TAI KH()AN & SO
KE TOAN

Chuong




11.
I11.
IV.

NOi dung nghién ctru

Khai niém va két cau cla Tai khodn ké
toan

Ghi chép cac nghi€p vu vao TK ké toan
Cac quan hé dbi Ung chu yéu

Hé thong TK ké toan thOng nhat

Hach toan tOng hop va hach toan chi tiét
SO ké toan

ACCOLIIILirne



l. Khai niém va két cau ctuia TK

ké toan

1.1. Khéi niém: (Piéu 23 - Luat KT 2003)
ai khoan ké toan dung dé phan loai
va hé thong hoéa cac nghiép vu kinh té,
tai chinh theo nodi dung kinh té.

ACCOLIIILirne



1.1. Khai niém (tiép)

Co sd s liéu cho viéc ghi chép cac nghiép vu
phat sinh la ching tur ké toan.

TK phan anh tinh hinh hién cé va su bién déng
cUa tung doi tuong ké toan

MOi mot doi tuong ké toan dugc mé mot TK
réeng

TK gilip ké toan cung cap thong tin phuc vu cho
viéc lap bao céo ké toan dinh ky.

Accouniing



1.2. Két cau cua tai khoan

« Poituong ké toan co:
- N6i dung kinh té riéng
- Yéu cau quan ly riéng.

» Xét vé xu hudng van dong: van dong theo 2 mat
doi lap nhau:

Nhap - Xuat (d6i véi nguyén vat liéu, hang hoa,
cong cu, dung cu...);

Thu - Chi (d6i véi tién mat, tién gui ngan
hang...);

Vay - Tra (cac khodn vay, no...).

Accouniing



1.2. Két cau cua tai khoan (tiép)

Ké&t cau cla TK ké toan dugc xay dung theo hinh thic
2 bén dé phan anh su van dong clia 2 mat doi 1ap.

-Phan bén trai phan anh mot mat van dong cula doi
tuong ké toan dugc goi la bén No.

- Phan bén phai phan anh mat van dong doi 1ap con
lai dugc goi la bén Cé6.

-No va C6 la céac thuat ng(r va chi mang tinh quy udc

Tén tai khoan

B =
. Truong Dai fioc. ﬁ u“" N =
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1.3. NOi dung cua tai khoan

e Tén goi: TK dugc md cho tung doi tugng ké toan
riéng biét, co tén goi va soO hiéu cua tai khodn
reng.

* NOi dung phan anh: TK phan anh tinh hinh va su
bién ddng cua tung doi tuong ké toan.

— Trang thai tai thoi diém dau ky va cubi ky: S6 du dau
ky, sO du cudi ky

— Su bién dbng tang va gidm: SO phat sinh tang, so
phat sinh giam

SRV dengDalﬂch!&”Ei
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1.3. NOi dung cua tai khoan (tiép)

« SDPK: phdn anh so6 hién c6 cla doi
tuong ké toan tai thdi diém dau ky

« SPST: su van dong tang Ién cua doi
tuong ké toan trong ky

* SPSG: su van dong gidm di clia doi
tuong ké toan trong ky

« SDCK: phdn anh so6 hién c6 cla doi
tuong ké toan tai thoi diém cuoi ky

Accouniing



1.3. NOi dung cua tai khoan (tié€p)

» Gia tri cla déi tugng ké toan tai thdi diém
cuOi ky dugc xac dinh nhu sau:

SDCK = SDbK + SPST - SPSG

Accouniing



TrﬂdngDalﬂch!&kgi

Vi du

Trong thang 04/2009, DN c6 so liéu vé tién mat nhu
sau:

- Pau ky tién mat trong két con 75 triéu.
- Ngay 02: Chi tién thanh toan tién dién thang trudc 10
triéu.

- Ngay 10: Khach hang trad ng thang trudc bang tién mat
30 triéu.

- Ngay 15: Chi tam Ung cho can b0 di cong tac 5 triéu.

- Ngay 20: Ban hang thu tién mat 20 triéu

- Ngay 29: Mang gui vao tai khoan ngan hang 50 triéu.
Xéac dinh so tién con trong quy vao thoi di€m cuoi
thang.

