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Taeng quan vO iLib

e~ iLib la giai phdp thu vién dién tr cho cdc thw vién tai Viét Nam

e ———. I S e gy

— do CMC nghién cuu va phat trien. Pdy la mot hé thong thur vién
() .3 tich hop voi cac module duoc thiét ké nham dap ung cdc nhu
l l l b cdu cua cdc thWr vién trong nurok, tu' cdc thur vién céng céng,

thw vién cac truong dai hoc, thur vién chuyén nganh dén cdc
trung tam thoéng tin trong toan quac.

Integrated Library Solution

o

4]

iLib quan tri cac quy trinh nghiép vu chuan cia mot thu vién hién dai nhu: B6 sung, bién
muc, quan ly an pham nhiéu ky (bao, tap chi, tdp san...), tra cfu trUc tuyén, quan ly 1uu
thong tai liéu (v6i moi loai hinh tai liéu), quan ly kho tai liéu, quan ly thong tin vé ban doc
— tat ca déu co the két hgp dung ma vach. Dic biét, tat ca cac module dugc tich hgp trong
mot hé thong thong nhat va co thé lién thong va chuyén doi tuong tac v4i nhau mot cach
dé dang.

Ngoai [inh vUc quan ly thu vién truyén thong, iLib bo sung cac tinh ning cua thu vién
dién tl, thu vién so, bién thu vién thanh trung tdm thong tin thuc sy hién dai, tao cho
ngudi dung s dung mot cong vao moi dang théng tin, du la xuét ban pham, tai liéu dién
tU hay &m thanh, hinh anh, v.v...iLib tuong thich vGi ca Internet, Extranet va Intranet.
iLib dugc thiét k€ theo nguyén tic xuyén sudt toan bd chuong trinh: dé st dung, dam bao
tat cac cac yéu cau va tiéu chuan vé nghiép vu thu vién, co kién tric hé thong ho trg kha
ndng ma rong khong han ché va cac két noi 16gic truc tiép gilta cac module, san sang cho
viéc khai thac d(t liéu & toc do cao ma van dam bao an toan d(f liéu va bao mat

Cung cap cac tinh ning manh:

M Céng cu tim kiém va tra cfu manh, dic biét la kha nang tim kiém toan van.

M HoO trg da ngdn ng(t - dic biét la kha nang xU ly tiéng Viét, ho tr@ ca hai bang ma

Unicode va TCVN.

™M SNL} dung cécl tiéu chudn va quy tdc mo ta thu muc ISBD, AACR2, TCVN 4743-89,...
cung nhu cac khung phan loai DDC, BBK, UDC, LCC,... va cac loai tU dién tCr
chuan, chu dé, tac gia...

M HO trg chudn bién muc theo UNIMAC, MARC21.

M Tra clu muc luc tryc tuyén thong qua Internet.

M HO tro giao thic tra ctu lién thu vién Z39.50

M Quan ly dL:I litu s6 hoa - cho phép s6 hoa, bién muc, quan ly truy nhap cac dang tai
liéu: van ban, hinh anh, am thanh, video => huéng di mdi cho thu vién hién dai.

M Két ndi mugn lién thu vién — nhu cau t0i can thiét trong thoi dai ngay nay.

M Tich hgp ma vach.

M Nhap/Xuét biéu ghi theo UNIMARC, MARC21 va cac MARC khac (theo yéu cau).

M Chuyeén doi cac biéu ghi trong cac CSDL xay dung theo CSDS/ISIS sang kho méu

MARC. Tét ca cac chiic ning cua chuong trinh dugc tich hgp trong cung mét giao
dién va c0O s& d(f liéu chung, co thé tuy bién dé phu hgp vdi cac dieu kién va tinh
chat nghiép vu dic thu cua tUng thu vién néu ¢ yéu cau.
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M M5 hinh 3 16p — dau cudi chi can trinh duyét Web (MS IE5, Netscape 4.5) => moi
quy tic nghiép vu dugc quan ly tap trung khién chi cai dit va bao tri don gian.

M Co thé chay trén cac méi trudng hé diéu hanh khac nhau: MS Windows NT, MS
Windows 2000, Unix (Sun Solaris, Linux Redhat,..).

M Chuong trinh dugc thiét ké theo hudng ngudi ding ddm bdo: thudn tién, dé s’
dung.

(5 Tr@ gitp Online t6i da & tUng module

Cac Module chinh cua iLib,

0 Tra cltu truc tuyén - OPAC
0 Bo sung Iib
0 An pham nhi€u dinh ky

0 Bién muc

Quan ly kho

Luu théng (Muon trd, quan Iy ban doc) v

0 Muon lién thu vién

0 Xudtnhdp dit liéu g i

0 Quan tri hé thong

Cong ty May tinh Truy@n théng CMC
Phong San pham thu vién

Trung tim phat tri€n phan m&m CMCSoft
29 Han Thuyén - Ha NOi

Phone: 9721135

Fax: 9721134
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Chuong I: TRA CU'U TRUC TUYEN - OPAC

Bai 1 - CAU HINH TIM KIEM OPAC
Gigi thiéu
Module C&u hinh tim ki€m OPAC cung cdp va hd trg ngudi ding véi cac chlic ning
chinh:
+ Thiét 1ap va quan 1y cau hinh tim ki€m chung va tUng cau hinh tim kiém cu thé
tuong Ung vdi tlng loai tai liéu cu thé.
+ Phan quyén trong qué trinh tim ki€m va hién thi két qua tim tin doi vdi tlng déi
tugng ban doc cu thé.

» TG chUc trinh bay két qua tim ki€m dugc hién thj trén trang OPAC

TU man hinh chinh cQa iLib ta lua chon <Tham s6> = OPAC

2 Tham S& - HE théing Lu ng oy =] |3

\? & % =M A
28 §8 g A

Danh muc tiéu Cau hinh Cau hinh Phén quy&n OPAC Thodt
chitim kiém fim kiém hi&n thi OPAC

1lilk
COMNG VAQ TRI THUC

Man hinh c8u hinh OPAC

I. Danh muc tiéu chi tim ki€m
Churc nang

Day 1a chlc ning thiét 1ap céc tiéu chi tim ki€m (hay con goi 1a cac di€m truy cap) va
cac tiéu chi ndy sé dugc chon lam di€u kién tim ki€ém trén OPAC trong qua trinh thiét 1ap cau
hinh tim ki€m OPAC.
Luu y: Céc diéu kién tim ki€m trén OPAC van hanh trén c0 s& truy van dén cac truOng
MARC21 trong hé thong trudng (MARC21) da duoc thiét 14p san. Vi moi diéu kién tim
ki€m ta c6 th€ thi€t 1ap tly ¥ sO truOng ma di€u kién d6 truy van dén.
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Vi du: Vi di€u kién tim ki€m 1a T4c gid, ta c6 thé thiét 1ap cho chudng trinh truy van
dén céc trudng f100$a, f110$a, f700$a, f710$a. = Di€u ndy c6 nghia khi ngudi dung trang
OPAC tim ki€m tai liéu bang truOng Tac gid thi Chuong trinh sé search trong 4 truOng:
f100%a, f110%$a, £700%a, £710%a.

Ta c6 th€ thém mdi, sta, x6a Danh muc nhan trudng cla Cau hinh tim kiém OPAC véi
ba y€u t& chinh: Thubc tinh, Dién gidi va Nhan truOng tim ki€m

Thao tac cu thé

1. Tao mGi mot tiéu chi tim ki€m
i.  TU man hinh chinh cla module Tham s6 OPAC, ta nhap chu0t vao biéu tugng

Danh muc tiéu chi tim ki€m

£ Dpanh muc c3u hinh tim ki€ém OPAC =10l x|
Danh rrgc nhan trddng cdu hinh tim kigm OPAc
Thudetinh Dién gi&i MhEn tridng tim kigm
KE'"wWORD Tiikhod f660a.f920a
TEAR_FUB MEm xust ban
SUBJECT Chiy d& fé00a
CLASS Phén loai f08da
CUTTER Chi s8 cutter f084hb
FPRICE Gid ca f020c
PUELIHS MNha =udtban f260b
WOLUM Mhan d& f505a
igzh 58 158M fl22a ;I
(B4 I e Them mdi | Ghilai | Ao | Thoat |

Man hinh nhdn trudng cdu hinh tim kiém OPAC

ii. Nhap chubt vao nit <Thém m&i> d€ tao mdi
iii. Nhap cac yéu t6 thong tin can thiét cho tham s6 d6: ThuOc tinh, Dién gidi, Nhan
truOng tim ki€m.
a. ThuOc tinh: Ngu0i ding c6 thé tiy y dat tén cac thudc tinh do minh thiét
14p, tuy nhién cén luu y dat sao cho logic, dé nhd, 16 rang d€ trong qua trinh
thi€t 1ap cdu hinh tim ki€m c6 th€ dé dang nhan biét va s dung.

b. Dién gidi: Gidi thich diéu kién tim ki€m dudc thiét 1ap (Luu y: day sé la
phan dién gidi cho diéu kién tim ki€m hién thj trén trang OPAC)
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c. Nhan truOng tim ki€ém: Tai day, ta c6 th€ Iua chon tlly ¥ cic trulng ma
diéu kién tim ki€m phai truy van dén (tlc 1a cac di€u kién tim ki€ém sé&
search trong cac truOng do)

iv.  Nhap chudt vao <Ghi> d€ ghi lai cac thay doi
v.  Nhap chubt vao <Thoat> d€ ra khoi tham s0.
2. SuUra mOt tiéu chi tim ki€m
Ta c6 thé€ slra truc ti€p cac tiéu chi tim kiém bang cach dat chult vao cac tiéu chi tim
ki€m can slfa, sau d6 truc ti€p slfa cac y€u tO thdng tin nhu’ mong mudn (Thulc tinh, Dién
gidi, Nhan truOng tim ki€m).
Sau khi stra xong ta c6 th€ nhap chudt vao nit <Ghi> d€ ghi lai cac yéu t6 thong tin da
sUra.
3. Xéa mot tiéu chi tim kiém
i. Nhap chubt vao Danh muc cac tiéu chi tim ki€m
ii. Nhap chudt vao <Xoa>
iii. Nhap chudt vao <Ghi > d ghi lai cac thay déi.
iv. Nhap chult vao <Thoat> d€ ra khoi tham s0 d6

II. Cau hinh tim kiém OPAC
Churc nang

Cho phép ta thi€t 1ap c4c cau hinh tim ki€m tai li€u tuong Ung v&i tlng loai tai liéu cu
thé€. Piéu nay c6 nghia la tuong Ung véi mbi loai tai liéu nhat dinh thi chi c6 mét cdu hinh
tim ki€m nhat dinh va nguogc lai.

VGi moi cdu hinh cu thé, chuong trinh cho phép ta thiét 1ap mOt cach chat ché cac yéu
t0 thong tin tU c4c truOng tim ki€m cho dén cac trudng hién thi két qua.
Thao tac ti€n hanh

TU man hinh chinh cla module Tham s& OPAC, ta nhap chudt vao bi€u tugng Danh

muc tiéu chi tim ki€m.
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£ Clu hinh tdm kilm DPAC oy =] 5|
Tén céu binh [Sach | .|
Dién gidi [Sach Wigtva Ngoai
Loaitailigu |sach |2 j Hign ISBD v
Truidng tim kigm | Trigng hign thi két qua |
— %lng nhan tridng IhaEn tridng con
Mhan K tuf kgt Thid tuf Mhin Mhin ,
witng b diu  kEtthic  hign thi wibha  tdng con  otEP Stopp MNextp  Thutd
0_ B | T a NN
1 _ 245 b s
3 - 260 a s

I

Thermsi | chilsi | xsa | Thost |

Man hinh c4u hinh hién thj nhan trudng trong két qUa tim kiém

Luu y: B6i v6i mOi loai cdu hinh cu thé (Tuong Ung véi moi loai tai liéu cu thé), c6 mbt
phan thiét 14p Hién ISBD. NE&u ta tich chult vao chlfc ning ndy, trong trang Thong tin chi tiét
két qud hién thi cUa tai liéu (trén OPAC) sé cho phép hi€n thi phan ISBD cUa tai li€u, va
nguaoc lai.
1. Thi€t1ap mot cau hinh tim ki€m
i. TU man hinh cdu hinh tim ki€m OPAC, nhap chudt vao <Thém m&i>

ii. Xac dinh cac yé€u t6 thong tin can thi€t cho cdu hinh tim ki€m:
= Tén cau hinh tim ki€m (c6 thé tao mdGi hodc 18y t&r mOt cdu hinh c6 san
bang cach nhan vao niit tham chi€u _| hodc nhan vao nit
MI ): tiy ¥ ngudi dung lua chon moOt cai tén thich hgp.
= Dién gidi: Giai thich vé loai cdu hinh
= Loai tai liéu: loai tai li€éu ma ta muon thiét 14p cau hinh
= TruOng tim ki€m va trudng hi€n thi két qua:

i. Tab TruOng tim ki€m: Cho phép hién thi cac di€u kién tim ki€m (tiéu
chi tim ki€m) trén man hinh tra c(u clla OPAC.

Confidential [ cme, 2004 Page 9



Hubng dén st dung phdn mém quan tri thu vién tich hop iLib Ngay 15/10/2004
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Tridng tim kigm Truding hign thi két qua |
Thuéc tinh Dién giai Mhdn tritng Thii tii hi&n thi
Acgia f100a.f700a.f110a.f710a
FULLTEXT Toan van -
KEYWORD Tii khia f650a,f6534 [
hAaIN_CLASS Phan loai f080a,f0824,f084a [
hioney Gia tign_hdoney f020c T
REG_ID 58 dang ky cé bigt [
TITLE Mhan d& f245a,f2464 [
YEAR_PUB MErn =udt ban tai ligu [

Man hinh tab TruOng tim kiém

Thao tic thém céc tiéu chi tim ki€m vao tab TruOng tim ki€m:

a. DE chult vao tab Trudng tim ki€m

b. Nhan phim F9 d€ dua ra bang théng tin céc tiéu chi tim ki€m (da dugc thiét 1ap

bén Danh muc céc tiéu chi tim ki€m)

N x|

Find |%
hudc tinh g [ han trlidng
SLUTHOR TAac gid f100a 17 002,11 1k
FLILLTE>T Toan van
k.E W ORD Ti khda f650a,f653a =
kAN CLASS Phan loai f030a,f082a,f0E

bghey Gid tign f020c h
41 »
Find | ]34 Cancel |

c. Chon tiéu chi tim ki€m
d. Nhan <OK> d€ chap nhan tiéu chi tim ki€m da chon (n€u khong thi nhan niit
<Cancel>)
(thao tdc trén 1ap lai v&i viéc thém cdc tiéu chi tiép theo)

ii. Tab TruOng hié€n thi két qua tim ki€m: Cho phép ta td chUc trinh bay
cac nhém trudng, cac nhan trudng chinh va cac truOng con hién thi

trén OPAC theo mong mu0n.
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Triting tim kigm | Truting hign thi két qua |
— Wing nhdn thidng Mhan tring con
i i T | U e e e e
7 2 I 250 a - 1 _
3 3| 260 a 1
4_ 4 246 a 2
5_ 5 | 260 b 2
0_ [ 245 b 3
1 [ 260 c 3
8_ [ 245 e P
a_ [ 245 n 5 |
B [ 245 p -
ol 22 a [ —

Man hinh tab truOng hién thj

Thao tic x( 1y trén tab TruOng hién thi két qud:

a. Vung nhan trudng :
1. Nhan truOng: Cac nhém trudng can hién thi trén trang qud cUa
OPAC. Luu y: Can thém cac nhém truOng theo nguyén tac: x__
(x: ki tu dau tién cla mOt nhém trudng. Vidu 1_ )
2. Ky tubat ddu: Ki tu dUng trudc nhém trudng tuong Ung
3. Ky tu két thiic: Ki tu dUng sau nhém truOng tuong Ung
4. ThU tu hién thi: Th( tu hién thj d6i v4i cac nhém truOng chinh.
b. Nhan truOng con:
1. Nhan truOng: Cac nhan truOng chinh tuong Ung v&i cac nhom
truong (bén clfa sO Ving nhan truOng)
2. Nhan truOng con: Nhan truOng con tuong Ung vOi cac Nhan
trudng chinh.
Startp: Ky tu' dUng trudc Nhan truGng
Stopp: Ky tu két thiic Nhan truOng
Nextp: Ky tu dUing trudc Nhan trudng ti€p theo.

SR T

Th( tw: Th( ty hién thi dOi v&i cdc Nhén truOng trong Nhém
truOng.

(Luru y: Nt ;l 14 cac nit x6a cac Nhém trudng va cac Nhan trudng tuong Ung)

iii. Nhap chubt vao <Ghi lai> d€ ghi lai cac yéu t0 da thiét 1ap
2. S(ta mOt cau hinh tim ki€m
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Sau khi lura chon c&u hinh tim ki€m can s(ra (bang cach nhap chudt vao nit tham chiéu

_| hodc nh&n vao ndt SN2 e84 hinhily T, &n hanh stra truc tp cac yéu tO thong tin theo céc
bud@c tuong tu nhu qué trinh tao mé&i mOt Cau hinh tim ki€ém. Sau d6 nhap chudt vao nit
<Ghi lai> dé€ ghi lai cac yéu t0 thong tin da s(ra.
3. Xo6a mOt cau hinh tim ki€m tai liéu
Sau khi lura chon c&u hinh tim ki€m can x6a (bang cach nhap chudt vao niit tham chiéu

_| hodc nhén vao nat Sheneduhinhly v, (&n hanh x6a cac chi tiét cau hinh (x6a cic Nhan
truong, Nhém truOng), rOi nhan vao niit <X6a> d€ x6a toan bd cau hinh tai liéu.

III. Cau hinh hi€n thi OPAC
Churc nang
1. Cho phép thi€t 1ap quy dinh hién thi két qua tim ki€m tai liéu (trong qué trinh tim
ki€m trén OPAC) dua trén di€u kién tinh trang cUa nhlng tai liéu do

2. Cho phép thié€t 1ap quy dinh hién thi s6 PKCB cUa tai liéu tim dugc (trong qué trinh
tim ki€m trén OPAC) trén diéu kién tinh trang cla nhitng sO PKCB d6

3. HO trg thi€t 1dp mOt sO tham sO coO ban clla OPAC nhu: SO ngay hién thong béo
sach mdi, SO bi€u ghi 16n nhat tim thay dugc cla mOt phép tim, ..v..v...

