pO THI VA IN AN

GV: Nguyén Phuong Tam




GiOi thiéu veé do thi
Ve do thi
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GIOI THIEU VE PO THI @

Khai niém

PO thi (Chart) 1a mOt tap hop cac ky hiéu, gia trj
va hinh dnh nham th€ hién mOi quan hé gilra
cac d{t kién trong pham vi bang tinh sao cho moi
quan hé nay tr® nén dé hi€u, dé hinh dung hon.
Excel cung cap nhi€u dang do thi thong dung va
nhiéu thU tuc trinh bay d6 thi phong ph.
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GIO1 THIEU VE DO THI @

Cac loai do thi

N

Column Cot
Bar Thanh
Line DuoOng
Pie Banh

XY (Scatter) Di€ém
phan bo

Area Dién tich
Doughnut  Banhran
Radar Mang nhén

Surface Mat
BubbleBong bong
Stock CO phan
Cylinder Hinh tru
Cone Hinh con
Pyramid Hinh thap
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GIOI THIEU VE PO THI

Chart Wizard - Step 1 of 4 - Chart Type

?Standard Twpes Cuskom Twpes

Chart bvpe: Chart sub-tvpe:
M Column ~
addl il
E Line
¥ Pie
0 BY (Scatter)
‘ area g %
e ) Doughnuk _
@ Radar
@ Surface
oy Bubble o
_olumn wikth a pyramid shape.
[ Press and Hold to YWiew Sample ]
[ Cancel ] [ Mexk = ] [ Einish ]

Hinh 4.8 Céc loai do thi
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Chon mién d{r liéu vé do thi, chu y chon ca 1 tiéu
dé hang va 1 tiéu dé cOt doi vdi cdc do thi kiéu
Column, Line va Pie.

Bam nuit Chart Wizard LI trén Toolbar hoac vao
menu Insert/Chart... — HOp thoai Chart Wizard
hién ra gidp tao do thi qua 4 budc:
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Budc 1: Dinh kiéu do thi

Chart Wizard - Step 1 of 4 - Chark T¥pe

. 2R AN andard es uskan B
Chon ki€u do thi 6 san=_ ;tt Wp;w e

Chart sub-type:

) 1 IR

+ Column: cOt dQc

+ Line: dudng so sanh

+ Pie: banh tron

+ XY: dudng tutng quan

lustered Column, Compares walues across
aktegories

Chon m6t dang
cUa kiéu di chon

Press and Hold to Wiew Sample

@I Cancel | < Back || Mext = Finish

Truong CD CNTT HN Viét Han Nguyén Phuong Tam



20 4 e B ; t £ /Tiéu dé\ Cét
— — f o hc ‘/’

FEEEEEEE BT 1am cha gidi

(.}
e YT 5 5

Mién DL vé db o
thi =

Data rarge:

Hin a;ﬁn Hing Husng Mink C;ﬁn Ha ~ Eragn Tiéu dé héng
hién tai day

Series in; " pows

G7i* Calurnns

Chon DL vé d6
thi theo hang hog
theo cOt

@l Cancel < Back, “ Mext = I Einish
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Budc 3: Cac lua chon - Tab Titles

Tiéu dé do thj va tiéu dé cac truc

A A Chart Wizard - Step 3 of 4 - Chart Options d A
Nhap tieu | | |

A A . Titles Aes aridline abels | Data Table
dé d6 thi™\ g o -

Zhart kitle:
Alﬁ.@ sudt phan xuding 1 qua Ming svit phin oréng 1 qua 3 thing

N,l;lap tieu \gategnr':.-' () axis: s00
de truc X jLod

Yalue () axis:

NP@P tieu -
detrucyYy - "=

O Thang 1

B Thing 4
i I O Thang 3

cozemi Ao tEm Glukn Su

Second value () axis:

@ Cancel < Back. || Mext = I Finish
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Budc 3: Cac lua chon - Tab Legend

Chu gidi

s A)E S S
Hlenlan Ve e ? o
chii giéi\ Ties  {Tegend ;| DataLabels | Chu Iglal

v Showe legend -

1wl AS Placement
V! trl d_?t —> (" EBottom M
chi gidi  Come

(" Top - g
. ng
F &I;Iht O Hoaeng
" Left m Minh
O Chign
m Hi
oOBoin
W A
@ iZancel < Back Mext = Finish
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Budc 3: Céac lua chon - Tab Data Labels

Nhan dU liéu

Chart Wizard - Step 3 of 4 - Chart Options 7] x|
Titles I legend  Data Labels Nhan dU heu

Khong hién \
Hién g — 8 .

