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1. S6 k& todan

S6 k& toan ding dé ghi chép, hé thong
va luu gilf toan bd cac nghiép vu kinh
t&, tai chinh da phat sinh theo noi
dung kinh t€& va theo trinh ty thoi gian
¢6 lién quan dén doanh nghiép.

GV: H6 Thanh Thao.




2. Cac loai so ké toan

Moi doanh nghiép chi c6 mot hé
thong soO ké toan cho mot ky ké toan
nam.
+ S6 ké& toan tong hop, gom: So
Nhat ky, S0 Cai.
+ SO k& toan chi tiét, gom: So, thé
ké toan chi tiét.

GV: Ho Thanh Thao.

2. Cac loai s6 ké toan

Nha nudc quy dinh bat budc vé mau
s6, ndi dung va phuong phap ghi
chép doi véi cac loai S6 Cai, sd Nhat
ky;

quy dinh mang tinh huéng dan déi
v@i cac loai sd, thé ké toan chi tiét.

GV: H6 Thanh Thao.

2.1. S6 ké toan téng hop

S8 Nhat ky dung dé ghi chép cac
nghiép vu kinh té&, tai chinh phat sinh
trong tirng ky ké toan va trong mot
nién do ké toan theo trinh tu thgai
gian va quan hé ddi ing cac tai
khoan cua cac nghiép vu do

GV: H6 Thanh Thao.




2.1. S6 ké toan téng hop

S8 Nhat ky phai phan anh day du cac
ndi dung sau :

- Ngay, thang ghi sé.

- SO hiéu va ngay, thang cua chirng
tir k& toan dung lam cén c ghi sé.

GV: Ho Thanh Thao.

2.1. S6 ké toan téng h op

-Tém tat ndi dung ctia nghiép vu kinh
té, tai chinh phat sinh.

- S6 tién cta nghiép vu kinh t€, tai
chinh phat sinh.

GV: H6 Thanh Thao.

2.1. S6 ké toan téng hop

S8 Cai dung dé ghi chép cac
nghiép vu kinh té€, tai chinh phat sinh
trong tirng ky va trong mot nién do
ké toan theo cac tai khoan ké toan
dugc quy dinh trong ché do tai khoan
ké& toan ap dung cho doanh nghiép.

GV: H6 Thanh Thao.




2.1. S6 ké toan téng hop

S6 liéu ké toan trén Sé Cai phan
anh téng hop tinh hinh tai san,
nguon von, tinh hinh va két qua hoat
dong san xuat, kinh doanh cua
doanh nghiép.

GV: Ho Thanh Thao.

2.1. S6 ké toan téng h op

S6 Cai phai phan anh day da cac noi
dung sau :
- Ngay, thang ghi sé.

- S6 hiéu va ngay, thang cua chirng
tur ké toan dung lam can cir ghi so.

GV: H6 Thanh Thao.

2.1. S6 ké toan téng hop

-Tém tat ndi dung cua nghiép vu kinh
té, tai chinh phat sinh.

- SO tién cua nghiép vu kinh tg, tai
chinh phat sinh ghi vao bén Ng hoac
bén C6 cua tai khoan.

GV: H6 Thanh Thao.




2.2. S0, thé ké toan chi ti ét

S8 ké toan chi tiét dung dé ghi chép
cac nghiép vu kinh té€, tai chinh
phat sinh lién quan dén cac doi
tugng ké toan can thiét phai theo
doi chi tiét theo yéu cau quan ly.

GV: Ho Thanh Thao.

2.2. SO, thé ké toan chi ti ét

S6 lugng, két ciu cac so ké toan
chi tiét khéng quy dinh bat budc. Cac
doanh nghiép can cirf vao quy dinh
mang tinh huéng dan cua Nha nudc
vé sd ké toan chi tiét va yéu cau quan
ly cua doanh nghiép dé mé cac s6 ké
toan chi tiét can thiét, phu hgp.

GV: H6 Thanh Thao.

3. Hé théng s 6 ké toan

Mdi don vi k& toan chi c6 mét
hé théng sd ké& toan chinh thic
va duy nhat cho mot ky ké toan
nam.

GV: H6 Thanh Thao.




3. Hé théng s 6 ké toan

Doanh nghiép phai can c&r
vao hé thong tai khoan ké toan
ap dung tai doanh nghiép va yéu
cau quan ly dé€ mé du cac so ké
toan tong hop va sd ké toan chi
tiét can thiét.

GV: Ho Thanh Thao.

4. Trach nhi ém cta ngwi gi v va ghi s 6 ké toan

S8 ké toan phai dudc quan ly
chat ché&, phan cong ro rang trach
nhiém ca nhan giir va ghi sé.

S8 ké toan giao cho nhan vién
nao thi nhan vién dé phai chiu trach
nhiém vé nhirng diéu ghi trong sé va
viéc giir s6 trong suét thdi gian dung
sd.

GV: H6 Thanh Thao.

4. Trach nhi ém cta ngwi gi i va ghi s 6 ké toan

Khi cé su thay ddi nhan vién giit
va ghi s6, k& toan trudng phai té
chirc viéc ban giao trach nhiém quan
ly va ghi sd ké toan giita nhan vién
cii va nhan vién mgi. Bién ban ban
giao phai dudc ké toan trudng ky xac
nhan.

GV: H6 Thanh Thao.




5. Ghi s 6 ké toan b ang tay ho dc bang may vi tinh

Pon vi k& toan dugc ghi s6 ké&
toan bang tay hodc ghi s ké toan
bang may vi tinh.

Trudng hop ghi s6 bang tay phai
theo mét trong cac hinh thirc ké toan
va mau so ké& toan theo quy dinh

GV: Ho Thanh Thao.

5. Ghi s 6 ké toan b ang tay ho ac bang may vi tinh

Pon vi dugc mé thém cac sé ké
toan chi tiét theo yéu cau quan ly
cua don vi.