TU man hinh chinh cla module Tham s& OPAC, ta nhap chu0t vao biéu tugng Cau hinh hién
thi OPAC
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4 Thigt lap thdng tin cho tai ligu hign thi trén OPAC =10l x|
— Bigu kién hign tai ligéu trén OPAC
— Tinh trang tai ligu Tinh rang Chon Tinh trang =8 DKCE Tinh rang Chan
BEd sung d8t chi bign muc Il Mang sach ra khai kho(d& cho mudn-CheckOuf) |_
Chua £3n sang Il b &t I
Chita 38n séing r Trong kho chua s3n sang ~
Luiu chiu chi bign muc Il l_ Trang kho s53n $&ng cha mudn I F
S3n sang [du thing I~ ;I Brang mang di phyc ché, bao quan Ird LI
Ghi digu kign |
— Tham =8 OPAC
Ta&n tham s& hidi t& Gia trj Bidn wi
= N ST -
2012 OPAC_MNEWDOC _MOTIFY 34 ngay hién thong béo sach mdibo Mgy
2013 OPAC_hax_RECORD WOCHOHT 1000 CwEND
2014 OPAC_1 VO 1000 OO
20117 QOPAC_2 Thanh van 1000 Mgay -
Thérm mditham $6| Ghitham sd | Thoat

Man hinh C&u hinh hién thi OPAC

Man hinh Thiét 1ap théng tin cho tai liéu hién thi trén OPAC c6 ba phan chinh:
a. Tinh trang tai liéu
b. Tinh trang s6 PKCB
c. Tham s6 OPAC
1. Tinh trang tailiéu

— Tinh trang tai ligu
Tinh trang Chon

zung nhan chid bign muc -

Bf sung d3t chi bign rmuc

Chua z8n sang
Chiua gan sang

Luu chigu chid bign muc

0000

S38n zang luu thdng

—
[

Churc nang

Cho phép thi€t 1ap quy dinh hién thi két qua tim ki€m tai liéu (trong qué trinh tim kiém
trén OPAC) dua trén di€u kién tinh trang cUa nhiing tai liéu dé

Thao tac ti€n hanh
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D€ nhing tai liéu c6 tinh trang nao hién thi trén trang két qua tim ki€m cla OPAC, ta
dé€ tinh trang d6 & ch€ d0 Chon bang cach tich vao 6 vudng [[J] clia cOt Chon tuong Ung.
Sau d6 nhan chubt vao nit <Ghi di€u kién> d€ ghi lai nhiing y€u t6 thong tin da thiét 1ap

2. Tinh trang s6 PKCB
' Tinh trang =4 BIK.CE

Tinh trang Chon
] -
bang sach ra khai khofdé€ cho mudn-CheckOut) v

(E
Trong kho chida s3n sang

Trong kho £3n sang cho mudn

A AA
]

9]

BPang mang di phuc ché, bao quan

Churc nang
Cho phép thi€t 1ap quy dinh hién thi s6 DPKCB cUa tai liéu tim dugc (trong qud trinh tim
ki€m trén OPAC) trén di€u kién tinh trang cUa nhling s6 PKCB dé

Thao tac tién hanh

PE nhiing s6 PKCB (cUa tai liéu tim thdy trong qud trinh tim ki€m trén OPAC) c6 tinh
trang nao hién thi cing vdi tai liéu tuong Ung trén trang k€t quad tim kiém OPAC, ta d€ tinh
trang dé & ch€ d0 Chon bang cach tich vao 6 vudng [[(J] cla cOt Chon tuong Ung. Sau dé
nhan chudt vao niit <Ghi di€éu kién> d€ ghi lai nhiing y€u t0 thong tin da thiét 18p.

3. Tham s6 OPAC.
Churc nang
Cho phép thiét 1ap mbt sO tham sO co ban clla OPAC nhu: SO ngay hién thong bao sach
m&i, SO bi€u ghi 16n nhat tim thdy dugc cla mOt phép tim, ..v..v...

Thao tac ti€n hanh
Tao mO6t mOt tham s6 mdi:
iv.  Nhap chubt voa nit <Thém m@i tham sd>

v.  Thiét1ap y€u tO thong tin can thi€t cho Tham s& m&i: M3, Tén tham s0, Mb td, Gia
tri, Don vi.

vi.  Nhap nit <Ghi tham s8> d€ ghi lai cac yé€u t6 thong tin da thiét 1ap

S(a tham s6:
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i.  Nhap chudt vao tham s can slfa
ii. SUa truc ti€p cac y€u to thong tin clla Tham sO
iii. Nhap nit <Ghi tham s6> d€ ghi lai cac y€u t6 thong tin di thiét 1ap

Luu y: Thuc chat phan tham s6 OPAC chi nham muc dich theo dai va gidm sat ch(t khong
phai chlc ndng cho cdn bd thu vién tao 1ap hay chinh sla.

IV. Phan quyén OPAC
Chuc nang

v HO trg ngudi dung trong viéc tao 1ap cac quyén truy cdp va s dung b0 méy tra clu
OPAC phu hgp véi tlng d6i tugng ban doc. MOi quyén gbm: Cdu hinh tim ki€ém
tuong Ung vGi Loai tai liéu/Tai 1iéu/S6 PKCB/Kho dugc phép truy cap

v/ Xay dung va thiét 1ap Quyén chung cho tat ca cac doi tugng ban doc

v" Quy dinh quyén han cu thé (Phan quyén) dén tUng d6i tugng ban doc trong viéc truy

cap va su dung OPAC.
£8 Phon quyln truy clp DPAC =10x
EHhan quyvin truy cdp OPAC = " N
. Chi tigt quyén |
UyEn =
B . M3

_?J lidn s&ch Ten [T .
Hhudn ban g —
—Quy.én chung Dign gidi |Chi cho phép vao kho doc

E Frduidin bén, tap chi [~ Chung
—Lugnan loaitsileu | Taileu | Kho |
nai ban doc - T
L Béc vac a Dien giai _I
Sinh vien | -
FCan bé o] -
—Hoc sinh )

- _I;l ghils | xés |
4 3

Man hinh Phén quyén Truy cdp OPAC

Thao tac tién hanh
1. QUYEN

1. Tao m&i quyén truy cap OPAC
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i.

ii.

iii.

< AL s , ,. !
Nhap chuOt vao nit tao mOi | &

x

' Cluyén

€ Loai ban doc

Chon | Thoat |

Chon Quyén (tick chut vao RadioButton Quyén)

Nhap nit <Chon>

Thiét 1ap cac théng s6 cho quyén mdi:

e.

Ma: Ma quyén, ma ndy sé dugc hé thOng tu dOng dua ra khi ta ti€n hanh tao
quyén mdi (ngudi dung khong thao tac dOi vGi thong sO ny)

Tén: Tén quyén, Ngudi dung tu chon va dién tén thich hgp sao cho tién dung trong
qué trinh qudn 1y va van hanh cac quyén.

Dién gidi: Giai thich cho quyén mdi dugc tao

Chung: Chuong trinh hoat dOng trén nguyén tac chi c6 duy nhat mot quyén chung.
Khi ta tich chu0t vao 6 Chung, thi mac nhién quyén dugc tao tr& thanh quyén
chung, va quyén chung 1a quyén gianh moi doi tugng ban doc. Piéu nay dong
nghia v@i viéc bat cr mOt ban doc nao ciing c6 thé si dung Quyén Chung ma
khong phai login vao OPAC!

Tab Loai tai liéu:

Cho phép Iua chon Loai tai liéu ma quyén mdéi dugc phép truy cép. Ta c6 thé lua

chon Loai tai liéu bang cach nhap chubt vao niit _I, sau d6 1ura chon Loai tai liéu can

thi€t r6i nhan nit <OK> (n€u khong muén lya chon nita thi ta hdy 1énh nay bang céh

nhan niit <Cancel>).
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Né&u mubn x6a loai tai liéu da chon, ta nhap chudt vao nit -l aé xsa.
f. Tab Tailiéu
GOp tdi liéu:
- NéEu ta tich chu0t vao 6 GOp tai liéu thi ngoai vi€c truy cap vao Loai tai liéu

(da dugc lua chon bén tab Loai tai li€u), Quyén mdi nay con cé thé truy cap

thém cac tai liéu cb trong danh sach cla tab Tai liéu.

- Ngudgc lai, n€u ta khong tich vao 6 GOp tai liéu thi Quyén mdi nay khéng dugc

phép truy cap cac tai liéu c6 trong danh sach cUa tab Tai li€u.

Thém tai liéu:

DE c6 thé thém Tai liéu vao danh sach tai liéu cUa tab Tai liéu, ta lam nhu sau:

- Nhap chubt vao niit L
9 Tai liéu x|
Loai tai ligu I _|
Nhan d& | Tirn kigm I
Loai tai ligu Mhan d&
___ EI—I
|_
-
-
-
-
-
-
—
-
il
Chon | Thoat |

- Chon Loai tai liéu Bang cach nhap chudt vao nit tham chi€u L
- Chon Loai tai liéu chfa tai liéu can 1ay ra

- Nhan OK (N€&u khéng mu6n chon nita ta nhan niit Cancel)

- bién nhan dé cUa tai liéu vao 6 thoai Nhan dé

- Nhan vao nit <Tim ki€m>

- (Chuong trinh dua ra két qua tim ki€m)
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- Chon ti liéu bang cach tich vao & vudng tuong Ung [J]
- Nhén ntit <Chon> d€ chon cac tai liéu da dugc tich.

X6a tai liéu: Nu mudn x0a tai liéu di chon, ta nhap chudt vao niit ;I dé xda.

g. Tab Kho

Ki€m tra tai liéu theo kho:

- Khi tich chult vao 6 Ki€m tra tai liéu theo kho, Quyén mdi tao sé chi dugc
phép truy cap dén tai liéu trong nhling kho dugc Iua chon trong danh séch kho
cUa tab Kho

- Truong hop néu ta khong tich chudt vao 6 Ki€m tra tai liéu theo kho, Quyén

mdi tao s& dugc phép truy cap dén tat ca cac kho.

- Vi tab Kho khi ta tich 6 Ki€m tra tai liéu theo kho t(ic 1a ta dang ti€n hanh han ché

quyén dang dugc thiét 1ap.

Thém kho vao danh sach kho cUa tab Kho:

i.  Nhap chudt vao niit L--| 46 tham chi€u dén nh{ing kho can thém

ii. Chon Kho can thém va nhén niit <OK> (N€u khong mu6n 1ua chon n{fa thi ta

nhan chudt vao niit <Cancel>)
X6a kho trong danh séch kho cUa tab Kho: Néu mudn Kho da chon, ta nhap chudt vao
niit =] dé xca
Nhap chubt vao nit <Ghi lai> d€ ghi 1ai nhiig y€u t6 thong tin da thiét 1ap
2. SUa quy@n truy cap OPAC

Luu y: Khi tién hanh stta d6i mOt quyén ta can kiém tra xem quyén nay da dua ra s(f dung
chua, n€u da dugc dua ra st dung, (tUc 1a di c6 tham chi€u dén cac module khac) thi trudc

hét ta can c6 thao tac g& bd céc tham chi€u do, rbi mdi ti€n hanh slta quyén
iii. Chon Quyén truy cap OPAC can sUa

iv.  Ta tién hanh sUa truc ti€p cac thong sO cUa quyén bang cac thao tac tuong tu

nhU trong qué trinh tao m&i & trén
v.  Sau khi s(fa xong ta nhan niit <Ghi 1ai> d€ ghi 1ai cac y€u t0 thong tin da sUfa.

4. Xoba quyén truy cap OPAC
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Luuy:

= Khi tién hanh sUfa dGi mOt quyén ta can ki€m tra xem quyén nay da dua ra s
dung chua, néu da dugc dua ra st dung, tUc 1a d3 c6 tham chiéu dén céc
module khéc thi trudc hét ta can c6 thao tadc g& bd cac tham chiu do, roi mébi

ti€n hanh x6a quyén

= Khi mu6n x6a mOt quyén, trudc hét ta can x6a cac thong sO chi tiét cla quyén

dé, ti€p dén ta mGi ti€n hanh x6a toan b0 quyén
- Chon quyén can xéa
- X6a thong s0 chi tiét cla quyén
- Nhan niit <X6a> d€ x6a toan bd quyén
2. BAN POC

£ Phdn quyén truy cap OPAC O] x|

EHrhan quyiEn truy cap OPAC
uyen
tﬁ FouvEn han Ma ki ta Chung
Hhiudn sach 1 huign séch C= =l
j Hudn ban da 25 hdudn bao, tap chi -
Il Cuygn chung o
Fdudn bao, tap chi |
Houén én EIEE LI
“Doc séeh Lositailiu | Taileu |  Kho |
oai ban doc s
E] Dien giai

genh i
FBan doc 2 O T - |

HBan doc 3 265 Sach &

3703 27 An pham dinh ky
371333
37233
381333
EEL
92
FBdcwac
FSinh vign -
HCan bd huu L _I

—Hoc sir?h - Gihi lai |
4 I I »

Man hinh Phén quyén Truy cdp OPAC cho Loai ban doc

|»

CQuyen cdp cho loai ban doc |

Luu y: Loai ban doc trong module cdu hinh OPAC chi don thuan mang tinh chat qudn ly loai
ban doc trong viéc phan quyén sU dung va truy cap OPAC (khéng nén nham v&i module
Tham sO Ban doc), vi thé chifc nang nay khdong ho trg viéc tao mdi loai ban doc ma viéc tao
mdi ban doc sé dugc thuc hién bdi chlic nang Loai ban doc trong module Luu thdng.

Phan quyén Truy cap OPAC cho Loai ban doc:

vi.  Chon loai ban doc can phan quyén (nhap chudt vao loai ban doc)
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Vii.

viii.

ix.

xi.

xiii.

Luuy:

Trong tab Quyén cap cho ban doc, nhan niit _--| 46 tham chi€u dén Danh muc quyén
da dugc thiét 1ap

Chon quyén thich hgp roi nhan niit <OK> (Néu khéng muOn chon n{fa, ta hly bo

1énh nay bang cach nhan nit <Cancel>)

Nhén niit <Ghi lai> d€ ghi lai nhiing yéu t0 théng tin vUa thiét 1ap

Xéa quyén truy cdp OPAC cla Loai Ban doc:

Chon loai ban doc can x6a quyén

Trong tab Quyén cap cho ban doc, nhan nit -] tuong Ung vGi quyén can x6a (1ap
lai thao tac ndy v@i nhiing quyén khac)

Nhén niit <Ghi lai> d€ ghi lai nhiing yé€u t0 théng tin vUa thiét 1ap

Tab Loai tai liéu; Tab tai liéu; Tab Kho 1a ba tab tuong Ung vi cac quyén trong tab

Quyén cap cho ban doc. Ba tab ndy chi don thuan mang tinh chat theo ddi, giam sét vi th€ can

b0 thu vién khéng dugc quyén chinh stfa cc tab nay.
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Bai 2: Tra cUtu OPAC

OPAC cung cap 4 chUc ning tra cUu chinh: Tra cUu c0 bdn, Tra c(tu nang céo, Tra cUu
bi€u thirc, Tra c(fu Z39.50. Tuy nhién v&i pham vi clla mOt tai liéu hudng dan stra dung danh
cho can b0 quan tri hé thOng, ta chi di sdu tim hi€u hai tinh ning Tra cfu nang cao va Tra c(fu
bi€u thurc.

Luu y: C6 thé tham khdo tra c(fu c0 ban va tra c(tu z29.50 tai Bai 2, chuong 1, Tai liéu
danh cho cén b6 nghiép vu

I — Tim kiém nang cao
Ngoai cac trudng trong tim kiém co ban OPAC con dua ra mot so truOng khac nham tang
thém diém truy cap dén tai liéu cting nhU tim chinh xac mot tai liéu nao do.

