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CHUONG 1: GIOI THIEU CHUONG TRINH

1.1- Téng quan vé chwong trinh
1.1.1 Cai dat chwong trinh:
Thyc hién cai dat chwong trinh theo cac bwéc sau
1- Giai nén file FA2009.Edu
2- Tim thw muc WS

3- Tim biéu twong Vfb7.exe (hinh con c&o), click chuét phai chon chirc ndng
“Sent to desktop”

4- Ra desktop, click chuét phai vao biéu twong clia chwong trinh, chon chirc ndng
“Properties”

5- Tai dong Start in: b6i den dong théng tin réi bAm té hop phim “Ctrl + C”

~6- Tai dong Target: dat con tré chudt vao vi tri cubi cung roi thue hién cac thao tac

sau: an phim trdng (phim spacebar) > gd cac ky tw -t > 4n phim trdng = bam t6 hop
phim “Ctrl + V" - gd cac ky tw \k
Vi du: Tai dong Start in ¢6 ndi dung: "C:\FILE FAST 2009\FA2009.Edu\WS" thi dong

Target c6 ndi dung sau: "C:\FILE FAST 2009\FA2009.Edu\WS\vfp7.exe" -t "C:\FILE
FAST 2009\FA2009.Edu\WS\k"

wip ¥ exe

T arget tppe: LSpplication

T arget location: WS

T arget:

Start ir: | C:WFAST2003%FA20039. E duhars

Shortcut ke | I orne

Fun: | MHormal windoww

Commienk: |

[ Firnnd T arget. .. ] [ Change lcon. .. ] [ Sdwvanced. ..

J [ Cancel ]




1.1.2 Bat dau lam viéc v&i chwong trinh:
i Nhap tén ABC =» gd phim “Enter”

Nhép tén: ABC
Enter

Fast Accounting 2009_edu

£ T
Mat kh3u |
M3 don v | =1

o T3 ﬂ}wﬁ? e A BT e e B ML

Chi tiét cac
chirc nang

Chtre nang twong
rng cla phan hé

Cac phan hé
nghiép vu

Bao cAoD hang nhap rmua
Bao cao cing no theo nha cung ¢
Bao cao cing no theo hda don Fhigu nhap mua - xuat ’rhang
an mua h: 1 t;, by Bao cao thu'c hign hop dSng, dar Phigu =uat tra lai nha cung oap

K& toan hang ton kho Danh muc tr didén Hoa don mua hang (dich wu)

Ke toan chi phl va tinh gia thanh In cac danh muc 0 dign Phleu thanh toan tam orng

Ke todan tai sadn o dinh Phigu ghi ng, ghi o tai khodn «

K& toan ctng cu. dung cu Chirng T b tre oong ngt

Bao céo thué Phan ba tién hang trd cho cac

K& toan chl ddu tu Bidu chinh c. ng phal tra theo t

EBao cdo q.tr phan tich theo thdi ¢ Tinh lai ’rong sd tidn da trd cho
£anh gla chénh l1&ch T)f gia chc
\a’ao SO dur cong ngt dau Ky 7

€ Noudi st dung: ABC ) PENTIUMA # Owner /(;g» Maiy khod =8: 31/12/2006 | 22/07/2009 | Bon wi:

1.2- Chidrc nang cuia cac phan hé nghiép vu

Hé théng:

«  Khai béo cac tham sb hé théng va cac tham sé tly chon

*  Quanly va bao tri s6 liéu

* Quanly va phan quyén cho nguoi st dung.

K é todn téng hop:

« Phan hé ké toan tdng hop co6 thé dung nhw mét phan hé co s& va doc lap hodc lién
két thbng nhat véi tat ca cac phan hé khac ctia chwong trinh.

« Tai phan hé ké toan téng hop ta cé thé cap nhat cac phiéu ké toan téng quat, cac but
toan phan bd, két chuyén cubi ky, cac but toan dinh ky va cac but toan diéu chinh.
Ngoai ra phan hé ké toan téng hop thwc hién téng hop sb liéu tr tt ca cac phan hé
khac.

« Phan hé ké toan tong hop thuc hién 1én cac sb sach, bao céo ké toan, bao cao thué.

Ké toan tién mat, tién qwl va tién vay:

« Theo ddi tién mat, tién gli ngan hang

« Theo ddi theo tién VND va ngoai té

« Theo ddi tién gwi, tién vay tai nhiéu ngan hang khac nhau

«  Theo ddi sb du tirc thoi tién mat tai quy, tién gli tai teng tai khoan & cac NH

« Theo dbi thanh toan thu chi theo khach hang, hop ddng, hoa don mua ban va theo
cac khoan muc chi phi...

« Theo dbi chi tiét tinh hinh vay tién, tinh 14i, trd no gbc, sd du theo trng khé wéc vay
tai cac ngan hang, cac déi twong cho vay khac
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Theo ddi chi tiét tinh hinh cho vay, tam (ng va tinh hinh thu hoi cac khoan cho vay,
thanh toan tam (rng cua tirng doi twong

Ké todn ban hang va cong no’ phai thu:

Cap nhat cac hoa don ban hang, bao gbm hoa don ban hang hoa va hoa don ban
dich vu.

Cap nhat danh muc gia ban cua hang hoa.

Cap nhat cac phiéu nhap hang ban bij tra lai va dich vu bj tra lai.

Cap nhat cac héa don giam gia, bao gdbm gidm gia dich vu va gidm gia hang ban.

Cap nhat cac chirng tr ghi ng, ghi ¢, bu trir cong no.

Theo dbi tdng hop va chi tiét hang ban ra.

Theo ddi gia vdn, doanh thu, lgi nhuan theo tivng mat hang, nhém hang.

Theo d&i ban hang theo bd phan, clra hang, nhan vién ban hang, theo hop déng.
Tinh thué GTGT cta hang hoa ban ra.

Theo ddi cac khodn phai thu, tinh hinh thu tién va tinh trang cdng ng cla khach hang.
Phan hé ké toan ban hang va céng no phai thu lién két sbé liéu voi ké toan tién mat,
tién gt dé co thé 1én dwoc cac bao cao cong no va chuyén sb liéu sang phan hé ké
toan tdng hop va ké toan hang tdn kho.

Ké todn mua hang va cong no’ phai tra:

Theo ddi tbng hop va chi tiét hang mua vao theo mat hang, nha cung cap va don
hang/hgp dong.

Tinh thué GTGT cla hang hoa mua vao.
Theo d&i cac khoan phai tra va viéc thanh toan cho cac nha cung cép.

Cap nhat cac phiéu nhap mua: noi dia, nhap khau, chi phi mua hang, hoa don mua
dich vu.

Cap nhat cac phiéu xuat tra lai nha cung cép.
Cap nhat cac chirng tir phai tra khac va chirng ttr bu trir céng no.
Theo dbéi theo VND va ngoai té

Phan hé ké toan mua hang va céng ng phai tra lién két sb liéu v&i phan hé ké toan
tien mat, tien gl dé cé thé 1én dwoc cac bao cao cong ng' va chuyén so liéu sang
phan hé ke toan tong hop, ké toan hang ton kho.

K é todn hang tén kho:

Vao céac phiéu nhap (nhap mua, nhap t san xuét va nhap khac)
Vao céc phiéu xuét (xuat cho san xuat, xuat diéu chuyén kho va xuét khac)
Theo ddi ton kho tirc thoi va tdn kho cudi ky

Tinh gia vat tw tén kho: gia trung binh thang, gia trung binh ngay, gia NTXT hodc gia
dich danh

Cap nhat thong tin va phan loai danh diém vat tw
Theo dbéi theo VND va ngoai té

Phan hé ké toan hang ton kho lién két s6 liéu voi phan hé ké toan ban hang, ké toan
cong no phai trd, ké toan cong ng phai thu, ké toan tong hop, ké toan chi phi gia
thanh.

Ké todn Tai san cd dinh, céng cu dung cu:

Theo ddi tai san cb dinh vé nguyén gia, gia tri khdu hao, gia tri con lai, ngudn vén, bd
phan s dung, muc dich st dung, nwéc san xuat, ngay dwa vao st dung,...
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+ Theo dbi cac thay ddi vé tai san nhu: tdng gidm gia tri, thdi tinh khiu hao, gidm tai
san, diéu chuyén tai san gilra cac bé phan.

« Tinh kh4u hao va |&én bang phan bd kh4u hao.

« Tao but toan hach toan phan bd khiu hao TSCD.
e Theo dbi tinh hinh st dung céng cu, dung cu.

Ké todn chi phi va tinh gia thanh:

«  Tinh gi4 thanh sa&n pham coéng trinh xay 1ap
«  Tinh gia thanh san pham san xuét lién tuc
«  Tinh gia thanh san pham theo don hang
B&o céo thué:

«  Trinh bay cac bao céo thué dwa trén cac sé liéu dwoc cap nhat & cac phan hé khac
1.3- Cac phim chtc nang:

* F1 -Troggiup

« F3 - Stra mot ban ghi (khi lam viéc véi danh muc tir dién)

e F4 -Thém mét ban ghi m&i

* F5 -Tracwutheo ma hoac theo tén trong danh dién

- Xem sb liéu chi tiét khi dang xem s6 liéu téng hop

- Xem céc chirng tir lién quan dén c.tr dang cap nhat.

e F6 -Loctim sé lieu khi xem cac bao cao

s F6 -Dbimahoac ghép ma khi lam viéc v&i cac danh muc tw dién
e F6-Db6i ma hoac ghép ma khi lam viéc v&i cac danh muc tw dién
. F7 -1In

e F8 -Xoa mbtban ghi

e F9 - May tinh

*  F10 - Chon mét chirc nang tuy chon. Vi du khi xem s6 liéu bao cao ta muén thay déi
cac kiéu xem so liéu.

 Esc-Thoét
e Ctrl + A - Chon tat ca.
e  Ctrl + U - Khéng chon tat ca
e F -Tim mét xau ky tw trong man hinh xem sé liéu
« "G -Timtiép xau ky tw da dwockhai bao khi tim Ian dau (*F) trong man hinh xem s
liéu.
1.4- Trinh tw st dung phan mém
@ Xay dwng hé théng cac danh muc
Cap nhat sb liéu dau ky, dau nam
Cap nhat chirng tlr phat sinh
Thue hién cac but toan phan bé, két chuyén cudi ky

e & @ @

Xem — In — Trich xuét di liéu, bao cao



CHUONG 2: XAY DUPNG CAC DANH MUC

Théng tin vé don vi ké toan nhw sau

Tén doanh nghiép: Cong ty thwong mai ABC

Tru s&: 97 V3 Van Tan, P6 Q3

Dién thoai: 08-39303611

Ma sé thué: 0300000001

Giém déc: Nguyén Ngoc Nga

Ké toén truéng: Trédn Tuén Tu

Ché d6 ké toan ap dung: ché dé ké toan doanh nghiép theo quyét dinh 15
Phuong phap ké toan thué GTGT: phuong phap khau troy

Phuong phap ké toan hang tén kho: Phuong phéap ké khai thuong xuyén
Phuwong phép tinh gia hang tén kho: Trung binh thang

Phuwong phap khau hao TSCB: Phuong phép dwong thang

Tai khodn tién géi VND va USD tai ngan hang DAB

2.1 Xay dwng cac danh muc trong phan hé nghiép vu Hé théng:
2.1.1 Khai bao ngay bat dau cta nam tai chinh va ky nhép liéu dau tiéen:  Ding dé
khai bao ngay bat dau cta nam tai chinh - théng thwong cac doanh nghiép Viét Nam c6
nam tai chinh bat dau ter 1/1 va két thuc vao ngay 31/12 - va khai bao ky nhap liéu dau
tién khi bat dau st dung chwong trinh.
Nghiép vu: Bon vi bt dau str dung phan mém vao ngay 01/04/2010. Thic hién khai
bao ngay bat dau caa nam tai chinh va khai bao ky nhap liéu dau tién

Hé théng / Danh muc tir dién va tham sé tiy chon/ Khai bdo ngay bt dau cta ndm
tai chinh

Hé théng / DM tcr dién va tham sé tlly chon / Khai béo ky nhép liéu dau tién trong Fast

s Khai bao ky nhap lieu dau ... | BB @ Khai bao ngay dau nam ta... V

58 lidu dutge nhap bat d&u b nody il:l'l 0422010

Mgdy d&u ndm tai chinh 010120

Nhan | Hiybd |

Hiybo |

2.1.2 Khai béo cac tham sé tly chon:

Dung dé khai bao mét s6 tham s tuy chon dé chwong trinh phit hop nhét voi tirng
doanh nghiép cu thé.

Nghiép vu: Khai bao lai Ma sé thué cua don vi, dia chi, dién thoai, ...

Hé théng / danh muc ttr dién va tham sé tly chon / Khai béo céc tham sé ty chon



ﬁ Khai bao cac tham so tuy chon

Stk Té&n tham =8 hé thing Gia tn
M3 28 thué cda doanh nghigp 007273251
002 Tinhthank Hé Chi Mink
003  Cudn huyén Q3
004 £nién thoai 3431001
004  Fam 3431007
0o4  Email Faztagi@hcmm, vhn.wn
005 Ho v tén clia ké todn tudng KTT ABC
007 Chief accountant name Chief Account AEC
008  Ho vwa tén cia gigm ddc GE ABC
003  Director's name Dir ABC
011 M3 ddng tién hach todn WD
012 Mgén ngit ngdm dink cda bao céo; 1-Wiét, 2 - dnh 1
013 M3u bio cdo ngdm dink: 1-WNE, 2 - Mgoai té 1
014  D&u phan cach hang nghin khi vigt cée =8
015  D&u phan cach =4 thap phan khi vigt cac 20
| M3 s8 thué cia doanh nghiép 0100727825-1
Si¥a lai gia b Phiic i | Huay ra

Mudn stra lai tham sé hé théng nao thi thwe hién nhw sau:
+ Chon tham sé can stra (dung chudt hay mdi tén lén, xuéng)
+ Click chuét vao nat “Scra lai gia tri”
+ Nhap lai tham sb dung
+ Click nat “Nhan”
2.1.3 Danh muc don vi co sé:

« Danh muc don vj co s& dung dé quan ly cac don vi hach toan doc |ap trong mét doanh

nghiép (thwong la céc tdng cong ty) cé nhiéu don vi hach toan.

« Khi nhap liéu ta phai chon lam viéc v&i don vi co s& nao va chuwong trinh sé lwu tén

cua don vi co s& nay vao mét trwdng riéng trong cac ban ghi trong co s& dir liéu

« Khi I&n bao cao chwong trinh cho phép 1én béo céo cho mét don vi cu thé ho&c cho tat

ca cac don vij (toan doanh nghiép).
Nghiép vu: tao danh muc tru sé& chinh va chi nhanh sé 11 (11 Poan Vian Bo, Q4)

- Hé théng / Danh muc tr dién va tham sé ty chon / Danh muc don vi co s&
- BAm phim F4

anh muc

B

Ma_dvcs |

a7 T 3 chink Head Office

Ten_dv

|| Madves i
] Tén dves |Chi rhérk 11

Tén 2 |Branch 11




2.1.4 Khai bado cac man hinh nhap chirng tir:

Dung dé& quan ly, khai bao cac théng tin ngdm dinh hoéc lién quan dén cac man
hinh nhap chirng tw.

Nghiép vu: Khai bao lai chirng tir 14 Gidy bao C6 ctia ngan hang

Hé théng / Danh muc tir dién va tham sé tuy chon/ Khai bdo cdc man hinh nhap
chirng tr

Céc phim chirc nang

Tieu de ¢t |50 lien|Ma_ct_in|ct 1M _s| ctd

L Giidy b 6 ca ngén héng [thu) BCT TVND Py thu fién ngan han 18C 2 ]
| 4B Giidy b ngt clia nigén hing [chil BN1 TYND U0 nhigm chi 1 UNC ] ]
| | 27 CMD 2o chitng ti digu chinh cong n CMO WND Py thu 1 [M0 i ]
|| 47001 Bilttadn két chuyén chi phi sang CO1 WND  Bittodnketchuénchip  TPKT 8? A
| 48002 Bt todn ket chupén chi phi sang CO1 WND Bt todn ket chupén chi 1PKT i ]
|| 30.DMD V3o chitng tit iy chinh céing n DMO WND  Phiéy chi 1 DMO 52 ]
| | 1905 Phiéls sudt kho [V&t b, think phé D YND Bkt todn chénh léch t g 1 PKT 43 ]
| | B HDO Hod datn phai thu déu ky HOO WND  Ho do phith déuk; 1HD il ]
| 0HDT  Hoa don dich v HO TYND  Had don ban héng 1 HD i ]
DGR [Hak A rilen i Y UMDY | Bl et o i 1'un R R

Chon mét chirng tir dé xem (F2), stra (F3) cdc théng tin:

ﬁ Xem cac thong so cua ma chung tu

b3 chir [BCT

Tén chit |Gia_l,l bao cd cia ngan hang [thu)

Tén 2 |Bank voucher: receipt

3 chit me BC1 Diang dé by déng danh =0 ctir
S ctit hign thai 1

K goai t& ngém dinh WD

Tigu dé ctir khiin [Phigu thu [tign ngan hang

Tigu dé 2 JHeceipt

58 lign khi in [ 1 MEctirkhiin EC
Stt khi in bang ke [ 21 5&dénginngdm dinh [ 0
Tk thué ngam dinh [—

S8 lugng ciit loc s3n khi w30 man hinh nhap che

=it [f ng&m dinh khi luu ot J

b3 giao dich nodm dink

S dung bd phan ban hang

Cho phép triang =6 ctiy

S dung trucng tén ngudi giao dich
S dung tructng ngay 13p chi

Loc thea ngud =0 dung

S dung trcng md wvu vigc

Hhan Hiw bd

T T

Thu cta khach hang

0- Khong. 1- Ca

0- Khing cho tiang sd ctir, 1- Cho phép tring =6 chiy
0- Khéng s dung, 1- Cd =0 dung

0- Khéng = dung, 1- Ca 2 dung

0- Khéng loc thea MSD, 1- Loc theo MSD

0- Khéng =0 dung, 1- Cd = dung

Cac bty chon cida tcng b do




Giai thich cac dir liéu khai bao chirng tur:
« Ma chirng tr: chwong trinh da quy dinh chp tirng mfém hinh cap nhat ching twr va
khong dwoc stra.Ma chirng tir dwgc dung dé nhan biét la di liéu, thdng tin trén cac
bao cao dwoc cap nhat tr man hinh nao, tr phan hé nao.

« Tén chirng tir : cé thé stra lai cho phu hop.

« Ma chirng tir me: ding cho viéc danh sb tw déng cac chirng tir. Trong trwdng hop
cac man hinh cap nhat chirng tir khac nhau nhung lai c6 cing mét hé thdng danh sé
chirng ttr thi phai khai bao cac man hinh nay c6 chung mét ma ching tlr me dé cho
chwong trinh nhan biét d& danh sé tw dong.Ma chirng tlr me phai 1a méa ching tir nao
do trong danh muc chirng tr. Trong trwdng hop man hinh c6 hé théng danh sé riéng
thi ma ching tir me trung véi chinh ma chirng tr.

* SO chirng tir hién thoi: cho biét chirng tir hién thoi d& dwgc danh dén s6 bao nhiéu.
Néu ta phai thay dadi lai viéc,dénh s0, vi du can phai danh so lai khi bat dau mét thang
ma@i, thi ta chi viéc stra lai s6 chirng tr nay.

« Ngoai té ngam dinh: Trong trwdng hop man hinh nhap ching t ma cac ching t
thwéng c6 cung mdt dong tién giao dich thi khai bao déng tién giao dich nay va
chwong trinh sé tw déng gan déng tién giao dich bang ddng tién giao dich (ngoai té)
ngam dinh ta khai bdo. Tuy nhién ta c6 thé stra lai ma ngoai t& khi nhap ching tir.
Ngoai t& ngdm dinh khai bao phai thudc danh sach cac loai tién dwoc khai bao trong
danh muc céc loai tién.

e Tiéu dé chteng twr khi in: khai bao ma chirng tlr s€ dwoc in ra trong cac bao cao, s6
sach ké toan. Vi du doi voi phieu thu tien mat ta khai bao ma ching tL‘P’khi in la PT thi
khi in cac bao cao thi chuong trinh sé tw dong gan ma PT kém theo so chieng tir cua
phiéu thu.

« STT khi in bang ké: Théng tin nay phuc vu viéc sap xép cac chirng ti khi Ién céc
bao céo chi tiét lién quan dén nhiéu loai chirng tlr khac nhau. Trong cac bao cao nay,
trong cling mét ngay thi cac chirng tlr c6 STT bé hon sé dwoc sap xép trwdc cac
ching tw ¢6 STT I&n hon.

*  Tai khoan thué ngam dinh: Thong tin nay sé tw dong hién Ién trong khi nhap liéu
cac chirng tir co lién quan den thué gia tri gia tang dau vao, vi du: phiéu chi, phieu
nhap mua hang.

« S6 lwong chirng tr loc sﬁn, khi vao man hinh nhap chirng ttr: Théng tin nay
thdng bao cho chwong trinh biét la phai loc ra bao nhiéu chirng tir dwgc cép nhéat sau
cung m@i khi vao man hinh cap nhat chirng tir. Ta cd thé khai bao bang 0, tic la
khdéng can loc chirng tir nao ca.

« X0 ly ngdm dinh khi Iwu chirng tir: Thong tin nay cho phép lwa chon x& ly ngam
dinh khi lwu chieng tr. C6 3 phwong an xt ly:

Lap ching tr - Chi méi 1ap ching tir, chwa lwu vao thé kho hodc sb cai.

Chuyén vao sb cai — Chuyén s liéu hach toan vao sé cai va thé kho (déi véi chirng
tlr nhap xuat)

Chuyén vao thé kho — Chuyén sb liéu cap nhat vao thé kho (ddi v&i chirng tir nhap
xuat) nhwng chwa chuyén so liéu hach toan vao so cai.

-), Théng tin trén chi 1a ngdm dinh trong khi cap nhat chirng tir va dwoc phép stra lai truc

tiep phwong an xt ly khi lwu chirng tie.

« M4 giao dich ngdm dinh: Khai bao ma giao dich ngam dinh khi vao méi ching t.

-8-



Str dung b6 phan ban hang: Cd/khong st dung bd phan ban hang trén cac man
hinh nhap cac chirng tw lién quan déen ban hang: hda don ban hang kiém phieu xuat
kho, héa don dich vy, phiéu nhap hang ban bi tra lai...

Cho phép tring s6 chirng tir: cho phép hay khdng cho phép danh tring sb ching
tr doi v&i cac chirng tir khac nhau trong cung mét nam.

Str dung trwéng tén ngwei giao dich: Théng tin nay cho phép cap nhat hay khéng
cap nhat treong tén nguoi giao dich trén chieng twe. Vi du: ngwoi nhan tién trén phieu
chi, ngudi ndp tién trén phiéu thu...

Str dung trwwo'ng ngay lap chirng ttr: Thong tin nay cho phép stra hay khéng stra
trwdng ngay lap ching tle. Binh thwo'ng ngay lap chirng tr dwoc chuong trinh tw
ddng gan bang ngay hach toan.

Loc theo ngw®i str dung: Viéc loc chirng tlr theo ngudi st dung chi thuc sw can
thiét trong trudng hop phong ké toan Ién, co nhiéu ké toan vién cung s dung mot
man hinh cap nhat chirng tw.

2.1.5 Danh muc quyén chirng tir:

Danh muc quyén chirng tr dung trong viéc danh sé chirng tir tw dong.
Trong quyén chirng tr cé thé dwoc dung & nhiéu man hinh nhap liéu khac nhau,

hodc nguwoc lai, mdt man hinh cé thé st dung nhiéu quyén chirng tr.

Mbi khi m& mét qqyén chirng tir moi ta phai khai bao thém mét quén chung tw
trong danh muc. Vi du: néu nhw phiéu thu dwoc danh so theo thang thi méi thang ta mé

mot quyén, chang han: PT0106, PT0206...
Nghiép vu: Tao danh muc cac quyén chirng tir sau:

] ] ) i . _ Ds ma BiéL_lAthL'Pc BiéL_lAthL'Pc
Chirng twr Ma SS Tén SS So seri C. tip Atlep ) .tlep~
dau ngiv vi ngip
Héa don GTGT | Q1GTGT | Héa don GTGT | AA/10 | HDA 10- -Q1
Phiéu thu Q1PT Phiéu thu PT/10 | BC1; PT1 10- -Q1
Phiéu nhap Q1PN Phiéu nhap PN/10 | PNA; PNB; PNF 10- -Q1
Hé théng / danh muc ttr dién va tham sé ty chon / Danh muc quyén chiing tcr
H _ s T en_gqs T.en s- 2- 5 o_s E.l i. S ct'.l . S n_ctj
aa Them so sach .
b3 =8 shch FEE
Tén sd géch [Héa don GTGT
Tén 2 [&T Invoice
58 geri [saD
Tit 56 [ 1  Dénsd [ =0
S8 ot hign theri [
Dranh sach m3 ot [HDa D= Chiy
Bifu thite tiép d 4u ngtt |1EI-
Bidus thitc tiép i natt -1
Bidu thitc dinh dang |
Mgay md =i W
Trang théi n— 0-£dng. 1 - dang s dung
r |




2.1.6 Danh muc ngoai té:

Dung dé& quan ly cac loai ngoai t& phat sinh trong doanh nghiép.
Nghiép vu: Tao danh muc ngoai té sau: HKD; SGD; GBP; JPY

Hé théng / danh muc tir dién va tham sé tiy chon / Danh muc tién té

Chon phim F4
a_nt . Ten_nt [ Ten_nt? i)
[USD  Dala My US Dollar 7 . _ 7 _ _ _
| |¥HD Biéng Viet nam Yiet nam Dong | | _ s _ _ _
Ell & Them ngoai te X
]} MatEnes 56D
L T é&n tidn té |dd la Singapore
Il Tén tign 1& 2 |Singapore Dallar
B b2 |

2.1.7 Cap nhat ty gia qui déi ngoai té:

Dung dé quan ly ty gia quy ddi cla tirng loai ngoai t& hang ngay ra déng tién hach
toan.

