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=/ .~ CHUONG 3: CAC PHUONG PHAP KE TOAN

’||I1

Muc tiéu:

1. Hi€éu duoc hé thdng cac phuong phap, ké toanduoc
hinh thanh trong moi llen he mat thlet vOi cac khau clia
quy trinh ke toan;

2. Hleu duoc nli dung cla phuong phap, chu’ng tur ké
toan,van dUng phu‘0’ng phap chUng tur ké toan dé thuc
hi€n thu nhan théng tin doi véi nhiing phan hanh ké toan
cO ban;

3. Hiéu duogc ndi dung clia phuong phap tinh gia, van
dung phu‘dng phap tinh gia dé thuc hién luong héa cac
doi tuong ke toan chu yéu;
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‘ -/ ~ CHUONG 3: CAC PHUONG PHAP KF. TOAN

!||I1

Muc tiéu:

4. Hleu dugc nOi dung cla phuong phap tai khodn ké
toan, van dung phuong ‘phap tai khoan dé thuc hién xu
ly, he thOng hoa thong tin dOi vOi nhitng phan hanh ké
toan chU yeu;

5. Hi€u duoc 1101 dung clla phuong phap tOng hop - can
doi ké toan, van dung phuong phap tOng hop - can doi
ké toan de thuc hién cung cap thong tin dén cac doi
tuong sU dung;

6. Hi€u duoc cach van dung cac phuong phap ké toan
bao gOm phuong phap chu’ng tur ké toan, phuong phap
tinh gia, phurong phap tai khodn ké toan va _phuong phap
téng hop -can doi ké toan dé hach toan ké toan mot qua
trinh kinh doanh cu th&: qua trinh kinh doanh thuong
mai, san xuat...

www.gdt.gov.vn
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‘ / . CHUONG 3: CAC PHUONG PHAP KE TOAN

’lll

Noi dung:

Hé thong cac phuong phap ké toan;
Phuong phap ching tir ké toan;
Phuong phap tinh gia;

Phuong phap tai khoan ké toan;
Phuong phap téng hop - can doi ké toan;

Van dung cac phuong phap ké toan dé hach
toan k€ toan qua trinh klnh doanh thuong mai.

www.gdt.gov.vn
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'~/  3.1: HE THONG CAC PHUONG PHAP KE TOAN

K@ toan la mOt khoa hoc c¢6 hé thOng_phU'O'ng_phaJ;
nghién ctu dOC lap, dugc Xay du’ng dua tren cO sO chu
nghia duy vat bién chirng va dac diém cu thé cua doi
tuong ke toan.

Hé thOng cac phuong phap ké toan duo'c xay dung con
dua trén cac dac diém rleng c6 cla dOi tuong ké toan.

Poi tuong ke toan co tinh t0ng hop, vi thudc do bat budc
va chu y&u cla ke toan la thuoc do ti€n té nén cac
phuong phap ké toan c6 th€ phan anh doi twong cla né &
mUc dO tOng quat nhat.

POi tuong ke toan co tinh da dang trong tra ng thai tinh,
doi tuong ké toan dugc phan chia thanh nhi€u do6i tuong
ké toan cu the va chi tlet Theo do, cac phuong phap ke
toan duoc xa 1y dung phai phan anh duoc tinh da dang cUa
doi tuong ke toan O trang thai nay.
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/  3.1: HE THONG CAC PHUONG PHAP KE TOAN

Poi tuwong KT cé tinh dOng. SU van dong cUa cac
doi twong ké toan luén luon gan lién hai mat doi
lap Cac phuong phap ké toan dUugc xay dU'ng
phal dua trén sU van dong cua doi tuong ké
toan.

Poi tuong ké toan luon co tinh can doi, van_
dOng gan lién v6i hai mat nhung luén can bang
vOi nhau vé luong. Phu’dng phap KT phan anh
doi tuong ké toan trong moi lién hé pho bi€n cé
tinh chat can doi tat yéu von cé cUa né.
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~/ 3.1: HE THONG CAC PHUONG PHAP KE TOAN

|II|1_'-

Khoa hoc ké toan da phat tri€n mot hé thdng
cac phuong phap riéng biét:

Phuong phap chung tir ké toan

Phuong phap tinh gia

Phuong phap tai khoan

Phu'O’ng phép tdng hop - can doi.

Chg A Moi phuong phap ké toan c6 vi tri, vai
tro nhat dinh nhung chung khong duogc s dung

riéng biét ma duoc s dung két hop tao nén cac
budc lién tuc clia quy trinh ké toan
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=~/ 32: PHUONG PHAP CHUNG TU KE TOAN

1. Noi dung y nghia cua phuong phap chitng ttf KT;
2. Cac loai chung tur ke toan;

3. Nhing yéu to cua chuing tu ké toan;

4. Trinh tu xu ly va luan chuyen chutng tu ké toan.

www.gdt.gov.vn
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Muc tieu bai hoc

Nam viing cac

A Biét cach 13
quy dinh ve e:(cg; u?p
chtrng tu ké toan va xem trd
chung tu ke
toan
Hiéu ré6 mot sO n
1A Van dung duoc
quy trinh luan B e A
chuv&n chu cac hieu biet ve
: yenchting - chiing tir ké
: tu ke toan ,
5 toan trong thuc
: - te
=
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=~/ 32: PHUONG PHAP CHUNG TU KE TOAN

3.2.1.Néi dung y nghia cua phuong phap chitng tir KT

Phuong phap chung tu ke toan la gi?
Hinh thuc bieu hién néi dung cua phuong phap...
Y nghia cua phuong phap chuing tu ké toan.

www.gdt.gov.vn
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‘ -/ - 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.1.Noi dung y nghia cua PP chuing tU ké toan:
Phuong phap chuing tu ke toan la gi?
Phuong phap chU’ng tur ke toan la phurong phap
ké toan dugc su dung dé phan anh, ki€m tra
cac nghiép vu kinh té tai chinh phat sinh va thuc
su hoan thanh theo thoi gian, dia di€m phat sinh

nghlep vu do phuc vu cong tac ké toan va cong
tac quan ly.

www.gdt.gov.vn
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_/ 3.2: PHUONG PHAP CHUNG T

TOAN
Theo Ludt ké toan tai khodn 7, diéu 4:
i N G )
Chung tu ke toan la Nhitng
giay t0
va vat
,| mangtin
Phan anh nghi€p vu kinh t&, tai chinh

phat sinh va da hoan thanh

lam cidn ci ghi sO ké toan

www.gdt.gov.vn
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—/  3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.1.Noi dung y nghia cua PP chuing tu ké toan:
Hinh thuc bieu hién néi dung cua phuong phap...

- NOi dung cUa phuong phap chU’ng tu’ ké toan duogc bleu
hi€n théng qua cac hinh thic la cac ban chu‘ng tir k€ toan
va chutong trinh luan chuyen chiing tUr ké toan.

Ban ching tu ké toan la vat mang tin phan anh nghle
vu kinh tée tai chinh phat sinh va da hoan thanh, lam can
ctr dé ghi s ké toan.

Chuong trinh luan chuyen chU‘ng tir ké toan la du’dng di
cua chung ti dugc xac dinh trudc dén cac bo phan chtrc
nang, cac ca nhan cg lien quan, thuc hién chirc nang
truyeén thong tin ve nghiep vu kinh t€ tai chinh phan anh
trong chiing tU ké toan.

www.gdt.gov.vn
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3.2. Phuong phap chung tu ke toan

La phuong phap ké toan phan anh, kiém

cac nghiép vu
kinh té phat sinh
va thu'c su

hoan thanh

Theo thoi gian va
phat sinh nghi

tra

dla diém
i€p vu

vao |
|
cac ban
ching tu* ||
\_/_
va su dung ;
vao trong cong tac ké toan
va cong tac quan ly
Don vi
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3.2: PHUONG PHAP CHUNG TU KF. TOAN

3.2.1.Noi dung y ngh"ia cua PP chuing tu ké toan.

www.gdt.gov.vn

Phuong phap chung tu ke toan g y nghia quan trong trong
cong tac ké toan va hoat déng quan ly kinh té, tai chinh:

K& toan don vi cé thé thu nhan, cung cap klp thO’l, day du,
chinh xac thong tin vé cac nghi€p vu kinh t€ tai chinh phat
sinh O thoi gian va dia di€m khac nhau trong qua trinh hoat
d0ng cla don vi.

K& toan thuc hién duogc viéc ki€m tra thu'dng xuyén tinh
hop 1€, hop phap cla cac nghiép vu kinh té tai chlnh cUa
don vi.

Cacbo phan chtrc nang, cac ca nhan cé lién quan nhan biét
kip thoi cac hoat dong kinh té tai chinh Xay ra, tur do co
nhu’ng quyét dlnh dung dan, phu hop gop phan quan ly hiéu
quad cac hoat dong kinh té tai chinh trong don vi.
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3.2: PHUONG PHAP CHUNG TU KF. TOAN

3.2.1.Noi dung y nghia cua PP chuing tu ke toan.

www.gdt.gqv.vn

Phuong phap chitng tU ké toan c6 y nghia quan trong trong
cong tac k€ toan va hoat ddng quan Iy kinh t&, tai chinh:
Chtng tir ké toan la co s@ phap Iy cho moi s0 li€u va tai li€u
ké toan.Thong tin kinh t€ tai chinh clla ké toan chi cé gia tri
phap 1y khi cé chiing tir k€ toan chting minh.