Trudng hop ghi s6 ké toan bang
may vi tinh thi doanh nghiép dugc
luva chon mua hoac tu xay dung hinh
thirc ké toan trén may vi tinh cho
phu hop.

GV: H6 Thanh Thao.

5. Ghi s 6 ké toan b ang tay ho ac bang may vi tinh

Hinh thirc ké toan trén may vi
tinh ap dung tai doanh nghiép phai
dam bao cac yéu cau sau :

- C6 du cac so ké toan tong hgp
va sd ké toan chi tiét can thiét dé
dap ’'ng yéu cau ké toan theo quy
dinh. Cac s6 ké& toan tong hgp phai cé
day du cac yéu to theo quy dinh cua
Ché dd so ké toan.

GV: H6 Thanh Thao.




. Ghi s 6 ké toan b ang tay ho &c bang may vi tinh

- Thuc hién dang cac quy dinh vé
md& sd, ghi s6, khéa sé va sira chira
s6 k& toan theo quy dinh cua Luat K&
toan, cac van ban hudng dan thi
hanh Luat Ké toan

GV: Ho Thanh Thao.

6. M& va ghi s 6 ké toan

6.1. M3 so

S6 ké& toan phai mé vao dau ky
k& toan nam. Poi v@i doanh nghiép
md&i thanh 1ap, s6 ké toan phai mé twr
ngay thanh lap.

GV: H6 Thanh Thao.

6.1. M& sé

Ngudi dai dién theo phap luat va
ké toan trudng cua doanh nghiép c6
trach nhiém ky duyét cac sé ké toan
ghi bang tay trudc khi sir dung, hoac
ky duyét vao sd ké toan chinh thirc
sau khi in ra tir may vi tinh.

GV: H6 Thanh Thao.




6.1. M& sé

S6 k& toan phai dung mau in sdn
hodc ké san, c6 thé déng thanh
quyén hoic dé t& rdi. Cac t& so khi
dung xong phai déng thanh quyén dé
Iuu trir.

GV: Ho Thanh Thao.

6.1. Mé s6

Trudc khi dung sé ké toan phai
hoan thién cac thua tuc sau :

GV: H6 Thanh Thao.

6.1. M& s6

Doi vébi sé ké toan dang quyén :

Trang dau sé phai ghi rd tén
doanh nghiép, tén sd, ngay md so,
nién do ké toan va ky ghi sd, ho tén,
chir ky cia ngudi giif va ghi sd, claa
ké toan trudng va ngudi dai dién
theo phap luat, ngay két thic ghi sé
hodc ngay chuyén giao cho ngudi
khac

GV: H6 Thanh Thao.




6.1. M& sé

S6 ké toan phai danh sé trang
tu trang dau dén trang cudi, giira hai
trang so phai déng dau giap lai cua
don vi ké toan.

GV: Ho Thanh Thao.

PAau moi so tad roi phai ghi ro tén
doanh nghiép, so thir tu cta tirng to
s0, tén so, thang s dung, ho tén
ngudi giir va ghi so.

GV: H6 Thanh Thao.

6.1. M& s6

Cac to rdi trudc khi dung phai
dudc giam doc doanh nghiép hoac
ngudi dudc uy quyén ky xac nhan,
déng dau va ghi vao sé ding ky su
dung sé td rai.

GV: H6 Thanh Thao.
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6.1. M& sé

Cac so td roi phai dugc sap
xép theo thir tu cac tai khoan ké
toan va phai dam bao su an toan,
de tim.

GV: Ho Thanh Thao.

6.2. Ghisé

Viéc ghi s6 ké toan nhat thiét
phai can c vao chirng tir ké toan da
dudc kiém tra bao dam cac quy dinh
vé chirng tir ké toan. Moi so liéu ghi
trén sd ké toan bat budc phai cé
chirng tir ké toan hgp phap, hop ly
chirng minh.

GV: H6 Thanh Thao.

6.3. Khoa s o

Cudi ky k& toan phai khoa sé ké
toan trudc khi 1ap bao cao tai chinh.
Ngoai ra phai khoa sd ké toan trong
cac truong hop ki€ém ké hodc cac
truang hgp khac theo quy dinh caa
phap luat.

GV: H6 Thanh Thao.
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7. Stra chira s ké toan

Khi phat hién s ké toan ghi
bang tay cé sai sé6t trong qua trinh
ghi s6 ké toan thi khéng dudc tay xoa
lam mat dau vét thong tin, so6 liéu ghi
sai ma phai sura chira theo moét trong
cac phuong phap sau:

GV: Ho Thanh Thao.

7. Stra chira sé ké toan

(1) - Phuong phap cai chinh

(2) - Phuong phap ghi s6 am (con goi
Phuong phap ghi dé)

(3) - Phuong phap ghi bé sung

GV: H6 Thanh Thao.

8. Piéu chinh s d ké toan

Trudng hdgp doanh nghiép phai ap
dung héi té do thay ddi chinh sach
ké& toan va phai diéu chinh hoi t6 do
phat hién sai sét trong yéu trong
cac nam trudc thi ké toan phai diéu
chinh s6 du dau ndm trén sé ké&
toan tong hop va sd ké toan chi tiét
cua cac tai khoan cé lién quan

GV: H6 Thanh Thao.
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9. C4c hinh th rc sd ké toan

(1) Doanh nghiép dugc ap dung mot
trong nam hinh thirc ké toan sau:

- Hinh thic ké toan Nhat ky chung.
- Hinh thirc ké toan Nhét ky - S8 Cai.

GV: Ho Thanh Thao.

9. CAac hinh th rc s6 ké toan

- Hinh thirc ké toan Chirng tur ghi sé.
- Hinh thic ké toan Nhat ky- Chirng
tur.

- Hinh thic ké toan trén may vi tinh.

GV: H6 Thanh Thao.

