @Histur';.-' ||E' Lz > w3 | -

4

L Add MNetwork,  Entire Nebwork
My Nebtwork Places Place

IUse this Folder to open files and
fFolders on other computers and ko
inskall network prinkers,

To set up networking on wour
computer, click Metwork and Dial-up
Conneckions.,

Select an item ko view its
description,
See also

My Documents
My Computer

|2 objeck(s] i




Cac thuoc tinh

- Add Network Place:

- Khdi dong Add Network Place Wizard (tao 16i tat cho céc vi tri mang nhu
dia, thu muc, . . .)

- Entire Network:
- Hién thi cac may trén mang
- Computers Near Me:
- Hién thi cac may trong nhém lam viéc



8. Tao tai khoan nguoi st dung

- Khi tao tai khoan nguoi st dung chiing ta sé c6 3 muc truy cap tuy theo
nguci su dung

Administrator: Quan tri mang, quyén truy cap cao nhat(cé kha nang loai tao méi
hoac loai bo cac user khac)

Standard: Quyén truy cap chuan, cé thé kiém soat va loai bé phan cling, phan
mém...

Restricted: Mang tinh chat chuyén biét: User, Guest, Replicators. . .



Cach tao tai khoan

Kich phai chut vao My Computer.
Chon Manage

Chon Local User Groups

E Computer Management

=10lx|

Vao menu Action/ Chon New User || wn wn | &+ | 8@m|B |2

Tree I =
Q Computer Management (Local) Cusers
DGrnups

Elﬁﬁ Syskem Tools

-{ ] Event Viewer

@ Systemn Information

ﬁ Perfarmance Logs and Alerts
-] Shared Folders

Device Manager

Local Users and Groups
[—]--@ Storage

(] Disk Management
@ Disk Defragmenter
El Logical Drives

@ Removable Storage
[]--@5 ervices and Applications




CUla sb khai bao nhu sau:
Newiser 2| x|

User name: Tén ngudi st dung

Full name: Tén day dd

Description: Thong tin miéu ta thém
Password: Mat khau ngudi st dung
Confirm Password: Kiém tra lai mat
khau ngudi st dung

zer niame: (33 tén ngui 51 dung

Full niame: G tén day dl cha ngud sl dung
Description: Mt 26 thing tin khac

Pazzword:

Confirmn passwiord:

I User must change passward at nest logon

[~ User cannot change password

I~ Passwordnever expires

[~ Account is disabled

e |




Chia sé thu muc hodc 6 dia

Khi ban muén nhiing ngu’dl kKhac
co thé sut dung thong tin va du lieu
tren may cua minh ban cé thé chia
seé nhu sau:

Kich phal chuot vao 6 dfa hoac thu
muc muon chia sé. Chon Sharing

2 = &5 A4l

yTC(C:)  [I§]  Open
Explore
Search..,

Sharing. ..

Scan with Morkan AnkiYirus
t3 Add to Zip

Farmat, ..

Create Shorkout
Renarme

Properties

L




Cac thuoc tinh

Meocon Properties

Eeneral] ‘Web Sharing  2haring l Securit_l,l]

Share name: Tén chia sé

. “f'ou can share thiz folder among other users on pour
i\_/l network. To enable sharing for this folder, click Share this

folder.
Comment: Ladi giai thich thém & Do pot shars this folder
User limit: SO ngudi su dung & Share this folder
Permission: Quyén truy cap Share name: | Meocon
Comment;
Lzer limit; W awimum allowed

{ -5-||Dﬂ| _|:| U zers

To get permizzions for how users access thiz [T e
folder over the networl:, chick Permizzions. -
To configure settings for Offine access bo Cali
thiz thared folder, click Caching. -
k. Cancel Apply




11. Anh xa 6 dfa mang

- Kich phai chudt vao My Computer. Chon Map Network Drive

Map Network Drive X|

Windows can help wou connect to a shared network Folder
and assign a drive letter to the connection so that ywou can
access the falder using My Computer,

Specify the drive letter For the connection and the Folder
that wou want ko conneck to:

Drive: |F: j
Folder: | ﬂ Browse, .,

Example: Y1serverishare

Iv Reconnect at lagon

Connect using a different user name,
Create a shortcut to a Web Folder or FTP site,

| Cancel |




Chuong VIII

Lam viéc v&i mOt sO bi€u tuodng
trong clfa sO CONTROL PANEL



Start/ settings/ Control Panel, cUa sO xudat hién:

E3 Control Panel =10 x|

J File Edit ‘iew Faworites Tools  Help ﬁ

J iR Back = = - | @Search L. Folders @Histnrv |E’ L x @ | FEE
J.ﬁ.u:_h:lress @ Contral Panel j a0

Accessibility  AddfRemove  Add/Remove  Administrative  DakefTime Display

Control Panel Options Hardware Programs Tools
Use the settings in Control Panel bo Qﬁf h‘& % ﬁ &) %
personalize your compuker,
Folder Cptions Fonts Gaming Inkernet Java Plug-in Kevboard
Select an ikem ko view its Options Cptions 1.3.0_01
description. '_“
Windows Update @ %) @p
Windows 2000 Support Mail Maouse Metwork and  Phone and  Power Options Printers
Dial-up Co...  Modem ...
== - [ |
5] =
-
Reqgional Scanners and  Scheduled Sounds and Syskem Users and
Cptions Zameras Tasks Multimedia Passwiards

|24 objectis) |EQ_JI My Computer o




1. Thay dOi ngay gio hé thOng: Date/ Time

ChUrc ning: Dung d€ dat ngdy, gio hé thdng cho may tinh.
Cach m&: nhap dip vao bi€u tugng Date/Time.

- Date: ChOn ngay, thang, nam

- Time: Chon GiO, phut, gidy

Date/Time Properties

Date & Time | Time Zane |

> ~ o e S —Date — Time
- Co thé chon mui gio bang ]
nhan vao Tab Time Zone F; i
va chOn 23 458 : ?
A 78 9 10 11 12 13 g
- Sau khi dat song ta nhan Apply I e
hOéC OK dé Xéc nhén. 8 23 90 4 mﬁ
Current ime zone: Pacific Standard Time

] I Caricel Ay 1]




<. Ddl CdC DICU tuOng tren tann
R TaskBar.
- Kich phal chuOt vao thanh TaskBar/ ToolBars
- Chon thanh cén hién thj trén thanh TaskBars
- Muon huy b0 ta chon lai mo6t 1an nira.



11. Regional Options...

Chlrc nang: Dung dé€ cai dat cac thulc
tinh clla moOi quoc gia.

Regional 5etting: Properties

CéCh thl:l'C hién: Regional Settings l Numl:uer] I:urrency] Tirne ] Date ]

M 2 C 1 P 1 tany programs support international zettingz. Changing the Regional
0 ontro danei. Settings affects the way these programs display and saort dates, times,

currency, and numbers.