X Show value

Hi€n phan tradm—: show gercent
A - * " Show |abel
Hién nhin— _

4" Show label and percent
" Show bubble sizes

Hién nhan va
phan tram

™ Legend key next to label

|I:ITh'in B Guin O Hing O Howng @ Minh 3 Chisn B HI OB cinm .*.nl

Ell Cancel | < Back || Mext = Finish
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Budc 4: Pinh noi dat do thi

D6 thj hién trén 1 sheet mGi

Chart Wizard - Step 4 of 4 - Chart Location d
Flace chart:
- —
|.I " As new sheet: ICharl:l
T
T
Slwl H % asabject in: I

@l _ancel | < Back | Mlext = | Finish I

D6 thj hién trén 1sheet di tOn
tai
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HIEU CHINH PO THI

1. Chuyén do thi tdi vi tri m&i bang phuong thitc Drag &
Drop.

1. Thay dobi kich thudc d0 thi bang cach kich chult vao
viing trOng cla dO thi dé€ xudt hién 8 cham den & 8
hudng, dat chubt vao cham den, gilr trai chubt va di t6i
kich thuéc mong muOn rdi nha chuoOt.
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HIEU CHINH PO THI

1. Thay do6i cac thuOc tinh cla do thi (tiéu dé€, chu gidi,
...) bang cach nhdy chudt phdi vdo ving tréng cUa
do thi va chon Chart Options... Thao tac ti€p theo
nhu budc 3 & trén.

2. Thay doi cac thuQc tinh cla cac thanh phan dob thi
(font chif, ty 1é cac truc, mau sac nén,...) bang cach
nhdy chudt phdi vao thanh phan dé va chon Format
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Thay d6i thuOc tinh truc do thi
* Thay d0i ty 1€ trén truc

Format Axis

” Patterns | ......... 5 EalE Fonk Mumber | Alignment
(¢ x 2 2
Gla tr! nho nhat\ Walue () axis scale |

N Aubo

Minirnrn:

Gia tri lén Be] Maimum:
2z » ’/E Major unit:
nﬁ{oang CaCh/ Minr unit:

Floor (4% plane)

CéC diém Chia Crosses at 1]

Displayy units: Mone A"

An Birih Can

[ ] Logarithmic scale
[ ] walues in reverse order

[ Floar (%Y plane) crosses at minimum walue

a4 ] [ Zancel

Truong CD CNTT HN Viét Han Nguyén Phuong Tam



Chu y: V&i d6 thi dang XY

Phai sap xép cét (hang) dau tién tdng dan.

Khi chon d{r liéu vé do thi: chi chon s liéu, khong
chon d{ liéu 1am nhan va chu giai.

P06 thi dang XY 1a mOt duOng tuong quan gilra 2
dai luong, néu nhiéu hon 1 dudng la sai.

D6 thi dang XY khong c6 chi gidi, néu khi vé xong
ma ¢6 thi can xod di. Tuy nhién van can c6 day du
nhan tren cac truc.
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Thiét 1ap cac tham so in

Dit tiéu dé trén, tiéu dé dudi cho bang in
Thiét 1ap vung in
Xem trudc khi in

In bang tinh ra giay
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File\ Page setup , xuat hi€n hOp thoai Page setup:
Thé Page:

| Page | Margins | Header/Fooker | Sheet

Orienkation [ Print ]
éBI () Partrait A | (O Landscape [ Print Preview ]
Scaling [ opkions. .. ]

(%) adjust ko 100 3 3% normal size

() Fik ko |1 % | page(s) wide by |1 = [rall
Paper size: Letter 8 W4 x 11 in W
Print guality: | 600 dpi w
First page number: Ako

4 l [ Cancel
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THIET LAP CAC THAM SO IN

HOp Orientation: Chon hudng in:
" Portait: in dOc;
" Landscape: in ngang;
HOp Scaling:
= Adjust to... normal size: x4ac dinh ti 1& phong to/ thu
nhd so vOi kich thudc chuan;

* Fit to... page(s) wide by ... tall: X4c dinh sO trang
in vUa van theo chiéu rong va chiéu cao;
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THIET LAP CAC THAM SO IN

Paper size: chon kho gidy;
Print quality: Chon do phan gia khi in;

First page number: chon cach danh s0 trang dau
tien;

Nt Print: Bat dau in.
Nut Print Preview: Xem lai trang in;

Options: xac dinh thém mOt sO tlly chon khac.
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Page Marglns | Header /Foater Shest

Top: Header: [ — ]
1 ¥ 0.5 ¥
[ Print Preview ]
[ Options. .. ]
Left: Right:
0,75 & 0,75 %
Bokkbom: Fooker:
1 E 0.5 2

Center on page

[ ] Horizankally [ ] wertically

Ik, ] [ Cancel
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THIET LAP CAC THAM SO IN

