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* Giang vién:
* Khoa:
* Truong:




NoOi dung

e CAc budc tién hanh md s6 ké toan
* Nhap s6 du ban dau

* Phan cong cong viéc va quyén han trong
phong ké toan

« Khda sb ké toan cudi ky
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NOi dung

 Luu trr va bdo quan so ké toan

* Trao doi chiing tu ké toan gilra cac b0
phan

e Cap nhat phan mém ké toan
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Cac budc tién hanh mé so ké toan
—
* MG sO k€ toan
* Khai bao danh muc
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e M@ sO khi bat dau moét nadm tai chinh hoac
m& s6 khi bat dau st dung phan mém.

r ul
&0 Thigt 15n doanh nohigp %)

0140142009
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Khai bao danh muc

* Dan
* Dan
* Dan
* Dan

Copyright by MISA JSC

n muc hé thong tai khoan

N muc khach
N muc vat tu

N muc TSCb

nang, nha cung cap

nang hoa



Danh muc hé thong tai khoan

ung dé quan Iy hé thdng céac tai khoan
hiét 1ap san theo chudn cla BO Tai chinh

ho phép thém, slra, x6a... phu hop yéu cau
quan ly cua DN

U dung trong cac but toan hach toan phat
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Danh muc hé thong tai khoan

F
Il HE théng (i khodn

D5 X #h &

Thém Sia ®éa Tim In Map
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112 ign glti ngdn hang

14 iEn ', an

1121.01 ' am tai MH Mang nghigp
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; 'E:I'I:,. kim khi qui, da qui
:r| dang ch |_4_|r|.'5"‘,r-|

58 ban ghi: 216

TK. tdng hop

b |
EE&
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Danh muc khach hang,
nha cung cap

Khai bao nham 1ap bao céo théng ké mua,
ban hang hoa, theo d6i cong ng

Thiét lap ma khach hang, nha cung cap:

— Moi khach hang, nha cung cap 1a moét ma khac
nhau

—Khoéng nén dua ra ma ma thanh phan théng tin
lai [a cua mOt ma khac
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Danh muc khach hang

il Danh sach khach hang

b 2

X A g 1 B

Thém Sita =da Tim In Map

Giip Bang

M3 khach hang

CT_HOAAMNH
CT_HOAMAM
CT_HUEHDA,
ET_PHUTHE
CT_TAMHOA
CT_THAILAM
CT_TIEMDAT
CT_THAANH

54 ban ghi: 8
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Tén khach hang
Caong by Cd phén Hoa Anh
Cang ty Ca phan Hoa Mam
Céang ty Cd phin Hué Hoa
Cang ty THHH Phi Thé
Cang tpy THHH Tan Hoa
Céng ty Cd phan Thai Lan
Cang ty THHH Tién B at
Céng ty TMHH Tra &nhk

50 dién thoai

- £ £
M3 z0 thue

1007 05955
0100782209
010073842381
001331022
01007165432
01002303231
0100702473

070007 3354




Danh muc vat tu hang héa

ung dé theo ddi, quan ly nhap xuat ton vat
tu, hang hoa.

Oi vat tw mang mOt ma hiéu riéng, thuan
tién, dé quan ly

pat ma tuong Ung vdi mé thé (sd) chi tiét
theo dOi nghlep vu kinh té phat sinh lién
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Danh muc vat tu

frﬂ Dianh muc w2t b hang hda dich wu
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i | tenew  [SLTon|  low
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0| Chi 13 dién giai
10{Muc lign quan d E-n
1| Muc liBn quan dén
1| Muc ign quan dén
26| Muc ign quan d E-n
2| Muc ién quan d E-n
9| Muc lién quan dén
4| Muc ign quan dén
Q| Tink phi _
2 Muc ign quan g E-n
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EE&X

Hang hoa
Hang ho&
Hang hoa
Hang hoa
Hang hoa
Hang hoa
Hang hoa

Hang hod
Hang hoa
Hang hoa
Hang hoa
Hang ho&
Hang hoa

L]
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Danh muc tai san co dinh

* DUng d€ quan ly TSCH

e MOi TSCP mang mot ma hiéu riéng, kém
thong tin vé: ty 1€ khau hao, cach tinh
khau hao, nguyén gia,...

« D3t ma tuong Ung véi ma thé (so) chi tiét
TSCP dé theo ddi nghiép vu kinh té phat
sinh lien quan
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Danh muc tai san co dinh

|'|=ﬁ Danhk sach tai =an co dink

Dl:#fuﬁ%. =)

Thém 5Sia

#0a Tim

Map

Gidp Bang

— - T
M3 Lai zan

1

Tén tai =an
b ay phat dién
b ap vi tinh Intel 01
b &y wvi tink Intel 02
b &y wi tinh Intel 03
Mha &1
we TOYOTA 12 chd ngdi

Mguyén gia

R0 000 000
12 000 000
10000 000
10000 000
150 000 000

550 000 DO0

54 ban ghi: 6
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Phan loai

EQUIPMHEMNT
EQUIPMENT
ECUIPMENT
EQUIPMENT
HOUSE
AUTOMOEI

BPon v 5D

Mguai 5D




Nhap s6 du ban dau

* SO du ban dau gom:
— SO du dau ky cla tai khoan
— SO du dau nam
* Viéc nhap s6 du thuc hién sau khi khai

bao xong danh muc ban dau, trudc khi
hach toan nghi€p vu phat sinh trong ky
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Nhap s6 du ban dau