0 Cac budc tim kiém

1. Nhap chult vao menu [Tra ctiu nang cao] tai man hinh tim kiém c@ ban, xuét
hién man hinh sau:

/2 OPAC-Tra cuu - Microsoft Internet Explorer ol x|
File Edit Wiew Favorites Tools Help ﬁ
“Back - = ~ @ it | @SEarch (3] Favorites @Media @ | %v = ﬂ - @ &

Address I@ http:jfilbdmiopacisearchiisisSearchl.asp?Telex=C0K j G0 ‘ Links **| E5naglt
Y_’ - évl [SEarch ‘Web |vIE' | (= Mail ~ @My’ vahoo! [ Games + 57" Personals » ) LALNCH - »

TRAMG CHU TRO GIUP  s0BSd  cOPY  TIENiCH il

ik b W@ yuén tvi th vién dién 1 tich hgp

Tra cimu q} TRA CUU
e Lua chon
Tra ciu bidu thive | L0ai tiligu |Béch L tOéH tljl’
Tra citu ndng cao
— 1 Téntuwimg Wi did
Tra cou Z3950 | [Fimkidmtoanvin =] o6 chia | [anp ~]
Ngwéi ding | [Tir khog = céchwra | [anD =]
Tac j cd chira |
[ migm | [ Lam i
N
Chon kiBU o6 Lua chon vung
C Off @ Telex © VNI tim kiém
S~ BACK| TOP|
THUVIEN BIEN TC ILIB
20 Han Thuyén - Ha MNai
BT: 048336152
E-mail Wehmaster =l
|@‘| ’_’_’_ E Local inkranet 7

Man hinh tim kiém ndng cao

2. Chon Loai tai li€u can tim

3. Nhap chudt vao trudng can tim kiém: kich vao =
+ T4t ca: tim trén moi truOng cua biéu ghi
+ Tim ki€m toan van: tim trong n0i dung 1 file d{r liéu s6 da dugc dinh kém
+ Tac gia: chi tim trén truOng tac gia
+ Nhan dé: chi tim trén tru0ng tén tai lieu
+ TU khoa: chi tim trén trudng tU khoa

4. Nhap thong tin tim kiém: nhap cac tiéu chi dé tim kiém thong tin
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5. Nhap chult vao didu kién dé lién két didu kién tim kiém gi(fa cac trudng: Nhap
chuOt vao =l dé€ chon toan tU logic: AND, OR, NOT

6. Nhap chubt vao <Tim kiém>
+ Co diy du cac tinh ning cua tim kiém cO ban
+ Trong cach tim kiém nay cho phép két hop gilta cac truOng vdi cac toan tU khac nhau
V1 du: dua ra mot yéu cau tim:
Tim tat ca cac dau sach co tU kinh té va thuong mai xuat ban nam 2000
Cach tim:
Truong thU nhat:
+ Chon truOng can tim la Tén tai liéu
+ Nhap tU Kinh té vao truong do
+ Chon toan t& OR
Truong thit hai:
+ Chon tru0ng can tim la Tén tai liéu
+ Nhéap tU Thuong mai vao trung do
+ Chon toan t&' AND
Truong thit ba:
+ Chon truOng can tim la Nam xudt ban
+ Nhap 2000 vao trudng do

11 — Tra ctru bi€u thifc

Pay la chirc nang dugc thi€t k€ danh cho ngudi dung nang cao. Bang nhiing 1énh tim kiém do
Oracle cung cap ngudi ding c6 th€ nhap nao cau 1&nh tim ki€m theo ¥ muon cla minh.
1. Cua phap cla bi€u thuic tim ki€m:
(thuat_ng(0_tim_tin_1 WITHIN fxxxn) BOOLEAN (thuat_ng(r tim_tin_2 WITHIN
fxxxn) BOOLEAN (thuat_ngl_mudn_tim2 WITHIN fxxxn) BOOLEAN
(thuat_ng(l_tim_tin_n WITHIN fxxxn)
Gidi thich:
- thudt_ng{_tim_tin: 1a tUrhodc cum tU ban doc mubn tim ki€m
-WITHIN: la toan tU tim tin, né nam gita cum tU muGn tim vao trudng mudn
tim
- fxxxn: la tén nhan truOng con trong Marc21
- BOOLEAN: 12 toan tUr tim tin, c6 th€é 1a AND, OR hodc NOT
- D&u ngodc don G day chi mUc dO uu tién trong vi€c tim ki€m, tlc 1a n6 sé
thuc hién tim ki€m trong ngodc trudc sau d6 méi két hgp vGi cac bi€u thlc khac

2. Vi du
VD1: Mu0n tim tat cd nhiing cudn sach c6 tac gid 1a Nguyén Vian BOng. (Trong Marc21
truOng tac gia ca nhan la: 100, rudng con 1a a)

Chting ta can nhap vao biéu thlfc:

Confidential [J eme, 2004 Page 22



Hubng dén st dung phdn mém quan tri thu vién tich hop iLib Ngay 15/10/2004
Intergrated Library Version: 3.6

Nguyén Vin Béng WITHIN f100a
Trong vi du ndy ta khong can dau ngodc don va toan tU Bool vi phép tim chi 1a mOt
biéu thrc.

VD2. Tim ki€m nh{ing cudn sach cé nhan dé 1a Ha NGi va tac gid cla cuOn sach dé 1a Duong
Trung Qudc. Bi€u th(c tim sé 1a: )

(Ha NOi within f245a) and (Duong Trung Quéc within fi100a)
Trong Marc21, truGng 245a 1a truOng ch(a théng tin v€ nhan dé cUa tai liéu

VD3. Tim tat ca nhiing cudn sach c6 tac gid 1a Qudch Tudn Ngoc hodc nhiing cudn sach cé
nhan dé€ 1a PASCAL nhung khong bao ham tU PO hoa trong nhan dé

(Quach Tuan Ngoc within f100a) or (Pascal within f245a) not (Pd
hoa within f245a)

3. Cac budc tim ki€ém
- TU trang chU cUla man hinh OPAC chiing ta chon menu Tra cttu biéu thic
- Trong phan N@i dung tra cUtu, chiing ta s& nhap biu thltc can tra cltu
- Khi nhdp xong bi€u thiic tim chiing ta click chudt vao niit Tim ki€m
* Cha y:
- Ching ta ciing c6 th€ dung niit Update d€ luu lai mot bi€u thitc hién tai
nam trong hOp N@i dung tra cttu
Niit Select ding d€ dung lai bi€u thitc da ghi lai bang nit Update
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Chuong I1: BO SUNG
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Bail: Tao Worksheet trong bb sung

0 HO trg can bo bd sung tao dugc cac loai Worksheet khac nhau cho céc loai tai li€u khac
nhau, v6i moi loai tai li€u c6 thé dung nhi€u WS nhap tin nham phuc vu cho cong tac bd
sung tai li€u cUa thu vién.

- Khi tao cac loai WS ngudi diing c6 thé :

1. Thiét dat céc gia tri default (ngdm dinh) cho c4c nhan trudng trong WS phuc vu
cho qua trinh nhap tin.

2. Thiét dat th( tu Uu tién hién thi trudc sau cUa cac nhan truOng chinh va cac nhan
trudng con c6 trong WS

3. Thiét dat diéu kién bat budc/khong bat budc nhép thong tin d6i véi cc nhan
trudng trong WS.

4. Chuong trinh ciing hd trg ngudi diing xem toan b0 théng tin cla bi€u ghi théng
qua worksheet Full

5. Thiét dat gia tri WS default (ngdm dinh) cho Module phuc vu cho qud trinh nhap
tin.

I. Tao mGi moét Worksheet.

1. TU man hinh chinh cla B6 sung, nhap chudt <Worksheet> => xuét hién clfa s6 tao
WS

1 Worksheet bién muc i x|

Loaithi ligu | Sach don =

Tén Wworkshiset Detault loaitai ligu  Default Maodule Mﬂ
T |

_;ﬂ Higu dinh b sung !
e

b b L
EEEEEE

Man hinh quadn ly WS nhap tin
1. Tai truOng : Loai tai liéu, chon Loai tai liéu can thi€t 1ap worksheet: Vi du Sach don

2. Nhap chubt vao niit <Thém m&i>. Xuat hién clra s6 nhap tén worksheet.
Nhap tén worksheet : vi du : B sung

4. Tich vao 6 <Lay cd gid tri> : Phuc vu cho viéc thiét dat gi4 tri ngdm dinh cho c4c nhan
trudng, n€u ngudi dung khong tich vao 6 nay khi tao WS thi s& khong thi€t dat dugc
gia tri ngam dinh.
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Mh&p tenwarksheet [Bd sung

£ Nh&p tén Worksheet ]

Eiéng v Cliray lai

5. Chon <PBOng Y>

Chii y : Ngudi tao WS c6 th€ chon WS dé€ lam gia tri ngdm dinh cho Module (O day 1a
Module BG sung) bang cach tich vao Default Module

1 worksheet bign nmc k =l
Loai ti ligu S éch ©:2 =
Tén Workshest Default loai tailigu  Default Module Ml

x v | v | =l
— = Sila
X 1|
L2 [ T
g En|
X |
X i
. i Hip
Thoét
o« ~ Ve ~ \ ~ ¥ ~? e go A
6. Thiét dat cdc nhdn trurong can thiét cho b0 sung tai liéu
Nhap nhén truOng chinh
b. Nhap chi thi (néu can)
c. Nhap nhan truOng con
55 hFR Loai bigu ghi. Gapthi mus  Tinh trang Mars21 Tinh trang.
|[Each dan = | W = = ]
nos 006 | ooy |
nog |
Timn kiém theo PKCB _I BREE | Worksheet |Ec sung |
NhEntriding [ 12§ Gia tri Thid td nhdh Thittd nh3n con
== 020 a 1 i =
=+ - =] l_ ;
=0 0aa a 2 I
+] = o4 X X oa I+
| =] 100 s 2 o+
=[] 110 s ! [
+| =] 245 a 4 1 =
+| = b 2 | T
+:] = g. 3 I :_
== BT 5 il
RI| 2e0 [#f#fof e | NoiEET
NhEh trddng 260: =uit ban, phat hank $a: Mo xudt ban/phat hanh | ] I RoaTT I
Banghi it |SBD | T mal | Ghidal | Saoolisp | Ehdng gk | HE | Gihiws |
I<| <| >-| >I| |.4| i | Han aan | LLiEn ket | Tirn kigm | WAL drr|.e=.| [S7 1B A5 | Thoat |

Clia s6 nhdp nhan trudng cho worksheet
7. Thiét 1@p thir tw hién thi nhén trudng chinh :

a. Dung d€ hién thi nhan trudng nao trudc nhan truGng nao sau khi ngudi ding
m& WS dé nhap tin
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b. Dénh s0 th( ty ting dan 1an 1ugt cho cac nhan trudng hién thi
8. Thiét 14p thir tw hién thi nhén trudng con :

a. Trong nhin trudng chinh c6 nhi€u trudng con, c6 thé thi€t 1ap th( ty hién thi
nhan truOng con nao trudc/ sau khi ngudi ding mé WS d€ nhap tin.

b. Danh s6 th( tu' 1an lugt cho cac vi tri nhan con can hién thi

9. Thiét dat diéu kién bat budc/khéng bat budc nhp thong tin déi véi cdc nhén
truong trong WS

a. Trong qua trinh nhap tin d€ b0 sung tai liéu, c6 mOt s6 nhan trudng bat budc
can nhap, tuy nhién c6 ltic ngudi dung l1ai quén hay bé qua chua nhap -->
Chuong trinh ho trg cong cu gitp ngudi dung c6 thé thiét 1ap diéu kién dé
dua ra cac thong bao nhac nhd trong qua trinh nhép tin.

b. Mu0n thiét dat di€u kién nay, tai nhan trudng can thi€t dat ngudi ding can
tich vao 6 vudng bén tay phai man hinh.

10. Xem cdc chi thi cia nhdn trudng

a. Trong qud trinh tao WS, néu ngudi ding mudn tham khdo céc gid tri cUa chi thi
tai ting trudng dé c6 thé thiét 1ap chi thi default cho tUng truOng ta lam nhu
sau

b. DE con trd tai nhan trudng can xem chi thi
c. Nhap diip chult vao vi tri chi thi
d. Xem chi thi nhdn truOng

e. Nhap vao nit <Thoat> néu xem xong.

8 Tro giGp gia bri cia nhan truding =]
Mh3En triidng m
Cac chithi cla nhdn trudng (1, 12) | Mhén trdng con
Cac gia tri cia chi thi thil nhat (11) Cac gia tri cia chi thi thid hai (12)
Gia tri hAG t& Gia tri kG ta
[+ fhong sscamh B oy cicamn B

#* Khoang giffa=udtban

* Lan=uitban hign taifcudi

Thoat |

CUta sO xem chi thj nhdn trudng
11. Nhap chubt vao <Ghi WS>
II. Sra mdt Worksheet

1. Vao cUas6 thi€t 1ap WS, tai trudng : Loai tai liéu, chon loai tai liéu c6 chlta WS
can slra

2. Nhap diip chult vao WS can stta hodc d€ con trd tai WS can sta va nhap vao niit
<SUra>

3. Tié€n hanh s(a chita cac y€u td can s(a.
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4. Sau khi stfa xong, nhap chu0t vao niit <Ghi WS>
III. Copy mOt WS.

Trong quéa trinh thi€t 1ap WS cho mét loai tai liéu, né€u trong loai tai li€u d6 da c6 mOt s
WS c6 nhiéu nhan truOng gidng WS can tao thém ta 1am nhu sau : ¢6 2 céch :

1.

Copy WS tir mét WS khdc :

a. Tai trudng Loai tai liéu : Chon Loai tai li€u c¢6 ch(ta WS can copy, vd : Sach
don,...

b. D€ con trd tai WS can copy

c. Nhap chudt vao nit <Copy>, hién clta s6 d€ ngudi ding nhap tén cho WS mdi

d. Nhap tén WS md&i
Chon niit <POng y> néu mubn thyc hién viéc copy WorkSheet

f.  Sau khi copy xong WorkSheet, n€u mu0n sUa 1ai c4c théng tin trong WS thi thao

tdc tuong tu nhu cach stfa WorkSheet

2. Copy Worksheet ttr mOt biéu ghi c6 trong CSDL

Khi thi€t 14p m&t worksheet nhép tin md&i, chuong trinh c¢6 hd trg ngudi dung 18y lai cac

nhan trudng cla mot bi€u ghi cii trong CSDL. ChUc ning nay giip ngudi diung tiét kiém

thOi gian nhap lai toan bd nhan trOng cho worksheet.

1.

2.

8.

9.

Tai truOng : Loai tai liu, chon Loai tai liéu can thi€t 1ap worksheet: Vi du Sach don
Nhap chudt vao nit <Thém m&i>. Xudt hién c(fa s6 nhép tén worksheet.
Nhap tén worksheet : vi du : BO sung

Tich vao 6 <Lay ca gia tri> : Phuc vu cho viéc thiét dat gia tri ngdm dinh cho cac
nhan trudng, n€u ngudi dung khéng tich vao 6 nay khi tao WS thi s€ khong thiét dat
dugc gié tri ngam dinh.

Nhap chudt vao nit <POng Y>

Nhap chubt vao nit <Tim ki€m>

Tim ki€m cac bi€u ghi c6 chlfa nhan truOng can thiét 1ap cho WS mdi
Chon <P@ng y> sau khi tim dugc bi€u ghi can Copy

SUa lai cac nhan trudng cho phi hgp v6i WS mdi

10. Bam chon <ghi lai> d€ ghi lai c4c thay dGi

III. X6a mOt WS.

1.
2.

Tai truOng Loai tai li€u : Chon Loai tai liéu c6 chlta WS can Xéa
Chon Worksheet can x6a.
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3. Nhap chubt chon nit <X> bén canh WS cén xéa

4. Chap nhan théng béo xo6a.
IV. Thi€t lap gia tri ngdm dinh

1. Trudc khi b6 sung, bién muc moOt tai liéu, ngudi dung cé thé thiét dat san cac gia tri

ngdm dinh nham phuc vu cho qué trinh nhép d liéu.Céc trudng c6 gia tri gidng nhau

trong cac bi€u ghi s€& dugc dat gia tri m&t 1an, khong mat cong nhap nhiéu lan. VD:
NGi xudt ban, phat hanh (H.), 260$c: Nam xudt ban, phat hanh (2002), 300$c: Khé c&

(cm)

2. Viéc thiét 1ap gia tri ngdm dinh sé dugc ti€n hanh trong qua trinh nhdp nhan truOng

cho worksheet.

SHMFN Loai bigu ghi Capthumuc  Tinh trarig Marc21 Tinfrtrang
| |[gach dan BN ~ | = oaapi | =
005 |nuuunnnnuuunnu_u 006 | uu:*| |
00| |
Tim kiém theo BKCB _] BIECHE | Wérk'ﬁheetIEh sung s&ch don j
Mhartrifing |1 |12 § Giatr Thi td nh&h THt nhdn con
| =] 250 # # a e e
+| - 280 # # aH i
+-] = b |_ 3
+| = o l“';l
Qi) 380 ¥ ¥ EiE e e
+| = b I T
+7| = [=38le i1} [ B
=1 = & |l
e G § [ LB
+| = | 500 a -
Fillfes] 700 a '_LLl
Mk tnddng 490: Thing bin v thing thd 2 Thisng b v Harig thil %5aTT
Banghi | | igep | Tiemmdl | ania | chiws |
1| <| 5 1] | 7] ] 20 || e | Thaat |

Man hinh nh8p nhdn truOng va gid tri ngdm dinh cho nhdn trudng
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Bai 2: Thiét 1ap cac tham so bo sung

[ Pay la cac tham sb do can bd bo sung tU tao dé phuc vu cho cong tac bd sung cia minh =>
nhidm kiém soat tinh nhat quan cua cong tac bo sung. Bao gOm cac tham sb sau:

- Nha cung cap

- NguOn b0 sung

- Danh muc loai tién
I Céch thiét Iap

1. Nhap chult vao nit <Tham s6> dé vao clta s6 tham sd.

Tham s6bisung

Mhé cung cap | Mgudn b sung | Danh ruc logi tién |

— Mhi cung cap
Ten |Hi&u séch Bang Tay |
Biia chi |23 L& Duan - Ha Nai
Bién thoai |04?555555 Fax |045544555

Ermail |dnngtaﬁ,r@fpt.vn
Website I

Mgwdilien he frouyén Van An
58 tai khoan

Moan hang [Cang Thueng Yigt Mam

Thém o4 Ghi lai Thoat

CUa s6 tham sé cua phdn bé sung
2. Nhap chubt vao loai tham s cin b6 sung, c6 cac tab sau:
+ Nha cung cap
+ Ngudn bé sung
+ Danh muc loai tién
I. Nha cung cap
Tham so nay dung dé quan ly cac nha cung cap tu liéu.
1. Nhap chult vao tab Nha cung cap
2. Nhap chudt vao <Thém> néu mudn thém mot tham sé.

3. Nhap thong tin vé nha cung cap nhu: tén, so dién thoai, dia chi lién lac, s6 Fax...
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4. Nhap chudt vao <Ghi lai>

5. Néu mudn xoa mot nha cung cap:
1. Nhap chubt vao nha cung cap can xoa
2. Nhap chubt vao <Xoa> dé xoa nha cung cap
3. Nhap chudt vao <Ghi lai>

6. Néu muon sUa nha cung cap.
1. Nhap chult vao nha cung cip can slfa
2. Tién hanh sUa cac thong tin vé nha cung cap
3. Nhap chudt vao <Ghi lai>

7. Nhap chubt vao <Thoat> dé ra khoi tham sb.

II. Danh muc loai tién

Pay la danh muc cac loai tién ma thu vién se sU' dung trong qua trinh bo sung, can bo bd

sung co thé thém bot cac loai tién nay. Bao gom hai truOng
+ Ma tién
+ Loai tién

Cac thao tac thém, xo04, stta nhu' tham s6 Nha cung cap

II1. Ngudn bo sung

Xac dinh cac ngudn bo sung cho cac tai liéu cua thu vién nhu: mua, trao doi, ting...can bd

bd sung ¢ thé thay ddi cac tham s6 cho phu hgp véi thu vién minh.

Cac thao tac thém, xoa, stta nhu' tham s6 Nha cung cap
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Bai 3. Quan ly quy trong bd sung

[l HO tr@ can bd bo sung quan ly dugc cac ngudn tai chinh cua thu vién => co s diéu chinh kip
thOi trong cong tac bod sung

Chu
- DE theo ddi tinh hinh quy trong qua trinh b4 sung thi trudc khi tao ra cac

d{rliéu b6 sung, ta bat budc phai c6 mot s6 dirliéu vé quy, nhat 1a quy cla Thu vién
danh cho bd sung (ma cla quy =1).