M@ Regional Options

Numbers: Dat lai kiéu s0.
Currency: Dat lai ki€u tién té.
Time: Dat lai ki€u hién gio.

Date: Dat lai ki€u hién ngay thang...

Cancel




Chuong XI: INTERNET




- Internet la mot mang may tinh c6 pham vi toan the gici dudc ket
noi véi nhau theo mot logic nhat dinh.
- Internet cho phép truy xuat thong tin va tai nguyen trén toan
cau, tao dieu kien thuan Igi cho cac dich vu truyen thong du lieu
nhu dang nhap tu xa, truyen cac tep tin, thu tin dién tu, va cac
théng tin khac
- Internet c6 ba bo phan co ban :
« Nguoi dung cuoi (End user): gia dinh ban.
« Nha cung cap dich vu (ISP-Internet Service Provider): FPT, VDC,

« Hé thong tuyén noi Internet (ci thO tlo kOt néi tnternet brng
quay sé hoZAcb»ng m'ng sé dbPch vé tYch hip ISDN )



- Noi két may tinh cla ban véi Internet théng qua Modem théng qua mét
mang khac.

- Modem c6 tac dung bién ddi cac tin hiéu s thanh séng dé truyén di
thong qua dudng day dién thoai.

- M6t s6 nha cung cap dich vu Internet gli phan mém dé khach tu dong
thiét 1ap noi két Internet. Nhung phan 16n ndi két bang Internet
Connection Winzard.



Thao t,c:

-Start- programs - Accessories- Communication- Internet
Connection Wizard (ho Zc nhEp®6p vpo biOu t-ing Connect to the
Intermet tr*n Des ktop)

-Lua c ,ch x,c IEp, chin Next

- Chéin c ch néi qua tuyOn ®iOn tho'i hay néi qua m!ng LAN, chin
Next

- Hopn tEt c ¢ b-ic tiOp

- Ga t°n cho mét tuyOn néi ®iOn tho!'i, chin Next

- Ga t°n ng-éi ding vp mEt khEu mp ISP g .n cho khi b'n ®ng kY s
dong, chan Next

- Chidn Yes nOu muén x c IEp tpi khoYn th- t*n Internet, thuc hiOn
c,c b-ic tiOp ®0 1Ep tpi kho Yn



- Trong hép tho'i Internet Mail Account:

e NOu ® ca tpi kho n Intermet E-Mail lua tuu chan Use An Exis ting
Internet Mail Account, nhEp Next

e NOu ch-a ca chin Creat A New Internet Mail Account, nhEp Next
NhEp ®Pa ch@ E-mail, chin Next. NhEp t°n m_y tYnh do ISP cung
cEp, chan Next, sau khi ga Password I'i chan Next

- Chan Finish trong Internet Connection Wizard

- Hép tho'i Dial-up Connection xuEt hiOn ®O0 kiOm tra néi kOt. NOu
muén kOt néi Internet ngay chian Connect.



Sau khi kOt néi Intemet c& thO truy cEp vuo Intemet b»ng trxnh duyOt
Intemet Explorer. Thao t c:

v NhEp ®3p vuo biOu ting Intemet Explorer tr2n mun hxnh nOn
ho/c tren thanh Quick Lauch.

Hép thoi Dial_up Connection hiOn ra.
v NhEp t8n ng-&i s6 déng v mEt khEu, chan Connect



- gng dong phae biOn cfia Intemet Iy txm th«ng tin, gbi vu NhEN th-
®iOn to.

- World Wide Web (gai &/ Ip Web) Iu giao diOn chii yOu ciia Intemet.
Truy cEp vuo Intemet th«ng qua ®a ®O0m Web (Web site)

- vd: http://www.bkav.net
Ly ®Pa ch@d mét trang Web trong ®a:
http Iu giao thac; www |ju world wide web
bkav.net Iu €n 1Unh vic. PhCn ®u«i (th-éng lu .net; .com; .info;
.edu; .gov...) cho biOt kiOu cha c c dpch vo.


http://www.bkav.net/

-§0 truy cEp tii mét ®ba ch@ trang web ta ga ®Pa ch@ trang
web ®a vpo hép v'n byn cia thanh Address rai ga Enter

- §0 1i’n kOt c ,c trang web, ta nhEp chuét t'i li*n kOt ®a (n-i
chuét ca hxnh bpn tay)

- ViOc chuyOn gi+a c,c trang web goi lp duyOt web. Ca thO
chuyOn tii trang web tr-ic b»ng nét Back, trang web sau
b»ng not Forward.

- Nét Home giop b'n tré vO trang chii

- Nét Refresh ding khi bln muén xem th«ng tin mii ®-ic cEp
nhEt.



PhCn mOm Google cho phPp txm kiOm ®ba ch@ ciia mét chii
®0 nuo ®8.

VY dé: muén txm hiOu vO Ha ChY Minh ta ga Ho Chi Minh vuo
khung, nhEp vuo nét Go rdi chan c.c néi kOt ®) txm néi dung
cCn thiOt



> §0 truy cEp ®On mét trang web nhanh chang mu kh«ng phfli ga ®pa
ch@ vuo moc Address, ta ca thO bae sung vuo mbc Favorites. Thao
tc:

- Me trang web

- Chan Favorites tr®n menu - Add to Favorites

- Trong hép tho'i Add Favorites ga tn cho trang web vuo hép Name
nOu muen ®eei n ngCm ®Pnh

» C ch gi mét ®a ®Om ra khdi danh s ch Favorites:

Chan Favorites- Organize Favorites- IUa ®a ®Om muén xo - nhEp
Delete



Mé mét ®a ®IOm trong danh s ch Favorites:
- Chan Favorites tren thanh c«ng c6

- Chan ®pa ®0m muén di chuyOn tii

Léc nuy bn cé thO tii ngay ®Pa ch@ mu bin
muen.



- Khi bse sung nhiOu ®a ch@ vuo Favorites sl dEn ®0n kha s dong.
B'n n2n gom c ¢ ®Pa ch@ ca néi dung t-—ng tu nhau vuo mét th- moc

- C ch tto mét th- moc:
NhEp Favorites- Organize Favorties- Create Folder, ®%Et tan th- mdc
rai En Enter

« D&i mét ®bpa ®IOM td th- mdc npy sang th- mdc kh c:

- Chan ®ei t-ing muen déi, chan Move to Folder

- Chan th- mdc chuyOn tii trong hép thoti Browse for Folder, chdn OK



- Xo. mét ®pa ®Om hay mét th- mdc ra khai danh s ch
Favortes:
NhEp chuét phfi &t ®a ®Om cCn xo, chan IOnh ®n
Delete.

e §aei tin cho mét ®ba ®IOm, th- moc:

- NhEp chuét phfli vuo ®&i t-ing cCn ®eei n

- Chan IOnh ®n Rename

- G4 tn mii rdi En Enter.

e KOt théc nhEp nét Close ®D ®&ng hép tholi Organize
Favorties.