Chung tir ké toan la co s& phap Iy cho viéc ki€m tra tinh
hinh ch@p hanh cac chinh sach, ché d0, thé 1é kinh té tai
chinh; ki€m tra tinh hinh cha@p hanh cic ménh 1€nh, chi thi
cUa cap trén; ki€m tra kinh t€, ki€ém tra ké toan trong don
Chtng tir ké toan la co s@ phap Iy cho viéc gidi quyét tranh
chap, khi€u t0 vé kinh té&, tai chinh.
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Y nghia clla chirng tUr ké toan

Giip cho ngudi quan ly nh@n biét
duoc cac hoat dong kinh té tai chinh
cua don vi dé xu ly ding dan

Giup cho cac bO phan, ca nhan cé lién
quan xU nhan biét va xu ly nghiép vu
theo chUc nang da quy dinh

Gitp cho ké toan ki€m tra, ki€m soat
cac hoat dong kinh té tai chinh va la co
s@ dé ghi sO ké toan
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~/ 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.2. Cac loai chuing tu ké toan.

Phén loai theo th@i gian lap, mutc do tai liéu trong chiing tu.
Phan loai theo dia diém lap chuing tu:.

Phan loai theo cong dung cua chifng tu.

Phan loai theo sd lan ghi cac nghiép vu kinh té trén chiing tu
Phan loai theo ndi dung nghiép vu kinh té tai chinh phan anh

www.gdt.gov.vn
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Cac loai chiing tir ké toan

Theo muUc dO tai liéu cUa hoat dong kinh té tai
chinh phan anh trén chttng ti: GOm hai loai

Chu’ug tir goc: La chung tU phan anh mot cach
truc tiép, sao chup lai nguyen ven noi dung cUa
hoat dOng kinh té tai chinh.

Chting tUr gOc c6 y nghia phap 1y cao
Vi du: Phi€u thu tié€n mat; Hoa don ban hang

Chu'ng tur tOng hop: La chu'ng tur dung dé tOng
hop s0 liéu tur cac chU’ng tur gOC cung loai de
phu vu cho viéc ghi s& ké toan thuan loi

Chung tur tOng hop chi cé y y nghia phap ly khi
duoc dinh kém vOi cac chu’ng tur gOc cung loai.

Vi du: Churng tu ghi s&
19 Nguyén Vi Viét - Khoa K€ to

www.gdt.gov.vn



Cac loai chiing tir ké toan

Theo dia di€m 1dp chung tu: 2 loai
Chung tu bén trong: La chung tU do don vi lap
Churng tu bén ngoai: La cac chung tu do don vi,
ca nhan khac 1ap phan anh cac hoat dong kinh
t€ tai chinh phat sinh c6 lién quan téi don vi.
Chu y: MOt nghi€p vu kinh té tai chinh phat sinh
thudng lién quan téi nhi€u chd thé cho nén
ching tU thuong phadi 1ap thanh nhiéu ban
(lién chung tUr) dé cung cap cho cac chti thé doé.

www.gdt.gov.vn
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Cac loai chiing tir ké toan

Theo cong dung cla chiing tr: GOm 3 loai

Chiing tU ménh 1énh: truyén dat nhiing chi thi
hoac ménh 1é€nh, cong tac nao do. Cho phép hoat
dong kinh té tai chinh duoc dién ra

Vi du: Gidy dé nghi tam Ung

Chung ti ch@p hanh: Phan anh nghiép vu da dién
ra. Chuing tU nay la co s& ghi vao s6 ké toan.

Vi du: Phi€u chi ti€n mat

Chuing tU lién hop: két hop gilta chitng tr ménh
1&nh va chung tU chap hanh

Vi du: Hoa don ban hang
21 Nguyén Vi Viét - Khoa KE& to
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Cac loai chirng tir ké toan

Theo quy dinh clla Nha nu@c: Churng tUrf gdm 2 loai
- Chung tr k€ toan bat budc: La chitng tir k€ toan do

nha nuwdc thong nhat ban hanh va bat budc ap

dung dé phan anh cac nghi€p vu cé tinh pho bién

rong rai gilra cac phap nhan

Vi du: Phi€u chi tién mat

Ching tUr ké toan hudng dan: La chimg tu ké

toan do nha nudc thGng nhat ban hanh, don vi cé

thé van dung dé phan anh cac nghiép vu phat sinh

trong nOi bo don vi

Vi du: Bang thanh toan tién luong

Danh muic va ke toan
22 Nguyén Vi Viét - Khoa K€ to
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=~/ 32: PHUONG PHAP CHUNG TU KE TOAN

3.2.3. Cac yéu td cua chuing tu ké toan.

Xuat phat tU ndi dung, y nghia cua chiing tu ké toan
Yéu cau doi v@i chuing tur ké toan
Yéu td cua chuing tu ké toan

www.gdt.gov.vn

23 Nguyén Vii Viét - Khoa K& to



L/

3.2: PHUONG PHAP CHUNG TU KF. TOAN

3.2.3. Cac yéu td cua chuing tu ké toan.

www.gdt.gov.vn

Xuat phat tU ndi dung, y nghia cua chiing tu ké toan
- Chuing tu ké toan la vt mang tin vé cac nghiép vu kinh té tai
chinh da xay ra

- 1a cO sO ghi so ké toan
- 1a c0 sG phap ly cho moi s liéu, tai liéu....

24 Nguyén Vi Viét - Khoa K€ to



~/  32: PHUONG PHAP CHUNG TU KF TOAN

3.2.3. Cac yéu td cua chuing tu ké toan.

Yéu cau doi v@i chuing tur ké toan
- Chuing minh tinh hgp phap cua chutng tu ké toan
- Phuong tién chuyeén tai thong tin kinh té cua nghiép vu.

www.gdt.gov.vn
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~/  3.2: PHUONG PHAP CHUNG TU KFE TOAN

3.2.3. Cac yéu td cua chuing tu ké toan.

“ Yéu to cua chitng tU keé toan
- Yéu to co ban
- Yéu t6 bo sung

www.gdt.gov.vn
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3.2.Phuong phap chirng tr ké toan

Yeéu to co ban:

Tén goi chtng tU ;

Ngay lap chung tU va so hiéu chung tu ;
NOi dung nghi€p vu kinh t€, tai chinh;
Cac don vi do luong can thiet;

Tén, dia chi, cht ky, dau (néu co) clUa don
vi, bé phan, ca nhan co lién quan dén
nghiép vu kinh té tai chinh ghi trong chtng
tu ké toan;

27 Nguyén Vi Viét - Khoa KE& to



www.gdt.gov.vn

3.2.Phuong phap chuing tur ké toan
Yéu to bo sung: la nhiing yéu to khong
co tinh chat bat buéc:

Thoi gian thanh toan, phuong thuc thanh
toan...

Yéu to dinh khoan trén cac chitng ttr lam
can cU truc tiep ghi so ke toan...vv
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~/ 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.3. Trinh tu xu ly la ludn chuyén chuing tu ké toan.
Lap chung tu ké toan
Kiém tra chuing tu ké toan
Hoan chinh chiing tu ké toan
Luan chuyén chitng tu ké toan
Bao quan va luu trii chiing tu ké toan

www.gdt.gov.vn

32 Nguyén Vi Viét - Khoa K€ to



-/ 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.3. Trinh tu x ly la ludn chuyén chitng tu ké toan.
Lap chuing tu ke toan
Moi nghlep vu kinh té tai chinh Pphat sinh deu phai

lap chung tu ké toan theo thoi gian va dia di€m phat
sinh cUa ching.

Lap chung tu ke toan phal dam bdo day du cac yéu
tO cUa chU’ng tur ké toan.

Tuy theo IlOl dung kinh te cua nghlep vUu, yéu cau
quan ly, Vlec lap chung tu ké toan khac nhau yé loai
chu’ng tur sur dung, dOi tu‘0’ng tham gia, dia di€m, so
liéen (ban) chUng tur..

www.gdt.gov.vn
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I.ap chimg tu ké toan (giai thich)

*Moi nghi€p vu kinh té, tai chinh phat sinh lién
quan dén hoat dOng clla doanh nghi€p déu
phadi lap ching tur ké toan

* ChUng tU ké toan chi 1ap 1 1an cho mot
nghi€p vu kinh t&, tai chinh phat sinh
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Lap ching tu ké toan (giai thich)

Pé 1ap chimg tu ké toan don vi phai:
Quy dinh mau chimg tUr duoc st dung dé phan

anh tUng loai nghiép vu phat sinh & don vi:

- Can cU vao hé thong chiing tU cila Nha nudc:

+ Néu la chung tUr bat budc: Phai thuc hién ding
quy dinh

+ Néu la ching tit huéng dan: Cé thé thém bét mot
sO yeu tO cho phui hop
- Néu Nha nuéc chua quy dinh mau chung tu cho
nghiép vu dé thi don vi tu xay dung mau chung
tU nhung phai c6 day du cac ndi dung cla chiing
tu.
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Lap ching tu ké toan (giai thich)

Quy dinh va hudéng dan nguoi ghi chép
vao chung tu

Viéc ghi chép ching tir phdi: R rang,trung
thuc, day du cac nOi dung; Phai gach bo
phan d€ tréng, khong duoc tdy xoa, sUa
chita trén ching tUr. Truong hop viét sai bo
di vi€t vao chirng tir khac va khong xé roi ra
khoi cudng.

Chir viét trén chumng tu phdi: rd rang, khong
tay xo0a,khong viét tat. SO ti€n viét bang chi
phai khép, ding v6i sO tién viét bang soO.
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Lap chiing tu ké toan (giai thich)

Chung tu ké toan phdi dugc 1ap du so lién
theo quy dinh cho mOi chung tu.

Poi voi chung tu lap nh1Eu lien: phal duoc
lap mot lan cho tat ca cac lién theo cung mot
noi dung bang may tinh, may chit hoac viét
lOng bang giay than.

Cac chU‘ng tir k€ toan duoc 1ap bang may vi
tinh phal dam bao noi dung quy dinh cho
chitng tU ké toan.
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Ky chung tur ké toan (giai thich)

Moi chiing tur ké toan phai c6 du chit ky theo chitc danh
quy dinh trén chUng tU m@i c6 gia tri thuc hién.