- Khi m6t quy dugc tao ra phdi gan v6i mOt don vi luu trlt. MOi mOt don
vi luu tr(r chi c6 nhiéu nhat mot quy.

1. Tao mGi mot loai quy
1. Nhap chult vao nit <Quan ly quy> => xuét hién c(a sd quan 1y quy

— Thiong tin qu¥

Tén quﬁ’|0u>7 bd sung " 1 Thudc phang |Kho T chon j Tacqui |

Tiah ban dau 18.734.778.00 Tigm dif chi 13.949.000.00 ¥od guF |

Tigh bd sung 65.323.223.00 Tign thue chi 38.908.703.16 Ghi lai |
Téing quy 84.058,001.00 Tigncon lai 45.149.297.84

— Théng tin chi tiét qu¥

Tér lan b zung Ngay bo Fung 84 Iu’dng Lioaitign Ty gid Thanh tign
O 1 2 P N N - |-
06102003 65,000,000 IVND i 65,000,000 -
[ 7 =i
1ss| <[> ]>1]  hemmai | A i
Bsocsoquy |  Thest |

Man hinh quan ly quy
2. Tao Quy ban dau
a. Nhap chubt vao <Tao quy> => xuét hién ban ghi tring
b. Nhap tén quy
c. Tién ban dau : Nhép s6 tién ban ddu ma Quy c6

i

Ti€n bd sung : Téng s6 tién sau mbi 14n b6 sung cho Quy, chudng trinh tu
dOng cOng sau mOi lan bd sung tién
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e. Thu®c Phong : Chon Phong qudn ly Quy vUa tao : vd : Thu vién Qulc gia,
hay Phong B0 sung,...

f.  S6 du chi: TGng sO tién ¢ don dat clla BO sung sau khi don dat da dugc
Duyét, chuong trinh tu ddng dua ra.

g. So thuc chi: TOng s6 tién cla cac don nhan & BS sung, chuong trinh tu ddng
cOng vao.

h. TOng Quy : Téng cOng cla Tién ban ddu cOng Tién b8 sung cac dot clia Quy
i. Tién conlai: SO tién clla TOng Quy trUr di s6 tién Thuc chi.
3. Nhap chudt vao <Ghi lai>

II. Xoa mot quy da co

1. Tai c(a sd quan 1y quy, Nhap chubt vao —| tai truong tén quy

Find Jouze

| o]
Find I Cancel I

N

Nhap chudt vao quy can xoa
Nhap chubt vao <OK> => xem thong tin chi tiét quy

Lan lugt xoa thong tin chi tiét quy bing cach Nhap chudt vao dau —l

4
5. Nhap chudt vao <Xoa quy>
6. Tral0i thong bao xoa

7

. Nhap chubt vao <Ghi lai> dé luu nhiing thay dbi.
- Khi quy dang dugc su dung thi khong thé xoa dugc quy do

- Mubn xo04 dugc quy trudc tién phdi xoa chi tiét quy

II1. B6 sung cho mot quy
1. Cac budc tir 1->3 tuong tu' xoa quy
2. Nhap chudt vao thém mdi => xuit hién ban ghi tréng
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3. Nhap chi tiét quy:
« Tén lan bo sung
« Ngay bo sung
e Sotien
e Ghichu
4. Nhap chudt vao ghi lai.
IV. Tao cac bao cao quy
1. Nhap chult vao bao cdo quy
BEd0 cao finh hinh quy
— Bao cao tinh hinh quy
QUi | Quf dat sach =
Tir ngéy [ 01/01/2002  Bén ngay| 12052002
Ban can SERER
In | Thoat |
CUa s in bdo cdo
2. Nhap céc diéu kién béo céo
a. Tén quy
b. Khodng ngdy can bao co
c. Tén bao cao
3. Nhap chudt vao <In> d€ in bao cdo
THUNIEN QUSC GIAVIET HAM
PHONG BO SUNG
THONG TIN CAC QUY
Til rigae:01/01/2004 BER ng&y:01/01/2005
STT Té&n quy Tign ban dau Tignbé sung Tign du chi Tign thuc chi Can lai
1 | QL bé sung 18734 778 323223 13 845 000 36 G6E 703 45 086 208
Tdng cong: 18 734 778 323223 13949 000 38 968 703 45 089 298
. ngay 22 thang 05 ndm 2004
Trdéing phong Bo sung
Bdo cdo Quy
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Bai 4: Thiét 1ap danh muc nha xuat badn, noi xuat ban

Thuc chat, danh muc c4c nha xuat ban, noi xuat ban ciing 1a mot loai tham s phuc vu
cho cong tac b sung, vi thé y nghia 16n nhat cUa no ciing chinh la ddm bdo tinh nhat quan
trong cong tac bO sung. Danh muc nha xudt ban, noi xudt bdn bao gbm cac tham sO sau:

- Danh muc Nha xuat ban

- Danh muc Noi xudt badn
Cach thurc thiét 1ap

1. Nhap chult vao niit <Nha XB> d€ vao clfa s6 Danh muc nha xudt ban, Noi xuat
ban

£ Danh muc nha ®uat ban, noi xud - |EI|£|

Danh muc nha xuatban | Danh muc ndi =uat ban I

Mha =uat ban

YWan hiod théng tin
f.hoa hocwad gido duc
Sai gan

Ha Mgi kAdi

Ha nii

Wan hod

Gido duc

fhoa hoc K thuat

“Wan nghé quan dai LI

|<<| < | = |>>|| Thérn rrdi Ghi Xod | Thoat |

CUa s6 Danh muc nha xudt ban, noi xudt ban
2. Nhap chubt vao tab loai tham sO can b6 sung d€ Iura chon loai tham s6 can thiét
1ap hay hiéu dinh:
- Danh muc nha xudt ban
- Danh muc noi xudt ban

I. Danh muc nha xudt ban

i.  Nhap chudt vao tab Danh muc nha xudt ban
ii. Nhap chubt vao nit <Thém m&i> néu mubn thém mGi mot tham s6
iii. Nhap truc ti€p tén cla nha xudt ban
iv.  Nhap chubt vao nit <Ghi> d€ ghi lai céc yé€u t0 thong tin vUa thiét 1ap
v.  NE€umudn x6a mOt nha xuadt ban
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i.  Nhap chudt vao Nha xudt ban can xéa
ii.  Nhap chubt vao nit <Xéa> d€ x6a nha xudt ban
iii.  Nhap chudt vao <Ghi>
vi. NE&umuOn sUa nha xudt ban
Nhap chudt vao Nha xudt ban can slta
Tié€n hanh s(ra cac théng tin v€ nha xudt ban
Nhap chubt vao <Ghi>

II. Danh muc noi xuat ban

Day 1a danh muc c4c noi xudt ban ma thu vién sé st dung trong qud trinh b sung. Cac thao
tdc Thém, S(ra, Xéa tuong tU nhu Danh muc Nha xudt ban
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Chuong I1I: BIEN MUC

Bai 1. Tong quan vé Bién muc

Module Bién muc la mét trong nhifing module
manh cua chuong trinh. Phdn hé nay ho tro
dua ra cdc quy tdc bién muc nhdt qudn ctng
nhU cdc chudn bién muc va mé ta bién muc
theo cdc tiéu chudn quéc té. H6 tr@ t6i da cdc
cbng cu cho cdn bo bién muc nhu phan logi, tUf
khod.... Cung cdp Worksheet nhdp du liéu tuy
bién phuc vu cho nhtfing nhu cdu bién muc ddc
thu: Cung cdp cdc chudn bién muc tai liéu theo
tiéu chudn quéc té nhu tao cdc tham s6 bién
muc (tuy theo tUng thu vién), bién muc tai liéu
theo cdc khé mdu chudn dang MARC21 va
dugc tudn thu theo cdc tiéu chudn va quy tdc
mo ta nhu' ISBD (G, M, S, ER,...), AACR2 cling
nhu tiéu chudn TCVN 4743-89 va theo cdc
khung phan logi khdc nhau nhu DDC, UDC,

LC, BBK va cdc khung dé muc chu dé, b6 tu khod.

Ve - kd
Cdc tinh ndng cua module:

0 Giao dién bién muc than thién, dé s& dung.

0 Cho Qhép bién muc moi loai hinh tai liéu: Sach, cac 4n phdm dinh ky, bai trich, luin
van cac an pham dién tW, tranh anh, d( liéu so...

0  Cho phép tuy bién cac tham sd trong bién muc.

0  Cho phép khoé tai liéu d€ khong hién thi trén OPAC

0 Cho pheép tao lap cac trudng cling nhu cac Worksheet nhap d( liéu tuy bién.

0 Nhap/Xuét bidu ghi d? tao ra cac bidu ghi UNIMARC. Dudi dang UNIMARC, CDS
/ISIS.

0 XUly, tim kiém, truy cp, cap nhap d( liéu s6 (Mulimedia).

0  In muc luc, phich tU liéu, cac bao lién quan dén bién muc.

0 Tim kiém tra cUu nhanh theo nhiéu tiéu chi. Cho phép kiém soat tinh nhit quan theo
biéu ghi thu muc.

0 Kiém soat nhit quan theo tac gia.
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Bai 2. Thiét 1ap cac tham so6 lam viéc

[ Trong qua trinh tién hanh bién muc cho mot loai tai liéu nhat dinh, can bo bién muc phai thiét
14p cac tham s6 lam viéc cho loai tai liéu d6. Can bo bién muc chi can thiét 14p cac tham s6 mot
14n va co thé su dung nhiéu lan sau.

Moi thu vién tuy thudc vao dic diém, quy md, nganh phuc vu co cac thudc tinh can bién muc:
0 Thao tac

1. Khi Nhap chudt vao niit <Bién muc> thi ctta s6 Module bién muc xuét hién.

£ Bién Muc Tai Liéu

=101

—

Worksheet Thé MARC21 Kiém soéat

tinh nhé&t quan

5

8 | Thidng ké bién muc Tham sd bién muc Thoat
ilib

m

CONG YAO TRITHUGC

Man hinh chinh cia Module bién muc

2. Nhap chubt vao <Tham sé bién muc> dé hién ctta s6 cac tham s6 phuc vu cho qua

trinh bién muc

_ DDG .EJ =Y
Danh muc Danh muc Danh muc Danh muc
di liéu MARC phdn loai trding dT liéu triding didu khién
(=] ™
= B W
zZ3
13 Tl khoa Céu hinh Thoa't
ilib loai tai ligu
COMNG YAQ TRITHUC

Man hinh tham sé bién muc
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- Cac tham s6 nay chi can dinh nghia mot 1an. Trudc khi thiét 1ap tham s6, can bd bién

muc can nghién cUu, xem xét ky hé thong cia minh dé thiét 1ap nhlng tham so cho chinh

xac va phu hop.

I. Cac tham so trong chuong trinh
1. Danh muc dit li€u MARC

Cho phép cép nhat va s(ra d6i cac tlr dién gié tri trong kh mau MARC.
2. Danh muc phan loai

Cung cap khd ning quan tri cdc khung phan loai: thém mdi, xo4, sUa bat ky moét khung

hoac mot gid tri ndo cla khung phén loai
3. Danh muc truong dir liéu

Cho phép quan 1y toan b0 danh sich cac truOng d{r liéu trong MARC 21. Ngoai ra con
cho phép ngudi dung tu dinh nghia ra cic truOng can trong ndi b thu vién.

4. Danh muc trudng di€u khién

Cho phép quan 1y toan b danh sach céc truOng diéu khién trong MARC 21.
5. T khoa

Cho phép ngudi dung thiét 1ap va ki€m soét b tUr chudn va tU khoa.
6. Cau hinh loai tai liéu

Cho phép ngudi dung thiét 1ap cac loai tai liéu khac nhau trong hé théng nham phuc vu

vi€c chon 1ua loai tai liéu khi tién hanh b6 sung va bién muc.
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Bai 3. Danh muc d{r liéu MARC

0 Chuc ning nay cho phép qudn ly chdt ché cac danh muc tU dién trong MARC nhu: ma ngdn

ng(r, ma vung dia ly, ma nudc...
0 Thao tac
1. Vao phian <Tham sé bién muc>, nhap chudt vao nit <Danh muc dir liéu MARC>

2. Xudt hién c(fa sG quan ly danh muc cac ma d{r liéu: Ngudi ding c6 thé thém mdi,

sUra, xod danh muc.

8 Danh muc cac gia tri cia Marc ;Iglll

— Danh muc Marc

Loai |continent j

—— Thdng tin chi tigt
Loai b & bang tigng Anh b6 t8 bing tigng Vist

ME-__—'
continent africa Aftica Chau Phi

continent america  America Chau b

contingnt asia Azia Chaud

contingnt esurope  Eurape Chéu Au

continent ocean Ocean Chau dai dudng

les| < | > |22]

e | Themmsi | Ghi | xea | Thest |

CUa s6’quan ly danh muc cdc gid tri trong MARC

I. Thém m@&i
1. Chon tUr di€n can thém gia trj trong phan <Loai>

2. Nhap chubt vao niit <Thém m&i>

3. Nhap théng tin vao bi€u ghi trang vUa tao ra
a. Ma: Ma cUa tai liéu (Chd y khéng dugc trung vdi cdc ma da co)
b. Mo ta ti€ng Anh: Tén tai liéu bang ti€ng Anh (c6 thé bo trOng)
c. Mb ta tiéng Viét: Tén tai liéu bang tiéng Viét

4. Nhap chudt vao nit <Ghi lai>
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II. Stra
1. Chon tur di€én can sUa gid tri trong phan <Loai>
2. Chon gia tri can sUa
3. SUa truc ti€p gia tri d6
4. Nhap chudt vao niit <Ghi lai>
I11. Xoa
5. Chon tUr di€n can xo4 gid tri trong phan <Loai>
6. Chon gid tri can xoé
7. Nhap chubt vao nit <Xoa>
8. Chap nhan théng béo xo04
9. Nhap chudt vao nit <Ghi lai>
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Bai 4. Danh muc phan loai

0 Cho phép tao mdi va slta dbi cac gié tri cla
mOt khung phan loai bat ky

0 Cho phép tao m&i hoan toan mot Bang phan
loai

[ Thao tac
1. Vao phan <Tham s6 bién muc>, nhap chudt vao nit <Danh muc phan loai>

2. Xudt hién clta s6 qudn ly cac khung phan loai

£ Danh muc phan loai P ] 4
Tén phan loai IDD j Thérm khung phan loai |
— Thdng tin chi tiét
Tén phén loai e hié ta bing tigng Anh ci ta bEng tigng Yiét
(n]n] oDz ziray Wit swrty
|<<| < | > |>>||
Themmei | ahi | xos Thoat |

Clta sO khung phan loai

I. Thém m@i gia tri clia khung phan loai
1. Chon khung phan loai can thém trong phan tén phan loai

2. Nhap chubt vao niit <Thém m&i>
3. Nhap thong tin vé Tén phan loai
a. Tén khung phan loai
b. Ma: ma cUa gia tri phan loai
c. Mb ta bang ti€éng Anh
d. M0 ta bang ti€ng Viét

4. Nhap chudt vao nit <Ghi lai>
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IL. Stra gia tri cia mOt khung phan loai
1. Chon khung phan loai c6 ch(ta phan loai can s(ta

2. Chon phan loai can stta
3. SUa céc thong tin can slta
4. Nhap chudt vao nit <Ghi lai>

ITI. Xo4 gia tri cla mOt bang phan loai
1. Chon khung phan loai cé ch(fa phéan loai can xo4

2. Chon gia tri can xo4

3. Nhap chudt vao niit <Xoa>

4. Chap nhan théng bao x0a

5. Nhap chubt vao nit <Ghi lai>

IV. Thém m@i bang phan loai
1. Nhdy chu0t vao nit <Thém khung phan loai>

£ panh muc phan loai =1ofx]

Tén phan Ioail Thém khung phan loai |

— Thang tin chi tiét
Tén phan loai Idita bEng tigng Anh hdi ta bEng tigng Vigt

____—I

|<<| < | > |>>||

Thermsi | ahi | xos Thost |

Man hinh danh muc phan loai
2. Dién tén cla khung phan loai
3. Dién cic y€u tb thong tin chi ti€t cla khung phan loai: Tén phan loai, M4, M ta bang
ti€ng Anh, M6 ta bang tiéng Viét
4. Nhay chu0t vao nit <Ghi> d€ ghi lai cac y€u t0 thong tin dd dugc thiét 1ap cho khung

phan loai do.
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Bai 5. Danh muc truong dt liéu

I Cho phép thiét 1ap cac trudng d{r li€u mdi cho mdt thu vién ngoai cac rudng co sin cua

MARC 21
0 Thao tac
N A < oA < A < Vs N ~
1. Vao phan <Tham so bién muUc>, nhap chuOt vao nut <Danh muc truong du
lieu>.
A - N A ~ Y
2. Xuat hién man hinh Danh muc nhan truong
# Dracle Forms Runtime - [Danh muc nhan'trirfong] = IE’ |5!
Window = |
~ Thing tin nhan trddng

MNh3n trddng It ti€rig bEng Yigt tvid 13 bEng tigng Anh

W.;I [M3 56 bigu ghi clia Thitvign Quée hai My |  [UBR&RY OF CONGRESS CONTROL NUMBER |

A Trudng bat bude [ Trudnglap T

0158 =

— Cac chi thi
016 - - - z - = :
07 Chi thi Gia tr] bt tigng bEng Vist b6 ta bAna tigng dnh
Khing xac dinh Undefined
i1 --_ A
Khiéng x&c dinh Undefined

020

0zz

024

025 -
027 ~ Nhan trddng con

02z i t& tigng bang Yiet Mo ta bang tiéng Arity Rk Kigu dilligu

030 Ma zi bigu ghi cha TVQH M7 LC control number n ﬂ _

032 b k3 -ed bidu ghi trong Muc luclién hdp quNUCKMEC control number Fﬁ' [

033 c b3 s Bigu ghi 33 huy hodc khdng hdp thCGancelediinvalid LC contral nurmber W I

034 8 S61isn kEttrdtng va tudn 1 Fiald link and sequence number WV

038 (L (]

036 ;I R 1

1| <] =] Themmdi | @i | xes Thoat |

Man hinh danh muc nhdn truong dir liéu

I. Thém mot nhan trudng chinh va nhan truong con maoi

1. Nhap chult vao ving Nhan trudng: Day la nhan trudng chinh.
2. Nhap chut vao nit <Thém m&i>
3. Xudt hién ban ghi tréng tai Nhdn truong
4. Nhap ma cho trudng chinh (kieu s6 & 3 ky tu): Vi du: 902
5. Nhap tén tiéng Viét va tén tiéng Anh cho tru0ng nay tai vung thong tin nhan truOng
6. Xac dinh thudc tinh cho trudng nay: trudng bat budc, trudng 13p
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7. Nhap cac chi thi cho trudng nay tai viing céc chi thi:
- Chi thi: nhap s0 cUa chi thi: 1 (chi thi th(r nhat) hodc 2 (chi thi th( 2)
- Gid tri: Cac gia tri tuong Ung cUa chi thi
- M6 ta: M6 gia tri d6 bang ti€ng Anh va Tiéng Viét
8. Nhap céc thong tin vé nhan truOng con tai viing nhan truOng con:
a. Ma truOng con
b. M6 ta bang ti€ng viét nhan truOng con d6
c. Mo ta bang ti€ng Anh nhan trudng con do.
d. Xac dinh thudc tinh cho trudng dé: 1ap (C), bat bubc (M)

e. Nhap ki€u dir liéu cho trudng con: Nhap chudt vao niit [...] d€ nhap cac gia
tri cQa truOng d6 néu cé: day la danh sach tUr dién cac gia tri cho truOng do.

