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CHUONG 1

LAP SO KE TOAN, BAO CAO TAI CHINH
VA PHAN TiCH TINH HINH TREN EXCEL

1.1 CAC KHAINIEM CO BAN
1.1.1 Hé thdng chirng tir, s6 sach va bao céo ké toan trong doanh nghiép

1.1.1.1 Chirng tir ké toan
- Lacéc loai gidy to, vat mang tin (dia mém, dia CD ...) dung dé minh ching cho
cac nghiép vu kinh té phat sinh .
- Keé toan dua vao noi dung ching tir d€ phan tich, ghi so ké toan va lap bao céo.

1.1.1.2 S6 ké toan

- Lacac to s6 theo mot mau nhét dinh ding dé ghi chép cac nghiép vu kinh té phat
sinh theo dung phuong phap ké toan trén co s so li€u cta ching tir goc.

Phan logi sé ké todn

- S6 tong hop va sb chi tiét.
- S0 to roi va s6 dong quyeén.
- S0 chi tiét theo ndi dung kinh té (so chi ti€t tién vay, SO chi ti€t tai san co dinh, s
chi tiét vat liéu, san pham, hang héa ...).
- S0 ghi chép theo thoi gian va theo hé thong.
- S0 ke toan to churc theo két cau so (kiéu hai bén, ki€u mot bén, kKiéu nhiéu cot, ki€u
ban co).
Phwong phdp ghi sé
- Pau ky: mo s6, ghi s6 du dau ky cua céac tai khoan.
- Trong ky: ghi cac nghiép vu kinh t€ phat sinh trén co s& ching tir goc theo dung
qui dinh cua hinh thire s6 ké toan.
- Cudi ky: khoa so, tinh s6 du cudi ky.
1.1.1.3 Bé&o cao ké toan
- Két qua cia cong tac ké toan trong mot ky nhét dinh.
- Hé Cung cap cho cac nha quan tri thong tin tong hop ve tinh hinh va két qua hoat
dong cua doanh nghiép trong mot thoi ky (thang, quy, nam ...).

Cac logi bdo cdo ké todn

- BA&o c&o quan tri: lap theo yéu cau riéng cia doanh nghiép, phuc vu cho cong tac
quan ly tai doanh nghiép.

- B&o céo tai chinh: lap dinh ky, theo mau do Nha nuéc qui dinh, phuc vu cho cong
tc quan 1y vi mé va vi mo.

Danh muc cac béo céo tai chinh quan trong

- Bang can dbi ké toan (Bang can ddi tai san).

- Béo c4o két qua hoat dong kinh doanh. (B4o céo thu nhap doanh nghiép).
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- Béo céo luu chuyén tién té (B4o céo ngan luu/ Béo céo luu kim).
- Bang thuyét minh bao cao tai chinh.

1.1.2 Cac hinh thirc s ké toan

1.1.2.1 Hinh thie s6 ké toan “Nhat ky chung”

- Céc nghiép vu kinh té phat sinh dugc ghi vao mét s6 “Nhat ky chung” theo trinh
tu thoi gian, sau d6 cac sb liéu trong s6 Nhat ky chung s& duoc ghi vao S6 Cai
theo tirng nghiép vu.

- Céc loai s6 séch ké toan dugc str dung:

0 S6 Nhat ky chung,
0 S6 nhat ky dic biét.

0 S6 Céi.
o Cac so, thé ké toan chi tiét.
- Trinh ty ghi so
Chume tir gbc
v v v
S6 Nhat kv dic biét S6 Nhat kv chune S6. the KT chi tiét
\4 7'
> S Cai < Bamg tong hop
a chi tiét
Bang can dbi s6 du
va phét sinh
B4o c4o tai chinh |
Ghi chu
» Ghihang ngay
,,,,,,,,,,,,,,, » Quan hé ddi chiéu
- Mausé )
SO NHAT KY CHUNG
Nam ......
Ngay Chung tu X X1 SO phat sinh
thang | gg | Noay oiENaiar | B e [ N | s
ghi so6 © thang ¢
1 2 3 4 5 6 7 8
S0 trang trudc chuyén qua
Cong chuyén trang sau
. ) Ngay ... thang ... nam ...
Nguwoi ghi so Keé toan truéng Thi truéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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SO CAl
Nam ......
Tai khoan: ............
SO hiu: .............e.
Ngay Ching tur X X1 SO phat sinh
ghi so6 © thang ¢
1 2 3 4 5 6 7 8
S0 trang trudc chuyén qua
|
Cong chuyén trang sau
. ) Ngay ... thang ... nam ...
Nguwoi ghi so Keé toan trudng Thi truéng don vi
(Ky, ho #€n) (Ky, ho #€n) (Ky, ho #n)
SO NHAT KY THU TIEN
Nam ......
Ngay Chung tur i 7 Ghin Ghi C0 cac tai khoan
thang | <« | Nody DIEN GIAI © Tai khoan khac
-2 | So ; TK ... P X
ghi so thang Sotién | SO tién
1 2 3 4 5 6|7/8]|9 10 119
S0 trang trudc chuyén qua
Cong chuyén trang sau
. ) Ngay ... thang ... nam ...
Nguwoi ghi so Keé toan truéng Thi truéng don vi
(Ky, ho &m) (Ky, ho &m) (Ky, ho &m)
SO NHAT KY CHI TIEN
Nam ......
Ngay Ching tur i 9 Ghi C6 Ghi Ng cac tai khoan
thang sé Ngay DIEN GIAI TK Tai khoan khac
ghi so thang Sotien | SO tién
1 2 3 4 5 617189 10 119
S0 trang trudc chuyén qua
Cong chuyén trang sau
. . Ngay ... thang ... nam ...
Nguwoi ghi so Keé toan truéng Thi truéng don vi
(Ky, ho &m) (Ky, ho &m) (Ky, ho &m)
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SO NHAT KY MUA HANG

Nam ......

NG Ching tu Tai khoan ghi No Phai

d S Khac tra cho
thang sé Ngay DIEN GIAI Hang | Nguyén »
ghi s6 thang héa | vatliéu | Sé hidu | S6 tién ngggl

1 2 3 4 5 6 7 8 9

S trang trudc chuyén qua
Cong chuyén trang sau
. . Ngay ... thang ... nam
Nguwoi ghi so Keé toan truéng Thi truéng don vi
(Ky, ho én) (Ky, ho €n) (Ky, ho én)
SO NHAT KY BAN HANG
Nam ......
Ching tur Phai thu cta Ghi C6 TK Doanh thu
Ngay « | Nogay DIEN GIAI nguoi mua Hang | Thanh .
thang ghi so | > | thang (ghi No) hoa | phim | DiBVY
1 2 3 4 5 6 7 8
S trang trudc chuyén qua
Cong chuyén trang sau
. ) Ngay ... thang ... nam
Nguwoi ghi so Keé toan truéng Thi truéng don vi
(Ky, ho t&m) (Ky, ho t&m) (Ky, ho t&m)

1.1.2.2 Hinh thirc so ké toan “Nhat ky — So cai”

- Cac nghi¢p vu kinh té phat sinh dugc két h0’p ghi chép theo trinh tu thoi gian va
noi dung kinh té (tai khoan ké toan) trén cling mot quyén soé ké toan téng hop duy
nhat (S6 Nhat ky — S6 Cai).

- Céc loai s6 sach ké toan:

o Nhat ky — S6 Cai.
0 Cac so, thé ké todn chi tiét.

- Trinh ty ghi s6
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Chtmg tir ké todn
A 4 A 4 A 4
S6 qu¥ Bang tong S0, the ké
Y hop chimg tir toan chi tiét
ké toan
y A ﬂ
> Nhat ky - S6 Cai S, the ké
toan chi tiét
A\ 4
Béo céo tai chinh
Ghi chua
» Ghi hang ngay
............... » Quan hé dbi chiéu
- Mau s ) )
SO NHAT KY - SO CAI
Stt Ching tur Din widi So tien Tai khoan Tai khoan
dong | S& hidu | Ngay £ () No | C6 | Ng | Cé
Comg

1.1.2.3 Hinh thikc s6 ké toan” Chirng tir ghi s6”
- Sir dung “Chung tir ghi s6” 1am can cr ghi s6 ké toan tong hop.
- Céc loai s6 sach ké toan:
0 Chimg tir ghi s6.
0 So Pang ky Chung tir ghi so.
o S6 Céi.
0 CAc s, thé ké toan chi tiét.
- Trinh ty ghi s6
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Chimg tir goc
A A y
S6 quy Bang tong hop S0, the ké toan
chirng tr goc chi tiet
y
S6 dang ky A A - — v -
ching tir ghi s6 Chimg tir ghi s Bang tong hop ke
Y toan chi tiet
X A
S6 Cai <
Bang can doi s6 du
Va sO phat sinh
Ghi chu B4o c4o tai chinh [«

—» Ghihang ngay
............... » Quan hé ddi chiéu

Mau s6 ) ] L
BANG TONG HQP CHUNG TU GOC
SO ...... Noay ......
Ching tu X, A YNy £ .2
S8 hicu Ngay Dién giai Tai khoan doi ung | So tién

MAU PANG KY CHUNG TU GHI SO

Ching tir ghi s £ Ching tir ghi sO FOn
S8 hieu Ngay | >0 ién (@) S8 hicu Ngay | >0 ten (@
Chuyén sang trang bén Chuyén sang trang bén
MAU SO CAIIT COT
thq‘flg tur ghi sO ] Trich yéu S0 hiéu TK doi SO0 tién (d)
S0 hi¢u Ngay

ung Ng Co

10
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1.1.2.4 Hinh thire ké toan trén may tinh

- Cong viéc ké toan dugc thyuc hién theo mot phan mém ké toan trén mdy tinh duoc
thiet ké theo mot trong ba hinh thirc ké toan da néu.
- CAéc loai s6 séch ke toan dugc thiet ké phu hop vai hinh thirc ké toan dugc chon.

- Trinh ty ghi so:
CHUNG TU KE ‘ ‘ S6 ké toan
TOAN PHAN MEM - S0 tong hop
\ KE TOAN - S6 chi tiét
A
BANG TONG / 3
HOP CHUNG | | - Bao cdo tai chinh
TU KE TOAN - Béo céo keé toan
MAY TINH [ quan tri
Ghi cha

» Ghi hang ngay

............... » Quan hé ddi chiéu

1.1.3 Mét sé loai bao céo tai chinh quan trong
1.1.3.1 Bang can doi ké toan
- BA&o céo tai chinh tong hop phan anh toan bo gia tri tai san hién c6 va nguén von
hinh thanh tai san d6 cua doanh nghi€p tai mot thoi di€ém nhat dinh.
- Ket cau: hai dang két cau (2 bén/ 1 bén), phan anh gid tri tai san (Loai 1: Tai san
ngan han, Loai 2: Tai san dai han) va nguon von (Loai 3: No¢ phai tra, Loai 4: Vén

chu s¢ hiru) cia doanh nghiép. o
Tinh can doi gitra Tai sdn va Nguén von doanh nghiép:

N Tong Tai san = Tong Ngudn von
- Mau bao cao (dang 1 bén)

11
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Don vi bio ¢4o: .............. Miu s6 61B 01-DB
Piachi: ...ocovviniininnnnn... (Banhanh theo QD s6 15/2006/Qb-BTC
Ngay 20/03/2006 cta B¢ trudéng BTC)
BANG CAN DOI KE TOAN
Tai ngay ... thang ... nam 200...

Pon vi tinh: .........
~ . S6 So
. M& | Thuyeét £ A
TAI SAN sé minh CLion dflll
] nam nam
A- TAI SAN NGAN HAN (100 =110+120+130+140+150)
AT . A 100
I.  Tien va cac khoédn twong dwong tién 110
1. Tién . 111
2. Cé&c khoan tuong duong tién 112
1. Cac khoén diu tu tai chinh ngin han 120
1. Pau tu ngan han
JSER I . 121
2. Du phong giam gia dau tu ngan han
: IS p 129
I11. Céc khoan phai thu ngan han 130
1. Phai thu khach hang
> Tra truée ch % ba 131
. a trudc cho nguo1 ban 132
IV. Hang ton kho 140
V. Taisan ngan han khac 150
B- TAI SAN DAY HAN (200 =210+220+240+250 260)
S N A 200
I. Tiéen va cac khoan twong dwong tién 210
Il. Tai sdn co dinh 220
I11. Bat djng sédn dau tu 240
IV. Céc khoan dau twr tai chinh dai han 250
IV. Tai san dai han khac 260
TONG CONG TAI SAN (270 100 + 200) 270
NGUON VON
A- NG PHAI TRA (300 310 330) 300
I. Tién va cac khoan twong dwong tieén 310
I1. Tai san ¢ dinh 330
B- VON CHU SO HUU (400 = 410+430 400
I. Vén chii 56 hiru 410
I1. Ngudn kinh phi va quy khac 430
TONG CONG NGUON VON (440 300 + 400) 440

12
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1.1.3.2 BA&o cao két qua hoat dong kinh doanh
- Bao céo tai chinh tong hop phan 4nh mot céch tong quat tinh hinh kinh doanh cia
doanh nghiép trong mét ky ke toan.
- Mau béo cdo:

BAO CAO KET QUA HOAT PONG KINH DOANH

Nam ...
DPon vi tinh: .........
cHi TIEU M Th_uyét Nam | Nim
S0 minh nay trudc

1. Doanh thu ban hang va cung cap dich vu 01
2. Céc khoan giam trir doanh thu 02
3. Doanh thu thuan vé ban hang va cung cap dich vu 10
4. Gia von hang ban
5. Loi nhuan gop vé ban hang va cung cip dich vu 11
6. Doanh thu hoat dong tai chinh 20
7. Chi phi tai chinh 21

- Trong do Chi phi [ai vay 22
8. Chi phi ban hang 23
9. Chi phi quan ly doanh nghiép 24
10. Loi nhuén thuan tir hoat dong kinh doanh 25

{30 =20 + (21 - 22) — (24 + 25)}
11. Thu nhap khac 30
12. Chi phi khéc 31
13. Loi nhuan khac (40 = 31 - 32) 32
14. Tong lgi nhuan ké toan trude thué (50 = 30 + 40) 40
15. Chi phi thué TNDN hién hanh 50
16. Chi phi thué TNDN hoan lai 51
17. Loi nhudn sau thué TNDN (60 = 50 — 51 — 52) 52
18. L4&i co ban trén c6 phiéu (*) 60

1.1.3.3 Bio cdo luu chuyén tién té
- Béo c4o tai chinh téng hop thé hién cac dong tién vao va dong tién ra ciia doanh
nghiép trong mot ky nhat dinh.
- phuong phép lap:phicong phdp truc tiép hodc phwong phdp gian tiép.
- Mau bao cio:

BAO CAO LUU CHUYEN TIEN TE
(Theo phwong phdp truc tiép)

Nam ...
DPon vi tinh: .........

cHi TIEU M Th_uyét Nam | Nim

S0 minh nay trudc

1 2 3 4 5
I. Luu chuyén tién té kinh doanh
1. Tién thu tir ban hang, cung cap dich vu va doanh thu 01
khac

13
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Tién chi tra cho nguoi cung cap hang héava dich vy
Tién chi tra cho nguoi lao dong

Tién chi tra 13i vay

Tién chi ndp thué thu nhap doanh nghiép

Tién thu khac tir hoat dong kinh doanh

Tién chi khac cho hoat dong kinh doanh

Luwu chuyén tién thudn tie hoat dgng kinh doanh

Noogkwn

I1. Lwu chuyén tién tir hoat dong dau tw

1. Tién chi ¢é mua sam, xdy dung TSCD va C4c tai san dai
han khac

2. Tién thu tir thanh 1y, nhugng ban TSCD va c4c tai san
dai han khac

3. Tién chi cho vay, mua sdm cong cu ng cua don vi khac

4. Tién thu hoi cho vay, bén lai cac cong cu no cua don vi
khéac

5. Tién chi dau tu, 2op von vao don vi khac

6. Tién thu hoi dau tu, gop von vao don vi khac

7. Tién thu 14i cho vay, c6 tirc va loi nhuan dugc chia

Lueu chuyén tién thuan tir hoat dong dau tw

I11. Luu chuyén tién tir hoat dong tai chinh

1. Tién thu tir phat hanh c6 phiéu, nhan von gbp cua chi s&
hiru

Tién chi tra von gop cho cac chi sé hiru

Tién vay ngan hang dai han nhan duoc

Tién chi tra ng gbc vay

Tién chi tra ng thué tai chinh

C6 tire, lgi nhuan d4 tra cho chu sé hitu

ocukrwn

Luwu chuyén tién thudn tiv hoat djng tai chinh

Luu chuyén tién thuin trong ky (50 = 20+30+40)
Tién va twong dwong tién dau ky

Anh huéng cta ty gia hoi dodi quy doi ngoai té
Luru chuyén tién thuin cudi ky (70 = 50+60+61)

02
03
04
05
06
07

20

23
24

25
26
27

30

31

32
33
34
35
36

40

50
60
61
70

BAO CAO LUU CHUYEN TIEN TE
(Theo phwong phdp gidn tiép)

Nam ...
DPon vi tinh: .........
CHI TIEV % | mion | nay | owde
1 2 3 4 5

I. Lwu chuyén tién tir hoat dong kinh doanh
1. Lgi nhudn truwéc thué 01
2. Diéu chinh cho cdc khodn

- Khiu hao TSCP 02

- Cé&c khoan dy phong 03
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- LA&i, L6 chénh léch ty gia
- L&i, L6 tir hoat dong dau tu

- Chi phi l&i vay
3. Loi nhudn tiv hoat dpng kinh doanh trudc thay déi von
lwu dong

- Tang, glarn cac khoan phai thu

- TAng, giam hang ton kho

- Ting, giam cac khoan phai tra (khdng ké 14i vay phai

tra, thué thu nhap phai np)

- Tang, giam chi phi tra trudc

- Tién lai vay da tra

- Thué thu nhap doanh nghiép d4 ndp

- Tién thu khac tir hoat dong kinh doanh

- Tién chi khac cho hoat dong kinh doanh

Luwu chuyén tién thudn tiv hoat djng kinh doanh
I1. Chuyén tién tir hoat dong dau twr
1. Tién chi ¢é mua sam, xdy dung TSCD va C4c tai san dai
han khac
2. Tién thu tir thanh 1y, nhugng ban TSCD va cac tai san dai
han khac

3. Tién chi cho vay, mua cac cong cu ng cua don vi khac
4. Tién thu hoi cho vay, ban lai cac cong cu no cua don vi
khac
Tién chi dau tu gop vén vao don vi khac
Tién thu hoi dau tu gop von vao don vi khac
7. Tién thu 14i cho vay, c6 tirc va loi nhuan dugc chia

ou

Luwu chuyén tién thuan tir hoat dong dau tw
I11. Lwu chuyén tién tir hoat dong tai chinh
1. Tién thu tir phat hanh c6 phiéu, nhan von gbp cua chi s&
hiru
2. Tién chi tra von gop cho cac chi so hitu, mua lai ¢o phiéu
cua doanh nghiép da phat hanh
Tién vay ngan han, dai han nhén duoc
Tién chi tra ng gbc vay
Tién chi tra ng thué tai chinh
C6 tire, lgi nhuan d4 tra cho chu sé hitu

ok w

Luwu chuyén tién thudn tir hoat dpng tai chinh

Luu chuyén tién thuin trong ky (50 = 20 + 30 + 40)
Tién va twong dwong tién diu ky

Anh huong cta thay doi ty gia ngoai té

Tién va twong dwong tién cudi ky (70 = 50 + 60 + 61)

04
05
06

08

09
10
11

12
13
14
15
16

20

21

22

23
24

25
26
27

31

32

33
34
35
36

40
50
60
61
70

1.1.4 Hé thdéng tai khoan ké toan
(xem [2], Chuong 3)
1.1.4.1 Khai niém tai khoan

- La phuong phap phan loai cac dbi tuong ké toan theo ndi dung kinh té. Mdi d6i
tuong ké toan (tién mat, tién vay, tién giri ngan hang ..