History ding ® mé c.c ®a ®O0m mu bn ® ghb qua. Na gi+I%i c ¢
®Pa ch@ mu bn truy cEp trong mét khofing théi gian nuo ®4, ®-ic
s¥/4p xOp theo théi ®Om truy cEp.

S6 déng History nh- sau:

NhEp History trén thanh c«ng c6

Mét hép thoi hiOn ra, ben tr i lp danh s ch théi gian b'n muén xem
Trong danh s ch c c ®a ®Om cfia nguy hay tuCn, nhEp viuo ®pPa
®IOmM cCn xem ®0O hiOn thp trang npy.



En ®Pnh sé nguy ®0 History tii ®éng I-u:
- Chan Tools tr®n menu Intemet Options
- Chan nguy trong hép Days to keep pages in history.
Xo, c,c ®ba ®iOm Il-u trong History:
nhEp Clear History

« Trong mdc Home page b'n ca thO ga mét ®pa ch@ vuo hép
Address ®0 khi khéi ®éng thx trang npy ®-ic khéi ®ng lu«n



-Trang WEB @®-c I|-u tr+& mét t'’m dbch vO, ®ic ®Eu néi 24 gié trong
ngy Vvii Intemet ®0 cho ¢ c my kh ch truy cEp. Ca 2 loti:
- Trang Web tUnh; I nh=ng trang nh-=ngWeb ® ®-c viOt s¥an v I-
u tren m,y phoc vo (ph p IuEt, tEp san khoa hac, du Ipch...).
- Trang Web ®éng: Iu nh-+ng trang ch-a ca s¥2n vy m.y phéc phiii
lum c«ng viOc t2o theo yau cCu sau ®3 goi vO cho m.y kh ch,
kh«ng I-u tr+tr3n m.y chil (TuyOn sinh, th-—ng mti...).



- Th«ng th-éng t'o trang Web tUnh ng-éi ta ding ng«n ng+
HTML (Hyper Text Markup Language- ng«n ng+ ® nh dEu
siu v'n bqn).

T'o trang Web ®éng ng-ei ta ding c.c ng«n ng+ nh- Java,
Javas cript,c++..

= T!o Web tUnh ®-n gifn trong Wordpad hay Notepad

dung c,c thl, sau ®3i ghi I'i #n tOp ca ®u«i Ip .HIML
Ch'y trang Web b!n t'o nh- sau:

- Khéi ®éng Internet Explorer

- Ga ®-éng dEn tii tOp cCn mé vpo hép Addess ga Enter
ho Zc nhEp chuét vpo Go

Ho ZAc mé truc tiOp tOp ®a.



ThI <Hi>...</Hi> (1=1,2,3,4,5,6,7)
- CEu tréc:
<Hi> th«ng tin </Hi>
Th«ng tin sl ca kYch ¢ giffm dCn theo ch@ sé cfa i td 1 dOn
7/
-Vi du:
_Két qua


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h0.html

ThI<Font Face=...>
- CEutréc;
<Font Face= kiéu ch+= né dung </Font>

- vi du

- Két qua :


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.Html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.Html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.Html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h1.Html

ThI<Font Face=...Size...>

- CEu tréc:

<Font Face=kiOu ch+Size = ch+>néi dung</Font>
ci ch+t0 1 dOn 7 theo kYch ci t'hg dCn

- VY dé:

- KOt quf:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h2.html

ThI<Font Color=...>

CEu tréc:

<Font Color= muu > néi dung </Font>
VY db:

KOt qu:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h3.html

- CEutréc:
<p > th«ng tin </p >

Th«ng tin ca d'ng v'n biin, c& Font vu kYch c m&Ec ®pnh, trd khi ta kOt
hip vii c.c thi kh c.

. VY db:
- Kétqua


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h4.html

. Thé dung dé ngat dong
. Vidu:

. Két qua:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h5.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h5.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h5.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h5.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h5.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h5.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/..\..\..\..\Vidu/h5.html

- Dung thé dé dat mot dudng ké nam ngang
- Két hop vdi cac tu khoa:
- Size: dat do rong cho ducng ké

Width: dat d6 dai cho duong ké
Align: dat |é cho dudng ké

- Left: can |é trai

- Right: c&n Ié phai

- Center: can lé gila
Shade hoac Noshade: dat cho duong ké c6 hay khéng c6 bong
Color: dat mau cho duong ké

- Vi du:
_ Keét qua:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h6.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/..\..\..\..\Vidu/h6.html

<DL>...<gDL>ding ®nh vP c c c/Ep thl <DT>va <DD>
Thi <DT> v'n b¥in </DT>

Dbch chuyOn v'n bfin sang tr |

Thi <DD> v'n b¥in </DD>

Dbch chuyOn v'n bfin sang phYi

VY db:

KOt qu:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h17.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h17.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h7.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h7.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h7.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h7.html

ThI<PRE>...</PRE>
- \V'n bfin ®Et trong thi n»m tr3n mét ding nOu kh«ng g&Ep dEu Enter.
- VY db:
- KOt qu¥:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h8.html

ThI<LP>
- Ding them mét dEu g'ch ®Cu dRng.
- VY db:
- KOt qu¥:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h10.html

ThI<OL> ...</OL>
- Thi npy kOt hip vii thi <LI>sl thay gich ®Cu di3ng b»ng sé thg tu.
- VY db:
- KOt qu¥:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h9.html

ThI<UL>...</UL>

- Thi nuy ®nh IO cho v'n biin t& ®Cu cfia khung Address.
- Bn h-y so s nh hai vY do sau:

- VY db 1:

- KOt quf:

- VY db 2

- KOt qu¥:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h11.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h12.html

ThI<B>...</B>, <P...</P>, <U>...</U>
- C cthi npy ®nh d'ng ch+®Em, nghieng, g*ch ch@n
- VY db:
- KOt qu:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h13.html

Thl <Sup>...</Sup>, <Sub>...</Sub>

- Hai c&£p thi ngy ding ®nh nghUa ch@ sé tr3n vu ch@ sé d-ii khi viOt
hum sa luu thoa.