9. CAac hinh th &rc s6 ké toan

Trong mdi hinh thirc sd ké toan cé
nhitng quy dinh cu thé vé sé lugng,
két cdu, mau sé, trinh tu, phuong
phap ghi chép va madi quan hé giira
cac so ké toan.

GV: H6 Thanh Thao.
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9. C4c hinh th rc sd ké toan

(2) Doanh nghiép phai can cif vao
quy md, dic diém hoat dong san
xuat, kinh doanh, yéu cau quan ly,
trinh d6 nghiép vu ctia can bo ké
toan, diéu kién trang bi ky thuat
tinh toan, luva chon mot hinh thirc
ké& toan phu hgp

GV: Ho Thanh Thao.

9. CAac hinh th rc s6 ké toan

va phai tuan thu theo ding quy
dinh cua hinh thirc sé ké toan dé,
goém: Cac loai sé va két ciu cac loai
s8, quan hé ddi chiéu kiém tra, trinh
tu, phuang phap ghi chép cac loai
s6 k& toan.

GV: H6 Thanh Thao.

Bai hai:
HINH THO’C KE TOAN NHAT KY CHUNG

Bién soan: H6 Thanh Th ao
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1. Nguyén t &c, dic trwng c o ban

Tat ca cac nghiép vu kinh t€, tai
chinh phat sinh déu phai dugc ghi
vao s6 Nhat ky, ma trong tam la sé
Nhat ky chung, theo trinh tu thoi
gian phat sinh va theo ngi dung kinh
té (dinh khoan ké toan).

GV: Ho Thanh Thao.

1. Nguyén t ac, dic trwng c o ban

Sau d6 lay sd liéu trén cac s6 Nhat
ky dé ghi S6 Cai theo tirng nghiép
vu phat sinh.

GV: H6 Thanh Thao.

1. Nguyén t ac, dic trwng c o ban

Hinh thirc k€ toan Nhat ky chung gém
cac loai s0 chu yéu sau :

- S8 Nhat ky chung, S6 Nhét ky dic
biét.

- SO Cai.

- Cac s0, thé ké toan chi tiét.

GV: H6 Thanh Thao.
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2. Trinh t w ghi s 6 ké toan

GV: Ho Thanh Thao.

Ching tir ké toan
I

l | 1
A LA -
S6 Nhat ky SO NHAT KY Sb, thé ké toan
diic biat CHUNG Chlfet
SO CAl | SO CAl Bing tong hop
CAl chi tiét

Bing candbi
sb phét sinh

BAO CAO TAI
CHiNH

GV: Hb Thanh Théo.

3. Mau s6 va phwong phéap ghi

* S6 nhat ky chung

GV: H6 Thanh Thao.
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Miu s6 S03a-DN
(Ban hanh theo QD so 15/2006/QD-BTC
ngay 20/03/2006 cua Bo trwéng BTC)

SO NHAT KY CHUNG

Nam...
Ngay. Clhurng tir o P
= .z . Paghi | ¢ 4 hia S6 phat sinh
thang Dién giai - STT So hi¢u v
ghiso [ So [ Ngay. S6Cdi | dong [ TK .
a S N . N¢ Co
hiéu | thang doi tmg
A B C D E G H 1 2
S6 trang trude chuyén sang
Coéng chuyen sang trang sau X X X

GV: Hb Thanh Théo.

3. Mau s6 va phwong phép ghi

* S6 nhat ky dic biét

GV: H6 Thanh Thao.

Méu sé S03a1-DN
(Ban hanh theo QP s0 15/2006/QBD-BTC
ngay 20/03/2006 cua Bé trrong BTC)

=2 ~ - 3
SO NHATKY THU TIEN
Nim...
Ngiy Chuing tir Ghi Ghi Co cac TK
thang S6 Ngay Dién giai "lltjlz Tai khoan khac
ghisé | higu | thing - : So tien | So higu
A B C D L 2 [3]4]5 6 E

SO trang trude
chuyén sang

Cong chuyén
sang trang sau

GV: Hb Thanh Théo.




Miiu s6 $03a2-DN
(Ban hanh theo QD s6 15/2006/QD-BTC
ngay 20/03/2006 cua B trweong BTC)

SO NHAT KY CHITIEN

Nim...
Neay Chiing tir Ghi No cic TK
= . g L oas Ghi Co Tai khoan khic
thang Ngay Dien giai TK. % 3%
ghi so thing y >0
tien hieu
A B C D 1 2 3 [ 4 5 0 E

S6 trang trudc
chuyén sang

Cong chuyen
sang

g trang sau

GV: Hb Thanh Théo.

Miu s6 S03a3-DN
(Ban hanh theo QB s0 15/2006/Qb-BTC
ngay 20/03/2006 cua Bo trwdng BTC)

SO NHAT KY MUA HANG

Niam...
Chiing tir Tai khoan ghi No'
Ngay, N Tai khoan Phai
- < N z N Nguyen . N
thing So Ngay Dien giai Hang Lidu khae nguot
ghiso | hiéu | tha hod Ll S S (ghi Co)
i vt liéu N N
hieu tien
A B C D 1 2 E 3 4

S6 trang trudc
chuyen sang

Cong

sang trang sau

chuyén

GV: Hb Thanh Théo.

Mau s6 S03a4-DN
(Ban hanh theo QD s0 15/2006/QD-BTC
ngay 20/03/2006 cua B¢ treong BTC)

S8 NHAT KY BAN HANG

Nam...
Chting tir Phai thu tir | Ghi C6 tai khodan doanh thu
Ngay, thang - P .-
ahi s6 S6 Neay Dién gidi ngudi mua Hang | Thanh Dich
- higu | thang (Ghi No) hoi | phim vu
A B C D 1 2 3 4

S6 trang trude
chuyén sang

Cong chuyén
sang trang sau

GV: Hb Thanh Théo.
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3. Mau sé va phwong phéap ghi

GV: Ho Thanh Thao.