Nghiép vu: Cap nhat ty gia SGD ngay 15/04 |a 13.450
Hé théng / danh muc tr dién va tham sé tuy chon / C4p nhét ty gia quy déi ngoai té

¥ i Them

EL

ty gia

b3 tidn b& 550 ddla Singapore

Moy b gia 11 540442010
Th gia 13 450,00

2.2- Danh muc tai khoan:

Hé thong tai khoan 1a xwong song cla toan bd hé thong ké toan. Hau hét moi
thdng tin ké toan déu dwoc phan anh trén céc tai khoan. Vi vay viéc xay dung hé thdng
tai khodn sé quyét dinh dén toan bd kha ndng x(& ly va khai thac théng tin tiép theo.

Chuwong trinh da 1ap san mét I]e thdng tai khoan, nguwdi st dung co tao thém tai
khoan méi hoac x6a boét tai khoan bang cach s dung cac phim chirc nang trén thanh
cong cu cua chuwong trinh.

Lwu y khi xay dwng danh muc tai khoan:
« Chia cac tiéu khoan 621*, 622*, 154* theo phan xuwéng
» Khai bao céac tai khoan céng ng: 131, 141, 1388, 136, 331,336, 3388

-10-



« Khai bao phwong phap tinh ty gia ghi sb cla cac tai khoan cé gbc ngoai té.
» Thwc hién tao danh muc tai khoan nhw sau:

Ké toan téng hop / Danh muc ttr dién / Danh muc tai khodn

W Danh muc tai khoan. F2-Thong tin tai khoan. F3-Sua, F4-Them, F6-Doi Tk, F8-Xoa, “F/G-Tim, Esc-Quay ra

Ma_nt|Tk_cn|Tk_sc Bac_tk(Nh tk0| Nh tk2 | Ma_bpht
M0 | T3 sdn thué ngodi 1 1
| 002 Y&t hing hda gilt he, nhén gia 1 1
| |03 i Hang hea rén bén b, ki o, k. 1 1
| |004 {004 Nit khd 36 33 wlt 1 1
| (007 |07 Moaaité cic gl 1 1
| |08 _|0og Ot todn chi sy nahigp, dyt &n 1 1
L m Tién mt 1 1
|| 1111 | 1 Tien mat Viét Nam 11 2
|| 1112 | me Tién mat rigoai té 15D M z
|| 1113 1 Yanig bac, kim khi ouj, 8 qui 111 2
| |11 2 Tién gltingén hang 1 1
|| 1A | na TiénWND olfi ngén héng 112 2

Nghiép vu: Tao Danh muc tai khoan tién g&i ngan hang bang VND cta Céng ty ABC
tai Ngan hang béng A

» Chon phan hé Ké toan téng hop / Danh muc ttr dién / Danh muc tai khodn
& Chom phim chire ndng F4

s Thong tin tai khoan

Thing tin Tk l Thing tin tuecing by do l

S ki khodn 1121048

Tén tai khodn |Tién WND gifi ngén hang DAB

Tén ngan |

Tén 2 |Cash in Banks - vnd

Tén ngén 2 |

b3 ngoai té Wﬁ_

T&i khoZn me [1121 Tign YND gifi ngdn hang

Tk theo ddi céng ngt ||:|_ 0 - T&i khodn khéing theo dii céng no chi iét, 1- T3 khodn cd theo d&i céng ng chi tiét
T&i khodn 50 céi [0 0- T2 khodn khong phdi 3 ti kkodn 58 céi. 1- T3 khodn 58 cé

Lowai t3i khodn
Whidm tigu khodn

|
|
Phan zudng |

BF hach todn
PP tinh tggz net Fhéng tinh chénh [&ch
FF tirh tggs cd . Ehing tinh chénh &ch

Mhan | Hiybs |
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Nghiép vu: Tao Danh muc tai khoan tién g&i ngan hang bang USD cta Céng ty ABC
tai Ngan hang béng A

"

Ten_tk0 | Bac_llk [Nh_tkD
_{0m ] [om T &i 23N thud ngodi 1 1
-ES§ & Them tai khoan
—ggi .ThﬁnanTk ‘Thﬁnghnhuﬁngtudol
_|uos 54 tai khodn 1122088
—11111 Tén tai khodn |Tign ngoai k& ol ngén hang déng &
T 1112 Tén ngén |
: 1113 Tén 2 |Cash in Banks - foreign currencies
—11$21 Tén ngdn 2 J
T 1122 I3 hgoai té W
| 1123 T4 khodn e [12z2 Tiénngoaité odi ngan hang
4113 Tktheodéicénang [0 0- T3 khodn khiing theo déi ciing n chi i, 1- T3i khodn o theo dii céng no chi tigt
7 H?z Té&i khodn 38 céi [0 0-Taikhodn khéng phai 13 ti khodn 28 o4, 1 - T4 khodn 50 cai
BRE Loai tai khodn I
IRER ot kst T
R Phan sudng J—
12112
T 12113 BP hach toin ]—
: 122 FF tinh tggs ng o =1 Ehdng tink chénh lEch
| 131 §12 PP tinh tggs o8 [ - | Mhap truedc 2udt i
| 12123
Tiza Nhan | Hiybs | o
1281 I T481 len ao' co kuhan T2d g

2.3- Danh muc tai khoan ngéan hang:

Danh muc cac ngan hang dwoc st dung trong trwérng hop can phai in cac UNC,

lénh chuyén tién tryc tiép tlr chwong trinh.

Ké toan TM, TG, TV / Danh muc ttr dién / Danh muc tai khodn ngéan hang

Nghiép vu: Tao Danh muc tai khoan tién gé&i ngan hang tai Ngan hang Déng A cua

cong ty ABC

W Fast Accounting 2009. edu

Cac phan lig nghiép vu J

K& toan tién mat, tién gii va tién v&{ I

Danh muc b dién I

Hé thing Cap nhat 6 liéu

K& todn téng ho

Bao cao tién va
Danh ruc o dif

chng ng phi
K& todn mua hang va cong ng ph
K& toan hang tBn kho

K& todn chi phiva tinh gid thanh
K& toan tai san ¢d dinh

K& todan céng cu, dung cy

Bao cao thué

K& toan chil dau tur

Bao cao g tr phan tich theo thdi

>

£ Noudi st dung: ABC @ PEMTIUMS # Owirer

Bao cao tién mat, tign glti ngan h

In cac danh rmuc T dign

Danh muc khé uéc

Danh rmuc tai khoa

N

[ Ngay khod s& 31/12/2008 | 30/07/2009 | Ban vi:
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Chon phim F4

i & Them Tk ngan hang

i Théng tin TKNH. | Thang tin gt do |

B T3 khodn frizioes Ghdi tao danh muc tai khoan

: Téikhodn ngén hang [1900123456

— Tén ngan hing 1Ngaan hang Dong &

B Ténngénhdng2  |Dong & Bark

| Tl thinh [Ho Chi inh

= £lién thoai |E|B peia e Rt

B Fax |

] Email |

i Home Page |

| Bifi tac |

B M3 2 thud |

| Gihi chij =]
: -
i Nhan | Hoybs |

] 4

2.4 Danh muc khach hang, nha cung cép:

v' Danh muc khach hang, nha cung cdp: khai bao cac thdng tin vé khach hang va nha
cung cap.

v Danh muc phan nhom cac khach hang, nha cung cép: dé phan loai khach hang, nha
cung cap theo vung dia ly; theo khach dai ly va khach |é hoac theo mc dé wu tién doi
v&i khach hang.

2.4.1- Danh muc phan nhém khach hang:
Nghiép vu: tao danh muc phan nhém khach hang cua céng ty ABC nhw sau:

Loai nhém | Ma nhom Tén nhom
1 MB Mién Béc
MT Mién Trung
MN Mién Nam
HN Ha Noi
DN Pa Nang
HCM | H6 Chi Minh
BD Quén Ba Dinh
NHS Ngl Hanh Son
VVT | Vd Van Tan

W W (W N[NNI

Thuwe hién 2 budc sau:
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(1) Chon chtrc nang phan nhém khach hang:
* Ké toén ban hang va coéng no phéi thu/ Danh muc ttr dién / Danh muc phan
nhom khach hang.
Hoac * Ké toérj mua hang va coéng no phai trd/ Danh muc ttr dién / Danh muc phan
nhém nha cung cap.

m Fast Accounting 2009. edu

Cac phan fﬁﬂghiép Yu ] K& toan ban hang ¥a cong nd phai t‘;{.l I Danh muc tir dién |

Hé thdng Cap nhat 54 ligu Danh muc khach hang
K& toan tng hap Bao cao ban hang Danh muc phan nhom khach har
Ké Toan tign mat T|en gl va T|en v Baocao Céng notheo khach han  Danh muc bd phan/nhan vién bar

oan ban 3 sRglegs Bao cao Cong ng theo hida don Danh muc thud suat thué GTGT.
K& Toan mua hang wa oong ng ph Bao cao ve hap don don hang Danh muc théi han chiét khau
Ké toan hang ton kho Danh muc T dign
K& toan chi phi va tinh gia thanh In cac danh muc Tu‘ dién

K& todn tai san o dinh

Ké toan céing cu. dung cy

Bao cio thué

K& toan chd dau tu

Bao cao gt phan tich theo théi ¢

o

€ MNoudi st dung: ABC |E] PENTIUMS # Owner [ Nady khod sé; 31/12/2006 | 30/07/2008 | Dan w:

(2) Chon phim chirc nang F4

Lual nh| Ma_| nh | Ten_nh | Ten_nh2

B m Them nhom khach hang

| Kigu phan rkém (1 |

. M3 nhém khach hang MM
Tén nhdm khach hang [Mign Nam

L Ténz [

Hipbd |

2.4.2- Danh muc khach hang va nha cung cap:
* Ké toan ban hang va cdng no phéi thu/ Danh muc tw dién / D.muc khach hang
Hodc Ké todn mua hang va cdng no phai trd/ Danh muc tw dién / D.muc nha cung cép
* Chon phim F4
Céch xay dwng ma héa:

Khach hang ------------------—-me e > KH**
Nha cung cap hang hoa, dich vy ---------------- > NB**
Nhéan vién trong cty --> NV**

Nghiép vu: tao danh muc khach hang va nha cung cap cua céng ty ABC nhw sau:
-14-



Ma Tén khach bia chi Nhom Nhom MST T«
1 2 Ng.dinh
KHHML | Cty Hoa Méc Lan 1 Trwong Binh, Q3 MN HCM 0100000001 131111
KHNO3 Ctlra hang sb6 3 2 Ngl Hanh Son, BN MT DN 0200000002 131111
KHIMC Import Co Hong Kong NN HK XXXXXXXXXXX 131111
KHNO2 Khéch hang sb 2 7 Chau Van Liém, Q5 MN HCM | 0300000100 131111
NBDLC | Congty dién luc 3 Chau Van Liém, Q5 MN HCM | 0300000003 331111
NBS03 | Nha cung cap s6 3 25 Giang Vo, Ha Noi MB HN [ 0400000004 | 331111
NBS04 Nha cung cép sbé 4 5 Binh Tién Hoang, My Tho MN MT 0500000005 331111
NHDAB | Ngan hang Béng A 8 Su Van Hanh, Q10 MN HCM | 0600000006 | 1121DAB
NBAVA | Céngty QC Anh Viét 68 Lé Thj Riéng, Q1 MN HCM | 0300000009 331111
NBVCC | Cty Van Chuyén 1 H6 Van Hué, QPN MN HCM | 0700000007 331111
NBXKC | Export Co SG Little, USA NN USA | XXXXXXXXXXX 331111
NVLH Nhéan vién Lé Hung Phong Quang cao - - XXXXXXXXXXX 141
NVMD Nhan vién Mai Pao Phong Kinh Doanh - - XXXXXXXXXXX 141

@ KT mua hang va céng no phai trd/ Danh muc tw dién / Danh muc nha cung cép
G Chon phim F4

= Them khach hang

Thiing tin khach hang ] Thiéng tin trung by do
M3 khach [KHHML k3 tra cor
Tén khach [Cona ty Hoa Mo Lan
Tén 2 |
Ena chi [1 Truong Dink, &3
Bidi tac [khach hang
b3 28 thud VAT [ 00000007
T &i khodt ngdm dink [131111
Han TT ngérn dink |
Mhim khach 1 [kt KH Mien Mam
Mhim khach 2 [HCHM TP.HCH
Mhdrn khach 3 [
58 dign thoai [ 58 Fax
E-rnail |
Tk ngén hang |
T&n nigan hang [
Tinh thanh |
Ghi chu |
I Moudi béan [ Maiba
Hhan Hiw bd

2.5- Danh muc thué suat:

2.5.1 Danh muc thué suat dau ra

Nghiép vu: tao danh muc thué suét thué gia trj gia ting dau ra |a 10%

Ké toédn BH va cong no phéi thu\ Danh muc tir dién\ Danh muc thué suét déau ra

-15-




Phim F4

i Danh muc thue suat thue GTGT dau ra. F2-X m, F8-Xoa, -0
Ma_thue | Ten_thue Tk_thue _co | |
| {00 Hang hda, dich wu thud sult GTET 0% 33N 3313
| |05 Hang hia, dich vy thué suft GTGT 5% 5.00 33311 33313
| [10 Hang hia, dich vu thué sudt GTGT 10% 10,00 33311 3333
| KT Hang héa, dich vu khing chiu thué GTGT
m && Them thue suat
: bF thué 11 0
|| Tén thué ]Héng héa, dich vy thué suat GTGT 10%
H Tén 2 ]Goods, Services with WAT Rate 10%
B Thué subt 10,00
|| Taikhodn GTGT déura [3331 Thué GTET déu 1a phéi nép
- T4i khodn GTGT ddura duge gidm  [33313 Thué GTGT héna ban b trd lai. gidm gié hing bén
o Sttin 4
o M | Howbs |
o r: |

Nghiép vu: tao danh muc thué suét thué tiéu thu dac biét 1a 25%:

i Them thue suat

PAE thud TTDEZS

Tén thué ]Thue =zl thiug tigu thu dac bigt
Tén 2 |
Thué subt I‘_?E_ﬁﬁ
Tai khodn GTGT trd lai MCC r—

Taikhodn GTGT d&u vwan Thué GTGT duoe khéu bl cda hang hod dich wu

Mhen | Hivbs |

2.5.2 Danh muc thué suat dau vao
Nghiép vu: tao danh muc thué suét thué gia tri gia ting dau vao 1a 10%

Ké toan MH va codng no phai trd\ Danh muc ter dién\ Danh muc thué suét dau vao

Phim F4

2 Danh muc thue suat thue GTGT dau vao. F2

.-XE.rr{,__ F’3 -Sua, E.ﬂ:‘-ThemJ‘_FE:Knam_ “F/G-Tim, Es

i Ha_hue en_thue Thue_suat Tk_thue co Tk_thue_nu
| |00 Thué suft thug GTGT hang hoa dich vu mua wao 00% 13313 13311
| |05 Thué suit thué GTGT hang haa dich wu mua w30 52 5,00 13313 13311
| (10 Thué sudt thug GTGET kang hda dich vu mua wao 10% 10,00 13313 13311
|| ﬁThem thue suat b 4
|| b3 thud | 13
- Tén thué [Thug sudt € GTGET hang hda dich vy mua vao 5%
— Tén 2 I
|| Thug sudt | 5.00
| | T&i khodn GTGET trd lai NCC 13313 Thué GTGET trd lai nhé cung cép, gidm gid hang mu
— T&i khodn GTGT dau vao (EEETR] Thué GTGT dugc khiu bl cia hang hod dich wu
= Mhan | Hiwbs |

2.6 Danh muc hang tén kho
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Cac phan H&nghi@p vu | K& toan hang tén kho Danh muc tr dién ]
Hé théng Cap nhat 56 ligu Dianh muc hang hod,
K& toan téng hop Bao cao hang nhap Danh muc phan nhom hang hoa.
K& toan tién mat. tidn gCri vatén:  BAo cdo hang xuat Danh muc kho hang
K& toan ban hang va Cong ngphé  Béo céo hang t8n kho Khai bao vé kho d& tinh gid NTXT
Ke toan mua hang va cong noph  EERRNITE 1Y dign Khai bao vé ctlt dé& tinh gid NT>XT

an hang Im cac danh muc 1 dign

Ke toan chi phl va Tlnh gia thanh
K& todan tai san cf dinh

KE toan cBng cu dung cu

Béo céo thug

K& toan chd d8u tu

Bao cao g tn phan tich theo thai ¢
Bao cao g.in phan tich theo dves

£ Noudi =it dung: ABC |Edl PENTIUMA # Dwrer % Ngaw khoa si 31/12/2003 | 29/08/2008 | Bon wi: VP

2.6.1 Danh muc kho hang:

Ké toén hang tén kho/ Danh muc tir dién/ Danh muc kho hang: dé tao danh muc céc kho
hang héa, vat tw, sdn pham, kho cla cong ty hay kho daily, ...

Nghiép vu: tao danh muc kho hang hoa, vat tw cia cong ty ABC nhw sau:

Ma kho Tén kho Kho céng ty / Dai ly
KVLC | Kho vat liéu chinh Kho cbng ty

KNL Kho nhién liéu Kho cbng ty

KTP Kho thanh phdm Kho cong ty

KHH Kho hang héa Kho cbng ty

KDL1 Kho dai ly 1 Kho dai ly

KDLH1 | Kho cua khach hang H1 | Kho dai ly

Ma_kho | Ten_kho | Tk_dl | Ten_kho2
_|FETY Fho céng ty

7 m Them kho
. M3 kho KHH (a)
] Tén kho [Fho hang hoa

- Tén?2 j

N Khoddai i 0 0- Khao cia cdng by, 1-Bai 1

_ Tai khodn hang tan tai dai I w
| Mhan | Hopbs |

Lwu y: Néu kho hang khéng phai la kho ctia cong ty thi phai khai bao (a) va (b)

(a) nhap sb 1 (mac dinh 1a sb 0)
(b) nhap sb hiéu tai khoan 1571
= Xem man hinh nhép liéu sau
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a Them kho

| M3 kha Foor
Tén kho |Khﬂﬂaim1
Tén?2 |
Khoddai p ﬁ__ﬂ-D-Khncﬂacﬁngﬂu1-5@im
Taikhodnhangtintaidaily [1571  Hanggdidiban

2.6.2 Danh muc phan nhém hang héa, vat tw:

DPé phan loai vat tw, hang hoa ta diung danh muc phan nhém vat tw, hang hoa.

Phan nhom 1 theo muc dich st dung; phan nhém 2 theo nwéc san xuét, phan nhém 3
theo tinh chat cta hang hoa vat tw.

Ké toan hang tén kho/ Danh muc ttr dién/ Danh muc phdn nhém hang héa, vat tw

Loai_nhl Ma nh | Group name | Group name 2

ﬁ Them nhom vat tu

Loai nham 1
b3 nkbidm At b S A3 bra cow
Tén nhadm wat i [wat b 230 xud]

Tén 2 I

Mhan | Hewbs |

2.6.3 Danh muc hang hoa, vat tw:

Ké toén hang tén kho/Danh muc tw dién/ Danh muc hang héa, vat tu dé tao danh muc

hang héa, vat tw, sdn pham, ... tai don vi.

Nghiép vu: tao danh muc hang hoa, vat tw cua céong ty ABC nhw sau:

Ma Tén DVT | Cach tinh gia tén kho
VLC1 | Vatliéu chinh 1| Kg | Trung binh thdng
VLC2 | Vatliéu chinh 2 | Kg | Trung binh thdng
CCl1l |Céngcu1 Céi | Bich danh
SPA | San pham A DV | NTXT
SPB | S&n phdm B DV | NTXT
HHA | Hang hdéa A KG | Trung binh thdng
HHB | Hang héa B KG | NTXT
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| Dvt [Vt ton_k

Ten_vt

] m Them vat tu

- Thing tin vat b ] Théng tin tudng b do ]

- PERE [AH& — Maphu [ Matacou |
B Tén wat tue |Hang hoa &

i Tén2 [

L Bletn v tinh ]céii

B Theno di tdn kho ]T_ 1 - Theo dii tdn kho, 0 - Ehéng theo dii tdn kho

i Cachtinh gidténkho [1 - |  Trungbinhthéng

: Loai wat by ]Er hang haa

- Tk kho W— Gid mua hang hda

B Sita Tk kho ]D_ 1-Buge slta, 0 - Khing duce sia

B Tk doanh thu [511m

Tk hang ban by b lai

| Tkdoanhthundibd  [5121  Tkchénhléchgia vt EE
| Tk chiét khéu 217 Tkngupénwatligu [
- Tk gi& win TI§§21— Tk sdn phim dé dang 1—
B Tk cp khuyén mai [eazs—

T Mhémvatte1,2.3 | | |

] Sélugngtintéithidu [~ 000 58 hegng tin i da [ om
u Ghi chii |

| Nhin | Hipbé |

+ Can phai khai bao day di cac chi tiéu trong man hinh thém moi hang héa vat tw dé
thuan lgi trong qua trinh cap nhat so liéu phat sinh.

+ Khi khai bao ma vat tw 1a san pham, hang hoa thi phai khai bao day du, va chi tiét cac
TK doanh thu, TK doanh thu ndi bg, TK chiét khau, TK gia von, TK hang ban bij tra lai.

2.7 Danh muc tai san cé dinh:
K é todn tai san cé dinh / Danh muc tw dién / ...
Danh muc nguén vén: Phan nhom theo vén ngan sach, vén vay, von gop...

Nghiép vu: tao danh muc nguén vén ctia cdng ty ABC nhw sau:

M4 nguén vén

Tén ngudn von

M4 nguén vén

Tén ngudn von

N1

Vén tw co

N3

Vén vay

N2

Vén ngan sach

N9

Vén khac

D al

M1 _Vén [0 N =t
_Vén wap ngan hang
WaEn ngan shch nha nudc

ﬁ Them nguon von

EE)

e = -
k& nguion ~on

28072006 15:51:49 1 28/07.
| 28/07/2008 15:52:11 1/28/07.
28072006 15:52: 24 1 28/07.
12807,

Té&rn ngudn wan

[8m Ehac

Tén 2

3
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Danh muc ly do tang, giam TSCD:
Nghiép vu: tao danh muc ly do tang, giam TSCD cua cong ty ABC nhw sau:

Loai tang / giam | Ly do tang / giam | Loai tang / giam | Ly do tang / giam
1 Mua sam 2 Nhwong ban
1 Trao doi 2 Thanh ly
1 Nhan gép von 2 Kiém k

|Loai_tg ts|Ma tg ts Ten_tg_ts Ten_tg ts2 Date
| 1T Mua méi _ 90172
| 2 G1 Thanh I _ 19/01/21
|| m Them ly do tang giam tai san
I Loai tang gidm T5 I'I 1-Tangtiisdn; 2 - Gidmtai z3n
| | 3 |0 do tang gidm TS ITE
- Tén I do bang gidm T5 [Hhan gép win
Il Tén 2 |
| MHhan i Hew b-s_l

|

Danh muc loai tai san: Phan loai theo nha cira, vat kién tric, phwong tién van tai, thiét bj
quan ly...

Nghiép vu: tao danh muc loai TSCD cua céng ty ABC nhw sau:

Ma loai Tén loai Ma loai Tén loai
LO1 Nha clra, vat kién trac LO4 Thiét bi dung cu quan ly
LO2 May moc, thiét b LO5 TSCPD hiru hinh khac
LO3 Phwong tién van tai LO6 TSCD v6 hinh

LO7 TSCD thué tai chinh

@ Danh muc loai tai san, F2-Xem, F3-Sua, F4-Them, F8-Xoa, Esc-Quay ra

Ma_loai Ten_loai Ten_loai2 Date? Time2 |User_id?| Datel
LM Mh cla, wit kigh tric Houze 28/07/2006 15:54.18 1 04/08/200

i Thong tin nhom tai san

W3 nhdm ti 2an ILEH
Tén [Nha cita, wat kign e

Tén?Z [House

Mhan | Hiybs |
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Danh muc phan nhém TSCD: Phan loai cac TSCD
Nghiép vu: tao danh muc phan nhém TSCD cua céng ty ABC nhw sau:

Loai nhém Ma Tén
1 PNO1 | TSCD c6 nguyén gia > 20 triéu
1 PN0O2 | TSCD co6 nguyén gia < 20 triéu
2 CT TSCD & cong ty me
2 CN TSCD & chi nhanh

i Danh muc phan nhom tai san. F2-Xem, F3-Sua, F4-Them, F8-Xoa, "F6-P

Loai_nh| Ma nh

;

— Kidsphsn ok 1]
M b3 nkdim ;F'N o
: Tén nhidm [TSCD co nguyen gia » 20 tiew dong
|| Ténz I
| Mhén Hut b
A

Danh muc bé phan str dung TSCD: phan loai bé phan sir dung TSCD nhw bd phan van
phong, bé phan kinh doanh...

Nghiép vu: tao danh muc bd phan st dung TSCD cua céng ty ABC nhw sau:

Ma bé phan Tén bd phan
PKT Phong ké toan
PKD Phong kinh doanh

PX Phan xwdng

.ﬁ_Danh muc bo phan su dung TSCD, F2-Xem, F3-5ua, F4-Them, F6-Doi m:

i Them bo phan SD TSCD

) M3bphan [FrD

|| Tén bii phan |Phang kinh doant]
—l | Ten2 |

Sl when | Hoes |
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2.8. Mot s6 lwu y khi xay dwng hé théng ma hda

Ma& phai |a duy nhét trong danh muc
Ma& phai dé nhé dé tién cho viéc cap nhat va tra ctu
M4 cla vat tw hang hda tbi da la 16 ky tw, ma cla khach hang téi da la 8 ky tw

Trong trvong hop danh diém co phat sinh theo thoi gian thi khi xay dwng hé théng ma
phai tinh dén van dé ma héa cho cac danh diém sé phat sinh.