Tat cd cic chit ky trén chiing tU ké toan déu phai:
Ky bang bt bi hodc biit muc
Khong dugc ky bang muc 6, bang bt chi
Chit ky trén chitng ti ké toan dung d€ chi tién phdi ky
theo tung lién.
Chit ky trén chitng tUr k€ toan clla m&t ngudi phai:
- ThOng nhat va phai gidng véi chit ky di dang ky
- Trudng hop khing ding ky chit ky thi chit ky 1an sau
phai khép v6i chit ky cac 1an trudc dé.
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Ky chung tUr ké toan (giai thich)

Chil ky clia ngudi dimg déu don vi hodc ngudi dugc uy
quyén, cUa ké todn tru'éng (hodc ngudi dugc uy quyén)
va d@u déng trén chitng tU phai phu hgp véi mau dau va
chit k§ con gia tri da ding Ky tai ngan hang.

Chir ky cUa ké todn vién trén chimg tUf phai giéng chir ky
di dang ky trong “SO ding ky mau chit ky ctia BV”.

K€ toin trudng (hodic ngudi dugc uy quyén) khong
dugc ky “thUta uy quy@n” cla nguoi dung dau don vi.
Nguoi dugc uy quyén khong dugc uy quyén lai cho
ngudi khac.
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Ky chuing tur ké toan (giai thich)
Cac doanh nghiép phai mo s6 diang ky mau chir
ky:

Thu quy

Thu kho

Céc nhan vién k& toan

K@ toan trudng (va nguodi dugc uy quyén)

Thu truGng don vi (va ngudi dugc uy quyén).
S6 dang ky mau chit ky phdi dugc danh sd trang,
déng dau gidp lai va do Thu trudng don vi quan
ly dé tién kiém tra khi can.

MOi ngu'®i phai ky ba chir ky mau trong s6 ding
k.
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Ky ching tur ké toan (giai thich)

Khong dugc ky chiing tU ké toan khi:
Chua ghi
ho@c chua ghi du cac ndi dung chitng tU theo
trach nhi€m clia nguoi ky.
Vié€c phéan cap ky trén chitng tu k€ toan do thu
trudng don vi quy dinh phu hgp véi:
Luat phap
Yéu cu qudn Iy ddm bdo ki€m soat chat ché,
an toan tai san.
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3.2: PHUONG PHAP CHUNG TU KF. TOAN

3.2.3. Trinh tu xu ly la ludn chuyén chitng tu ké toan.
Kiém tra chuing t ké toan: Nhan vién ké toan clia don vi

ki€m tra chiing tu:
Ki€m tra tinh ré rang, trung thuc, ddy du clia cac yéu
t® trén chumg tu.

Ki€m tra tinh hop phap, hop 1& ctia ndi dung nghiép
vu kinh té€ tai chinh phat sinh phdn anh trong chiing tu.
Ki€m tra tinh chinh xac cQia sO liéu thong tin trén
chung tu.

Ki€m tra viéc ch@p hanh cic quy dinh trong viéc 1&p,
ki€m tra, xét duyét d6i véi tung loai nghiép vu kinh
t€ tai chinh.
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Ki€m tra chung tU ké toan (giai thich)
Ki€m tra hinh thtrc cia ching tUr

Ki€m tra tinh ré rang, trung thuc, day du cla cac chi
tiéu, phan anh trén ching tu

Ki€m tra tinh hop phap, hop 1& cta nghiép vu kinh té,
tai chinh phat sinh

Ki€m tra tinh chinh xac cla s li€u, théng tin trén
chung tu ké toan

Ki€m tra viéc chap hanh qui ché quadn Iy ndi b cla
nhiing nguoi lap, ki€m tra, xét duyét doi voi tung loai
nghi€p vu kinh té.
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3.2: PHUONG PHAP CHUNG TU KF. TOAN

3.2.3. Trinh tu xu ly la ludn chuyén chuing tu ké toan.

www.gdt.gov.vn

Kiém tra chitng tu ké toan:

Céc chuing tu ké toan phai ddm bao cic ndi dung
ki@m tra m6i dugc st dung dé ghi so ké toan;
Nhiing chiing tit ké toan khi ki€m tra phat hién
khong ddm bao cac ndi dung trén phai bao cao cho
k€ toan trudng va thil truéng don vi dé xur Iy
Chi nhitng chiing tUt ké toan ddm bao ndi dung
ki€m tra m@i dugc s dung dé ghi sO ké toan va
thong tin kinh té.
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Ki€m tra ching tur ké toan (giai thich)

- Khi ki€m tra chiing tU k€ toan n€u phét hi€n cé hanh vi
vi pham chinh sich, ché d9, cic quy dinh vé& quan ly kinh
t€, tai chinh cia Nha nuéc: phdi t&t chdi thuc hién
(Khong xudt quy, thanh toan, xudt kho,...) ddng thdi bio
ngay cho Giam d&c doanh nghiép bi€t dé€ xur 1y kip thoi
theo phip luat hién hanh.

- POi v6i nhitng chiing t&t ké toan 1&p khong diing thu
tuc, ndi dung va con sd khong ré rang thi ngudi chiu trich
nhi€m ki€m tra hodc ghi s& phdi trd lai hodc bio cho noi
Iap chuing tir bi€t d& lam 13, lam thém thul tuc va diéu
chinh, sau d6 m&i dung lam cin ctt ghi sb.

o2

ong viéc kiém 0 v nghi
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-/ 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.3. Trinh tu x\ ly la ludn chuyén chuing tu ké toan.
Hoan chinh chuing tu ké toan

- Hoan chinh chiing ti la vi€c tap hop, phan loai
chumg tur k€ toan phuc vu viéc ghi s6 ké toén, nhu
tinh 56 ti€n cUa nghi€p vy phan anh trong chiing
tu, 1ap dinh khoan ké toan trén chung tu...
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—/ 3.2: PHUONG PHAP CHUNG TU KF TOAN

3.2.3. Trinh tu xu ly la ludn chuyén chuing tu ké toan.
Luan chuy(’én chuing tur ké toan

- Chung tu ké toan sau khi dugc klem tra, hoan
chinh can duoc t® chic luan chuy€n dén cacbo

phan, don vi, ca nhan lién quan phuc vu viéc ghi
sO ke toan va thong tin kinh te.

Tuy theo thOi gian va nhu cau nhan théng tin
phan anh tren ching tUr cla cac bo phan chuc
nang va cac ca nhan co lien quan, ma ke toan_
truong qui dinh thu tu, thoi gian luan chuy€n
chtng tu.

Luan chuyen chimg tU ké toan co thé theo mo
hinh: lién ti€p, song song, vlra lién ti€p vira song
song.
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Luan chuy€n chung tr k€ toan

Moi chitng t& déu phdi dugc luan chuyén i cic ca
nhan bd phéin c6 lién quan dé€ ho nhén biét ndi dung
cUa nghiép vu phan anh trén chiing tU ma ti€n hanh
xU 1y theo chitc ning, nhi€m vu da quy dinh

K& toan trudng chiu triach nhi€ém xiy dung chuong
trinh luan chuy@€n chitng tU khoa hoc, hgp ly trén co
s@ yéu cau quan Iy cila Nha nuéc va ctia don vi doi
v6i nghié€p vu kinh t€ tai chinh phan anh trén chiing
tu > |

Vi du: Chuong trinh luan chuy€n Phiéu chi TM

www.gdt.gov.vn
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Gidi thYch: Trinh tit x6 ly vu lu©n chuyOn cheng té thu tiOn
mAt

A- Ng-éi nép tiOn chuEn bP tiOn

(1) KO to ,n tiOn m4&t viOt phiOu thu (3 lin).

(2) Trinh kO to ,n tr-éng ky duyOt (3 li*n)

(3) PhiOu thu chuyOn trd I'i cho kO to ,n tiOn mZt (3 li*n) - l-u
Iin 1.

(4) ChuyOn li*n 2, 3 cho thii quii

(5) Thii quii thu tiOn vp ky nhEn vpo phiOu thu (2 li*n)

(6) (7) ChuyOn phiOu thu cho ng-éi nép tiOn ky nhEn (2 li*n)

- ng-&i nép tiOn gilr 1li li*n 3, chuyOn trd li*n 2 cho thii quii;
thn quiu

ghisa quii.

(8) Thii quii chuyOn phiOu thu (li*n 2) cho kO to ,n tiOn m/At.

(9) KO to .n tiOn m &t ghisa kO to n tiOn mAt.

(10) (11) ChuyOn phiOu thu cho bé phEn li*n quan ghise, sau

chuyOn tra phiOu thu vO cho kO to ,n tiOn mAt.
(12) KO to ,n tiOn m At Ly phiOu thu.

P IO+ th & ~
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-/ 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.3. Trinh tu xu ly la ludn chuyén chitng tu ké toan.
Bao quan va luu trii chiing tu ké toan

- Chuing tu k€ toan la tai li€u ghi chép cac nghi€p vu kinh té
tai chinh cia don vi, vi vay sau khi s dung can dugc bao
quan, luu trir.
- Viéc bao quan, luu trik chiing tif phai dam bao tuan thi
v€ thoi gian lutu trii theo qui dinh clla Nha nuéi, tranh that
lac, hu hdng dé€ khi cén thi€t cé thé€ sur dung lai phuc vu
cong tac ki€m tra, thanh tra kinh té.
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~/ 3.2: PHUONG PHAP CHUNG TU KE TOAN

3.2.3. Trinh tu xu ly la ludn chuyén chitng tu ké toan.
Bao quan, luu trit chitng tU ké toan (theo Luat KT Viét Nam)

- Tai li€u KT: Ching tir KT, s6 KT, BCTC, Bao cao ké toan
quan tri, bao cdo ki€m toan, ki€m tra ké toan, tai li€u ké
toan khac.

- Tai liéu ké toan dura vao luu trir 1a ban chinh, véi thoi han:

+ TOi thi€u 5 nim doi véi tai li€u dung cho quan Iy, di€u hanh.

+ TOi thi§u 10 ndm d6i v6i ching tlr ké toan ding cho ghi s&
KT, sO ke toan va bao cao tai chinh nam.