9. Nhap chudt vao <Ghi lai> dé luu trudng vUira dugc tao lap.

I1. Thém mgt truong con mAGi vao nhin trudng chinh da cé

1. Tai cta s6 danh muc nhan truOng
2. Nhap chubt vao trudng chinh trong Nhin trudng: Vi du: 910
3. Chuyeén con tro xudéng vung ma trudng con.
4. Nhap chudt vao <Thém m@&i> => xuét hién ban ghi tring dé nhap trudng con
5. Nhap cac thong tin v€ nhan truOng con
a. Mai truOng con
b. Mb ta bang ti€ng viét nhan trudng con d6
c. Mo ta bang ti€ng Anh nhan truOng con do.
d. Xac dinh thuOc tinh cho truOng dé: 1ap (C), bat bubc (M)

e. Nhap ki€u dit liéu cho trudng con: Nhap chubt vao niit [...] d€ nhadp cac gia

tri cUa trudng dé néu cé: day 1a danh sich tU di€n cac gia tri cho truGng dé.
6. Nhap chubt vao <Ghi lai> dé nhan trudng con vUa dudc tao 1ap.

III. Xoa mOt truong con trong truong chinh

1. Tai ca s6 danh muc nhan trudng
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2. Nhap chudt vao trudng chinh trong Nhan trudng: Vi du: 910
3. Chuyeén con tré xudng vung ma truGng con.
4. Nhap chudt vao <Xoa>
5. Chap nhan yéu cau xod
6. Nhap chudt vao <Ghi lai> dé luu lai qué trinh vUa lam.
IV. Sira mOt trudng bat ky
1. Tai cUa s6 danh muc nhan trudng
2. Chon bat ky mot truOng nao can sUa (truOng chinh hodc truOng con)
3. SUa truc ti€p cac thong tin cla trudng do
4. Nhap chudt vao <Ghi lai> dé luu lai qua trinh vira lam.
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Bai 6. Danh muc truOng di€u khién

0 Cho phép thiét 1ap, stta dGi cac gia tri cUa trudng di€u khién trong MARC21. Pac diém cla

truOng nay la khong c6 cac truOng con. Chi c6 cac gia tri tuong Ung vGi moi vi tri trong

truOng do.

0 Thao tac

1. Vao phan <Tham s6 bién muc>, nhap chudt vao mit <Danh muc trudng di€u

khién>.

2. Xuét hién man hinh Danh muc nhan trudng diéu khién

8 Dracle Forms Runtime - [Danh muc dif liéu cia cac nhan truéng digu khign]

Window
— Danh muc nhan truéng
Mhan trddng Logitailigu hd 13 tiEng Wit M& 13 tigng Anh
.

a06 Ban db Phan i co dd dai cd dinh FIXED-LENGTH DATA ELEMENTS—.ﬁj
006 Tailigu héin hdp F'HEn i ca dé-déi ol ainh FIXED-LENGTH DATA ELERMENTS—2
006 Ilhac Phan 7 ca dd dai cd dink FIXED-LEMGTH DATA ELEMERNTS—2
ao6 An pham dink ki Fhin 17 oo dﬁ dai cd dinh FIXED-LEMNGTH DATA ELEMENTS—.ﬂL!

e

1
5
B
74

— Wi tri va 46 dai

Vit Erd dai & ta b

kink hoa
Bdi tudng phuc vy
Crang tai ligu

Ban chat cha ndi dung

hd ta biEria tigng Anh
Form of material =
Nustrations
Target audience —

Form of itern

Mature of contents LI

— Gia tri

Gistr

bdd 13 bing tidng Vist
MNgon ngd ta1 liéu cha ban tho

MNgén ngil tai ligu

hAd 18 bEng tigng Ank.
Manuszcript language material ;I

Language material

1e<] < | > 231

Thera méi | Ghi | Xed | Thea |

Man hinh danh muc nhdn trudng dir liéu diéu khién

I. Thém mot truOng moi

1. DE chuolt tai viing danh muc nhéan truGng

2. Nhap chudt vao nit <Thém méi>

3. Xudt hién ban ghi trdng tai Nhdn truong

4. Nhap ma cho trudng do (kiéu sd & 3 ky tu): Vi du: 001

5. Nhap loai tai liéu cUa trudng dé: nhan F9 -> chon danh séch tai liéu
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6. Nhap tén tiéng Viét va tén tiéng Anh cho truOng nay.
7. Nhap cac vi tri trong trudng nay ciing mé ta tuOng Ung cUa vi tri do
a. Vitri
b. PO dai
c. Mo ta bang ti€ng Viét va tiéng Anh
8. Nhap cac gia tri tuong Ung cho mOi vj tri
a. Gia tri: ma gia tri
b. M6 t3 ti€ng Anh va ti€ng Viét cho gié tri d6
9. Nhap chudt vao <Ghi lai> dé luu trudng vira dugc tao 1ap.

II. Stra truong hoac gia tri trudng

1. Tai cUa s6 danh muc nhan trudng

2. Chon truGng hodc gia tri can sa

3. SUa truc ti€p trén truGng hodc cac gia tri do

4. Nhap chudt vao <Ghi lai> dé luu trudng vUa dugc stra lai.

IIL. Xoa truong hoac gia tri truong

1. Tai cUta sd0 danh muc nhan truOng

2. Chon trudng hodc gia tri can xoé/sUa
3. Nhap chubt vao nit <Xoa>

4. Chap nhan thong bo x0a

5. Nhap chubt vao <Ghi lai> dé luu lai cac thong tin vUa lam.
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Bai 7. TU khoa

[ Cho phép thiét 1ap va quan ly cac tUf khoa mot cach nhat quan, phuc vu dic luc cho viéc tra
cUu tim kiém théng tin cling nhu tr@ gidp cho can bd bién muc dinh tU khoa cho tai liéu mot

cach chinh xac
0 Thao tac
1. Vao <Tham so Bién muc> Nhip chudt vao nut <Tt khoa>.
2. Tai cla so TU khoa c6 cac thong tin sau:
+ Tu khoa: Tén cua tU khoa

+ Pugc dung bai tur: T khoa bao quat. Nhidu t(r khoa co thé dung bdi mot tUr

khoa. => tao ra su gan két chat cheé trong viéc tim kiém théng tin.

3. Can bd bién muc tién hanh cac thao tac thém mdi, stta ch(fa hodc xoa mot tU khoa.

£ Tir khoa ~i0x]

— Nhap digu kién tim kiém -

Bigwkign fim | Tim chinhxac| Tim gan ﬁﬁngl

¥ Phén higt hoa thiddag hdax 500

— Danh sach il khoa

<l
N
Lt
o
g&
-

I_!_I-_I_I_I_I_!_llfz.z _i

T khoa Burdo dling b tif

=

tee| < | > |2

Therm | Ghilsi | xea | Thavthe | Thoat

CUa s6 danh sdch tU khod

I. Thém tur khoa
1. Nhap chut vao <Thém>. mot ban ghi trong dugc sinh ra.

2. Nhap tén cua tU khoa vao truOng Tu khoa.

3. Néu t(r khoa la doc 1ap thi khong phai nhan théng tin & truOng Puoc dung bai tur.
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4. Néu t khoa do dugc dung bdi mot tU khac thi dua con o sang truGng Pugc

dung bGi tur rdi nhap t6 hgp phim Ctrl+L hoidc Nhip vao vao niit —| dé hién danh

sach cac tU can Nhip vao

Danh muc tir khoa x|
Find Iﬂxa
ir khod N
e
IZ aldbooks 1€
rtesa 1L
Elexas 1L
e :
Ftexaz c
Eteaad 1t
Z01 D5a %
701 OBk
01 .09 c
01 094 1€
Z010e2 ol
w01 0320 1L
F07 093 1 L]
4 | 3
Fing el Cancel

CUa s6 chon danh sdch tu' khod
5. Nhip chult vao tU trong danh sach do.
6. Nhan <OK>.
7. Nhdn vao niit <Ghi lai> dé 1uu cac thong tin v(ra nhap.

II. Stta ttr khoa
1. Nhép chu0t vao tr khoa can sita roi sta thong tin trén biéu ghi .

2. Nhip chudt vao nut <Ghi lai> dé 1uu thong tin vUa sUa.

III. Xoa tu khoa
1. Nhap chult vao tu khoa can xoa.

2. Nhan <Xoa> dé xoa tU khoa do.

3. Nhan <Ghi lai> dé Iuu thong tin vUra sUa.
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Bai 8. Cau hinh loai tai liéu

0 Dung d€ thiét 1ap ra cac loai tai liéu khac nhau thudng bo sung vé Thu vién.
[ Thao tac

Vao ving <Tham s6 bién muc>, nhap chudt vao nit <Cau hinh loai tai liéu>.

4 Tao loai tai lidu{wooksheet nhap tin} ==l
Loai bigu nhap Loaitai {6y MaRG Loaitai idu

BichCo sk Tailavinban B

SACHI Sach Tai liguwvin ban

‘Sach chudng Sach Tai liguvin ban

S .'.'i To loai tai lieu{wooksheet nhap tin} = ;Iglll

Tai lidu GTZ

goach o Loai bigu nhap Loai bigu ghi Cap thi muc Loai tai ligu

EatnbaREhn Séch ba u hin hdp Mt phin chia chuyén khao <] -

Séch & Béao, tap chi ubdng cac ngdn ngllvidt tay An pham nhigu ki ﬁ

Tai ligu khac Sach tham khao, tra cifu ubing cic ngdn ngifvin ban Chuyén khao ﬁ
Sachtiéng Moa ubdng céc nadn ngil vin ban Chuyén khao ﬁ
Séch Hoa, Nhat ubdng cic ngén nglivin ban Chuvén khio vI
Bao cao két qua nghién ciu ubing céc nadn ngillvin ban Chuyén khao ﬁ _
Sach cla cactd chilc quicté ubing céc nadn nagll vin ban Chuyén khio ﬁ
SACH BIEN MUC u bing céc nadn ngili van ban Chuygn khao =
Toan-Sach tap ubdng céc nadn ngil vin ban Chuyén khao ﬁ ;I

Al I+]
Thérm mii o5 S Thost |

Cla s6 qudn ly cdc loai tai liéu
I. Thiét 1ap moOt loai tai li€u maéi
1. Nhap chult vao nit Thém m@éi: Xuat hién bi€u ghi méi
2. Nhap tén cho loai tai liéu mdi, nhdp vao trudng: Loai bi€u nhép. Vi du: Sich
3. Chon loai tai liéu MARC
i. DE con trd tai trudng: Loai tai liéu MARC
ii. AnF9-> chon tai liéu trong danh sich d6 -> OK
4. Chon loai tai liéu
i. DE con tro tai trudng: Loai tai liéu
ii. AnF9-> chon loai biu ghi trong danh sach dé -> OK

5. Nhap chubt vao nit <Ghi lai>
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II. Stra loai tai li€u
1. Tai ctra s6 Thi€t 14p Cau hinh loai tai liéu

2. Bam chudt vao loai bi€u nhap can sra

3. Nhap chubt vao niit <Stra>

4. SUa céc thong tin can slta

5. Nhap chult vao <Ghi lai> dé luu cac d{f liéu vUa thay doi.

II1. Xoa loai tai liéu
1. Tai cta s6 Thi€t 1ap Cau hinh loai tai liéu

2. Bam chudt vao loai bi€u nhap can xoa
3. Nhap chudt vao niit <Xoa>
4. Chap nhan thong bao x0a

5. Nhap chubt vao <Ghi lai> dé luu cac dit liéu vUa thay d6i.
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Bai 9. Thié€t 1ap cac bi€u mau nhap tin (Worksheet)

[ HO tr@ can bd bién muc tao dugc cac loai Worksheet khac nhau cho céc loai tai li€u khac
nhau, v6i moi loai tai li€u c6 thé dung nhiéu WS nhap tin nham phuc vu cho cong tac bo
sung tai liéu cla thu vién.

V& nguyén tac va giao dién thi man hinh thi€t k€ worksheet cia b6 sung va bién muc giéng
hét nhau. Tuy nhién, day 1a 2 phan hoan toan déc lap v&i nhau.

Chii
- Khi tao cac loai WS ngudi diing c6 thé :

1. Thiét dat cac gia tri default (ngdm dinh) cho c4c nhan trudng trong WS phuc vu
cho qua trinh nhap tin.

2. Thiét dat th( tu vu tién hién thj truGc sau cUa cac nhan truong chinh va cac nhan
trudng con c6 trong WS

3. Thiét dat diéu kién bat budc/khdng bat budc nhdp thong tin d6i vGi cac nhan
trudng trong WS.

4. Chuong trinh ciing ho trg ngudi ding xem toan b0 thong tin cUa bi€u ghi théng
qua worksheet Full

5. Thiét dat gia tri WS default (ngdm dinh) cho Module phuc vu cho qud trinh nhap
tin.

I. Tao mGi mdét Worksheet.
1. TU man hinh chinh clla B6 sung, nhap chudt <Worksheet> => xuét hién clfa s6 tao

WS
5
Loai tai ligu | Sach dan =

Tén Workskizet Detault loai tai ligu  Default Maodule _I_hE:n_r_nEd
T |
i! Higu dirh b sung |
£

SRS

£l
—
=
[=]
o

b b L
EEEEEE

Man hinh quadn ly WS nhap tin
2. Tai truong : Loai tai liéu, chon Loai tai li€u can thiét 1ap worksheet: Vi du Sach don
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Nhap chubt vao mit <Thém m&i>. Xuat hién c(fa sG nhap tén worksheet.
4. Nhap tén worksheet : vi du : BO sung

Tich vao & <Lay ca gid tri> : Phuc vu cho viéc thiét dat gia tri ngam dinh cho cac nhan
trudng, n€u ngudi dung khong tich vao 6 nay khi tao WS thi s& khong thiét dat dugc
gia tri ngam dinh.

71 Nhdp tén Worksheet 2]

NhéptéanrfesheEtiElE FURg |

Erfing & | Cisay fai |

6. Chon <P0Ong Y>

Chia y : Ngudi tao WS c6 th€ chon WS dé€ lam gié tri ngdm dinh cho Module (O day la
Module Bién muc) bang cach tich vao Default Module

A Worksheet bién nuc 3 .il
Lo tai ligu S ach €2 =
Tén Workshest Default loan tai ligu  Default Module M
: vl v 1=
s sch b o v =8
x ]
_f_ o =
X il
X o
X 17
X Ml BN
Thigst

7. Thiét dat cdc nhén trudng can thiét cho b6 sung tdi liéu
a. Nhap nhén truOng chinh
b. Nhap chi thi (n€u can)
c. Nhap nhan truOng con
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Sa MFRN Loai bigu ghi Capthumuc  Tinhtratig Marc2] Tinkitrang
| |[Each dan m | = Baubigu | | =
005 | 006 | I]I]?| |
o0g || |
TmkiémtheobkcB] | | ouce | Worksheetfi i |
Mhdntnidng |1 12 § Gidtri Thii td nhdn THtE nhan con
+ 020 5 1 i
= : - 5
== pa1 a 2 IJT
+ | 0B 2 # 2 I -+_‘
4 100 & €] T
= 110 a |
+ 245 . 4 1 @ s
+| = b 2 rT
+| 0 3 FT_
=] 250 # ¢ oa 5 B _T
=+ I EEEE I A T -
Nhan tidtng 260: #ust ban, phathanh $a Mol wudt ban/phat hank 1 [ #oaTll
Banahi fi lesp | Tiiém ] | chiws |
1<| <|> |51 | ] ] Bioca | LenkE | | mwkiem | swsanied] (oiieacs | Thea |

Clra s6 nhdp nhan trudong cho worksheet
8. Thiét 14p thir tw hién thi nhéin trudng chinh :

d. Dung d€ hién thi nhan trudng nao truGc nhan trudng nao sau khi ngudi ding
m3 WS dé nhép tin

e. Danh s6 th( tu ting dan 1an lugt cho cac nhin trudng hién thi
9. Thiét 18p thir tw hién thi nhén trudng con :

f.  Trong nhan trudng chinh c6 nhi€u trudng con, c6 thé thi€t 1ap th( ty hién thi
nhan truOng con nao trudc/ sau khi ngudi ding mé WS dé nhap tin.

g. Dbanh s6 th( tu 1an lugt cho cac vi tri nhan con can hién thi

10. Thiét dat diéu kién bat buéc/khéng bat buéc nh@p thong tin déi véi cdc nhén
truong trong WS

h. Trong qué trinh nhap tin d€ bG sung tai liéu, c6 mOt sO nhin trudng bat bube
can nhap, tuy nhién c6 ltic ngudi diing 1ai quén hay bd qua chua nhap -->
Chuong trinh h0 trg cong cu gitp ngudi ding c6 thé thiét 1ap diéu kién dé€
dua ra cac thong bao nhac nhd trong qua trinh nhép tin.

i. MuOn thi€t dat di€u kién nay, tai nhan truOng can thi€t dat ngudi ding can
tich vao 6 vudng bén tay phdi man hinh.