Khéng nén dé méa ctia mdt danh diém nay lai 1A mét phan trong ma cGa mot danh diém
khac. Vi du khong dwgcma KLABC va KLABCL. Trong trvong hop nay phai ma la
KLABC1 va KLABC2. Nén mé hoa sao cho cac méa déu c6 dé dai bang nhau.

Mot s goi y vé cach thirc xay dwng hé théng ma hoa cia cac danh muc.

C6 thé dung phwong phap danh sé 1an lwot ting dan theo phat sinh clia cac danh diém
m&i bat dau tr 00001. Phwong phap nay tién lgi trong trwerng hop sb lwong danh diém
I&n. Mét tién loi khac ciia phwong phap nay 1a cac phat sinh méi bao gi® cling nam &
phia dwéi khi liét ké theo van ABC.

Trong trudng hop s6 lwgng danh diém khéng nhiéu thi c6 thé ma hoa theo cach dé goi
nhé dén tén cha danh diém. Vi du doi véi khach hang ta cé thé ma hoéa theo tén giao
dich ctia khach hang: Cty ABC c6 ma la ABC, Cty XYZ cé ma XYZ...

Trong trwérng hop doanh nghiép c6 nhiéu don vi thanh vién va sé liéu dwoc cap nhap
tai cac don vj thanh vién sau d6 dwoc glvi vé va tdng hop toan cong ty thi dbi véi mot
s6 danh muc tr dién phai thdng nhét trong toan cong ty, con mét sé danh muc tir dién
phai xay dwng dé tranh trung |&p gitra cac don vi thanh vién.
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Lwuy:

CHUONG 3: CAP NHAT SO DU

«  Néu slr dung chuwong trinh khdng phéai bat dau tv dau nam tai chinh thi ngoai viéc
nhap s dw dau ky con phai nhap sd dw dau nam dé cé thé 1én dwoc bang can dbi ké
toan. Trong trwdng hop nay sé dw dau ndm cda cac tai khodn cdng no duwoc nhap ca
dw no va dw c6 déng thdi trén mét tai khoan.

«  Khi nhap sb dw cla cac tai khoan ngoai té thi phai nhap ca sé dw ngoai té.

«  Dai voi cac tai khoan hang ton kho ngudi siv dung phai nhap s lugng ton kho bén
phan hé ké toan hang ton kho, chwong trinh khéng ty déng chuyén tlr s6 dw chi tiét

cua tirng vat tw.

Nghiép vu: Cap nhat sé dw dau ky céng ty ABC nhw sau:

Tai Ngoai Dw no Dw no Dw co Dw co Ghi chu
khoan e VND ngoai té VND ngoai té

1111 500.000.000

1121DAB 200.000.000

1122DAB USD 19.000.000 1.000

131111 125.000.000 KHHML

1561 150.000.000 5.000kg HHA x 10.000
5.000kg HHB x 20.000

3111DAB 90.000.000

331111 200.000.000 NBS03

141 6.000.000 Lé Hung

41111 570.000.000

TC 1.000.000.000 1.000.000.000

< Tailiéu bé sung:

Sé dw héa don phai thu dau ky (TK 131111)
Hoa don 4001 — AB/10 ngay 25/03/10: 55.000.000
Hoa don 4002 — AB/10 ngay 30/03/10 : 70.000.000
% Sé dw héa don phai tra dau ky (TK 331111)
Hoa don 50001 — BB/10 ngay 15/03/10
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3.1- Cap nhat s6 dw cua cac tai khoan:

Ké toan tong hop / Cép nhét so liéu / Vao s6 dw dau ky cta céc tai khoan: dé cap nhat sé
dw dau ky hay dau nam ctia cac tai khoan khéng phai la tai khoan cong no.

ﬁ Fast Accounting 2009. edu

Cac phan Hﬁ‘nghiép vu

K& toan tdng hop

Cap nhat 6 ligu

K& Toan tign mat. tien gu‘l va tign
K& toan ban hang va cong ng phé
K& todn mua hang va cong ng ph
K& toan hang tén kho

K& toan chi phi va tinh gid thanh
K& todan tai san od dinh

K& todn cbng cu. dung cu

Bao cao thué

|

So sach ‘rheo h|nh thitc MK
S8 séch theo hinh thitc CTGS
S8 sach NKCT theo GE16
Bao cao tai chinh theo G815
Bao cao tai chinh theo QD48
Loc fim va tra oliu sé lidu
Danh muc o dién

In cac danh muc tr dign

Phigu ké toan

Bt todn phan bé ty déng
Khai béo cac bUt toan phan bé tu
Bt toan két chuyén tu déng
Khai béo cac but todn két chuyen
Bt todn ch&nh [&ch Ty gia cubi k}a
Khai bao cac tk ‘rlnh chenh Iech

Chuyen 5o du tk, cng sang nam ¢

K& toan chd dau tur
Bao cao gt phan tich theo thét ¢

L

I & Houdi sk dung: ABC

| &l PEMTIUM4 # Owiner %% Nody khod s8: 31/12/2006 | 31/07/2003 | £ on w;
-

s Vao so du dau ky cua cac tai khoan

| B v o tai khodn thea ddi chi tiét céng ng
Thi phai v30 20 liéu cong no chi tigt & phan v3o &4 du céng no.
Méy =8 du d&u ki khing phdi 13 cda thang 1
Thi phai v&o thém 28 du ddu nam d& cd the 1En dudc bang cén 34 kE todn.

M3 et v E?
m/mn4,2m0

Ma dorn vi dang
nhap liéu

MNigay

theo khai bao ky
nhép liéu dau tién

Chon tai khodn can nhap sé6 dw va bam phim F3
Nghiép vu: Cap nhat s6 dw dau ky cta tai khoan 1121DAB

Tk | Dunodauky | Ducodauky [Dunont dau ky|Du co nt dau ky|Du no dau nam tai chinh|

19? OH Mo

M |54 t3i khodn [7Z7088  TiénWND gifi ngén hing DAB

M| b3 don |

200000000 Do e d8u rdm b chinh WND

D i d3u nam t&i chink WMD

D nigt du ki WD [thang 04) ]
Dt o6 38U ki YND [théng 04) |
Dt g d&u ki mt [thang 04) I
Du cd d8u ki nt [thang 04)

|
Dt o d&u ném tai chink nté 1|
) vt oo dEu ném tai chinh n.té J
SO dw
bang

"z ngoai ¢
12112
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3.2- Cap nhat s6 dw cong n¢ phai thu, phai tra:
Nguwoi str dung co thé chon 1 trong 2 man hinh nghiép vu sau:

Ké toédn BH va cong no PT/ C4p nhét sé liéu / Vao sé dw cdong no phai thu dau ky
Hodc Ké toan MH va cong no PT/ Cap nhét sé liéu / Vao sé dw cong no dau ky

Nghiép vu: Cap nhat sé6 dw dau ky cta tai khoan 131111

‘& Vao so du cong no dau ky

Téi khoan ET) & nhép sé hiéu TK hodc dung phim F5
56 du dau ki changdy |01/04/2010 dé tra ctru TK can nhap so dw

k& ditn ) 57

Nhan | Hops | 5T ra il

;a_durc:s b3 dcin v fé?— DH Mo Dun:
- Téi khodn LERY Phéi thu nigén han khach hang Ha 5<KD [WND)

b khach FHHML Cong by Hoa Moo Lan

Dt nig WMD | 125 000 000

Dt e WND |

Dut n ngoai ke I

Dt &b ngoai té |

Mhan | Hipbs |

3.3 Cap nhat s6 dw dau ky cta cac héa don:

@ Cap nhat s dw cla cac hoa don con phai thu dau ky, phai chon chirc néng :

Ké todn ban hang va cong no’ phai thu | Cép nhat sé lidu / Vao sé dw dau ky cla cac
hoa don

@ Cap nhat s dw clia cac hoa dorn con phai tra dau ky, phai chon chirc nang :

Ké todn mua hang va cong no’ phai tra / Cap nhat sé lidu / Vao sé dw dau ky cla cac
hoa don

Nghiép vu: Cap nhat sé6 dw dau ky ctia cac hoa doon ma khach hang (KHHML) con
ne. Bao gom: Hoa don 4001 — Sé sé ri AB/10 ngay 25/03/10: 55.000.000 va Hoa don
4002 — Sb sé ri AB/10 ngay 30/03/10 : 70.000.000
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= Thwe hién chirc ndng: Ké toén ban hang va céng no phéi thu / Cép nhét sé lidu /

Vao sé dw dau ky cta cac hoa don

i= Yao 5o du dau ky cua cac hoa don

Tif ngay 01/04/2010 }e Chon thoi gian d& nhap héa don
Bién ngdy 30/04/2010

Khach hang FHHML < Chon méa khach
k& ditr v 97

Hiy ba ] Fo-Tra oty

ia Them hoa don dau ky
ami | M3 don v {9? [H Mo

R Mogap chir W

B | [ am

B Khéch hang W Cong hy Hoa Moc Lan

|| TEcongng M3 Phdith ngin han khéch hing: Ha SXKD (¥ND)
| | Ditngd [Faa don phal s dau ky

= Loai tign WD Biding Viet nam

| Tnatiéntenhoddenvhn]

| Tho# [ W

| || TéngtiénwND 55 000 00—

L1 1| Téng tién phii thuvND 55 000 000, Jle———

u 54 tign d3 thu WND 1
] 54 tign con phai thu YND R 000 000,00
|| Han thanh taan r—

L Tétadn [0 0-Chuatitiodn, 1- B3 tttodn

Hiybé |
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3.5- Cap nhat sé lwong ton kho dau ky:
Ké todn Hang tén kho | Cap nhét sé liéu / Vao tén kho dau ky

& Fast Accounting 2006.f - R 0104

Cac phan I"_nghit‘;p vu K& toan hang tén kho \ l Cap nhat =4 ligu j

-

Phigu nhap kho

H& thdng ] '
Phigu xuat kho

K& toan téng hop

Bao cao hang nhap

K& toan tién mat, tién gu‘| wa tidn - Bao cdo hang xgat Phigu xust diéu chuyén kho
K& toan ban hang va Cong ng phi  BaAo cdo hang tén kho Tinh giél trung binh
ke ’roan mua ang va cong ng ph Danh muc 1 digén Tinh gla trung binh di ddng theo n

In cac danh muc 1 didn Tinkh gid nhap Tru‘o’o wuat trtde

K& Toan Ch| phl va ’rmh gia thanh \
K& toan tai san cd dinh “ao chitiet ton kho nhap frurdc =
K& toan cong cu dung cu Tinh lai 16n kho tc thai

Béo céo thué Chuyén tBn kho sang nam sau
KE toan chl déu tur

Béo cao g.tn phan tich theo théi ¢

Bao cao q.tn phan tich theo dves

D O e o " /___,_J_ WO . (.
g Mgudi e dung: ABC |k FENTIUMS # Dwner gp MNgay khoa =6: 31/12/2003 | 30/08/2008 | Do v VF
= =

Nghiép vu: Cap nhat sé6 dw dau ky ctia hang hda A

m‘.‘au ton kho dau ky

[lKHH & chon mé kho dé nhap liéu
[ 70772008

Hud ba I

lem, F8-Xoa, F10-Tinh tong, “F/G-Tim, E

Ton dau Du dau nt

& Them so du vat tu

il M kho !KHH Fha hang hoa

[l WAt iHHf-\ € Chon tén hang hda, vat tw

5 | Tin dau ' 100000« sé lwong hang héa, vat tw

omm I ﬂ'?“ | N0 ¢ 74 gia cia hang héa, vat tw biing VND
w1 Dut d&u nt | il 5

5 | < Tri gia hang hoéa, vat tw bang ngoai té

N | iy |
e e ——————————————————
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- DOi voi cac vat tw tinh gia ton kho theo phwong phap nhap trwdc xuat trudc ta phai
khai bao so ton dau (vé so lwgng va gia tri) ctia tirng phiéu nhap ma chwa xuat hét.

Treong hop lan dau tién st dung chuong trinh, c6 thé coi toan bd sé ton kho dau
ky la mét phieu nhap chwa xuat hét va nhap moét phieu dau ky duy nhat.

Ké todn hang tén kho / Cap nhét sé liéu / Vao chi tiét tdn kho NTXT

Cac phan I'&nghiép wu I K.£ toan hang tén kho \ 1 Cap nhat sd ligu

=

Phigu nhap kho

H& thdng
Phidu xudt kho

K& toan TE:‘:ng hop Bao cao hang nhap

KE toan tign mat, tign gu‘l vatién+  Béo céo hang xuat Phigu xust didu chuyén kho
K& toan ban hang va oong ng phé  Bao cédo hang ton kho Tinh gla trung binh
K& ‘roan mua han va cing ng ph Danh muyc t dign Tinh gla trung binh di ddng theo n

In céc danh muc t dién Tinh gia nhap ‘rru‘o’o ®uat trurde

Ke ‘roan chi phl va ‘l’lﬁh gia thanh
<& todn tai s@n cf dinh m ki

K& toan oong ol dung oy Tnh Ial ton kho ‘ru‘o ThO‘I
Béo céo thué Chuyen t&n kho sang nam sau
K& todn chd déu tu

Bao cdo q.tn phan tich theo thdi ¢

Bao cao g.tn phan tich theo dves

S

g’w’gﬁéi st dung: ABC |E) PENTIUMA # Owner % Nody khod o8 31/12/2003 | 30/08/2008 | Dan v VP
£ | |

Nghiép vu: Cap nhat sé6 dw dau ky ctia hang héa B

ﬁ‘v’an ton kho dau ky

FKHH kho hang hoa
iEI'I A07/2003

Huj bd

i Them so ton hang hoa trong kho

Mgay chit iSEIa"EIE.-’ZEIEIE ............
54 chur I

M3 kha [KFH Khohanghéa I
"-.-"at bt ;HHE Héng hDéE ............
M3 Nt VND Loy
Tt oo 000,000

€ S6 lwong hang héa, vat tw

Du déu | 100000000 Trj gia cua hang héa, vat tw bing VND
Dt d8u nt ]

< Tri gid hang hoa, vat tw bang ngoai té |-
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CHUONG 4: CAC PHAN HE NGHIEP VU

4.1 Hé théng
4.1.1 Quan ly va bao tri sé liéu:

i Fast Accounting 2009.edu

Cac phan H@ nghiép vu J Hé thing Quan I§ va bao i =8 lidu |

Danh muc it dign va tham s tuy |:h|:|n Luu teit (Backup) s8 ligu

K& todn tdng hop In danh muctit dign va tham sd tuy chan Khoasdligu

K& toan tign rmét, tign gf:i watidh vay Cludn Iy 130 i 56 liEu Sao cheép s ligura

Ke toan han hang va cing ngt phai thu Cludn by ngudi st dung Sao chép sd liguwao

KE toan mus hang wa cong not phai trd Tro gidp Ban triva kifrm tra sd ligy

Ke todn hang tdn kho kétthic Nang cip chuong tinh

KE: todn chi phivatink gid thanh ChunyEn dif ligu ti Excel

K& toan tai san co dinh

K& toén cong cu, dung cy

Bdo cao thud

K& toan chi déu tu

BE&o cao o.trj phan tich theo thdi gian

S o

€ Nauaisit dung: ABC [l PEMTIUMA # Owiner [ Mady khod sf: 3141 2/2006 | 15/04/2010 | B vz 97

« Luwu trir (backup) sé liéu:

Lwu trir (backup) sb liéu 1a van dé rat quan trong. S liéu c6 thé bi mat do nhiéu
nguyé&n nhan nhw hdng 6 cirng, bi virus pha... Chwong trinh cho phép lwu triv sé liéu dinh
ky hang tuan. Méi khi thoat khéi chwong trinh néu chwa lwu triv thi chwong trinh sé& nhéc
nh& nguoi st dung lwu trir sb liéu. Sb liéu dwoc lwu trir dwdi dang cac tép nén bang
chwong trinh WinZip vai tén tép 1a ngay Iwu s liéu.

Trong truong hop mét s6 liéu thi ta c6 thé khoi phuc lai sb liéu trén co s& sb ligu
dwoc lwu trlr trwdc d6 bang chwong trinh gidi nén UnZip va sao cac tép da giai nén vao
cac thv muc twong ng.

_Nén chon 6 dia dé back up s6 liéu khac véi 6 dia cai dat chuong trinh Fast (vi du 6
dia dé cai dat Fast la C:\ thi chon 0 dia back up so liéu la D:\)
« Khoa sé liéu:

Dung dé khoa s6 liéu tr mot ngay nao d6. Sau khi ta khoa s6 liéu thi s6 liéu tredc
ngay bi khoa sé khong duoc stra hodc xda. Trong treong ho’p can phai stra lai sb liéu da
bi khoa ta phai khai bao ngay khoéa sé liéu nhé hon ngay cla sb liéu can phai stra ddi.

« Sao chép sé liéu ra: dung dé glri s6 liéu cho don vi me hoac dé lwu triv (backup) sb
liéu.

« Sao chép sé liéu vao: qé copy sb lieu dwoc glri tr cac don vi cAp dwdi vao trong
chwong trinh tai don vi cap trén.

« Bao tri va kiém tra s6 liéu: thuc hién chirc nang nay trong cac trudng hop:

Khi chi dan ctia mét bang nao doé bi sai léch hodc bi mat thi khi xi ly sé liéu
chwong trinh sé dwa ra cac théng bao nhw: “Out of Range”, “Index Tag Not Found”, "Not
a table/DBF",...
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Khi sé liéu gitra cac bang bi mat ddng bd thi I1én bao céo sé bij sai.

Khi ta xo& sb liéu thi s6 liéu chwa bi xoa hdn ma chi bi danh diu xoa va sé khong
tham gia vao céc tinh toan. Cung v&i thdi gian nhirng sé liéu bi xoa cé thé rat nhiéu va sé
anh huéng dén tbc dd xt ly. Vi vay, dinh ky khodng mét thang mét 1an nén thuc hién
chirc ndng bao tri va kiém tra sb liéu d& chwong trinh x0é han cac ban ghi bi danh dau
xoa ra khéi chwong trinh.

M6t trwérng hop nira dan dén sai sb liéu 1a do chwong trinh va ngwdi st dung.
Chuwong trinh hién tai chwa kiém soat hét moi nham Ian ciia khach hang khi nhap liéu nén
sé xay ra trwong hop sb liéu khong ddng bd hodc khéng chuén xac. Khi chay chirc nang
bao tri va kiém tra s6 liéu chwong trinh sé& kiém tra cac s6 liéu khdng déng bo hoac khéng
chuén xac. T4t nhién khéng phai tAt ca cac trweng hop khong ddng bo déu duwoc phat
hién ma chi cé mét sé trwdng hop nham lan thwdng gap dwoc phéat hién va dwoc thong
bao cho ngudi st dung biét dé thuc hién stra chiva.

« Nang cap chwong trinh:

Chirc nang nay dwoc si dung mbi khi nha cung cap — Cong ty FAST gl dén cho
doanh nghiép cac chwong trinh nang cap, stra doi theo yéu cau dac thu, stra 16i chuong
trinh...

4.2- Ké toan mua hang va céng no phai tra:

ia Fast Accounting 2009.edu

Cac phan hé nghigp vu ‘ K& toAn mua hang ¥a cong ng phai hé Cp nhét 58 ligu ]
HE théing
K& toan tang hop Bao cao hang nhap mua ) U nhg
KE todn fien mét tign gl vé tigh vay Bao caa cdng ng theo nha cung cap Fhigu nh&p chi phi mua hang
KE todn bén héng va cing ng phai thy Bao cao cing ngtheo haa don Phigu nhép mua - xuat thang
K€ toan mus hand wa cong ni phai tra Bao céo thitc hign hop ding, dan hang Phigu xuattrd lai nha cung cap
K& toan hang 1n kho Danh muc tir dién Hoa don mua hang (dich wu)
K& toan chi phiva tinh giathanh In e danh muctit dign Phigu thanh todn tam dng
K& todn tai san cd dinh Phigu ghi ngt. ghi co ti khodn céng n
K& togn cng cy, dung cu Chitng tit bl tri cng ng
Ban caa thug Phén bd tign hang tré cho cachoa de
KE todn chi dau ty Digu chinh cngt phdi tré thea haa dan
Béo céo gt phén tich theo thai gian Tinh lai tdng 56 tigh 48 trd cho céc H

Banh gia chénh [&ch Q’f gia cho HE
a0 50 du cdng no dau ky

Wao 58 du dau ky cha céc hod dan
Cép nhét hop déng, don hang néi dia
Cép nhét hop déng, don héng nhap k

“an a8 dif dan ke oA cAr koo ddnn o

N L’

ﬁ Moudhi 50 dung: ABC @ PEMTILIM4 # Qwrer ?r!) Mgy khod s8: 31/12/2006 | 03/0422010 | Bian wi:
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4.2.1 Phiéu nhap mua hang:

Nghiép vu: Nhap kho hang A, chwa tra tién cho ngwi ban (NBS03) : 30 tan, don gia
mua chwa cé6 thue GTGT 10% la 12.000d/kg. (Hoa do'n 100005- Sé ri: AD/10)

Chon chirc nang:
Ké todn mua hang va CN phai tré / Cap nhét sé lidu / Phiéu nhdp mua hang

Chon th&i gian lam viéc _

& Chon thoi gian ... 5]
| on oi gian gl “““““ phu thudéc vao thoi

e . gian hién hanh

Chon Tab “M&i” dé tién hanh nhap liéu

Nhap liéu trén Tab “Hang hoa” nhw sau:

| & Phieu nhap mua hang. Ky : 01/04/10-30/04/10 - Don vi: D.... [ [B|X]

M3 khach MESO3 Mha cung cap o 3 Maoay ht 15/04/2M0
Bia chi 2 Giang Yo, Ha Moi MST 0400000004  Ngawlgppn  13/04/2010

Mg. giao hang Mha cung cap Quyén s8 NG
Dien gidi Mhap kha hatg hoa & Sdpn 10-002-01

M3 [t cg) 331111 Phdi tr3 ngén han ngui ban: HE SxkD [WND) Thgid wHDl 1.00
¥ Chiphi catinhthug [ Sia buimng tign Chon HEM
Hang hda l Chi phi ] HE thid ] F4/F8-Thém / ¥6a dong, Chil+ T ab-Fa khdi chi igt, Chil + <- / > qua trang tréidphii

Tén hang Byt | Makho b3 v Ténkho | 5along GiaWHND  |ThanhtignWND| Tkne
Hang hoa & kG |KHH 500000 3000000 12000,00f 3600000001561

n

54 ltzng a0 000,00 Tién hang 360 000 000
Chi phi
Tién thud
- | Tang TT 360 000 000
Hiybs | o | en | T |mvwe| @8[] ]0]
e
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Nhap liéu trén Tab “HD thué” nhw sau:

& Phieu nhap mua hang. Ky : 01/04/10-30/04/10 - Don vi: DH Mo

M3 khach MBS03 Mha cung cap so 3 Mgay ht 15/04/2010
Bya chi 25 Giang Yo, Ha Moi MST 0400000004 Moay l3p pn 15/04/2010
Mg giaohang  Mhacungcap Qupén =8 PR
Dién gidi Nhap kho hang hoa A Sd pn 1000201
M3tk oa) 331111 Phdi tr ngdn han ngui ban: HE SxKD [WND] Thgis wND| 1,00
v Chi phi ¢ tinh thug [~ 5ita trding tign Chan HEM

Hang hda ] Chiphi  HE thué l F4/F8-Thém ¢ ¥ia dong, Chil+T ab-Ra khdi chi g, Chl + <- £ > qua trang tréi/phdi

56 seri 0 | Ngdy ctir 0 [ M3 khéch| Ténkhéch| Brachi | M3 sdthué BRI DAV | TiénhingWND | [Mathug] % [Tién thu WND| -
ADAITE/04/2000 |NBSOZ | MNhacung c 26 Giang % 0400000004 KH |H4,00 380 000 000,00 | 10,0036 000 000,00

y .