MAu s S03b-DN
(Ban hanh theo QP so6 15/2006/QD-BTC
ngay 20/03/2006 cia Bé trudng BTC)

SO CAI
(Ding cho hinh thirc ké toan Nhat ky chung)
Nam...
Tén tai khoan
S6 hié
= Clung tir o Nhatkychune | gy Sé tién
S6 Ngay Dien glai Trang STT K

hiso | i | thane s6 | dong | abiwmg | YO [ ©°
A B C D E G H 1 2

- $6 dur dau nim
- S6 phat sinh trong thang

- Céng 6 pht sinh thang
du cubi thing
- Céng luy ké tr dau quy

GV: Hb Thanh Théo.

3. Mau s6 va phwong phéap ghi

* S¢ chi ti€t

GV: H6 Thanh Thao.
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Méu s6 $07-DN
(Ban hanh theo QD so 1
ngay 20/03/2006 ciia Bo truomg BTC)

006/QD-BTC

SO QUY TIEN MAT
Loai qu
Ngay. Ngay, S0 hi¢u chitng tir So tien
thing thang Dién giai Ghi
ghi s0 chimg fir Thu Chi Thu Chi Ton chu
A B E 1 2 3 G

GV: Hb Thanh Théo.

MAu s S07a-DN
(Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/03/2006 cua Bo trueng BTC)

SO KE TOAN CHI TIET QUY TIEN MAT
Tai khoan:...
Loai quy: ...

Nim ...
Pon vi tinh...
Ngay, Ngay, S6 hidu chimg tir TK S6
thang thang Dién giai doi | phatsinh | S6ton Ghi
ghiss | chimgti | Thu Chi ing | No [ €8 chii
A B C D E F 1 2 3 G
- 80 ton dau ky
- S0 phit sinh trong k-
- Cong s5 phét sinh x x x
x x x x

GV: Hb Thanh Théo.

Mau sé: SO8- DN
(Ban hanh theo QB s6 15/2006/QD-BTC
ngay 20/03/2006 cua B¢ truong BTC)
SO TIEN GUINGAN HANG
Noi mo tai khoan giao dich: ...............
$6 hiéu tai khoan tai noi B ey

Chirng tir Tai So tien
Ngay. Dién khoan Ghi
théng | S6 | Ngay. gial d6i Thu Chi Con | chi
ghi so | hiéu | thang umng (gwivao) | (mitra) | lai
A B C D E 1 2 3 E

- S6 dw dau ky

- S0 phat sinh
trong ky

- Cong sé phaf
sinh trong ky
- 86 du cuoi ky

GV: Hb Thanh Théo.
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Mau s6 S10-DN
(Ban hanh theo QD s0 15/2006/QD-BTC
ngay 20/03/2006 ctia B truong BTC)

SO CHITIET VAT LIEU, DUNG CU (SAN PHAM, HANG HOA)
Ném......
Tai khoan: I.l.zTén kho:
Tén, quy cach nguyén lidu, vét liéu, cong cu, dung cu (san pham, hang hoa)...

Don vi tinheo

Chiing tir Tai Nhap Xuit Ton
- x khoan | Pon ) ) Ghi
S6 | Ngay. Dien gidi dsi qid S6 | Thanh [ So Thanh S6 | Thanh | cpy
hi¢u | thang (ing lugng | tien | lugng tién lugng | tiién
g
A B C D 1 2 3=1x2 4 5=(1x4) 6 7=(1x6) | 8

6 dur dau ky

Coéng thiang

-
>

GV: Hb Thanh Théo.

Mau s6 S31-DN
(Ban hanh theo QD 506 15/2006/QD-BTC
ngay 20/03/2006 cua Bg trwong BTC)

$O CHITIET THANH TOAN V&I NGUSI MUA (NGUGI BAN)
(Dung cho TK: 131, 331)
Tai khoan:

Neav Chimng tir Thoi han | S6 phat sinh S6 du
!hci]fé S Nea Dién giai RS duge
o S0 | Ngay, =" % chiét J 5
ghiso | nieu | thing d6i img Kkhiu No co No co
A B C D E 1 2 3 4 5
- S6 du dau ky
- SG phat sinh trong k¥
- Cong s6 phat sinh X X X X
- S6 du cudi ky X X X X

GV: Hb Thanh Théo.

Méu s6 S38-DN
(Ban hanh theo QD s6 15/2006/QD-BTC
ngay 20/03/2006 ciia B¢ truong BTC)

$& CHITIET CAC TAI KHOAN
(Dung cho cic TK: 136, 138, 141, 142, 144, 221, 222, 223, 242, 244, 333, 334,
, 336, 338, 344, 351, 352, 411, 421, 431, 441, ...)
Tai khoan:

Doi tuon
Lodi tién:
Ngay. Chiing tir TK S6 phat sinh S6 du
¢ | s6 | Ngay. Dién gidi déi j .
ghiso | pieu | thang g No Co Ne co
A B C D E 1 2 3 4
- S6 du dau ky
- S6 phat sinh trong ky
- Cong s6 phat sinh X X X
- 86 du cu6i ky x x x

GV: Hb Thanh Théo.
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3. Mau sé va phwong phéap ghi

* Mot s6 bang tong hgp chi tiet

GV: Ho Thanh Thao.

Méu sé S11-DN
(Ban hanh theo QD s6 15/2006/QD-BTC
ngay 20/03/2006 ctia B trweong BTC)

BANG TONG HQP CHI TIET
VAT LIEU, DUNG CU, SAN PHAM, HANG HOA
Tai khoan: ...
Thang ..... nam.......

Tén, qui cach vat liéu, Sé tién
STT dung cy, san pham Ton Nhap Xuat Ton
hang hoa dauky | trongky | trongky | cuoiky
A B 1 2 3 4
Cong
GV: Hb Thanh Thao.