10
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1.4. Két cau cua cac loai TK chinh

Loai tai khodan tai san

Loai tai khodn nguon von

Loai tai khoan doanh thu

Loai tai khoan chi phi

Loai tai khoan xac dinh két qua kinh
doanh

© oo T p
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a. K&t cau cua cac TK tai san

Tai khoan Tai san

SDbK

SPST PSG

TOng SPST Tong SPSG

SDCK

i HE - i
RV dengDaiﬂch&”"‘ 12
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Vi du

Trong ky ké toan thang 2 nam N cUa Dn X. Tai thoi
diém dau ngay 01/02, luong tién mat ton quy la 70
triéu
Trong ky phét sinh cac nghiép vu kinh té nhu sau:
- 02/02: Thu tién ban hang bang tién mat 110tr
- 05/02: Trad ng ngudi ban bang tién mat 60tr
- Thanh toan luong cho nhan vién bang TM 85tr
- R4t TGNH vé nhap quy tién mat 60tr
Xac dinh luong TM tobn quy cudi ngay 28/02.
Vé so do tai khodn ch{r T cho d6i tugng Tién mat.

13
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b. K&t cau cua cac Tk ngudn von

Tai khodan Nguon von

SPSG SPST

TOng SPSG TOng SPST

NGOAI THUONG
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Trong ky ké toan thang 3/N tai DN C phat
sinh cac nghiép vu kinh té sau:

* 04/02: Mua hang ng nguoi ban 125tr

* 09/02: Rut TGNH trd ng nguoi ban 50tr

 16/02: Vay ngan han ngan hang trd no
nguoi ban: 300tr

- V& s0 do tai khodn chii T cia TK Phai
tra nguadi ban, biét SDDPK cua TK nay la
1.200tr

15
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Vi du: Cac NVKT lién quan dén

TS-NV cua DN
e Chu doanh nghiép gop von dau tu bang
tién mat 500tr
« M3 tai khoan ngan hang, tién gui 300tr
e Mua moOt chiéc 6 td6 lam phuong tién van
chuyén, thanh toan bang TGNH 150tr

* Mua chiu moét 16 hang, da nhap kho, gia
mua: 50tr, VAT 10% duoc khau tru

16
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c. Két cau cua cac TK qua trinh

san xuat kinh doanh

. Chi phi
* Doanh thu, thu nhap khac
« Xac dinh két qua kinh doanh

17
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Tai khoan chi phi

NG TK chi phi Cé

Cac khoan giam tru
chi phi

Cac khoan chi phi phat
sinh trong ky

K&t chuyén Chi phi thuan

18
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Vi du

Trong thang 04/2009 phat sinh cac chi phi nguyén vat
liéu truc tiép nhu sau:

- Ngay 05/04 xuat kho nguyén vat liéu tri gia 20 triéu dé
san xuat.

- Ngay 15/04 xuat kho nguyén vat liéu tri gia 30 triéu dé
san xuat.

- Ngay 20/04 s6 nguyén vat liéu xuat ngay 15/04 dung
khong hét dem vé nhap kho 10 triéu.

- Cuoi thang, tat ca chi phi nguyén vat liéu truc tiép
duoc két chuyén dé xac dinh gia von hang ban.

Yéu cau: Phan anh céac nghiép vu trén vao tai khoan
Chi phi nguyén vat liéu truc tiép.

19
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Tai khoan doanh thu, thu
MMET N GER

TK DT, thu nhap khac

Cac khoan giam tru DT DT, thu nhap thuc

hién dugc trong ky

K&t chuyén DT thuan

20
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Cac khoan giam tru doanh thu

e CAc khodn gidm trir doanh thu bao gom
— Thué xuat khau
— Thué tiéu thu dac biét
— Chiét khau thuong mai
— Giam gia hang ban
— Doanh thu hang ban bi tra lai

21
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Vi du

Tinh hinh ban hang cua céng ty A trong thang 1
nhu sau:

— Tu 01/01 — 10/01: ban hang 600 tr cho Cty B

— Tu 11/01 — 20/01: ban hang 500 tr cho Cty C

— Ngay 22/01: khach hang C doi giam gia 5% tong gia
tri 16 hang do hang ban khong dang quy cach néu
trong hop dong

— 20/01 — 31/01: ban hang 700tr cho Cty D

— Ngay 31/01: Cong ty két chuyén doanh thu dé xéac
dinh két qud kinh doanh

Yéu cdu: Phan anh cac nghiép vu trén vao TK Doanh
thu ban hang.