- VY dé:

- KOt qu:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h14.html

Thl <HTML>...</HTML >

- Thl nh»m mdc ®Ych b o cho ng-&i ®&c biOt ®Cy Iu trang Web
viOt trong ng«n ng+HTML

- VY dé:

- KOt qu:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h15.html

ThiI <Title >... </Title >
- CEu tréc:
<Title> v'n bqin </Title >

V'n bin sl ®ic @t tren thanh tidu ®O cfia trang Web
- VY db:
- KOt qu¥:


file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.txt
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.html
file:///storage/tailieu/files/source/2012/20120725/can_loc/Vidu\h16.html

Thl <Body>...</Body>

Ding ®0 ®Etc c c«ng viOc chYnh trong thi nuy
CEu tréc ciia mét ch-—ng trxnh IEp trxnh trang Web nh- sau:
<HTML>

<[itde>...<Title>

<Body>

;/.I:%ody>
<HTML>



Métse vY dob:

- VY do1l
- KOt qu¥:



Chuang XI|

GIAO TIEP BANG OUTLOOK
EXPRESS



Doc Email trong Outlook Express

- Outlook Express 1a mot chudng trinh to chitc, quan ly email hiu
dung.

- Pé khdi dong Outlook Express, ta nhap chudt vao biéu tugng
Outlook Express trén thanh Quick Launch hoac chon Start /
Programs / Outlook Express
- Pé vao hop thu, nhan nat Inbox 3 khung bén trai clia s6 Outlook Express
- Dé doc cac thu, nhan chudt vao tiéu dé thu can doc
- DPé in thu, nhan nut Print
- Dé x04 thu, nhan nut Delete.



Tao va gui Email

Bia chi Email thudng bao goém tén si dung, tiép theo 1a ky tu @, sau dé dén tén
mién, c6 thé thém tén Iinh vuc hoat dong.
g ffe [ abc@yahoo.com

haha@fpt.com.vn
golve@cs.gov.vn
lha_sp@yahoo.co.uk
Pé soan thu, chon nit New mail hodc chon Message / New Message.
- Nhap dia chi nguci nhéan vao hép To
- Nhép chu dé thu vao hép Subject
- D& gli cac ban sao cho nhiing ngusi khac va hién dia chi, gé dia chi vao hép CC
- Dé gUi cac ban sao cho nhiing ngusi khac va khéng hién dia chi, gé dia chi vao hop BCC
- Dé gti thu, nhan nut Send


mailto:abc@yahoo.com
mailto:haha@fpt.com.vn
mailto:go1ve@cs.gov.vn
mailto:lha_sp@yahoo.co.uk

- Cb thé trang tri email bang cach nhan chudt vao mdi tén bén phai
cta nat New Mail, chon dang can trang tri, nhan OK.

- PEé gui tép tin dinh kém trong thu, chon muc Insert / File
Attachment, sau dé chon tép tin dinh kém trong may, nhan nut
Attach



Tai Email vé may tinh va tra Ioi

- Thong thuong, Outlook Express st dung giao thiic POP3 va
SMTP dé nhan va gUi thu. Néu cac dia chi thu ta dang ky cé
cung cap POP3 va SMTP, ta cé thé dung Outlook Express dé
lay thu vé t& may chd.
- Yahoo hién tai khéng con ho trg POP3 mién phi
. Dé lay thu vé, ta nhan nat Send and Recv

- Dé tra 16i moét thu gli dén, nhan ndt Reply, soan thdo ndi dung
sau d6 nhan Send dé gui



Pua céac dia chi vao Address Book

- Pé€ luu dia chi vao Address Book, nhan nat Address
- Nhan nat New, chon New Contact, gb dia chi Email vao hép Email
Addresses
- Nhan OK
- Pé thém vao dia chi clla mdt nguoi da gui thu dén, nhan chudt phai vao
chd dé thu, chon Add Sender to Address Book



Pua dia chi tu Address Book vao thu

- Tai hop thoai New Message, kich dtp vao biéu tugng To, nhan
dup vao dia chi can gui, chon OK



Tu dong dua thu gli dén vao thu muc

Chon menu Tool / Message Rules
Chon muc Mail, xuat hién hop thoai New Mail Rule

Trong phan 1 (Select Conditions for your rule), check vao muc Where the From
Line Cotains people
Trong phan 2 (Select the action for your rule), check vao muc Move it to the
specified folder
Trong phan 3 (Rule Description), nhan vao lién két Contain People. Xuat hién
hop thoai Select People

G6 dia chi can chuyen vao hdp Type one name..., nhan OK

- Nhan lién két Specified trong hép Rule Descrlptlon, xuat hién hop thoai Move. Chon
New Folder, gb tén thu muc

- Trong hop thoai New Mail Rule, dat t&n cho quy tac vua tao.
- Nhén OK dé két thtc



Chuyén tiép thu dén ngudi khac

- Pé gli cho nguoi khac mot email ta da nhan dudc
- Chon thu can gui tiép trong hdp thu da nhan
- Nhan Forward
- G0 dia chi ngudi sé nhan thu trong hop To
- Nhan Send.



Tr-éng ®i hac QLE&KD Hu Néi




§ /£t muu nON cho trang web

Bgcolor : Muu nOn cha trang Web
Background : nh cho nOn trang Web
Muu nOn, Inh NOn ®ic ®&t trong thi <Body>. VY db:

<pbody bgcolor=‘green"
background="C:\Giaovien\deckthehallssmalll.jpg">



To dBng ch+chuyOn ®&ng

<marquee>.. <marquee>: To dRng ch-+chuyOn ®&ng

C.c ong déng klm theo

Direction: H-ing chuyOn ®éng (left, right)

Behavior : C c hxnh thgc chuyOn ®éng (lién tdc(co), mét ICn,
quay ®i, quay )

Bgcolor : Muu nOn cfia dng ch+

Scolldelay, Scollamount,...



T?o dRng ch+chuyOn ®&ng

VY dé:
<p><font face=".VnTimeH">
<marguee behavior="altemate" direction="right"

bgcolor=Blue" scrolldelay="50" scrollamount="4">Tréng
§i hac Quin ly vu kinh doanh Hu néimarquee>
<font></p>



Chin fInh vuo trang web

<img border=" src = ‘§-éng dEn \ Inh” width =” Height=
align="right">: Chin inh vuo trang Web. Trong ®a:

Border : §-éng viOn

Src : (Source) YInh nguan

Width: §é réng cia fnh

Hieght : ChiOu cao cfia Ynh



4. Tlo li*n kOt

- <A>..<gA> tlo lign kOt.
Co ph p:
<A Href=TD-éng dENNTEp tin”>V'n BYn, ®&i t-ing li*n kOt<A>



D/Et10 cho v'n bin

<p style="marqgin-left: 55">

<p style="marqgin-left; 55">

§/Et é ban tr i (phvi) v'n bfin mét s« kY tu tr¥ng
®pnh d'ng c ¢ cEp thi<DD>, DT>
dbch chuyOn v'n bfn sang tr .

< dbpch chuyOn v'n bfin sang phfi.



Lum viOc vii bfing

<lable>.. <Table> T'o bfing
<[able border="1" width="100%">

</Table>

<[r>..<Tr>:Thdm mét diing vuo bing

<Td>.. Td>: Tham mét « vio dRng hiOn
t



Th- ®On t6 E-Mail (Electronic Mail) Iu mét dbch vo ®-ic triOn khai
tren ¢ c ming m.y tY nh, cho phPp ng-&i ding ca thO gdi th- cho nhau.