11. Xem cdc chi thi cia nhdn trudng

j.  Trong qué trinh tao WS, n€u ngudi ding mudn tham khao céc gia tri cUa chi thi
tai tUng trudng d€ co thé thiét 1ap chi thi default cho tUng trudng ta 1am nhu
sau

k. DE con trd tai nhan truOng can xem chi thi
1. Nhap dip chubt vao vi tri chi thi
m. Xem chi thi nhan truOng

n. Nhap vao nit <Thoat> néu xem xong.
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£ Tro gidp gia tri cda nhan truidng 1'
MhEn tridng |2ED 'I
Cac chithi cla nhan truding (1, 123 | Mhdn truirng con
Cac gia tri cha chi thi thif nhat (11} Cac gia tri cha chi thi thi hai {12}
Gia tri hAd ta Giid tri (R
n Khéng xac dinh | n Khéng xac dinh |

# Khoang gilla =uatban

# Lin=uitbin hién taifcudi

Thoat |

Clta sO xem chi thj nhdn trudng
12. Nhap chubt vao <Ghi WS>
I1. Stra mét Worksheet

5. Vao clta sO thi€t 1ap WS, tai trudng : Loai tai li€u, chon loai tai liéu c6 chlra WS
can slra

6. Nhap diip chult vao WS can stfa hodc d€ con trd tai WS can sUa va nhap vao nit
<SUra>

7. Tién hanh s(ra ch(ta cac y€u t0 can s(a.
8. Sau khi sUta xong, nhap chu0t vao niit <Ghi WS>
III. Copy mOt WS.

Trong qué trinh thi€t 1ap WS cho mOt loai tai liéu, néu trong loai tai liéu d6 da c6 mbt s
WS c6 nhiéu nhan truOng gidng WS can tao thém ta 1am nhu sau : ¢6 2 céch :

1. Copy WS ttr mOt WS khdc :

a. Tai trudng Loai tai liéu : Chon Loai tai li€u c¢6 ch(ta WS can copy, vd : Sach
don,...

b. DE& con trd tai WS can copy

c. Nhap chudt vao nit <Copy>, hién clta s6 d€ ngudi ding nhap tén cho WS mdi
d. Nhap tén WS mé&i

e. Chon niit <POng y> néu mudn thuc hién viéc copy WorkSheet

f.  Sau khi copy xong WorkSheet, néu mu0n sUta 1ai cac thong tin trong WS thi thao

tdc tuong tU nhu cach stfa WorkSheet
2. Copy Worksheet ttr mOt biéu ghi c6 trong CSDL
Khi thiét 1ap m&t worksheet nhép tin m&i, chuong trinh c6 hé trg ngudi dung 18y 1ai cac
nhan trudng clUa mot bi€u ghi cii trong CSDL. ChUc ning nay giip ngudi diung tiét kiém
thOi gian nhap lai toan bd nhan trOng cho worksheet.

11. Tai trudng : Loai tai liéu, chon Loai tai li€u can thiét 1ap worksheet: Vi du Sach don
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12

13

14.

15.

16.

Nhap chubt vao mit <Thém m&i>. Xuat hién c(fa sG nhap tén worksheet.
Nhép tén worksheet : vi du : BO sung

Tich vao 6 <Lay cd gia tri> : Phuc vu cho viéc thiét dat gia tri ngdm dinh cho cac
nhan trudng, n€u ngudi dung khéng tich vao 6 nay khi tao WS thi s& khong thiét dat
dudgc gia tri ngdm dinh.

Nhap chubt vao niit <Pdng Y>

Nhap chubt vao nit <Tim ki€m>

17. Tim ki€m cac bi€u ghi c6 chlfa nhan truOng can thiét 1ap cho WS mdi
18. Chon <Péng y> sau khi tim dugc bi€u ghi can Copy
19. SU'a lai cac nhan trudng cho phu hgp véi WS mdi
20. B&m chon <ghi lai> dé€ ghi lai cac thay dbi
III. X6a mOt WS.
5. Tai trudng Loai tai liéu : Chon Loai tai liéu c6 chlta WS can Xéa
6. Chon Worksheet can x6a.
7. Nhap chubt chon nit <X> bén canh WS cén xéa
8. Chap nhan théng bao x6a.

IV. Thi€t lap gia tri ngdm dinh

3.

TrudGc khi b sung, bién muc mot tai liéu, ngudi ding cé th€ thiét dat san cac gia tri
ngam dinh nham phuc vu cho qué trinh nhép dit liéu.Cac trudng c6 gia tri gibng nhau
trong cac biéu ghi s& dugc dat gia tri mOt 1an, khéng mat cong nhap nhiéu l1an. VD:
NGi xudt ban, phat hanh (H.), 260$c: Nam xudt ban, phat hanh (2002), 300$c: Khé c&

(cm)

Viéc thiét 1ap gia tri ngdm dinh s& dugc ti€n hanh trong qua trinh nhap nhan truOng

cho worksheet.
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SEMFN Loaibigu ghi Capthurmuc  Tinkitrarig Marc21 Tinhtrarig
| |[gach dn 5 m ] f» =l paubicu | | =l
005 [00000000000000.0 006 | 007 | |
o0 || |
Tim kiém theo DKCB | | okte | wemsheet[Ec cun son don =
Mhritrifgng 1 12§ Gia tr Thii td nhdn THiitd nhin con
| =] 250 # # a e =
~|=| 280 # # aH F -
+| = b I T
i c i
4 =] 300 % & &8 e
F5lE= b B T
+ | = Cocm [ e
= = il
B0 [fo] N | ki3
+| =] 500 a I
+| - | 7o0 a =
Nhn tdiing 490 Theng tin v ting thd 4$a Thing tirevé tang thil 11 [T R8aTT
Ban ghi I1SBD | TlrErr ] | Eihiial | Hanohisp PG ati | L] I Gihi WS |
I’C| €| > | >I| | ;_| t | J&h EY | LiEn JEt | T e | UE _.r.'rl.'e=|| i1 el L6 | Thaat |

Man hinh nh@p nhdn truOng va gid tri ngdm dinh cho nhdn trudng

VI. HO tro

« Khi thi€t 1ap mOt worksheet nhap tin m&i, chuong trinh c6 ho trg ngudi dung 13y lai

cac nhan trudng cla mot bi€u ghi cii trong CSDL. Chlc ning nay gitip ngudi ding tiét

kiém thdi gian nhap lai toan bd nhin trudng cho worksheet.

Thao tac:

Tai cla sO thi€t 1ap worksheet

Chon loai tai liéu can tao worksheet
Nhap chubt vao mit <Thém méi>
Nhap tén worksheet md&i

Tich chudt vao checkbox Lay ca gia tri
Nhap chudt vao nit <POng y>

Nhap chudt vao nit <Tim ki€m>

S T A R

Nhap chudt vao nit <POng y>
10. SUra lai cc nhan trudng cho phiu hop véi worksheet méi
11. Nhap chubt vao nit <Ghi lai>

Tim ki€m cac bi€u ghi c6 chlfa cac nhin trudng can thiét 1ap cho bi€u ghi mdi

« Tro gitip tU di€n tham chiéu tai tac truOng: Tac gid, ngdn ng(¥, nhan dé
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Chuong IV: LUU THONG

Module quan ly 1uu théng dugc thiét ké phu hgp v@i nhu cau cua thu vién, cho phép quan ly
cac nghiép vu vé cho muon tai liéu va quan ly thong tin vé ban doc. Pac biét module nay cho
phép thuc hién nghiép vu luu thong da di€m c6 nghia la:

 Cho phép thiét dat cac chinh sach khéac nhau tai moi diém luu thong.

e Xéc dinh d0c gid cho mbi diém luu théng: mOi dOc gid chi duoc luu théng &
nhiing di€m cu thé.

Module dugc chia lam hai nghiép vu:
e Nghiép vu mugn/trd cho phong mugn
e Nghiép vu mugn/trd cho phong doc

Cac chuc ning chinh cua Module

0 Quan tri ban doc

0Muon — Tra tai liéu

0Tra c(fu muQn tra

0Quan tri tham s

0 Gia han- Hang dqgi

0Bao cao, thong ké mugn tra

#8 Luu Thing Tai Ligu B o ] [
[ I|U'“1r~
Sk L
Yéu cdu Mdidn/Tra Sach raf vao kho Ludt ban doc
- el -
k- jf L. £ [}
S

Hang ddi Gia han Photocopy Quan ly ban doc

ilib ii \5
Bao cao Tham sd Thoat

COMNG VAD TRI THUIC

Man hinh chinh cda Module Luu théng
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Thiét 1ap tham sO luu thong

I Cho phép thiét 1ap va sla doi cac tham sb trong phan luu thong => quan ly tinh nhat quan
trong cong tac luu thong.

« C6 3 loai tham s6 Luu théng :
0 Tham s6 ban doc

0 Tham s0 chinh sach luu théng
0 Céu hinh tim ki€ém OPAC

£ Tham S& - HE théng Luu Thing ) o =] 1

a A ﬂ - X c a i
* *H 78 . ag
o/ i
Loai ban doc Chinh sach lvuthing  Khéi phuc ban doc Cau hinh Thoat

i 1 tim kiém OPAC
ilib

COMG WAD TRI THUC

Cla s quan ly tham s6
I. Tham s& Ban doc

1. Truy cip vao Tham so:
i. TU man hinh chinh cla Luu thong, Nhap chu0t vao nit <Tham s6>, hién

cUfa s Tham s0.

ii. Nhap chudt vao it <Loai ban doc>, xuat hién cla s6 d€ ngudi dung

thiét 1ap cac tham s0.

7 56 liéu bir dign I ] 3

Nghe nghigp | Tanhds | Loaibandoc | Ly dophat

Loai ban doc Phi lam thé S thang 54 lan gia han

[£<] < | > |»3] Thérm mdi | Ghi | Xnd | Thoat |

Quan ly tham s6 ban doc
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iii. Nhap chudt vao tham sd can thiét 1ap
1. Nghé nghiép
2. Trinh d6
3. Loaiban doc
4. Ly do phat

4. Tao mét tham sé:

i. Nhap chudt vao loai tham s6 can tao: Nghé nghiép, Trinh do, Loai ban

doc, Ly do phat.

ii. Nhap chubt vao <Thém m@i> dé tao ra mot bidu ghi tréng.

iii. Nhap cac thong tin cho tham so do.
iv. Nhap chult vao <Ghi > dé ghi lai cac thay dbi.

v. Nhap chudt vao <Thoat> dé ra khoi tham s6.

7 68 lEu b dign

Nghé'-hghlé‘iﬂI Trinh dé | Loai ban doc | Ly da phat |

e

Mahg nghigp

Tin hoc

Bign tif

Cd khi

Wat Iy

khing xac dinh
Hos hoc

Méng hghigp
Kign tric

Toén haoc

[ |

e s e =

Thém mdi ahi Y4

Thoat

5. Xoa mét tham soé:

i. Nhap chubt vao loai tham s can xoa: Trinh dd, chiic vy, nganh hoc, tham s6

(cac tham sd chung vé quy tac cua thu vién)
ii. Nhap chult vao tén tham s can xoa

iii. Nhap chult vao <Xoa> dé xoa tham sb do.
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iv. Nhap chubt vao niit <Ghi > d& ghi lai cac thay doi.
v. Nhap chult vao <Thoat> dé ra khoi tham sd.

I1. Tham s& chinh sach Luu thong
Thiét 1ap di€m luu théng - han ché cac kho, quyén mugn cUa tlng loai ban doc

1. Truy cap vao Tham so:
a. Nhap chudt vao <Tham s6> Tai man hinh luu théng, hién man hinh Tham sO
b. Nhap chudt vao <Chinh sach luu thong>

c. Thiét 1ap Nghiép vu luu théng, dOi tugng l1uu thong, chinh sdch luu théng va
chinh sdch phat cho tUng kho cUa thu vién.

£ Tham s6 luu thing o [=] B
= LI -
B0, tap chi Biem luu thang |
EF=inh vién ., " .
ach hang . Te'n Mohigp vu Tuy chon Chan
A rndttai ligu Bao, tap chi Nghiép vu doc 7| [Yéu ciu - Mugntri|F <]
N ]
wite qua réo chan Kho mugn Mghiép vu doc j véu ciu - Kho - Mucrnj I
ho mucen - PR =
ho ot kKho doc Mohigp vy doe j YU cAU - Mugn trd j I
' - [ L]
= Eig
g =r
= Hr
= Eig
= =r
[~ [
Ghi | Thoat |
-
‘ ;I_I

CUa sO tham s6 chinh sdch luu théng.
2. Xac dinh nghiép vu luu thong cho tung kho.

a. Nhap chudt vaio Tham s& Luu théng, hién clta s6 dé ngudi dung xac dinh
nghi€p vu luu théng cho tUng di€m 1uu thong.

b. Nhap chudt vao Kho cén xac dinh nghiép vu luu théng: Kho bao, tap chi, Kho
Muon, Kho Boc,...

c. Nghiép vu: chon nghi€p vu cho kho.
i. Nghiép vu doc
ii. Nghiép vu mugn

d. Tuy chon : X4c dinh ludng cong viéc cho nghiép vu vUa chon.
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ii.

1ii.

Yéu cau - Muon trd (Pua yéu cau — Cho muon tai liéu)

Yéu cau — Kho - Mugn (Pua yéu cau — Vao chlic nang Kho d€ check in/

check out tai li€u — cho MuQn)

Muon trd (tai liéu cho mugn khéng can qua yéu cau, c6 th€ muon trd

ludn tai liéu)

e. Tich chut vao nit <Chon>

f.  Nhap chudt vao nit <Ghi> d€ luu lai dit liéu vtra tao.

g. Nhap chudt vao niit <Thoat> néu mubn thoat khdi tham s6 Luu thong.

£ Tham s& luu thing i ] 4]
BITham sé wu th ng = .
B840, tap chi Bigrm Iy thong |
BHSinh vign . ” .
ach héng ) Te'n Mghigp wy Tuy chon Chon
Eém mét tai liéu Bao, tap chi |Nghiép vu doc j |Yéu céu - Muron trij =]
wéte qua rdo chén Kho mugn Mohigpvdoc 7| |80 chu- Kkho - Mugn 7|
EE ?DLED‘H kho doc Mohigp vu doc j Yéu cdu - Muon trd j v
' | - [ |
s - ]
[~ | [~
a -]
- -]
H -1
[ HE =
Ghi | Thoat |
‘ Ll_l
3. Xac dinh doOi tugng luu thong cho tUng kho

a. Nhap chu0t vao Kho cén xac dinh d6i tugng luu thong: Kho Bao tap chi, Kho

Muon,.

b. Hién man hinh gbm cac doi tugng ban doc bén tay phai (cic dOi tugng nay da

dudgc tao ¢ phan tham s6 Ban doc/Loai ban doc)
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=

EFTham sd Iy thang -
Loai ban dac |
Loai ban doc Chaon
Hoc sinhl C =
Sinh vién I
Canbd r
Khae r
Bbitugng Iv r
gidng wign r
=
-
-
| -
Ghi Thodt |
« o]

c. Tich chut chon cac ban doc tuong Ung vdi tung kho.
d. Nhap chubt vao niit <Ghi> d€ ghi lai cac thong tin.

Xac dinh chinh sach Luu thong

a. Nhap chult vao ban doc can xéac dinh chinh sach luu théng: Hoc sinh, sinh
vién,...

8 Tham s8 luu théing =1o =]

- 5
Tham sd |

Db liéu Opac Icé vl Phign lam vigc IT1_8 UU-11:3U,13:UU-16:3U;T2‘ .

mMa Ly do phat
® Qua han e
i lam matthé

Ghi Thoat

« ar

b. Gidi han s6 sach muon/gUi

c. Gidi han s6 ngady muon (P0i véi phong muon)

d. Xac dinh xem ban doc c6 dugc 1ay dir liéu tir OPAC khong

e. Gidi han thdi gian gUi, gia han

f. Thiét 1ap phién lam vi€c: theo mau sau:

T2_8:00-11:30,13:00-16:30;T3_8:00-11:30,13:00-16:30;T4_8:00-11:30,13:00-
16:30;T5_8:00-11:30,13:00-16:30;T6_8:00-11:30,13:00-16:30;T7_8:00-
11:30,13:00-16:30.

g. Nhap chubt vao niit <Ghi lai> d€ ghi lai cac thong tin
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5. Tham s phat
0 Chon ly do phat

a. Tai trudng Ly do phat, nhap chudt vao niit [...] d€ tao ra chinh sach phat cho
tUng loai ban doc theo tung ly do khéc nhau.

b. Hién cla s6 Ly do phat d€ ngudi dung chon lua (cac 1y do nay da dugc ngudi
dung thi€t 1ap & phan tham s6 Ban doc/Ly do phat)

c. Nhap chubt chon cac 1y do phu hgp, bam OK.
d. Hién thong béo :
=

@ B thém Iy do phOot

e. Bam vao OK, ly do phat dugc thiét 1ap.

f.  Nhap chudt vao nit <Ghi lai> d€ ghi lai cac 1y do vlra tao.
g. Mu0n thém cic ly do khac, 1am tuong tu' nhu trén

h. Mu0n xo04 1y do phat, bAm vao niit [-]

8 Tham s8 luu thiing g [ 3]

EI—Tham 58 I thong

Tham sd
\ Séoh mugn - Séoh o D
Phlen lam vige [T1_8:00-11:30,13:00-16:30,T2
e F =
= . Tranc L do phat
Mang tai ligd ra ngoai R =
Qua han R
Sach hong R
Khat R
Larn mattal liéu R
14m mét thé R
i Burde gua rio chin R
Wantrin sach trong kho R z
= e dine thi elia han n T
1| | r
Ghi Thodt
'| Find | 814 | Cancel

0 Thi€t 1&p chinh sach phat
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Sau khi ngui ding chon xong céc 1y do phat cho tUng loai d6i tugng, cac 1y do
nay s€ duoc hién thi & bén tay trai phia dudi ting doi tugng.