B n0i MBS L @
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Tai khoan xac dinh KQKD

N TK CP C N TK XbDKQKD C N TK DT C

cp — CP DT <+ DT
Thuan Thuan Thuan -
u Thuan
T Lai
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K&t chuyén lai sang tai khoan

Loi nhuan chua phan phoi

N TKXDKQKD ¢

N TK
—~ _incep ¢ cpT DTT

Lal < KC l3i

Trudng Pai Hoc m !#k!i 24
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Trong thang 12/2008 co6 cac nghiép vu kinh
té phat sinh nhu sau:

« Ban hang thu ti€n mat tri gia 80tr

* Chi phi van chuyén 16 hang trén dé giao
cho khach hang: 5tr

* Chi phi quang cao 10tr, chua thanh toan

 Luong nhan vién da trd bang tién mat 15tr

* Chi phi dién thoai, dién nudc 6tr, thanh
toan vao dau thang sau.

maie L B3 P
BTN, Truong Dai fioe 5 5 25
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Vi du (tiép)

Yéu cau

« Xac dinh két qua kinh doanh cula thang
12/2008 biét rang gia mua dau vao cla I6
hang da ban la 20tr

« Két chuyén so lai cla thang 12/2008 sang
tai khodn Lgi nhuan chua phan phoi.

26
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Tai khoan xac dinh KQKD

N TK CP C N TK XbDKQKD C N TK DT C

cp — CP DT <+ DT
Thuan Thuan Thuan -
u Thuan
—— Lo
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K&t chuyén 16 sang tai khodn

Loi nhuan chua phan phoi

N _TKXDKQKD ¢

TKLNCPP

(@

CP DT

On

KCl6 —— L
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(Tiép theo VD trén)
Yéu cau

« Xac dinh két qua kinh doanh cula thang
12/2008 néu gia mua dau vao cua 16 hang
da ban la 50tr

« K&t chuyén so 10 cla thang 12/2008 sang
tai khodn Lgi nhuan chua phan phoi.

29
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Bai tap vi du

DN X trong ky ban 3 loai hang héa A, B, C vai doanh thu
tuong u‘ng la 70tr, 80tr va 90tr.

GVHB cua 3 loai hang héa lan luot 1a 50tr, 60tr, 70tr

Trong ky ¢6 nhimg chi phi phat sinh nhu sau:
Chi phi cho nhan vién ban hang 1,5tr
- Chi phi cho nhan vién quan ly: 5tr
- Chi phi khau hao TSCB: 8tr
- Chi phi bdo hanh san pham: 6tr
- Chi phi dich vu mua ngoai: 4tr

Trong ky khach hang yéu cau giam gia cho hang A la 10tr (DN
dong y), DN cho nguoi mua hang B huong chiét khau thuong
mai 5tr, va ngudi mua hang C tra lai hang cho DN sO luong
hang tu’dng ung v&i DT la 4,5tr

Yéu cau: Xac dinh két qua KD trong ky clia DN X

: . Trusng Pai Hoe E !@, - 30
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Il. Ghi chép cac nghiép vu vao tai

khoan ké toan

2.1. Ghi chep
2.2. Binh khoan

31
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2.1. Ghi chép

a. Khai niém

- Ghi chép la phuong phap phan anh céac
nghiép vu kinh té tai chinh phat sinh vao
tai khodn ké toan mot cach co hé thong
dua trén co sd cla ching tu goc.

b. Phan loai

- Ghi don
- Ghi kép
— e L 32 .




Ghi don va Ghi kép

e Ghidon:

— Phdén anh vao 1 tai khoan ké toan.

— Dung doi véi cac NVKT lién quan dén moét doi tuong
ké toan

— Dung b6 sung cho ghi kép

* Ghi kep:

— Phdan anh vao 2 tai khoan ké toan tré Ién

— Phan anh duoc day du ndi dung kinh té cuia nghiép
vu

— Phan anh duoc quan hé gilra cac doi tugng ké toan.

33
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 Khach hang thanh toan tién hang bang
1.000 USD.
* Dung TGNH tra no cho ngudi ban 20tr

* Mua mot [6 hang tri gia 20tr, thué GTGT
10% duoc khau trir, da thanh toan bang
tién mat. Hang da nhap kho du.

34
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2.2. Dinh khoan keé toan

a. Khai niém
Pinh khoan la viéc xac dinh 1 nghiép vu
kinh té - tai chinh lién quan dén nhing
TK nao va lién quan nhu thé nao.