+ Luu tr&r vinh Vié}l doi voi cac tai liéu ké toan c6 y nghia quan

trong ve kinh t@, an ninh quOc phong.
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Churng tU ké toan da st dung phai duoc:
Sap x€p theo thir tu thoi gian
Phan loai theo nOi dung kinh té
Bao quan & noi an toan

HEt thoi han luu trir c6 thé huy ching tur
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Luu trif chiing tU ké toan (giai thich)

Moi truong hop mat chiing tur ké toan déu phai
bao cao v@i thu trudng don vi va ké toan trudng
dé cé6 bién phap xu ly kip thoi.

Truong hop mat hoa don ban hang, bién lai, séc
trang phai bao cao co quan thué hoac co quan
cong an dia phuong sO luong hoa don mat, hoan
canh bi mat d€ cé bién phap xac minh, xt Iy theo
luat phap. Pong thoi phdi sém co6 bién phap
thong bao va vé hiéu hoa chtrng tr bi mat.

Chi co quan Nha nudc cé6 thdm quyén méi duoc
tam gil, tich thu, niém phong chtng tu
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3.3: PHUONG PHAP TINH GIA

1. Néi dung y nghla cua phuong phap tinh gia;

2. Cac loai gla chu yéu dugc sut dung trong phuong
phap tinh gia;

3.Trinh tU chung tinh gia

www.gdt.gov.vn
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3.3: PHUONG PHAP TINH GIA

1. Noi dung y nghia cua phuong phap chung tu KT;

Phuong phap tinh gia la phuong phap ké toan, su
dung thudc do tién té dé xac dinh gia tri cUa cac doi

tuong ké toan theo nhiing nguyén tic nhat dinh, phuc

vu qua trinh thu nhan, xUr 1y, hé thong héa va cung cap
thong tin kinh t@ - tai chinh & don vi.
Chuy:
- Thudc do tién té;
- Gia tri cua cac doi twong ké toan;

- Theo nhiUing nguyén tac nhat dinh.
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Phuong phap tinh gia

La phuong phap ké toan st dung

Thudc do tién té dé xac dinh gia trj

Doi tugng
ke toan

theo nguyén tac nhét
dinh
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3.3: PHUONG PHAP TINH GIA

1. N6i dung, y nghia cua phuong phap tinh
gla,
POi tuong tinh gia trong ké toan theo nghia
rong la doi tuong ké toan, bat ke d01 tuong
ké toan dé la tai san, no phal tra, VOn chu sG
hlru, thu nhap, chi phi hay két qua hoat dOng.

Viéc xac dinh gla tri cUa thu nhap, chi phi va
két qua du’0‘c sUr dUng thuat nglr xac dinh
hon la tinh gia.

Nhu vay, theo nghia hep, doOi tuong tinh gia
chl bao gom tai sdn, no phai trd va von chl
s@ hiru.
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3.3: PHUONG PHAP TINH GIA

1. N6i dung, y nghia cua phuong phép tinh gia;

Phuong phap tinh gia cé y nghia rat uan tron
quy tmﬁm ké toan cug,llng nhu d0i véi c%c quyét 5’ nh cUa
cac bén st dung thong tin ké toan.

- Néu khong thurc hi€n tinh gia thi khong thé tién hanh
duoc cac budc cla quy trinh ké toan nhu ghi sO, tOng
hop sO liéu va trinh bay cac thong tin ké toan trén cac
bao cao tai chinh.

Nhurng chl tieu kinh t€ trinh bay trén cac bao cao tai
chinh chi c6 thé duoc thuc hién duogc thong qua
phU‘O’ng phap tinh gia.

- Két qua cUa phuong phap tinh gia anh hu’0’ng
truc tieép den chat luong quyet dinh cua nhiing
doi tuong su dung thong tin.

www.gdt.gov.vn
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3.3: PHUONG PHAP TINH GIA

1. Noi dung, y nghia cua phuong phap tinh gia;
Yéu cau:

- Tinh gia phai dam bao tinh tin cay:

+ Bang chuing dang tin cay

+ Phu hop vOi nhiing nguyén tac dud'c thura nhan.

- Tinh gia phai dam bao tinh nhat quan.
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3.3: PHUONG PHAP TINH GIA

2. Cac loai gia chu yeu dugc sU dung trong
phuong phap tinh gia:

Cac loai gia chui yéu duogc st dung dé tinh gia
tai sdn

Cac loai gia chtl yéu duoc st dung dé tinh gia
no phai tra

Cac loai gia chtl yéu dé tinh gia von chu s&
hiru
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3.3: PHUONG PHAP TINH GIA

Cac loai gia chtl yéu dudc st dung dé tinh gia tai
sdn

- Gia goc;

- Gia thi truong;

- Gia hop ly;

- Gia tri hién tai.

( Trong churong trinh nghién cUu: di sdu nghién cuu
s dung gia goc de tinh gia tai san)
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3.3: PHUONG PHAP TINH GIA

~ Gia goc cua tai san:

- Khai niém;

- Gia goc cua tai san tai tUng thoi diem;

- Uu nhugc diém cua viéc tinh gia tri tai san theo
gia goc.
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3.3: PHUONG PHAP TINH GIA

Khai niém gia g6c cua tai san:

Gia gOc cUa tai san la s tién hoac khoan tuong
duong t tlen can thiét ma don vi ké toan da tra,
phai tra dé co duoc tai san, hoac tinh theo gia tri

hop ly cUa tai san do vao thoi diém tai san duoc ghi
nhan.

Gia gOc cUa tai san sau khi duo¢ xac dinh tai thoi
di€m ghi nhan sé khong thay do6i cho du su bién
dong ve gia cUa né sau do nhu thé nao va chung
dugc st dung dé 1ap cac chi tiéu tai sdn clla Bang
can dol ké toan.

a: thu nhép va két qua hoat dong phai dugc
Ehi nh’gen theo n%ién t%c thﬁc hiién;
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3.3: PHUONG PHAP TINH GIA

Gia gbc cua tai san:

Tai thoi di€m ghi nhan tai sdn, tuy theo tUng
truong hop cu thé dé xac dinh gia g6c cUa né cho
phu hop.

. Gia gbc cUa tai san tai thoi di€m xuat dung ( hang
ton kho, ngoai té&, chting khoan dau tu...) hay tai
san dang trong qua trinh s&f dung cé thuc hién khau
hao (tai s@n cd dinh ...) c6 thé duoc xac dinh theo
nhi€u phuong phap kY thuat khac nhau nhung van
dua trén co s@ gia gdc cla né da duoc ghi nhan ban
dau.
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3.3: PHUONG PHAP TINH GIA

Uu nhugc diém khi gia tri tai san tinh theo gia goc
- Cung cap thong tin dang tin cdy hon cac loai gia
khac.

- Gia gOc la thong tin thich hop cho cac quy€t dinh
kinh té trén cO sO can clf vao cac hé soO tinh toan dua
tren thong tin trinh bay trong bao cao tai chinh.

- Nhuoc di€m la khong phdn anh gia tri cla tai san
trén Bang can dOi ké toan theo gia thi truong.
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3.3: PHUONG PHAP TINH GIA

Cac loai gia chu yéu duoc st dung dé€ tinh gia
no phal tra:

- Gia goc;
- Gia tri hién tai.

( Cac khoan no phal tra phu thuOc vé nghia vu

phap ly cUa don vi ké toan doi vOi cac ca nhan
hoac don vi ké toan khac do hop dong kinh té tao
ra)
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3.3: PHUONG PHAP TINH GIA

Cac loai gia chu yéu duoc st dung dé€ tinh gia
no phai tra:
- Cac khoan no ngan han thuong dugc tinh theo gia goc

Cac khoan ng dai han thuong dudc xac dinh theo gia
tri hién tai cua cac khoan don vi phal thanh toan trong
tu‘dng lai. Phu thudc vao 03 yéu to:

+ S0 tién thu veé hoac chi ra trong tuong lai,
+ Ty lé chiet khau va

+ Thoi gian chiét khau)

Vi du: > |
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3.3: PHUONG PHAP TINH GIA

Cac loai gia chl yéu dugc st dung dé tinh gia
von chu sO huu:

Cac loai gia duoc sir dung d€ tinh gia von cha s&
hitu trong trwong hop gop von se dudc sit dung dé
xac dinh gia tri cUa tai san dugc chu sO hitu riat von.
Viéc tinh gia von chu s& hitu duoc tao ra tur két qua
hoat dong phu thuOc vao cach xac dinh thu nhap va
chi phi,
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Hinh thuc bi€u hién phuong phap tinh gia

SO tinh gia: La nhiing t& sd dung d€ tap hop cac
chi phi thuc t€ cau thanh gia va tinh gia cUa tai
san

Trinh tu tinh gia: La cac budc cong viéc duoc
sap x€ép theo mOt trinh tu nhat dinh dé tinh gia
tai san
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3.3: PHUONG PHAP TINH GIA

3.Trinh tU chung tinh gia
Budc 1: Xac dinh doi tugng tinh gia
Budc 2: Thu thép thong tin vé cic yéu td céu
thanh gia clia d6i twong do.
Budc 3: Téng hop cac yéu td céu thanh gia cho

doi tugng tinh gia.
Budc 4: Tinh toan xac dinh gia clia ddi tugng tinh
gia.
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3.3: PHUONG PHAP TINH GIA

3.Trinh tU chung tinh gia :
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Vi du tinh gia cua san pham san xuat hoan thanh.
1. Doi tugng tinh gia: san pham san xuat da hoan thanh trong ky
2. Cac yéu td cau thanh gia cua san pham san xuat hoan thanh.
Chi phi san xuat phat sinh trong ky
Chi phi san xuat do dang dau ky
Chi phi san xuat dO dang cudi ky
3. Tong hop cac yéu to cau thanh gia
CPSX phat sinh lién quan dén san xuat san pham bao gom: Chi phi
NVLTT, CPNCTT, CPSXC.