Do Vi:
Dia chi:

BANG TONG HQP TINH HINH THANH TOAN

BVT

Tén i tegng Sé dw dau ky Sé phit sinh trong ki S6 duw cubi ky

Ne Co Ny [ Ne Co

CONG:

GV: Hb Thanh Théo.
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4. Uu, nhugc di€m ciia hinh thite k& toan NKC

GV: Ho Thanh Thao.

4. Uu di€m

- Hinh thirc sé ké toan Nhat ky
chung cé két ciu sd va ghi chép don
gian, tir chirng tur ghi vao Nhat ky
chung hodc Nhat ky dac biét sau dé
ghi vao so cai.

GV: H6 Thanh Thao.

4. Uu di€m

- S6 cai khong nhiéu dong, nhiéu cot
dé theo doi.

GV: H6 Thanh Thao.
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4. Uu diém

- Trinh tu x{f ly nghiép vu nhanh,
thuan Igi cho viéc rng dung trong
tin hoc ciing nhu hach toan va quan
ly.

GV: Ho Thanh Thao.

4. Uu di€m

- Trinh do ké toan vién khong doi
héi trinh dod cao.

- Hinh thirc ké toan nay cé thé ap
dung cho nhiéu loai hinh doanh
nghiép khac nhau.

GV: H6 Thanh Thao.

4. Nhuge diém

- Viéc ghi chép con trung lap giira
Nhat ky chung (hay Nhat ky dac
biét) va sé cai, sd chi tiét.

GV: H6 Thanh Thao.
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Bai ba:
HINH TH’C KE TOAN NHAT KY — SO CAl

Bién soan: H Thanh Th do

e

1. Pac trwng c o ban cua hinh th (e ké toan Nh at ky - Sé Cai

Cac nghiép vu kinh té phat
sinh dudc két hdgp ghi chép
theo trinh tu thgi gian va theo
ndi dung kinh té (theo tai
khoan ké toan) trén cung mot
quyén sd ké toan téng hop duy
nhat 1a s Nhat ky - So Cai.

GV: H6 Thanh Thao.

1. Pac trwng c o ban cua hinh th (¢ ké toan Nh at ky - Sé Cai

Can cir dé ghi vao sd Nhat ky -
Sd Cai la cac chirng tir ké toan
hoidc Bang téong hop chirng tur

ké toan cung loai.

GV: H6 Thanh Thao.
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1. Pac trwng c o ban cua hinh th (e ké toan Nh at ky - S& Cai

Hinh thirc k& toan Nhat ky - S6 Cai
gom coO cac loai so ké toan sau:

- Nhat ky - So Cai;
- Cac SO, Thé ké toan chi tiét.

GV: Ho Thanh Thao.

2. Trinh t w ghi s 6 ké toan theo hinh th (¢ Nhat ky - Sé Cai

GV: H6 Thanh Thao.

4{ Chimng tr ké toan }—\

S0, the ké
S6 quy Bang Bng toan chi
hop ching tiét
tr ké toan
cung lai
‘Bang
= - P téng hop
,| NHAT KY — SO CAl |. 4 o tiée

| BAO CAO TAI CHINH |o7

GV: Hb Thanh Théo.
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3. MAu sé va phuong phap ghi

GV: Ho Thanh Thao.

Méu s6 S01-DN
(Ban hanh theo QP s0 15/2006/QD-BTC
ngay 20/03/2006 ctia B truéng BTC)

NHAT KY - & CAI

Ném:
S5 hidu tai
Chiing tir ;| khoan 85i TK. TK. TK. TK.

) € setién| o
Thi [N, Dién gidi phit S
i 2 . N sioh | N | Co | 1Y
dong | gni s e ﬁ"il‘)g dong | Ny [ s | Ne [ o [ No | co | No | cs
Al B|c|[D E L [Flc|u]2]s3]a]s]e] 7

- 56 du ddu nim
- $6 phit sink: trong thing

- Cong s phit sinh thing
- 56 ducusi thing
- Cong luy ké tir déu quy

GV: Hb Thanh Théo.

. e Téng sé phit
Téng 56 phdt sinh g. !
sinh
“Phdt sinh " & phdn = Ng ciia tited cdc = C6 cila tdt cd cdc
Tai khodn Tai khodn

Nhdt kf

Tong 56 tién cria cot

Tong 56 du No cdc Tai khoin = Tong s6"du C6 edc tai khodn

GV: Hb Thanh Théo.
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4. Uu, nhworc diém cua hinh th trc ké todn NK-SC

GV: Ho Thanh Thao.

Uu diém

- Bon gian, dé hiéu, dé ghi chép.

- TU chirng tir goc c6 thé ghi thiang
vao Nhat ky -sé cai.

- Hinh thic nay ap dung cho cac
doanh nghiép cé qui moé nho.

GV: H6 Thanh Thao.

Nhwoc diém

- Do si dung mét quyén sd cai nén
phai maé nhiéu tai khoan trén quyén
s0 cai, kho theo do6i va doi chiéu.

- Quyén sd cai la mdt quyén sd tong
hop duy nhat, nén rat kho phan cong
cong tac.

GV: H6 Thanh Thao.
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Bai bon:
HINH THO’C KE TOAN CHUNG TU GHI SO,
HINH KE TOAN NHAT KY CHING TU,

HINH THU'C THU'C KE TOAN TREN MAY VI TINH

Bién soan: H Thanh Th do )
gf

1. Hinh th (rc ké toan Ch tpng ttr ghi s 6

1.1. Pac trung co ban cua hinh thirc
ké toan Chirng tu ghi sé

GV: H6 Thanh Thao.

1.1. Pac trwng co ban

Pac trung cd ban cua hinh thic ké
toan Chirng tir ghi sd: Can cl truc

tiép dé ghi s6 ké& toan tong hop la

“Chirng tir ghi sd&”.