Mét bgc th- ®On t© Iy mét tEp tin v'n bin, hunh ®éng goi th- ®-ic
thiic hiOn b»ng viOc chuyOn c c tEp tin nuy trén ¢ c ®éng chuyOn dEn
cha m'ng.

E-Mail Iy dbch vé c—bfn v phae biOn nhEt hiOn nay v Ip nOn tYing
®0 x©y dung mét v'n phing Yo kh«ng d©y.



- Ly t8n ®-ic ng-&i s6 ddng ®'ng ky trong viOc gbi vu nhEn th- ®iOn t6
tr8n m'ng (t2n ®'ng ky truy nhEp hBm th-).

- T2n ving Ip t8n cfia m.y chii nhu cung cEp dbch vé Mail my ng-éi sé
déng ®'ng ké hl3m th- nh-:

- T%n ving tu©n theo quy -ic ®/t tn ving cha Internet



- Mét tpi kho§n ng-éi s6 dong gam:

- T2n ng-éi ding ®- ®'ng ky (User Name).

- MEt khEu ®0 mé hBm th- (Password).

- Ng-éi s6 dong hBm th- ph{i nhEp chYnh x_c khi mé na.

- T2n ng-éi s6 dong ph{i Ip duy nhEt tretn mét ving (mét nhp
cung cEp Mail).

- Mét ng-éi ding ca quyOn ®'ng ky nhiOu tpi kho{ln s6 dong
kh,c nhau.



-C.ch ®4t t?n ®Pa chd Mail theo c6 ph p:
< >@<§Pa ch@ ving>
ng-éi cui ®/t hBm th- tu ®/t, kh«ng ®-ic tring
vii t2n hBm th- ®- ¢4 trin ving ®a, kh«ng ®-ic chea dEu c_ch.
- <8ba ch@ ving>: Iy ®Pa chd cha m.y
chfi nhu cung cEp dbch vé Mail.
VY dé:
@VNUH.EDU.VN.
: lu mét tn ng-&i s6 dong tuu ®AL.
- VNUH.EDU.VN: lp t8n ving (®Pa ch@ DNS) thuc chEt Iy ®Pa ch@ m.y
chfi nhu cung cEp dbch vé Mail cha §'i Hac Quéc Gia Hu Néi.



Truy cEp vpo trang Web cfia nhy cung cEp dbch vé Mail nh-:
Motmail, Yahoo.com, Love.com, Fpt.vn, Vnn.vn....

Chan trang Mail (kYch chuét vpo nét Mail).

KYch chuét vuo Sign Up vu theo c.c b-ic h-ing dEn ®0 t'o
hi3m th-.

- Trong c.c b-ic h-ing dEn ta cCn nhEp ¢ c th«ng tin sau:



Chan t8n quec gia (VietNam)

Chan t?n thunh phe (Ha Noi)

M- ving quec gia (VietNam 84)

NghO nghiOp

NhEp ®Pa ch@ hBm th- (DVManh)

NhEp mEt khEu >= 6 ky tu

NhEp I'i mEt khEu ®O kh'4ng ®Pnh

§/Et c©u hai (khi quén mEt khEu)

§/Et cOu tr{ 1&i khi m y ®-a ra cOu hai

Ng-&i thiOt |IEp tU cpi ®/Et




- Th«ng th-éng ®O mé mét hBm th- ®iOn 6 ta th-éng truy cEp
vUo c.c trang Web cfia nhu cung cEp dbch vé hBm th- ®iOn t6
v chan moc Check mail.

- §0 hc tri viOc quqin ly géi v nhEnN th- ®iOn t6, hiOn nay ca rEt
nhiOu phCn mOm rEt dO sé déng nh- Outlook Express,
Microsoft Outlook, Netscape Mail...



Outlook Express Ip met phGn mOm quyn Iy viOc géi vu
nhEn th- ®iOn t& qua m'ng m.y tYnh. Na ®-ic tYch hip
miOn phY trong m«i tr-éng Windows.

§O khéi ®éng Outlook Express ta chan:

NOu ICn ®Cu tien khéi ®@éng Outlook Express thx b'n phf
t'o met kOt nei ®On m.y chin cha nhu cung cEp dPch vo Mail
(Mail Server).



-NOu Iy ICn ®Cu tign khéi ®ng Outlook Express thx
ta thuc hiOn c ¢ b-ic sau ®0 o kOt nei ®On Mail Server:
NhEp €n giao dbch ciia b'n vii ng-éi kh c (&n
nuy tud chan, kh«ng phfli n cha hBm th- ®On to).
NhEp ®a ch@ hBm th- mu b'n cCn mé (®pa

ch@ npuy do b'n to ra tr-ic vu ®ic nhy cung cEp dbch vo
quy ®pPnh).

Khai b.o ®a ch@ m.y chii ciia nhu cung cEp
dbch v hBm th- cfia b'n (do nhu cung cEp quy ®nh).

- Giao thgc nhEn th- (Incoming mail: POP 3, IMAP,
HTTP) Server.



- Giao thgc goi th- ®iOn 6 (Outgoing mail SMTP Server)

B
Ché ¥: §Pa ch@ m.y chii cfia nhu cung cEp dbch vo Mail
chYnh Iu ®a ch@ IP (gam 4 bé sé)

Khi khai b.o POP3 vju SMTP & tr2n ta ch@ cCn nhEp
®Pa ch@ IP cha m.y chn: 172.16.200.200

NhEp tui khofin ngt-éi s6 déng hBm th- (Account):
T2n ng-é&i s6 dong hiSm th-.
mEt khEu ®0 mé hm th-.




Internet Accounts d |

Al M ail |News I Drirechany Sewicel Add 3

Account | Type | Connection | Bemove |
rnail [default] Arw Aevalable _

nail.pahoo rail Ay Aevailable Eroperties |

Set az Default |

Impart.... |

Expart... |

Set Order... |

Cloze

- Chan Menu Tools/ Account.
chan mdc Mail/ Add/ Mail. vu thtic hiOn ¢ ¢ b-ic
nh- phCn a.
chan Remove.
chan Properties.



c. Coa sae Outlook Express

ﬁj Inbox - Outlook Express - Nguyen Yan Dien

J File Edit ‘jew Tools Message Help

=10l x|

(R

e [Mail

. <2

Reply

G

Reply all

=

Frink

@ﬁ‘

Forward

X

Delete

=

Send/Recy

< <

Firnd

dddresses

= Tnbox

Nguyen Van Dien

Folders

!|!;]|"‘?|Frn:um

| Subject

[ Outlook Express
EJ@ Local Folders
----- @ Inbox
- Outhox

..... 731 Sent Thems
..... & Deleted Items

----- B} Drafts

«

£ Microsoft Outlook Expres. ..