- CA4c tai khoan do6 duogc goi la cac TK doi
(rng va moi quan hé gilra cac TK duagc
goi la moéi quan hé doéi ing.

? Dinh khoan 3 nghiép vu & VD trén

35
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b. Phan loai dinh khoan

* Dinh khodn gidn don: chi lién quan dén 2
tai khodn ké toan — Ghi Ng 1 TK dbi Ung
vGi ghi C6 1 TK khac.

Vi du:

- Doanh nghiép vay ngan han ngan hang dé
tra Nng nguoi ban 8tr.

- Doanh nghiép mua chiu ngudi cung cap
mot sO nguyén vat liéu trj gia 5tr.

36
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b. Phan loai dinh khoan (tiép)

* Pinh khodn phuc tap: lién quan dén tur 3 tai
khodn tréd Ién — Ghi No 1 TK doéi Ung véi ghi C6
nhiéu TK; hoac ghi Cé 1 TK doi Uing vdi ghi No
nhiéu TK.

Vi du:

- Doanh nghiép dung ti€én mat trd ng vay ngan han
ngan hang 10tr va tra ng nguoi ban 5tr

- DN nhap kho 4tr nguyén vat liéu trong d6 mua
bang tién mat 1tr, mua bang TGNH 3tr.

37
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c. Quy trinh dinh khoan

« Xac dinh doi tugng KT xuat hién trong
moi NVKT phat sinh dugc phan anh trén
ching tu.

« Xac dinh tinh chat tang gidm cula tung
doi tuong.

* Xac dinh cac TK sé s dung

« Xac dinh s6 tién ghi bén Ng, bén C6 cla
tung TK.

38
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d. MOt s@ nguyén tac ghi chép

trén dinh khoan

U>XNog=XCo

* Lubn ghi Ng trudc, C6 sau, Co6 ghi lui vao so voi
NG

e MOt dinh khodn phuec tap cé thé tach thanh nhiéu
dinh khoan gian dan, tuy nhién khéng nén ghép
nhiéu dinh khoan gian don thanh 1 dinh khoan
phuc tap.

* C6 thé ghi d6i ing 1 “Ng” vdi nhiéu “C6” hogc
ghi nhiéu “Ng” vGi 1 “C6” nhung khéng nén ghi
nhiéu “No” v&i nhiéu “Co”.
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lll. Cac quan hé doi irng chu yéu

Bai tap 1:

- Yéu cau dinh khoan céac nghiép vu
kinh té sau.

- Bua ra nhan xét vé quy mo tai san va
ngudn von.

40
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(Bai tap 1)
Nhan gop von kinh doanh bang 1 hang hda tri gia 50tr.
Nhan gop von kinh doanh bang 1 TSCP vo hinh tri gia 500tr.
?gng ti€én mat tam Ung cho nhan vién thu mua hang hoéa

tr.
Pem tién mat gui vao tai khdan TGNH 200tr
Dung TGNH 40tr mua c6 phi€u cula cty X thu I6i ngan han.
Mua hang A nhap kho du da thanh toan bang tién mat 30tr.
Mua chiu hang B da nhap kho du 10tr.
Vay ngan han NH d€ tra tién cho nguoi ban 10tr.
Dung TM thanh toan luang con ng nhan vién ky trudc 5tr

0. Chuyén quy dau tu phat tri€n bo sung NV xay dung co ban
900tr

=

w N

HO0NO OB
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Cac quan hé doi irng chu yéu

(tiép)

Tang tai san nay, giam tai san khac -
Quy md tai san khong doi.

. Tang nguon
nguon hinh t
nguon von Kk

ninh thanh TS nay, giam
nanh TS khac =2 Quy mo

nong doi.

. Tang TS va tdng nguon hinh thanh TS
- quy mo TS va nguc“)n von tang.

. Giam TS va glam nguon hinh thanh TS
- Quy md TS va ngubdn von gidm.

42
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Bai tap 2: Cho biét cac NVKT sau tac dong nhu thé
nao dén quy moé TS va NV cua doanh nghiép.