+ CPNVLTT, CPNCTT, neu Chl lien quan truc tlep den viéc san xuat
cho tu'ng loal san pham thi tong hop truc tiép ngay vao gia cua loai
san pham do.

+ Neu CPNVLTT, CPNCTT lién quan den nhiéu loai san pham san
xuat va CPSXC thi deu duoc tong hop glan tlep vao gla cua tung
loai san pham bang cach phan bé theo tieu thiic phan bo thich hop.
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3.3: PHUONG PHAP TINH GIA

3.Trinh tU chung tinh gia :
Vi du tinh gia cua san pham san xuét hoan thanh.
3. Tong h@p cac yéu td cau thanh gia
+ Cdng thuc phén bo:
CPSX phan bo cho san pham A= Tong chi phi can phan bo / Tong

s0 domn vi tiéu thu'c phan bo cua cac loai san pham x s6 don vi tiéu
thuic thuéc san pham A.

Qua trlnh san xuat san pham con phu thuoc vao quy trlnh san Xuat,
neu co san pham dd dang, ke toan Rhal xac dinh chi phi san xuat
do dang dau ky Va cuoi ky theo nhuing phu‘dng phap phu hop.

4. Gia cua tung loai san pham va don vi san pham dugc xac dinh
nhu sau:

Tong Z= Cddk + Ctk - Cdck
Zdv = Tong Z/SLht
( Giai thich ky hiéu)
Cho s6 liéu dé minh hoa.
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

1. Néi dung y nghia cua phuong phap tai khoan ké toan;

2. Tai khoan ké toan va két cau chung cua tai khoan KT;

3. Cach ghi cheép, phan anh nghiép vu kinh té tai chinh phat
sinh vao tai khoan ké toan;

4. Ki,ém tra doi chiéu so liéu ghi chep vao cac tai khoan ké
toan.
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

1. Néi dung y nghia cua phuong phap tai khoan ké toan;
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Doi twgng ké toan-su van  dong cua cac ddi tugng KT;

Poi tuong ké toan cu the @ don vi bao gdm cac
khodn muc tai chinh rat da dang:

+ Tai san,
+ N phai tra, vdn chu s6 hiry,
+ Thu nh@p, chi phi va két qué hoat dﬁng

Trong qua trinh hoat dOng cua don vl, cac dol tuong
ke toan nay ludon thay doi ve quy mo va chu é€n hoa
l1an nhau do &nh hudng clia cac nghi€p vu kinh t€ tai
chinh phat sinh.
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~/  3.4: PHUONG PHAP TAI KHOAN KE TOAN

1. Néi dung y nghia cua phuong phap tai khoan ké toan;
Han ché cua phuong phép chiing tur ké toan;
- Phuong phap chu'ng tU ké toan dugc sUt dung dé ghi chép

toan bo nhung nghlep vu kinh té tal chinh nay theo thoi
gian, khong gian va nQi dung kinh té& cla chiing.

Dac diém phan anh cla chU'ng ti ké toan chi 6 dang
thong tin ban dau mang tinh rGi rac va phan tan.

Khéng cung cap dugc cic chi tiéu kinh t€-tai chinh lién
quan dén tung doj tuong ké toan cu thé mét cach thudng
xuyén va cé hé thdng
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

1. Noi dung y nghia cua phuong phap tai khoan ké toan;
Yéu cau cua doi tuong s sut dung thong tin;

- Yéu cau can phai cun g cap thonghtm kinh te tal chinh
theo noi dung kinh té mot cach thudng xuyén, lién tuc co
hé thong s0 hién o va sU bién déng cua tuing déi tuwgng

ke toan cu the.
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=/ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

1. Néi dung y nghia cua phuong phap tai khoan ké toan;
Phuong phap tai khoan ké toan:

Phuong phap tai khoan ké toan la phuong phap
ké toan s dung cac tai khoan ké toan dé phan
loQi cac nghlep vu kinh té tai chinh theo nQi dung
kinh té nham ghi chép, phan anh m@t cach
thudng xuyén, lién tuc, cé hé thong s6 hién cé va
su bi€n ddng clia tiing dOi tugng ké toan cu thé.

www.gdt.gov.vn
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3.4.Phuong phap tai khoan ké toan

La phuong phap ké toan phan loai

cac
nghi€p vu kinh té theo j>
phat sinh tung
_' doi tuong
d€ phan anh va ki€m tra 1 cich thudng ( ké toan
xuyén, lién tuc va cé hé thOng cu thé

tinh hinh hiéncé .
b Y o A C u a jl>
va sU bién dong
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

1. Néi dung y ngh'ia cua phuong phép tai khoan ké toan;
Phuong phap tai khoan ke toan:
Hinh thitc bi€u hién cUa phuong phap tai khodan

ké toan gOm cac tai khoan ké toan va cach ghi
trén tai khoan ké toan.

+ Tai kho@n k€& toan d€ phan anh mdt cach cé hé théng cac
doi tuong ké toan cu thé theo ting chi tiéu kinh t€ tai
chinh.

+ Cach ghi chép trén tai khodn ké toan d€ phan anh cac
nghi€p vu kinh t€ tai chinh phat sinh va hoan thanh trén co
sO phan loai cac nghi€p vu dé theo ndi dung kinh té dé ghi
vao tai khodn tuong Ung.
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~/  3.4: PHUONG PHAP TAI KHOAN KE TOAN

1. Néi dung y nghia cua phuong phap tai khoan ké toan;
Y nghia phuong phap tai khoan ké tean:

Phuong phap tai khoan ké toin cé y nghia quan
trong trong qua trinh xu ly thﬁniti,n ke toan, giup
cho viéc he thong héa thong tin ké toan theo tun
chi tiéu kinh té tai chinh dugc thuc hi€n mét cac
thu@n lgi dé tur dé phuc vu cho viéc lap cac bao
cao ke toan.
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Muc tieu bai hoc

Nam ving cac
van dé chung
vé tai khodn va
hé thOng tai
khodan

Bié€t cach ghi
chép va ki€m
tra vi€c ghi
chép vao tai
khoan

82

Hi€u ro
két cau
cUa tung
loai tai
khoan
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
Khai niém va cach m@ tai khoan ké toan;
Cac loai tai khoan ké toan;
Két cau tai khoan ké toan;

www.gdt.gov.vn
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—/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
* Khai niém tai khoan ké toan:

Tai khodn ké toan la hinh thitc bi€u hién cla
phuong phap tai khoan ké toan, dugc st dung
dé phan anh mot cach thudng xuyén, lién tuc, c6
hé thong s6 hién cé va su van dong cla doi
tugng ké toan cu thé.
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84 Nguyén Vi Viét - Khoa K& to



—/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;

<* Cach mO tai khoan ké toan;

- MOi m6t ddi twong ké toan riéng biét dugc mé
moOt tai khoan ké toan dé phan anh tinh hinh
hién cé va su van déng cla né.

- D€ m& tai khodn ké todn cén xéc dinh dudc cac
doi tugng ké toan cu thé cuia don vi.

- Tén goi va ndi dung clia tai khodn ké toan phu
hop véi ndi dung kinh té ctia ddi twong ké toan
ma né phan anh.
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~/ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;

<* Cach mO tai khoan ké toan;

- Can ct vao cic khodn muc tai chinh (ddi twong
ké toan cu thé) thudc cic yéu td bao cdo tai chinh
da nghién cliu @ chuong 2 c6 thé minh hoa viéc
m® céc tai khoan ké toan nhu sau: (Vi du trang
102 GT) > |

www.gdt.gov.vn
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;

“*  Cac loai tai khoan ké toan;

(1) Phén loai tai khodn ké toén theo ndi dung kinh
te

(2) Phan loai tai khodn ké toan theo mdi quan hé
gilfa tai kho@n ké toan va bao cdo tai chinh

(3) Phén loai tai khodn ké toan theo mitc dd chi tiéu
bi€u thi d6i tugng ké toan

(4) Phan loai tai khodn ké toan theo cach ghi

(5) Phan loai tai khodn ké toan theo cong dung
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
Cac loai tai khoan ké toan;
(1) Phén loai tai khoén ké toén theo ndi dung kinh
te
Tai khodn tai san;
Tai khodn ngudn von;
Tai kho@n qua trinh hoat ddng.

www.gdt.gov.vn
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‘ / ~ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
Cac loai tai khoan ké toan;
(1) Phan loai tai khodn ké toin theo ndi dung kinh té
Tai kho@n tai san: la loai tal khodn ma ddi _tuong ké

toan durgc no phan anh cb n®i dung kinh té& thudc tai
san.VD: TK 111, TK 112, TK 211

Tai khoan nguOn von: la loai tai khoan ma di
tuong k€ toan du‘dc no phan anh cé ndi dung kinh té
thudc ng pha1 tra, von chti s& hiru. VD: TK 311, TK
331, TK 411..

Hai loai TK tren phan dnh cdc doéi tuong ké todn la
sO tai san, nguon von thuc € hién c6 tai don vi nén
duor goi la cdc TK thurc va c6 s6 y dur.
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~/ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
Cac loai tai khoan ké toan;
(1) Phén loai tai khoén ké toén theo ndi dung kinh
te
Tai kho@n qué trinh hoat ddng: la loai tai khoan
ma d6i twgng ké todn dugic né phan énh cé ndi
dung kinh té& thudc qua trinh hoat ddng.
VD: TK phan anh qua trinh mua hang
Tai khodn phan dnh qua trinh sdn xuét
Tai khoan phan anh qua trinh ban hang
- Cu@i ky cdc tai kho@n nay khong cé sé du nén
goi la cdc tai khoa’glg tam thoi.

www.gdt.gov.vn
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
Cac loai tai khoan ké toan;

(2) Phan loai tai kho@n ké toan theo mdi quan hé
gilfa tai khoan ké toan va bdo cao tai chinh:
Cac tai khodn ké toan cung cap sO li€u dé 18p
Bang can doi ké toan ( TK tai san, Tai khoan
nguon von)

Cac tai khodn ké toan cung cap sO li€u dé 18p
Bao cao két qua hoat ddng kinh doanh ( tai
khoan qua trinh hoat déng)
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;

(3) Phan loai tai khoan ke toan theo mUtc dO chi tiéu
bi€u thl doi tu‘dng k€ toan

TK k€ toan tOng hop: la nhu‘ng TK ké toan phan anh cac
d01 tuong ké toan & dang tdng quat, cung cap cic sO liéu
dé lap cac chi tiéu dugc trinh bay trong bao cao tai chinh.
TK tOng hO‘p con du‘dc goi la tai khoan cép 1.