Thiét 1ap chinh sach phat cho tUng 1y do phat.
a. Nhap chubt vao Ly do can thiét 1ap chinh sach phat.
b. Lydo:
i. Mang tai li€u ra ngoai
ii. Quahan
iii. Lam mat tailiéu,...
c. Hién cUa sG thi€t 1ap chinh sach phat bén tay phai
d. Nhap cac thong tin pht hgp v&i thu vién minh
i. Loaiphat : Phat ti€n, gilr thé, phat tién - gi(r thé,...
ii. SO ngay
iii. SO tién
e. Nhap chubt vao niit <Ghi lai> d€ ghi lai cic thong tin vira nhap
=10l x|

EFTharn 58 |uu thang = B I
B, tap chi Tharr 38 phat

inh yign
—HZan bl .
Livang tai liéu ra ngoal Bigrr L thing |Kho g |
Hehac
i tuwgng IV
FHac sinh
—giang vién
EH<ho muen
EHCAn bi

tWang tai liéu ra ngoal

Loaiban doc [Can ba |

Logi phat phattizn-Girthe 7|

5t ngay fio |

Shtign oo |

arm rhat tai ligu
W&o trin sach trong kho
I dung theé clia han
EHdhaC
D0 twgrng I G | Thoat

Haiang vign ¥
1 ¥

Cla sO nhdp chinh sdch phat
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Chuong VI - QUAN LY NGU'OT DUNG VA THAM SO HE THONG

Day la phan quan ly v& quyén truy cap vao hé thong doi
v@i ngudi st dung, ngudi dung dugc qudn ly theo role (theo
nhém sU dung).

Nghia 1a cidc quyén st dung (hay nhém st dung) sé&
dugc dinh nghia trudc, khi c6 ngudi dung mdi chi viéc gan
cho ngudi dé thudc nhém ngudi ding nao. Mot ngudi cé thé
c6 tUr 1 dén nhiéu vai tro khac nhau.

0 Tao/Xoa cac quyén si dung

0 Tao/Xoangudi dung

0 Xem thong tin s dung

0 DAi mt khau

0 Phéan quyén sU dung hé thong
D& Quan ly ngudi dung, nhip chudt vao bidu tugng cia Module qudn tri hé théng.

Man hinh xuat hién c(a s0:

[ Hé thang i 1ol
Bao mét, phéan quyén Theo dii hé théing Thoat
ilib
CONG WA TRITHUC

Clra s6 quan tri hé th6ng
Nhap chubt vao Bao mat, phan quy€n, man hinh xuat hién c(ta s6 quan Iy ngudi st dung.
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0 Quan I ngui si¥ dung

-
imi Thuvigh

udn tri hé théng

&sung
An pham dinh ky
v chigu

ign muc
wuthdng
udn I kho =i
A0 quan

ap nhéttin tile .
el ,

CUa s6 quan ly ngudi sUf dung
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Bai 1. Tao mGi quyén sUr dung

Tao ra cac quyén st dung khac nhau (cdc quyén nay chi can tao mot 1an va si dung nhiéu
1an).

Cac budc:
1. Nhap chubt vao nhanh <Quy€n nguoi sir dung>
2. Nhap chudt vao niit bi€u tugng: Tao mGi

43 Oracle Forms Runtime - [Quan |§ ngudi sl dung] =gl
Window == %]
7 Cluyin |
Mz 7 Quyén Chuc Dél’lg
Din s dugc dung

Man hinh chilc ndng

BRI

-
Phim chilc ndng Bude s dung

> = <]

| E

=l El

=l El
Eln L
Lositailiou | ko | Ghi lai xea |

Cla s6 quan Iy ngudi stt dung
3. Chon quyén k€ thlra trong danh sach san c6

X

3 Quyen mbi dudc két thila Bl cac quyen =a

Cluyén
psang |
An phim dinh ky
Luiu chigu
Bign muc
Luiu théng
Quan Iy kho
Bio quan %

Cap nhattin tic

_I_I_I_I_I_I_I_IIE

Bao. tap chi
BEdn 435t

-|
]

Chon | Thoat |

4. Nhap cac théng tin vé Quyén s dung
+ Ma quyén: chuong trinh tU tao ra
+ Tén quyén s dung: Mé ta quyén

+ Chon cac chc niang cho quyén s dung d6 bang cach tich vao cac chiic nang
liét ké trong danh sach cac chlfc nang.

+ Dién gidi quyén: M6 ta cu thé quyén do.
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5. Nhap chudt vao bi€u tugng ghi lai: ghi 1ai quyén vita tao
6. NEu muln xo4 mOt quyén

i. Chon quyén can xoé

ii. Nhap chult vao biu tugng xoé

7. Trong truOng hgp mudn thay ddi cic théng tin v€ tén quyén s dung, céc chlc
nang dugc s dung... clla mOt quyén sU dung nao do thi:

i. Chon quyén st dung dé
ii. SUa cac thong tin can thi€t cho quyén dé (nhu lic tao mdi)
ii. Nhap chubt vao nit <Ghi lai>

8. Chon kho Luu thong cho ngudi st dung: tU man hinh quan 1y quy€n ngudi s
dung, nhap chubt vao nit <Kho>

5% Quan 1§ kho déi ¥8i thi tha =10 =]

CluyEn Luiu chigu

Cap oo trid

Chaon

Kho B LS wign
Khio =ach

[T Bao. ta|Ti s4ch

[~ Kham Egatﬂuﬁng thy vign
[~ Ehao dolvach

[~ Thuwié Tvung TS

[~ Kho Bia chi

[ Ti mudn

[~ Mgan mudnil

[ Maan rmddnl2

[~ T docOl -

[<<| = | = |==| Chu;-ntétu:.‘al Thoat |

Danh sach kho luu théng

C6 thé€ chon ttmg kho cho ngudi si dung, hodc néu ngudi si dung c6 quyén thao tac
trén tat cd cac kho thi Nhap chult vao nit <Chon tat ca>

1. Nhap chult vao niit <Thoat> d€ ra khdi danh sach kho luu thong
2. Nhap chudt vao niit <Ghi lai>: ghi lai cac thong tin vlira tao m&i
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Bai 2. Tao ngu0i dung m0i

I Cho phép tao ra ngudi dung va phan quyéen cho ngudi do dén tUng chic ning nho nhat cua

chuong trinh.

Khi mu6n c6 thém mot ngudi dung mdi mudn tham gia vao hé thong iLib trudc tién
phai dugc dang ky trong danh sach ngudi dung.

Cac budc:
1. Nhap chubt vao Nguoi sir dung
:13 DOracle Forms Runtime - [Quan Ij ngddi sil dung] ;Iilil
@ Wiridow == %]
EFThur vign =

- Thong tin
: _ quyeén su
g FPhénag E ||El|en e
. dung @
_'J Tén |E”’“I1 " g
BHOuER tr hé théng I\-?at khal —— / |_I
Jivl L e chicty Chilodanh [Can bé |
FTin tic Biachi [Thuvién Qudc Gia
FE&o quan Diénthaai [1234567 Ernail |
Maho
EH L thiing T QuyEn
EHJuyEn B
Cluan tri hié thing
FEd sung
& pham dink ki |
HLuu chigu il el v
Eien e Kho luu
FLuu thing R Ghi lai Xda
FQusn 1 kho . thong ©
Kl _"IJ

Mguisi 20f dung |

2. Nhap chudt vao bi€u tuong tao md&i
3. Nhap céc thdng tin nguOi st dung

i.
ii.
iii.
iv.
V.
Vi.
Vii.

Ma NSD: chuong trinh ty' tao ra

Phong: Chon phong dugc dung

Nhap tén nguGi si dung

Nhap mat khau

Nhap chlc danh cUa ngudi sUf dung

Dia chi: Dia chi clla ngu0i dung

Chon cac quyén st dung trong danh sach c6 san

4. Néu mubn xod mOt ngudi st dung

i. Chon NSD can xo04

ii. Nhap chubt vao bi€u tugng xoé
5. Trong truOng hop mudn thay dGi cdc théng tin vé€ tén ngudi sU dung, cac quyén
dugc dung, kho dugc 1uu thong... cla mOt ngudi st dung nao do thi:

i. Chon ngudi st dung dé

ii. SUra c4c thong tin can thiét cho ngudi dé (nhU lic tao mdi)

iii. Nhap chudt vao nit <Ghi lai>
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Bai 3. Theo di thong tin hé thOng

0 Cung cap cho ngudi qudn tri hé thdng c6 kha ning theo ddi dugc toan bO qua trinh thao tac

(lam viéc) cla ngudi dung doi v6i hé théng
Thao tac

1. Vao man hinh chinh clla module Theo ddi hé théng.

Xuat hién man hinh sau:

Nhap khodng
thOi gian can
tim

£ Thing tin theo dai hé thing

Tl ngay 01-01-2003 DEén ngay 31-12-2003

—— _oi

Thao tac |

S5p xép theo

Thao téc
¥od ban ghi bd sung (Bon &) 64

Sira ban ghi bd sung (Bon G5t - Sta thanh Boi duyét) 64
M méd ban ghi bd sung (Bon &t 54

ILIE
ILIE
ILIE

¥ Thaigian [~ MWoudithichign [~ Thaotac

MoLeci thus hign

Sia ban ghi bién muc (Sda thanh Pang bién mudlLIB 24-11-2003 07:13:21

Thii dian
25-11-2003 09:10:42 L=
25-11-2003 09:09:03

25-11-2003 09:08:26

S0ka bén ghi bién muc (S0 thénh Bang kign mue) © 2 ILIB 24-11-2003 07132
Mhvép mai ban ghi b sung (Bon S5t 63 ILIE 24-11-2003 06:05:17 [
Siva ban ghi bign muc (Sivm thanh Mhdn - Chir kign myc) : 5891 LI 24.11-2003 05:34:15
Siva ban ghi bign muG (Sivm thanh Mhén - Chir kign myc) : 5891 1LIB 24-11-2003 05:34:15
Siva ban ghi bign muc (Sivs thanh Mhén - Chir bign myc) : 5891 LI 24.11-2003 05:34:09
Siva ban ghi bign muc (Sivm thanh Mhén - Chir bign myc) : 5891 LB 24-11-2003 05:34:09 -
<< < | > [>] In Tharn sé Thost |
2. Tién hanh tim kiém:
i. Nhap khodng thoi gian can tim
ii. Chon diéu kién sap xép
iii. Bam vao thuc hién
= chuong trinh sé& dua ra toan b0 cac tac ddng cla ngudi dung vdi cac

thong tin sau:

+ Thao tac (cong viéc) thuc hién

+ Tén nguoi thuc hién
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+ Thoi gian thuc hién
3. Mu6n in danh sach cac thao tac:
i. Tién hanh tim ki€m nhu trén
ii. Nhap chult vao niit in d€ tién hanh in:

™ T_rdi¥TDat: Previewer I | ;jﬁ_t_)
File Wiew Help

2B Ex|®Q | [ [ b bl | Paef

THLE VIEN BIEN T ILIB

THONG TIN THED DI HE THONG
Tirngay: 15-01-2003 Bénngdy: 15-01-2004

Mody 1ap bao cao: 15-01-2004

Thao tac Nyguwivi thwe hién Thai gian
¥o@ ban ghi bd sung (Don d&t): 64 ILIE 25-01-2003 09:10:42
Sira han ghi bd sung (Bon J&t - Siea thanh Boi duyét): G4 ILIE 25-11-2003 09:05:05
Mhép mai ban ghi bo sung (Bon d&t: 64 ILIE 25-11-2003 09:.08:26
Sira han ghi bién muc (St thanh Dang bign muc : 2 ILIE 24-11-2003 071321
Sira han ghi bién muc (St thanh Dang bign muc : 2 ILIE 24-11-2003 071321
Mhép mai bén ghi bo sung (Bon &t 63 ILIE 24-11-2003 08:08:17
Sika ban ghi bign muc (SCka thénh Mhdn - Chér bign myc) © 58931 ILIE 24-11-2003 05:34:185

Man hinh in két qua
4. Tao tham sO Theo ddi hé thong.

Tao ra cac tham s theo ddi/khong theo ddi thao tac clla ngudi ding chuong trinh bang
cach chon Gia tri: 0 (Khong theo doi), 1 (Co theo doi).
i. Nhap chult vao nit <Tham s> hién man hinh tham s theo doi.

]
hdd ta Giatri (0 =Tat 1 =Bat
|s _TRACKING_CAT heo doi thao tac du lieu - Bien muc _ =
113 15_TRACKIMNG_CIR Theo doi thano tac du lieu - Luu thong 0
114 15_TRACKIMNG_ACO Theo doithao tac du lieu - Bo zung 1]
115 IS_TRACKING_SEC I Theo doi thao tac du lieu - Bao mat ]
116 15_TRACKIMNG_MEWSUPD Theo doi thao tac du lieu - Cap nhat tin tuc 0
117 IS_TRACKING_DELETE  Theo doi cacthao tacxoa lieu 1]
118 IS_TRACKING_IMSERT  Theo doi cacthao tac them moi du lieu ]
1149 I5_TRACKING_UPDATE  Theo doi cacthao tac cap nhap du lieu i
=
|<<| < | > |:>:>|| Ghi lai | Thioat |

CUa sO tham s theo déi thao tdc dir liéu
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ii. Cac thong tin: Ma tham s0, Tén tham s®, M6 ta tham sO, chuong
trinh tU dOng dua ra (NguOi st dung khong thao tac trén cc truOng nay)
iii. Phan thong tin Gia tri tham s6: Néu ngudi dung nhap (chon gia tri): 0:
khong theo ddi thao tac d{t li€u.1: theo ddi thao tac dt liéu.

iv. Nhap chult vao niit <Ghi lai> d€ ghi lai cac thay d6i.

v. Nhap chubt vao niit <Thoat> d€ thoét khdi tham s6 theo dbi.
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Bai 4. Thi€t 1ap Tham s6 hé thong

[ Cho phép thiét 1ap cac tham s6 chung cua toan thu vién: tén thu vién, dia chi, cac quy dinh
chung...

0 Thao tac
1. Nhap chudt vao Tham so hé thong
X
kA ta Gidtri (0 =Tat 1 = Bat)
|s _TRACKING_CAT heo doi thao tac du lieu - Bien muc _ =
113 1S_TRACKING_CIR Theo doithao tac du lieu - Luu thong I
114 1S_TRACKING_ACQ Theao daoithao tac du lieu - Bo sung I
115 IS_TRACKIMNG_SEC I Theo doi thao tac du lieu - Bao rmat 1]
116 |15_TRACKING_MEWSUPFD Theo doi thao tac du lieu - Cap nhattin tuc 1]
117 IS_TRACKIMNG_DELETE  Theo doi cacthao tacxoa lieu 1]
118 1S_TRACKING_INSERT  Theo doi cacthao tacthern maoi du lieu I
119 [S_TRACKING_UPDATE  Theo doi cacthao tac cap nhap du lieu I
=
|<<:| < | > |>>|| Ghi lai Thoat |

CUa s6 tham sé hé théng
2. Chon tham s0 can s(a:
3. SUa truc ti€p cac gia tri trén tham s6 do6
4. Nhap chudt vao niit <Thoat>
5. Chap nhan thdng béo ghi lai
C6 thé chinh slta cac tham s6 nay cho phu hgp vdi nhu cau cua tUng thu vién.

I. Thiép 1ap tham sé lién quan dén gid giac

Chuong trinh sé tu dOng ki€m soat viéc phuc vu ban doc theo ding gid quy dinh:
ngoai thdi gian quy dinh khong dugc phuc vu nlta

1. GiO m& clra
2. GiO dong cUa
3. ThOi gian mugn sach cUa phong doc

II. Thi€p 1ap tham s6 lién quan dén quy dinh muon
1. Han mudn: SO ngdy dugc gilr tai liéu
2. ThOi gian gia han: thoi gian cUa 1an gia han thém khi sich da hét han

3. Thoi han bi phat: s6 ngay phat (thu thé, khéng cho mugn sich...) ddi v6i ban doc
vi pham cac quy dinh cUa thu vién.
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4. Thoi han gia han thé: thdi gian gia han thém khi thé da hét han

5. Hang doi tOi da/1 cd nhan: Xac dinh sO lugng tai liéu trong hang doi (yéu céu
muon cla mot ban doc).

6. SO an pham dugc muon toi da: xac dinh sO lugng an pham t6i da ma ban doc
muon cling mot ldc.

7. Ma kho: xac dinh cdc ma kho luu théng trong hé théng: tranh viéc muon trd khong
ding kho

II1. Thié€p 1ap cac tham s6 lién quan dén théng tin chung cUa thu vién
Cac thong tin vé dia chi, sO dién thoai, fax, thu dién t, sO tai khoan...
DOi vi cac tham s6 trén ngudi diing c6 thé sUa .

e Cdc gid tri cla tham s6 khong dugc d€ tréng
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Chuong VI: LUU CHIEU
Bai 1 Quan ly Nha cung cap

0 Quan ly toan bl cac nha xudt ban c6 lién hé thudng xuyén doi v4i thu vién Quoc gia. Pay
1a Danh muc cac Pon vi nOp Luu chi€u do can b0 thu vién tu tao d€ phuc vu cho cong viéc
cUa minh

0 Cach thiét 1ap

3. Nhap chubt vao nit <Nha cung cap> dé tao ra Danh sach cac Pon vi np Luu
chiéu.

1 Bon vi ndp huu chigu

~1of =<

- Pdn ¥ cung cap
Bidnwvi cung cép Blia chi Bign thoai Fax Email

trao doi, B1-14 Russia S

nha xuidtbin Baéng Mai Béng Mai 3

Mha séch Thang Long 2 Bis Mouyén Thi kinh k4102062 849102063 NSThangLong@hcm.fpi;I

Mha zach thiéu nhi 78 Batrigu =

T R I R

Lign Hdp Cudc
Lign Hgp Cudc

Trung tam nghe nhin KA 240 Tran Bink Trong G5 08-8300472 08-83032005 P
Céng ty Phat hanh sdch [140B Mguyén Wan Tréi P02 8457061 02 84407168 savinatphomi@hcr vnn s —
Higu séch thigu nhi Tran45 Trang tign —

Tha=ustban Kim ding Ha ndi kimdong@yahoo.com

Mha«udt ban Thanh nigiHa Rai
ted <[ > i T 5

Thémmai |  Ghilai | Thoat |

Cla s6 thiét quan ly don vi nép Luu chi€u

4. CUa sO Thi€t dat cac Pon vi ndp Luu chi€u gdm cac trudng : Bon vi cung cap,
Dia chi, Dién thoai, Fax, Email, Website, ngu0i lién hé, SO tai khodn, ngan hang.