1. Ban hang vai gia ban 100tr, gia vOn hang ban 120tr,
thu ngay bang tién mat.

2. Thu dugc cac khodn phai thu khach hang bang tién
mat 20tr

3. Vay ngan han dé trd ng nguoi ban 60tr.

4. Ban hang gia ban 70tr, gia von 50tr, chua thu tién cla
KH.

5. Mua mot cong cu tri gia 30tr, chua thanh toan cho
nguoi ban.

6. Mua mot |16 hang gia 5tr thanh toan ngay bang TGNH
3tr, con lai ng

7. Chu sé htu dau tu thém von = 1 TSCP hu hinh tri
gia 500tr.

8. Vay dai han ngan hang nhap quy tién mat 150tr.

9. Mua 1 TSCP tong thanh toan 110tr trong d6 thué VAT

dugc khau trur 1a 10tr, da thanh toan bang TGNH.
Trusng Pai Hoc EE k.5 43
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Bai tap 3:
Cho s6 du dau ky clia cac TK sau: (Bon vi tinh: 1.000d)

TGNH: 500.000
Tién mat: 188.500
Hang hoa: 250.000
TSCD hu hinh: 2.000.000
Vay ngan han: 500.000
Phai tra nguoi ban: 112.000
Thué phai nop: 12.000
Nguobn von KD: 2.305.000
L&i chua phan phoi: 9.500

Trugng Pai Hoc @ !&*%i 44
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(Bai tap 3 —tiép)
* Cac nghiép vu kinh té phat sinh trong ky nhu sau:

1) Xuat kho gtti ban 1 16 hang gia von 100.000
2) Dung 12.000 TGNH chuyén khoan d€ nop thué cho nha
nudc
3) Mua hang cua cong ty C trj gia 350.000 (VAT 10% duogc
khau trt), hang da nhap kho du, tién hang chua thanh toan
4) Thanh toan cho Cty C bang TGNH SO tlen hang 6 NV 3
5) Vay ngan han ngan hang 100.000 d€ trd no cho Cty A sO
tien hang con thiéu

6) Trich quy khen thudng tur loi nhuan chua phan phoi
8.000

« Yéu cau:
Hay dinh khoan cac nghiép vu kinh té€ phat sinh? Phan anh
lén so do TK cac nghiep vu kinh té phat sinh (Tai khoan
cht T) va Lap bang can doi ké toan vao thoi diém cubi ky?

Trusng Pai Hoe EE !&*a 45
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IV. Hé thong tai khoan ké toan

thong nhat
4.1. Khai niém va nguyén tac xay dung hé
thong tai khoan
4.2.Gi6i thiéu hé thong tai khoan ké toan
théng nhat
4.3.Phan loai tai khoan ké toan
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4.1. Khai niém va nguyén tac xay

dung hé thong TK thong nhat

a. Khai niém: La nhiing quy dinh chung nhat vé
loai TK, tén goi cua TK, s6 lugng TK va nhiing
nguyén tac ghi chép & trén cac TK.

b. Nguyén tac xay dung hé théng TK ké toan.

- Phu hop véi yéu cau quan ly cia doanh
nghiép.

- Dam bao tinh logic, thé hién dugc méi quan hé
gira cac doi tuong ké toan vaéi nhau.

- I\/If)i TK duoc dat mot ky hiéu riéng bang 1 con
sO.
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4.2. Gigi thiéu hé thong TK ké

toan thong nhat

* Ban hanh theo quyét dinh s6 15/2006/Qb-
BTC ngay 20/3/2006 4p dung tir 5/4/2006
trong cac DN Viét Nam.

« Hé thong TK nay bao gobm 86 TK cap 1
(ky hiéu bdi 3 ch{r s6), dugc chia thanh 9
loai TK trong bang va 6 TK ngoai bang
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S6 hiéu tai khoan:

* Chit s6 thtt 1: Chiloai TK

e Chit s6 thtr2: Chi nhém TK

* Chit so thur 3: Chi tén hoac thur tu
cua TK trong nhém

* Chit sé thit4: Chi TK cap 2 (goi la
ti€u TK)

bl IS5 49
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* Loai I: Tai khodn tai sdn ngan han
Nhom 1: Tién (TK 111, 112, 113)
Nhom 2: BDau tu ngan han (TK 121, 128, 129)

Nhom 3: No phai thu (TK 131, 133, 136, 138,
139)

Nhom 4: U'ng trudc ngan han (TK 141, 142, 144)

Nhom 5: Hang ton kho (TK 151, 152, 153, 154,
155, 156, 157, 159)

Nhoém 6: Chi su nghiép (TK 1610)

Trusng Pai Hoe ﬁ !&"a 50
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* Loai ll: Tai khoan tai san dai han