.) duoc theo doi trén mot
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trang s6 goi 1a tai khodn. Mai tai khoan c6 mot sb hiéu, mot tén goi va duoc st
dung d¢ theo doi su bién dong (tang, giam) cua mot doi tugng ké toan nao do.
- S0 lugng tai khoan dugc st dung phu thudc vao yéu cau quan ly cta tirng doanh

nghiép.
1.1.4.2 Két cAu tai khoan

- DPuoc chia thanh hai bén: bén No (trai) va bén Cé (phai).

Pé cwong chi tiét bai giang mon Tin hoc tmg dung

- Dang bi¢u dién cua tai khoan:

0 Dangchu T
0 Dang so
Dang chir T

No

S4 hiéu tai khoan

Co

D: Du no dau ky

Phat sinh bén ng

D: Du c6 dau ky

Phat sinh bén co

Tong phat sinh bén ng

Tong phat sinh bén c6

D: Du ng cuoi ky

Dang so

D: Du ¢6 cuoi ky

Chung tur
Ngay | So hiéu

Dién giai

Tai khoan
doi ung

SO tién

No

Co

1.1.4.3 Phan loai tai khoan va nguyén tic ghi chép tai khoan
- Tai khoan tai san: phat sinh tang ghi bén Ng, phat sinh giam ghi bén C6.
- Tai khoan nguon von: phat sinh ting ghi bén CO, phat sinh giam ghi bén No.

- Tai khoan trung gian:

0 Tai khoan doanh thu: gidng tai khoan ngudn vén, song khong c6 sb du cudi

ky.

0 Tai khoan chi phi: giéng tai khoan tai san, song khong c6 s6 du cudi ky.

0 Tai khoan xac dinh két qua kinh doanh: bén ng tap hop chi phi va chénh
Iéch doanh thu 16n hon chi phi (1ai), bén C6 tap hop doanh thu va chénh
Iéch doanh thu no hon chi phi (10) chénh 1¢ch hai bén No - C6 dugce két

chuyén vao thu nhap, khong c6 sé du cubi.

1.1.4.4 Ghi so kép

- Khai niém ghi s6 kép: Mbi nghiép vu kinh té phat sinh déu anh hudéng téi it nhat 2

d6i tuong ké toan (2 tai khoan -> néu ghi ng vao TK nay thi phai ghi c6 vao mot

hodc nhiéu TK khac va nguoc lai.

VD: Giri tién vao ngan hang -> ghi ng 1121 “Tién giri ngdn hang”, ghi c6 111

“Tién mat tai quy”.
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1.1.4.5 Pinh khoan ké toin

xac dinh cac ddi tuong ké toan (tai khoan) chiu anh hudng cua nghiép vu kinh té
phét sinh, bién dong tang, glam ctia tmg ddi tuong, qui mo bién dong -> xac dinh
cac TK can ghi no va ghi co.

Cac loai dinh khoan:
0 Dinh khoan don gian: ghi ng vao 1 TK va ghi c6 vao 1 TK khac.
0 Dinh khoan phirc tap: ghi ng vao 1 TK & ghi ¢6 nhiéu TK (hoic nguoc lai).
C6 thé chuyén mot dinh khoan phtic tap thanh mot chudi cac dinh khoan
don gian.

1.1.4.6 Tai khoan tong hep va tai khoan phén tich

Tai khoan tong hop: TK cip 1 phan 4nh va giam déc cac ddi trong ké toan mot
céch tong quat.

VD: ng phai thu cua cac khach hang (131).

Tai khoan phan tich (TK chi tiét): phan anh cac chi tiét ciia TK tong hop.

VD: chi tie61y no phai thu cia doanh nghiép (phai mg TK chi tiét cho timg khach
hang).

1.1.4.7 Heé thong tai khoan ké toan Viét nam

(xem [2], Chuong 3, muc 3.3)

1.1.5 Phan tich tinh hinh tai chinh doanh nghiép

L4 tong thé cac phuong phap va k§1 thudt danh gia tinh hinh tai chinh cua doanh
nghiép trong thoi diém hién tai va trong qua khtr, gitip cho cac nha quan 1y va cac
d6i tuong c6 quan tim khac thiy ro duoc Chlen lugc phét trién, hiéu qua kinh
doanh ciing nhu murc d6 rui ro khi dau tu vén vao doanh nghiép, tir 6 c6 thé dua
ra cac quyét dinh quan 1y hay dau tu mot cach chinh xac, phi hop voi quyén loi
cua minh.

Co so phan tich: dya trén sb liéu tong hop trén cac bao céo tai chinh tai thoi diém
hién tai va trong cac ky trudc do.

CA4c tién trinh phan tich tinhn hinh tai chinh doanh nghiép:

Phan tich co cdu va bién dong tai chinh trong mot ky hodc qua nhiéu ky.
Phan tich cac hé so (ty s0) phan anh mdt so chi tiéu vé mat tai chinh cta doanh
nghiépMot so loai chi tiéu thuong hay dugc stir dungp:
0 Chi tiéu vé kha ning thanh toan: Hé s thanh toan ngin han, Hé s6 thanh
toan ngan han, Hé s6 thanh toan nhanh ...
0 Chi tiéu két cau vé tai chinh: Ty 1& no trén tai san (D/A), Ty 1é vén chu so
htru trén tai san, Ty O ng trén von chu so hitu ...
0 Chi tiéu vé hiéu suat sir dung von: S6 vong quay tai san, S6 vong quay vén
luu dong, SO vong quay hang ton kho ...
o Chi tiéu V& logi nhuan: Ty suét loi nhuén cta doanh thu , Ty suét loi nhuan
cua tai San, Ty suit doanh loi ctia von chi s6 hiru ...
Bang tom tit mot s chi tiéuphan tich tinh hinh tai chinh doanhn nghiép:
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Chi tiéu

Cong thirc

H¢ so thanh todn ngan han

Tong tai san luu dong (TSLD)/ N¢ ngan han

Hé s6 thanh toan nhanh

(Tién + Ching khoan ngin han)/ N¢ ngin han

Chi tiéu kha nang thanh toan nhanh

(Tong TSLD - Céc khoan hang ton kho)/ Tong
S0 ng dén han

Ty I¢ ti€n mat

(Tien + Chirng khoan ngan han)/ Tong TSLD

Ty s0 khé ning thanh toan bang tién

(Von bang tién — Khoan dau tu ngén han)/ Tong
S0 ng dén han

Ngan luu tra ng ngan han

Ngén luu rong tr HDKD/ N¢ ngan han

Ty 1€ no trén tai san (D/A: Debt/ Assets)

No phai tra/ Tai san

Ty 1¢ von chu s& hiru trén tai san (R/A:
Equity/Assets)

Von chu s& hitu/ Tai san

bon bay tai chinh (FL: Financial leverage)

Tai san/ Von chu s& hitu

Ty s0 ng trén von chu s¢ hiru (D/E: Debt/
Equity)

Ng phai tra/ Von chu sé hitu

H¢ so thanh toan 1di vay

EBIT/ Léi vay

H¢ so chi tra ng vay

EBIT/(L4i vay - No goc)

Ngén thu tra ng chung

Ngén thu rong tir hoat dong kinh doanh/ Tong
no phai tra

Hé s6 no

Tdng ng/ Tong ngudn von

Bdi s0 dinh phi

Loi nhuan trude thué tir dinh phi/ Dinh phi

SO vong quay tai san

Doanh thu/ Tai san

S6 vong quay TSCH

Doanh thu/ TSCDb

S0 vong quay von luu dong

Doanh thu/ Tai san ku7u dong

SO ngay quay vong von luu dong

369/ SO vong quay von luu dong

S6 vong quay hang ton kho

Gia vbn hang ban/ Hang ton kho binh quan

S6 ngay ton kho

369/ S6 vong quay hang ton kho

S0 vong quay cac khoan phai thu

Doanh thu/ Khoan phai thu binh quan

SO ngay thu tién

360/ So vong quay cac khoan phai thu

S0 vong quay cac khoan phai tra

Doanh s6 mua hang/ Khoan phai tra binh quan

SO ngay tra tién

360/ S vong quay cac khoan phai tra

S6 ngay ban hang tao quy tién mat

Tién mit ton quy binh quan/ Doanh thu binh
quan 1 ngay

Ty suét lgi nhuan cua doanh thu (ROS: Return On
Sales)

L&i rong/ Doanh thu

Ty suét lgi nhuan cua tai san (ROA: Return On
Assets)

L4i rong/ Tai san

Ty suét doanh lgi cta von chu sé hitu (ROE:
Return On rEquity)

L&i rong/ Von chu s¢ hiru

Ty suét sinh 101 cia tong von dau tu (ROIC:
Return On Investment Capital)

(L&i rong + Lai vay)/ Tai san

Ty 1¢ 1ai gop

Lai gop/ Doanh thu

Ty 16 1ai gop so v6i hang ton kho binh quén

L4i gop/ Hang ton kho binh quan

1.1.6 Quan tri di¥ liéu, 1ap s6 ké toan, bao céo tai chinh va phan tich rinh

hinh trén Excel

- CO thé sir dung cac phan mém ké toan chuyén dung hoic phan mém bang tinh MS
Excel @€ quan tri dir liéu, 1ap so ké toan va bao céo tai chinh cho mét doanh

nghiép.

Uu, nhwoc diém ciia viéc siv dung MS Excel

18



Pé cwong chi tiét bai giang mon Tin hoc tmg dung

- Uu diém: Linh hoat, d& sir dung, dé bao tri, sira ddi, thuan tién cho viéc lap cac
bé&o c&o quan tri va phan tich tinh hinh.

- Nhwoc diém: Nguoi st dung phai am hiéu nghiép vu, str dung thanh thao phan
mém, phai thuc hién nhiéu thao tac, kha ning bao mat va tinh hé thong khong cao.

- Mot s6 phan mém ké toan cho phép xuat khau (export) dir liéu sang tap tin Excel,
co thé sir dung két hop dé quan tri dir lig¢u, 1ap s6 sach, bao co ké toan theo cac
mau ¢ dinh ciing nhu thay ddi theo yéu cau cta cong tac quan Iy doanh nghiép.

1.2 TO CHUC CO SO DI LIEU KE TOAN TREN MS EXCEL

1.2.1 Céc thanh phan co ban ciia mét CSDL ké toan trén Excel
- Toan bo dir liéu ké toan ctia doanh nghiép trong mot ky ké toan duoc luu trén mot
tap tin Excel.
- Céc bang dir liéu co s¢ phuc vu cho viéc 1ap so ké toan va bdo céo tai chinh:
0 Bdng danh muc tai khoan (BDMTK): danh muc cac tai khoan dugc st
dung.
0 S6 ké todn may (SOKTMAY): luu cac but toan dinh khoan thuc hién trong
ky.
Vi du minh hoa: Xay dung CSDL ké toan ky thang 12/2008 cho doanh nghiép
XXXX.

1.2.2 Bang danh muc tai khoan

- Vao sheet mai, dat tén sheet la bdmtk.
- Tao cau trac bang (bat dau tir dong 2):

Tiéu dé - Noi dung
M4 tai san — ngudn von (M3 TSNV)
S hiéu tai khoan
Loai tai khoan
Tén tai khoan
Sb lwong ton dau ky
Sb du dau ky
Sb phat sinh ng
S phat sinh c6
Sb lwong ton cudi ky
S6 du cudi ky
M3& TSNV diéu chinh (M4 TSNVDC)
SODCK DC (Sé du cudi ky diéu chinh)

rxul—Ic.')-nrnUow:D.g

Ghi chu:

- Cot “S6 hiéu tai khoan “: S4 hiéu cac tai khoan chi tiét (khong chira cac tai
khoan cap thap hon) dung dé theo d6i mot doi tuwong cu thé nao dé. So hiéu tai
khoan chi tiét dugc thanh lap bang cach ghép bdi mé doi twong va so hiéu tai
khoan tuong ing:

<Tai khoan chi tiét> = <So hiéu tai khoan>.<M4 d6i twong>
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- Cot “Ma tai san — ngudn von”: xac dinh vi tri cia ting tai khoan trong Bdng
cdn déi tai sdn.

Céu trac: chudi ky tu phan Cap (nhém 3 ky tu), trong do:

0 3ky tuddu: masd téng hop 16n nhat trong bang CDTS (murc 1).

Vi du: “100” — tai san luu dong va dau tu ngin han, “200” — tai san ¢ dinh
va dai han ...

0 3ky tu gitta: ma s tong hop ¢ mirc d6 thap hon (mic 2).

Vi du: “110” — tién va cac khoan tuong duong tién, “120” — cac khoan dau
tu tai chinh ngan han, “140” — hang ton kho ...

0 3Kky tu cubi: mi khoan muyc nho nhat trong bang CDTS (mic 3).

Vi du: Céc tai khoan “111” — tién mdt, “141” — nguyén vdt liéu lan lugt co
ma TSNV [a 100-110-111 va 100-140-141.

Chay

0 Céc tai khoan khong c6 mit trong bang CDKT (lai 5 dén 9) khong c6 ma
TSNV (dé trong).

0 M4 TSNV thiét 1ap cho timg tai khoan phai dwa vao tinh chét co ban chi
khéng theo céc trudng hop cu thé cua tai khoan = cac trudng hop ndy sé
dugc xur Iy khi 1ap bang CDKT.

Vi du: Tai khoan 1311 “Phai thu ngan han khach hang” c6 tinh chat ludng
tinh, khi lap bang CDKT, cac khoan du No duoc ghi vao ma s6 “100-130-
131” con céc khoan du Co duoc ghi vao ma sé “300-310-314” theo quy
dinh. Khi thiét 1ap md TSNV cho tai khoan <1317, khong phu thudc vao
viéc tai khoan dang c6 s du no hay s6 du c6, can lay ma la “100-130- 131”.

0 Néu vi tri ctia mot tai khoan chi thé hién trén hai chi tiéu (ung véi hai Cap
d6 tong hop) thi ma TSNV caa tai khoan do chi ¢6 6 chir s6 (khong ké ky
tu phan cach. Nguoc lai, c6 mot s6 tai khoan c6 ma TSNV dai 12 ky tu.

- Cot “Loai TK”: CAc tai khoan c6 phét sinh no ting (s6 du nam bén Ng) c6 loai
TK quy wdc 12 “N”. Nguoc lai, cAc tai khoan cé phat sinh ¢6 ting (s6 du nam bén
C6) c0 loai TK quy udc la “C”.

Chay

0 Loai TK phai duoc dat theo tinh chat co ban cia timg tai khoan, khong
dit cho trudng hop cu thé cia timg tai khoan chi tiét.

Vi dy: CAc tai khoan chi tiét cua tai khoan 131 déu phai quy udc loai TK
la “N”, khong phan biét c6 sé du ng hay du co.

- Cot “S6 lwgng ton dau ky” (SLTDK): dung dé theo ddi s6 lwong ton clia cac tai
khoan “Hang ton kho” cho hang tén kho.

- Cot “S6 dw ddu ky”: phan anh s6 du dau ky trén ting tai khoan chi tiét duoc mo.
Chay

0 Néu mot tai khoan co Logi tai khodn 12 “N” (twong tmg, “C”) ma sb du
dau ky lai 14 6 du ¢6 ( twong tng, $6 dur ¢ No) thi s6 du dau ky phai nhap
s6 am

Trong truong hop doanh nghiép quan ly thém ca chi tiéu nguyén t¢ thi trong
Bang danh muc tai khoan c6 thé chén thém cac cot NTTPK (ngoai té ton dau ky),
NTPSNO (ngoai t& phat sinh ng), NTPSCO (ngoai t€ phat sinh c6), NTTCK (ngoai t&
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ton cudi ky). Cac loai tai khoan c6 lien quan ti nguyén té cling phai dugc mé theo ting

loai nguyén t¢ (vi dy, 112.USD, 112.JPY, ... 1122.USD, 1122.JPY, 1311A.USD “phai
thu ngan han khach hang A nguyén té¢ USD”, 1311A.JPY “phai thu ngan han khach
hang A nguyén t¢ JPY” .

Pt tén cac vung

Gia sir bang trén duoc bat dau tao tir dong 2. Pat tén cho cac ving:

)

STT \Vung Tén vung
1 B3:J65636 BDMTK
2 B3:B65636 SOHIEUTK
3 E3:E65636 SLTDK
4 F3:F65636 SODDK

1.2.3 S6 ké toan may

Cau truac so

- Duoc dat trén mot sheet rieng (sheet soktmay).

- Danh sach cac cot:

Tiéu dé - Ndi dung

Ngay ghi s6

S6 phiéu thu/ chi

Ngay thu/chi

S6 xé ri

S6 hoa don

Ngay hoa don

Tén co s& kinh doanh

M4 s6 thué

M3u bang k& mua vao, ban ra (sé hiéu)

Sb phiéu nhap/ xut

Ngay nhap/xuét

Dien giai

TK ghi No

TK ghi C6

Sb lwong phét sinh

Sb tién phat sinh

Thué GTGT

Thué suat thué GTGT

Kiém tra TK ghi Ng

Kiém tra TK ghi C6

C—|U);U:O'UOZZI—7<L-—IG)TIITIDOUJJ>.(93

TKNOCO

- Pbat tén vung

STT Ving Tén viing Y nghia

1 A2:P65636 SOKTMAY

S6 ké toan may

2 D3:D65636 | SOPHIEUTHUCHI S phiéu thu chi
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3 D2:J65636 | LAPPHIEUTHUCHI | Lap phiéu thu chi
4 M3:M65636 TKGHINO Tai khoan ghi no
5 N3:N65636 TKGHICO Tai khoan ghi co
6 03:065636 SOLUONGPS Sb lwong phat sinh
7 P3:P65636 SOTIENPS Sb tién phat sinh
8 U3:U6536 TKNOCO Tai khoan by c6

Nguyén tic dPinh khoan

Khéc vai dinh khoan trén cac so ké toan lam theo phuong phép thu cong, viée

dinh khoan trén S6 Ké toan may phai tuan theo cac nguy@n tic sau:

Phai dinh khoan theo hinh thirc dinh khoan don gian, tai khoan ghi ng, tai khoan
ghi ¢6 va céc théng tin khac trong mot but toan dinh khoan dugc ghi trén mot
dong dé tién cho viéc xur 1y trén may tinh. Néu mot chirng tir 1am phat sinh but
toan kep thi ke toan phai tach ra thanh nhi€u but toan don gidn d€ dinh khoan vao
So Keé toan may.

Cac bt toan phat sinh trén ciing mot chung tir thi cac thong tin chung nhu S6 Xé
ri, ngay ghi so, so chung tir, ngay ching tir ... s€ ¢6 chung ndi dung.

Mot tai khoan d& mé tai khoan chi tiét thi khéng duoc str dung dé dinh khoan.
Dit ligu trong cac cot “TK ghi N¢”, “TK ghi C6” va “Thué suat thué GTGT”
Cia S0 Keé toan may phai nhap theo dang chuodi dé tién cho viéc tinh toan, tong
hop s0 liéu sau nay.