Viéc ghi sd ké toan téng hop bao
gom:

GV: H6 Thanh Thao.
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1.1. Pac trwng co ban

+ Ghi theo trinh tu thdi gian trén
SO0 Pang ky Chirng tir ghi so.

+ Ghi theo ndi dung kinh té trén S6
Cai.

GV: Ho Thanh Thao.

1.1. Pac trwng cor ban

Chirng tir ghi s6 do ké toan lap trén
co sé tirng chirng tir ké toan hoac
Bang Tong hop chirthg tir ké toan
cung loai, cé cung ndi dung kinh té.

GV: H6 Thanh Thao.

1.1. Pac trwng cor ban

Chirng tir ghi sé dudgc danh sé hiéu
lién tuc trong tirng thang hoac ca
nam (theo sd th& tu trong S& Ping
ky Chirng tir ghi s8) va cé chirng tu
ké toan dinh keém, phai dugdc ké toan
truéng duyét trudc khi ghi sé ké
toan.

GV: H6 Thanh Thao.
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Céc loai s6 ké toan

- Chirng tir ghi sd.

- S6 Pang ky Chirng tir ghi so.
- S& Cai.

- Cac S8, Thé ké toan chi tiét.

GV: Ho Thanh Thao.

1.2. Trinh t v ghi s & ké toan theo h inh th t/c CTGS

GV: H6 Thanh Thao.

4{ Chiing tir k& toan }—l

ching tir ké todn ké todn

cung loai chi tiét
Sb diing ky |

ching tir ghi sb CHUNG TU GHI SO

.| Bing téng
hgp chi
tiét

| Bang candéi
sb phét sinh
[
| BAO CAO TAI CHINH |¢=

GV: Hb Thanh Théo.
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1.3. Mau s 6 va phwong phap ghi

GV: Ho Thanh Thao.

CHUNG TU GHI SO
S6:.

Mau s6 S02a-DN
(Ban hanh theo QD s0 15/2006/QD-BTC
ngay 20/03/2006 cua Bo truong BTC)

3 . S6 hiéu tai khoan Ny .
Trich yéu SO tién Ghi chi
No Cé
A B C 1 D
Cong X X X

GV: Hb Thanh Théo.

Mau s S02b-DN
(Ban hanh theo QP 50 15/2006/QD-BTC
ngay 20/03/2006 ctia B9 trieéng BTC)

$O DANG KY CHUNG T GHI SO
Ném ...

Ching tir ghi s6

S6 hiéu Ngay, thang

S6 tién

Chuing tir ghi s6

S0 tién

S6 higu

Ngay, thang

A B

A

B

- Cong thang
- Cong luy k& tir dau quy

- Cong thang

- Cong luy k€ tir dau quy

GV: Hb Thanh Théo.
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Pon vi:
Pia chi:.

Miu s6 S02c1-DN
(Ban hanh theo QD s6 15/2006/QD-BTC
ngay 20/03/2006 cua Bo truong BTC)
s& CAl

(Diing cho hinh thire ké toan Chimng tir ghi s6)

Tén tai khoan

S6 hiéu:......
Ngay. Chiing tir ghi 56 S6 hicu TK S6 tién Ghi
thang S5 Neay Dién gidi LS e
e S gay. & déi ting No | co | cha
ghi s6 hiéu thang
A B C D E 1 2 G
- S& du dau nam
- S phat sinh trong thang
- Cong s6 phit sinh thing x x
- 56 dur cusi thing x x
- Cong luy ké tir dau quy x x

GV: Hb Thanh Théo.

1.4. UVu nhwoc diém

GV: H6 Thanh Thao.

Wu diém

Trong hinh thi’c ké toan nay nhg
viéc 1ap ra ching tir ghi s8, giam
dugc khoi lugng ghi chép cua ké
toan, thich hgp véi nhirng doanh
nghiép c6 nhiéu nghiép vu kinh té
phat sinh, st dung nhiéu tai khoan.

GV: H6 Thanh Thao.
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Nhwoc diém

Viéc ghi chép con trung lap trén
cac sd ké toan, cong viéc doén vao
cudi thang anh hudng dén viéc lap
bao cao tai chinh.

GV: Ho Thanh Thao.

2. Hinh th trc 6 ké toan Nh at ky - Ch teng tr

Xem bai giang

GV: H6 Thanh Thao.

3. Hinh th tpc ké toan trén may vi tinh

GV: H6 Thanh Thao.
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3.1. Pac trwng co’ ban

Cong viéc ké toan dudgc thuc hién
theo mot chuong trinh phan mém
ké& toan trén may vi tinh.

GV: Ho Thanh Thao.

3.1. Pac trwng co ban

Phan mém ké toan dudgc thiét ké
theo nguyén tic cia mét trong
bon hinh thi&‘c ké toan hoac két
hdp cac hinh thic ké toan quy
dinh trén day.

GV: H6 Thanh Thao.

3.1. Pac trwng co ban

Phan mém ké toan khdéng hién thi
day da quy trinh ghi sé k& toan,
nhung phai in dugc diy da sé ké
toan va bao cao tai chinh theo quy
dinh.

GV: H6 Thanh Thao.

35



CAc loai s6 ciia Hinh th trc ké toan trén may vi tinh:

Phan mém ké toan dudc thiét ké
theo hinh thidc ké toan nao sé cé
cac loai sé cua hinh thirc ké toan
d6 nhung khéng hoan toan giéng
mau so ké toan ghi bang tay.

GV: Ho Thanh Thao.

3.2. Trinh t w ghi s 6 ké toan

GV: H6 Thanh Thao.

CHUNG TU PHAN
KE TOAN MEM KE SO KE TOAN
\ TOAN
\ - Sb téng hop
- Sb chi tiét
BANG TONG [ [ I
HQOP CHUNG i
’I‘C[IJIISI](E} {((;11:11\1 _ — - Bdo cdo tai chinh
3 MAY -Bio cdo ké& toan
VI TINH quén tri

GV: Hb Thanh Théo.
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4. Bao cao tai chinh

* Bang can d6i so phat sinh

GV: Ho Thanh Thao.