Han CK 5d lugng 30 000,00 Tién hang 360000 000
Chi phi
Tién thué 36 000 000
Kt | Ghi vio 58 céi - Tong TT 396 000 000
L | Lo | - Hiybé ‘ Em 0 Buayra | ﬁ\ E| ‘ I - Fb‘

Chon nat “Lwu” dé lwu chirng tir

Sau khi lwu, mudn stva chirng tir thi chon ching tir - chon nut “sira”

4.2.2 Phiéu nhap khau:

Nghiép vu: Nhap khau hang A, chwa tra tién cho ngwoi ban (NBXKC) : 5 tan, don
gia nhap la 0,5usd/kg; ty gia giao dich 20.000d/usd; thue suat thué nhap khau 5%,
thue suat thue GTGT 10% (Invoice G10065- Sé ri: AD/10)

Chon chirc nang:
Ké todn mua hang va CN phai tré / Cap nhét sé lidu / Phiéu nhap khau
Chon Tab “Mé&i” dé tién hanh nhap liéu

Nhap liéu trén Tab “Hang hoa” nhw sau:
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ua Phieu nhap khau. Ky : 01/04/10-30/04/10 - Don vi: DH Mo

M3 khach HE=ELC Export Co Mgay ht 22/04/2010
Bia chi SG Little, US4 PO Modylsppn  22/0472010

Mg. giao hdhg Mha cung cap Quyén =8

Dign qidi Mhap khau hang hoa & S8 pr 1

b F [tk ] 331711 Phai trd ngan han ngudi ban: HE S=KED (WD) Té gib LISD] 20 000,00

¥ Chiphi cétinhthué | Sita tusimg tign b EE
Hang hia l Chi phi ] HE thué l F4/F8-Thém / #6a dinag, Cil+T ab-Fa khdi chi tiét, Cil + <- /- qua trang bridi/phi

MZhdng | Ténhang | Bt | Makho | Tdnkho | 58 wgno | GidUSD [ Thinh tign USD [Thué sudt METhué NE US]
HHA Hang hoa s [KG |KHH 40 000,00( 5 000,000 0,5000 2 500,00 125.0

a

S8 ltong 500000 Tién hing 2 500,00 50000 000

Chi phi o

Téng TT 2 500,00 50 000 000

Tk thué Nk 33332 Thuénk 125,00 2 500 000

Tk thué GTGT 13311 33312 Téngcdng 2 625,00 52 500 000

| Ghi wao 56 céi -] Thu gtgt 26250 § 250 000

Hoy ba T | Quayra ﬁl@| |]|t1u|

Nhap liéu trén Tab “HD thué” nhw sau:

& Phieu nhap khau. Ky : 01/04/10-30/04/10 - Don vi: DHMo  [_ |[B|X]
. M3 khach MWE=EC Export Co Magdy ht 22404200
Bna chi S0 Little, US4, MST Mool Ngdylappn  22/04/2010

MNg. giao hdng Mha cung cap Quwén =4

Dign gidi Mhap khau hang hoa A Sd ph 1

ME etk o] 331111 Phdi trd ngdn han ngudi ban: HE SxKD (WMD) Togé USD 20 000,00

¥ Chiphi cotinhthué | Sita tuimg tién Chon HEM
Hang haa l Chiphi HE thué l F4/FE-Thém / ¥da ding, Ciil+T ab-Fla khdi chi gk, Chl + <- /- qua trang tréi/phdi

Silegng | GialSD | GiaYND | Tiénhang USD [TiénhangWHD|] M3thué | % [Tiénthué USD] thué] -
0,00 0,00 262500 52500000 10,00 262,500 000

e

54 ILttng 500000  Tién hang 2 500.00 50 000 000
Chi phi 0
Téng TT 2 500,00 50 000 000
Tk thué Nk Thué rk 125,00 2 500 000

Tk thué GTGT 13311 4 Tdng céing 2 625,00 52 500 000
| Ghi wio 58 céi - | Thué gtgt 262 50 5 250 000

| Hiwbd | Ui | Quayra ﬁ|§| | ||E']

e |
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M6t s6 Iwu y khi lap Phiéu nhap mua hang va Phiéu nhap khau:
+ Sau khi nhap liéu, chuong trinh sé tao ra phiéu nhap kho déng thi tw hach toan vao
s6 cai va cap nhat vao cac sb chi tiét cé lién quan.

+ Lién quan dén hach toan tai khoan no (tai khoan vat tw) thi chwong trinh sé ty déng
hach toan dwa trén khai bao tai khoan vat tw cia mat hang trong danh myc hang hoa,
vat tw & phan hé ké toan hang ton kho.

+ Trong mét sé trworng hop doanh nghiép thwdng xuat hang cho khach nhwng lai chi
xuét héa don vao cudi ky. Khi nay thi nhap hang trong ky ma chwa cé hoa don thi phai
tao ra mot kho tam thoi d& nhap kho. Khi da c6 héa don thi 1am phiéu xuét kho tr kho
tam va lam phiéu nhap vao kho chinh thire. Viéc nhap kho & kho tam dwoc thyc hién &
phan quan ly hang tdn kho. D& viéc nhap xuat & kho tam khéng lam &nh hwéng dén
hach toan thi & phan tai khoan déi 'ng phai nhap tai khoan la tai khoan kho.

4.2.3 Phiéu nhap chi phi mua hang:

Nghiép vu: Chi phi van chuyén hang A nhap kho chwa c6 thué GTGT 5% la
5.000.000d, chwa tra tien cho ngw®i ban (NBVCC) — So hoa don 100007 — Sé ri
AB/10 (Hang mua cua NBS03)

Chon chirc nang:

Ké todn mua hang va CN phai tré / Cap nhéat sé liéu / Phiéu nhap chi phi mua hang
Chon Tab “M&i” dé tién hanh nhap liéu

Nhéap liéu & Tab “Chi phi” nhw sau:

& Phieu nhap chi phi mua hang. Ky : 01/04/10-30/04/10 - Do...[_ [B]X]

M3 khach  NBYCC Cong by Wan Chuyen Mady ht 1540442010
Eiachi 1 HaoVanHue, OPM MST 0700000007 ©gay 13p chiy 15/04/2010
Ma. giao hdng Mha cung cap Quyén =8
Dién gidi Chi phi van chuyen hang & S8 chir 1
M3 e [th cd] 331111 Phai trd ngin han ngudi ban; HE SekD WNDl/ Thaid WD 1.00
5 prmua 1000201 Mady pr mua 15/04/2010  Chon PN |
Chi phi l HE thus l F4/F8-Thém / ¥6a ding, Cirl+T ab-F a khdi chi tiét, il + <- # -» qua trang tr&i/phai
T g chi phi V—Em £F )
Tén hang Bt b3 kho b3 v Tién hang YHD Chi phi %MD Tk no |
Hang hoa & kG kHH 360 000 000,00 5 000 000f 1561
Lo o
[ Sita g tidn Chi phi 5 000 000
Han CE. Tk thué Tién thué
Tdng TT 5000 000
it | Ghi vao sd céi |
L | | Hiybe Quay s | (8[| []e
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Nhap liéu & Tab “HP thué” nhw sau:

| & Phieu nhap chi phi mua hang. Ky : 01/04/10-30/04/10 - Do... ;|E|E|

& khach  MEVCC Caong by Wan Chuyen Moay ht 1540442010
Ena chi 1 Ho'an Hue, QPN MST 0700000007 b gdy lap chir 15/04/2010

MNg. giao héng Nha cung cap Quyén =8

Dién gidi Chi phi van chuyen hang & S chir
M3 nx [tk cd] 331111 Phdi trd ngdn han ngudi ban: HE SxKD WMD) Tiagid  wND|
54 pn mua 10-002-07  Ngdy pr mua 16/04/2010  Chon PN ‘

Chiphi  HE thué l F4/F8-Thém / x6a dong, Chil+T ab-Fla khdi chi tigt, Chl + <- / - qua trang tiéi/phdi

Masithué | Makho | M3ww | Hanghod dichwu | Tiénhing Mathué | % | Tiénthué Jd -
0700000007 KHH Chi phi van chuyen har 5000 000,00 JiE 5 | 5000 250000,000
I

L i

I sia trigitng tign Chi phi 5 000 000

Han CF. Tk thué 1331 Tign thugé 280000
Téng TT § 250000

-]
b |ﬂﬂy|:..:’. Lir _D.uayra| ﬁlm ) |||E'|

4.2.4 Phiéu xuét tra lai hang héa, vat tw cho nha cung céap:

Lap phiéu nay khi phat sinh nghiép vu trd hang lai nha cung cép. Trong trwéng hop
nay bang ké thué GTGT diu vao sé ghi am gia tri hang mua vao va sb tién thué GTGT
duwoc khau trir. S6 hoa don 1a sd héa don ctia doanh nghiép xuét tra lai cho nha cung
cép, con cot ghi chu sé& ghi s hda don ma nha cung cap da xuét ra truéc dé cho doanh
nghiép.

Nghiép vu: Tra lai 5 tan hang A cho NBS03
Chon chirc nang:

Ké todn mua hang va CN phai tré / Cap nhat sé liéu / Phiéu xuét tra lai nha cung cap

Chon Tab “M&i” dé tién hanh nhap liéu
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ﬁ Phieu xuat tra lai nha cung cap. Ky : 01/04/10-30/04/10 -... :@I‘XI

M3khich  MBSO3

Eijachi

20 Giang Yo, Ha Mai

Wha cung cap 20 3

0400000004

Ma. giao hang Mha cung cap

Dign gidi Tra lai hang &

M3 s [tk ng) 331111

15/04/2M0
15/04/2M0

Moay ht
Moy 1&p b
Buyén =i

'l K
S0 ze

S8 he

1

Phai tr ngdn han ngudi ban: HE S:KD WMD)

Ghi chu Mhém hang

Thgid WND| 100

F4-Thém dang, F5 - ¥em PN, F8-da dang, Ctil+T ab-Fa khdi chi tigt

MZww 7 Tankho | 58 lugng GiayND  [hid -
40000000 500000 12 000,0000

I 50 tntding tign
M3 hang Tén hang it
HHA Hang hoa A& kG

M3 kho

Bam phim F5 dé
xem phiéu nhap

L '

Mau 3 METC 1 5000,00 Tiénhang  EO000 [u:uj"-,_
(MEthué 10 Thufsubt 1000 Tkthu 13313 Tién thué £ 000000

54 Iugn -
i Sitatién thué |

Han 1T  a2p

[o]e])

Cuc thid Targ TT BF 000 000

¥t [Ghiviosicd ]

Luu | M | Copy chif | Hiwbo |

s Hang hoa A
Gis Mgay chitng te| 58 ching b

12 000,00 15/04/2010 10-002-01
ooosMm42mo 1

Dign gidi M3 kho
Mhap kho hang HBS03 KHH
Chi phi wan chu NEYCC KHH

Chon hoa dorn tra lai hang — Chon nat “Nhan”
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DPong thoi thwe hién chirc ndng Phan bé tién hang tra cho cac hoa don

K é todn mua hang va CN phai trd / Cap nhat sé liéu / Phan bé tién hang tra cho cdc

hoa don

i Phan bo cac phieu chi

Tt ngay o /04/2010
Bén ngdy 15/04/2010

t 3 khach RlEEER  Mha cung cap so 3
T &i khodn

k& dotn v

F&-Tra ciu

ﬁ Phan bo so tien thanh toan cho cac hoa don

gé_.l,l u:liME u:tLdSuﬁu:tu| M3 Kh | TénEh | Tk |Loai tié:r-'l Ti.é;n | D3 FB | T_I:I. gié.l. |n 4 N |
||15/04 P=F 1 MBSO3 MNha cung cap g0 1331111 WD 665 000 000,00 0.00 1.0000

L LIJ:

llgdy bl 58 hd [Loaitién] TignphdiTT | ConphdiTT [ TTdgtndy | Tiénquidd | TT detndywnd | M |
[15/04 100C 396 000 000,000 396 000 000,00 0,00 0,00 i

Ly v

% Phan b theo ngdy hod don © Phén bd theo han thanh todn

“ha PB 1 e ‘ i EE e ep Pl phenbe bice by 15 Een e linse

4.2.6 Hba don mua dich vu:

Viéc cap hoa don dich vu cling tvong tw nhw viéc cap nhat phiéu nhap mua hang
nhwng khéng phai nhap chi tiét tirng mat hang ma hach toan tryc tiép vao cac tai khoan
chi phi.

Nghiép vu: Dich vu mua ngoai la dién st dung cho b6 phan ban hang 4.000.000d,
chwa c6 thue GTGT 10%, chwa tra tien cho nha cung cap (NBDLC) - (Hoa don
100008- S ri: AH/10)

Chon chirc nang:
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Ké todn mua hang va CN phai trd / Cap nhét sé liéu / Hoa don mua hang (dich vu)
Chon nuat “M&i” dé tién hanh nhap liéu

Nhéap liéu & Tab “Hach toan” nhw sau:

ﬁ Hoa don mua hang (dich vu). Ky : 01/04/10-30/04/10 - Do... |

| K& khach MEDLC Cong ty Dien Luc Maay kt 15/04/2010
| B11a chi 3 Chau 'V an Liem, 05 03000000003 Mgdy l&p oty 1540442010

| Mg. giao hang  Mouai ban Quvén =8

Dign gidi chung Dien su dung o vwan phong SE oty 1

Tk cd 33111 Phai trd ngén han ngudi ban: HE SxED WMD) Thagia WHD 1.00

Hach toin l HE! thud l F4./F8-Thém / r6a ding, Cirl+T ab-Ra khéi chi ié, Chl + <- 4 -> qua trang té&idphai

Tk not Tén tai khodn M3 v Thanh tién WHD) DiEn giai {El| .
E417 Chi phi dich wu rmua ngodi Dien =u dung o van phong

L o]

I_" Sita tru.f:fng tidh Tién h.éng 4 000 000

HAmEL Th thué Tigh thue

Tdng TT 4 000 0oa

i | Ghi vao s cai =]

Lutu Mai | Copy | Inciu ybo | ea | Mem Lim --D‘uayra] E]E|]I|m

Nhap liéu & Tab “HP thué” nhw sau:
| & Hoa don mua hang (dich vu). Ky : 01/04/10-30/04/10 - Do... | [B]X] |

b3 khach MEDLC Cong ty Dien Luc Mg ht 15/04/2010
B11a chi 3 ChauVan Liem, Q5 FST 03000000003 Mgay lap ctir 15/04/2010
Mg gian hang Maguai ban Hupén zd

Dign gidi chung Dien 2u dung o van phong SE chir 1
Tk ca F31111 Phai trd nigén han ngudi ban HE SxkD RO T gia m 1.00
.H@Ch todn  HE thug ] FA/F8-Thém / #da dong, Chil+T ab-Fa khdi chi tiét, Tl + <- / -» qua trang tréi/phai

SActr0 [ SdseiD | Nody ot 0 [MS khich|  Ténkhach [ Hanghod dichvu [ TiénhangWHD | Mathug | %
100002 AHATI15/04/°2010 MBDLC Cong ty Dien Luc | Dien su dung o van ph 4 000 000,00 {000

L o]

[ tru-‘:fhg en ien .hé.ng 4 000 000
Han CK, Tkthud 13311 Tidn thud 400 000
Tang TT 4 400 000
=i | Ghi vao = cai =1
Luu | W& I Hiy bé | Quay ra ﬁla| I | ] FEII
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4.2.7 Phiéu thanh toan tam (rng:

Phiéu thanh toan tam tng ding dé cap nhat céq chirng tlr co lién quan dén viéc
nhan vién thanh toan cac khoan tam (rng trwdc do. Phiéu thanh toan tam (ng dwoc cap
nhat giong nhw phiéu chi tién thanh toan cho cac chi phi.

Nghiép vu: Nhan vién Lé Hiung thanh toan tam (rng tién cong tac phi, so tién
2.200.000d (da c6 thue GTGT 10%) - Hoa dorn 100009- Sé ri: AH/10

Chon chirc nang:

Ké todn MH va CN phai tré / Cap nhét sé liéu / Phiéu thanh todn tam trng
Chon nuat “M&i” dé tién hanh nhap liéu

Nhéap liéu & Tab “Hach toan” nhw sau:

| & Phieu thanh toan tam ung. Ky : 01/04/10-30/04/10 - Don v...|_ |[B]X] |

b3 khach MYLH Mhan wien le Hung Moy ht 15/04/2010
Enachi Phonig Quang Cao Maay 15p chix 1640442010

Mag. giao hang  nhan vien Huyén sd

Dién gidi chung Thanh toaan tam ung cong tac phi Sd oty 1

Tk cd 141 Tam ttng Toaid  WND 1.00

Hach taan l HE thué F4-Thém ding mdi, FE+¢da dong, Chil+T ab-Fa khdi chi tiét

Tk no Tén tai khodn Tién YMND Mgy hd S8 Seri S8 b 1 M3 thué
£428 | Chi phi bang tién khac| 2 200 000 15/04,/2010 AHA0 100009 10

» %
vty
.®
o

““.-------...“
e

L 4

Chon ..‘ ““.- L

*.... loai hoadon .. N Chon
R 1 ., thué suat

oy .
gy, st
Lssnppuunst

[ Sdatuesngtién [ Sdra thong tin thué
Tién hing 2000 000
Tk thué Tién thué 200 000

58 PC Téng TT 2 200 000

Hir Lo | Ghi w30 =4 cai |

Lo Coipy et | H ’. o [ Tim Luay ra

Nhap liéu & Tab “HP thué” nhw sau:

&= Phieu thanh toan tam ung. Ky - 01/04/10-30/04710 - Don v.._|_ ||

| M3 khach M LH Mhan vien l2 Hung MHoayn kit 157042000 [
| Eva ehi Phong Quang Cao Mo 1ap ctir 15/04/2000
| Mg giao hang  mnhan vien CupdEn =48
| D& gidi chung Thanh toaan tam ung cong tac phi S5 ctir 1
I'T aa 141 T arm crng TS qia D] 1.00
Hach toin HE thu& ] F4-Tham déng mi. FE<da dang. Cirl+T ab-Fa khdi chi tidt
tE3ube [MSTC | S& ctr 0] S8 seri 0 | Mgay ctir O < Ti€n hang wHD kS thud B4 TiEn thud wHD TEWHD tH -
1 10000 AHA115/04/2070 =2 000 0oo.ooj10 10.00 200 000,00 2 400 000.00j§ 1

. g™

I Sidra trueceng tign I Sidra thang tin thoé

Tign hing 2 000 000
Tkthug 13311 Tién thus 200 000
sS4 PC Tdna TT 2 200 000
B N ] | Ghi «wao =8 cai =
S | | e | e | | | | mi@| || []=])
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4.3 Ké toan ban hang va céng no phai thu

i Fast Accounting 2009.edu % |
Cac phan hé nghiép vu ‘ K& toan ban hing ¥a cong no phai thu ‘ Cap nhat sd ligu
H8 théing Cép nhat s lig Hod dan ban hang kigm phigu xuét kho
K& toan g hop Béo cao ban hang Fhiéu nh&p hang ban bi trd lai

Ké todn ban hang va cong no’ phai thu / Cap nhéat sé liéu / ...

&) Mgu st dung: ABC

TER

K& todn tién mat, fign glti v fign va Béo cao cing ng theo khach hang Ho& dion dich vy

K& todn ban héng va cong ng phai thu Bao cao cing ng theo haa dan Hoa don gidm gia

K& tnén mua héng wé cing ng phai trd Ban céo vé hap dang, don héng Phigu nhép dich vu b trd lai

K& todn hang ton kho Darh muc tit dign Phigu ghi n, ghi o téi khodn cong ng
K& tadn chi phi va tinh gia thanh In cac danh muc tit didn Chitng tit bl i céing no

KE todn tai sén cf dinh Phén bd thutign héng cho céc hoé don
K& toan cdng cu, dung cuy Bigu chinh cng phai thu theo hoa don
Bao cao thué Tink lai tAng 56 tign g8 thy cla cac HD
K& todn chil dau fu Dénh gia chénh l&ch ty gid cho HE
Bao céo gt phén tich theo thdi gian Danh myc gia ban

Y& 38 du cing ng phai thu dau ky

Wao s du déu ky cla cac hod daon

Cép nh&thop ddng, don hang bén

Wao sd du d8u ky cla cac hop dong
K&t chuyEn sa du céc hop ding sang né

L B > 4

| PENTIUMA # Duner 5% Nody khod sf: 31/12/2008 | 03/04/2010 | Bain w;

4.3.1 Hoa don ban hang kiém phiéu xuét kho:

Khi cap nhat chwong trinh sé Xt ly ca 2 nghiép vu: ban hang (tang doanh sb va cong
no phai thu) va xuét hang tw kho (gidm hang tén kho va tang gia von).

Chwong trinh sé ty dong hach toan tai khoan vat tw, tai khoan doanh thu, tai khoan gia
von, tai khoan chiét khau, ... dwa trén khai b4o céc tai khoan nay cho trng méat hang
trong danh muc hang héa vat tw.

Céc thong tin lién quan dén héa don va khach hang sé dwoc chuyén vao bang ké hoa
don dau ra.

Nghiép vu: Xuat ban hang A, chwa thu tién cho khach hang (KHHML) : 5 tan hang A,
don gia ban chwa c6 thue GTGT 10% la 20.000d/kg.

Chon chirc nang:

Ké todn BH va CN phai thu / Cap nhat sé liéu / HP ban hang kiém phiéu XK

Chon nat “Méi” dé tién hanh nhap liéu
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& Hoa don ban hang kiem phieu xuat kho. Ky : 01/04/10-30/... [ [B]X|

Logi had dan 1 #udt bén Mgay ht 15/04/2010
k3 khach FHHML Cong by Hoa Maoc Lan Mady l4p ct 15/04/2010
Ea chi 1 Truong Dink, 03 Quyén =8 GTGTAT
Ng. mua hang Khach hang 5T 0100000001 54 seri A8
Dién gii #uat bar hang hoa & 56 hd 10-2-31
b3 e [tk n) 131177 BPKD Nhém hing Tigid WMD) 1,00

Chon HBE

[ Slabuongtign [ %udt theo gig win dich danh cho YT gid TEF4-Thém ding, F8-<da ding, Fo<em PM, Ciil+T ab-Fla khdi chi it
MEhing | Ténhang | Bt | M3kho 5] Ténkho [58 leong| Gia ban WD | Thinh tién WND | Tk dt [id vén WHER vén W|
HH, Hang hoa & [KG KHH 35 000,00) 5000000 2000000 100 000 0051111 0.00 1]

L ﬂJ

[ Tinh thué theo gia tudc chigh khiu

54 luohg 500000 TiénhangMD 100000 000
Mathue 10 10,00% Tkthug 131111 /33311 Tinck SttaHT thue [
Cuc thué (E{kay Tign sau ck 100 000 000 Sitatién thué [~
Tién thug YND 10000 000
S0 1§ | Ghi vio 58 céi v | Téngtien Teng TT i et S8 Handh 8
Hanlk
Lty | Hw b { Huay ra | ﬁ| E| | | | B |

4.3.2 Phiéu nhap hang ban bi tra lai:

Trén bang ké thué GTGT dau ra sé& ghi am doanh sé va ghi am sé tién thué GTGT phai
ndp. Sé hoa don la sé héa don clia ngwdi mua xuat tra lai, trwong ghi chi sé ghi s
hoa don cla phiéu xuat ban sb hang dé. Théng tin cta trwérng ghi ch sé dwoc chuyén
vao cdt ghi chi ctia bang ké hoa don dau ra.

Néu doanh nghiép cé theo ddi thanh toan chi tiét cho tirng hoéa don, chirng t nay
dwoc dung dé diéu chinh sé tién con phai thu cla cac hoa don ban hang da xuét ra khi
lén cac bao céo chi tiét cdng no theo héa don. Viéc diéu chinh nay dwoc thuc hién &
menu “Ké todn ban hang va cdng no phai thu/ Cép nhét sé liéu/ Phan bé tién hang cho
cac hoa don”.

Nghiép vu: Khach hang (KHHML) tra lai 1 tdn hang A. Hoa don khach hang xuét tra

lai 100010 — AD/10.
Chon chirc nang:

Ké todn BH va CN phai thu / Cap nhét sé liéu / Phiéu nhap hang ban bj tra lai
Chon nuat “M&i” dé tién hanh nhap liéu
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‘& Phieu nhap hang ban bi tra lai. Ky : 01/04/10-30/04/10 - D... [_ [BX]

M3 khach FHHRL Cong ty Hoa Moc Lan Hogay ht 15/04/2010

£ya chi 1 Truong Dinh, B3 Madw l&p pn 15/04/2010
Mg. giao hing Khach hang 0100000001 Quyén sd PR

Dign gidi Tra lai hang & 58 pn 10-002-01

PAE i [tk o8] 131111 " BPKD Togia wND| 1.00

55 hd 100010 24 seri ADAD Mady hd A7 Bhicki -
Mhdrn hang

[ Sita tuing tin %ap theo qia TE cho VT tinh gid TB  F4-Thém dong, F8:<aa dang, FS+dem HE, Ciril+Tab-Ra khdi chi tiét
M3 hang Ténhang |Bwt| M3kho fi| Ténkho | Sdluong | GidbanWND | TiénbénWYHD | Tk hbtl | Gi& wdn WHD| -
HHA. Hanghoad  |KG |KHH 3000000/ 100000 2000000 20000 000|531

....000000..’.
o® o

.~ BamphimF5 Cuéi ky thuc
L dexemHD hién chirc néing
= : . tinh gia von I
58 Iugng 100000 Tién wdn "-,.. .‘_."
Tiénhing¥ND 20000000 "t =*==**""" | GaaHT thué [
| MEthué 10 10,00% Tk thué 33313 S 131 Tidh thué 2 000 000 Siratidnthué [

| Cuc thué

el | Gihi wéo =4 cai ~| Téng tién]

e | Méh | Een notr | Higbs| ‘%od | Ren 'guayra] ﬁlal1i]gi

Tdng TT 22 000 000

Tit ngay Im
Elén ngay ]—m
Makhdch [ KHHML
T &i khodn

k3 daotr v

F&-Tra ciiu

| &2 Phan bo so tien thanh toan cho cac hoa don

[o2p otz ctid Sactir [ MakR | Tén Eh [ Tk  [Loaitiéd Ti€n [ B3 FPE [
15/04 FMF  1-003-01 KHHRL Cong ty Hoa kMoc 1131111 WHD ZZ 000 000,00 0.00 1.00 00

| =N | g
lgdv bl S& hd |Loai tign TiEn phii TT | Coanph3iTtT | TT dort nay I Tign qui da&i [ TT dot ndw wnd |
15704 1024 110 000 000,00 110 000 000,00 0.00 0.00 [

| e

* Phan bd theo ngay hoa don ¢ Phan bd theo han thanh toan

252 PE | Quavra | F3-PE tiyc tidp, FE4<0a phan bd hign thivi, ~T ab-Chuyén cira =8
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4.4 Ké toan tai san c6 dinh

Ké todn tai san cé dinh / Cap nhat sé liéu / ...