Cac truong hop déc biét khi gap nghiép vu kinh té phat sinh can duoc dinh khoan
lai theo hudng dan:

khau

Truong hop Theo ché dp Huéng din lai
1. Nghiép vu Thué GTGT hang mua nhap khau va hoan thué GTGT
Khi nhéap khau No 1331, 1332 No 1333 “Thu,é GTGT hang nhap khau
hang C6 33312 chua duoc khau trir”
Khi nop thué No 33312 No 33312
GTGT hang nhap Co6 111, 112 Co6 111, 112

Dong thoi chuyén sb thué trén 1333
sang 1331, 1332 thanh thué GTGT duoc
khau trir, dugc hoan lai, ghi
No 1331, 1332
C6 1333

Khi lap va gtri bo
hd so hoan thué:

Khéng dinh khoan

Chuyén s6 thué d& nghi hoan tir 1331 ,
1332 sang 1334 :Thué GTGT da dé
nghi hoan”. S6 thué dé nghi hoan ghi”
No 1334
C6 1331, 1332

Khi nhan quyet
dinh hoan thué
Cua co quan thue

Khéng dinh khoan

- Phan khong dugc hoan do co quan
thué loai ra: trich vao chi phi, ghi
No 621, 627, 632, 641, 642, 132
C6 1835
- Phan dugc hoan: chuyén thanh
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khoan phai thu khac, ghi

No 1334 “Thué GTGT da
dwogc hoan”

C6 1334

Khi nhan tién hoan
thue

Nog 111, 112
C6 1331, 1332

Nog 111, 112
C6 1331, 1335

2. Thué dwoc mién

giam

Nhan duoc quyét
dinh mién gidm
thué GTGT sau
khi @& hach toan
thué

- Nhan dugc quyét dinh:

Khéng dinh khoan
- Trir vao s6 thué thu
nhap, ghi:
No 333xx (chi tiét

theo loai thué phai nop)
Co6 7112 (tang thu

nhap khong chiu thué
thu nhap)

- Nhén vé bang tién, ghi:

No 111, 112
Co 7112 (tang
thu nhap khong chiu
thué thu nhap)

Can ctr vao tinh hinh thuc té cua DB
- Néu moi tinh thué (ghi co
333xx) ma chua nfp thi trir ngay
vao sb thué phai nop, ghiu
No 333xx (giam thué phai
nop)
C6 7112 (tang thu nhap
khéng chiu thué thu nhap)

- Néu d4 nop thué vao ngan sach thi
ghi tang thu nhap va ghi tang phai
thu khac:

No 1388GTxx (chi tiét theo loai
thué dugc mién giam phai thu)
C6 7112 (tang thu nhap khong
chiu thué thu nhap)

- Truong hop DN khong thoai thu
ma dé sb thué da nop nhung duoc
mién giam nay sang ky phai nop
thué ké tiép thi khi tinh ra s6 thué
phai ndp, ghi:

No 333xx
Co 1388GTxx

3. Thué GTGT ciia hang ban bi tra lai, giam gia hang ban va chiét khau ban hang

Ban hang No 111, 112,131, 136 No 111, 112,131, 136
C6 33311 C6 33311
Khi ¢ hang ban bi | Ghi: Ghi:
tra lai, giam gia No 33311 No 33313 “Thué GTGT cua hang béan

hang bén va chiét
khau ban hang

Coé 111,112,131, 136

bi tra lai, giam gia hang ban va chiét
khau ban hang”

C6 111,112,131, 136
Cubi ky két chuyén thué GTGT cua
hang ban bi tra lai, giam gia hang ban
va chiét khau ban hang tir TK 33313
sang 33311 dé tinh thué GTGT dau ra
thuan, ghi

No 33311

C6 33313

- Cudi mdi nam tai chinh, tinh toan cac khoan phai thu, phai tra dai han dén han thu,
han tra va chuyén thanh cac khoan phai thu, phai tra ngan han ghi
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No 1311.xxx, 1361xx “Phai thu ... ngan han”
Cd 1312.xxx, 1362xx “Phai thu ... dai han”

No' 3311.xxx, 3362xx “Phai tra ... ngan han”
Cd 3312.xxx, 3362xx “Phai tra ... dai han”

Kiém tra tai khoan ghi ng' va tai khoan ghi ¢6

Céac tai khoan su dung dé dinh khoan trong SOKTMAY phai dugc dang ky trude
trong BDMTK. C0 thé 1ap cac cong thirc ki€m tra nhu sau:

& Cot [1]?: Kiém tra tai khoan ghi ng

| ]11]? =VLOOKUP(M3,BDMTK,3,0) |
& Cot [2]?: Kiém tra tai khoan ghi c6

| 1217 =VLOOKUP(N3,BDMTK,3,0) |

Tromg d6 M3, N3 la cac 0 chura tai khoan ghi ng va tai khoan ghi c6 cua bt toan.
Trong truong hop tai khoan nhap sai (khong tim thay trong BDMTK), 6 twong tng trong
cot [1]? (twong tmg, [2]?) sé& cho két qua 1a #NA (Not Available).
& Cot [3]?: Tai khoan neo ¢é6 (TKNOCO): ghép ndi hai tai khoan ghi no va ghi c6

13]? = LEFT(M3,3) & LEFT(N3,3)
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Tong hop s phat sinh c4c tai khoan

A B C D E E G H | J
1 BANG DANH MUC TAl KHOAN
o SO TONG | TONG | SO ,
- LOAI TEN | LUONG A sO sO LUONG | sODU
% HIEU A A TON SO DU P P T -
2 | MA TSNV TAl TAI TAI ‘ PAUKY | PHAT | PHAT ON CUoI
: KHOAN | KHOAN DAU SINH SINH Cuol KY
KHOAN X " .
KY NO CO KY
3 | 100110111 111 N Tién mit 13,000 [1]? [2]? [3]? [4]?
4 | 100110112 112 N Tién ... 4,860,000

& Cot [1]?: Tong phat sinh n¢
11]? =SUMIF(TKGHINO,B3,SOTIENPS)

& Cot [2]2: Tong phat sinh co
12]? =SUMIF(TKGHICO,B3,SOTIENPS)

& Cot [3]?: S6 lwgng ton cudi ky
Céc tai khoan 152, 153, 155 va 156 ¢6 s luong t6n cudi ky duoc tinh theo cong

thac

S6 lwgng ton cudi ky = S6 lwgng ton diu ky + tong so lwong nhap -

tong so lwgng xuat
1317 = IF(OR(LEFT(B3,3)="152", LEFT(B3,3)="153", LEFT(B3,3)=
71557, LEFT(B3,3)="156"),E3+ SUMIF(TKGHINO, B3,
SOLUONGPS) - SUMIF(TKGHICO,B3, SOLUONGPS,0)
Dé tranh khoi phai lap lai 16i goi ham LEFT(B3,3) nhiéu lan, 1am cong thirc trd
nén phuec tap Vf}l lam cham toc do xtr 1y, ¢6 thé tao thém mat cot phu (chang han, c6t M)
chtra 3 ky tu dau cua so hiéu tai khoan. Cong thirc ]3]? sé c6 dang
| IM3]? = LEFT(B3,3) |

13]? = IF(OR(M3 ="152”, M3 ="153", M3= "155”, M3 ="156"),E3+
SUMIF(TKGHINO, B3, SOLUONGPS) - SUMIF(TKGHICO,B3,

SOLUONGPS,0)

& Cot [4]?: SO dw cudi ky
Néu Loai tai khoan (6 C3) 1a “N” thi sé du cudi ky duoc tinh theo cong thirc:

S6 dw cudi ky = S6 dw ddu ky + S6 phat sinh no¢ - So6 phat sinh ¢6

Nguoc lai
S6 dw cudi ky = S6 dw ddu ky + S6 phat sinh ¢6 - S6 phat sinh ng
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| ]4]? = IF(C3 =“N”, F3+ G3 - H3, F3 + H3-G3) |
1.2.4 Dinh khoan cac but toan két chuyén doanh thu, chi phi cudi ky
- Poc sé du cuéi ky cta céc tai khoan trong BDMTK dé dinh khoan vao céc bt
todn ket chuyén tuong tng trong SKTMAY (thyc hién theo tirng ky).
& ChU Y: Truede khi két chuyén doanh thu (chi phi) thudn, ta phdi két chuyén cdc
khodn giam trie doanh thu (chi phi) (néu co) truoc.

Vi du truée khi két chuyén doanh thu tir 5112 sang 911, ta phai két chuyén céac
khoan chiét khau ban hang, hang ban bi tra lai va giam gia hang ban tir 521, 531,
532 sang 5112 trude.

1.2.5 Kiém tra so bo két qua
Kiém tra su can d6i gitra cac chi tiéu, dic biét 1a phwong trinh
Tong so tién phat sinh trong SOKTMAY = Tong s6 phat sinh ng + tong so
phat sinh c6 trong BDMTK

1.3 LAP SO KE TOAN VA BAO CAO TAI CHINH THEO HINH TH&C SO KE
TOAN “NHAT KY CHUNG”

1.3.1 Sor doé truyén théng tin

Ching tir - Céc s6 Nhat ky
9oc - Sb cai tong hop
, - Cé&c sb chi tiét
SOKTMAY - Bang tong hop chi tiét
A > - Ké toan chi phi
- - Bado cdo tai chinh
BDMTK - Béo céo thué GTGT

Nhdn xét

& TAat ca cac sb ké toan, bao céo thué va bao c4o tai chinh déﬁu su dung mot ngudn dix
liéu chung 14 Bang danh muc tai khoan (BDMTK) va So ke toan may
(SOKTMAY), trong do:

o BDMTK cung Caflp thong tin vé sb du dau ky cia cac tai khoan ciing s6 du
cu6i ky sau khi tong hop s6 phat sinh tr SOKTMAY.
0 SOKTMAY: nhat ky phét sinh, cung cap chi tiét vé cac but toan dinh
khoan va céc thong tin lién quan.
Khi can s6 du dau ky cua cac tai khoan, ta truy xuét t6i BDMTK, con khi can so
phat sinh hay théng tin chi tiét ve cac tai khoan, ta truy xuat t6i SOKTMAY.

1.3.2 Lap sb nhat ky ké toan

- Céc loai s6 nhat ky ké toan
o Nhat ky thu tién
o Nhat ky chi tien
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o0 Nhat ky mua hang chiu
o0 Nhat ky ban hang chiu
0 Nhat ky chung

- Mai dong chi tiét (but toan dinh khan) trong SOKTMAY duoc chuyén vao mot

trong céc s trén nhu sau:

0 Néu bt toan c6 TK ghi mo (J3) 12 “111” thi chuyén vao Sé nhdt ky thu

tien.

0 Néu bt toan c6 TK ghi mo (J3) 12 “131” thi chuyén vao Sé nhdt ky ban

hang chju.

0 Néu bt toan c6 TK ghi ¢6 (K3) 12 “111” thi chuyén vao Sé nhdt ky chi

tien.

0 Néu bt toan c6 TK ghi ¢6 (K3) 1 “331” thi chuyén vao S6 nhdt ky mua

hang chju.
0 CA4c bdt toan con lai dugc chuyén vao So nhdt ky chung.

Lap SS6 nhat ky thu tién

- Vao sheet mai, dat tén sheet la NKTHUTIEN
- Tao cau trdc bang:

A [B] c | b] E JTFJ]JG]HT]TI [ J]K L
1 | Doanh nghi¢p: CONG TY XXXXXXXXXXXXX
2 | Dia diém: XXXXXXXXXXXXXXXXXXXXXXXXXXX
3 SO NHAT KY THU TIEN
4 Théang 12 nam 2008
5 S6 hiéu 111
6
7 | Ngay Chimg tir Dién | Ghing Ghi c6 cac tai khoan
8 | Ghisdo | S6 [ Ngay giai | taikhoan | 112 | ‘141 | ‘131 | ‘138 | ‘3331 TK khéc
9 111 So tién | SO hiéu
10 TONG CONG: [1]? [21? | 317 | [4]? | [5]? | [6]? [71?
11 1 2 3 4 5 6 7 8 9 10 11 12
12 [8]? |[9]? | [10]? | [11]? [12]? [1]3? | [14]7 | [15]7 | [16]7? | [17]? | [18]? [19]?
13
14
15

Céc cbng thuc tinh:
& [1]?: Tong s6 phat sinh no tai khoan 111

| 1117 =SUM(F12:F65536)

Hoac

| 11]? = SUMIF(TKGHINO, #1117, SOTIENPS)

& [2]?: Tong s phat sinh cé tai khoan d6i img 112

| ]2]? = SUM(F12:F65636)

Hodc su dung cong thirc mang
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121? {= SUM(IF(LEFT(TKGHINO,3) = “111”, 1, 0) *
IF(LEFT(TKGHICO,3) = F$8, 1,0) * SOTIENPS)}
(nhan Ctrl + Shift + Enter dé két thiic cong thirc; Excel s& tu dong chéncap dau
maoc {}vao cong thic)
+ [3]?, [4]?, [5]2, [6]2, [7]?: thuc hién twong tu, c6 thé copy tir [2]?
+ [8]?: Ngay ghi so: néu Tai khoan ghi no' trong SOLYMAY (soktmay!M3) bang
“111” va Tf’Bli khodn ghi co (soktmay!N3) trong SOKTMAY khéo ‘:lll” thi lay
Ngay ghi so trong SOKTMAY (soktmay!A3), nguoc lai lay chuoi rong (“7).

18]? = IF(AND(LEFT (soktmay!$M3,3)= 111",
LEFT(soktmay!$N3,3) <>7111”), soktmay!$A3. “”)

Piéu kién AND(LEFT (soktmay!$M3,3)= 111", LEFT(soktmay!$N3,3) <>"111")
duoc st dung ldp lai trong nhicu cong thie ( [8]? toi [17]?). CO theé ghi ket qua tinh toan cua
biéu thirc nay vao 6 trung gian M12, sau d6 st dung lai trong cdc cdng thirc trén.

IM12]? = AND(LEFT (soktmay!$M3,3)= 111",
LEFT(soktmay!$N3,3) <>7111")

| 1817 = IF($M12, soktmay!$A3. “”) |

4 [9]?: S6 chitng tir: néu M12 = TRUE thi ly S6 phiéu thu/chi (B3) trong
SOKTMAY, nguoc lai lay chuoi rong.

| 1917 = IF($M12, soktmay!$B3. ) |

4+ [10]?: Ngay chirng tir: néu M12 = TRUE thi lay Ngay thu/chi (C3) trong
SOKTMAY, nguoc lai lay chudi rong.

| ]110]? = IF($M12, soktmay!$C3. “*) |
+ [11]?: Dién gidi: néu M12 = TRUE thi lay Dién gidgi (L3) trong SOKTMAY,
nguoc lai lay chuoi rong.
| 11112 = IF($M12, soktmay!$L3. “7) |
4 [12]?: Ghi ng tai khoén 111: néu M12 = TRUE thi S¢ tién phat sinh (P3) trong
SOKTMAY, nguoc lai lay 0.
| 112]? = IF($M12, soktmay!$P3. 0) |
+ [13]?: Ghi ¢ tai khoan 112 déi tng véi 111: néu M12 = TRUE va Tai khodn
ghi c6 (soktmay!N3) bang “112” thi lay So rién ghi ne rai khodn 111 (E12),
ngugc lai lay 0.
| 113]? = IF(AND(($M12, LEFT(soktmay!$N3,3) =F$8), $E12.0) |

C6 thé ghi cong thirc LEFT(soktmay!$N3,3) vao 6 trung gian N12 va st lai cong
thire [13]? Nhu sau:
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| 113]? = IF(AND($M12, $N12 =F$8), $E12, 0)

+ [14]?, [15]?, [16]?: thuc hién tuong tu (copy tir ]113]?).

[17]?: Ghi c6 tai khoin 3331 doi ing véi 111: néu M12 = TRUE va Tai khoan
ghi co (N3) trong SOKTMAY bang “3331” thi lay So tien ghi no tai khoan 111
(E12, nguoc lai lay 0.

| 11412 = IF(($M12, LEFT (soktmay!$N3,4) = J$8), $E12. 0) |

& [18]?: Sé tién ghi c6 tai khoan khac d6i ing véi 111: néu M12 = TRUE va Tai
khoan ghi c¢6 (N3) trong SOKTMAY khac “112”, “131”, “141", “138” va “3331"
(tong s tién cua cac tai khoan trén bang 0), thi lay So tién ghi no tai khodn 111
(E12, nguoc lai lay 0.

| 118]? = IF(SUM(F12:J12)=0, $E12, 0) |

& [19]?: S6 hiéu ghi cé tai khoan khac ddi ing véi 111: néu Sé tién ghi ¢6 tai

khoan khdc doi vmg voi 111 (K12) khéc O thi lay Tai khodn ghi cé (N3) ytomh
SOKTMAY, nguoc lai thi lay chudi trong.

| 118]? = IF(K3>0, soktmay!N3, “”) |

Copy cac cong thirc trén xubng het cac dong dudi cua bang, st dung chirc nang
AutoFilter dé an hét cac dong tréng (Non Blank).

(thuc hién tuong tu v6i s6 Nhat ky chi tién, S6 Nhat ky mua hang chiu, S6 Nhat

ky ban hang chiu).

- S6 Nhat ky chi tién
A [B] c | b] E [ FJlaGg]HTLTII]IJ] K [ L
1 | Doanh nghi¢p: CONG TY XXXXXXXXXXXXX
2 | Dia diém: XXXXXXXXXXXXXXXXXXXXXXXXXXX
3 SO NHAT KY CHI TIEN
4 Thang 12 nam 2002
5 S6 hiéu 111
6
7 | Ngay Chimg tir Dién | Ghico Ghi ng cac tai khoan
8 | ghisd | S& | Ngay | giai | taikhoan | *642 | ‘141 | ‘152 | ‘133 | ‘112 TK khac
9 111 So tien | SO hi¢u
10 TONG CONG: | [1]? R | B2 | 42 | B2 | 62 | 712
11 1 2 3 4 5 6 7 8 9 10 11 12
12 817 917 | 11017 | [117 | 1207 | [113? | [14]7 | [15)7 | [16])? | [17]? | [18]? | [19]?
13
14
15
- S0 Nhat ky mua hang chiu
A [B] c | b] E [ FJlaGg]HTLTII]IJ] K [ L
1 | Doanh nghi¢p: CONG TY XXXXXXXXXXXXX
2 Dla dlem XXXXXXXXXXXXXXXXXXXXXXXXXXX
2 SO NHAT KY MUA HANG CHIU
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5 S0 hiéu ‘331
6
7 | Ngay Chimg tir Dién | Ghico Ghi ng cac tai khoan
8 | ghiso | So Ngay giai tai khoan | 1521 | 1522 | 153 ‘153 | ‘133 TK khac
9 331 SO tién | SO hiéu
10 TONG CONG: | [1]? 217 | 317 | 147 | 517 | 617 | [71?
11 1 2 3 4 5 6 7 8 9 10 11 12
12 817 017 | 11017 | [117 | 11207 | [113? | [14]7 | [15)7 | [16])? | [17]? | [18]? | [19]?
13
14
15
- S6 Nhat ky ban hang chiu
A |B] ¢c | b] E | F ]G] HIT]T I [ J ] K | L
1 | Doanh nghi¢p: CONG TY XXXXXXXXXXXXX
2 | Dia diém: XXXXXXXXXXXXXXXXXXXXXXXXXXX
3 SO NHAT KY BAN HANG CHIU
4 S6 hidu ‘131
5
6
7 | Ngay Chtmg tir Dién | Ghi ng tai Ghi c6 cac tai khoan
8 | ghiso | So Ngay giai khoan ‘6111 | ‘5112 | “5113 | ‘3331 TK khac
9 131 SO tién | SO hiéu
10 TONG CONG: [1]? 217 | 3817 | 47 | [51? [71?
11 1 2 3 4 5 6 7 8 9 10 11 12
12| 817 |97 | [101? | [11]? [12]7 | [113? | [1417 | 1507 | [16]? | [17)? | [18]7 | [19)?
13
14
15
Tao s6 Nhit ky chung
- Vao sheet méi, dat tén sheet la NKC.
- Tao cau trdc bang:
A | B | c | D | E | F | G
1 SO NHAT KY CHUNG
2
8 | Ngay Chiing tur Dién giai Tai khoan S6 tién
4 | ghiso SO Ngay No Co phat sinh
5 Tong cong: [1]?
6 1 2 3 4 5 6 7
7 2r [3]? [4]? [5]? 162 | [7]? [8]?
8
9

- Nhap céac cdng thue:
& [1]?: Tong so tién phit sinh trong ky

| 1117 = SUM(G7:G65636)

+ [2]?: Ngay ghi s6 Néu la bat toan c6
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Hoac Tai khoan ghi ng (soktmay!M3) “111” , Tai khodn ghi co
(soktmay!N3) khac “111”

Hoac Tai khodn ghi ¢o (soktmay!N3) “111”, Tai khodn ghii ng
(soktmay!M3) khac “111”

Hoac Tai khoan ghi ng (soktmay!M3) “131” , Tai khodn ghi co
(soktmay!N3) khac “131”

Hoac Tai khoan ghi co (soktmay!N3) “331”, Tai khodn ghi no

(soktmay!M3) khac “331”

Thi ldy gié tri rdng (“”), nguoc lai ldy Ngay ghi sé trong SOKYMAY
(soktmay!A3).