Welcame ko Outlook Express 5

Frony: Microsoft Qutlook Express Team  To: Mew Outlook Express User
Subject: Welcame to Outlook Express 5

Conkacks ™

Iﬂl Mguwven Yan Dien

1 messagels), O unread

@ W'orking Online




- Mét hBm th- gam gam mét thanh Folders gam
5 ®ei t-ing sau:

g S A

chga c c th- ng-&i kh c géi ®0n hm
R th- cha b'n.
e Mail Feply

%= Inbox chga c.c th- mu b'n ® so'n tho

%ll::urilmkExpress : V“ gOi Cho ng-éi kh JC.
ch@ chga c c th- mu b'n ® goi

E@ Local Folders

----- 31 Sent Items ® ChO ng'éi kh _)C-
----- (& Deleted Items
..... & brafts chga c c th- mu b'n ® xo0..

1 messagels), 0 unread

chga c c th- mu bn ® so'n thflo nh-
ng ch-a goi.



Thanh c«ng c6

I P - »ﬂ‘% X =2 . B & .

| Mew Mail Reply Reply Al Forward Prink Delete Send/Recy Addresses Find
i 2 3 4 5 & 7 8 %
- Coa see so'n thfo
] =10] x|
J File Edit “iew Insert Formak Tools Message  Help |
Jg\x @ B o |z v |0 .
Send ik oy Paske ([ ¥ [u] Check Spelling Atkach
To: " |T§.-'|:ue recipients' name
B e |
[ Bee: |
Subject: |

Attach: Bail PPk (24.5 KB)

| = [ e = R

(Ll
M|
¥
M|

b

1= 1=

ol

U




Internet Ip g x?

C.c tiOn Ych c- b¥n ciia Internet.

C.ch thec kOt néi Internet.

gng dong Internet vp trxnh duyOt Web.
DPch vé th- ®iOn té.



Internet, c ch kOt néi

" |ntemet Iy tEp hip c.c ming, ceeng giao GOp, M.y
phdc vd v my tYnh tren toun cCu, s6 déng bé
giao thac viOn th«ng chung ®0 kOt néi chdng Vii
nhau.

" |ntemet cho phPp truy xuEt th«ng tin vy tui
nguy2n tren topun cCu.



C.c tiOn Ych Internet

*"WWW Iy dbch vo truyOn th«ng cfia Intemet, chga
mét kho tui liOu ®a n'ng kheeng 1& ®-ic viOt b»ng ng«n
ng+ ®nh dEu sidu vin bYn HTML ( Hypertext Markup
Language). § ©y lu dpch vé phae biOn nhEt hiOn nay.

"WWW cé& thO trxnh bpy ®ic v'n bfin, hxnh nh, ©m
thanh v video lign kOt vii nhau trong mét trang Web.



b) Giao thgc truyOn tEp tin FTP

FTP =File Transfer Protocol Ii ph-—ng ph.p hg tri cho c.cming é
xa. §Oy lu giao thac cho phbp chuyOn c.c tEp tin tui lIlOu ®n.

Th--®i(")n to E—Mail

Ly dbpchvd gobi via nhEn th- ®On t© v ¢ ¢ th«ng ®IOp.

Telnet

Ll mét trong nh—'ng giao thac Intermet ®Cu tien, Telnet
lu mét dbch vé nh»m ®i0Ou klOn ccmy tYnh kh'c tr’"n
mng t6 mét m.y trm bEt k.



3.

-C ¢ my tYnh tr3n mng Intermet cd thO trao ®eei th«ng
tin ®ic vii nhau nhé mét chang giao thac chung ca tn TCP/
IP (Transmission Control Protocol/ Interet P rotocol).

-Mci my tYnh tr®h mng Intemet cd mét ®ba ch@ giao
thgc duy nhEt ®ic gai lu ®a chd IP.

-§Pa ch@ IP ca 4 bé s& ®ic ng'n c.ch bé dEu chEm
giba mci bé: .Métbéch@ caqgi, P to O
®0On 255. VD:



a)Y*u cCu vO thiOt bp

*‘Modem:

e User Name:

* Password:



b.

-§&i vii hO ®Ou hunh Windows 95/ 98/ NT ta
s6 dong ch-—ng trxnh kOt né cd s¥%n Iu:
Dial-Up Networking.

-§ei vii Windows 2000/ XP ta s6 dong ch-—ng
trxnh Network and Dial-Up Connection



Start/ Settings/ Network and Dail - Up

Connections/ Make New Connection (Windows
2000/ XP).

‘My Computer/ Dail - Up Networking (Windows
95/ 98).

* Area Code:
* Telephone Number:

e Country or region code:



e Th«ng tin kOt néi.

e T3/t kOt néj

Cho y:
ISDN




4.

-§0 truy cEp ®ic tui nguyn tr2n Intermet ta phYi x.c
®pnh ®ic vb trY cfia na tren Intemet.

-Mci mét tui nguy2n tren Internet ®Ou c& Mmét ®pa chd
®Pnh vb riéng ). URL
®pnh ré my phoc vo cCn truy cEp cing nh- giao thgc truy
cEp.

-Mét ®a ch@ URL gam nhiOu thunh phCn. CEu trdc
®n gifn nhEt Iy



thuéc chang giao thec TCP/ IP gam:
Giao thac chuyOn sidu v'n bin.
Giao thgc truyOn tEp tin.

Giao thgc truyOn tEp tin 2 nhiOu myy
tYnh nh- giao thac FTP.

-§Pa ch@ tui nguy2an: Ip ®a ch@ IP.cfia m.y phoc vo. §0
thay thO viOc nhi 4 bé sé cfia ®a ch@ IP kha nhi. Ng-éi ta
ca thO ®Ft cho m.y phoc vd mét n rEt dO nhi b»ng hO
theng t&n ving

www.microsoft.com, www.fpt.vn, www.vnn.vn ...



HTTP:// WWW.MICROS OFT.COM
FIP://FTP. MICROS OFT.COM

HTTP://WWW.FPT.VN
HTTP:/WWW.VNN.VN

YAHOO
HTTP:/WWW.YAHOO.COM



cfia Microsoft ®-ic tYch hip miOn phY ®i
kim hO ®iOu hpunh Windows.

cia c«ng ty Netscape.



: HiOn n chfi ®0 cfia trang Web ®ang duyOt
: Chga c_c IOnh Ita chan.
: chda ¢ c I0nh hay s6 déng.
Ding ®0 nhEp c c ®a ch@ Web
Ving hiOn néi dung trang Web.