& Fast Accounting 2006.f - R 0104

Cac phan hé nghiép vu ]

K& toan tai san cd dinh \

Hé théng

K& toan téng hop
K& toan tidn mat. tidn gl va tidn -
K& toan ban hang wa céng ng phi
K& toan mua hang va cdng ng ph
K& todan hang t3n kho
K& toan chi phi va tinh

gia thanh

2 toan tai san oo dinh
K& toan cong cu dung cu
Bao cao thué

Bao cao kigm ké tai san

Bao cao tang gidm tai san

Baoc cao khiu hao va phan b kh:
Danh rauc T didn

In cac danh muc 0 didn

Ahat t 7 Tir =1]
Bigu chinh qgi& tr tai san
Khai b&o hé s8 phd khiu hao the
Khai b&o hd s8 pbd khiu hao the
Khai bao gidm tai san
Khai bao théi khdu hao tai san
Didu chuyén b phan s dung
Tinh kh&u hao tai san of dinh
Didu chinh khdu hao thang
But toan phan bd khau hao TSCE

K& toan chl ddu tu
Bao cdo g.tr phan tich theo thai ¢
Bao cao g.tr phan tich theo dves

R

|5 Moy khod =& 31/12/2003 | 06/07/2008 | Do w: VF

€ MNoudi st dung: ABC 1k PENTIUMA # Owner
&

4.4.1 Cap nhat thdng tin vé tai san:

Nghiép vu: Ngay 15/4: Nhap mua may tinh st dung & bé phan ké toan, chwa tra tién
ngw®i ban (NBS04), Hoa don GTGT 100012- So Sé ri AH/10, thue GTGT 5%

+ Nguyén gia 14.400.000d _ M4 thiét bi: TBQL001

+ S6 ky khau hao: 24

+ Ngay bat dau str dung: 21/4
%  Thwe hién chire ndng: Ké toan mua hang va cdng no phéi thu / Cap nhét sé liéu /
Hoéa don mua hang (dich vu)

Nhap liéu trén Tab “Hach toan” nhw sau

-' i Hoa don mua hang (dich vu). Ky : 01/04/10-30/04/10

M3 khach

- BX)|

15/04/2010
15/04/2010

MBS04 Mha cung cap o0 4
5 Diinh Tien Hoang. TP by Tho, Tien Giang

Mogay ht

Bya chi ST 0500000005  Mgay |&p chi

Mg. giao hdng  Mguoi ban Quyén 38

Di&n gidi chung Mua m&w vi tink

3311

SE ctlr 1
Tpagid WM DJ 1.00
F4/F8-Thém / *<&a dang, Ciil+T ab-F a khdi chi tiét, Ctil + <- / > qua trang tréi/phai

Tk co Phdi trd hogdn han ngusi ban: HE SEED [WHD)

Hach taan ] HE thug ]

Tk ng
2114

Thanh tién WHD Cign gidi EPS

Mua may vitink

Tén tai khodn M E v

Thiét br, dung cu quan [§

L
I saa brucrng Hién
Han CE.

Tién hang 14 400 000

Tk thué Tién thug

Téng TT 14 400 000

= I | Ghi vao 24 cai

EIR

Luru i o 7L Hos Hem Tim Luay ra




b3 khich MESO4

Nhap liéu trén Tab “HD thué” nhw sau

s Hoa don mua hang (dich vu). Ky : 01/04/10-30/04/10

Mha cung cap =0 4 Mgy ht 15/04/2010
| Blia chi 5 Dinh Tien Hoang, TP My Tho, Tien Giang 0500000005 Mgay [ap chi 15/04/2010

|Ma. giao hdrng  Mguoi ban

Ouyén =8

| Di&n gidi chung Mua may vi tinh

S chir 1

| Tk cd 331111

Hach todn  HE thué l

Phai trd ngan han noudi ban: HE SxED WMD) Togid WHD 1.00

F4/F8-Thém /# ¥da ding, Chil+T ab-Fa khdi chi tiét, Cil + <- / -» gua trang tréi/phai

MEsdthugé | MEkho |

0500000005

MZwv | Hang hod dich vy [ Tién hing ¥ND EMEthué [ = [TiEnthuéwND]] -
I

bua may wi tinh 14 400 000,00 5.00 720 000,00

L

|

.Tm Sita brucing
Han CE

tign Tién hang 14 400 000
Tk thug 1331 Tién thué 720000

Tdng TT 15120 000

D [ Ghi vano =8 cai -

| Quayra ]

‘m

tin vé tai san
Phim F4

% Thwe hién chirc ndng: Ké toan tai sdn cb dinh / Cap nhét sé liéu / Cap nhét théng

Mats | .
| [TEQLOM

= & Sua tai san co dinh

Théing in chirh | Thang tin ph |

M3 tai san TBOLL M3 tra it BF hach toan

Tén tai zan b ay vi tinh Bé phan st dung  PKT
Mhémtisin  LO2 &) rcis, it Tk ti s3n 2114
L do téng T Wit Tkkhduhao 21411
Modptingts  15/04/2010 Tk chi phi £424
Mady tink kh 2140442010 Phan nham 1 PrO1
58 ki khéu hao 24 Phan nham 2

(ia tn Jam tron I Phan nhdm 3

Chi tigt ngudn win I Phu ting kem theo ]

F4 - Thém, F3 - xda

Modwct] Séct | Nowéngd | Gidt dikh | Gigtn con s [Gidtn kh1 k] Dién gidi [ -
15/04/20100012 | 14400000 0] 144000000 GO0 000 Mua méi

q MJ
Téng céing 14 400 000 0 14400000 £00 000

Whin | Hiybs |
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4.4.2 Tinh khau hao tai san c¢é dinh
M&i thang ta phai tinh mét 1an va chwong trinh sé lwu gia tri nay trong tép sb liéu.
» Néu co sy thay dbi gi thi phai tinh lai.

2 Gia tri khau hao do may tinh ra dwa trén s6 liéu va cach tinh ma ta da khai bao & phan
thong tin ve tai san. Tuy nhién gia tri nay co thé thay doi theo y muon clia nguoi st
dung & phan “t:)iéu chinh khau hao théng“., Viéc diéu chinh gia t[i khjélu hao c6 thé do
gia tri con lai rat nhd nén ta mudn chinh hét gia tri con lai vao s6 khau hao cla thang
hién thoi.

» Fast Accounting cho phép tinh khau hao theo nguyén gia hoac theo gia trj con lai va co6
thé tinh dwa trén khai bao so thang ma tai san sé khau hao hét hoac dya trén ty &
khau hao théng. Khai bao vé cach thuce tinh nay dwoc thwe hién trong phan “Khai bao
cac tham so hé thong”.

 Chuwong trinh cho phép tw cong tao but toan hach toan phan bé khau hao dé chuyén
vao so cai.

@ Ké todn tai san cé dinh / Cap nhat sé liéu / Tinh khau hao tai san cé dinh

| & Tinh khau hao tai san co dinh

Néu chon Ma TSCP

. thi chwong trinh chi

Thang * tinh kh&u hao cho
" TSCD duwoc chon.

M amm

M3 TSCH

N | Higts |

@  Ké todn tai san cé dinh / Cap nhat sé liéu /Bt toan phan bé khdu hao TSCH

| i Tao but toan phan bo khau hao TSCD

Thang

ET

Phéan b theo BPHT
Phar b theo ki khodn

Phén b theo vy vigc

i But toan phan bo khau hao TSCD. F4-Tao, F7- In, F8-Xoa but toan khau hao, ESC-Quay ra
Stt Tk_kh Tk_cp Tien . Ma_dves
FIEIEEE E424 20000079,

Fast Accounting 2009.edu

@ Thuta £, Chuong trink da thuc hisn xongl

Bam phim F4
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4.4.3 Piéu chinh gia tri tai san:

- Trong trwdng tai san cé thay déi tdng hodc gidm thi ta phai thwc hién khai bao diéu
chinh gia tri tai san.

- Cac thong tin diéu chinh gia tri tai sdn gébm: nam, ky ngay ching tlr, s6 ching tir,
nguon von, ly do tang/ giam, nguyén gia, gia tri da khau hao, gia tri con lai, gia tri khau
hao ky, dién gidi, ghi chu.

Nghiép vu: Diéu chinh ting nguyén gia TSCD (TBQL001) do bd sung chi phi van

chuyén la 720.000d

@  Thuwe hién chirc nang: Ké todn tai san cé dinh / Cap nhat sé liéu / Diéu chinh

giatri tai san

Chon phim F4
FLST - - e ; e
mi Dieu chinh gia tri tai san
b3 L3 230 |TEQLOOT
 Bidu chinh tang gié tn tai s4n
Nam | K [ Mgau ot [ 56 cf | Noudnwin | M3 tang | Mguyén gid [
2010 4 15/04/2010 100012 N1 T1 14 400 000
& Them chi tiet tai san
Kis [
Mam (L

b3 ngudn win lN‘l Win b o
I-ii—- Li do tang 1T1 bua méi i

A Mgdyting [15/04/2010 :
Bigy chi .

| Nodw el [15/0472010 i

S8 ct !20["]3

Nauyén gis ] F20000

Gtdikhéuhao [ 0
Gt cin lai [ vznood
Sékikhduhan [ 24
L Gtkh kj [ o000 .
- | Dign gidi | Chi phi wan chuyer] -
Nhgn | Hiybe |

4.4.4 Khai bao giam tai san:

Trong trwdng hop giam tai san thi ta khai bao giam tai san. Thong tin bao gom: tai
san, ly do giam, ngay giam, dién giai, ghi chu.
Nghiép vu: Ngay 31/03/10, Khai bao giam tai san cb dinh (TBQLO02) sir dung &
phong kinh doanh; Nguyén gia 14.000.000d; s6 ky khau hao: 14; ngay mua
01/04/2009; ngay bat dau khau hao 01/04/2009; da khau hao 12.000.000d
+ Thuec hién chirc nang: Ké toén tai sén cé dinh / C4p nhét sé liéu / Khai bao gidm tai
san co dinh

+ Chon phim F4
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"'H'Khil bao giam tai san. F3-Sua, F4-Them, F8-Xoa, Esc-Quay ra

Mgay _giam|Ma_giam_ts |

Toian taisncodon W}

b3 tai =an iTEE!LEIE May photocopy

b3 gidm (1 Thanh [

Migay gi-%l'l'l !31 032010
Mgdy ket thic kh |31 A03/2ma

54 chithg bir TLO4

Lir da Thanh Iy may photocopy

1 Hiwhd |

4.4.5 Khai bao thdi khau hao tai san:

Chi khai bao théi khdu hao cho nhirng tai san khéng con st dung nira chd thanh ly
hoac nhwong ban. Truwdng hop tai §én tam théi tinh khau hao do stra chira, nang cap sau
do s dung lai thi str dung chirc “dieu chinh khau hao thang”.

Nghiép vu: Khai bao théi khau hao tai san cé dinh (TBQL02) str dung & phong kinh
doanh ttr ngay 31/3/10

+ Thyc hién chirc nang: Ké toan tai sén co dinh / Cép nhét s6 liéu / Thoi khau hao tai
san co dinh

+ Phim F4

= Khai bao thoi khau hao tai san. F3-Sua, F4-Them, F8-Xoa, Esc-Quay ra

e TBOLO2 May photocopy
Migap thai kh 032010

= | [ Nhén i  Hipba

....................
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4.5 Ké toan tién mat, tién g&i, tién vay

Ké todn tién mat, tién gd&i, tién vay / Cap nhat sé liéu / ...

4.5.1 Phiéu thu tién mat

Nghiép vu: Thu tién khach hang (KHHML) no dau ky cta Hoa don 4001 bang tién
mat

+ Thue hién chiee ndng: Ké toan TMTGTV / Cap nhét sé lidu / Phiéu thu tién mét

+ Chon “Theoi gian Iam viéc” --> Chon nat “Mé&i” --> Chon loai phiéu thu

Chon loai phiéu thu
(co 8 loai)

| T Phieu thu tiep gy Cr T ER20/04/10 - Don vi: DH Mo | D)X |

.....

Loai phigu thu 1 Thu tién chi tiét theo hod don Mgdy kit 15/04/20110
b3 khach  KHHRL Cong ty Hoa Moc Lan Hady 13p pt 15404742010

E11a chi 1 Truong Dink, O3 Quyén sd

Mg ndptién  khach hang 56 pt
Li do nép Thu tien no dau ly [Hoa don 4001] TGGD  WND
Tk ne 1111 Tign mat Wigt Nam Han TT

F4-Thém dong méi, F5-Tirk b gid ghi 28, FS34aa dang, Chri+T ab-Fra khéi chi tigt
SEHD [NosyHE| Mt& | Tkca | Tigntén HD BaTT Con phai 1T TEWND TG0 |-
., 40 23/03/20 121111 | 55 000 000,00 ; 5 000 000,00/ 55000 000,00/ 55 000 000,00

0\““‘

................................. ﬂ_}

55 000 000

o Lo | o ame| Bl [o]s])

Dien_giai . Ty gia Tong bt Datt Con lai tt

¥ 2303120 [l EHDa don phai thu dau ky L BA000 DU[LUU; L BA000 DU[LUU;
402 \szm [l EHDa donphaithu dauky 70000 000,00: 70000 000,00:

100 \ \’JJ\ éXual ban hiang hoa & 110000000008 22000 UUUJ][IE B (000 000 00

( Chon HP can thu tién > | | | |

\réﬂphim ESC
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4.5.2 Phiéu chi tien mat

Nghiép vu: Xuat quy tién mat 50.000.000d dé g&i vao tai khoan ngan hang
(1121DAB)

+ Thue hién chiee ndng: Ké toan TMTGTV / Cép nhét sé lidu / Phiéu chi tién mét

+ Chon “Thei gian Iam viéc” --> Chon nuat “Mé&i” Chon loai phiéu chi

& Phieu chi tiengs#® Ky : 01/04/10-30/04/10 - Don vi: DH Mo | [B]X]

' Logiphiéuchi 5 Chupén/Rt Ngay ht 15/04/2010 |
Makhach  NHDAB Mgan hang Dong & Moay lp pc 15/04/2010 |
Eia chi 1 Su¥an Harh, 010 Quyén sb
Ng. nhan tign  MNha cung cap dich vu 56 pe 1
Ljs do chi Map tien vao tai khoan YWD TGGS wND| 1,00
Tk cd 1M Tién mat Vigt Mam

L Han TT 0]
Hach toén l HE i ] F4-Thém dang mdi, F5-Tink ) gid ghi 38, F3-¥6a dang, ChieT ab-Ra khdi chi it

Tk nat ; Tén ki khodn Pz i VND Dién gii Y vige | -
112104AR TienYMD g ngén hang DAR R0 000 000 | Mop tien vao tai khoan WHD

- e

[7 Siatudngtien | Sitath gia ghi =0 I Sitathéng tin thué  Tidn kb, dv 501 000 000
56 HE Tién thué
gl \Ghivaosdca | v | Tang TT 50 000 000

| Inct | Hoybé | #Hoa | Xem | Iim _D_uayra| E|EI|||EI
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4.5.3 Giay bao C6 (thu) cta ngan hang

Nghiép vu: Khach hang (KHHML) chuyén khoan tra tién mua hang 100.000.000d vao

TK VND & Ngan hang Déng A.

+ Thue hién chire ndng: Ké toan TMTGTV / Cép nhét sé lidu / Gidy béao ¢6 (thu) cia
ngan hang

+ Chon “Thei gian Iam viée” --> Chon nat “Mé&i” --> Chon loai phiéu thu

& Giay bao co (thu) cua ngan hang. Ky : 01/04/10-30/04/10 ... |

Loai phigu thu 2 Thu chi tiét thea khéch hang Mgay ht 15/04/2010
M3 khach  KHHML Cong by Hoa Moc Lan Mady l3p pt 15/04/2010
Bia chi 1 Truong Dinh, Q3 Quyén sd
Mg. nép tién  Khach hang 56 ot ]
L dao nép Thu tien hang TGGD YWD 1.00
Tk ngt 1121048 Tign YN gifi ngén hing DAB Har TT 0
F4-Thém dang méi, F5-Tinh t) gié ghi 8. Fa<a dang, Ctil+T ab-Fa khdi chi tiét
Tk Tén tai khodn Pz coYMD Dign gidi WU visc [a
121111 Phi thu ngin han khach hang 100 000 Q00| Thu tien hang
Néu chon phiéu loai 2 thi sau khi “Lwu”
> N ’ - ~ R X
phai thic hién chirc nang phan bo so
tien cho cac hoa don bang cach chon
tab “S6 HD”, sé c6 man hanh sau

Ll - | e

[ Sita buding tign

S8 HB ! 100

0t 1 [=]

Suta ti gid ghi =0

. o
| Ghi wan 6 céi

Copy ] ety

| Tk Tié
1504 BC1 1/ KHHML Congty Hoa Moc 1131111 WND 100 000 0ao0,00

| KN
[lg3y h{ S& hd |Loai ign
30403 anc

15/04

[ TT dct nay vnd |
70 000 aoo
30 000 000

TT dotnay |
70 000 000,00
30 000 000,00

TiEn qui ddi
F0 000 000,00
30 000 000,00

ConphdiTT |
70 000 000,00
88 000 000,00

TiEnphIi TT |
70 000 000,00
110 000 000,00

10-2-1

" Phan bd theo han thanh toin
F3-PE truc tigp, F2=oa phan bd hign thei,

" Phan b8 theo ngay hos don
=oa PB _i Quay ra

COps . mre o

“Tab-Chuyén cita =4

BT

TS |




4.5.4 Giay bao No (chi) cia ngan hang

Nghiép vu: Dung tién & tai khoan VND dé thanh toan phi ngan hang la 200.000d,

thué GTGT 5%. (s6 chirng tir 12 SP001 — S6 Sé ri:NH/10.

+ Thue hién chire ndng: Ké toan TMTGTV / Cép nhét sé lidu / Gidy bao No (chi) cda
ngan hang

+ Chon “The¢i gian lam viéc” --> Chon nat “Méi”

+ Chon loai phiéu chi

+ Khai bao & Tab “Hach toan” nhw sau:

I' & Giay bao no (chi) cua ngan hang. Ky : 01/04/10-30/04/10 - Don vi: DH Mo | [B]X]

Loai phiéu chi & T/t chi phi e iép bgng lién Mgdy ht 15042010
M3 khach NHDAB Naan hang Dang & Mady 14p pc 154042010
£1a chi 1 Su'¥an Hanh, §10 Bt
Ng nhantién  Mhacung cap dich vy 58 pe 1
Ljr do chi Tra tien phi ngan hang TGS _."'ﬂ[:'_] 1.00
Tkcd N204E  Tién'ND glfingén hang DAB
. ) - Har TT I
Hach todn ] HE i ] F4-Thém déng méi, F5-Tinh t gia ghi s, FB:6a ding, CtikeT ab-Ra khdi chi tigt
Tk ng Tén t3i khodn Fs nWMD h HE Maay hd 54 Seri Sahd ([ MEthug |Thug sult| Thug wND [Tk lhua .
£428  [Chi phi bang tign khac w 200000 15/04/2010 NHA10 SPOTT ||[1/]05 00] 1000013311

NEZZR

I‘] I Chon loai hoa L‘J

[~ Sita tnsdng tign [ Slaty d:cm \(5 |0\ai), sé Tidn bh. 500 000
- c6 man hinh sau ‘
54H | Ténthué 10000
it | Ghi v sf cal -] Tong TT 210000
L e | G ‘ I Hiyba T | Quayra ‘ ﬁl E‘ ' I ' l : J A E"

aa Danh muc loai hoa don. “FI/G-Tim, Enter-Chon, F5-Tim theo ten
Luai hd Ten_Loai

Khing cd HE

E_ FE | HE! GTGT gia chuta bao gom thudé

HE GTGT 33 bao gdm thué
4 HE' bén hang théng thudng
] Mhigu HE
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Céc loai phiéu thu - chi

Céc loai phiéu thu

Céc loai phiéu chi

Phiéu thu loai 1 - Thu tién chi tiét theo
tirng héa don

- Puwoc s dung khi ta thu tién ban hang
ho&c thu lai tién cho vay hodc tam tng
trudc d6 va mong mudn khi nhap liéu
phai chi ré la thu tién cha hoa don nao
hoac cta phiéu chi cho vay, tam t&ng cu
the.

- Trong trwong hop thu tién clia nhiéu hoa
don thi phai tach so tien ra theo tirng HD

- Tai khoan doi ng sé Ia tai khoan ghi trén
héa don va chwong trinh ty dong lay tai
khoan nay dé hach toan.

- Khi loai tién thu trén phiéu thu khac voi
loai tién trén hoa don ban hang thi phai
nhap sb tién quy déi twong (rng véi loai
tién ghi trén hoa don. Khi nay chwong
trinh sé tw ddéng hach toan sé tién chénh
l&ch ty gia so v&i sb tién trén héa don.

Phiéu thu loai 2 - Thu chi tiét theo khach
hang

- Puwoc st dung khi ta thu tién cta cac
moén céng no phai thu nhwng chi quan
tam dén dbi twong cong ne' (khach hang,
nguwoi vay tién, tam rng) ma khong can
phai chi rd thu tién cha hoda don nao,
phiéu chi nao ngay khi nhap liéu.

- Viéc phan bd sb tién da thu cho tirng héa
don co thé thyc hién sau dé (sau khi da
lwu chirng tv, hodc loc chirng tr da nhap
trudc d6) bang céach click chudt vao nat
"SH HD".

Phiéu thu loai 3 - Thu cta nhiéu khach
hang
~ Buoc s dung khi ta thu tién cla
nhiéu doi twgng céng ng' trén 1 phiéu thu.

Phiéu thu loai 4 - Nhan tién di vay

Puoc sir dung dbi véi cac khoan tién
di vay ma ta muén sau nay khi chi tra vay ta
sé chi rd 1a chi trd cho sb phiéu thu nao khi
nhan tién vay. Trong trwéng hop khdng can
phai theo ddi tra vay chi tiét theo phiéu thu
cu thé thi ta c6 thé st dung loai phiéu thu
bang 9

Phiéu chi loai 1 - Chi tra chi tiét theo

tirng héa don

Loai phiéu chi nay dwoc s dung khi ta
chi tra tién mua hang hoac tra tién di vay
trudc d6 va mong mudbn khi nhap liéu
phai chi rd 1a chi tién cho héa don nao
ho&c cta phiéu thu di vay cu thé.

Trong truéng hop chi tra tién cho nhiéu
héa don thi phai tach sbé tién ra theo ting
hoa don.

Tai khoan dbi (rng sé |a tai khoan ghi trén
héa don va chwong trinh tw dong 13y tai
khoan nay dé hach toan.

Sé tién da chi trd cho héa don hién trén
man hinh la tbng sb tién da chi lién quan
dén hoéa don nay triv di sb tién chi trén
phiéu chi hién tai. Trong trwdng hop loc
chirng tlr cii ra stra thi sb tién da chi sé
bao gbm ca cac sb tién cla cac phiéu chi
sau phiéu chi hién thoi,

Khi loai tién chi trd trén phiéu chi khac
vOi loai tién trén hoa don mua hang thi
phai nhap sb tién quy dbi twong &ng Vvoi
loai tién ghi trén héa don. Khi nay
chwong trinh sé tw déng hach toan sb
tién chénh léch ty gia so v&i sé tién trén
héa don.

Phiéu chi loai 2 - Chi tra cho nha cung

cap

Loai phiéu chi nay dwoc s dung khi ta
chi tra tién cho cac mén cdng no phai tra
nhwng chi quan tdm dén ddi twong coéng
ne (nguwdi ban, ngwdi cho vay) ma khéng
can phai chi rd chi tra tién cho héa don
nao, phiéu thu nao ngay khi nhap liéu.

- Viéc phan bé sbé tién da chi trd cho tirng

hoa don cé thé thwe hién sau do (sau khi
da lwu ching tv, hoac loc chirng tr da
nhap trwdc dd) bang céach click chudt vao
nat "Sé6 HP".

Phiéu chi loai 3 - Chi cho nhiéu nha cung

cap

- Loai phiéu chi nay dwoc s dung khi ta

chi tra tién cho nhiéu ddi twong cong no
trén 1 phiéu thu.
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Phiéu thu loai 5 - Chuyén / Nop tién

Puoc s dung trong trwong hop

chuyén tién (rat tién t» ngan hang vé nhap
quy, nhan chuyén tién tlr ngan hang B vao
ngan hang A)

Phiéu thu loai 6 - Mua ngoai té

Loai phiéu thu nay dwocslr dung trong
trwdng hop mua ngoai té va dinh ky cubi
thang ta str dung chlrc nang cap nhat lai
ty gia giao dich dwgckhai bao trong danh
muc ty gia cho cac phiéu thu ngoai té.
Khi nay, chwong trinh sé cap nhat lai ty
gia giao dich cho cac phiéu thu ngoai té
trir cac phiéu thu thudc loai mua ngoai té
(theo ty gia thda thuan véi ngwoi ban
ngoai té).

Trong trwdng hop mua ngoai té va ty gia
giao dich do nguw&i st dung tw cap nhat
ma khdéng st dung chirc nang tw dong
cap nhat cla chwong trinh thi c6 thé st
dung loai phiéu thu bang 9.

Phiéu thu loai 7 - Ngw®i mua tra tién

truoc

Loai phiéu thu nay dwocslr dung trong
trwdng hop ta mudn theo dai thu tién chi
tiét theo héa don va khi nhan tién cua
ngwdi mua tra trwde thi hach toan qua tai
khoan cong ng trung gian.

Lwu y la loai phiéu thu nay thwong
dwoceslr dung trong trwdng hop lién quan
dén ngoai té va phai tinh toan ty gia ghi
sd, hach toan chénh léch lién quan dén
ty gia.

Quy trinh thyc hién nhw sau:

+ Nhan (thu) tién tra tredc cla nguoi
mua. Hach toan qua tai khoan “Nhan tién
tra trwdc cda khach hang”.