12]? = IF(OR(AND(LEFT(soktmay!$M3,3) = “111”, LEFT(soktmay!
$N3,3) <> “111” ), AND(LEFT(soktmay!$N3,3) = “111”, LEFT(
soktmay!$M3,3) <> “111”"), AND(LEFT(soktmay! $M3,3) = “131”,
LEFT(soktmay!$N3,3) <> “131"” ), AND(LEFT (soktmay!$N3,3) =

“331”, LEFT(soktmay!$M3,3) <> #331™)), “”, soktmay!A3)

Hoac su dung cac 6 phu H7, 17 va J7:

JH7]? = ILEFT(soktmay!$M3,3)
117]? = ILEFT(soktmay!$N3,3)

[J7]? = OR(AND(H7= “111", 17 <> “111”), AND(17 = “111”, H7<>
“111”), AND(H7 = “131”, I7 <> “131” ), AND(I7 = “331”, H7 <>
“331"))

Viét lai cong thuc [2]2:

12]? = IF($J7, “”, soktmay!A3)

& [3]?: S6 chitng tir -Néu J7 = FALSE thi lay Sé chiing tir trong SOKTMAY,
nguoc lai 1y chudn trong. U tién ldy S6 phiéu thu/chi (soktmay!B3), néu khong
cO SO phiéu thu/chi thi lay Sé héa don (soktmay!E3), néu khdng c6 Sé hda don thi
lAy S6 phiéu nhdp/xudt (soktmay!J3) 1am Sé chitng tit.

131? = IF($J7, “”, IF(soktmay!B3<>"" soktmay!B3,
IF(soktmay!E3<>"", soktmay!E3, soktmay!J3))))

+ [4]?: Ngay chirng tir Tuong tu [3]?, uu tién cho Ngay thu/chi (soktmay!C3), néu
khdng cé Ngay thu/chi thi lay Ngay héa don (soktmay!F3), néu khong c6 Ngay hoa don
thi lay Ngay nhdp/xudt (soktmay!K3) lam Ngay chiing tr.

[4]? = 1F($J7, “”, IF(soktmay!C3<>"" soktmay!C3,
IF(soktmay!F3<>"", soktmay!F3, soktmay!K3))))

& [5]?: Dién giai

15]? = IF($J7, “”, soktmay!D3)

+ [6]?: Tai khoan ghi n¢g
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| 1617 = IF($J7, 7, soktmay!M3) |
+ [7]?: Tai khoan ghi cé

| 1617 = IF($J7, ", soktmay!N3) |
& [8]?: S6 tién phat sinh

| 1617 = IF($J7, ", soktmay!P3) |

- Chép dong chirc cac cong thirc méi nhap (dong 7) xudng cac dong ké tiép cho t6i
khi thay gia tri cot H bang chuoi rong.
- Gidu cac cot phu H, 1, J, cai bo loc AutoFilter dé loc cac dong trong trong bang.
1.3.3 Lap s6 Cai cac tai khoan
Dit ligu str dung cho vigc 1ap SO céi duoc lay tir S6 ké todn mdy (SOKTMAY) va
Bang can doi tai khoan hay Bdng cdn doi phdt sinh (BCDPS). Vi vay, phdi 1ap BCDPS
trudce khi 1ap SO cai cac tai khoan.
Lap Bang cAn d6i phat sinh
- Vao sheet méi, dat tén sheet la BCDPS.

- Tao cau tric bang

AlB] C I plelrlelnlialk]L]m
BANG CAN POI TAl KHOAN

i o 36 du diu ii‘y&‘i{z' ?E S phat | Sb du I&ZX Eye

K | - Tén tai khoan ky dAu nim sinh cusiky | ool
No | CO | No| C6 | No| C6 |No|Cbh|No|Cb

111 | N | Tién mit tai quy, ngén phiéu NP Rl ELl @B l6 |78

112 | N | Tién géi ngan hang

121 | N | Pau tu chimg khoén ngén han

128 | N | Péau tu ngin han khic

129 | C | Dy phong giam gia dau tu ngin han (*)

131 | N | Phai thu ciia khéch hang

133 | N | Thué gia tri gia ting dwoc khau trir

138 | N | C&c khoan phai thu khac

Du phong cac khoan phai thu khé doi

139 | C |\(*»

141 | N | TamUng

142 | N | Chi phi tra truéc

151 | N Hang mua dang di trén duong

152 | N | Nguyén vat liéu ton kho

153 | N | Céng cu dung cy ton kho

154 | N | Chi phi SXKD d¢ dang

155 | N | Thanh pham ton kho

157 | N | Hang goi di ban
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159 | C | Dy phong giam gia hang ton kho (*)

211 | N | Taisan cd dinh hiru hinh

213 | N | Taisan cd dinh v6 hinh

214 | C | Hao mon TSCD lity ké (*)

241 | N | Xay dung co ban d¢ dang

311 | C | Vayngin han

315 | C | No dai han dén han tra

331 | C | Phai tra cho ngudi ban

333 | C | Thué va cac khoan phai nop

334 | C | Phai tra cong nhan vién

338 | C | Phai tra, phai np khac

341 | C | Vaydai han

411 | C | Nguon vén kinh doanh

412 | C | Chénh léch danh gi4 lai tai san

414 | C | Quy dau tu phat trién

421 | C | Loinhuan chua phan phdi

431 | C | Quy khen thudng, phtic loi

441 | C | Nguon vén dau tu xay dung co ban

511 | C | Doanh thu ban hang

515 | C | Thu nhép hoat dong tai chinh

532 | C | Giam gia hang ban

621 | N | Chi phi nguyén vat liéu tryuc tiép

622 | N | Chi phi nhan cong truc tiép

627 | N | Chi phi san xuit chung

632 | N | Gi4vén ban hang

635 | N | Chi phihoat dong tai chinh

641 | N | Chiphi ban hang

642 | N | Chi phi quan 1y doanh nghiép

711 | C | Céc khoan thu nhap bat thuong

811 | N | Chi phi bat thuong

821 | N | Chi phi thué thu nhap doanh nghiép

911 | C | Xéc dinh két qua kinh doanh
TONG CONG :

- Dat tén cac vung

STT Viing Tén ’ Y nghia
1 A4:A52 SOHIEUTKTH | So6 hiéu tai khoan tong hop
2 A4:M52 BCDPS Bang can doi phat sinh

- Nhap cac cong thic
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& [1]?: S6 dw ng ddu ky Néu trong BDMTK, moét tai khoan co Loai tai khoan “N”
va s du dau ky am thi s6 du d6 1a s6 du c6. Tuong tw, néu mot tai khoan c6 Loai
tai khoan “C” va s6 du dau ky am thi s6 du d6 1a s6 du ng. Sir dung thém 6 trung
gian N4 dé chira s6 du dau ky cua tai khoan tong hop (tong sé du dau ky cua cac
tai khoan chi tiét, ta c6 cac cong thic:

[N4’= SUMIF(SOHIEUTK, A4 & “*”, SODDK))

1117 =IF(OR(AND(B4 =“N", $N4>0), AND(B4="C", $N4<0)),
ABS($N4), 0)

& [2]?: S6 dw c6 ddu ky

1217 = IF(OR(AND(B =“C”, $N4>0), AND(B4="C", $N4<0)),
ABS($N4), 0)

& [3]?: Tong s phat sinh no lity ké (= Liy ké no t6i ky trude + S6 phdt sinh ng)

| [3]? ==L4+H4 |
& [4]?: Tong s phat sinh c0 liiy ké (= liiy ké c6 ky trude + Sé phat sinh c0)
| [4]? = M4 + G4 |

& [5]?: So phat sinh ne trong ky

| [5]? = SUMIF(TKGHINO, A4 & “*” SOTIENPS) |
& [6]?: S6 phat sinh c6 trong ky

| [6]? = SUMIF(TKGHICO, A4 & “*”, SOTIENPS) |
& [7]: S6 dw no cudi ky

| [7? = MAX(D4 + F4 — E4 - G4, 0) |
& [8] SO dw ¢ cudi ky

| [8] = MAX(E4 + G4 — D4 — F4, 0) |

- Copy cac cong thire da nhap xudng cac dong ké tiép.
- Nhap cong thirc cho céc 6 trong dong Tong cong.
- Giau cot phu N.
Lap So cai
- Vao sheet méi, dat tén sheet 1a SOCAL.

- Tao cau tric bang
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SO CAI TAI KHOAN
Théng 12 ndm 2008
S hiéu: 1112

Ngay ghi |  Ching tur Dién giai TK d6i | S tién phat sinh

$0 S | Ngay g No Cé
S6 du dau ky [2]? [3]?
Tong sb phét sinh [4]? [5]?
S6 du cudi ky [6]? [71?

1 2 3 4 5 6 7
[8]? [9]? | [10]? [11]? [12]2 | [13]? [14]?

- Nhap cac cong thirc

[1]?: S6 hiéu tai khoan: nguoi st dung chon trong danh sach tai khoan tong hop

(vung SOHIEUTKTH). Vao Data/ Validation, chon Alolow: List, gb c6ng thirc
= SOHIEUTKTH vao hop Source xem hinh dudi day.

Settings | Input Message | Error Alert |

Validation criteria
Allow:
| List
Data:
between
Source:
[=SOHIEUTKTH

[] Apply these changes to all other cells with the same settings

B

-

Ignore blank
[#] In-cell dropdown

Clear All

: S6 dw ng déu

ky

||

Cancel

[2]?

= =VLOOKUP(E3,BCDPS 4,0) |

: S6 dwr c6 dau ky

[3]?

= =VLOOKUP(E3,BCDPS,5,0) |

: Tong s6 phat

sinh ng’

[4]? =SUMIF(TKGHINO, E3 & "*" SOTIENPS) |

: Tong s6 phat

sinh cO

[5]? =SUMIF(TKGHICO, E3 & "*" SOTIENPS) |

< [6]?: S6 du no cudi ky

[6]?7 =MAX(F6+F7-G6-G7,0) |
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& [7]?: S6 duw c6 cudi ky
| [7]1? =MAX(G6+G7-F6-F7,0) |

4+ [8]?: Ngay ghi s6: néu Tai khoan ghi no (M3), hogc Tai khodn ghi ¢ (N3) trong
SOKTMAY bang véi so hi¢u tai khodn ctia so cai ($E$3) thi lay Ngay ghi so (A3) trong
SOKTMAY, nguoc lai lay chudi trong.

[8]? =IF(OR(LEFT(soktmay!M3,3)= $E$3, LEFT(soktmay!N3, 3)=
$E$3), soktmay!A3, “”)

c6 thé str dung them céac 6 phu H10, 110 va J10 nhu sau:
[H10] = LEFT(soktmay!M3,3)
[110] = LEFT(soktmay!N3,3)
[J10] = OR(H10= $E$3, 110= $E$3)
Cong thie [8]? Puoc viét lai:
| [8]? =IF($J10, soktmay!A3, “”) |

[9]?: S6 chitng tir: néu J10 = TRUE thi lay S6 chitng tir trong SOKTNAY, nguoc lai
lay chudi trong. Sé chitng tir wu tién cho Sé phiéu thu/chi (soktmay!B3), néu khong c6
So phiéu thu/chi thi lay S6 héa don (soktmay!E3), néu khong c6 So héa don thi liy Sé
phiéu nhdp/xudt (soktmay!J3).

[9]? =IF($J10, IF(soktmay!B3 <> “” soktmay!B3, IF(soktmay!E3,
soktmay!E3 , soktmay!J3),*”)

+ [10]?: Ngay chirng tir: néu J10 = TRUE thi liy Ngay chitng nir trong SOKTNAY,
nguoc lai ldy chudi trong. Ngay chitng tir wu tién cho Ngay thu/ChI (soktmay!C3), néu
khéng c6 Ngay thu/chi thi lay Ngay hda don (soktmay! F3), néu khong c6 Ngay hda don
thi lay Ngay nhdp/xudt (soktmay! K3).

[10]? =I1F($J10, IF(soktmay!C3 <> “” soktmay!C3, IF(soktmay!F3,
soktmay!F3 , soktmay!K3),*“”)

* [11]?: Dlen giai: néu J10= TRUE thi ldy Dién giai (L3) trong SOKTNAY, nguoc lai
lay chudi trong..

| [11]? =IF($J10, soktmay!L3, “”) |

# [12]?: Tai khoan dbi tng: néu Tai khodn ghi ng (H10) bang véi tai khoan dugc chon
(E3) thi lay tai khodn ghi ¢6 (N3) trong SOKTMAY, ngugc lai, néu Tai khodn ghi c6
(110) bang vdi tai khoan dugc chon (E3) thi liy Tai khodn ghi no (M3) trong
SOKTMAY, nguoc lai liy chudi rong.

| [12]? =IF(H10=$E$3 soktmay!N3, IF(110=$E$3,s0ktmay!M3,"")) |

& [13]?: Sb phat sinh ng: néu Tai khodn ghi no (H10) bang véi tai khoan dugc chon (6
E3) thi lay So tien phat sinh (P3) trong SOKTMAY ngugc lai lay 0

| [13]? = IF(H10=$E$3,s0ktmay!$P3, 0) |
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[14]'7 S6 phat sinh c0: néu Tai khodn ghi ¢6 (110) bang véi tai khoan duoc chon (E3)

thi lay Sé tién phat sinh (P3) trong SOKTMAY ngugc lai 1y 0

| [14]? = IF(110=$E$3,soktmay!$P3, 0)

- Copy cac cong thirc méi tao (dong 10) XUong cac dong ké tiép, gidu cac cot phu

(H, 1, J), thiét 1ap bo loc AutoFilter dé an cac dong trong.
1.3.4 M6t sé loai sb sach ké toan khac

1.3.4.1 S6 quy tién mit

- Pbi tuong ghi sb: cac but toan dinh khoan c6 tai khoan no (hoic tai khoan co)

bang “111”.
- Céu trac bang:

A | B | c | D | E | F | G | H
1 SO QUY TIEN MAT
2 S0 hiéu 111
3 Ngéy ghi Chimg tir Dién giai TK doi S0 tién phat sinh
4 s6 So | Ngay | ing Thu Chi Ton
5 Ton quy dau ky” [1]?
6 Rong phat sinh: [2]? [3]?
7 Tong quy cudi ky: [4]?
8 1 2 3 4 5 6 7 8
9 [5]? 61?2 | [71? [8]? 017 | [101? | [11? | [12]?
10
11

- Céc 6 cong thic phu
[19]? = LEFT(soktmay!M3,3)
[J9]? = LEFT(soktmay!N3,3)
]K9]? = OR(19 = “111”, J9 = “111”)

- Cong thirc tinh toan
[1]? = SUMIF(SOHIEUTK, “111”, SODDK)
1217 = SUM(F9:F65636)
131? = SUM(G9:F65636)
1417 = H5 + F6 - G6
[5]?= IF($K9, soktmay!A3, “”)
[6]?= IF($K9, soktmay!B3, “)
[7]?= IF($K9, soktmay!C3, “”)
[8]?= IF($K9, soktmay!L3, “)
[9]?= IF($KO9, soktmay!M3, “)
[10]?= IF(19, soktmay!P3, 0)
[11]?=

IF(F9+G9=0, 0, $H$5 + SUM($F$9:F9) — SUM($G$9:G9))
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- Dbi twgng ghi s6: cac bt toan dinh khoan c6 tai khoan ng (hodc tai khoan co)
bing “112”.

Céu tric bang:

A | B | c | D | E | F | G H
1 SO TIEN GUI NGAN HANG
2 S hiéu 112
3 | Noay ghi Chimg tir Dién giai TK doi S0 tién phat sinh
4 $0 S6 | Ngay ing GUI 0T Ton
5 Ton quy dau ky” [1]?
6 Rong phat sinh: [2]? [3]?
7 Tong quy cuoi ky: [4]?
8 1 2 3 4 5 6 7 8
9 [5]? 61> | [71? [8]? [9]? [1017 | [11]? | [12]?
10
11

Céc cong thirc tinh toan: twong tu nhu trong S6 quy tién mit.

1.3.4.3 S0 tong hop sé dw va s6 phat sinh tai khoan 152 (Nguyén li¢u — vt liéu)

Céu tric bang:

A B ‘C‘D‘E‘F‘G‘H‘I‘J‘K‘L
1 BANG TONG HOP SO DU VA SO PHAT SINH TAI KHOAN 152
2 NHAP — XUAT - TON NGUYEN LIEU, VAT LIEU
3 bPon | Ton dauky Nhép Xuat Ton cuoi ky
Ma hang Tén ham Vi
4 tinh Sl Tg | Sl Tg Sl Tg Sl Tg | bg
Nguyén vat
5 | 1521.A01 ”guzhinhaA kg [10? [ [21? | [31? | [41? | [B)? | [6]2 | [71? | [81? | [9]1?
Nguyén vt
6 | 1522.B01 | liéu phu Céi
BO1
Nguyén vt
7 | 1522.B02 | li¢u phu Lit
B02
8 | 1523.c01 | NhiénlieuC | Cai
Phu tung
9 | 1524.do1 thay thé D kg
10 | 1528.e01 | Phéliéu E kg
11 Tong cong ? ? ? ?