* Loai lll: Tai khoan no phai tra

 Loai IV: Tai khodn von chud sé h(u

e Loai V: Tai khoan doanh thu

* Loai VI: Tai khodn chi phi san xuat kinh

doanh

* Loai VII: Tai khoan thu nhap khéc

* Loai VIII: Tai khoan chi phi khac

 Loai IX: Tai khoan xac dinh két qua kinh
doanh

» Tai khoan 0 (tai khoan ngoai bang)

o ME ]
Trugng Pai Hoe ME !@'ﬁ-va
NGOAI THUONG
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Luu y:

 Tai khoan 0 (tai khoan ngoai bang) o
dé phan anh cac moi quan hé phap
ngoai von hoac dé ghi don dé theo doi
thém cho cac doi tuong ké toan da duoc
ghi kép.

» Céach ghi chép vao cac TK ngoai bang
tuong tu nhu cach ghi chép vao cac TK
TS.

ng

<<~
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4.3. Phan loai tai khoan

Can cU theo n6i dung kinh té cla tai

khoan

Tai k
Tal k

noan tai san (1-2)
nodn nguodn von (3-4)

Tai k
(5-9)

nodn qua trinh san xuat kinh doanh
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4.3. Phan loai tai khoan (tiép)

b. Can cu theo muc d6 phan anh cua tai
khoan

- Tai khoan cap 1: TK tdbng hgp, phan anh
cac doi tuong ké toan & dang tong quéat
va chi st dung thudc do tién té dé phan
anh.

- Tai khoan cap 2: dung d€ phan anh chi
tiét cac doi tuong ké toan.
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4.3. Phan loai tai khoan (tiép)

c. Can c theo so liéu dé 1ap BCTC

- TK thuc: la TK thudng c6 SDCK va s6 du
d6 duoc dung dé lap Bang can doi ké
toan (Loai 1-4).

- TK tam thoi: chi st dung trong 1 ky kinh
doanh va khong co SDCK. Thong tin trong
cac TK do dung dé€ Iap bang Bao céo két
qua kinh doanh (Loai 5-9).
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d. Cac TK dac bieét

* C4c TK diéu chinh gidm
* Cac TK luong tinh
e MOt sO TK dac biét khac

__ () Trwns Daitice i |55 56
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Cac TK diéu chinh giam

- La cac TK phan anh chi tiéu diéu chinh
giam cho cac chi tiéu & trén cac TK chu
yéu.

- Két cau cula TK diéu chinh gidm nguoc
vGi két cau cla TK ma né diéu chinh.
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Cac TK diéu chinh giam (tiép)

m
-
-
-

. T
-
-
-
.

K 129: Du phong gidm gia dau tu ngan han
K 139: Du phong phai thu khé doi

K 159: Du phong gidm gia hang ton kho

K 229: Du phong giam gla dau tu dai han

K 214: Hao mon tai san c6 dinh

K 419: CO phiéu quy

K 521: Chiét khau thuong mai

K 531: Hang ban bi tra lai

K 532: Giam gia hang ban

G Truong Pai Hoc E !%ki‘- 58
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Tai khoan luong tinh

— TK 131: Phai thu cua khach hang

— TK 331: Phai tra cho ngudi ban

— TK 412: Chénh Iéch danh gia lai TS
— TK 413: Chénh Iéch ty gia hoi doai

— TK 412: Lgi nhuan chua phan phoi
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TK 131 - “Phai thu cua khach hang”

hoac “Khach hang Ung trudc”

131 “Phai thu khach hang” 131 “Khach hang ung trudc”

o S - Khodn Ung trudc| So tién khach hang
S6 tien phai thu tands6 tién phai thu da thanh toan | Ung trudc trong ky
|én trong ky trong ky

Du No: S6 tién con Du Cé: So tién Khach
phai thu dén cudi ky hang con (mg trudc
dén cudi ky

S ~

Tai san NguOn vOn
:"z';?w . Truong Pai Hoc m !g“'l:i 60
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Tai khoan 331”Phai tra cho nha

cung cap”

331 “Ung trudc cho ngudi ban” 331 “Phai tra nha cung cap”

S6 Tién Ung trudc [Khodn Ung trudc S6 Tién da trd |S6 Tién phai tra
cho ngudi ban da duogc thanh R “ A .
trong ky toan trong kY trong ky tang Ién trong ky
Du No: S6 tién con Du C6: SO tién con
ung trudc cho nguai phai trd dén cudi ky
bandén cubi ky