+ Sau khi xuit héa don cho khach
hang thi lam bat toan bu trr céng ng
gitva tai khodn “Nhan tién tra trudc cla
khach hang” va tai khoan “Céng ng phai
thu”. But toan nay dwocchi tiét cho ting
hoa don.

Trong trwdng hop khong lién quan dén
ngoai té, chénh l&ch ty gia ghi s va ty
gia giao dich thi c6 thé s dung loai
phiéu thu bang 9.

Phiéu chi loai 4 - Chi cho vay, tam trng

- Loai phiéu chi nay dwoc sir dung dbi voi
cac khoan tién cho vay, chi cho tam (ng
ma ta muén sau nay khi thu lai tién cho di
vay, thu lai tién tam &ng hodc thanh toan
tam (rng ta sé chi rd la thu lai cua (thanh
toan cho) sé phiéu chi nao chi ra truéc
do.

- Trong trwéng hop sau nay khdng can
phai theo ddi thu lai tién cho vay, tién tam
&ng chi tiét theo sb phiéu chi thi ta c6 thé
st dung loai phiéu chi bang 9.

Phiéu chi loai 5 - Chuyén / rat tién

- Loai phiéu chi nay duoc st dung trong
trwo’ng hop chuyén tién (ndp tién ngoai
té vao ngan hang, chuyén tién tlr ngan
hang A sang ngan hang B)

Phiéu chi loai 6 - Ban ngoai té

- Loai phiéu chi nay duoc st dung trong
trwong ho’p ban ngoai té (Co thé sir dung
loai phiéu chi loai 9).

Phiéu chi loai 7 - Tra tién trwéc cho
ngw®i ban

- Loai phiéu chi nay dwoc st dung trong
trudng hop ta mubn theo ddi chi tra tién
chi tiét cho hoéa don va khi tra tién truwdc
cho nha cung cép thi hach toan qua tai
khoan cong ng trung gian.

- Lwu y la loai phiéu chi nay thwong
dwoceslr dung trong trwdng hop lién quan
den ngoai t& va phai tinh toan ty gia ghi
s6, hach toan chénh léch lién quan dén

ty gia.
- Quy trinh thyc hién nhuw sau:

Chi tién trd trwdc cho nguoi ban. Hach
toan qua tai khoan “Tién tra trwdc cho
nguwoi ban”.
Sau khi nhan héa don tlr nha cung cép
thi lam but toan bu trtr cong ng gitra tai
khoan “Tién tra trwdc cho ngudi ban” va
tai khoan “‘Cong ng phai trd”. But toan
nay duwgcchi tiét cho tieng hda don.

Phiéu chi loai 8 - Chi thanh toan chi phi
trwe tiep bang tien mat

- Loai phiéu chi nay dwoc st dung trong
trwb’ng ho"p chi‘ thanh toan cac chi phi
tryee tiép bang tién mat.
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Phiéu thu loai 9 - Thu khéac - Trong trwdng hgp chwong trinh cho phép
cap nhap céac théng tin lién quan dén hoa
don thué GTGT dau vao dé lén bang ké
hoéa don thué GTGT dau vao.

- Néu hoa don thué GTGT dau vao khéng
nhap trong chuong trinh thi c6 thé dung
loai phiéu chi bang 9.

Phiéu chi loai 9 - Chi khac
-Loai phiéu chi nay dwocslr dung trong cac

trwq’ng hop con lai, khéng thuéc cac loai
phiéu chi néu trén

-Loai phiéu thu nay dwocstr dung trong cac
trwq’ng hop con lai, khéng thudéc cac loai
phieu thu néu trén.

Lwuy chung

Sau khi d& nhdp so liéu & phan chi tiét thi khong duoc stra loai phiéu thu (chi) nira. Dé
stra duwoc loai phiéu thu phai x6a hét cac dong chi tiét.

4.6- Ké toan hang ton kho

Ké toan hang ton kho / Cap nhat sé liéu / ...

ia Fast Accounting 2009.edu

Cac phan hé nghiép vu ‘ K& toan hing ton kho \ | Cap nhat b liéu ‘
HE thﬁng Cap nhat =0 ligy Phiéu nhap kho
Ké todn tang hap Bao céo héng nhép Phicu xuatkho
K& todn tién mit, tién gi va tiéh vay Béo cao héng xuét Phigu xut digu chuyén kho
Ké: todn béan hang wvé ciing ot phéi thy Bao cao hang tan kho Tinh gig.frung binh
K& todn mua hang wa céng nd phai trd Danh muctl dign Tinh gid trung binh di ddng theo ngay
K& todan hang tan kho In céc danh muc it dign Tinh gid nhap trdc xudt tede
K& toan chi phivatinh gia thanh Waotan kho dau by
K& toén tai sén o dinh W&o chi tiétttin kho nhép trde xudt tnede
Ké todn cfing cu, dung cu Tinh lai tin kho titc thdi
Biéo cao thué Chuyén tin kho sang ném sau

Ké tnén chi déu te
Bao céo qtrj phén tich theo thdi gian

W 4

€ Nouei sif dung: ABC | PENTILIM4 # Duner 9 Nady khod s6: 31/12/2006 | 03/04/2010| Do
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Cac lwu y chung trong phan hé nghiép vu Ké toan hang tén kho:

Vé hach toan tai khoan no (tai khoan vat tw) thi chuwong trinh sé tw déng hach toan dwa
trén khai bao tai khoan vat tw cia mat hang trong danh muc hang héa vat tw.

Chuong trinh khdng cho phép nhap so lwgng bang 0 trong truong hop vat tw tinh gia
ton kho theo phuwong phap NTXT.

Trong trwérng hop dbi voi cac vat tw tinh gia tdn kho theo phwong phéap trung binh
nhwng lai xuat theo gia dich danh thi ta phai danh d4u la phiéu xuéat kho theo gia dich
danh. Cuéi thang, khi tinh gia trung binh, chwong trinh sé khéng cap nhat gia lai cho
cac phiéu xuét nay.

Chuong trinh con cho phép tra clru gia ctia cac phiéu nhap dé cap nhat gia cho phiéu
xuat (dung phim F5).

4.6.1 Phiéu nhap kho:

Dung dé cap nhat cac phiéu nhap thanh pham tir san xuét, nhap tra lai cac NVL tiy

san xuét, nhap khac. Trong trwong hop diéu chuyén kho qua 2 budc thi phiéu nhap diéu
chuyén dugc cap nhat & menu nay. Neu thyc hién dieu chuyén kho 1 bwdc thi phieu
nhap dieu chuyén cap nhat & menu phiéu xuat diéu chuyén kho.

Ké toan hang ton kho / Cap nhat sé liéu / Phiéu nhap kho

4.6.2 Phiéu xuat kho:

Dung dé cap nhat cac phiéu xuat NVL, CCLD...cho san xuét, cho sir dung va khac.

Trong trwong hop diéu chuyén kho qua 2 bwdc thi phiéu xuét diéu chuyén duoc cap
nhat & menu nay. Néu thyc hién dieu chuyén khi 1 bwdc thi phieu xuat dieu chuyén
cap nhat & menu phiéu xuat dieu chuyén kho.

Trong trwdng hop nhap mua va xuat thang ludn thi st dung man hinh phiéu nhap xuét
thang & phan hé ké toan mua hang va cong ng phai tra.

Ké toan hang ton kho / Cap nhat sé liéu / Phiéu xuat kho

4.6.3 Phiéu xuat diéu chuyén kho:

Phiéu xuat diéu chuyén chi ding trong trwong hop diéu chuyén vat tw gitka cac kho
trong ndi b don vi. Trwong hop dieu chuyéen gitra cac kho thudc 2 don vi co s& khac
nhau thi phai dung phiéu nhap kho va phiéu xuat kho dé cap nhat.

Trong trwéng hop diéu chuyén kho noi bd (tai khoan no tring véi tai khoan cé) chwong
trinh sé& khéng hach toan. Néu diéu chuyén kho noi bd sang kho dai ly hodc tir kho dai
ly vé kho ndi b thi chwong trinh s& hach toan cho phiéu xuét va khéng hach toan cho
phiéu nhap. Tai khoan hang tén kho & dai ly dwoc khai bao trong danh muc kho hang.

Nghiép vu: G&i ban 1 tan hang A cho khach hang (KHHML), don gia ban chwa cé
thue GTGT 10% la 22.000d/kg.

Chon chire nang:

Ké toan hang ton kho / Cap nhat s6 liéu / Phiéu xuat diéu chuyén kho

Chon nat “Mé&i” dé tién hanh nhap liéu
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| @ Phieu xuat dieu chuyen kho. Ky : 01/04/10-30/04/10 - Don vi: ... |_ |[0|B%]

M3 kho st KHH Kha hang hoa Mgy ht 15/04/2010
b& khonhap KDL Kha dai ly Modu 13p pr 15/04./20100

Ma. nhédn hidng Cong ty Hoa Moz Lan Huyén sd

BEnn Gioi hang di ban 56 px S

Tigid  wND| 1.00

I Sdatudngtién [ Xubt theo giad dich danh cho VT tink gid TB F4-Thém dong, F8+da dong, FSem pn, Chil+Tab-Fa khdi chi it

M3 hang Tén hang vt LR Tankho | 56 luong GiaVHD  [anhtignYN| Tkno | Tkco | N
HHA, Hang hoa & kG 31 000,00 0.00 01571 1561

L |

54 Iuong 1 000,00 Tdng tign

s 1 [ Ghi vao 58 cai |

Lutu kA G [t | Howbd Jo& e | Tir _D,uayra] §1E1 1 «.J ] 2

4.6.4 Tinh gia va cap nhat gia hang ton kho:
Chuwong trinh cho phép danh gia hang tén kho theo 04 phwong phap khac nhau:
« Gia trung binh thang,
¢ Gia trung binh di dong (theo ngay),
 Gia nhap trudc xuat trudec.

Déi véi cac vat tw khac nhau cé thé chon cac phwong phap danh gia hang ton kho
khac nhau.

Viéc khai bao phwo’pg phap tinh gia cia cac vat tw tinh gia dwoc thwe hién & phan
khai bao cac thong tin vé vat tw.

Ké todn hang tén kho / Cap nhéat sé liéu / Tinh gia trung binh
Ké todn hang tén kho / Cap nhét sé liéu / Tinh gia trung binh di déng theo ngay

o = = .
sk Tinh gia trung binh @
Tir thang | 4 Mam | 2010
E1én thang 1 M am 1 2010
Ehao |KHH -, F.ho hang hoa
Vit ]_-"-“!— ...... ~—.-. ...................................................................
Tai khodn vt tu [1561 O
o - Néu cé hang g&i di ban thi :
M han wat b 1 | ha th hi hi
Mhrn vat b 2 — p ai thwc hién ng I?p vu
Nhém vat tu 3 i T~|nh gia trung. bl.nh’ cho
Tao P chénhléch gid tn ténkho [0 0-Khéngtao P, 1A kho hang g&i di ban
1 - Tao P chénh Ie-:h'u':‘hum. .................
2 - Tao P chénh l&ch cho b3t 08 GHe e easp asu s SHERA 1Ech
Cap nhat gia trung binh F 0 - Tinh qia trung bink rdi cap nhat vao thé kho
/ 1 - Tinh qia trung bink rdi cap nhat vao thé kho +3 20 céi
2 - Cap nhat gia trung binh 33 tink w0 24 céi
Hhan Hiw béd I In I F5-Tra ciru
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Ké todn hang tén kho / Cap nhéat sé liéu / Tinh gid nhap truwéc xuét trueéc

_. i Tinh gia nhap truoc xuat truoc

Tt thang
Fién thang
M

U

M st b 1
Mhdrm wat he 2
Mhdm wat b 3

Cap rhat gia NTRT 0-Tinh gid NTAT rﬁ:i cip nhat vao thé kho
1-Tinh gia NTXT rdi cap nhat vao thé kho v <0 céi
2C4p nhat gid NTXT 33 tinh vdo <0 céi

Nhan | Hiy ba Fo-Tra ot

4.7 Ké toan téong hop

- Phan hé [(é toan tdng hop co thé ding nhw mot phan hé co sé& va doc |ap hoéc lién két
thong nhat véi tat ca cac phan hé khac ctia chwong trinh.

- Tai phan hé ké toan téng hop ta co thé cap nhat cac phiéu ké toan téng quat, cac but
toan phan bo, ket chuyén cudi ky, cac but toan dinh ky va cac but toan dieu chinh.
Ngoai ra phan hé ké toan tong hop thwc hién tdng hop so liéu tir tat ca cac phan hé
khac.

- Phan hé ké toan tdng hop thuc hién Ién cac sd sach, bao céo ké toan, bao céo thué.

ua Fast Accounting 2009.edu

Céac phan hé nghiép vu I K& toén tdng hap \ | Cap nhat sd lidu
Hétha'n ] an
K. b SD séch theo hlnh thitc WKC Buttoan phén bo ty ddng
K& toan tlen mat ign gl va tisn vay 54 sach theo hinh thifc CTGS Khai bao cac bittoan phan bty dng
KE toén ban hang va u:c:ng ng phai thu 54 sach NKCT theo 0B15 Buttoén ket chuyEn ty didng
K& toén mua héng v& cing not phai trd B&o cao tai chinh theo OD16 Khai héo céc bt toén két chuyen tu cdn
Ke toén héang tdn kho Bao can tai chinh theo OB143 Bittoén chénh l&ch ty gid cudi ky
Ke: toan chi phivatinh gidthanh Loc tim wa tra citu sd ligu Khai baa cac tk tinh u:henh |&ch ty gid cui
K& todn tai sén cd dinh Dianh muc tir dién WVao s dut déu ks cla cactai khodn
K& toén cong cu. dyung cy In céc danh muc i didn Chuydn sd du tk, cng sang ném sau

Bao can thué
KE toén chil déu fu
Bao céo o.brj phén tich theo thdi gian

o _ o

€ Noudi st dung: ABC J PENTIUMA # Owner (3% Noay khod s8: 31/12/2005 [ 15/04/2010] Bar vi: 97
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4.7.1 Phiéu ké toan:
Phiéu ké toan dung dé cap nhat cac but toan diéu chinh, cac but toan phan lgé, két
chuyén cudi ky... Tai mét s0 doanh nghiép thi phiéu ké toan con dwgc dung dé nhap
nhiéu loai chrng tir khac do tinh dac thu vé sy phan cong céng viéc trong phong ké
toan.
Nhom dinh khoan:

* Nhom dinh khoan QU’Q’C st dung trong trwong hop cap nhat cac ching tir véi dinh
khoan nhiéu ng nhiéu co.

« Chuwong trinh cho phép hach toan nhiéu ng nhiéu cé trén cung mét chirng tir nhwng ta
phai tach chung thanh cac nhom hach toan ddi wng 1 no - nhiéu ¢6 hodc 1 ¢ - nhiéu
no. Twong &ng véi méi nhém nay ta phai ma hoa thanh cac nhom dinh khodn khac
nhau & trwdng nhém dinh khoan. Vi du ta c6 ma hoa tirng nhém dinh khoan khac nhau
bang cach danh sb: 1, 2, 3...

* Trong trvong hop chi ¢6 1 nhém dinh khodn thi khdng can phai cap nhap truéng nhom
dinh khoan (dé trang).

Nghiép vu: Thwc hién but toan tinh lwong phai tra cho nhan vién ban hang la
10.000.000d va nhan vién van phong la 20.000.000d.

« Thuwe hién chirc ndng Ké toén téng hop / C4p nhét sé liéu / Phiéu ké toén
e Chon “Théi gian lam viéc” --> Chon nat “M&i”

& Phieu ke toan. Ky : 01/04/10-30/04/10 - Don vi: DH Mo [ [[B]X]|

Moy ht 15/04/2010 Mgay I3p chit 15/04/2010
Huyén sd 56 it 1
Dien gidi chung  Tinh luong phai tra cho NVEH va NVWP Tiga WHD 1.00
Hach taan l HE thud l F4-Thém dong méi, F8-6a dong, Chil+T ab-Fia khdi chi tict
Tk, Téntdikhodn B Psng¥ND Ps caWND Dien gii 5] Mhomdk [ MEphi |
£411%2. | Chi phi nhan vién 10 000 000 0} Tinh luong phai tra cho MVEH il
B421 :"inhl' nhan vign g 20000 000 0| Tink luong phai tra cho NYEH
33N k., "%J:Eung rhan 1] 30 000 000} Tinh luong phai tra cho MYEH
+" Nhapsbhieutai e
khoan ghi Nog, Co
I.‘..."°"""'ﬂ'l'l.."°...‘.. -I w
KN B
[ Sita biting tign
a0 000 ooa 30 000 000
Iy | Ghi v 50 céi |
T ] y | ot | Hiys] wos | puye| B8] ||[0]"]
;-:. dL
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Nghiép vu: Thwc hién but toan két chuyén thué GTGT hang ban bi tra lai; két
chuyén thué GTGT cua hang xuét tra lai nha cung cap; két chuyén thué GTGT dwoc
khau trir cubi ky.

« Thuwe hién chirc ndng Ké toén téng hop / C4p nhét sé liéu / Phiéu ké toén
e Chon “Théi gian lam viéc” --> Chon nat “M&i”

| T Phieu ke toan. Ky : 01/04/10-30/04/10 -Don vi: DHMo |- (B,
| tgih TS/04/2010 gy lap cts 15/04/2010

Quyén s 50 chit 2

Dign gidi chung  Ket chuyen thue GTGT Thgd YND 1.00

Hach toan l HE! thd ‘ F4-Thém diing méi, F8-¢6a dang, CileT ab-Fa khdi chi tigt

Tén t3i khodn M PsngWND | PsedWND Dién gidi 3 fihim d| a
Thué GTGT d&u ra phai ndp 2000 000 K.C thue GTGT hang ban bitra ai T el
Thug GTGT hang ban bi b lai, g 0 2000 000KC thue GTGT hang ban bitra lai
Thug GTGT trd lai rhd cung cap f 000 000 K.C thue GTGT bra lai hang mua
Thug GTGT dutgte khdu b cla b 0 000000k thue GTET tra lalhang mua
TRUE GG QU 1 phal nop 00 an KT thue GTGT duac khau i cuoi ky
Thug GTGT héng nhidp khau f 250 000 K.C thue GTGT duoc khau b cuol ky
Thu GTGT dutgte khdu bt cla b 0 13250 000{KC thue GTET duoc khau bt cuol ky

[~ St tnsang tign Ea
A/ 2B S

Ghiviosdcs |7

b

.......
.o
o

" Khi thwc hién but
" toan nhiéu TK ghi -
No/ Co6 trén cung 1
phiéu ké toan thi
», phai chon nhém
" dinh khoan

.. o
........
''''''
......
...........
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4.7.2 Tao va thwc hién cac but toan két chuyén tw dong:

4.7.2.1 Khai b&o céac but toan két chuyén tw déng

Cudi ky phai thuc hién cac but toan két chuyén sau:

Két chuyén vén hang ban vao tai khoan két qua kinh doanh

Két chuyén doanh thu thuan vao tai khoan két qua kinh doanh

Ké&t chuyén tai khoan chi phi ban hang vao tai khoan két qua kinh doanh
Két chuyén tai khoan chi phi quan ly vao tai khodn két qua kinh doanh
Két chuyén khac...

Trén co s cac but toan két chuyén néu trén déu 13p lai gibng nhau vao cac cudi ky ké
toan va cach I4y sb liéu kha rd rang nén trong chwong trinh c6 chirc nang cho phép
thwe hién tw déng sinh ra cac bat toan két chuyén cuéi ky.

Pé thuc hién dwoc viéc két chuyén tw dong ta phai khai bao tai khoan “chuyén’, tai
khoan “nhan” cho tirng nhém but toan mot va khai bao viéc két chuyén dwocthwc hién
tlr tai khoan ghi cé sang tai khoan ghi no (vi du C642 - N911) hoac ngwoc lai (vi du
N511 - C911).

Trong trworng hop két chuyén duoc chi tiét hoa cho tirng vu viéc thi khai bao la cé két
chuyén theo vu viéc hay khéng. Chwong trinh ciing cho phép chi két chuyén cac phat
sinh c6 vu viéc con nhirng phat sinh khéng c6 vu viéc thi khong két chuyén.

Khi tao but toan két chuyén: chwong trinh sé két chuyén sb tién bang tdng sé phat sinh
tang trir tdng s6 phat sinh gidm trong ky.

Fast Accounting cho phép cac kha nang khai bao sau:

Khai b&o két chuyén tir mot tai khoan chi tiét nay sang mét tai khoan chi tiét khac.

Khai b&o két chuyén tir mot tai khoan téng hop sang mot tai khoan chi tiét. Khi nay Fast
Accounting sé& két chuyén cho tirng tai khoan chi tiét “chuyén” sang tai khoan “nhan”.
Khai bao két chuyén tir mot tai khodn téng hop sang moét tai khoan téng hop khac. Khi
nay Fast Accounting sé két chuyén twong (rng cho tirng cép tai khoan chi tiét “chuyén -

nhan” c6 “dudi” tiéu khoan giéng nhau.
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Nghiép vu: Thwe hién khai bao cac but toan két chuyén cubi ky dé xac dinh két qua

kinh doanh.

* Thuc hién chirc nang: Ké toan tdng hop / Cap nhat sé liéu / Khai b&o cac bt toan
ket chuyen tw déng

* Chon phim F4

Stt ten_bt Tk _Co Tk_MHo Loai ke . Kc_vvy_yn|c
| | | | | |

1 Ket chuyen hang ban bi tra lai 5311 51111 Co-xMo 1] 1]
2 Fet chuyen doanh thu thuan 911 111 Mo-Co 1] 1]
3 K.et chuyen gia von hang ban G332 911 Co-xMo 1] 1]
4| F.et chuyen chi phi ban hang 641 911 Co-xMo 1] 1]
R/ K.et chuyen chi phi guan [p doanh nghiep B42 911 Co-xMo 1] 1]
£ F.et chuven ket qua hoat dong kinh daanh 4112 911 T ddng 1] 1]

ua Thong tin cac but toan ket chuyen tu dong

Stt 5
Tén bt todn Kt chuyen hang bar bi tra lai
Tk ghi nt [FriiT
TK ghi ca 5311
Loai kfc ﬁ— 1-KEt chuyén bt Tk Co > Tk Mo, 2-KEt chuvén by Tk Mo -> Tk C8, 3 - Ty ding
Ko theo vy ]I:I_ 1-Cé . 0 - Khing két chuyén theo vu wigc
K./ theo bpht [0 1-Cé.0-Khing
K./c theo hd [0 1C6.0-Khing
Chi ke pz thea ma_wy [0 1-Cé.0-Khing
Hubs |

4.7.2.2 Thwe hién cac but toan két chuyén tw dong:

Trwdc khi tao but toan ta phai danh dau cac but toan can tao. Chwong trinh cho
phép tao nhieu but toan cung mét luc.

But toan két chuyén tw ddng sau khi tao cé thé xéa di tao lai vain ra.

* Thuwe hién chirc ning : K& toan téng hop / Cap nhat sb liéu / Bt toan két chuyén
tw déng

* Chon nam lam viéc

* Panh dau chon cac but toan can két chuyén (phim Spacebar hodc bam té hop
phim Ctrl + A)

= BAam phim F4

| & But toan ket chuyen tu dong

Kétchupdntirky [ 4 01/04/2011
Bén ki [ 4 20/04/2011

Hubs |
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CHUONG 5: XEM, IN CHING TU, SO SACH, BAO CAO KE TOAN
VA TRICH XUAT D{¥ LIEU

5.1 Xem chirng ttr, s6 sach, bao cao ké toan
= Xem chirng ttr ke toan

Nghiép vu: Xem hoa don ban hang kiém phiéu xuat kho

» Thuwe hién chirc nang: Ké toan ban hang va cong no phai thu / Cap nhat sé liéu /
Hoa don ban hang kiém phiéu xuat kho

B&m phim Esc

o

» Chon nut « < » » dé chon chirng tlr can xem

& Chon Tab “In chirng tt”

& Chon nut “Xem”

: Loai hoa don 1 - B B Moy kit -115:";3;.-"-2;10 -

s Hoa don ban hang kiem phieu xuat kho. ST,

GTGETE
t&u béo céo [ Hod don ban hang kigm phidu sudt kho =1 Sira miu |
Tigu d& [Héa don -
SSctgdekemthes [ O * MEuWND " Tiéma Vist ——1f=Bl
S4 lign | -1 = ﬁgu ngoai L& " Tigna .-'—‘-.n-h 1.00
s Hiaiia ] | £ Song ngir -
cl=b-F s khai chi it
M3 han Té&n hang 1wt ME kho R Tén kho[S38 ltong] Gid ban WND [ Thanh tién VRD [Tk dl
HH2, ang hoa A KG KHH 5 00000 20 000,00 100 000 000 511°

L ;I_‘

I Tinh thué theo gié trudc chigt khau

58 lurorng
FMEthug 10 10.00% Tk thugé 131111

BAm chon hoa don

cén xem Scra HT thué [ -

Cuc thud Bhickhid Sita tién thudé [

TanaTT 110 000 000

Han TT o

Trang thai [ B3 ghi=d cai
Han CE.