Céc cbng thuc tinh:

[1]? = VLOOKUP($A5, BDMTK, 4, 0)

[2]? = VLOOKUP($A5, BDMTK, 5, 0)

[3]? = SUMIF(TKGHINO, A5, SOLUONGPS)
[4]? = SUMIF(TKGHINO, A5, SOTIENPS)
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[5]? = SUMIF(TKGHICO, A5, SOLUONGPS)
[6]? = SUMIF(TKGHICO, A5, SOTIENPS)
[7]2 = D5 + F5 - H5
18]2 = E5+G5- 15
[9]?? = K5/J5
1.3.4.4 Mt s6 loai bang tong hop va so, thé ké toan chi tiét khac (cach 1ap tuong t)
- Bamg tong hop s6 du va sb phat sinh tai khoan 153 (Cong cu - Dung cu)
- Bamg tong hop s6 du va sé phat sinh tai khoan 155 (Thanh pham u)
- Bamg tong hop s6 du va sd phat sinh tai khoan 156 (Hang hoa)
- Bamg tong hop s6 du va sé phat sinh tai khoan 1311 (Phai thu ciia khach hang)
- Bamg tong hop s6 du va sd phat sinh tai khoan 3311 (Phai tra cho hang)
- Bamg tong hop s6 du va s6 phat sinh tai khoan khac
- S0 ké toan chi tiét hang t6n kho.
- S0 ké toan chi tiét tai khoan khéc.
- S6 chi phi san xuat kinh doanh (tai khoan 621, 622, 627, 154, 632, 641, 642).
- kinh doanh lap theo ddi tugng chi phi.
- Sb chi phi san xuat kinh doanh - tai khoan 627.
- Thé tinh gia thanh san pham dich vu.
% Thé tinh gia thanh san pham dich vu.
- Ngudn di liéu: BDMTK, SOKTMAT.
- Céu trac bang:

A ] B | C ] D | E_ [ F ] G | H
1 THE TINH GIA THANG SAN PHAM, DICH VU=
2 [1]?
3 SO ludng san pham hoan thanh nhap kho: | 217 |
4 Don vj tinh: dong
S | Ma | Khoan muc chiphi | Chiphi | Chiphi SX Céc Chi phi Gia thanh SP
6 | chi SX SXDD | phétsinh khoan | SXDD | Tonggia | Giathanh
phi dauky | trongky | khiutrr | cubiky | thanh don vi
7 [ ITKI? | NVL tryc tiép [3]? [4]? [71? [8]? [9]? [12]?
8 Nhan céng truc tiép [5]? [10]? [13]?
9 Chi phi SX chung [6]? [11[? [14]?
10 TONG CONG

- COng thtrc tinh toan:
& [tk]? M4 chi phi: Tai khoan chi phi san pham (154*) — NSD nhap.
& [1]]? Tén SP, DV: do tim M4 chi phi ([A7]) trong BDMTK )tra vé Tén TK).
| [1]? = "Tén sin phim, dich vu: " & VLOOKUP(A7,BDMTK,3,0) |
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% [2]]? S lwgng san pham hoan thanh nhép kho: Tong hop So liwong phdt sinh cia cac but
toan co Tai khoan ghi c6 154* doi ung voi 155* (nhép kho), 157* (gui ban), 632* (ban
thang”). Lap vung diéu ki¢n ZSLL:

TK ghi No TK ghi C6
155+ = $A$7 &
632+ = $A$7 &
157+ = $A$7 &

Cong thure tinh

[2]? =DSUM(SOKTMAY, 15,ZSL)

& [3]]? Chi phi san xuit dé dang dau ky: Tong hop Sé dur dau ky tai khoan 154* trong
BDMTK.

[3]? =SUMIF(SOHIEUTK,A7 & "*", SODDK)

& [4]]? Chi phi NVL truec tiép phat sinh trong ky: Tng hop s6 phdt sinh no tai khoan ghi
154* dbi trmg voi 621*. Lap vung diéu kién ZNVL:

TK ghi No TK ghi C6
= $A$7 & 621

Cong thure tinh

[4]? =DSUM(SOKTMAY, 16, ZNVL)

+ [5]]? chi phi Nhan cong true tiép phat sinh trong ky: Téng hop s6 phat sinh no tai khoan
ghi 154* d6i tmg v6i 622*%. Lap ving didu kién ZNC:

TK ghi No TK ghi C6
= $A$7 & 622

Cong thure tinh

[5]? =DSUM(SOKTMAY,16,ZNVL)

+ [6]]? Chi phi sén xuét chung phat sinh trong ky: Tong hop s6 phdt sinh ne tai khoan ghi
154* doi ung voi 627*. Lap vung diéu ki€n ZSXC

TK ghi No TK ghi C6
= $A$7 & 627*

Cong thire tinh

[6]? =DSUM(SOKTMAY,16,ZSXC)
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% [7]]? Céc khodn giam trir: Tong hop 6 pht sinh c6 tai khoan 154* ddi tmg voi 111%,
112*, 138* va 1528*. Lap vung diéu kién ZSGiamTru:

TK ghi No TK ghi C6
111* = $A$7 &
612 = $A$7 &
138* = $A$7 & “
1528* = $A$7 &

Cong thure tinh

[7]1? =DSUM(SOKTMAY,16,ZGiamTru)
& [8]? Chi phi san xuit d& dang cudi ky: do ké toan danh gia va nhap tir ban phim.

& [9]?, [10]?, [11]? Tong gia san pham:

| [912 =[3] + [4] - [7] - [8] |
& [12]2, [13]2, [14]? Gia thanh don vi:

[2]? =[9]/$G$3 (s6 SP hoan thanh)

1.3.5 Lap bao cao thué gia tri gia ting
1.3.5.1 M0 hinh lwu chuyén thong tin

Bang ké dich vu, hang hod mua vao
(Mau 01-2/GTGT)

SOKTMAY Béng ké dich vy, hang hoa ban ra
(Mau 01-1/GTGT)
To kai thue GTGT
BDMKT —> (Mau 01/GTGT)

1.3.5.2 Bang ké hang hoa, dich vu mua vao (Miu 01-2/GTGT)
- Céu tric bang

A | B J]c] bp | E ] F ]l 6 | H | 1 | 23
1 Mau s6: 01-2/GTGT

BANG KE HOA PON, CHUNG TU HANG HOA,
DICH VU MUA VAO

Yhalng .... Nam........

TEn co SO v
Piachi: ..., Ma so thué: .........
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7 Chumg tir mua hang hoa, Tén co s& KD, Mat Doanh Thue Thué Cot loc
dich vu ngudi ban hang hang somua | GTGT suat dir liéu
8 | Soséri| SoHD | Ngay Tén co Méso | (dien | chuaco | dauvao
SO thué | giai) thué
9 Tong cong: [1]? [2]?
10 1 2 3 4 5 6 7 8 9 10
11 [3]? [4]? [5]? [6]? [7? [8? [9]? [10]? [11]? [12]?
12 1 1. Hang hoa, dich vu dung riéng cho SXKD chju thué GTGT, da phat sinh doanh thu
Tong:
2. Hang hoa, dich vu dung riéng cho SXKD khdng chiu thué¢ GTGT
Tong:
3. Hang hoa, dich vu dung chung cho SXKD chju thué GTGT va khong chiu thué GTGT
Tong:
4. Hang hoa, dich vu dung cho TSCP chira phdt sinh doanh thu dwgc khiu triv dan theo quy
Tong:
Tong gia tri hang hoa, dich vu mua VA0 viiueiiinn
Tong thué GTGT hang héa, dich vu mua vao: ...........
........ ,ngay ... thang ... nam 20....
NGUOI NOP THUE hoac )
Dai dién hop phap ciaa NGUOI NOP THUE
- Can cr nhan dang cac nghiép vu mua vao hang hoa, dich vu
& Cin cir vao so hiéu tai khoan va thué suat: mét nghiép vu mua vao hang hoa,

dich vu c6 thé co thué suat 0%, 5% hoic10% va thudc mot trong cac trudng hop

1/ Mua hang va nhap kho: ghi no céc tai khoan c6 hai ky tu dau 1a 15 (151, 152,
153, 154, 156, 157).
2/ Mua TSCP dé sir dung, mua NVL dé xdy dung co ban va cac chi phi XDCB do
dang khac: ghi no cac tai khoan loai 2 (211, 212, 213, 241).
3/ Mua cbng cu, dung cu dua vao sir dung ngay, loai phan b6 nhiéu lan: ghi no tai
khoan c6 hai ky ty dau 13 14 (142).

4/ Mua BVL, CCDC, dich vu str dung ngay: ghi no tai khoan loai 6 va loai 6
(611, 621, 632, 641, 811, ...).

5/ Céac khoan chi phi trich trudc nay dé@ phat sinh: ghi ng tai khoan 335

6/ Ngoai ra, néu c6 hang mua tra lai, giam gia hay chiét khau, ta s& ghi giam gia
gdc hang hoa, dich vu , ghi c6 cac tai khoan 15, 2, 14, 6, 8.

Diéu kién kiém tra

Tai khoan ghi ng' (hodac Ghi cd) thuge mdt trong cac loai :15”, “14”, €27, “6”,

“8”, “335” va thué suat bang “0%”, “5%” hoic “10%”".

Cin ctr vao miu bang ké mua vao/ban ra: mot nghiép vu mua vao hang hoa,
dich vu ¢ mau bang ké mua vao/ban ra la 01-2/GTGT-1 (hang hda, dich vu mua
vao diing riéng cho hoat dong SXKD chiu thué GTGT), 01-2/GTGT-2 (hang hoa,
dich vu mua vao dung riéng cho hoat dong SXKD khong chiu thué GTGT),, 01-
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2/GTGT-3 (hang hoa, dich vu mua vao dung chung cho hoat dong SXKD chiu
thué GTGT va cho hoat dong SXKD khong chiu thué GTGT), hay 01-2/GTGT-4
(hang hoa, dich vu mua vao dung riéng cho TSCD chua phat sinh doanh thu dugc
khau trir dan theo quy),

Diéu kién kiém tra
Méu bing k& mua vao/ban ra la “01-2/GTGT-1", “01-2/GTGT-2”, “01-
2/GTGT-3”, hoac “01-2/GTGT-4".
- CoOng thtrc tinh toan:
4 [1]?: Tong doanh s6 mua vao
| [1]? =SUM(G11:G65636) |
& [2]?: Tong thué GTGT
| [2]? =SUM(H11:H65636) |
+ [12]? Cot loc dir ligu

[12]? =IF(OR(soktmay!13=""01-2/GTGT-1", soktmay!13=""01-
2IGTGT-2", soktmay!l13=""01-2/GTGT-3", soktmay!l3=""01-
2/GTGT-4"),soktmay!13,""")

+ [3]?:Soséri

| [3]? =IF($J11 <> ", soktmay!D3, “”) |
& [4]?7: S6 chimg tir

| [4]? =IF($J11 <> “”, soktmay!E3, “") |
#+ [5]?: Ngay chirng tir

| [3]? =IF($J11 <> ", soktmay!F3, “”) |
4+ [6]?: Tén co sé kinh doanh

| [6]? =IF($J11 <> ", soktmay!G3, ") |
+ [7]?: M& s6 thué

| [7]? =IF($K11, soktmay!H3, “”) |
+ [8]?: Dién giai

| [8]? =IF($J11 <> “”, soktmay!L3, ") |
& [9]?: Doanh s6 mua vao chwa cé thué GTGT

| [9]? =IF($J11 <> “”, soktmay!P3, “”) |
4 [10]?: Thué GTGT dau vao

| [10]? =IF($J11 <> “”, soktmay!Q3, “”) |
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[11]?: Thué suat

| [11]? =IF($J11 <> “”, soktmay!R3, ")

Chép céc cong thire trén dong 11 xudng cac dong ke tiép, thiét 1ap bo loc
AutoFilter, loc bdi cac dong trong.
Séap xét lai cac dong theo thir tuw Cot loc dir liéu.

1.3.5.3 Bang ké hang hoa, dich vu ban ra (Mau 01-1/GTGT)

(X&y dung tuong tu nhu Bang ké hang hoa, dich vu mua vao).
Céu triic bang

A | B |]c] b | E | F | 6 | H | 1 J
1 Mau so: 01-1/GTGT
BANG K HOA PON, CHUNG TU HANG HOA,
DICH VU BAN RA
Yhalng .... Nam........

Ten coSO: covvviiiiiiiiinnns ’

Piachi: ...l Ma sb thué: .........
7 Ching tir mua hang hoa, Tén co sé KD, Mat D’oanh Thue Thgé Cot loc

dich vu ngudi ban hang hang soban | GTGT suat dir liéu
8 | Séséri| SGHD [ Ngdy [ Ténco| Masé| (dién | chuaco | dauvao
SO thué | giai) thué

9 Tong cong: [1]? [2]?
10 1 2 3 4 5 6 7 8 9 10
11| [ [41? | 5 [6]? [7? [8? [9]? [10? | [11]? | [12?
12 | 1. Hang hoa, dich vu dung riéng cho SXKD chju thué GTGT, d4 phat sinh doanh thu

Tong:

2. Hang hoa, dich vu dung riéng cho SXKD khéng chiu thué GTGT

Tong:

3. Hang hoa, dich vu dung chung cho SXKD chju thué GTGT va khdng chiu thué

GTGT

Tong:

4. Hang hoa, dich vu dung cho TSCP chwa phit sinh doanh thu dugc khiu trir din theo quy

Tong:

Tong gia tri hang hoa, dich vu mua vao: ...........
Téng thué GTGT hang hoda, dich vu mua vao: ...........
........ ,ngay ... thang ... nam 20.
NGUOI NOP THUE hoic

Dai dién hop phap cia NGUOI NOP THUE

biéu kién loc:

Mdu bang k& mua vao/ban ra 1a “01-1/GTGT-1”, “01-1/GTGT-2", “01-

1/GTGT-3”, hodc “01-1/GTGT-4”

1.3.5.4 T& khai thué GTGT

Céu triic bang
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A B | c-bD E-F
1 ] Mau sb 01/GTGT
2 CONG HOA XA HOI GHU NGHIA VIET NAM Ngay nop t& khai
3 Doc lap - Ty do - Hanh phuc ol o e
4
> TO KHAI THUE GIA TRI GIA TANG
6 ]01] Ky kétoan Thang Nam
7 102] Ma sb thué:
8 [03] Tén co s& kinh doanh:
9 ]04] Bia chi tru sé
10 [05] Quan/ Huyén: [06] Tai tinh:
11 [07] Dién thoai: [08] Fax: [09] Email:
12 Pon vi tinh: VND
13 o Gié tri HHDV )
Stt CHI TIEU chwa c6 thué THUE GTGT
GTGT
1 2 3 4
A | Khdng c6 hoat ddng mua ban trong ky ]danh déu x] [10]
17 B | Thué GTGT con dwoc khau trir tir ky trwd'c chuyén sang [11] 2
18 | C | Ké khai thué GTGT phai nép ngan sach nha nuwéc
191 | | Hang hoa, dich vu (HHDV) mua vao
2001 1 | Hang hoa, dich vu mua vao trong ky ([11\ = [14] + [16], [13] | (12 ? [13] ?
[15] [17])
21 Hang héa, dich vu mua vao trong nwéc [14] 2 [15]
22 Hang hoa, dich vu mua nhap khéu [16] 2 [17]
23 | 2 | Pidu chinh thué GTGT clia HHDV mua vao céc ky trudc
24 + Didu chinh tang [18] 2 [19] 2
25 + Didu chinh giam [20]] 2 21] 2
26 Téng thué GTGT ctia HHDV mua vao [22] = [13] + [19] - [22] 7
3
21| 4 | Réng sb thué GTGT dworc khiu trir ky nay [23] 2
29 | || | Hang hoa, dich vu ban ra
29 | 1 | Hang hoa, dich vu ban ra trong ky [24] 7 [25] 72
301 1.1 | Hang héa, dich vu ban ra khong chiu thué GTGT [26] -
St 1.2 | Hang hoa, dich vu ban ra chiu thué GTGT [27][29] + [30] + | 271 7 [28] 2
[32], [28] = [31] + [33]
32| 3 | Hang héa. Dich vy thué suét 0% [29] ~
33| p | Hang héa. Dich vy thué suét 05 [30] ? [31]
34| ¢ | Hang héa. Dich vy thué suét 10% [32] 2 [33]
35| 2 | Pidu chinh thué GTGT clia HHDV ban ra clia cac ky trwéc
6 o + Pidu chinh téng [34] 7 [39]
ST b + Didu chinh giam [36] ? [37]
38| 3 | T8ng doanh thu va thué GTGT ciia HHDV ban ra [38] = [24] | [38] 7 [39]
+ [34]- [36], [39] [25] + [35] - [37]
39 |I| | Xac dinh nhia vu thué GTGT phai ndp trong ky
401 1 | Thué GTGT phai ndp trong ky [40] = [39] + [23] - [11]>0 | [40] 2
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4L 2 | Thué GTGT chwa khiu trir hét ky nay [41] = [39] - [23] + [11]<0 [41]
421 2.1 | Thué GTGT @& nghi hoan ky nay [42]
431 22 | Thué GTGT con dugc khdu trir chuyén sang ky sau [43] = [41] - [42] [43] 7

Phan danh cho co quan thué

Xin cam doan so6 tién khai trén la
dang, néu sai tdi xin chju trach
nhiém x& ly theo phap luat.
Ngay .... Thang ... nam 200...
Ky tén, déng dau

- Nhap cac cong thirc
& [11]? Thué GTGT con dwge khiu trir tir ky truéc chuyén sang

[11]? =SUMIF(SOHIEUTK,""1331*"", SODDK)-
SUMIF(SOHIEUTK,"'1332*"",SODDK)

+ [12]? Gia tri HHDV mua vao trong ky

[12]? = [14] + [16]

& [13]? Thué GTGT HHDV mua vao trong Ky

[13]? = =[15] + [17]

& [14]? Doanh s6 HHDV mua vao trong nwée Lap vung diéu kién TK14:

TKghi | Thué suét
No thué GTGT
15* 10% Mua NVL, CCDC, HH nhdp kho (@ duwong), thuésudt 10%
14* 10% Mua CCDC, VPP, ..., chua phéin bo, thué suat 10%
2% 10% Mua TSCP, dau tw XDCB, thué sudt 10%
335* 10% Chi phi trich truoc, da thuc hién, thué suat 10%
6* 10% Mua HH, DV ding mét lan & bé phdn OL, thué sudt 10%
g* 10% Mua HH, DV ding mét lan & bé phdn khdc, thué sudt 10%
15% 5% Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 5%
14* 5% Mua CCDC, VPP, ..., chwa phdn bo, thué sudt 5%
2% 5% Mua TSCD, dau tw XDCB, thué sudt 5%
335* 5% Chi phi trich truoc, da thuc hién, thué suat 5%
6* 5% Mua HH, DV ding mét lan & b phdn OL, thué sudt 5%
8* 5% Mua HH, DV ding mét lan & bé phdn khdc, thué sudt 5%
15% 0% Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 0%
14* 0% Mua CCDC, VPP, ..., chwa phéin bo, thué suat 0%
2% 0% Mua TSCP, dau tw XDCB, thué sudt 0%
335* 0% Chi phi trich truoc, da thuc hién, thué suat 0%
6* 0% Mua HH, DV ding mét lan & b phdn OL, thué sudt 0%
g* 0% Mua HH, DV ding mét lan & bé phdn khdc, thué suat 0%
15% K Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 10%
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14* K Mua CCDC, VPP, ..., chua phéin bé, khéng thué
2% K Mua TSCD, dau tw XDCB, khéng thué

335* K Chi phi trich truée, @A thuee hién, khong thué
6* K Mua HH, DV dung mét lan & b phéin OL, khéng thué
g* K Mua HH, DV dung mét lan & b phén khdc, khéng thué

| [14]? =DSUM(SOKTMAY, 16, TK14) |
Ghi chl: Cot 16: S6 tién phat sinh. ¢t 17: Thué GTGT (ving SOKTMAY).
& [15]? Thué GTGT HHDV mua vao trong nuée
| [15]? =DSUM(SOKTMAY,17,TK14) |
& [14]? Doanh s6 HHDV mua vao nhap khau Lap ving diéu kién TK16:

TKghi | Thué suét
No thué GTGT
15% 10%N Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 10%
14* 10%N Mua CCDC, VPP, ..., chua phéin bé, thué sudt 10%
2% 10%N Mua TSCP, dau tw XDCB, thué sudt 10%
335* 10%N Chi phi trich truoc, da thuce hién, thué suat 10%
6* 10%N Mua HH, DV ding mét lan & bé phdn OL, thué sudt 10%
g* 10%N Mua HH, DV ding mé¢ lan & bé phén khdc, thué sudt 10%
15% 5%N Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 5%
14* 5%N Mua CCDC, VPP, ..., chwa phdn bo, thué sudt 5%
2% 5%N Mua TSCD, dau tw XDCB, thué sudt 5%
335* 5%N Chi phi trich truoc, da thuc hién, thué suat 5%
6* 5%N Mua HH, DV ding mét lan & b phdn OL, thué sudt 5%
g* 5%N Mua HH, DV ding mét lan & bé phdn khdc, thué sudt 5%
15* 0%N Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 0%
14* 0%N Mua CCDC, VPP, ..., chwa phdn bo, thué suat 0%
2% 0%N Mua TSCD, dau tw XDCB, thué suat 0%
335* 0%N Chi phi trich truoc, da thuce hién, thué suat 0%
6* 0%N Mua HH, DV ding mét lan & b phdn OL, thué sudt 0%
g* 0%N Mua HH, DV ding mét lan & b phdn khdc, thué sudt 0%
15% KN Mua NVL, CCDC, HH nhdp kho (@ dwong), thuésudt 10%
14* KN Mua CCDC, VPP, ..., chwa phdin bo, khéng thué
2% KN Mua TSCD, dau tw XDCB, khong thué
335* KN Chi phi trich truée, @A thuee hién, khong thué
6* KN Mua HH, DV dung mét lan & bé phin OL, khéng thué
g* KN Mua HH, DV dung mét lan & b phén khdc, khéng thué

| [16]? =DSUM(SOKTMAY, 16, TK 16) |

& [17]? Thué GTGT HHDV mua vao nhap khau Chi ¢ khi doanh nghiép da nop
thué vao ngén sach. Tao vung diéu kién TK17:
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TK ghiNo | TK ghi Cé
33312 11* NGp thué bang tién ma85r, tién giri
33312 311* Nop thué bang tién vay

| [17]? =DSUM(SOKTMAY,16, TK17) |
+ [18]?, 19]?, 20]?, 21]? Nhap tir ban phim (can ct vao giai trinh 0A/GTGT):

& [22]? Téng thué GTGT HHDV mua vao
[22]? =[13] + [19] - [21]

# [23]? Rong sb thué GTGT dwgc khiu trir ky ndy Béng tong thué GTDT dau vao
([22]) trur di tong thué GTDT dau vao khong dugc khau trir. Tao ving dicu kién TK23:

TK ghi

No TK ghi Co
6* 1331* Tinh vao chi phi trong mét ky
8* 1331* Tinh vao chi phi trong mot ky

142* 1331* | Tinh vao chi phi trong nhiéu ky
242* 1331* | Tinh vao chi phi trong nhiéu ky
6* 1332* | Tinh vao chi phi trong mér ky
8* 1332* | Tinh vao chi phi trong mér ky
142* 1332* | Tinh vao chi phi trong nhiéu ky
242* 1332* | Tinh vao chi phi trong nhiéu ky

| [23]? =F26-DSUM(SOKTMAY, 16, TK23)
& [24]? Téng gia tri HHDV ban ra trong ky
[24]? = [26] + [27]
& [25]? Téng thué GTGT HHDV ban ra trong ky

| [24]? = [28]

# [25]? Gia tri HHDV bin ra khong chiu thué GTGT béng tong doanh s6 HHDV ban
ra khong chiu tl}ué GTGT tru di tong dognh s0 HHFV khong c6 thué GTGT bi tra lai,
giam gia va chiét khau. Tao cac vung diéu kién TK26A va TK26B nhu sau:

TK ghi | Thu¢ suat thué
No GTGT TK26A
51* K Tong doanh thu ban hang khdng chiu thué
71* K Thu nhdp khéng chiu thué
TK ghi | Thu¢ suat thué
No GTGT TK26B
5* K Téng doanh thu ban hang khdng chiu thué bj tra lai
7 K Thu nhdp khong chiu thué bj tra lai
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[26]? =DSUM(SOKTMAY, 16, TK26A) - DSUM(SOKTMAY,
16, TK26B)

& [27]? Gia tri HHDV ban ra chiu thué GTGT

[27]? = [29] + [30] + [32]
# [28]? Thué GTGT HHDV ban ra chiu thué GTGT
[28]7 = [31] + [33]

+ [29]?, [30]?,131]. ]132]2, [33]?? : Xay dung twong tu nhu [26]. Lap cac ving diéu kién
TK29A, TK29B, TK30A, TK30B, TK32A, TK32B va nhap cac cong thu:

TK29A TK29B
TKghi | Thuésuat | TKghi | Thué sut
No thué GTGT No thué GTGT
5* 0% 51* 0%
7* 0% 71* 0%
TK30A TK30B
TKghi | Thuésuat | TKghi | Thué sut
No thué GTGT No thué GTGT
5* 5% 51* 5%
7* 5% 71* 5%
TK32A TK32B
TKghi | Thuésuat | TKghi | Thué sut
No thué GTGT No thué GTGT
5* 10% 51* 10%
7* 10% 71* 10%

[29]? =DSUM(SOKTMAY,16, TK29A) - DSUM(SOKTMAY,16, TK29B)
[30]? =DSUM(SOKTMAY, 16, TK30A) - DSUM(SOKTMAY,16, TK30B)
[31]? =DSUM(SOKTMAY,17,TK30A) - DSUM(SOKTMAY,17, TK30B)
[32]? =DSUM(SOKTMAY, 16, TK32A) - DSUM(SOKTMAY,16, TK32B)
[33]? =DSUM(SOKTMAY,17, TK32A) - DSUM(SOKTMAY,17, TK32B)

+ [34]?, [35]?,136]. ]137]?: Tinh toan va nhap tir ban phim.
&+ [38]?, [39: Tinh cac tong theo hudng dan (.[38] = [24] + [34] - [36], [39] [25] + [35] - [37])
& [40]? Thué GTGT phai ndp vao ngan sach trong ky:
| [40]? = MAX([39] - [23] - [11], 0)
& [41]? Thué GTGT chwa khau trir hét ky nay:
[41]? = ABS(MIN([39] - [23] - [11], 0))
& [42]? Thué GTGT dé nghi hodn ky nay: Tinh ton va nhap tir ban phim.
& [43]? Thué GTGT c0On dwoge khau trir chuyén sang ky sau:
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[43]? = [41] - [42] |

1.3.6 Lap Bang can doéi tai san
Cot “Ma TSNV”” (M4 tai san — ngudn Von) trong BDMTK duoc thiét ké nham
phuc vu cho viéc 1ap Bang can ddi ké toan cudi ky. Tuy nhién, trude khi ldp Bang cén dé6i
tai san, ta phai chlnh stra lai m3 TSNV va s6 du cudi ky cho mot sb tai khoan dic biét,
phu thudc vao $6 du thuc te cla chung. Ket qua chinh stra duge ghi vao ‘Céc cot “Ma
TSNV DC” (Ma TSNV diéu chinh) va “SODCK DC” (S6 du cudi ky diéu chinh).
& Cac truong hop diéu chinh m3 TSNV

(0]

(0]

Tai khodn 1311 “Phai thu khdch hang”: S6 du c6 (<0) dugc ghi vao muc
“Nguoi mua tra tién truoc” (ma TSNV “300-310-313”).

Tai khodn 331 “Phai trd nguwoi ban’: S6 du no (<0) dugc ghi vao muc
“Tién truoc cho nguoi ban” (Ma TSNV “100-130-132”).

Tai khodn 333xxx “Thué va cac khoan phai tra Nha meéc™: s6 du ng (<0)
dugc ghi vao muc “Thueé va cac khodn phdi thu Nha nuéc” ( ma TSNV
“100-150-154").

Tai khodn 338 “Phdi tra khdc”: sb du no duge ghi vao muc “Phdi thu
kh&c” (m& TSNV “100-130-135).

Tai khodn 138 va 141: s6 du c6 (<0) duoc ghi vao muc “Phdi tra khac” (
ma TSNV “300-310-319").

Tai khodn 337 “Phdi tra theo tién do ké hoach hop dong xdy dung” - s6 du

no (<0) dugc ghi vao muc “Phdi thu theo tién dg ké hoach hop dong xdy
dung” (m& TSNV *“100-130-134").

Céch xac dinh xem s6 du cua mot tai khoan 13 s6 du no hay sé du co: cin ctr vaio
logi rai khoan (N/ C) va gia tri cu thé cua so du tai khoan(>0 hay <0).

& Piéu chinh ma TSNV (B3 -> K3)

[K3]? =IF(J3<0, IF(M3="131"", "*300-310-313",IF(M3 = "'331"",""100-
130-132" IF(OR(M3="138", M3= "'141""), "'300-310-319"",IF(M3=
"'338","'100-130-135", IF(M3="337"","100-130-134", IF(M3 = ""333",

""100-150-154", A3)))))), A3)

V6i [33]?: s6 du cudi ky, [M3]? = LEFT(B3,3): 3 ky ty dau cia s hiéu tai
khoan tai dong 3 BDMTK..

& Xirly sodw cudi ky Trong cac truong hop diéu chinh md TSNV, céc tai khoan
chi tiét 131, 138, 141 c6 s6 du c6 (hodc cac tai khoan chi tiét 331, 333337, 338 co
s6 du no) 1 cac s6 4am , ta phai chuyén chung thanh s duong dé dua vao cac muc
dugc diéu chinh trong BCDTS. Ngodi ra, cic tai khoan thudc loai “dy phong”
(129, 139, 159, 229)va “hao mon” (214) c6 sb du duong, ta phai chuyén chung
thanh sé am trudc khi 1ap BCPTS..

[L3]? =IF(OR(K3<>A3, M3= "214", RIGHT(M3,1)="9"),-J3,J3) |
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Doanh nghiép: CONG TY
KXXXXHXKKXXXKKX XXX XXKXKXXKX

Dia chi: XXXXXXXXXXXXXXXXXXXXXXXXXXX
Ma s0 thué: XXXXXXXXXX

(Ban hanh theo QP s6 15/2006/QD-BTC
Ngay 20/03/2006 cua B truong BTC)

Mau sé BO1-DN

BANG CAN POI KE TOAN
Tai ngay 31 thang 12 nam 2008

Pon vi tinh : dong

NQI DUNG Maso | S6daunim | So cudi ky
1 2 4
A - TAI SAN NGAN HAN ]
(100 =110 + 120 + 130 + 140 + 150) 100 [So DCK]

I. Tién va cac khoan twong dwong tién 110
1. Tién 111
2. C&c khoan tuong duong tién 112
I1. Cac khoan dau twr tai chinh ngin han 120
1. Pau tu ngan han 121
2. Dy phong giam gia chirng khoan dau tu ngan han (*) 129
I11. Cac khoin phii thu ngin han 130
1. Phai thu khach hang 131
2. Tra trudce cho ngudi ban 132
3. Phai thu noi bd 133
4. Phai thu theo tién d¢ ké hoach hop dong xay dung 134
5. C&c khoan phai thu khac 138
6. Dy phong cac khoan phai thu kho doi (*) 139
IV. Hang ton kho 140
1. Hang ton kho 141
2. Dy phong giam gia hang t6n kho (*) 149
V. Tai san ngin han khac 150
1. Chi phi tra trude ngan han 151
2. Thué GTGT duoc khau trur 152
3. Thué va cac khoan khéc phai thu ctia nha nuée 154
4. Tai san ngan han khac 158

B - TAI SAN DAI HAN 200

(200 = 210 + 220 + 240 + 250 + 260)

I. Céc khoan phai thu dai han 210
1. Phai thu dai han ctia khach hang 211
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2. Von kinh doanh & don vi truc thudc 212
3. Phai thu dai han ndi bd 213
4. Phai thu dai han khac 218
5. Dy phong phai thu dai han kho doi (*) 219
I1. Ti san c6 dinh 220
1. Tai san c6 dinh htru hinh 221
- Nguyén gia 222

- Gia tri hao mon lity ké (*) 223

2. Tai san co dinh thué tai chinh 224
- Nguyén gia 225

- Gia tri hao mon lity ké (¥) 226

3. Tai san co dinh vo hinh 227
- Nguyén gia 228

- Gia tri hao mon liy ké (*) 229

4. Chi phi xay dung co ban dé dang 230
I11. Bat dong san dau tu 240
- Nguyén gia 241

- Gia tri hao mon lity ké (*) 242
IV. Céc khoan dau tw tai chinh dai han 250
1. Pau tu vao cong ty con 251
2. Pau tu vio cong ty lién két, lién doanh 252
3. Pau tu dai han khac 258
4. Dy phong giam gia chirng khoan dau tu dai han (*) 259
I11. Tai san dai han khac 260
1. Chi phi tra trude dai han 261
2. Tai san thué thu nhap hoan lai 262
3. Tai san dai han khac 268
TONG CONG TAI SAN (270 =100 + 200) 270

NGUON VON

A - NQ PHAI TRA (300 = 310 + 320) 300
I. No' ngin han 310
1. Vay va ng ngan han 311
2. Phai tra cho nguoi ban 312
3. Nguoi mua tra tien trude 313
4. Thué va cac khoan phai nép cho Nha nuée 314
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5. Phai tra cong nhéan vién 315
6. Chi phi tra trudc 316
7. Phai tré noi bd 317
8. Phai tra theo tién d¢ ké hoach hop dong xay dung 318
9. Céac khoan phai tra, phai ndp ngan han khac 319
10. Dy phong phai tra ngan han 320
I1. N dai han 330
1. Phai tra dai han nguoi ban 331
2. Phai tra dai han noi bd 332
3. Phai tra dai han khac 333
4. Vay va ng dai han 334
5. Thué thu nhap hodn lai phai tra 335
6. Dy phong trg cap mat viéc 1am 336
7. Dy phong phai tra dai han 337
B - VON CHU SO HU'U (400 = 410 + 420) 400
I. Von chii s& hiru 410
1. VVon dau tu ctia chu so hitu 411
2. Thang du von co phan 412
3. Von khac cua chu so hitu 413
4. C6 phiéu ngan quy 414
5. Chénh léch danh gia lai tai san 415
6. Chénh lénh ty gia héi doai 416
7. Quy dAu tu phat trién 417
8. Qu¥ du phong tai chinh 418
9. Quy khac thudc von chi so hitu 419
10. Loi nhuan sau thué chua phan phdi 420
11. Nguon von dau tu XDCB 421
I1. Nguén kinh phi va quy khac 430
1. Quy khen thudng, phiic loi 431
2. Nguon kinh phi 432
3. Ngudn kinh phi da hinh thanh TSCP 433
TONG CONG NGUON VON (430 = 300 + 400) 440
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CAC CHI TIEU NGOAI BANG CAN POI KE TOAN

CHI TIEU SO PAU NAM [SO CUOI NAM

1. Tai san thué ngoai

2. Vit tu, hang hoa nhan gilt ho, nhan gia cong

3. Hang hda nhan ban ho, nhan ky quy

4. No kho doi da xir Iy

5. Ngoai t¢ cac loai

6. Dy toan chi hoat dong

7. Nguon vén khiu hao co ban hién c6

Ghi chd: S6 liéu trong cac chi tiéu c6 dau (*) dugc ghi bang s 4m dudi hinh thirc ghi trong ngoic don
Lap, ngay 30 thang 4 ndm 2005
KE TOAN TRUGNG GIAM POC
(Ky, ho tén) (Ky, ho tén, dong dau)

& Tinh S6 du cudi ky:

[S6 DCK]? =SUMIF(MATSNVDC,"*" & [M4 s6] & "*", SODCKDC)

1.3.7 Lap Bao cao két qua hoat déng kinh doanh

- Mau bao cao

Doanh nghiép: CONG TY XXXXXXX Mau sb BO1-DN
Dia chi: XXXXXXXXXXXXXXXXXXXXXXXXXXX (Ban hanh theo Qb s6 15/2006/Qb-BTC
Ngay 20/03/2006 cua Bo truéng BTC)

BAO CAO KET QUA HOAT PONG KINH DOANH
Tai ngay 31 thang 12 nam 2008

Pon vi tinh : dong

Chi tiéu Mass | S0KY | SOky | Laykétr ) Laykeden
trugc | nay | daunam ky trudc
1 2 3 4

1. Doanh thu ban hang va cung céap dich vu 01 [01]?

2. Céc khoan giam trir 02 [02]?

3. Doanh thu thuan ve62 baln ha2ng va2 di5ch 10 110]?

vu5 (01 - 02)

4. Gia vén hang ban 11 [11]?

5. Loi nhuan gdp vé ban hang va cung cap dich | 20 [20]?

vu(10 - 11)

6. Doanh thu hoat dong tai chinh 21 121])?
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7. Chi phi hoat dong tai chinh 22 [22]?
- Trong d6:Chi phi 1ai vay 23 [23]?
8. Chi phi ban hang 24 [24]?
9. Chi phi quan ly doanh nghiép 25 [25]?
10. Lgi nhuan thuan tr hoat dong KD [20 + (21 | 30 [30]?
- 22) — (24+25)]

11. Thu nhap khac 31 [31]?
12. Chi phi khac 32 [32]?
13. Lgi nhuan khac (31 - 32) 40 [407?
14. Tong loi nhuan trude thué (30 + 40) 50 [50]?
1?. Chi phi thué thu nhap doanh nghiép hién 51 [51]?
r112:15r.w(13hi phi thué thu nhap doanh nghiép héan lai| 52 [52]?
17. loi nhuén sau thué thu nhap (50- 51+52) 60 [60]?
18. L4i trén co phan 70 [70]?

Lap cac cong thirc

C4c cot Sé ky truede va Liy ké ti ky triée: Can clr vao cac sb liéu cua bao céo ky
truoc.
Cot Lity ké tir dau nam: Tinh theo cong thire ,
Liiy ke tir dau nam = Luy4y ke t6i ky truwdc + So ky nay
Cot S6 ky nay:

& [01]? Doanh thu ban hang va cung cAp dich vu ( = tong sd phaét sinh c6 cia tai khoan

511 trong Kky).
| [01]? = SUMIF(TKGHICO, “511*”. SOTIENPS |

& [02]? Cac khoan giam trir: Tong hop s6 phat sinh no tai khoan 511, 512 d6i tmg c6

Vi 521 “Chiét khau ban hang”, 531 “Hang ban bi tra lai”, 532 “Giam gia hang
ban”, 3331 “Thué GTGT theo phuong phap truc tiép” , 3332 “Thué tiéu thu dic
biét”, 3333 “Chi tiét thué xuat khau phai ndp” , Lap ving diéu kién KQKDO02:

TK ghi No TK ghi C6
511* 3332*
511* 3333*
511* 3331*
512* 3332*
512* 3333*

512* 521*
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512* 531*
512* 532*
511* 521*
511* 531*
511* 532*

[02]? =DSUM(SOKTMAY,16,KQKD02)

4 [10]? Doanh thu thuin vé& ban hang va2 dich vu:
| [10]? = [1[-[2]

# [11]? Gia vén hang ban: Tong hop tir s6 phat sinh bén ¢6 tai khoan 632 déi img véi 911. Lap
viing diéu kién KQKD11:

TK ghi No TK ghi C6
911* 632*

| [11]? =DSUM(SOKTMAY,16,KQKD11) |

4 [20]? Loi nhuan gép vé ban hang va cung cép dich vu:
| [20]? = [10] - [11] |

# [21]? Doanh thu hoat d9ng tai chinh: Téng hop tir s6 phét sinh bén no tai khoan 515 déi img
véi 911. Lap vung dicu kién KQKD21:

TK ghi No TK ghi C6
515* 911*

| [21]? =DSUM(SOKTMAY,16,KQKD21)

% [22]? Chi phi hoat dong tai chinh:: Téng hop tir s6 phat sinh bén c6 tai khoan 635 dbi tmg véi
911. Lap vung diéu kién KQKD22:

TK ghi No TK ghi C6
911* 635*

| [22]? =DSUM(SOKTMAY,16,KQKD22)

& [23]? Chi phi 1ai vay:: Téng hop tir s6 phat sinh bén c6 tai khoan 63551 déi tmg véi 911. Lap
viing diéu kién KQKD23:
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TK ghi No

TK ghi C6

911*

6351*

[23]? =DSUM(SOKTMAY,16,KQKD23)

#+ [24]? Chi phi ban hang: Tong hop tir s6 phat sinh c6 tai khoan 641 va 1421 dbi tng véi 911.