Mau s6 S06-DN
(Ban hanh theo OP so 15/2006/0P-BTC
ngay 20/03/2006 cita B¢ trieong BTC)

BANG CAN DOI $& PHAT SINH

Thang... ndm ...

S6 hiéu Teén S6 dur ddu thing 56 phat s'ml\ S6 du cudi thang
: trong thing
tai khoan tai khodn k& todn No Co No Co No Co
A B 1 2 3 4 S 0
Tong cong

GV: Hb Thanh Théo.

4. Bao cdo tai chinh

* Bdo cdo két qua hoat dong KD

GV: H6 Thanh Thao.




Ponvibaocao: ......... Miu sé B 02 - DN
Dia chitviiiiin (Ban hanh theo QB s 15/2006/QD-BTC

Ngay 20/03/2006 ctia Bé truéng BTC)

BAO CAO KET QUA HOAT BONG KINH DOANH

Thang : .../...
Pon vjtinh : ...
PR Ma |Thuyét ooy Ky
CHITIEU sé minyh Ky nay tru’g’c
1 2 3 4 5

1. Doanh thu ban hang va cung cép dich vu 01 VI1.25
2. Céc khoan giam trir doanh thu 02
3. Doanh thu thudn vé& ban hang va cung cép dich vu 10

(10=01-02)
4. Gia vén hang ban 11 | VI.27
5. Loi nhuén gép vé ban hang va cung cép dich vu 20

(20=10-11)

GV: Hé Thanh Thao.
6. Doanh thu hoat déng tai chinh 21 VI1.26
7. Chi phi tai chinh 22 | VI.28
- Trong do: Chi phi lai vay 23

8. Chi phi ban hang 24
9. Chi phi quan Iy doanh nghiép 25
10 Loi nhuan thuén tir hoat dong kinh doanh 30

{30 =20 +(21-22) - (24 + 25)}
11. Thu nhéap khac 31
12. Chi phi khac 32
13. Loi nhuén khac (40 = 31 - 32) 40
14. Téng loi nhuén ké toan trudc thué 50

(50 =30 +40)

15. Chi phi thué TNDN hién hanh 51 VI.30
16. Chi phi thué TNDN hoan lai 52 | VI.30
17. Loi nhuén sau thué thu nhap doanh nghiép 60

(60=50-51-52)
18. LA&i co ban trén cd phiéu (*) 70

GV: Hb Thanh Théo.

4. Bao cdo tai chinh

* Bang can doi ké& toan

GV: H6 Thanh Thao.
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Donvibaocao: .........

Dia chi:

BANG CAN DOI KE TOAN

Mau s6 B 01 - DN

(Ban hanh theo QB sé 15/2006/QD-BTC
Ngay 20/03/2006 cua Bé truéng BTC)

Taingay ... thang ... ndm ... (1)
Don vj tinh: ...
TAI SAN Ma sé Tr';'.',’.’ﬁ' séeusiky | S "?;‘)"a’“
1 2 3 4 5
A - TAI SAN NGAN HAN 100
(100=110+120+130+140+150)

I. Tien va cac khoan twong dwong tien 110

1.Tién 111 V.01

2. Cac khoan twong dwong tién 112
II. Cac khoan dau tw tai chinh ngan han 120 V.02

1. Dau tw ngén han 121

2. Dy phong giam gia dau tw ngén han (*) 129

GV: Hb Thanh Théo.

1ll. Cac khoan phai thu ngan han 130
1. Phai thu khach hang 131
2. Tra truée cho nguoi ban 132
3. Phai thu néi b6 ngan han 133
4. Phai thu theo tién d6 ké hoach hop dong xay | 134
dung
5. Cac khoan phai thu khac 135 V.03
6. Dy phong phai thu ngan han kho doi (*) 139
IV. Hang ton kho 140
1. Hang tén kho 141 V.04
2. Dy phong giam gia hang tén kho (*) 149
V. Tai san ngan han khac 150
1. Chi phi tra truéc ngén han 151
2. Thué GTGT duoc khau trir 152
3. Thué va cac khoan khac phai thu Nha nwéc 154 V.05
5. Tai san ngan han khac 158
GV: Hb Thanh Thao.
B - TAI SAN DAI HAN (200 =210 +220 + 240 + | 200
250 + 260)
I- Cac khoan phai thu dai han 210
1. Phai thu dai han cta khach hang 211
2. Vén kinh doanh & don vi truc thude 212
3. Phai thu dai han néi bé 213 V.06
4. Phai thu dai han khac 218 V.07
5. Dw phong phai thu dai han kho doi (*) 219
Il. Tai san c6 dinh 220
1. Tai san cé dinh hitu hinh 221 V.08
- Nguyén gia 222
- Gia tri hao mon luy ké (%) 223
2. Tai san cé dinh thué tai chinh 224 V.09
- Nguyén gia 225
- Gia tri hao mon Iug ké (*) 226
3. Tai san cé dinh v6 hinh 227 V.10
- Nguyén gia 228
- Gia tri hao mon Iug ké (*) 229
4. Chi phi xay dung co ban dé dang 230 V.1