M&i Copy moa emn Tirm Cuay ra ﬁ1 El 44 4 | s | hhl (=] |

HOA BOGM maa s8: 01 GIKT-3AL
N - AN1D
GlLA TRI GlA TANG 10-2-01

Lien 2  Gime cho khach hang
Ngap *F Mhawg &  nméwm 2070

Bon v bam hang: cang ty of phdn phdn mém OLOMN Fast

fia chi 3214 Mam Ky Khdi Nghia 03 TPHCM

Hnh furc tanh oan: ws: [O] [1] [o] (O] [of [of [@][o] [e][] ] 101 [
S5it Ma kho Ma wi Ten wat ar Bt 58 Ihnong o ol Thanh #&n
L L2 L L b1 —| B g kG ____sgoeopol A qlaiel (selel (ool
o o i ___________fon0g %0 hang:| Usil el Tl
Thué sudt GTGT: 10,00 % Ten Thueé GTGT: 10 000 000
Tdng cong §&n Thanh odn - 110 OO0 OO0

B CRGT MU BEm aneel BRSu OB cRE

Nou mua hang Mo ban hang Tha Wwdng Jon ¥
(K%, ho t&2m (K%, ho t&en) [K¥, ho t&n
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= Xem s6 sach ké toan theo hinh thirc Nhat ky chung
Nghiép vu: Xem s6 Nhat ky chung
Thwe hién chirc ning: Ké toan TH / S& sach theo hinh thirc NKC / S& Nhat ky chung

Fast Accounting 2009.edu

Cac phan Iﬁ\nghif‘_:p vu K& toan tdng hop S48 sach theo hinh thitc NKC

30 nhat ky thu tiégn

58 nhat ky chitién

S& nhat ky bén hang

58 nhat ky mua hang

54 cai clia mattai khodn

S8 cai tai khodn (1&n cho 18t cd cac thk)

S8 séch theo hinh thitc CTGS
S8 sach NECT thea GB15
Béao cao tai chinh theo OB15
Bao cao tai chinh theo OB 43
Loc tim wa tra cidu 50 ligu

K& tadn tign mat ign glti vatign vay
Kéf to&n bén hang wa cing no phai thu
K& todn mua héng va cing ng phai tré
K& todn hang tdn kho

K& todn chi phiwatinh gia thanh

K& todn tai sdn cf dinh

K& toan cdng oy, dung cu

Béo cao thugé

K& tadn chi déu tu

Bao cao .t phén tich theo thoi gian

S

ﬁ 'Ngu"‘o-'l st u:iL_mg: ABC

i So nhat ky chung

Mgay mé =d

k& dain

b au béo cao v WD

F10 - Tuy chon, E

Danh muc tt dién
In cac danh muc ti dién

PENTILM4 # Owner

Fr—

[ Loai bé cac chitng b thudc nhét ki chuyén ding
]9? DH ko

I MNgoaité

Tir nigay [01/04/2010 h oL
o n thoi gian
BEn nogay 130;"04;"2010 C on tho gia

e

| Ngly khod o8

54 chi tiét cda mét tai khodn

S8 tang hop chit T cia mot tai khodn

58 tang hop chil T (180 cho 8t cd cac tk)
Béng can ddi 58 ps clia cactai khodn
Bang 54 du cudi ky clia cactai khodn
Béng = du d8u ki clia cac tai khodn

31/12/2006 | 15/04/2010| Ban wi: 97

F&-Tra ci

+[Mgay Ten_kh Dien_ Tk Ps_no Ps_co .
| | 15/04/201 15/047201 1 Mgan hang Dong & Hop tien vae tai khoan WHD 1121D4E 50 000 000 50 000 000 hing DAE | PC1

| |~ 15/04/201 152047201 BC 1 KHHML | Congty Hoa Maoc Lan | Thu tien hang 1121046 | 100 000 000 TignWMD giti ngén hang DAE  BC1

[~ 15/04/201 15204201 BC 1 KHHML | Congty Hoa Mos Lan | Thu tien hang 131111 100000 000, | Phdi thu ngdn han khach hang: H BC1

| I~ 15/04/200 152047201 PN 1 MESO Cong ty 5o 1 |nhap kho hat nhua PP 331111 306 900000 Phdi ird ngén han ngudi ban HE  PHA
[~ 15/04/201 15/04/201 PN 1 MBSO Cong ty 501 | hat nhus PP 13311 27 800 000 Thué GTGT dugs khiu trir olia b PNA
[ 150040201 152047200 PN 1 MESO Congty zo 1 rhap kha hat nhua PP 1561 275 000 000 Gié mua hang héa P&
| I~ 15/04/201 152047201 PN 10-002-01 MESOZ Mha cung cap so 3 |Mhap kha hang hoa A 331111 396 000 000 Phdi rd ngén han ngudi ban HD  PHA
[~ 15/04/201 15204201 PN 10-002-01 NESO3 Mha cung cap so 3 Hang hoa & 13311 365 000 000 Thué GTGT duges khiu trir olia b PHA
|~ 150040200 152047201 PN 10-002-Q1 MESO3 Mha cung cap so 3 |Mhap kho hang hoa & 185651 350 000 000 Gid mua hang hoa P&
[~ 15/04/201 152047201 PN 1 MEWCC | Congty%an Chupen | Chi phi van chuyen hang & 331111 5250000  Ph&itrd ngén han naudi ban: HB | PNC
[ 150040200 152047200 PN 1 MEWVCC  CongtyVan Chupen | Chi phivan chupen hang & 13311 250 000 Thué GTGT dutgre khiu i cda b PFNC
| I~ 15004201 152047201 PN 1 MEWCC | Congty%an Chupen | Chi phi van chuyen hang & 15651 5000 000 Gid mua hang héa PHC
[~ 15/04/201 15/04/201 PN 10-003-01 KHHML | Congty Hoa Moc Lan | Tra lai hang & 5311 20 000 000 Hang ban by ta lai Hang héa | PNF
| I~ 15/04/201 152047201 PN 10-003-Q1 KHHML | Congty Hoa Moc Lan | Tra lai hang & 131111 20000000 |Phdi thu ngén han khich hang: H PMF
[~ 15/04/201 15204201 PN 10-003-01 KHHML | Congty Hoa Mac Lan | Tra lai hang & 1561 Gi& mua hang héa PHF
[ 150040200 152047200 PN 10-003-Q1 KHHML | Congty HoaMocLan | Tralai hang & £321 Gii4 vén hang ban: hang hod, thar FNF
| I~ 15004201 152047201 PN 10-003-01 KHHML | Congty Hoa MocLan | Tralai hang & |33313 2000 000 Thug GTGT hing ban by tré lai gi PNF
[ 15/04/201 15/04/201 PN 10-003-01 KHHML | Congty Hoa Mos Lan | Tra lai hang & 131111 2000000 | Phdithu ngdn han khach hang: H PNF
| |~ 15/04/201 152047201 HD 10-2.01 KHHML | Congty Hoa Moc Lan  |<uat ban hang hoa & 131111 100 000 000 Phdi thu ngén han khéch hing: H HDA
[ | 15/04/201 15/04/201 HD 10-2:01 KHHML | Congty Hoa Maoc Lan  <uat ban hang haa & 51111 100000 000 | Doanh thu ban hing héa: Mai dia HDA
|| 15/04/201 1504201 HD 10-2:01 KHHML | Congty Hoa Moc Lan  ¥uat ban hang hoa & £321 56 597 200 Gii4 vin hang ban: hang hod, thar HOA
| I~ 15/04/201 152047201 HD 10-2:01 KHHML | Congty Hoa Maoc Lan  uat ban hang haa & 11561 56597 200 |Gié mua hang héa HDA
[ | 15/04/201 15/04/201 HD 10.201 KHHML | Congty Hoa Mos Lan  |<uat ban hang hoa & 131111 10 000 000 Phai thu ngdn han khach hing: H HDA
| |~ 15/04/201 152047201 HD 10-2.01 KHHML | Congty Hoa Moc Lan  |<uat ban hang hoa & 33311 10000000 | Thué GTGT d8ura phdi nép HDA
[~ 15/04/201 152047201 P 1 KDL Goi hang di ban 1571 11 319 440 Hang adri di ban PE
[ 150040200 152047200 P 1 KDL Gioi hang di ban 1561 11319440 |Gid mua hang hda 3
| I~ 15/04/201 152047201 P 1 MESO3 Mha cung cap so 3 1331111 66 000 000 Phai tr3 ngén han ngudi bér HE | PRF
[ 15/04/201 15/04/201 P 1 NESO3 Mha cung cap so 3 13313 000000  Thud GTGT ta lai nhd cung oip, | F=F
| I~ 15/04/201 152047201 P 1 MESO3 Mha cung cap o 3 | 1551 £0000000  |Gid mua hang hda FirF
|| 15/04/201 15/04/201 PKT 1 MEDLC | Congty Dien Lus dien su dung o ba phan ban hand 331111 3150000 Ph&itrd ngén han ngudi ban HB | PHA

|| 150040201 15204/200 PRT 1 MEDLC | Congty Dien Luc dien su dung o bo phan ban hang 13311 150 000 Thué GTGT dutgre khiu trit cia b PH1

| I~ 15/04/201 152042201 PRT 1 MEDLC | Congty Dien Lus |dien su dung o bo phan ban hang 6417 3000 000 Chi phi dich v mua ngosi PH1
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= Xem Bao céo tai chinh
Nghiép vu: Xem bang can doéi sé phat sinh cac tai khoan theo Qb 15

Thwe hién chirc néng: Ké toan tong hop / Bdo céo tai chinh theo QD 15/ Bang can doi
sO phat sinh céac tai khoan

& Fast Accounting 2009.edu

Cac phan H&ﬁnghiép wu K.& toan tdng hop

thing CAp nhat 50 lidy %
an tang hap Sa sach then hinh thic NKC Bang can dai ke toan

K& toan tign mat, tign gl wa ign vay 58 sach theo hinh thic CTGS Béo cao KQ 3XKD .
K& todn han hang wé cing ng phai thu 58 sach NKCT theo OD15 Bao cao dong tign theo pp tngc tiep
K& todn mua hang vé ofing ng phai trd Ba&o cao tai chinh theo OB15 Bao céo dang tign theo pp gidn iép
K& tadn hang tdn kho Béo cdo ti chinh theo QD48 Thuy&t minh bao céo tai chinh ndm
K& taan chi phiva tinh gid thanh Loctim watra citu 56 ligu ThuyEt minh BCTC gilta nign dd
K& todn tai san cd dinh Dianh myc t dién Béo céa finh hinh thuc hign nghTa vy i |
K& toan cﬁng cy, dung cu In c&c danh muc tir dign Bao caothugé GTGT dugc khiu trl, hoar
Bao cao thug
KE toan chid dau tu
B&o cao gt phén tich theo thdi gian

> S

: € Noudi s dung: ABC [i§ PENTIUM4 # Owrer |79 Nady khod 58 31/12/2006 | 15/04/2010] Bon w: 97
Nghiép vu: Xem bang can doéi sé phat sinh cac tai khoan theo Qb 15

Thuc hién chirc néing: Ké toan tong hop / Bao cdo tai chinh theo Qb 15/ Bang can doi
sO phat sinh céac tai khoan

s Bang can doi phat sinh cac tai khoan

Tt ngay 014042010 | oo thoi gian
Bién ngay [z0/0472010 ’
k& doin v 15? [H Mo

Bitritsdcénang [0 1-Cé, DKhéng bii trit sd dut th céing na
By brit = [0 1-Cé, D-Khéng b bl 58 dur tk
bEu bio cao W WMD [ Mgoaité

& Bang can doi phat sinh cac tai khoan. “F5 - Xem tong ps theo tk doi ung, F5 - Xem so chi tiet

+ Tk Pz _no Pz co Mo _ck

1111 145 000 000 145 000 000

112 150 000 000 50 210000 33 730 000

1121 306 300 000

| -1 150 000 000 50 210000 93 730 000

[ 1121D&E 160 000 D00 50 210000 33 730 000

13 50000 000 110000 000 2E7 000 000 B7 000 000
[ -1 50000 0o 110000 oo0 2E7 000 000 B7 000 000
EEEERL 30000 000 110000 000 2E7 000 000 £7 000 000
[ 131 90000 000 110000 000 257 000 000 67 000 000
{-133 T& 7RO 000 25 250000 51 510 000

| -13n T& 7RO 000 25 250000 51 510 000

[ 13311 70 760 000 15 250000 51 510 000

| 1313 £ 000 000 £ 000 0oa

(141 2200000 2200 000
|- 156 900 000 000 B35 500 000 127 916 640 1 468 583 360

[ 1561 900 000 000 E46 500 000 127 916 640 1468583 360

[ - 157 11319440 11 313 440

| 1571 11319440 11 3153 440

- 211 12 000 0o 12 000 000

| 2114 12 000 0o 12 000 000



5.2 In chirng tir, s6 sach, bao cao ké toan
= In chirng tir ké toan
Nghiép vu: In hoa don ban hang kiém phiéu xuat kho

» Thuwe hién chirc nang: Ké toan ban hang va cong no phai thu / Cap nhat sé liéu /

Hoéa don ban hang kiém phiéu xuat kho
» Chon nut « < » » dé chon chirng tlr can xem

& Chon Tab “In chtrng tt”

& Chon nut “In”

& Hoa don ban hang kiem phieu xuat kho. Ky : 01/04/10-30/... IDLI

Loai hod don 1 Magay ht 15/04/2010

& khach KHHML Cong ty Hoa Moz Lan Mgy 13p ot 15/04/2010

i Hoa don ban hang kiem phieu xuat kho. Ky : 01/04/10... Z| GTGTAT

MEu béo céo i Hod don ban hang kigm phigu sudt kha
Tigu dé |Hda don
Sctadckemthes [ 0 [ m.h;Iau YD) f"' Tiéng Wit
0 lig ﬁ Mau ngoai té | {"' Tiéng dnk .
t"‘ Soing gl fFia khéi chi tiet
| Huay ra ! VNDM&
R EIEEE [AEREEE] RN T I:I I:II:II:I 51 1 i

'

[ Tinh thué theo gi tudc chigt khiu

e 500000 TiénhangVND 100 000 000
MEthue 10 10,00% Tk thué 131111 /33 Tién ck SlaHT thug [ ‘
Cuc thué (E Tién sau ck 100 000 000 Shatienthue [
Tién thué¥ND 10000000

Tang TT 110 000 000 Han TT
Han Ck

L | i | Copy | lnctixl Sita | Hof | e | Tim |_D_ua_|,lra! EIE!HD'F'H'E‘

Trangthal | B3 ghi 53 céi

BAm chon hoa don
can xem
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* In s6 sach ké toan theo hinh thirc Nhat ky chung
Nghiép vu: In sé Nhat ky chung

Thwe hién chirc ning: Ké toan TH / S& sach theo hinh thirc NKC / S& Nhat ky chung

i So nhat ky chung

Tit el (0170472010
Bén nody [30/0472010

[77

[ Loai bd cac chitng i thude nhat ki chuyén ding
|9? DH ko

v WND | Mgoaité

Mgay mé =d

k& dain

x
b 3w bao cao

F&-Tra ci

F10 - Tuy chon, Esc - Quay ra

+ Ten_kh Dien_giai Tk Ps_no Ps_co Ten_tk Ma_ct
7'7 154044201 165/04/201 PC 1 HHDAE Mgan hang Dong & Mop tien vao tai khoan WHD 1121DAE 50 000 00a 50 000 00a Tién WMND g naan hang DAE PC1
_l_ 154044201 15/04/201 BC 1 KHHML Congty Hoa Maoc Lan Thu tien hana 1121DAEB 100 000 0oo Tign WMND gl hgan hang DAB BC1
7'7 154044201 15/04/201 BC 1 KHHML Cong ty Hoa Moc Lan Thu tien hang 131111 100 000 00a Phai thu ngin han khach hang: H BC1
_l_ 15/04/201 15047201 PMH 1 MHESO1 Congtysol nhap kho hat nhua PP 331111 30& 300 000 Phai trd ngin han ngudi ban HE | PMA
_l_ 154044201 15/04/201 PM 1 MBSO1 Congty sal hat nhua PP 1331 27 300 000 Thug GTGT duoc khéu tir cia b PHA
| | 15/04/201 15/04/201 FPM 1 MBSO Congty so 1 nhap kho hat nhua PP 1561 279 000 000 Gia mua hang héa PHaA
_'_ 154044201 15047201 PM 10-002-01 MESOZ Mha cung cap so0 3 Mhap kho hang hoa & 331111 396 000 000 Phai trd ngin han ngudi bam HE  PMA
7'7 154044201 15/04/201 PH 10-002-01 MBESO3 Mha cung cap so 3 Hang hoa A 1331 36 000 000 Thué GTGT dugc khiu tir cia b PHA
_'_ 15/04/201 15047201 PMH 10-002-01 MESO03 Mha cung cap so 3 Mhap kho hang hoa & 1561 360 000 000 Gia mua hang hda P&
[ 1504720 15/047201 PN 1 MNBYCC Cong ty Wan Chuysn Chi phi van chuyen hang & 331111 5 250 000 Phai trd nadn han ngudi ban HE  PNC
| | 15/04/201 15/04/201 FPM 1 MEWVCC Cong ty Wan Chuyen Chi phi wan chuyen hang & 13311 250 000 Thué GTGT ducc khu il cda h PMC
_l_ 154044201 15047201 PM 1 MEWCC Cang ty van Chuyen Chi phi wan chuyen hang & 1561 5 000 000 Gié mua hang hda PMC
7'7 154044201 15/04/201 PH 10-003-01 KHHML Cong ty Hoa Moc Lan Tra lai hang A 5311 20 000 00a Hang ban b tr3 lai: Hang hoa PHF
_'_ 154044201 15047201 PMH 10-003-01 KHHML Cong ty Hoa Moc Lan Tra lai hang & 131111 20 000 0oo Phai thu ngin han khach hang: H PNF
7'7 154044201 15/04/201 PM 10-003-01 KHHML Cong ty Hoa Moc Lan Tra lai hang A 1561 Gia mua hang hda PMF
| | 15/04/201 15/04/201 FPM 10-003-21 KHHML Cong ty Hoa Moc Lan Tra lai hang & 6321 Gia widn hang ban: hang hod, thar PMF
_'_ 154044201 15047201 PM 10-003-01 KHHML Congty Hoa Maoc Lan Tra lai hana A 33N3 2000 000 Thug GTGT hang ban by trd lai, gi PNF
7'7 154044201 15/04/201 PH 10-003-31 KHHMML Cong ty Hoa Moc Lan Tralai hang A 131111 2 000 00a Phai thu ngin han khach hang: H FHNF
_'_ 154044201 15/04/201 HD 10-201 KHHML Cong ty Hoa Moc Lan #uat ban hang hoa & 131111 100 000 0oo Phai thu ngin han khach hang: H HDA,
7'7 154044201 15/04/201 HD 10-2-01 KHHML Cong ty Hoa Moc Lan Huat ban hang hos & 51111 100 000 000 Doanh thu ban hang haa: Néi d1a HDA
| | 15/04/201 15/04/201 HD 10-z201 KHHML Congty Hoa Moc Lan  =uat ban hang hoa & 6321 856 537 200 Gia wion hang ban: hang hod, thar HDA
_l_ 154044201 15/04/201 HD 10-2-01 KHHML Cong ty Hoa Moc Lan Huat ban hang hos & 1561 56 537 200 Gi& mua hang hba HDA
7'7 154044201 15/04/201 HD 10-201 KHHMML Cong ty Hoa Moc Lan *uat ban hang hoa & 131111 10 000 00a Phai thu ngin han khach hang: H HDW,
_'_ 154044201 15/04/201 HD 10-201 KHHML Cong ty Hoa Moc Lan #uat ban hang hoa & 3331 10 000 0oo Thug GTGT d&u ra phii nap HD&
7'7 154044201 15/04/201 P 1 KDL Goi hang di ban 1571 11 319 440 Hang a’ri di ban P=E
| || 15/04/201 15/04/201 P 1 kDL Goi hang di ban 1561 11 219 440 Gia mua hang hda F<E
| ™ 1504720 15/047200 | P 1 MNBSO3 Mha cung cap so 3 331111 56 000 000 Phai trd madn han ngudi bén HD | PxF
7'7 154044201 15/04/201 P 1 MESO03 Mha cung cap so 3 13313 & 000 000 Thué GTGT trd lai nha cung cip. | F<F
_l_ 154044201 15/04/201 P 1 MESO03 Mha cung cap so 3 1561 B0 000 000 Gia mua hang hda F=F
[ 15047201 15/04/201 PKT 1 MNBDLC Cona ty Dien Luc dien su dung o bo phan ban hane 331111 3150000 Phai trd ngdn han noudi ban HE PN
| | 15/04/201 15/04/201 FET 1 MHEDLC Cong ty Dien Luc dien su dung o bo phan ban hang 13311 150 000 Thué GTGT dugce khiu trl cda h PH1
| I~ 15/04/201 15/04720 | PKT 1 MNBDLC Cong ty Dien Luc dien su dung o bo phan ban hang 5417 3000 000 Chi phi dich vu mua ngodi PN

,

& Chon phim F7

et e £

.'h.- ; Crere TN s oy =

+ | Mgay ct | Mgay Ict |I a_c:t| So_ct | Ma kh | Dien_giai
5 .
[V A Tang phat zinh trong ki
[/ A
i =
UCIENRIENCYY &8 So nhat ky chung
[ 15/04/201 15/04/2
1 « £ £ 3 o 5
[ 15/04/201 15/04/20 MAubaocdo [ S8 rhit ki chung [FAST) ~ | fhang
. a P - -

| [ 15/04/200 15/04/28  Tiay, 38 bao céo [5a rhat ki chung hang

[ 15/04/201 16/04/2) By dang béo oéo harg
[ 1 & “«© o -

| 19/04/2001 1504/ 28 | pg g Mau bao cao MNgdn ngir bao céo
[ 15/04/201 15/04/2 i

= . b : i
s/dsom 15md2) || O Mayin &) | TidnwND * Tigng Vigt

B — z s H
| | 15/04/201 15/04/2 * Preview [& " Mooai té " Tieng Anh [Hoa daon
| || 15/04/200 15/04,2  Tép Db ™ B&o céo nhanh " Sang hight [Hoa don

[ 15/04/201 15/04/2 5 HS B hoan WHE
[ 15/04/201 15/04/2 Tép Excel e

™ 15/04/201 15/04/2) | © E-mail

[ 15/04/201 15/04/2 la PP

[ 1504201 1504208 T: e | Shania |

[ 15/04/201 1504/ 20 L — la PP
[115/04,/20115/04,/201 P 10-002-01 HBS03 Mha cung cap 20 3 Mhap kho hang hoa A

[ 15/04/201 152044201 PM 10-002-01 MBSO Mha cung cap o 3 Hang hoa &,
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Chon nut “Preview” dé xem thr

@&
» Chon nut “May in” dé in
SO NHATKY CHUNG
Tir ngay: D1f04.-“32-)10 dEn ngay : 0042010
Ching tir Dién gii Tai kho dn 23 phat sinh
Mgay 25 Mo o's)
15304 tra tien rmna hang (Corng ty so 1)
| |Fnivinginhenngesiban HP SXKD(VND) asl11l | mesoooso|
"""""""" Tiéa VNDgingnmeng izt || anesoooo0]
Tong cong: 306.900.000 206.900.000
15/04 Tra tiet1 phi ngan hang (Mzat hang Dong A)
""""""""" Chiphibingténkhae |eas |  =ooe00| 00
"""""""" Tin VND gitinganhang DA lizibas | | 200000]
"""""""" Thu€ GTCT drge khiu trir cia hang hoa ey 12311 | 1oom0| |
"""""""" Tién VNDghingnhangDAB  |uzpaB | | 1poo0)
Tong cong: 210.000 210.000
15304 1| thm tien no dau ky (Ehach hatg so 1)
| | mgmmvetnem | soocoooo|
"""""""" Phii i ngdnhan khdch hang: HASXKD (VMDY [1etill | | 90.000.000]
Tong cong: 90.000.000 90.000.000

= |n bdo céo tai chinh

Nghiép vu: In Bang can dbi sé phat sinh theo QD15

Thwe hién chirc ning: Ké toan tdng hop / Bao cdo tai chinh theo QP 15 / Bang can ddi

sb phat sinh cac tai khoan

i Bang can doi phat sinh cac tai khoan

Tt ngay
Bién ngay
b3 dirn )

B b 2d

L
M3y bio cao

Bii trit 3d cding ng Iﬁ_

/0442070

a0/04:200

97 [H ko

1-Ca, O-khdng bi b s du t cing no
1-C6, 0-Khéng bt <8 du t

[0

v yND [ Mgoaité

Hipb3 |
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H

s Bang can doi phat sinh cac tai khoan. “F5 - Xem tong ps theo tk doi ung, F5 - Xem so chi tiet

+ Tk Ps_no Ps_co Mo _ck
| 1111 145 000 000 145 000 000
[ [-112 160 000 000 50210000 93 730 000
[ -1 306 500 000
i 150000 DOD 50 210000 93 730 000
[~ 1121048 150000 DOD 50 210000 93 730 000
(- 131 50000 000 110000 00a 267 000000 &7 000 000
[ -131 90000 000 110000 000 267 000000 £7 000 000
13 90000 000 110000 000 267 000 000 7 000 000
[ 13 90000 000 110000 00a 267 000000 £7 000 000
[ {-133 76 760 000 25 250000 51510 000
[ 133 76 760 000 25 250000 51 510 000
(| 13311 70 760 000 13 250000 51 510000
| 1313 £ 000 Don £ 000000
[ 141 2200000 2200000
[ - 156 500 000 000 E56 500 000 127 916 640 1468 583 360
| 1561 900 000 000 ES6 500 000 127 916 640 1 468 583 360
(|- 157 11 319 440 11 319 440
| 1571 11 319 440 11 319 440
- 211 12 000 000 12 000 000
| 2114 12 000 000 12 000 000
& Chon phim F7
.‘h-;srf:':':__.';." i _.;; g 'I: ;.L'_,' .\ sy = "';:. : E
+| Tk No_dk | Co_dk | Ps_no |
o 930 000 000 1 490 000 000 1919 721 040
-
-1 EEES
LF 1
[ EEEE
L -1 MEubao cdo | Bng can déi phét sinh cac tai khodn (3015/2008) =
| F -1 Tigu d& bao céo [Bang cén d8i phat sinh cic i khodn
| | | 1121DAB £inh dang bao céo
—:: = 1131311 Briura k3w bao cao Madn noit bao cao
E EIEEEE " aw in @ * TifnWND * Tiéng Vigt
LT 1 + : [& " Mgoai té " Tiéng Anh
_F -133  Tép Db " Bao cén nhanh " Song ngit
=133 e
I EEREER C TepExcel F] Téntép
L 1333 " E-mai i
|| {141
—:: . 1221 Hhan | Quay ra | Sita miu
_I_-‘IEF" 11 219 440
= 4ac 44 THM A AN
& Chon nut “Preview” dé xem thtr
& Chon nut “May in” dé in
NiEn 306-DI