Lap ving diéu kién KQKD24:
TK ghi No TK ghi C6
911* 641%*
911* 1421*

| [24]? =DSUM(SOKTMAY,16,KQKD24)

& [25]? Chi phi quin Iy doanh nghi¢p: Tong hop tir s6 phat sinh c6 tai khoan 642 va 1422 doi
{mg v6i 911. Lap ving diéu kién KQKD24:

TK ghi No TK ghi C6
911* 642*
911* 1420%

| [25]? =DSUM(SOKTMAY,16,KQKD25) |

#+ [30]? Loinhuin thuin tir hoat dong KD:

| [30]? = [20]? +( [21]? -[ 22]?) - ([24]?+[25]?) |

% [31]? Thu nhap khac Téng hop tir s6 phat sinh no tai khoan 711 ddi tmg véi 911. Lap viing
diéu kién KQKD31:

TK ghi No TK ghi C6

711* 911*

| [31]? =DSUM(SOKTMAY,16,KQKD31)

# [32]? Chi phi khac: Téng hop tir s6 phat sinh c6 tai khoan 811 d6i tmg v6i 911. Lap ving diéu
kién KQKD32:

TK ghi No TK ghi C6

911* 811*

[31]? =DSUM(SOKTMAY,16,KQKD32) |
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# [40]? Lgi nhuan khac:

| [40]? =[31]? - [32]? |

#+ [50]? Toéng lgi nhuin truwée thué:

‘ [50]? =[30]? + [40]? ‘

& [51]? Chi phi thué thu nhap doanh nghiép hién hanh: Liy s6 phat sinh no tai khoan

911 dodi tmg v6i 821, hodic phét sinh ng tai khoan 821 ddi tmg v&i 911 (ghi s6 am).
Lap cac vung diéu kién KQKD51A va KQKD51B:

KQKD51A
TKghiNo | K ghi C6
911* 821*
KQKD51B
TKghiNo | 7K ghi C6
821* 911*

[51]? =IF(DSUM(SOKTMAY,16,KQKD51A)>0, DSUM(
SOKTMAY,16,KQKD51A), -DSUM(SOKTMAY,16,KQKD51B))

[52]7 Chi phi thué thu nhap doanh nghiép hoan lai: LAy s6 phat sinh no tai khoan 911
d6i ing voi 8212, hodc phat sinh ng tai khoan 8212 ddi tmg v6i 911 (ghi s6 am).
Lap cac ving diéu kién KQKD52A va KQKD52B:

KQKD52A
TKghiNo | K ghi C6
911* 8212*
KQKD52B
TKghiNo | K ghi C6

8212* 911*

[52]? =IF(DSUM(SOKTMAY,16,KQKD52A)>0, DSUM(
SOKTMAY,16,KQKD52A), -DSUM(SOKTMAY,16,KQKD52B))

+ [60]? loi nhuan sau thué thu nhap (60=50+51+52):

| [60]? = [50]? - [51]? +[ 52]? |

& [70]? LA&itrén co phan: Chi ap dung cho céc ty cb phiéu.

Cha V: Gidu cac cot Liiy ké truée khi in két qua.
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1.3.8 Lap Bao cao lwu chuyén tién té

BAO CAO LUU CHUYEN TIEN TE
(Theo phuong phép tryc tiép)
Pon vi tinh : dongg

CHI TIEU MAT KY KY | Liykétr | Liykédén
SO | TRUOC | NAY | daunam | Ky trude
I. LUU CHUYEN TIEN TU HOAT PONG ?
KINH DOANH '
1. Tién thu tir ban hang, cung cap dich vu va 01

doanh thu khac
2. Tién tra cho nguoi cung cap hang hda, dich vu | 02

3. Tién tra cho nguoi lao dong 03
4. Tien chi tra 1ai vay 04
5. Tién chi nop thué thu nhép doanh nghiép 05
6. Thué thu khéc tir hoat dong kinh doanh 06
7. Tién chi khac cho hoat dong kinh doanh 07
Luru chuyén tién thuan tir hoat dong kinh 20
doanh _ ‘

Il - LUU CHUYEN TIEN TU HOAT PQONG

DAU TU

1. Tién chi do mua sam tai san ¢6 dinh, xay dung | 21
TSCP va cac TS khac

2. Tién thu thanh ly, nhugng ban tai san ¢6 dinh | 22
va Cac tai san dai han khac
3. Tién chi cho vay, mua céac cong cu ng cia cac | 23

don vi khac

4. Tién thu hoi cho vay, ban lai cac cong cu no 24
cua don vi khac

5. Tién chi gop von vao don vi khac 25

6. Tién thu hoi dau tu gop von vao don vi khac 26

7. Thu l&i tién cho vay, 18i tién guri, co thc va lgi | 27
nhuan duoc chia
Luu chuyuén tién thuin tir hoat dng dau tw 30
I11- LUU CHUYEN TIEN TU HOAT PONG
TAI CHINH

1. Tién thu tir phat hanh c6 phiéu, nhan von gép | 31
cua chu so hiru

2. Tien tra von gop cho cac chu s¢ hiru, mua lai c6 32
phiéu da phét hanh

3. Tién vay ngan han, dai han nhan duoc 33
4. Tién tra ng goc vay 34
5. Tién tra ng thué tai chinh 35
6. Co tirc, lgi nhuan da tra cho chu sé hiru 36

Liru chuyén tién thuan tir hoat dong tai chinh | 40
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Liru chuyén tién thuan trong ky 50
Tién va twong dwong tién dau ky 60
Anh hudng cta thay doi ty gia ngoai té 61
Tién va twong dwong tién cudi ky 70

Cong thirc tinh: 1ap twong tu nhu B&o céo két qud HPKD.

& [01]? Tién thu tir ban hang, cung cap dich vu va doanh thu khac: Tong hop

tir s6 phat sinh ng' cia cac tai khoan 111, 112, 113 déi Gmg 6 voi cac tai khoan
511, 512, 131, 136, 337, 33311.

& [02]? Tién tra cho ngudi cung cAp hang hoa, dich vu: Tong hop tir s6 phat sinh

cO cua cac tai khoan 111, 112, 113 dbi ing ng véi cac tai khoan 331, 336, 337,
152, 153, 156, 154, 142, 144, 611, 621, 627, 632, 641, 642, 3352, 133, .... “Chi
kh&c tra cho nguoi cung cap” (ghi am).

& [03]? Tién tra cho nguoi lao dong: Tong hop tir s6 phat sinh ¢O cua cac tai

khoan 111, 112, 113 dbi tng no' véi cac tai khoan 334, 335, 351 (ghi &m).
[04]? Tiéq chi tra 13i vay: Tong hop tir s6 phat sinh ¢6 cia cac tai khoan 111,
112, 113 d6i ung ng voi tai khoan 635 (ghi am).

& [05]? Tién chi ndp thué thu nhiap doanh nghi¢p: Tong hop tir s phat sinh c6

clia cac tai khoan 111, 112, 113 doi tmg ne' véi tai khoan 3334 (ghi am).

& 06]? Thué thu khac tir hoat dong kinh doanh: Tong hop tir s6 phat sinh ng' cua

cac tai khoan 111, 112, 113 d6i Gmg 6 voi cac tai khoan 141, 138, 331, 336, 154,
333 338, .... “Thu khac tir hoat dong kinh doanh”.

& 07]? Thu l&i tién cho vay, 14i tién giri, ¢d tirc va lgi nhuin dwoc chia: Tong hop

tir s6 phat sinh c6 cua cac tai khoan 111, 112, 113 ddi tmg ne' voi cac tai khoan
141, 531, 532, 521, 138, 3332, 3333, 3331, 3335, 3336, 3337, 3338, 3339. 338,
131, 6358, .... “Chi kh&c cho hoat dong kinh doanh” (ghi am).

& [20]? Luu chuyén tién thuin tir hoat dong ddu tw: bang tong [01] + [02] + ...

+[07]

& [21]? Tién chi do mua sim tai san ¢ dinh, xay dung TSCP va cac TS khéc:

Tong hop tir s6 phét sinh g cua cac tai khoan 111, 112, 113 doi ang c6  véi cac
tai khoan 331211, 212, 213, 217, 241, 221, 223, 1332, 331, 336, 3353, 811, ....
“Chi khéc cho hoat dong mua sam TSCD” (ghi ém)

& [22]? Tién thu thanh ly, nhweng bén tai sin ¢6 dinh va c4c tai san dai han

khac: Tong hop tir s6 phat sinh N cua c4c tai khoan 111, 112, 113 ddi tng c6
Vai cac tai khoan 221, 223, 711, 33311.

& [23]? Tién chi cho vay, mua cic cong cu no ciia cac don vi khac: Tong hop tir

s6 phat sinh c6  cta cac tai khoan 111, 112, 113 d6i tmg ng' Véi cac tai khoan
128, 121, 228 (ghi am).

& [24]? Tién thu hdi cho vay, ban lai cic cong cu no ciia don vi khac: Tong hop

tir s6 phat sinh g ciia cac tai khoan 111, 112, 113 ddi tng c6  Véi cac tai khoan
128, 121,.
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& [25]? Tién chi gop V(“')r} vao don vi khac: Tong hop tir s6 phét sinh ¢6 céc tai
khoan 111, 112, 113 do6i tng ne véi tai khoan 222.

& [26]? Tién thu hoi dau tw gép Vf')’n vao don vi khac: Tong hop tir s6 phét sinh ne
cua cac tai khoan 111, 112, 113 d6i ung c6 véi tai khoan 222.

+ [27]? Thu lai tién cho vay, 14i tién giri, ¢d tire va loi nhuin dugc chia: Tong
hop tir sO phat sinh ng'  cta cac tai khoan 111, 112, 113 d6i tng ¢ Vvéi cac tai
khoan 515, 3331.

& [30[? Luu chuyuén tién thuin tir hoat ddng dau tw: bang tong [21] + [22] + ...
+[27]

+ [31]? Tién thu tir phat hanh c6 phiéu, nhan vén gop cia chi s¢ hiru: Téng hop
tir sO phat sinh ng'  cua cac tai khoan 111, 112, 113 d6i tng c6 Vvéi cac tai khoan
411, 343.

+ [32[? Tién tra von gop cho cac chii s hiru, mua lai co phiép da phat hanh:
Tong hop tir s6 phat sinh ¢6 cua cac tai khoan 111, 112, 113 d6i ung ng vai tai
khoan 411.

& [33[? Tién vay ngin han, dé[ han nhin dwoc: Tong hop tir s6 phat sinh N cia
cac tai khoan 111, 112, 113 d6i tng ¢ Vvéi cac tai khoan 331, 341342.

& [34[? Tién tra ng goc vay: Tong hop tir s6 phat sinh ¢6 cta cac tai khoan 111,
112, 113 do6i ung no véi cac tai khoan 331, 341, 341.

& [35[? Tién tra ng thué tai chinh: Tong hop tir s6 phét sinh ¢6 cua cac tai khoan
111, 112, 113 d6i tng no voi tai khoan 212,

& [36[? Cb tirc, loi nhuin da tra cho chu sé hiru: Tong hop tir s6 phat sinh ¢ caa
cac tai khoan 111, 112, 113 do6i tng ng voi tai khoan 421.

& [40[? Luu chuyén tién thuin tir hoat dong tai chinh: bang tong [31] + [32] + ...
+[36]

& [50[? Luu chuyén tién thuin trong ky: bang tong [22] + [30] + [40]

& [60[? Tién va twong dwong tién dau ky: Tong hop sé du dau ky caa cac tai
khoan 111, 112, 113.

+ [61[? Anh hudng caa thay doi ty gia ngoai té: bang danh hieong thay doi ty gid
lam tang tién - danh huwong thay doi ty gia 1am glam tién.
+ Tinh anh huéng thay déi ty gid lam tang tién: Tong hop tir s6 phét sinh ne cia
cac tai khoan 111, 112, 113 d6i tmg cO v6i tai khoan 413.
+ Tinh danh hwd’ng thay doi ty gid lam gidm tien: Tong hop tir sO phat sinh €0 cua
cac tai khoan 111, 112, 113 do6i tng ng vai tai khoan 413.

& [70[? Tién va twong dwong tién cudi ky bang tong [50] + [60] +[61]
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1.4 LAP SO KE TOAN VA BAO CAO TAI CHINH THEO HINH THU'C SO KE
TOAN “NHAT KY SO CAI” VA “CHUNG TU GHI SO”

1.4.1 Hinh thirc “Nhat ky Sé6 Cai”
1.4.1.1 So @ luu chuyén thong tin

Chimng tir - Nhatky SO cai
goc - CA4c s6 chi tiét
\ - Bang tong hop chi tiét
SOKTMAY - Ké toan chi phi
1 > - Bao céo tai chinh
\ - Béo c4o thué GTGT
BDMTK

Nhdn xeét
& Hai bang dit liéu BDMTK va SOKTMAY cung cap moi dit liéu can thiét
(danh muc tai khoan, s6 du dau ky, s6 phat sinh tong hop, chi tiét phat sinh
hang ngay cua cac tai khoan) cho viéc xy dung cac bao céo tai chinh va so
sach ké toan.
& Phan 16n cac loai s0 ké toan va bao cdo tai chinh dugc 1ap tuong ty nhu trong
hinh thirc “Nhat ky chung” ngoai trir mét s6 diém khac biét:
0 Khong can lap 5 loai so nhat ky va s6 cai riéng.
0 Lap “S6 Nhat ky S6 cai” dé thay cho cac So cai va s6 Nhat ky chung.

1.4.1.2 Lap s6 ké toan “Nhat ky So Caii”
- Cautrac s6 va cong thic tinh toan:
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A 1 B [ ¢ [ D JTEJTFITG[ A T ] J [ KL M
SO NHAT KY SO CAI

2 | NGAY | SOCT | NGAY DIEN GIAI TAIKHOAN | SO | TAIKHOAN 111 | TAIKHOAN 112 | TAI KHOAN ...

3 | GHISO | GOC G%I'C NG | cO | TIEN [ NO co NG co NG co

4 111 111 112 112

5 SO du dau ky: [1]? [2]?

6 Toéng s6 phat sinh: [3]? [4]?

7 S0 du cuoi ky [5]? [6]?

8 1 2 3 4 5 6 7 8 9 10 11 12 13

9 [71? [8]? [9]? [10]? [11? | [12]? | [13]? | [14]? [15]? [16]? [17]? [18]? [19]?

10

[1]? = VLOOKUP(H4, BCDPS, 4, 0)

[2[? = VLOOKUP(H4, BCDPS, 5 0)

[3] = SUM(HH9:H65636)

[4]= SUM(HJ:J5636)

[5]? = MAX(0, H5+H6-J5-J6)

[6]? = MAX(0, J5 +J6 -H5-H6)

[7]? = soktmay!A3

[8]7 = IF(soktmay!B3 <> ", soktmay!B3, IF(soktmay!E3 <> *“” soktmay!E3, soktmay!J3))
[9]? = IF(soktmay!C3 <> ", soktmay!C3, IF(soktmay!F3 <> “” soktmay!F3, soktmay!K3))
[10]? = soktmay!L3

[11]? = soktmay!M3

[12]? = soktmay!N3

[13]? = soktmay!P3

[14]? = IF(LEFT($E9,3) = H$4, $G9,0)

[15]? = IF(LEFT($E9,3) = IR6$4, $G9,0)
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1.4.2 Hinh thirc “Chirng tir ghi s6”
1.4.2.1 So @ luu chuyén thong tin

goc

Chung tur

A

SOKTMAY

A 4

y

BDMTK

Nhdn xét

+ Hai bang BDMTK va SOKTMAY cung cap moi dir liéu can thiét (danh

- Chimg tir ghi s6.

- S6 dang ky chung tur ghi s0.

- CAc s chi tiét

- Bang tong hop chi tiét

- K& toén chi phi
- Bao cao tai chinh

- Béo cao thué GTGT

muc tai khoan, s6 du dau ky, s6 phat sinh tong hop, chi tiét phat sinh hang
ngay cua cac tai khoan) cho viéc xay dung cac bao cao tai chinh va so sach

ké toan.

& Phan 16n céc loai s6 ké toan va bao cdo tai chinh duoc lap twong tu nhu

trong hinh thirc ké toan “Nhat ky chung” ngoai trir mot s6 diém khac biét:
0 Khong can 1ap 5 loai s nhat ky va so cai tai khoan.

0 Phai lap cac “Chung tir ghi s6” va “S6 dang ky chimg tir ghi $6”.

1.4.2.2 Lap cac chirng tir ghi so
C6 thé md céc chung tir ghi s6 theo ngdy hoic theo boi dung nghiép vu kinh

té phat sinh.

Ldp cdc chiing tir ghi so theo bdi dung nghigp vu kinh té phit sinh
- Dic diém: Mbi loai nghiép vu phai md mot chimg tir ghi so.

Vi du: Chimg tir ghi s6 s6 1 “Thu tién mat” - ghi no tai khoan 111, ghi c6 tai

khoan khac, Chtng tir ghi s6 s6 2 “Chi tién mat” - ghi ¢6 tai khoan 111, ghi

no tai khoan khac ...

- Cau trac bang “Chung tir ghi s6”: ndi dung cac dong chi tiét phu thudc nodi

dung nghiép vu kinh té.