AN /

Tai san Ngudn vOn
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MOt s6 TK dac biét khac

« TK 142, TK 242: Chi phi tra trudc ngan
han, dai han

* TK 335: Chi phi phai tra; TK 351: Du
phong trg cap viéc lam; TK 352: Dy
phong phai tra

* TK 3387: Doanh thu chua thuc hién
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V. Hach toan téng hop va hach

toan chi tiét

« Hach toan tong hop: La viéc ghi chép so tién cla
cac nghiép vu phét sinh vao cac tai khoan ké
toan co lieén quan.
Nhu vay ké toan téng hop chi s& dung thudc do duy

nhat la thudc do bang tién

* Hach toan chi tiét: La cong viéc ghi chép chi tiét
tung loai tai sdn va ngudn von theo yéu cau
quan Iy cu thé cla don vi ké toan bang cach s
dung cac tai khodn cap 2 va cac so chi tiét.
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6.1. Khai niém:
S6 ke toan la nhiing td s6 dugc xay dung
theo mau nhat dinh, c6 lién hé chat ché
véi nhau dugc st dung dé ghi chép, hé

théng hoa thong tin vé hoat dong kinh
doanh cua doanh nghiép
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6.2. Phan loai Hé thong soO ké toan:

— Theo céch ghi so:

« SO ghi theo thoi gian: s6 nhat ky chung, s6 dang
ky ching ttr ghi so.

* SO ghi theo hé thdng: ghi chép theo ting chi tiéu
kinh té tai chinh, theo ting do6i tuong ké toan cu
thé&, vi vay con goi la s6 phan loai, so tai khoan.

VD: s0O cdi, sO ké toan chi tiét, s6 nhat ky ching tu.

« SO lién hop: vua ghi theo thaoi gian, vira theo hé
thong.

VD: s6 nhat ky so cai.
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6.2. Phan loai Hé thong so ké toan

(ti€p)

— Theo ndi dung ghi chép trén so ké toan:

. Sgﬁ’ké' toan tong hop: ghi chép cac hoat dong kinh
té tai chinh lién quan dén cac doi tugng ké toan o]
dang tong quat dugc phan anh d cac tal khoan
tong hop (cap 1): s6 cai, s6 nhat ky so céi, sO nhat
ky chung, sO déang ky chimg tu ghi so.

* SO ké toan chi tiét: ghi chép cac hoat ddng kinh té
tai chinh chi tiét, dugc phan anh @ cac tai khoan chi
tiet (cap 2, 3...): sO ké toan chi tiét.

« SO két hap gh/ tong hdp va chi tiét: s6 nhat ky
ching tUr, mot sO sO cai.

NGOAI ‘THUONG AcCcounting



Quy trinh x&r ly so liéu

Ghi chép
Nghiép vu Phan tich nghi€p vuvao SO liéu duoc
kinh té nghiép vu sO nhat ky ghi vao s cai

o
1}
o
i}
1}
i}
1}
i}
1]
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6.3. Lua chon hé thdong so ké toan

Doanh nghiép dugc ap dung 1 trong 5 hinh thic
ké to&n sau:

— Hinh thic ké toan Nhat ky chung;

— Hinh thic ké toan Nhat ky - S6 Cai;

— Hinh thirc k& todn Ching tu ghi s6;

— Hinh thic ké toan Nhat ky- Ching tu;

— Hinh thic ké toan trén may vi tinh.
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Hinh thic Nhat ky chung

Chung tu KT 7
SO, thé KT chi
g tiet
S6 NK dac biét L
B SO NK chung
‘ 86 Céi D — > Bang t.ofl’\g hqp
chi tiet

i B .
Trugng Pai Hoe ﬁ !Q?:a-«a
NGOAI THUONG

|

phat sinh

Bang can doi sO

\ 4
BAO CAO TAI CHINH

<4
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Hinh thirc Nhat ky so cai

Chung tu goc

Bkgntgj t,ong‘h(?floI CT S6 ké toan chi tiét
S quy e toan cung loai

|

— Bang tong
Nhat ky so cai [t " hop chi tiét
| —I
_____________ BAO CAO *‘Al CHINH
Ghi cubi thang Po6i chiéu, kiém tra
—— 70 g
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Hinh thic Nhat ky ching tu