GV: Hb Thanh Théo.
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1ll. Bat dong san dau tw 240 V.12
- Nguyén gia 241
- Gia tri hao mon luy Kké ) 242
IV. Cac khoan dau tw tai chinh dai han 250
1. Dau tw vao cong ty con 251
2. Dau tu vao cong ty lién két, lién doanh 252
3. Dau tu dai han khac 258 V.13
'4. Dy phong giam gia dau tu tai chinh dai han 259
il) Tai san dai han khac 260
1. Chi phi tra truéc dai han 261 V.14
2. Tai san thué thu nhap hoan lai 262 V.21
3. Tai san dai han khac 268
TONG CONG TAI SAN (270 = 100 + 200) 270
GV: Hé Thanh Thao.
NGUON VON
A - NO' PHAI TRA (300 = 310 + 330) 300
1. No ngén han 310
1. Vay va no ngén han 311 V.15
2. Phai tra nguoi ban 312
3. Nguoi mua tra tién trudc 313
4. Thué va cac khoan phai nép Nha nuéce 314 V.16
5. Phai tra ngudi lao ddng 315
6. Chi phi phai tra 316 VA7
7. Phai tra néi bé 317
8. Phai tra theo tién d6 ké hoach hop dong xay | 318
dung
9. Cac khoan phai tra, phai nop ngén han khac 319 V.18
10. Dy phong phai tra ngén han 320
GV: Hb Thanh Thao.
Il No dai han 330
1. Phai tra dai han nguoi ban 331
2. Phai tra dai han noi bo 332 V.19
3. Phai tra dai han khac 333
4. Vay va no dai han 334 V.20
5. Thué thu nhap hoan lai phaitra 335 V.21
6. Dy phong tro' cap mét vide lam 336
7.Du phéng phai tra dai han 337

GV: Hb Thanh Théo.
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B - VON CHU SO HU'U (400 = 410 + 430) 400
1. Vén cha sé& hivru 410 V.22
1. Vén d4u tu cla chi s& hiru 41
2. Thang du vén cé phan 412
3. Vén khac clia chti s& htiu 413
4. Cé phiéu quy (*) 414
5. Chénh léch danh gia lai tai san 415
6. Chénh léch ty gia hdi doai 416
7. Qu§ dau tu phat trién 417
8. QuYy du phong tai chinh 418
9. QuY khac thude vén cha sé hitu 419
10. Loi nhuan sau thué chua phan phéi 420
11. Ngudn vén dau tu XDCB 421
GV: Hé Thanh Thao.
1I. Nguon kinh phi va quf khac 430
1. Quy khen thuéng, phuc loi 431
2. Ngudn kinh phi 432 V.23
3. Ngudn kinh phi d4 hinh thanh TSCD 433

TONG CONG NGUON VON (440 = 300 +400) | 440

CAcC CHI TIEU NGOAI BANG CAN BOI KE TOAN

R SN

. Vét tu, hang hoa nhan git h6, nhéan gia céng

Hang héa nhan ban hd, nhan ky g, ky cwoc
No kho doi da xur ly
Ngoai té cac loai

Du toan chi s nghiép, dw an

CHITIEU Thuyet | So cuoi | o5 45, nam (3)
minh ky
1. Tai san thué ngoai 24

GV: Hb Thanh Théo.

4. Bao cdo tai chinh

» 2 . N A
* Bao cao luu chuyén tién té

GV: H6 Thanh Thao.
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Ponvibaocao:......... MAu sé6 B 03 — DN
(Ban hanh theo QB 6 15/2006/Qp-BTC
Ngay 20/03/2006 ctra B truéng BTC)

BAO CAO LUU CHUYEN TIEN TE
(Theo phurong phap truc tiép) (*)

Thang : .../...
Bon vi tinh : ...
o ea Ma | Thuyét ooy Ky
Chi tiéu sé | minh | XYM | g

1 2 3 4 5
I. Lwu chuyén tién tir hoat dong kinh doanh
1. Tién thu tir ban hang, cung cép dich vu va doanh thu khac 1
2. Tién chi tra cho ngudi cung cap hang héa va dich vu 2
3. Tién chi tra cho nguoi lao déng 3

GV: Hb Thanh Théo.

4. Tién chi tra lai vay 4
5. Tién chi nop thué thu nhap doanh nghiép 5
6. Tién thu khac tir hoat déng kinh doanh 6
7. Tién chi khac cho hoat doéng kinh doanh 7
Lwu chuyén tién thuan toe hoat déng kinh doanh 20

II. Liru chuyén tién tir hoat dong dau tw
1.Tién chi @ mua sém, xay dung TSCB va cac tai san dai han khac 21

2.Tién thu tir thanh Iy, nhuong ban TSCD va cac tai san dai han khac| 22

3.Tién chi cho vay, mua cac cong cu ne' ctia don vi khac 23
4.Tién thu héi cho vay, ban lai cac cong cu no clia don vi khac 24
5.Tién chi dau tu gop vén vao don vi khac 25
6.Tién thu héi dau tw gop vén vao don vi khac 26
7.Tién thu Iai cho vay, cb tirc va loi nhuan dwoc chia 27
Luwu chuyén tién thuan tir hoat dong dau tw 30

GV: Hb Thanh Théo.

1ll. Liu chuyeén tién tir hoat déng tai chinh

1.Tién thu tir phat hanh cb phiéu, nhan vén gop ciia chi s& hitu 31
2.Tién chi tra vén gop cho cac chi s& hitu, mua lai ¢d phiéu clia 32

doanh nghiép da phat hanh

3.Ti{én vay ngén hgn, dai han nhan duoc 33
4.Tién chi tra no goc vay 34
5.Tién chi tra no' thué tai chinh 35
6. C tirc, loi nhuan da tra cho chi sé hitu 36
Lwu chuyén tién thuén tr hoat dong tai chinh 40
Lwu chuyén tién thuan trong ky (50 = 20+30+40) 50
Tien va twong dwong tién dau ky 60
Anh hwéng cia thay dbi ty gia héi doai quy ddi ngoai té 61
Tién va twong dwong tién cudi ky (70 = 50+60+61) 70 VII.34

GV: Hb Thanh Théo.




4. Bao cao tai chinh

* Ban thuyé&t minh bdo cdo tai chinh

(Xem bai gidng)

GV: Ho Thanh Thao.

TRUONG PAI HOC TON BU'C THANG
PHONG THCN & DAY NGHE

Bai gidng
KE TOAN THU CONG
--- End ---

Ho Thanh Thao.

GV: HO Thanh Thao.
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