Vidu: TK tién mat, TK phai thu khach hang...

TK ké toan chi tiét: la nhu‘ng TK ké toan 1 dung dé Qhan
anh cac d01 tuong ké toan mOt cich chi ti€t hon nham dap
ung yeu c@u quan ly ¢ dm tugng ké toan. TK chi ti€t gdm cic
TK cép 2, 3, 4... va sd chi tiét.

Vi du: TK cap 2 thuOc TK ti€n mat gdm: Tai khodn ndi té,
Tai khodn ngoai té...
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;

(4) Phan loai tai khodn ké toan theo cich ghi:
Tai khodn ghi don la TK ké todn ma cach ghi chép
phan anh cac nghié€p vu kinh t@ tai chinh trén TK dé
dugc thuc hi€n mot cich dOc lap theo cach ghi don,
khong c6 mOi quan hé ddi Ung véi TK khic. Vi du:
TK vat tu hang héa gilt hd, Tai khoan tai san thué
ngoai...

Tai khodn ghi kép la TK ké toan ma cich ghi chép
phan anh cic nghi€p vy kinh t€ tai chinh trén tai
khodn dé dugc thuc hi€n mét cach ddng thei theo
cach ghi kép trong quan hé doi Ung vGi tai khodn
khac lién quan.
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~/  3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau chung cua tai khoan KT;
(5) Phan loai tai kho@n ké toan theo cong dung:
TK chil yéu la loai TK chinh dugc st dung dé phan
anh sO hién c6 va su vén dong cua d6i tugng ké
toan cu thé.
TK diéu chinh 1a lo@i TK dugc stt dung dé diéu
chinh ting (giam) s6 li€u cho TK chu yéu trong i
trudng hop s6 li€u trén TK chll yéu chura du dé
phan anh tri gia thuc té cua d6i tugng ké toan cu
thé.
Vi 51!_1: TK Hao mon tai s@n c® dinl} dugc st dung dé
di@u chinh giam cho TK tai sén cO dinh...vv
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~/ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Két cau chung cua TK ké toan;
Két cau tai khoan Tai san;
Két cu tai khoan Nguon von;
Két cau tai khoan qua trinh hoat déng;
Két cau tai khoan diéu chinh.
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Két cau chung cua TK ké toan: (xay dung két cau TK)
CO sG xay dung két cau cua TK ké toan:
- Tinh can d6i ctla ké toan;
- Tinh ch&t vén déng cla d6i tuwgng ké toan.
Mo hinh két c@u chung cla tai khodn ké toan
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~/  3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
CO s@ xay dung két cau cua TK ké toan:
Tinh cin ddi clia k€ toan:

- Tai mot thoi di€m bat ky, tdng tai sdn luén
ngang bang tdng ng phai tra va vén chu sé
h&u.

TK ké toan phadi dugc két cdu dé ddm bdo tinh
can doi nay, cu thé sd phan anh tinh hinh hién
cé v@ tai sdn phai ngang bang phai sd phan anh
tinh hinh hién cé cla n@ phai tra va von chu s&
hau.
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
CO s@ xay dung két cau cua TK ké toan:
Tinh cén ddi clla k€ toan dnh hudng dé€n xay
dung két cdu clia TK dugc thé hién qua nhitng khia
canh:

- K&t céu ctia TK phan énh tai sén d6i 1ap v6i két
céu cla nhitng TK phan anh ngudn hinh thanh tai
san.

- Thu nh@p va chi phi la hai m&t d6i 18p clia két qua
hoat ddng kinh doanh, thu nh@p lam vOn chti sG hitu
ting lén, ngugc l1ai chi phi lam vén chu s& hitu giam
xudng. Hé qua la, két cu tai khoan thu nhap va chi
phi phai doi 1ap nhau.
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‘ —/ . 3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;

» COs@ xay dung két cau cua TK ké toan:

¥" Tinh cha@t v@n ddng ctia ddi tuong ké toan :

- Cac doi tuong ké toan luon luén van dOng theo

hai mat dol lap tang va gidm, sau moi su bi€n
dOng thi s6 hién cé cUa chung lai thay d6i.

Thu—chl, vay-tra, tang-giam, gop von-rut von...

- Ké&t c@u cUa tai khodn ké toan phal dam bao
phan anh dugic tinh hinh hi€n cé va su blen
dong cua tung doi tuong k& toan cu thé.
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;

www.gdt.gov.vn

CO s@ xay dung két cau cua TK ké toan:

Tinh ch&t vén ddng ctia ddi tuwong ké toan:

Céac s li€u cé tinh ch&t cdng hudng (tang) cho
nhau thi dugc phan anh cung bén cla mot tai
khoan ho&c tuong tu nhau gilta cac tai khodn;
Céc s liéu cé tinh chat loai trU (gidm) cho nhau
thi dugc phan anh khac bén cla cung mot tai
khoan ho@c ngugc nhau gilta cac tai khoan.
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Mo hinh két c&u chung cUa tai khodn ké toan:
TK c6 k€t c&u phu hgp véi ndi dung ma n6é phan
anh.
TK c6 k€t cu chia thanh hai ph&n d&€ phén énh riéng
bi€t hai mat vén ddng d6i 18p cua doi tuwong ké toan;
Trong hoc tp TK dugc thé hién bang chit T, con
trén thurc t€ ching la cic t& sd ké toan
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K@ét cau tai khoan ké toan

No Tén Tai khoan ké toan Cé
Phan anh Phan anh
mit van dong thit nhit mat van dong thu hai
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Mo hinh két c&u chung cUa tai khodn ké toan:
Phan bén trdi cla TK ké toan phdn anh mét
mat van déng clia ddi tugng ké toan, theo quy
w6 goi la bén No.
Phan bén phadi cla TK ké toan phan anh mat
van déng d6i 1&p con lai cua doi tuong ké toan,
theo quy wdc goi la bén Cé.
( Thu@t nglt “N©” va “Cé” chi mang tinh chat
quy Wdc, khong mang y nghia vé kinh té&)
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~/ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Mo hinh két c&u chung cUa tai khodn ké toan:
SO li€u phén dnh mat vén déng ctia ddi tuong
k€ todn & bén N@ TK k€ toén la s phat sinh
bén N@.
SO liéu phan anh mat vén déng ctia ddi tuong
k& toan & bén Cé TK ké toan la s& phat sinh bén
Co.
SO hién cé clia dOi tugng ké toan dugc phan
anh trén TK ké toan goi la sé du ctia TK ké
toan.

www.gdt.gov.vn

104 Nguyén Vi Viét - Khoa KE& to



~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
M6 hinh két c@u chung cUa tai khoan ké toan:
SO du clia TK ké toan c6 thé dugc xic dinh & moi
thoi di€m, hoac & thoi di€m dau ky va cudi ky, tuy
thu@c vao nhu cau théng tin clia ddi tugng st dung.
TK ké toan c6 thé€ c6 s& du bén N@ hodc c6 sd du
bén Cé tuy thudc doi tugng ké toan phan anh.
SO dur ctia TK ké toan va s& phat sinh ting luén &
cung mot bén. SO phéat sinh giam & khac bén véi s6
dur va phat sinh tang,
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Mo hinh két c@u chung cUa tai khoan ké toan:
Quan hé can doi cua Tai khoan ké toan:

S8dw _  SBphitsinh _ SOphitsinh  SGdu
déu ky ting trong ky  giamtrong ky dau ky
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;
Két cau tai khoan Tai san:
Tai khodn tai sén va tai kho@n ngudn von cé két c@u
ngUudc nhau.
C6 thé lua chon mét trong hai phurong an:

(1) Tai kho@n tai sén cé s6 dur Ng, tai khodn nguén von
c6 s® du Cé; hoac:

(2) Tai khodn tai sén c6 s6 du Co, tai khoén ngudn vén
c6 sO du No.

Theo quy wdc chung, (1) la phuong dn dugc lura
chon. Tai khoan tai sén c6 s& du va phat sinh ting &
bén N@, phéat sinh giam & bén Cé.
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K@ét cau tai khoan ké toan

No Tén Tai khoan ké toan Cé
Phan anh Phan anh
mit van dong thit nhit mat van dong thu hai
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K@ét cau tai khoan Tai san

N¢ Tén Tai khoan Tai san Cé

SDBK: Tai san hién co dau ky

SPS: Tai san ting trong ky SPS: Tai san giam trong ky

SDCK: Tai san hién co cudi ky
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;

Két cau tai khoan Nguon von:

Tai khodn tai sén va tai kho@n ngudn von cé két c@u
ngugc nhau.

Tai khodn Nguon von cé s6 dur va phat sinh ting & bén
Co, phat sinh giam & bén N@.
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Két cau tai khodn Nguodn von

No Tén Tai khodn Ngudn véon Cé
SDDK: Nguon von hién co dau ky

SPS: Ngubn vén giam trong ky | SES: Nguon von tang trong ky

SDCK: Nguon von hién co cudi ky
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—/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;

< Két cau tai khoan qua trinh hoat déng;

> Tai khodn qua trinh hoat déng khong c6 s6 du.

> Thu nh@p va chi phi la hai mat d&i l&p clla qua trinh
hoat dOng nén dugc phan dnh & hai bén khic nhau
cUa tai khodn.