Thé Margin da s6 dé xac dinh 1€ cho trang in:
= Left: 1€ trai cUa trang in;
= Right: 1€ phdi cUa trang in;
= Top: 1€ trén cUa trang in;
" Bottom: 1€ dudi cUa trang in;
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Theé Header/Footer:

Dung d€ nhap va chinh
sUra tieu dé dau Header
va tiéu dé culi Footer:

Page Setup

| Page || Margin2

| Erint... |

[ Prinkt Preview ]

Header:

[ Options, .., ]

[ Cuskom Header,

Footer:

(none)

QI ] ’ Cancel
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THIET LAP CAC THAM SO IN

The Sheet:

Xac dinh cac théng s
cho sheet

Page Setup

Page Margins

Print area:

Prink...

Prink kitles

Rows to repeat at top:

Print Preview

Options. ..
Columns to repeat at left: |
Prink
[] aridlines [] row and column headings
[ Black and white  Comments: |(N.:.|-,E]| w
[ oraft qualicy Cell errors as: displaved "
Page arder
(%) Down, then over EE EIF EE
() ower, then down EE J-'é E EE
Ok ] [ Cancel
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THIET LAP CAC THAM SO IN

Print area: xac dinh viing muOn in;
HOp Print Tilte:
" Rows to repeat at top: chon nhUng hang nao
dugc in lap lai  moOi dau trang in;

* Columns to repeat at left: chon nhing cOt dugc
in 1ap lai  moi dau trang in;
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THIET LAP CAC THAM SO IN

HOp Print:
* Gridlines: bat /tat in dudng md ngan cach(luGi);
" Black and white: in trang den;

* Row and column heading: bat/tat in dong,cOt
tiéu dé dau trang;

= Comments: bat/tat in chi thich cé trong 6

Truong CD CNTT HN Viét Han Nguyén Phuong Tam



THIET LAP CAC THAM SO IN

Page order: chon thU tu in:
* Down; then over: in xuOng roi sang phdi;

= Over; theo down: in sang phai rOi xuOng;
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XEM TRUOC KHI IN:

Budc 1: MO muc chon File\ Print Preview hodc
nhan nit Print Preview

Budc 2: Xuat hién cla sO nOi dung&l in, chOn cac
nut 1énh lién quan:

Microsoft Excel - Book1

[ Mexk l [F‘revinus] [ Zoom ] [F‘rint...] [Setup...] [Margins] [F‘age EreakF‘review] [ Close ] [ Help ]
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E3 Microsoft Excel - Book1

| Mexk | |F‘re=.fi|:|u5| | Zoom | |F‘rint... | |Setup...| |Margin5| |F‘age EreakF‘review| | Close | | Help |

—INext: hien th| trang in ke tiep(neu co),

IPrevious: hi€n thij trang in truGdc(néu co);

1Zoom: phéng to, thu nhé su hi€n thi trang in trén man
hinh.

JPrint: chuy€n sang hOp thoai Print.

ISetup: chuyén sang hOp thoai Page Setup.

JMargin: bat/tat cac dutng bién cla 1€ va cot.
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File\ Print hodc nhan nit Printer

Xuat hién hOp thoai Print

b | Properties, ..

Printer
Marme: ||;‘:$ Lexrnark 504
Skatus: Idle
Type: Lexmark S04
Where: PRIMTER ITCenter

Comment:  Created by Printer Custom Install.

{*) Active sheet(s)

Presiew

Print range

) al

() Page(s)  From: | = | To |

Prink whak

() selection () Entire workbook

Find Printer...

(] Prirk to file

opies

4

Mumnber of copies: ||

Ijil Ij;' Caollate

] [ Cancel

| o

Truong CD CNTT HN Viét Han

Nguyén Phuong Tam



HOp Printer,

= muc name cho phép ban chOn may in can in (trong trudng
hop mdy tinh ban c6 noi tdi nhi€u may in).
= Nt Properties cho phép ban thi€t 1ap cac thubc tinh cho may
in néu can;
HOp Page range- cho phép thi€t 1ap pham vi cac trang in:
* Chon All - in toan b0 céc trang trén tép tai li€u;

®= Pages - chi ra cic trang can in.
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IN AN @

HOp Print what:
* Selection: In phan dang dugc danh dau.
" Active sheet: In sheet hién hanh.

* Entire Workbook: In tat cd cac sheet trong tép
Workbook dang chOn.

Print to file: In thanh mO0t tép dang nhi phan.
HOp Copies - chi ra sO ban in, mac dinh 1a 1.
Collate: chon in theo tUng trang hay tung bO.
CuOi cting nhan nit OK dé thuc hién viéc in an.
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Thank You !
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