5. Ngudi ding c6 th€é Thém mdi/sta/X6a 1 nha cung cap
I. Thém m@i Nha cung cap
6. Nhap chudt vao niit <Thém mdi>
7. Nhap thong tin vé nha cung cap nhu: tén, so dién thoai, dia chi lién lac, so Fax...
8. Nhap chudt vao <Ghi lai>
IL. Stta Nha cung cap
9. Nhap chudt vao nha cung cip can stta
10. Tién hanh sUta cac thong tin vé nha cung cap
11. Nhap chult vao <Ghi lai>
II1. X6a Nha cung cap
12. Nhap chult vao nha cung cp can xoa
13. Nhap chult vao niit [-] bén canh nha cung cdp can x6a dé xoa
14. Nhap chubt vao <Ghi lai> d€ ghi lai c4c thay doi
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Bai 2: Tao Worksheet trong Lutu chiéu

[ HO tro céan(} Luu chi€u tao dudc cac loai Worksheet khac nhau cho cac loai tai liéu khéc
nhau, v4i moOi loai tai liéu c6 thé dung nhiéu WS nhap tin nham phuc vu cho cong tac bd
sung, bién muc, luu chiéu tai liéu cla thu vién.

Worksheet cUa Iuu chiu hoan toan ddc 1&p véi worksheet clla BO sung va Bién muc
- Khi tao cac loai WS ngudi dung c6 thé :

1. Thiét dat cac gia tri default (ngdm dinh) cho c4c nhan trudng trong WS phuc vu
cho qua trinh nhap tin.

2. Thiét dat th( tu Uu tién hién thj trudc sau cla cac nhan truOng chinh va cac nhan
trudng con c6 trong WS

3. Thiét dat diéu kién bat budc/khéng bat budc nhdp thong tin d6i vGi cac nhan
trudng trong WS.

4. Chuong trinh ciing ho trg ngudi ding xem toan b0 thong tin clUa bi€u ghi théng
qua worksheet Full

5. Thiét dat gia tri WS default (ngdm dinh) cho Module phuc vu cho qud trinh nhap
tin.

I. Tao mGi mdét Worksheet.
12. TU man hinh chinh cla B6 sung, nhap chuOt <Worksheet> => xuét hién ctfa s6 tao

WS
1 Worksheet bién muc N E3|
Loatisilian]sack aan =
Ten Warkshest Cretaultloaitai ligu  Default Module _Lh_éin_r_nﬁd

X

uugmaig
ERESESE
EEESESE

Man hinh quan ly WS nhdp tin
2. Tai trudng : Loai tai liéu, chon Loai tai li€u can thi€t 1ap worksheet: Vi du Sach don
13. Nhap chu0t vao niit <Thém m&i>. Xudt hién c(fa s6 nhép tén worksheet.
14. Nhap tén worksheet : vi du : Nhan Luu chi€u
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15. Tich vao 6 <Ly cd gia tri> : Phuc vu cho viéc thiét dat gia tri ngdm dinh cho cic nhan
trudng, n€u ngudi dung khong tich vao 6 nay khi tao WS thi s& khong thiét dat dugc

gia tri ngam dinh.

A Nh&p tén Worksheet

]

Mh&p tenwarkshest iEIEf FURg

Ering v |

Cluay lai

16. Chon <Pong Y>

Chu y : Ngudi tao WS c¢6 th chon WS dé 1am gié tri ngdm dinh cho Module (O day 1a

Module Luu chi€u) bang cach tich vao Default Module

T worksheet kién nwuc B x|

Loai thi ligu [Sach C2 =]

Tén Workshest Default loai tai ligu  Default Module MI
“E“ x iIJ e 2 B Sila
] o T e |
4 .
= |
& [
e e

Thst |

17. Thiét dat cdc nhén trudng can thiét cho Nh@n Luu chiéu tdi liéu
a. Nhap nhan truOng chinh
b. Nhap chi thi (néu can)
c. Nhap nhén truGng con
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Sa MFRN Loai bigu ghi Capthumuc  Tinhtratig Marc2] Tinkitrang
| |[Each dan m | = Baubigu | | =
005 | 006 | I]I]?| |
o0g || |
TmkiémtheobkcB] | | ouce | Worksheetfi i |
Mhdntnidng |1 12 § Gidtri Thii td nhdn THtE nhan con
+ 020 5 1 i
= : - 5
== pa1 a 2 IJT
+ | 0B 2 # 2 I -+_‘
4 100 & €] T
= 110 a |
+ 245 . 4 1 @ s
+| = b 2 rT
+| 0 3 FT_
=] 250 # ¢ oa 5 B _T
=+ I EEEE I A T -
Nhan tidtng 260: #ust ban, phathanh $a Mol wudt ban/phat hank 1 [ #oaTll
Banahi fi lesp | Tiiém ] | chiws |
1<| <|> |51 | ] ] Bioca | LenkE | | mwkiem | swsanied] (oiieacs | Thea |

Clra s6 nhdp nhan trudong cho worksheet
18. Thiét 18p thir tw hién thi nhéin trudng chinh :

a. Dung d€ hién thi nhan trudng nao truGc nhan trudng nao sau khi ngudi ding
m3 WS dé nhép tin

b. Dénh s0 th( ty ting dan 1an lugt cho cac nhan trudng hién thi
19. Thiét 18p thir tw hién thi nhén trudng con :

a. Trong nhan trudng chinh c6 nhi€u trudng con, c6 thé thi€t 1ap th( ty hién thi
nhan truOng con nao trudc/ sau khi ngudi ding mé WS dé nhap tin.

b. Panh s6 th( tu'18n lugt cho cac vi tri nhan con can hién thi

20. Thiét dat diéu kién bat budc/khong bat budc nh@p théng tin d6i voi cdc nhén
truong trong WS

a. Trong qua trinh nhap tin d€ nhén Luu chiéu tai liéu, c6 mOt s6 nhan trudng bat
bulc can nhap, tuy nhién cé liic ngudi ding lai quén hay bd qua chua nhap -->
Chuong trinh h0 trg cong cu gitp ngudi ding c6 thé thiét 1ap diéu kién dé€
dua ra cac thong bao nhac nhd trong qua trinh nhép tin.

b. Mu0n thiét dat di€u kién nay, tai nhan trudng can thi€t dat ngudi ding can
tich vao 6 vudng bén tay phdi man hinh.

21. Xem cdc chi thi cta nhén truong

a. Trong qué trinh tao WS, néu ngudi diing muOn tham khdo cac gié tri cUa chi thi
tai tUng trudng d€ co thé thiét 1ap chi thi default cho tUng trudng ta 1am nhu
sau

b. DE con trd tai nhan truOng can xem chi thi
Nhap diip chudt vao vi tri chi thi
d. Xem chi thi nhan truOng

e. Nhap vao nit <Thoat> n€u xem xong.
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£ Tro gidp gia tri cda nhan truidng 1'
MhEn tridng |2ED 'I
Cac chithi cla nhan truding (1, 123 | Mhdn truirng con
Cac gia tri cha chi thi thif nhat (11} Cac gia tri cha chi thi thi hai {12}
Gia tri hAd ta Giid tri (R
n Khéng xac dinh | n Khéng xac dinh |

# Khoang gilla =uatban

# Lin=uitbin hién taifcudi

Thoat |

Clta sO xem chi thj nhdn trudng
22. Nhap chudt vao <Ghi WS>
I1. Stta mdt Worksheet

9. Vao clta sO thi€t 1ap WS, tai truOng : Loai tai li€u, chon loai tai liéu c6 chlta WS
can slra

10. Nhap diip chudt vao WS cén stta hodc d€ con trd tai WS can s(ra va nhap vao niit
<SUra>

11. Ti€n hanh stta ch(fa cac y€u td can sUa.
12. Sau khi s(fa xong, nhap chudt vao nit <Ghi WS>
III. Copy mOt WS.

Trong qué trinh thi€t 1ap WS cho mOt loai tai liéu, néu trong loai tai liéu d6 da c6 mbt s
WS c6 nhiéu nhan truOng gidng WS can tao thém ta 1am nhu sau : ¢6 2 céch :

3. Copy WS tir mot WS khdc :

g. Tai trudng Loai tai liéu : Chon Loai tai li€u c¢6 ch(ra WS can copy, vd : Sach
don,...

h. DE& con trd tai WS can copy

i. Nhap chudt vao niit <Copy>, hién c(ta s6 d€ ngudi ding nhdp tén cho WS mdi
j. Nhap tén WS mdi

k. Chon niit <P@ng y> néu mudn thuc hién viéc copy WorkSheet

1. Sau khi copy xong WorkSheet, n€u mu0n sUa 1ai c4c théng tin trong WS thi thao
tdc tuong tU nhu cach stfa WorkSheet

4. Copy Worksheet ttr mOt biéu ghi c6 trong CSDL

Khi thi€t 1&p mOt worksheet nhdp tin mdi, chuong trinh 6 ho trg ngudi dung 14y lai
cac nhan trudng cla mot bi€u ghi cii trong CSDL. Chlfc ning nay gitp ngudi dung tiét
kiém thdi gian nhap lai toan bd nhén trudng cho worksheet.

21. Tai trudng : Loai tai li€u, chon Loai tai liéu can thi€t 1ap worksheet: Vi du Sach don
22. Nhap chubt vao niit <Thém m&i>. Xuat hién clra s6 nhap tén worksheet.
23. Nhap tén worksheet : vi du : Nhan Luu chiéu
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24. Tich vao 6 <Lay ca gia tri> : Phuc vu cho viéc thiét dat gia tri ngdm dinh cho cac
nhan truOng, n€u ngudi dung khong tich vao 6 nay khi tao WS thi sé khong thiét dat
dugc gia tri ngam dinh.

25. Nhap chudt vao nit <POng Y>
26. Nhap chudt vao nit <Tim ki€m>
27. Tim ki€m cac bi€u ghi c6 ch(fa nhan truGng can thiét 1ap cho WS mdi
28. Chon <POng > sau khi tim dugc bi€u ghi can Copy
29. SUra lai cac nhan truOng cho pht hgp v&i WS méi
30. B4m chon <ghi lai> d€ ghi lai cac thay dbi
I11. X6a m&t WS.
9. Tai truOng Loai tai li€u : Chon Loai tai liéu c6 ch(ta WS can Xéa
10. Chon Worksheet can x6a.
11. Nhap chudt chon niit <X> bén canh WS can x6a
12. Chap nhan thong bao x6a.
IV. Thi€t lap gia tri ngdm dinh

5. Trudc khi bd sung, bién muc mot tai liéu, ngudi dung c6 thé€ thiét dat san cac gia tri
ngdm dinh nham phuc vu cho qué trinh nhép dit liéu.Cac trudng c6 gia tri gibng nhau
trong cac biéu ghi s& dugc dat gia tri mOt 1an, khéng mat cong nhap nhiéu 1an. VD:
NOi xudt ban, phat hanh (H.), 260$c: Nim xudt ban, phat hanh (2002), 300$c: Khé c§
(cm)

6. Viéc thiét 1ap gia tri ngdm dinh sé dugc ti€n hanh trong qua trinh nhap nhan trudng
cho worksheet.

S MFH Loai bigy ghi- Capthumuc  Tinh trang barc2i Tirhtrang
| |[52ch itdn ] ln = paubicu | | =l
005 [00000000000000.0 008 | 007 | |
oog | |
Tim kiém theo DKCB | | okte | wemsheet[Ec cun son don =
Mhritrifgng 1 12§ Gid tri Thii td nhdn THiitd nhin con
| =] 250 # # a e =
|- 20 # # aH [
+| = b I T
+:| = = i“' +
) - 0 & & &t Il
+ | = b B _+_
+ | = oocm [ e
= 8 L5
L T — - T - |
+| - | 500 a T
+| = 7o0 & r Bll=
NHin trdding 430: Thing tin v& tiing tha $a Thing tinv& ting til I O HeaTTl |
Ban ghi 8D | Triér el | i | ahiws |
1<| <| > 1] | ] ] Difisd s | Thost |

Man hinh nh@p nhdn trudng va gid tri ngdm dinh cho nhdn trudng
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CHUONG VII - QUAN LY TIN TUC

CUa so nay nhap cac thong tin dé dua 1én trén OPAC trong phan thong tin thU vién (xem
phan OPAC).

Nhap chult vao nit <Tin tuic> tai clfa s6 chifc ning chinh dé hién clta s6 nhap tin .

4 Oracle Forms Runtime - [Tin bif'c]

: -] 3
Window _I_I- =] 5'
— Mhdm tin tdc
. ?
Mhan d& nharm tin tic Higu e _|
hdong tin Phap luat U_I
Thang tin Tin hoc
Théngtin Y haoc FJ
Théang tin Giai tri
Mhin ra thé gidi I~ LI
— Tin tiic
Mhan dé tin tic Loai tin Mgay nhap Mgudi nhapHigu o
Nlchuyén & tan ca, tan tru 0-08-2002 14:5{TEST n -
Céng bd 3 phép lénh mdi ITin Hie vI 20-08-2002 14:57:5ITEST
Hai th&m nhan dan chi ngdi nhin ITin tile vI 20-08-2002 15:00:0ITEST |7 —
TP HCM: Thanh [ap ddi canh satpha ITin tile vI 20-08-2002 15:00:4ITEST 2
Chéng tham nhiling w&i s trd gitp CL'J.ITin tie vI 20-08-2002 15:11:4ITEST v LI
N&i dung tin ﬂl
Hiitn gua, TP HCM @& t8 chike cudc hop thing qua phuong 4n bE B gitr 15m vidc 1&ch ca (dot 1) trén =
iz bén théanh phd. S LETBAXH dus ra céc phuong 4n nhdm kéo dén luong noud xe i thing wéo
dau gty v& cudi gily 13m vige, tan hoo. Khii phd théng cor s& tan hac e 17015, khdi phd théng trung ||
hoc, day nghg, cao FEng, $& oo, tan hoc e 17h30. <k
En .~ ) . - £ » » L I L . s )
| | £0i tuong lao dong trong cac nganh san xuat, nong 13m, ngw nghigp, chuyeén sang gice lam vigc som
< | » b Khidi hénk chinh, Béng, dodn thé, hoc sinh, sinh vign ¥4 cac khdi day nohé =& lam vige, @ hoc trg |-
lee| < | > |51 Difndan | Them Ghi lsi Xéa hhap Anh Thoat |
Record: 6/7 |

Clia s6 nhdp thong tin
Tai clta so tin tUc bao gdm 3 phan thong tin
Théng tin trén clta sé tin tuic
e Nhom tin tUc: Nhan d@ chinh cua nhom tin: @ OPAC cac nhan dé dugc in dam
 Tin tdc: Cac nhan d@ nho cua nhom tin tUc: @ OPAC cac nhan dé dugc gach chan
e NOi dung tin: thé hién ndi dung chi tiét cua tin tUtc
Tao moi nhom tin
1. Néu mudn tao nhan dé nhom tin tUc thi chuyén con tro vao bang Nhom tin tuc.
2. Nhap chudt vao nit <Thém>. Mot biéu ghi trdng mdi hién ra

3. Nhép nhan dé cua nhom tin do.
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—— Nham tin tdc

Mhan d& nhdm tin tic Higu lic
T —r e
Thang tin Tin hoc r
Thing tin ¥ hoc |—J
Théng tin Giai tri ird
Mhin ra thé gidi r ;I

CUa s6 nhdp thong tin vé nhom tin tUc

4. Ne&u c6 anh kém theo: Nhap chudt vao nit <Nhdp dnh>

5. Panh dau vao hop danh dau “Hiéu Iyc” nham dua nhling tin nay sé dugc hién ra trén
phan Opac. Nhap chu0t vao nut <Ghi lai> dé 1uu lai thong tin vUira nhap.

Tao mOi tin tuic trong nhom tin
1. Nhép chudt vao Nhom tin tutfc cho tin tutc sdp dugc tao.
2. Nhap chudt vao phan tin tuc.

3. Nhap chult vao <Thém> => mot ban ghi trdng xuat hién.

— Tin tilc
Mhan d& tin tic Loaitin Mgay nhap Mgudi nhapHigu lic
;l Bdng d4 Mam Yigt nam ITin tile vl 12-12-2003 12:10:41LIB I~ ;l
Méithatvong clia bdng d4 nudc nha ITintUC vl 13-12-2003 09:04:01LIB Ird

I Y - R
| 'I r

I vl I- LI
MN&i dung tin Slia tin |

s

4 .o -

l<| < | > [>>] Ditndan | Them | ahitai | xea | mhaphnn Thast

Clia s6 nhdp ndi dung tin tlc
4. Nhap nhan d@ cua tin tutc do.
Vao cot loai tin chon loai tin cho tin tUc do:

+ Tin tUc: tin tUc binh thudng

+ Lién két: tin nay dugc lién két v&i mot trang web
6. Panh diu vao hop”Hiéu luc” dé co thé dua tin 1én trén Opac.
7. Vao truong ndi dung tin nhap ndi dung tin:

+ Néu c0t loai tin la tin tUc: nhap ndi dung thong tin binh thudng

+ Néu c0t loai tin la lién két: nhdp dudng dan
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Vidu:
Tén tin la: Lién két dén hiép hoi thu vién qudc té
NOi dung tin sé nhap duOng dan: http://www.ifla.org

8. Nhap chudt vao nit <Ghi lai> dé luu thong tin lai va no sé dugc hién ra trén phan théng
tin cia OPAC.

Stka théng tin nhap

1. Nhdp con tr6 vao phan théng tin can sUa.

2. Tién hanh sUa thong tin.

3. Nhap chudt vao nit <Ghi lai> dé luu lai thong tin vUa s(a.
Xod ban tin

1. Nhdp con tr6 vao phan théng tin can sUa.

2. Nhap chudt vao ban tin cin xo0a sau d6 nhin niit <Xoa> .

3. Traldi yéu cau xoa.

4. Nhap chudt vao nit <Ghi lai> dé luu lai thong tin vUa sta.
Huy bo/thiét ldp hiéu luc tin tufc

Truong hgp nay khéng xoa han nhom tin/tin téc ma chi tam thGi khéng cho xuat hién trén
OPAC

1. Nhép con tr6 vao tin tUc can huy bo/thiét 1ap.

2. Néu mu6n bo hiéu luc => Bo danh d4u & tin tuc do.

3. Néu muon thiét 1ap hiéu luc => Panh dau vao tin tlc do.
4

Nhap chudt vao nit <Ghi lai> dé luu lai thong tin vUa sta.
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