> Theo d6, c6 th€ lura chon mt trong hai phurong én:

(1) Thu nh@p phén énh bén N@ va chi phi phén anh bén Cé

(2) Thu nhap phan anh bén Cé va chi phi ph@an énh bén Ng

Tuy nhién, do tai khoan tai sdn cé s6 du N@ va tai khodn
ngudn von c6 s& du Coé nén chi c6 phurong an (2) la phu

hop.
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Két cau tai khodn qua trinh hoat dong

Ng  Taikhodn qua trinh hoat dong (g

SPS: - Két chuyén thu nhép SPS: - Thu nhap trong ky

- Chi phi trong ky - Két chuyén chi phi
- Lai -Lo
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Két cau tai khoan thu nhap

No Tai khodn thu nhap Cé

SPS: - Két chuyén thunhdp | SPS: - Thu nhip trong ky
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Két cau tai khoan chi phi

No Tai khodn chi phi Cé
SPS: - Chi phi trong ky SPS: - Két chuyén chi phi
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_/ Ket cau tai khoan xac dinh ket qua hoat

iy dﬁll D
Tai khoan xac dinh két qua hoat dong
No Cé
SPS: - Chi phi trong ky SPS: - Thu nhép trong ky
- Lai trong ky - L0 trong ky

www.gdt.gov.vn

116 Nguyén Vi Viét - Khoa K& to



3.4: PHUONG PHAP TAI KHOAN KE TOAN

2. Tai khoan ké toan va két cau cua tai khoan KT;

<* Két cau tai khoan diéu chinh.

> KEt cu tai khodn di€u chinh ting dugc xay
dung tuong tu két c@u tai khodn chtl yéu ma né
di€u chinh (nguyén tac cdng hudng).

» K&t cdu tai khodn diéu chinh gidm duagc xay
dung ngugc vi két cdu tai khodn chil yéu ma
né di€u chinh (nguyén tac loai tr).
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Keét cau tai khoan dieu chinh

Tai khoan hao mon TSCD

N[ Co
SDDK: Gia tri hao mon luy ke
SPS: Gia tri hao mon giam dau ky
trong ky SPS: Gia tri hao mon ting
trong ky

SDCK: Gia tri hao mon luy ké
cudi ky
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&/ Hé thong tai khodn keé toan ap
dung cho_doanh nghi€p: Gom 10 loai

Loai 1: Tai sdn ngan han

Loai 2: Tai san dai han

Loai 3: No phai rd

Loai 4: VOn cht s& hitu

Loai 5: Doanh thu

Loai 6: Chi phi san xudt, kinh doanh

Loai 7: Thu nhap khic

Loai 8: Chi phi khac

Loai 9: Xac dinh két qua hoat ddng kinh doanh
Loai 0: Tai khoan ngoai bang
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g/ HE thong tai khodn ké toan ap dung

cho doanh nghiép:
Loai I: Tai sdn ngan han
Nhém 11: Tién
Nhém 12: P&u tu ngan han
Nhém 13: Phai thu
Nhém 14: Tam Ung, tra trudc, cam ...
Nhém 15: Vat tu, hang hoa, céng cu dung cu
Loai II: Tai san dai han
Nhém 21: Tai sdn c¢d dinh, BDS dau tu

Nhém 22: Dau tu tai chinh dai han
Nhém 24: XDCB d& dang, tra trudc, ky quy...
Hai loai nay c6 két cu gidbng TK Von
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Heé thong tai khoan ké toan ap dung
cho doanh nghiép:

Loai III: Ng phai tra

Nhom 31: Vay, n@ ngan han
Nhém 33: Phai tra cac ddi tugng
Nhéom 34: Vay, n@ dai han

Nhém 35: Du phong phai tra
Loai IV: Vén chti s& hitu

Nhém 41: Ngudn vOn CSH va cac quy SXKD
Nhém 42: Lgi nhu@n chua phan phéi
Nhém 43: Quy khen thudng, phic lgi

Hai loai nay cé két c@u gidng TK ngudn von
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Hé thdng TKKT

Loai V: Doanh thu
- 511: Doanh thu ban hang
- 515: Doanh thu hoat déng tai chinh
- 521,531,532: Cac khoan giam doanh thu ban hang.
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Hé thdng TKKT

Loai VI: Chi phi
- 611: Mua hang
- 621, 622,623,627: Chi phi s&n xuét
- 632: Gia vOn hang ban
- 635: Chi phi hoat ddng tai chinh
- 641, 642: Chi phi quan ly kinh doanh
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Hé thdng TKKT

Loai VII: Thu nhap khac

711: Thu nhap khac

Loai VIII: Chi phi khac

811: Chi phi khac
821: Chi phi thué thu nhip doanh nghiép
Loai IX: Xac dinh két qua kinh doanh
911: Xac dinh két qua kinh doanh.
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Loai 0: Tai khodn ngoai bang

“* 001: Tai s@n thué ngoai

“* 002: Vat tu hang hoa nhan gilt h®, nhén gia cong
“* 003: Hang hoa nh@n ban hd, nhén ky gut, ky cugc
% 004: N khé doi da xtr Iy

“* 007: Ngoai té& cac loai

“* 008: DU todn chi su nghiép, dur &n
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TK loai

1,2- TS

Khai quat hé thong TK

TK loai
6,8- CP

TK loai
9- XbKQ

N

Tap hop
CP

TK loai
3,4- NV

Tap hagp
CP

>

Kichuyén
CP

K&t chuyén lai

126

TK loai
57-TN

TK loai
1,2- TS

Kichuyén
TN

>

Tap hop
TN

TK loai
3,4- NV

Tap hop
TN

[

Két chuyén 1o
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=~/ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

3. Cach ghi chép, phan anh nghi¢p vu kinh t€ tai chinh phat
sinh vao tai khoan ke toan;

“ Ghi don

“* Ghi kep
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‘ -/ ~ 3.4: PHUONG PHAP TAI KHOAN KE TOAN

3. Cach ghi ¢ chep, Ehan anh nghiép vu kinh té tai chinh phat
sinh vao tai khoan ke toan;

Ghi don:

Moi nghlep vu kinh t€ tai chinh phat sinh dugic phan
anh vao mot tai khoan ké toan rieng biét, déc lap,
khong tinh den m®oi i quan hé vai tai khoan ke toan
khac) (chi ghi vao m&t bén N@ hodc bén Cé ctia TK ké
toan).

- Ghi don dugc su dung trong 02 truong hop sau:
a) Ghi vao cic tai khodn ké toan chi tiét.
b) Ghi vao cic TK ké& toan ngoai Bang can ddi ké toan.
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~/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

3. Cach ghi chep, phan anh nghiép vu kinh té tai chinh phat
sinh vao tai khoan ké toan;

Ghi kep:

CO sG va nguyén tac ghi kep;

Pinh khoan ké toan (Lap but toan kep)

Cac loai but toan kep
(1) Phan loai theo sd lugng TK tong hg@p su dung
(2) Phan loai theo thoi diém ghi but toan.

Khai quat s@ do.

Vi du minh hoa.
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—/  3.4: PHUONG PHAP TAI KHOAN KF TOAN

4. Kiém tra doi chiéu sd liéu ghi cheép vao cac tai
khoan ké toan.

< Ki€m tra viéc ghi chép vao TK ké toan t&ng hop;

< Ki€m tra viéc ghi chép vao TK ké toan chi tiét.

0

0
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

4. Kiem tra ghi chép vao cac tai khoan ké toan.

< Ki€m tra viéc ghi chép vao TK ké toan t&ng hop;

- L&p “Bang can d6i TK” (Bang cin ddi sd phat sinh,
Bang d6i chi@u sb phat sinh) dé kiém tra

- Khai niém: Bang d8i chi€u s& phat sinh la bang ké
SDBK, sb cOng PS va SDCK cUa cic TK téng hop &
domn vi

- Két céu: Xem VD
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

4. Kiém tra ghi chép vao cac tai khoan ké toan.
< Ki€m tra viéc ghi chép vao TK ké toan t&ng hop;
Lap “Bang can déi TK
- Céach1ép cu thé gdm céic budc sau:
+ Khéa s ké toan tat cd cic TK tOng hop st dung

trong ky
+ Liét ké cac TK vao bang (TK VOn, TK Ngudn von,
TK Qua trinh KD)

+Lan li€t ké SDDK, So cOng phat sinh trong ky va
SDCK cUa tung TK t6ng hop vao Bang theo dung
dong, diing cOt

+ Sau khi llet ke xong, tlell hanh cOng theo cOt va ghi
k&t qua vao dong cOng & cudi bang
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

4. Kiem tra ghi chép vao cac tai khoan ké toan.

% Ki€m tra viéc ghi chép vao TK ké toan chi tiét.
Lép “Béng téng hop chi ti€t” (Bang chi ti€t s&
phat sinh) dé kiém tra

- Khai ni€m: Bang ké SDDK, s& cong PS trong ky
va SDCK cua tat cd cac TK chi ti€t thubc mot
TK tdng hop tucng Ung

- K&t cu: Co6 két céu da dang, phong phii
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3.4: PHUONG PHAP TAI KHOAN KE TOAN

4. Kiém tra ghi chép vao cac tai khoan ké toan.

<  Ki€m tra viéc  ghi chép vao TK ké toan chi ti€t.
Lap “Bang tOng hop chi ti&t” (Bang chi ti€t sd phat sinh)
dé ki€m tra
Céch 1&p Bang chi ti€t SPS gdm cac budic sau:

+ Khéa s6 ké toan tét cd cic TK chi tiét thudc TK tdng hop
twong Uing

+ Liét ké cac TK chi ti€t vao bang

+ Lan liét ké SDDK, S6 cOng phat sinh trong ky va SDCK cla
tUng TK chi ti€t vao Bang theo diing dong, ding cHt

+ Sau khi liét ke xong, tlen hanh c&ng theo cHt va ghi két qua
vao dong cOng & cudi bang
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4 ~ 3.5: PHUONG PHAP TONG HOP - CAN POI KE TOAN