-
. Mhap =0 du ban dau

T &t ca cac tai khodn -

Tén tai kholn Du hio nguyén L&
ooy |Mgoai té cac loai
nos Iy 4 nghigp, du an
111 i
1111 iEn Wigt nam 1003 425
1112 -
1113 ac, kirn khi qui, 4 qui
112 iEn gt higdn hang

i " am
t Mam tai HH Méng nghigp 100 220000
Jam tai MH BIDY 150 437 052

kim khi qui, 33 qui

Tro gidip |
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D ng quy d4i

100 220 00a

Dt co nguyén ke

Du o quy ddi




Phan céng cdng viéc va quyén han
trong phong ke toan

e Trong phan mém ké
toan thuong cé churc
nang phan quyén s
dung nham phén
cong cong Viéc,
quyén han cula tung
ké toan vién
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Phan céng cdng viéc va quyén han
trong phong ke toan

« Pat mat khau khi truy cap vao so ké toan

- Bdo mat chiing tu, s6 sach

F |
B8 mat khau %]
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Khoa s6 ké toan cudi ky

r T
Khod siibd khda si 3]

« Khoéa sO ké toan >
ngan chan chinh sua
dr liéu d& hoan chinh

e Khbda sO = toan bo
ching tu trudc ngay
khoa s6 khong sUa lai
dugc

Moy khod sd hign thi 3141242008
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B6 khéa so ké toan
[ o sl b o (%]

Ngay khod sd hién thed 3121272008

Kha b 1 é | Thue hign

Hup bd

Trg gidp
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Luu trit va bao quan sé ké toan
trén may vi tinh

 Lap bdn sao s6 sach
* Phuc hoi sO sach sau su co

 Ki€m tra tinh nhat quan cuia s sach
gilta cac bo phan ké toan
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Lap ban sao so sach

° Nhém dé phc\)ng su Tijcher , =
cO

* Pinh ky/khéng dinh ky

* Ban sao hoan toan
giong ban goc

 Bdan sao dugc cat gilr
3 noi an toan
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Phuc hoi sd sach

Gap su cO bj mat s6 sach, ching ttr, mat dit liéu
ngudi st dung co6 thé phuc hoi lai cac ban sao du
pho

D Phuc héi dit ligu 3]

Phuc i h1...

 Program Files\MISA GroupWISe- SHE Version 7 3\Backup\BAITAP_2008 0303 [

v Chan b tép sao I

: Mgay gict sao luu
BAITAP 2003 9/3/2008 3:16:51 P

Cot o dit liéu | BAITAP 2008

Thuc hign
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Ki€m tra tinh nhat quan cua sé sach
gitra cac bo phan hach toan

* Chucnang bao tri dir  susne )

liéu: [y

— Ra soat lai cac nghiép
vu kinh té phat sinh da
hach toan

— Kiém tra tinh chinh
xac, day du cua giai
doan nhap liéu
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Trao déi chiing tu ké toan
gilra cac bo phan

o

e Xuat khau ching tur

* Nhap khau chimg tur
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Xuat khau ching tur

Cho phép xuat khau cac danh muc da khai b&o va cac
ching tr phat sinh trong ky, xuat khau ca so6 du ban dau.

r %l
s kS di ligu 3]

+ Tién luong
- T

£
+ Tai zan co din
rl ra
+ S0 cai

REERREEEEE

Chan tat/BS tt
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Nhap khau ching tur

Cho phép nhap khau lai cac chiing tU, s6 sach, bao
cao da xuat khau.

.
Whép khau dit g ®

Mhap khau danh T chitng bt phat sink |
Chon dit ig n nhap khau ™

-1 Danh muc

ch hang
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Cap nhat phan mém ké toan

 Khi thay do6i thong tu, ché do ké toan
hodc nang cap tinh nang mai

* Chuc nang Tu déng cap nhat qua Internet
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Pia chi download tai liéu

e Giéo trinh KE TOAN MAY:
http://downloadl.misa.com.vn/GiaoTrinh_DaoTao/KeT
oanMay/DN/GiaoTrinh/giao_trinh_ke toan_may.pdf

* Slide bai gidng 2 — M3 s ké toan bang
phan mém:

http://downloadl.misa.com.vn/GiaoTrinh_DaoTao/KeT
oanMay/DN/Slide/bai2_mo_so_ ke toan.ppt
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http://download1.misa.com.vn/GiaoTrinh_DaoTao/KeToanMay/DN/GiaoTrinh/giao_trinh_ke_toan_may.pdf
http://download1.misa.com.vn/GiaoTrinh_DaoTao/KeToanMay/DN/Slide/bai2_mo_so_ke_toan.ppt

Pia chi download tai liéu

* Phim hudng dan thuc hanh:
http://downloadl.misa.com.vn/GiaoTrinh_DaoTao/KeT
oanMay/DN/Phim/cai_dat_va_ tao_csdl.wmv

http://downloadl.misa.com.vn/GiaoTrinh_DaoTao/KeT
oanMay/DN/Phim/khai_bao_danh _muc va so du ban
_dau.wmv
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http://download1.misa.com.vn/GiaoTrinh_DaoTao/KeToanMay/DN/Phim/cai_dat_va_tao_csdl.wmv
http://download1.misa.com.vn/GiaoTrinh_DaoTao/KeToanMay/DN/Phim/khai_bao_danh_muc_va_so_du_ban_dau.wmv

Cam on cac ban d lang nghe!
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