Chiimg tir ke toan
va bang phan bo

Bang ké ; NHAT KY CHUNG TU [ So ke tolan chi tiet
J - ) | Bangtong
So cali hop chi tiét

BAO CAO TAI CHINH —I

Ghicudithang _____, DOi chi%, kiém tra -
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Hinh thirc Ching tu ghi so

SO quy|. | Chiing tir gbc

SO Ké toan chi
_ J tiet
SO dang ky CTGS y < =
My [ Chung tur ghi s6 I
S6 cai [Bang tong hop
chi tiet

—— | Bang can d6i s6 phat sinh /

rudng Pai Hoe ﬁ u""’a 7 e l < - 72 ?___,-
" Noonr THVGND BAO CAO TAICHINH |cormeinme &




Hinh th(rc Ké toan trén may

CHUNG TU KE TOAN

‘\\\\\\\\\\\\\\*

PHAN MEM
KE TOAN

MAY VI TiNH

BANG TONG HOP
CHUNG TU KE TOAN
CUNG LOAI

SO KE TOAN
-S0 tong hdp
-S0 chi tiét

i

BAO CAO TAI CHINH
BAO CAO KE TOAN QT

==

In s6, bao cao cudi kY- 5

@nap S5 li hing gy, ——
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6.4. Ky thuat ghi s6

a. M@ sé:
Pau nam so ké toan phai dugc ma theo
dung danh muc céac loai s6 ké toan cla don
vi cho nam d6 sao cho phu hop véi cac
khadn muc ghi trén bang can doi tai san
ngay 31/12 nam trudc. Ghi s6 du dau nam
trong cac sO ké toan can c(r vao BCBKT nam
trudc da duoc duyét.
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6.4. Ky thuat ghi so (tiép)

b. Ghi sé:
- Moi nghiép vu kinh t€ phét sinh déu phai
ghi vao s0 ké toan va nhat thiét phai céan cur
vao cac chuing tu ké téan hop |é.
- Ghi s6 phai dung muc tét khong phai,
khdng dugc ghi xen ke hoac ghi chong Ién
nhau, khong dugc dung tay de tay xoa cac
s0 liéu, cac dong khong c6 s6 liéu phai gach
ngang dé ngan ngua tu'y ghi thém.
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6.4. Ky thuat ghi so (tiép)

c. Khéa so:

- La cong sb6 PS bén Ng, bén C6 va tim ra sO
du cudi ky cla tai khodn trong s ké toan
sau mOt thoi gian nhat dinh. Tat ca cac sb
ké téan déu khda so6 dinh ky vao ngay cubi
thang, riéng s6 quy tién mat phai khoa so
hang ngay.

/6
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6.4. Ky thuat ghi sO (tiép)

d. Ky thuat chiia sé:

Moi nghiép vu kinh té phat sinh phai dugc stra
chlra ngay khi phat hién sai sét va khéng lam
mat s6 da ghi sai.

— Phuong phap cai chinh: dugc su dung trong trudng
hop ghi sO sai nhung chua cong s, chua dnh hudng
dén quan hé tai khodn hoac so tong cong.

« Dung muc dé gach 1 gach ngang so sai roi viét s6 ding bang

muc thudng & phia trén s6 ghi sai, nguoi sta chta va ké tdéan
trudng ky xac nhan.
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Ky thudt chira sé (tiép)
— Phuong phap ghi b sung
 DUNg trong truong hop quén ghi nghiép vu kinh té
phat sinh hoac ghi s6 sai nhd hon s6 phat sinh.
* Ghi thém mot dinh khoan b6 sung bang so6 chénh
|éch.
— Phuong phap ghi s6 am
 DUNg trong trudng hop ghi trung nghiép vu kinh té
hodc sO ghi sai [én hon s phat sinh.
 Ghi mo6t dinh khodn giong dinh khodn da ghi bang
sO ghi tring hodc bang s6 chénh Iéch

Trusng Pai Hoe ﬁ !&"a 78
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Chii y:
Truong hop ghi s6 trén may vi tinh:
- Phai t7h§ hién day du cac chi tiéu quy dinh cho ting
mau so.
- Phai tién hanh in ra gidy toan bd so6 ké toan tong hop
va sO ké toan chi tiét.
- Sau do phai lam toan b0 cac thu tuc phap Iy nhu sé
ké toan ghi bang tay thi mdi coi la hgp phap hap 1é.
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Két thiic chuong 3
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