HTTP:// WWW.MICROS OFT.COM
HTTP:/WWW.HOTMAIL.COM
HTTP:/WWW.FPT.VN
HTTP:/WWW.VNN.VN
HTTP:/WWW.AMAZON.COM
HTTP:/WWW.YAHOO.COM



-C;ch Do-w'nload- cbpy Vp tkm kif)lii
th«ng tin

| Download nret trang Web (met tEp tin tren Intemet)
-Download I .mét thuEt ng-+ ding ®O copy mét trang web

(mét tEp tin) 16 Internet vO m .y mxnh.

-~ -§0 Download ta thuc hiOn nh- sau:

-S6 déng trxnh duyOt ®0 mé trang Webta cCn Download.
-File/ Save As | . :

-NhEp £n tEp tin cCn l-u tr23h my mxnh (*HTML).



> Sao chbp th«ng tin (Copy) :
-NhiOu khi ta kh«ng cCn Download ¢ méttrang Web mu
ta chd ch Sao cth mét se th_«ng tin npo__®é.
-§0 sao chbp mét se th«ng tin tren trang Web:
*-§ nh dEuVing th«ng tin-.cCn sao ‘chbp (b«i ®en).
-Edit/ Copy (KY.ch phfli chuét/ Copy).
-Gi n vpeo mxi tr-éng kh ¢ nh- Word, Paint, ...



	Slide 1
	CHƯƠNG 1: NHỮNG KHÁI NIỆM CƠ BẢN
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45
	Slide 46
	Slide 47
	Slide 48
	Slide 49
	Slide 50
	Slide 51
	Slide 52
	Slide 53
	Slide 54
	Slide 55
	 