1. Noi dung y nghia cua phuong phap tong h@p — can doi
ké toan;

2. Nguyén tac chung xiy dung cac bao cao ké toan;
3. Yéu cau va cdng viéc chuan bj 1ap bao cao ké toan;
4. Bang can doi ké toan;

5. Bao cao két qua hoat déng kinh doanh.
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[.Phuong phap tOng hop-can doi ké toan

1.NOi dung,y nghia

a.NOi dung

Khai niém: phuong phap tOng hop can doi ké
’F todn 1a phuong phdp ké toan dugc st dung dé

tOng hop sO liéu tU cac sO ké toan theo cac moi
‘ quan hé can doi vOn c6 cla doi tuong ké toan

nham cung cap cac chi tiéu kinh t€ tai chinh cho
i0i tugng st dung thong tin ké toan phuc vu
6n&t%c qudn li cdc hoat dOng kinh té tai chinh

ong dvl.
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MOi quan hé can doi vOn c6 cla cac doi tugng
k€ toan trong don vi:

Bao gbm hai loai:
Quan hé can doi tOng thé:
+Quan hé cin do6i gilra tai sdn va nguon vOn

Tai sdn=cac khodn ng phai trd + ngudn von'
chu s& hltu #
+Quan hé can doi gilra chi phi,thu nhap va két
quad

Két qua= thu nhap —chi phi
Quan hé can doi bO phan: /
VOn(nguOn VOn) hién c6 cubi ki= VOn(nguOn i
VOD)hleIl c6 dau ki+vOn(ngubn vOn)tang tron& ki-
vOn(ngudn vOn)gidm trong ki




La hé thdng cac b Hif

Phan loai bang TH-Can dobi ké toan
-Theo pham vi st dung thong tin:
+Bao cao tai chinh
+Bdo cdo quan tri
-Theo mOi quan hé can doi:
+Bd4o cdo tOng thé
+Bdo cdo bO phan
-Theo quy dinh cUa nha nudc:
+Béo cao bat buOc
+B4o cdo hudng dan

Op-can doi ké toan




| b.Y nghia
5iip cha cic dbi tugng sU dung thong tin k€ toan
nhan bi€t dugc tinh hinh tai san,tinh hinh tai
“£chinh,thuc trang hoat dOng sdn xuat kinh doanh,
Loy
dé ra cac chinh sach,ché dd,thé 1é vé kinh té
tai chinh & don vi,cac gidi phap,cac quyét dinh tOi
uesiinh hudng cho hoat dOng di€u hanh cla don vi
thic day su phat trién cla don vi va cUa toan
x38Q46i tuong st dung thong tin k&
-Nhdfig nguoi quan 1y truc tiép tai don vi
-CO quan quan li cap trén
-Cac c0O quan quan i kinh té-tai chinh cla nha nuéc
-Cdc chU thé€ khac:ngan hang,nha dau tu,cO dong,. ..



2.Nguyén tac chung xay dung ht bAng THCDKT

V& hinh thifc: k€t cdu mau bi€u cac bang tOng hop,
can doi ké toan phai khoa hoc, hop 1i, thuan tién cho
viéc ghi chép va s dung sO liéu.

Vé noi dung: hé thdng céc chi tidu kinh t€ tai chinh
trinh bay trong bdo cdo phai that su thiét thuc doi voi
cac doi tuong st dung thong tin ké todn.



3.Yéu cau va cong viéc chuan

. Dbl
a. Yeu cau

+ NOi dung va phuong phap lap céc chi tiéu phai
nhat quan d€ cé thé so sanh duoc.

+ SO liéu ghi vao cac chi tiéu phai tuyét doi chinh
xac, trung thuc va khach quan.

+ SO 1liéu ghi vao cac chi tiéu trong 1 bang va gilra
cac bang phai phtt hop v6i nhau d€ ddm bao mOi quan
hé can dbi vOn c6 cla dbi tuong ké todn. i X

+ Cac bang phai 1ap theo diing mau bi€u va’ TA) ") 1 '
dtng han. e

P r 3




b.Céng viéc chuan bi

-Kiém tra vi€c ghi sO ké toan,ddm bdo ghi
day dud,chinh x4c tat ca cac chlng tu
-Hoan tat viéc ghi sO:
+Ghi chuyén s0 liéu gilta cac s6 ké toan
TH
+Khéa sO ké toan
+Ktra,dOi chi€u sO liéu gilra cic s6 kt TH
\ +Ktra,doi chi€u s liéu gilta s6 ké toan

\ TH va CT

\ -Kiém ké
| -Chuan bi mau biéu




[I.Bang can doi ké toan:

1. NOi dung
% 44hai niém: Bang can doi ké toan 1a hinh thlc
(96 bi&u hién cla phuong phap t6ng hop- can d6i
1 3¢5 ké todn thuOc hé bang can doi ké toan tOng thé(
con goi 1a bdo cdo k€ toan tai chinh), phdn 4nh
445 tOng quét tinh hinh tai sdn cla dvi theo cic loai
vOn kinh doanh tai 1 th@i diém nhat

1 ‘dinh( thuong 1a cudi ki hach toan).
1590
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Noi dimg




2 Két cau

GOm 2 phan

PhAN TAI SAN( ph&n bén trai hodc fan bén

. trén):

gOm hé thOng cac chi tiéu kinh t€ dc sap x€p
theo trinh tu nhat dinh phan &nh tai san cla dvi
theo cac loai tai san( vOn kinh doanh).

PHAN NGUON VON( phan bén fai hay phan
du‘dl)

gOm hé thOng c4c chi tiéu kinh té dc sap Xep

tl
tl

heo trinh tU nhat dinh phdn 4nh tai sdn cla dvi
heo nguOn tai sdn hinh thanh( nguén von knh

C

loanh



Két cau

Ca 2 phan TAI SAN va NGUON VON déu c6 cac

cOt:
+Ma sO + Thuy€t minh
+S0O dau nam + SO cuOi nam

Ngoai ra,bdng CPKT con c6 thém phan chi tiéu
ngoai bang dung d€ phdn anh:

-C4c tai san khong thudc quyén sé hitu cla don vi
nhung c6 quyén quan li,sUr dung:

VD:tai san thué ngoai

-Phan 4nh ro hon céc chi tiéu c6 G trong bang:
VD:no kho doi di xUr 1y
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SHEET

Tai san

Pau nam

Cuoi ki

A.TSNH
B.TSDH

Cong

Nguon von

A.NPT
B.NVCSH

Cong
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| L 3.Tinh can doi clla bang CBKT

4. Tinh chat: N
7 TOng sO tién phan tai san va tOng sO ti€n phan
nguOn vOn lap & bat cr thdi di€m nao ciing '
. ludn bang nhau.>tinh chat quan trong nhat.
(. ChUng minh: )
/' -Thoi diém culi,dau ki tOng sO tién phan tai
san,nguon vOn cung phdn anh 1 luong tsan &
dv cho nén chiing phai bang nhau
-Trong ki c6 cac nghiép vu kt —tc phat sinh lam
| thay d0i gia tri cUa céc chi tiéu trong bang.
Cé 8 loai nghiép vu
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"8 loai nghi€p vu phat sinh:

1. TS tang, TS giam
Pinh khoan: No TK Tai san tang
C6 TK tai san giam
2. NV ting,NV giam
Pinh khodn:Ng TK ngu6n vOn ting
C6 TK ngubn vOn gidm
3.TS tang,NV tang
Pinh khoan: No TK tai san tang
C6 TK ngubn vOn tang
4. TS giam,NV giam
Pinh khodn: Ng TK ngubn vOn gidm
C6 TK tai san giam.



8 loai nghi€p vu phat sinh

5. Tai san giam va phat sinh CP
Pinh khodn: NO TK chi phi
Cé6 TK tai san
6. NV tang va phat sinh CP:
Pinh khodan: Ng TK chi phi
C6 TK nguOn vOn

7. Tai san tang va phat sinh TN: !
Pinh khoan: Ng TK tai séw’

Co TK thun
8. NV giam va phat sinh thu nhap ‘
Dinh khoan: Ng TI'Q"ngugn 0!

Co TK.thunhap.
«



4. MOi quan hé gilra bdng can doi ké toan va't ai
khodn ké toan:
Bang can doOi ké toan va tai khodn ké todn cé
mOi quan hé chat ché: |
-Chting b6 sung cho nhau trong viéc cung cap thong
tin:
+ Bang can doOi k€ toan cung cap thong tin tfirﬁg- |
quat vé tai sdn cUa dvi tai 1 thdi diém.
+ Tai khodn cung cap cac thong tin thudng thAn,
chi ti€ét vé tung loai vOn, nguOn vOn, tUng qua iinh
hoat dOng cUa dvi. ‘

.



MOi quan hé TKKT va bang CBDKT

-Tén goi va nOi dung phan anh cUa cdc tai khoan
vOn, ngudn vOn,ngoai bang phu hop vdi tén goi, noi
dung phdn anh cac chi tiéu & bang can doi ké toan.
-Chung c6 mOi quan hé vé mat s liéu:

+S0O du tai thoi di€ém lap bang cUa cac tai khodn
vOn nguOn vOn, ngoai bang 1a co sG d€ 1ap cac chi
tiéu & bang can doi ké toan.

+Khi ghi s6 du dau ki cUa céc tai khodn can doi
chiéu v6i cac chi tiéu tuong Ung & bang can doi ké
todn & cuoi ki trudc.

-Chung phu hgp vé mat két cau.



-~/ 3.6: VAN DUNG HE THONG PHUONG PHAP KE TOAN

iy g

1. Hach toan qua trinh mua hang;
2. Hach toan qua trinh ban hang;

3. Hach toan qua trinh san xuat san pham.
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	Slide 44
	Slide 45
	Slide 46
	Slide 47
	 Luân chuyển chứng từ kế toán
	Slide 49
	Slide 50
	Slide 51
	Slide 52
	 Bảo quản và lưu trữ chứng từ kế toán (giải thích)
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