A| B | C | b | E ] F ] G
1 CHUNG TU GHI SO 1
g Thu tién mit
4 Chung tir Dién gidi SH tai khoan | S Ghi
5 | S0 | Ngay Nog Co tién chd
6 RGt TGNH nhap quy 111 | 112 | [1]? 1
7 Vay ngin han 111 | 311 1
8 Thu tién tam ung thira 111 141 1
9 Thu khac 111 | 138 1
10 Thu tien khach hang 111 131 1
11 Thu nhap bat thuong 111 | 711 1
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12 Phé liéu thu hoi 111 | 154 1
13 Thu tién thué GTGT 111 333 1
14 Tong cong
15
116 CHUNG TU GHI SO 2
17 Chi tién mit
18 )
19 | Chimg tu Didn widi SH tai khoan | S Ghi
20 | S5 | Ngay £ No | C6 | tién | chd
21 Chi phi tai chinh 635 111 2
22 Chi tien tam ung 141 111 2
23 Guri tién vao ngan hang 112 111 2
24
- Noi dung céc cot:
& Cot S6 chirng tir: dé trong,
& CotNgaychirng tir: nhangay cudi thang (6 B6).
& Cot SO tién:
[1]? = SUMIF(TKNOCO, D6 & E6, SOTIENPS)
& Cot Ghi chii: nhap sb hiéu cta ching tir ghi sb.
Danh muc cac chimg tir ghi so:
Chimg tlr ghi s Ti khoan
No C
1- Thu tién mit
Rat TGNH nhép quy 111 112
Vay ngan han 111 311
Thu tién tam tng thira 111 141
Thu khéc 111 138
Thu tién khach hang 111 131
Thu nhap bat thudng 111 711
Phé liéu thu hoi 111 154
Thu tién thué GTGT 111 333
2- Chi tién mit
Chi phi tai chinh 635 111
Chi tién tam tng 141 111
Goi tién vao NH 112 111
Chi tién mua d6 dung VP 642 111
Chi tién tra lvong CBCNV 334 111
Chi tién mua NVL 152 111
Chi tién nop thué 133 111
Chi tién mua CCDC 153 111
Chi tién mua d6 dung PX 627 111
Chi tién mua TSCD 211 111
Chi tién mua CP, TP ngan han 121 111
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Chi gdp vén lién doanh 128 111
Chi tién mua TSVH 213 111
Chi nop thué 333 111
Chi tién tra khoan khac 338 111
Chi tién tra cho khach hang 331 111
3- Thu TGNH
Thu tién khach hang 112 131
Thu tién tir HDTC 112 515
4- Chi TGNH
Chi tién tra cho khach hang 331 112
Tién PB 142 112
Chi tién thué dau vao 133 112
Chi tién nop thué 333 112
Chi tién cho VP 635 112
Tra tién dién thoai, nudc 642 112
Tra tién vay ngin han 311 112
5- Thanh toan tam itng
Mua NVL béng tién tam g 152 141
Chi phi VP bang tam ting 642 141
6- Bang ké khau trir hrong
| Khéu trir luong 334 338
7- Cong ng phai tra
Mua NVL chura tra tién 152 331
Thué GTGT mua hang 133 331
Mua CCDC chua tra tién 153 331
Xay dung CBDD 241 331
Tra cho KH khoan khéac 138 331
8- Xuit kho nguyén vit liéu
Xuit NVL cho SX SP 621 152
Xuit NVL cho PXSX 627 152
Xuit NVL cho BPBH 641 152
Xuit NVL cho BPQL 642 152
Nguyén vt liéu thira, nhap kho 152 621
9- Xuit kho cong cu, dung cu
Xuit CCDC cho QL 642 153
Xuit CCDC cho PB 142 153
10- Xuét kho thanh phim
Gi4 vbn ban hang 632 155
Xuit SP cho DT khac 128 155
11- Bang tinh & phén b6 khiu hao
Khau hao TS & PX 627 214
Khau hao TS & BPBH 641 214
Khau hao TS & BPQL 642 214
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12- Bang phan b6 lrong & trich BHXH, BHYT, KPCPD, nghi phép
Luong cho CNSX 622 334
Luong cho NVQLPX 627 334
Luong cho NVBH 641 334
Luong cho NVQLDN 642 334
Tro cip BHXH 338 334
Thuéng 431 334
BHXH, BHYT, KPCD 622 338
BHXH, BHYT, KPCD 627 338
BHXH, BHYT, KPCD 641 338
BHXH, BHYT, KPCD 642 338
13- Két chuyén CP SCL TSCP dé cho phén bd
| Chi phi chs PB 142 241
14- Phan bd chi phi tra truéc
PB chi phi cho PX 627 142
PB chi phi cho QL 642 142
15- Két chuyén dé tong hop CPSX & tinh Zsp
K/C NVL tinh gia thanh 154 621
K/C luong tinh gia thanh 154 622
K/C chi phi QLPX tinh gia thanh 154 627
16- Nhap kho thanh phim tir san xuit
| Gia thanh nhap kho 155 | 154
17- Doanh thu ban hang trong thang
Doanh thu ban hang chiu 131 | sl
Thu nhap khac 138 711
Giam gia hang ban 532 131
Két chuyén giam gia hang béan 511 532
18- Thué GTGT dau ra
Tién thué phai thu 131 333
Thué mon bai phai nop 642 333
Két chuyén thué GTGT hang ban bi tra lai 333 333
Thué GTGT hang nhap khau 133 333
Thué GTGT cua hang ban bi tra lai 333 131
19- Giam tai san ¢b dinh
Nhuong ban TSCD 214 211
Nhuong ban TSCD 811 211
Phan bo chi phi thué thu nhap doanh nghiép 821 142
Chi phi thué thu nhap DN hién hanh 821 333
20- Két chuyén dé xic dinh két qua kinh doanh
Két chuyén gia vn ban hang 911 632
Két chuyén chi phi ban hang 911 641
Két chuyén chi phi quan 1y 911 642
Két chuyén chi phi tai chinh 911 635
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Két chuyén chi phi bat thuong 911 811
Két chuyén chi phi thué TNDN 911 821
Két chuyén doanh thu ban hang 511 911
Két chuyén thu nhap tai chinh 515 911
Két chuyén thu nhap bt thuong 711 911
Két chuyén két qua kinh doanh 15 911 421
21- Lap dw phong
Dy phong phai thu khé doi 642 139
Du phong giam gia hang ton kho 632 159
22- Phan bé cho lao vu
PB cho lao vu 627 154
PB cho lao vu 642 154
23- Vay dai han dén han tra
| Vay dai han dén han tra 341 315
24- Ting ngudn von tir cac quy
Nhap NVXDCB vao NVKD 441 411
Nhap DTPT vao NVKD 414 411
25- Tai séan gép von lién doanh danh gia ting
| Panh gia ting TSCD 128 412
26- Khéu trir thué
Thué GTGT dugc khiu trir 333 133
Thué GTGT duoc hoan lai 138 133
Thué GTGT khéng dugc khau trir 632 133
27- Chi phi phin xwéng phai phin bd
| PB chi phi cho PX | 627 627
28- Piéu chinh gia thanh ké hoach, phan bé lao vu
| Didu chinh gia ké hoach, ban tai xuéng | 632 154
29- Chuyén ng dai han thanh ng ngin han
Chuyén phai thu dai han thanh ngan han 131 131
Chuyén phai tra dai han thanh ngan han 331 331
1.4.2.3 Lap So ding ky ching tir ghi s6
- CAu truc s6
SO PANG KY CHUNG TU GHI SO
Chung tir ghi s0 Dién giai Sétién | Ghi chu
SO Ngay
01 Thu tién mat [1]?
02 Chi tién mat [2]?
03 Thu TGNH
04 Chi TGNH
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05 Thanh toén tam trng
06 Bang ké khiu trir luong
07 Cong no phai tra
08 Xuét kho nguyén vt lidu
09 Xuét kho cong cu, dung cu
10 Xuét kho thanh phdm
11 Bang tinh & phan bo khau hao
Bang phan bd lwong & trich BHXH,
12 BHYT, KPCD, nghi phép
13 Két chuyén CP SCL TSCD dé chd phan bd
14 Phan b chi phi tra trudc
15 Két chuyén dé tong hop CPSX & tinh Zsp
16 Nhap kho thanh pham tir san xuat
17 Doanh thu b&n hang trong thang
18 Thué GTGT dau ra
19 Giam ti san c6 dinh
20 Két chuyén dé xac dinh két qua kinh doanh
21 Lap du phong
22 Phan bé cho lao vu
23 Vay dai han dén han tra
24 Tang ngudn von tir cac quy
25 Tai san gop von lién doanh dénh gia ting
26 Khéu trir thué
27 Chi phi phan xudng phai phan b6
28 Diéu chinh gia ké hoach
29 Chuyén no dai han dén han thu/ tra

Tong cong:

+ Cot “Ngayching tir”:
& Cot “S6 tién”: bang tong so tién phat sinh trén chimg tir ghi s6 twong ing

No1 dung cac cot

nhangay cubi thang (6 B6).

[1]? =F14 ([tong thu tién m3t])

[2]? = [tong chi tién mat]
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1.5 LAP SO KE TOAN CHO CAC KY KE TIEP VA BAO CAO TONG HOP
CHO NHIEU KY

Ky ké toan dugce thue hién theo tung thang, dir liéu ké toan cla mdi ky duge
luu trén mot tp tin, O du cudi ky trude cua moi té\! khoan dugc chuyén thanh s0 du
dau ky cua tai khoan trong ky ke ti€p (chuyén so ke toan). Viéc cong don tinh s6
phat sinh qua cac Ky lién tiép trong nam duoc goi 1a ldp bdo cdo ké toan tong hop.

Cac budc thuc hién:

1) Mo tap tin ky trude (VD: SKT1208.XLS: thang 12/2008), thuc hién
Save As dé ghi sang tap tin ky sau (SVD: KT0109.XLS - thang
1/2009).

2) Sir dung thao tacCopy — Pase Special dé chuyen gi tri dit ligu tir cac
cot “So duw ky nay”’ sang cac cot “So dw dau ky” va cac cot “Liy ke tir
dau nam” sang cac cot “Liy ke tdi Ky trudc”. Riéng bang can doi ké
toan chi dugc chuyén s6 tir ky cudi cung cua ndm trude sang ky dau
cua nam sau, trong khi cot “Liy ké tdi ky trudc” trong cac so sach, bao
cao ké toan ky nay dugc dé trong (gia tri bang 0).

3) Xba noi dung cac cot dir liéu trong SOKTMAY(dé lai cac cot chira 6
cong thtrc).

4) Lan luo dinh khoan céc nghlep vu ké toan phat sinh trong thang vao
SOKTMAY va lap lai qui trinh trén sau méi ky ké toan.

1.6 BAO VE DI LIEU VA BAO MAT CONG THUC
- Bao vé dir liéu: han ché quyén truy xuat va cap nhat ctia ngudi sir dung thong
qua mat khau.
Thuyc hién:
0 Vao (Tools/Options, chon thé Security.
o Nhap cac mat khau dé mo tap tin (Password to Open) va mat khau
cho phép cap nhat (Password to Modify)
- Che dau cong thirc:
0 Chon viing 6 chuta cac cong thirc cin che dau.
o Vao Format/Cells, chon thé Protection, ddnh d4u cac hop kiém
Locked va Hiden.
o Vao Tools/Protection/Protect Sheet, mhap mat khau bao vé trang bang
tinh.

1.7 PHAN TICH TINH HINH TAI CHINH DOANH NGHIEP
1.7.1 Phan tich co cu va bién déng tai chinh

Tién tr‘mh phan tich co cdu va bién dong tai chinh cua doanh nghiép dugce thuc
hién dua trén so liéu trong cac bao cao tai chinh (bang cén doi ke toan, bao cdo luu
chuyén thién &, bao co két qua hoat dong kinh doanh ...). Két qua tinh toan cé thé

dugc trinh bay dudi dang cac sé tuyét ddi, twong ddi hodc ty 1¢ phan tram theo
phuong phap binh mirc (common — sizing).
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Léap bang phan tich co cAu va bién dong ngudn vong cua doanh nghiép ABCD
dwa trén cac sb liéu cua Bang can ddi ké toan duoc 1ap vao cudi thang 12/2009 (tap
tin SKT1209).

Cac budc thuc hién:

Pé cwong chi tiét bai giang mén Tin hoc g dung

MG tap tin bang tinh mdi, tao cau triic bang phan tich.
MG tap tin SKT1209.XLS, sur dung 1énh Copy — Paste Special dé chép gia tri

cac cot Chi tiéu, Sé dau ky va Sé cuoi ky phan Ngudn von trong Bang can ddi
ké toan vao cac cot tuong mg trong bang phan tich.

A

B | c

| D

| E

| F

| & |

H

1 Phan tich co’ cau va bién déng ctia nguén von

2 Don vj tinh: triéu ddng

3 Piu nim Cudi nim Tang, giam

N Chi tiéu Ségidn | T S6 T,Tr S6 Tyle | T.7r
(%) | tién (%) tién (%) (%)

5 | A-NQ PHAI TRA 7650 6780

6 | I. No ngin han 4420 3880

7 | 1. Vay vang ngin han 1900 1570

8 | 2. Phai tra cho nguoi ban 1750 1700

9 | 3. Ngudi mua tra tién trude 100 50

10 ;‘J?\]‘favfu‘?: khoanphdindp | 5 59 2,58

11 | 5. Phai tra cong nhan vién 1.13 1.03

12 | 6. Chi phi tra truée 100 150

13 | 7. Phai tra néi bd 150 120

14 29;:;(;1;:1 i?lr;fhal tra, phai nop 290 150

15 | 11. Ng dai han 3230 2900

16 | 1. Phai tra dai han ngudi ban 150 120

17 | 3. Phai tra dai han khac 150 120

18 | 4. Vay va no dai han 2700 2500

19 t5r.éThué thu nhép hoén lai phai 402 345

20 IESanE)u phong trg cap mat viéc 155 193

21 | B-VONCHU SO HUU 20200 22200

22 | 1. Vén chii sé hiru 20100 22050

23 | 1. Vén dau tu cta chi so hitu 15190 16600

24 Séfhénh léch danh gia lai tai 100 200

25 | 6. Chénh lénh ty gia héi dodi 100 150

26 | 7. Quy dau tu phat trién 250 350

27 | 8. Quy du phong tai chinh 150 200
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28 ohan phéi 380 400

29 | 11. Ngudn vén dau tw XDCB 3800 4000

30 | M !\lguf‘m kinh phi va quy 100 150
khac

31 | 1. Quy khen thuong, phic loi 100 150

32 | TONG CONG NGUON VON | 27850 28980

Nhap cong thirc cho cac c¢ot con lai, dinh dang bang, x6a (hoac én) bat cac

dong tréng

Cac cong thuc nhap:
&+ Ty trong No¢ phai tra

[C5]= B5/B$32 * 100

(chép sang E5, C21, E21, C32, E32)

4+ Ty trong Ng ngiin han

[C6]= B6/B$5 * 100

(chép sang E6, C15, E15)
+ Ty trong Vay va ng ngiin han

[C7]= B7/B$6 * 100

(chép sang C7:C14, E7:E14)

& Ty trong Phai tri dai han ngudi bén

[C16]= B16/B$15 * 100

(chép sang C16:C20, E16:E20)

4 Ty trong Vén chi sé hiru

[C22]= B22/B$21 * 100

(chép sang E22, C30, E30)

4 Ty trong Vén dau tr cia chii sé hiru

[C23]= B23/B$22 * 100

(chép sang C23:C29, E23:E29)
4+ Ty trong Quy khen thwéng, phiic lgi

[C31]= B31/B$30 * 100

(chép sang 31)
& S0 tién ting, gidm

[F5]= D5 - B5

+ Ty lé tang, giam
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[G5]= F5/ D5 * 100

+ S0 tién ting, giam

[H5]= E5 - C5

(chép F5:H5 xuo61ngF5:H32)

A

B

C

| o |

E

| F

| ¢ | H

1 Phan tich co’ cau va bien dong cua nguon von
2 Don vj tinh: triéu ddng
3 Piu nim Cudi nim Tang, giam
) Chi tiéu Sécdg | TIT | S8 T,Tr S6 Tylé | T,Tr
ouen 1 o) | tidn (%) tidn (%) (%)
5 | A-NQ PHAI TRA 7650 | 27.47 | 6780 | 23.40 | -870 | -11.37 | -4.07
6 | I. No ngén han 4420 | 57.78 | 3880 | 57.23 | -540 | -12.22 | -0.55
7 | 1. Vay va no ngin han 1900 | 42.99 | 1570 | 40.46 | -330 | -17.37 | -2.52
8 | 2. Phai trd cho nguoi ban 1750 | 39.59 | 1700 | 4381 | -50 | -2.86 | 4.22
9 | 3. Nguoi mua tra tién trude 100 | 226 | 50 129 | -50 | -50.00 | -0.97
QR 4 Thuc va cac khoén phai ngp 339 | 008 | 258 | 007 |-081] -23.89 | -0.01
cho Nha nuéce
11 [ 5. Phai tra cong nhan vién 113 | 003 | 103 | 003 | -01 | -8.85 | 0.00
12 | 6. Chi phi tra truoc 100 | 226 | 150 | 387 50 | 50.00 | 1.60
13 | 7. Phai trd noi bo 150 | 339 | 120 | 309 | -30 | -20.00 | -0.30
14 | 9 Cac khoan phaitra, phaindp | 5o | 498 | 150 | 387 | 70 | -31.82 | -1.11
ngan han khac
15 | I1. Ng dai han 3230 | 4222 | 2900 | 4277 | 330 | -10.22 | 0.55
16 | 1. Phai tra dai han nguoi ban 150 | 052 | 120 | 041 | -30 | -20.00 | -0.10
17 | 3. Phai tra dai han khac 150 | 464 | 120 | 414 | -30 | -20.00 | -0.51
18 | 4. Vay va no dai han 2700 | 8359 | 2500 | 86.21 | -200 | -7.41 | 2.62
19 fr'éTh”é thunhap hoan laiphai | 55 | 15 | 345 | 012 |-057 | -14.18 | -0.01
20 ?én?u phdng trg cap mat vige 155 | 005 | 193 | 007 | 038 | 2452 | 0.02
21 | B-VONCHU SO HUU 20200 | 7253 | 22200 | 76.60 | 2000 | 9.90 | 4.07
22 | 1. Vén chii sé hiru 20100 | 99.50 | 22050 | 99.32 | 1950 | 9.70 | -0.18
23 | 1. Vén dau tu ciia chu s6 hitu 15190 | 7557 | 16600 | 75.28 | 1410 | 9.28 | -0.29
24 Sé nChe”h |éch danh gi4 lai tai 100 | 050 | 200 | 091 | 100 | 100.00 | 0.41
25 | 6. Chénh Iénh ty gi4 héi doai 100 | 050 | 150 | o0.68 50 | 50.00 | 0.18
26 | 7. Quy dau tu phat trién 250 | 1.24 | 350 | 159 | 100 | 40.00 | 0.34
27 | 8. Quy du phong tai chinh 150 | 0.75 | 200 | 0.91 50 | 33.33 | 0.16
B 10. Loi nhuin sau thue chua 380 1.89 | 400 1.81 20 5.26 | -0.08
phén phoi
29 | 11. Ngudn vén dau tw XDCB 3800 | 18.91 | 4000 | 18.14 200 526 | -0.76
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1.7.2 Phan tich céac hé sé

Viéc tinh todn c4c hé sb chi tiéu tai chinh kha don gian. Chép gia tri calc muc
can thiet tir cac bang bao cao tai chinh vao mét bang tinh, sau d6 1ap cong thuce rinh
cho tung h¢ so.
VII DU

Can ctr vao céc dir liéu ke toan va bao céo tai chinh ghi trong file SKT1209,
tinh Ty 1¢ no trén tai san, Ty 1é von chii so hitu trén tai san, va Ty s ng trén von chii so
hiru tai cac thoi diém dau nam va cudi nim 2009 cua cong ty XBCD

A | B | C
1 Bang Chi tiéu phan tich hinh nguén véon bam 2009
2 Muc bao cao Pau nam | Cudi ndm
3 | Taisan 27850 28980
4 | No phai tra 7650 6780
5 | Vbn chl s& hiru 20100 22050
15 Chi tiéu phan tich
16 | Ty I¢ no trén tai san 0.27 0.23
17 | Ty 1€ von chu s¢ hitu trén tai san 0.72 0.76
19 | Ty s0 ng trén von chu s¢ hitu 0.38 0.31
19

Trong do

- B3:C5: sao chép gia tri tir Bang can ddi ké toan.
- B16:B18: cbng thuc tinh toan
[B16] = B4/B3

[B17] = B5/B3
[B18] = B4/B5

- C16:C18: chép cong thirc tr B16:B18.
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