	Slide 57
	Slide 58
	Slide 59
	Slide 60
	Slide 61
	Slide 62
	Slide 63
	Slide 64
	Slide 65
	Slide 66
	Slide 67
	Slide 68
	2.4. CÁC THAO TÁC VỚI WINDOWS  
	Slide 70
	Slide 71
	Slide 72
	Slide 73
	Slide 74
	Slide 75
	Slide 76
	Hết chương II
	CHƯƠNG III
	3.1 Cài đặt thêm các thành phần của Windows
	Slide 80
	Slide 81
	3.2 Cài đặt các chương trình ứng dụng
	Slide 83
	Cài đặt không tự động:
	Ngoài ra có thể: 
	3.3 Bổ sung các chương trình vào lệnh đơn Start
	Slide 87
	Gỡ bỏ các chương trình ra khỏi Menu Start (phần Programs
	3.5  bổ sung thư mục vào menu start
	Slide 90
	Chương trình tự động chạy khi khởi động Windows
	Hết chương III
	Chương trình ứng dụng trong Windows
	Khởi động một ứng dụng
	Chuyển qua lại giữa các ứng dụng
	Đóng một ứng dụng
	Lưu tư liệu
	Đóng một chương trình bị treo
	Chép dữ liệu giữa các ứng dụng
	Di chuyển dữ liệu giữa các ứng dụng
	Hết chương IV
	Làm việc với thư mục và tệp tin
	Thư mục và tệp tin
	Mở một thư mục
	Hiển thị nội dung của một thư mục
	Sắp xếp nội dung trong một cửa sổ
	Mở tệp
	Tạo thư mục
	Bổ sung thư mục vào Favorites
	Chọn nhiều tệp tin hay thư mục
	Di chuyển thư mục và tệp tin
	Sao chép thư mục và tệp tin
	Đổi tên thư mục, tên tệp
	Sao chép thư mục, tệp tin ra ổ mềm
	Huỷ bỏ tệp hoặc thư mục
	Đặt thuộc tính ẩn cho Files hoặc Folders 
	Chương VI  Các trình phụ trợ trong Windows 
	Dùng máy tính bỏ túi
	Chương trình WordPad
	Slide 120
	Vẽ hình trong Paint
	Chương VII
	Bổ sung trình điều khiển máy in
	Xem tư liệu trước khi in
	In tư liệu
	Xem hàng đợi in
	Chương VIII  Các cài đặt khác trong Windows
	Thay đổi ngày giờ hệ thống
	Đặt các biểu tượng lên thanh TaskBar
	Tạo biểu tượng lối tắt trên Desktop
	Bổ sung các khoản mục trong Active Desktop
	Thay đổi thuộc tính chuột
	Slide 133
	9. Thay đổi thông số của chuột (mouse)
	-Thay đổi hình dáng chuột: chọn Tab Pointers
	Làm việc với hộp thoại Folder Option.
	Slide 137
	10. Làm việc với hộp thoại Folder Option.
	- Che giấu các files, Folders có thuộc tính ẩn.
	Regional Options
	Chương IX: Bảo trì hệ thống
	2.Tìm lỗi đĩa
	3. Loại bỏ các tệp rác
	4. Lưu bản dự phòng
	Nội dung chọn như sau:
	5. Phục hồi một bản dự phòng
	6. Đĩa sửa chữa khẩn cấp
	7. Định dạng đĩa mềm
	8. Tạo lịch biểu
	Kích đúp vào biểu tượng Add Sheduled Tasks Chọn Next ta có
	Chọn một chương trình  Sau đó chọn Next ta có
	9. Hiển thị các tính chất của hệ thống
	10. Task Manager
	Chương X Mạng máy tính
	2. Phân chia loại mạng
	b. Phân chia mạng theo độ lớn
	c. Phân chia mạng theo NIC
	d. Phân chia mạng theo cách đấu
	3. Máy Server
	4.Máy trạm (Work Station)
	5. Quá trình truyền dữ liệu trên mạng
	6. Nối Logic
	7. Sử dụng tài nguyên trên mạng
	Các thuộc tính 
	8. Tạo tài khoản người sử dụng
	Cách tạo tài khoản
	Cửa sổ khai báo như sau:
	Chia sẻ thư mục hoặc ổ đĩa
	Các thuộc tính
	11. Ánh xạ ổ đĩa mạng
	Slide 171
	Start/ settings/ Control Panel, cửa sổ xuất hiện:
	1. Thay đổi ngày giờ hệ thống: Date/ Time
	2. Đặt các biểu tượng trên thanh TaskBar.
	11. Regional Options...
	Chương XI: INTERNET
	    Khái niệm Internet: - Internet là một mạng máy tính có phạm vi toàn thế giới được kết nối với nhau theo một logic nhất định. -  Internet cho phép truy xuất thông tin và tài nguyên trên toàn cầu, tạo điều kiện thuận lợi cho các dịch vụ truyền thông dữ liệu như đăng nhập từ xa, truyền các tệp tin, thư tín điện tử, và các thông tin khác - Internet có ba bộ phận cơ bản : • Người dùng cuối (End user): gia đình bạn. • Nhà cung cấp dịch vụ (ISP–Internet Service Provider):  FPT, VDC, … • Hệ thống tuyến nối Internet (cã thÓ t¹o kÕt nèi tnternet b»ng quay sè hoÆcb»ng m¹ng sè dÞch vô tÝch hîp ISDN ) 
	1. Kết nối Internet
	Thao t¸c: -Start- programs- Accessories- Communication- Internet Connection Wizard (hoÆc nhÊp®óp vµo biÓu t­îng Connect to the Internet trªn Desktop) - Lùa c¸ch x¸c lËp, chän Next - Chän c¸ch nèi qua tuyÕn ®iÖn tho¹i hay nèi qua m¹ng LAN, chän Next - Hoµn tÊt c¸c b­íc tiÕp - Gâ tªn cho mét tuyÕn nèi ®iÖn tho¹i, chän Next - Gâ tªn ng­êi dïng vµ mËt khÈu mµ ISP g¸n cho khi b¹n ®¨ng kÝ sö dông, chän Next - Chän Yes nÕu muèn x¸c lËp tµi kho¶n th­ trªn Internet, thùc hiÖn c¸c b­íc tiÕp ®Ó lËp tµi kho¶n
	- Trong hép tho¹i Internet Mail Account: • NÕu ®· cã tµi kho¶n Internet E-Mail lùa tuú chän Use An Existing Internet Mail Account, nhÊp Next • NÕu ch­a cã chän Creat A New Internet Mail Account, nhÊp Next NhËp ®Þa chØ E-mail, chän Next. NhËp tªn m¸y tÝnh do ISP cung cÊp, chän Next, sau khi gâ Password l¹i chän Next - Chän Finish trong Internet Connection Wizard - Hép tho¹i Dial-up Connection xuÊt hiÖn ®Ó kiÓm tra nèi kÕt. NÕu muèn kÕt nèi Internet ngay chän Connect.
	2. Khởi động trình duyệt Internet Explorer
	3. HiÓn thÞ trang Web
	§Ó truy cËp tíi mét ®Þa chØ trang web ta gâ ®Þa chØ trang web ®ã vµo hép v¨n b¶n cña thanh Address råi gâ Enter - §Ó liªn kÕt c¸c trang web, ta nhÊp chuét t¹i liªn kÕt ®ã (n¬i chuét cã h×nh bµn tay) - ViÖc chuyÓn gi÷a c¸c trang web goi lµ duyÖt web. Cã thÓ chuyÓn tíi trang web tr­íc b»ng nót Back, trang web sau b»ng nót Forward. - Nót Home gióp b¹n trë vÒ trang chñ - Nót Refresh dïng khi b¹n muèn xem th«ng tin míi ®­îc cËp nhËt.
	4. T×m kiÕm theo chñ ®Ò
	5. Bæ sung mét ®Þa ®iÓm vµo danh s¸ch Favorites
	6. Di chuyÓn ®Õn mét ®Þa ®iÓm trong danh s¸ch Favorites
	7. Tæ chøc l¹i danh s¸ch Favorites
	Slide 188
	8. Sö dông History
	Slide 190
	9. T¹o trang Web
	 -  Th«ng th­êng t¹o trang Web tÜnh ng­êi ta dïng ng«n ng÷ HTML (Hyper Text Markup Language- ng«n ng÷ ®¸nh dÊu siªu v¨n b¶n).  T¹o trang Web ®éng ng­êi ta dïng c¸c ng«n ng÷ nh­ Java, Javascript,c++.. -  T¹o Web tÜnh ®¬n gi¶n  trong Wordpad hay Notepad dùng c¸c thÎ, sau ®ã ghi l¹i tªn tÖp cã ®u«i lµ .HTML  Ch¹y trang Web b¹n t¹o nh­ sau: - Khëi ®éng Internet Explorer -  Gâ ®­êng dÉn tíi tÖp cÇn më vµo hép Addess gâ Enter hoÆc nhÊp chuét vµo Go HoÆc më trùc tiÕp tÖp ®ã.  
	Mét sè thÎ th­êng dïng ®Ó so¹n th¶o c¸c trang Web
	C¸c thÎ thay ®æi Font ch÷, kÝch cì mµu s¾c
	ThÎ <Font Face=…Size…>
	ThÎ <Font Color= …>
	ThÎ <p>…</p>
	Thẻ <BR>
	Thẻ <HR…>…</HR>
	Thẻ <DL>…</DL>, <DT>…</DT>,<DD>…</DD>
	ThÎ <PRE>…</PRE>
	ThÎ <LI>
	ThÎ <OL> …</OL>
	ThÎ <UL>…</UL>
	ThÎ <B>…</B>, <I>…</I>, <U>…</U>
	ThÎ <Sup>…</Sup>, <Sub>…</Sub>
	ThÎ <HTML>…</HTML>
	ThÎ <Title>…</Title>
	ThÎ <Body>…</Body>
	Mét sè vÝ dô:
	Chương XII
	Đọc Email trong Outlook Express
	Tạo và gửi Email
	Slide 214
	Tải Email về máy tính và trả lời
	Đưa các địa chỉ vào Address Book
	Đưa địa chỉ từ Address Book vào thư
	Tự động đưa thư gửi đến vào thư mục
	Chuyển tiếp thư đến người khác
	Tr­êng ®¹i häc QL&KD Hµ Néi
	§Æt mµu nÒn cho trang web
	T¹o dßng ch÷ chuyÓn ®éng
	Slide 223
	ChÌn ¶nh vµo trang web
	4. T¹o liªn kÕt
	ĐÆt lÒ cho v¨n b¶n
	Lµm viÖc víi b¶ng
	V. Th­ ®iÖn tö E - Mail
	2. Nh÷ng kh¸i niÖm liªn quan:
	3. Tµi kho¶n th­ ®iÖn tö (Account Mail):
	4. C¸ch ®Æt tªn ®Þa chØ Mail
	5. T¹o lËp hßm th­ ®iÖn tö (Sign Up Mail)
	Slide 233
	6. Më hßm th­ ®iÖn tö (Check Mail)
	7. Sö dông phÇn mÒm Outlook Express
	a. T¹o kÕt nèi ®Õn Mail Server
	Slide 237
	b. T¹o míi, xo¸ bá c¸c kÕt nèi víi Mail Server
	c. Cöa sæ Outlook Express
	Slide 240
	Thanh c«ng cô
	PhÇn II: Internet
	I- Internet, c¸ch kÕt nèi
	2. C¸c tiÖn Ých Internet
	Slide 245
	3. C¸ch thøc kÕt nèi Internet
	Slide 247
	b. Ch­¬ng tr×nh kÕt nèi.
	Slide 249
	Slide 250
	4. §Þa chØ Internet
	Slide 252
	Slide 253
	II- Tr×nh duyÖt Internet Explorer
	1. Khëi ®éng Internet Explorer
	2. NhËp ®Þa chØ Internet
	3. C¸ch Download, copy vµ t×m kiÕm  th«ng tin
	b.  Sao chÐp  th«ng tin (Copy)