(Ban hanh theo QD s 15/2006/Q - BTC
Mgy 20,/03/2006 ciia BO trutmg BTC)

GANG TV GO PHAN PHAN MEM QLDN FAST

BANG CAN DOl PHAT SINH CAC TAI KHOAN

Tir ngay: 010420 10 dén ngly: 30/042010

Dnr ddu Phat sinh Dr cudi kj

Ten ta kKhodn

Mg T

15,000, D00

145 000, 000




5.3 Trich xuat dir liéu qua excel

Céach 1:

Nghiép vu: trich xuat dir liéu Bang can déi s6 phat sinh cac tai khoan theo QP15

thanh file excel

Thwe hién chirc ning: Ké toan tdng hop / Bao cdo tai chinh theo QP 15 / Bang can ddi

sb phat sinh cac tai khoan

& Chon phim F7
& Chon nut “Tép Excel”
2 3
& Chon 0 dia dé lwu
& Dattén chotap tin
+] Tk | No_dk | Co_dk | Ps_no | Pz _co | Mo_ck
B 145 0C
o[- 99 7<
=
_; Miubdocan  [Bing can déi phét sinh céc tai khodn (QB15/2008) = | gg ;z
= | Tiéu dé béo can [Bang can ddi phat sinh céc tai khoan 3
= | Pinhdang bao cao - 2
B Béura - M&u béo co | Save As
L I e i :
Bl Mayn S et Savein: | < Local Disk [T] ~ ~| & @k Er o
im C Previen [ " Mgoai t& : 151
-  Tép Dbf " Bao céo nhanH| [C)Documents and Settings  C3Program Files TE
B fi“TE .......... B L ICEngStda CIswWSetup
b L RRREEE Téntép [)EngStdPro WINDOWS
[t B e | [ fastoaf trop EHNHAT KY CHUNG.XLS a e
| [5FasT2000 aEE
Nhan ] Quapra ] SIntel 13
- 13
-2 200
2114 : 200
o4 Chaon file Excel ibang u:an:%h:ui 20 phat zinh thatg 411z
31:::1 Save as bype: ]XLS _vJ Cancel
-331 i Help
at o a9 |
.33 bat tén cho ie Page
EEIRRN An 4
s tap tin
1 e P PP L
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Cach 2:
Nghiép vu: trich xuat dir liéu cia S6 Nhat ky chung thanh file excel

Thwe hién chirc ning: Ké toan TH / S& sach theo hinh thirc NKC / S& Nhat ky chung

& Chon phim F7

& Chon nut “Tép Excel”
» Chon & dia dé lwu

&

Dat tén cho tap tin

» el
Chon 6 dia
dé lwu

Dien_giai
<<t zinh trong ki

n

1504 - 2 ‘ ; = L1a hang
|~ 15/0d4 Savein ] e Local Dizk [C:) = ___v__J = c¥ Ei- b
L ::g::gi [ Docurments and Settings  [C)Program Files :' ngan :a”g
| | i ngan hang
1504 @EngStdB @SWSEMD hi ngan hang
— 15404 [ EngStdPro I WIMDOWAS
I~ 1504 [C0fEstOSEtmp EMHAT Ky CHUMNG. XLS i
[ 15004 [(DFAST2009 o dau ky
[ 1504 [ Intel o da Iy [Hoa dan 4000
| | 1504 ho dau [y [Hoa don 4007
a0 tai khoan WHD

: hang

1504 Chon file Excel iSo Mhat .I_f%_l,- Chung.xl= Save e

J = ] ey | hat nhua PP
|

Save as tvpe: iXLS

e
o
&

| |~ 1504 -

| | 15404 ' hat nhua PP

— 15;0; -ototototototot.. ®ee hahg hDa-&-

[ [ 1504 o7 S en 3

1504 : Dattén cho hang hoa &

| | 1504 9 A H b chupen hang &

| I 15404 :, X tap tln : b chupen hang A
150445201 1504201 B 1 MEBEWCC | Cong teVan Chuyen | Chi phi wan chuyen hang A

5.4 Back up dir liéu
Thwe hién chirc nang: Hé thdng / Quan ly va béo tri s6 liéu / Lwu tri» (Back up sb liéu)

i Fast Accounting 2009.edu

Cac phan I‘Enghi@p vu I Hé thing Quan Iy va bao i =6 ligu

M Danh muctit dign watham s tuy chan Luru trid (B

K& toan tang hop In danh muc tit dign va tham s tuy chon Khoa sd lig

KE todn tign mat tign giti wa tidn way ClLEr bao Sao chep sd ligura

K& toan han hang wa cong no phai thu Cludn Iy ngudi s dung Sao chap =8 ligu wao

K& todan mua héang wa cing no phdi trd Trog givp Béo triwva kigm tra =8 ligu

K& toan hang tdn kho Kétthoc Mang cédp chuong trinh

K& toan chi phivatinh gia thanh Chuyén dit ligu tit Excel

K& todn tai sén cb dinh

K& toan cong cu. dung cu

Béo cao thug

K& toan chi d&u tu

Bao cao g.irf phén tich theo thdi gian

o

€ Nourdi s dung: ABC [ PEMTIUMA # Dwiner | Nody khod s8: 31/12/2006 | 10/06/2010| Bon w: 97
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» Chon & dia dé lwu di¥ liéu (nén khac va&i 6 dia cai dat chwong trinh)
& Chon “OK”

| Backup so lieu

Duong dan backup

(& Desktop
la My Documents

= ¢ My Computer
=SR] ocal Disk (C:)
# [ Docurnents and Settings
® ) EngStda

B e R T

5 | B

[ Make Mew Folder ] | O, J [ Cancel ]

& Chuwong trinh ty dong thwc hién va lwu thanh file cé tén la “BackUp04.Rar”

File Edit “iew Favorites Tools Help

@E-ack = “__'; ,? /_' Search || Folders [Z2f]~

Address (e C

. Mame = Size  Type Diate Modified

System Tasks [yDocuments and Settings File Falder 30-Dec-06 8:51 ...

! ) [CHENgStd2 File Folder 13-Mar-10 10:3...

@ [ S wonenisat i (EngStdPro File Folder 13-Mar-10 10:2...
Ty Add o remave programs [ fastOsf tmp File Falder 10-Jun-10 2136 PM
,) e @FAST2DDQ File Folder 01-Apr-10 10:53...
(3 Intel File Folder 16-Mov-07 3:38 ...

[ChProgram Files File Folder 09-Jun-10 1:15 ...

File and Folder Tasks CsWsetup File Folder 16-Mov-07 3:43 ...
I WIMDOWIS File Falder 09-Jun-10 1:15 ...

@ Rename this file

i — BacklUpO4.Rar 802 KB WinRAR archive 153-Apr-10 11:07...

L% Masie this File [£] bomwlS, log 1 kB TextDocument 15-Mov-07 3:26 ...
T Copy this file %‘]Bunkl.l}{ls 15 KB Microsoft Excel ...  24-May-10 4:36 ..,
: i =| setup.log 1 KB Text Document 16-Mowv-07 8:33 ...

Publish this file ko the Web .
L8 ok o = tamz pdf 1.763 KB Adobe Acrobat 7. 22-May-103:35 ...
(2 E-mail this file = tam.pdf 115KB Adobe Acrobat 7. 22-May-10 3:33 ...

¥ Delete this fils

» Khi muén st dung dir liéu cQa file “BackUp04.Rar” thi gidi nén va sao chép de
Ién cac file twong tw trong hé thong. Thyc hién nhw sau:

+ M@ file “BackUp04.Rar”

+ Chon nut Extract To & Chon & dia hé théng ctia chwong trinh (vi du 6 C) =
Chon Folder chwong trinh (vi du FA2009.Edu) = Chon OK
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L — == e M W B =

= "HmRAR

File Commands Tools Favorites Options Help

g BlibWiee & o

Add S Exfract To Teat Y i Delete Firdl Wizard Info YirusScan  Comment F'ru:uteu:t

= Extraction path and options

= General | Advanced |
ICI0bf-Mau .
=)Dhf DeWﬂpath [will be created if doss not exist]
C)COSHLT CAFAST20094FAZ009.E du " |
[CHCOSHLSY
B cod Update mode @ Desktop |
(%) Extract and replace files {1—':3 by Documents =
() Extract and update files EI g kA p Cornpriter I
) Fresh existing files anly s Local Disk [C:) =
i . #-[=y Daocuments and Settings
Dvenarite made . {5 Eng5td3
%) &gk before ovenwrite g :EngDSBthIF'rD B
4 : Eo3 R astlaktmp
3 Ovenwrite without prompt g {E:l F.-*-.STEEIEIE
) Skip existing files 55
() Rename automatically G {E;] B.-’-‘-.EKLIF'
| -
Mizzellansous {Ea CLS
Extract archives to subfolders E{] cop
[ Keep broken files g E;wm
[] Display files in Explorer EI B Cosilsn
= L. s ; = 43 COSXLT
[ Save settings J P W CSSP > —
L ;IK ,] [ Cancel ] [ Help
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BAI TAP THU'C HANH

Théng tin vé don vi ké toan nhw sau

Tén doanh nghiép: Céng ty thwong mai ABC

Ché d6 ké toan 4p dung: ché dé ké toan doanh nghiép theo quyét dinh 15
Phuong phap ké toan thué GTGT: phuong phap khau troy

Phuong phap ké toan hang ton kho: Phuong phéap ké khai thuong xuyén
Phuwong phép tinh gia hang tén kho: Trung binh thang

Phuwong phap khau hao TSCB: Phuong phép dwong thdng

Tai khodn tién géi VND va USD tai ngan hang DAB

= SO DU DAU KY CUA CAC TAI KHOAN

Tai Ngoai Dw no Dw no Dw co Dw co Ghi chu
khoan | té VND ngoai VND ngoai
té té

1111 500.000.000

1121DAB 200.000.000

1122DAB | USD 19.000.000 1.000

131111 125.000.000 KHHML

1561 150.000.000 5.000kg HHA x
10.000
5.000kg HHB x
20.000

3111DAB 90.000.000

331111 200.000.000 NBSO03

141 6.000.000 Lé Hung

41111 570.000.000

TC 1.000.000.000 1.000.000.000

= CAC NGHIEP VU PHAT SINH TRONG KY:

1. Nhap kho hang A, chua tra tién cho ngwdi ban (NBS03) : 30 tan, don gia mua chuwa
co thue GTGT 10% la 12.000d/kg. (Hoa don 100005- Sé ri: AD/10)

2. Nhap khadu hang A, chwa tra tién cho nguoi ban (NBXKC) : 5 tan, don gid nhap 1a
0,5usd/kg; ty gia giao dich 20.000d/usd; thué suat thué nhap khau 5%, thué suat thué
GTGT 10% (Invoice G10065- Sé ri: AD/10)

3. Chi phi van chuyén hang A nhap kho chua co thué GTGT 5% la 5.000.000d, chua tra
tien cho nguwdi ban (NBVCC) — SO hoa don 100007 — Sé ri AB/10 (Hang mua cula
NBSO03)

4. Tralai 5tn hang A cho NBS03
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10.

11.

12.

13.
14.
15.

16.

17.

18.

19.

20.

Dich vu mua ngoai la dién str dung cho bd phan ban hang 4.000.000d, chwa co thué
GTGT 10%, chwa tra tien cho nha cung cap (NBDLC) - (Hoa don 100008- S ri:
AH/10)

Nhan vién L& Hung thanh todn tam (rng tién cong tac phi, s6 tién 2.200.000d (da co
thué GTGT 10%) - Hoa don 100009- Sé ri: AH/10

Xuat ban hang A, chua thu tién cho khach hang (KHHML) : 5 tan hang A, don gia ban
chwa cé thué GTGT 10% la 20.000d/kg.

Khach hang (KHHML) tra lai 1 tAn hang A. Hoa don khach hang xuét tra lai 100010 —
AD/10.

Ngay 15/4: Nhap mua may tinh st dung & bo phan ké toan, chwa tra tién nguoi ban
(NBS04), Hoa don GTGT 100012- SO Sé ri AH/10, thué GTGT 5%

a. + Nguyén gia 14.400.000d - M thiét bj: TBQ L001
b. + Sbé ky khau hao: 24
c. + Ngay bat dau st dung: 21/4

Diéu chinh tdng nguyén gia TSCD (TBQL001) do b sung chi phi van chuyén la
720.000d

Ngay 31/03/10, Khai bao giam tai san 96 dinh (TBQLO2) st dung & phong kinh
doanh; Nguyén gia 14.000.000d; sO ky khau hao: 14; ngay mua 01/04/2009; ngay bat
dau khau hao 01/04/2009; da khau hao 12.000.000d

Khai b&o théi khdu hao tai sdn cb dinh (TBQLO2) st dung & phong kinh doanh tir
ngay 31/3/10

Thu tién khach hang (KHHML) no' dau ky ctia Hoa don 4001 bang tién mat
Xuét quy tién mat 50.000.000d dé g&i vao tai khoan ngan hang (1121DAB)

Khach hang (KHHML) chuyén khodn tra tién mua hang 100.000.000d vao TK VND &
Ngén hang Béng A.

Dung tién & tai khoan VND dé thanh toan phi ngan hang la 200.000d, thué GTGT 5%.
(sO chirng tr Ia SPO01 — SO Sé ri:NH/10.

G&i ban 1tan hang A cho khach hang (KHHML), don gia ban chwa cé thué GTGT
10% la 22.000d/kg.

Thwce hién but toan tinh lwong phai tra cho nhan vién ban hang la 10.000.000d va
nhan vién van phong la 20.000.0004.

Thuc hién but toan két chuyén thué GTGT hang ban bi tra lai; két chuyén thué GTGT
cua hang xuat tra lai nha cung cap; két chuyén thué GTGT dwoc khau trir cudi ky.

Thuwc hién cac but toan két chuyén cudi ky dé xac dinh két qua kinh doanh.
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Bai 1:
Tai doanh nghiép thwong mai D& Nhat cé tinh hinh trong thang 12/200X nhw sau:
A- Sé dw dau thang ctia mét sé tai khoan nhw sau:

A Tai khoan Tién géi ngan hang VND & ngn hng ACB : 500.000.000 d

A Tai khoan phai thu ngén han khach hang (KHN01): 90.000.000 d

KHNO1 — Khach hang Sé 1 — 17 Nguyén Binh Chiéu, Q3 — MST 0100000003 - HP
10010 ngay 15/11/2008)

A Hang tdn kho (hat nhua PP): 60.000 kg, tri gia 900.000.000 d

(M& hang hoa: PP — Ma kho: KHN — Phuwong phap tinh gia hang tén kho a Trung binh
thang)

A Ngudn vén kinh doanh (vén gop): 1.490.000.000d

B- Phéat sinh trong thanag:

1-  Mua hat nhwa PP : 18.000 kg, gia mua chua thué GTGT 10% la 15.500d/kg. Doanh
nghiép chuwa tra tien cho nguwoi ban (NBS01)

NBSO1 — Céng ty S6 01 — 20 Céng Hoa, QTB — MST 0100000001 — HP 80001 — Xéri

BB/08

2-  Ban hat nhya PP : 70.000kg, gia ban chua thué GTGT 10% la 20.000d/kg. Khéach
hang chwa tra tien (KHNO1)

3-  Khach hang (KHNO1) tra hét sé tién no' dau thang bang tién mat.

4-  Doanh nghiép dung tién g&i ngan hang tra hét no nguoi ban & nghiép vu 1
5-  Khach hang (KHNO1) tra lai 2.000kg hat nhya PP.
(Héa don khach hang xuét tr lai: s6 80008 — xéri: HH/08)

6- Dich vu mua ngoai la dién sr dung gho bd phan ban hf}mg 3.000.000d, chwa cé thué
GTGT 5%. Doanh nghiép chuwa tra tien cho nha cung cap (NBDL)

NBDL - Cong ty Dién Luc — 6 Ham Nghi, Q1 — MST 0100000005- HP 80003 — BB/08
7-  Lwong phai tra cho bd phan ban hang 4.000.0004 va bd phan quan ly 8.000.000d
8-  Trich BHXH, BHYT, KPCD, BHTN theo qui dinh

9-  Lap phiéu ké toan két chuyén thué GTGT hang ban bj tra lai va thué GTGT duoc
khau trr trong thang.

10- Tao va thuwc hién cac but toan két chuyén cudi ky dé xac dinh két qua kinh doanh.

Yéu cau: Trich xuat Bang can déi sé phat sinh thang 12/200X thanh file excel
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Bai 2:

Tai doanh nghiép thwong mai B c6 tinh hinh trong thang 7/200X nhw sau:

A- Sé dw dau thang 7/200X:
= Tai khoan Tién g&i ngan hang VND: 500.000.000 d
= Tai khoan phai thu ngan han khach hang (KHNO7):  100.000.000 d

(KHNO7 — Cira hang Sé 7 — 77 Nguyén Binh Chiéu, Q3 — MST 0100000003 - HD 10009
ngay 15/06/2008)

= Hang tén kho (Hang Z): 7.000 céi, tri gia 63.000.000 d
(M& hang hoa: HHZ — Ma kho: KS1 - PP tinh gia la Trung binh di déng)

= Ngudn vén kinh doanh (vén gép): 663.000.000 d
B- Phét sinh trong thang 7/200X:

1- Mua Hang Z : 8.000cai, gia mua chua thué GTGT 10% la 10.000d/cai. Doanh
nghiép chuwa tra tien cho nguwoi ban.

(NBS15 — Cong ty Sé 15 — 20 Buong Cong Hoa, QTB — MST 0100000001 — HD 00001 —
BB/08)

2- Xuét ban hang Z : 11.000cai, gia ban chwa thué GTGT 10% la 15.000d/c. Khach
hang chuwa tra tien (KHNQ7).

3- Chi phi van chuyén hang Z nhap kho chwa c6 thué GTGT 5% la 2.000.000d, chwa
tra tien cho nguwdi ban (NBVCC) - Hng mua ciia NBS15

(NBVCC — Cong ty VC — 2 Hoa Binh, QTB — MST 0100000005 — HD 80007 — Seé ri
AB/10)

4- Doanh nghiép dung tién g&i ngdn hang trd ng ngwdi ban & nghiép vu 1 la
50.000.000d

5- KHNO7 tra lai 1.000 cai hang Z da mua & nghiép vu 2.
(Héa don khach hang xuét tr lai: s6 20051 — xéri: HH/08)
6- Lwong phai trd cho b6 phan ban hang 10.000.000d va b6 phan quan ly doanh
nghiép 20.000.0004
7- Trich BHXH, BHYT, BHTN, KPCD theo quy dinh

8- Ngay 15: Nhap mua may tinh s dung & bd phan ké toan, chwa tra tién nguoi ban
(NBS02), Hoa don GTGT 100023- S6 Sé ri AHIXX, thué GTGT 5%. Nguyén gia
50.00.0004d; S6 ky khau hao: 36; Ngay bat dau st dung: 15. M ti san | TBQLO0O03.

NBS02 — Cong ty Sé 2 — 10 Céng Hoa, QTB — MST 0100000001 — HD 80001 — Xéri
BB/08

9- Lap phiéu ké toan két chuyén thué GTGT hang ban bj tra lai va thué GTGT duoc
khau trr trong thang.

10-Thuwe hién nghiép vu tinh gia vén cubi ky
11- Thwe hién nghiép vu trich khdu hao TSCP
12-Tao va thuc hién cac but toan cudi ky dé xac dinh két qua kinh doanh.

Yéu cau: Trich xuat Bang can doéi sé phat sinh thanh file excel
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Bai 3:
Tai Doanh nghiép thwong mai Bé Nhi cé tinh hinh trong thang 12/200X nhwv sau:
A- Sé dw dau thang ctia mét sé tai khoan nhw sau:

A Tai khoan Tién mat USD: 510.000.000 d (25.500USD)

A Tai khoan phai thu ngén han khach hang (KHN02): 90.000.000 d

KHNO2 — Khach hang Sé 2 — 17 Nguyén Binh Chiéu, Q3 — MST 0100000003 - HP
10010 ngay 15/11/2008)

A Hang t&n kho (hat nhua HD): 60.000 kg, tri gia 900.000.000 d

(M& hang: HD — Ma kho: KHD — Phuwong phép tinh gié hang ton kho Ia Nhap trude xuét
truéc)

A Ngudn vén kinh doanh (Vén gép): 1.500.000.000 d
B- Phat sinh trong thang:

1- Mua hat nhya HD : 18.000 kg, gia mua chwa thué GTGT 10% la 15.500d/kg. Doanh
nghiép chuwa tra tien cho nguwoi ban (NBS01)

NBS02 — Cong ty Sé 2 — 10 Céng Hoa, QTB — MST 0100000001 — HD 80001 — Xéri
BB/08

2- Khéach hang (KHNO02) tra hét sb tién ng’ diu thang bang chuyén khoan
3- Xuét kho 2.000kg hat nhya HD g&i dai ly ban dung gia hwéng hoa hdng (KDL 1)

4- Ban hat nhya HD : 70.000kg, gia ban chuwa thué GTGT 10% la 20.000d/kg. Khach
hang chuwa tra tien (KHN02)

5- Khach hang (KHNO2) tra lai 2.000kg hat nhua HD.
(Héa don khach hang xuét tr lai: s6 80008 — Xéri: HH/08)
6- Doanh nghiép trd no ngwdi ban NBS02: 200.000.000d bang tién mat

7- Dich vu mua ngoai la dién st dung cho bd phan van phpng 4.000.000d, chwa cé thué
GTGT 5%. Doanh nghiép chuwa tra tien cho nha cung cap (NBDL)

NBDL - Céng ty Dién Lwc — 6 Ham Nghi, Q1 — MST 0100000005- HD 80003 — Xéri BB/08
8- Lwong phai tra cho bd phan ban hang 4.000.0004 va b6 phan quan ly 8.000.000d
9- Trich BHXH, BHYT, BHTN, KPCD theo quy dinh

10- Lap phiéu ké toan két chuyén thué GTGT hang ban bi tra lai va thué GTGT duoc
khau trr trong thang.

11- Thwe hién cac nghiép vu ké toan cudi ky dé& xac dinh két qua kinh doanh.

Yéu cau: Trich xuat Bang can doéi sé phat sinh thanh file excel
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Bagi 4:
Tai doanh nghiép thwong mai D& Nhat cé tinh hinh trong thang 5/200X nhw sau:
A- S6 dw dau thang cia mot sé tai khoan nhw sau:

A Tai khoan Tién géi ngan hang VND: 500.000.000 d

A Tai khoadn Tién mé&t: 200.000.000d (trong d6 cé ngoai té 1.000usd, ty gia
20.000d/usd)

A Tai khoan phai thu ngén han khach hang (KHN01): 50.000.000 d

KHNO1 — Khach hang S6 1 -9 V6 Van Tan, Q3 — MST 0100000003; Hoa don ng dau ky
s6 10001 ngay 15/04/2010

A Hang hoa ton kho: 210.000.000 d, bao gém
+ VPP1: 5.000dv, don gia 18.000d/dv
+ VPP2: 8.000dv, don gia 15.000d/dv
(M& kho: DHM — Phuwong phép tinh gig hang ton kho [a Trung binh thang)
A Vén chid s& hivu (vén gép) : 960.000.000 d
B- Phét sinh trong thénag:

1-  Nhap mua hang VPP1 : 18.000 dv, gia mua chwa thué GTGT 10% la 20.000d/dv,
chuwa tra tien cho nguwoi ban (NBS01)

NBSO1 — Céng ty S6 01 — 1 Trirong Pinh, Q 1 — MST 0100000001; sé HD 80001— Xéri
BB/08

2-  Xuat ban chuwa thu tién cho khach hang (KHNO1) sé hang nhw sau:
+ VPP1: 17.000dv, don gia ban chwa cé thué GTGT 10% la 28.000d/dv
+ VPP2: 2.000dv, don gia ban chua cé thué GTGT 10% la 22.000d/dv
3-  Khéch hang (KHNO1) chuyén khodan tra hét sb tién no dau thang.
4-  Tralai 3.000 dv hang VPP1 cho NBS01
5-  Doanh nghiép xuét quy tién mat 110.000.000d trd no ngwdi ban NBS01
6- Khach hang (KHNO1) tra lai 2.000 dv hang VPP1.
(Héa don khach hang xuét tr lai: s6 80006— xéri: HH/10)

7-  Dich vu mua ngoai la dién sr dung ct]o bd phan ban hépg 3.000.000d, chwa cé thué
GTGT 10%. Doanh nghiép chwa tra tien cho nha cung cap (NBDL)

NBDL - Céng ty bién Luc — 7 Chg Lon, Q5 — MST 0100000005- HP 80007 — BB/10
8- Lwong phai trd cho b6 phan ban hang 4.000.000d va bd phan quan ly 8.000.0004
9-  Lap phiéu ké toan két chuyén thué GTGT cudi ky

10- Tao va thuwc hién cac but toan két chuyén cudi ky dé& xac dinh két qua kinh doanh.

Yedu caau: Trich xuaat Baling caan fiodi soéd phaut sinh thagnh file excel
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