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CHOONG |

BAN CHAT VA NOI TOONG CUA KE TOAN

1.1. Ban Chat Ke Toan

1.1.1. Khai niem ke toan

Co nhieu khai niem khac nhau ve: ke toan. Tuy nhien cac khai niem nay fieu
xoay gquanh hai khia canh: Khia canh khoa hoc va khia canh nghe nghiep.

Xet tren khia canh khoa hoc thi ke toan fiddc xac fionh fio la khoa hoic ve thong
tin va kiem tra cac hoat fiong kinh te, tai chinh gan lien véi mot to chdéc nhat fionh (goi
chung la chu the) thong qua mot he thong cac phtong phap rieng biet.

Xet tren khia canh nghe nghiep thi ke toan fiddc xac fionh la cong viec tinh toan
va ghi chep bang con so moi hien t6dng kinh te tai chinh phat sinh tai mot to chéc nhat
fionh nham phan anh va giam fioc tinh hinh va ket qua hoat fiong cua fién vo thong qua
3 thodc fio: tien, hien vat va thdi gian lao fiong trong fio tien te la th6dc fio chu yeu.

1.1.2. Cac fioi t66ng s dung thong tin ke toan

- Cac nha quan tro doanh nghiep

- Can boi cong nhan vien; cac co fiong; chu s& hou.

- Cac ben lien doanh, nha tai troi von, nha fiau to.

- Khach hang, nha cung cap.

- C6 quan thue; cuic thong ke.

- Cac c6 quan quan ly nha n6dc va cap chu quan.

1.2. Noi t6dng cua ke toan

Noi t66ng ke toan la tai san: thuoc quyen quan ly va so dung cua doanh nghiep
cung nho s6 van fiong, thay fioi cua tai san trong qua trinh hoat fiong cua doanh
nghiep.

Tai san trong doanh nghiep bao gid cung bieu hien tren hai mat: ket cau cua tai
san (cho biet tai san gom nhding gi?) va nguon hinh thanh tai san (cho biet tai san cho
fiau ma co?) do vay, fioi t6ding cul the kel toan fiddic xac fionh ddia tren hai mat nay:
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- Ket cau cua tai san bao gom:

+ Tai san 16u flong: tien mat, tien goi ngan hang, nguyen vat lieu, san pham, nd
phai thu, .....

+ Tai san co fionh: nha x66ng, may moc thiet bq,.....
¢ Nguon hinh thanh tai san bao gom:
- NG phai tra: vay ngan han, vay dai han,....

- Nguon von chu s6 h6u: nguon von kinh doanh, 16i nhuan chéa phan phoi, cac
quy' cua doanh nghiep.

¢ Ngoai ra, fioi t60ng cu the cua cua ke toan bao gom cac giai fioan khac nhau
cua qua trinh tai san xuat trong doanh nghiep.

1.3. Cac khai niem va nguyen tac ke toan fiddc thda nhan
1.3.1. Nhding khai niem ke toan
1.3.1.1. Khai niem to chdc kinh doanh.
1.3.1.2. Khai niem kinh doanh lien tuc
1.3.1.3. Khai niem fiong bac co: fionh
1.3.1.4. Khai niem ve ky thoi gian
1.3.2. Nhdng nguyen tac ke toan i6oc thda nhan
(1) Gia phi
(2) Nguyen tac bao thu (than trong)
(3) Nguyen tac khach quan
(4) Nguyen tac kien fionh (nhat quan)
(5) Nguyen tac ghi nhan doanh thu

(6) Nguyen tac tddng 6ng (phur hop)
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(7) Nguyen tac trong yeu
(8) Nguyen tac cong khai, ro rang, de hieu

(9) Nguyen tac rach roi gida hai nien ol
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CHOONG 11

BANG CAN NOI KE TOAN VA BAO CAO KET QUA HOAT
NONG SAN XUAT KINH DOANH

2.1. Bang Can Noi Ke Toan
2.1.1. Khai niem

Bang can fioi ke la mot bao cao tai chinh tong hép phan anh tong quat toan bo
tai san cua doanh nghiep theo 2 cach phan loai: ket cau cua tai san va nguon hinh
thanh tai san dodi hinh thoc tien tel tai mot thoi fiiem nhat fionh.

Bang can fioi ke toan la nguon thong tin tai chinh quan trong, cho nhieu foi
t00ng khac nhau va la bao cao bat buoc.

2.1.2. Noi dung, ket cau

- Bang can fioi ke toan phai phan anh hai mat von kinh doanh la: Tai san va
nguon von (Nguon hinh thanh tai san)

- Moi phan tai san va nguon von fieu id6c ghi theo 3 cot: Ma so, so flau nam va
so cuoi ky.

Phan tai san gom:
A: Tai san I6u fiong va fiau t6 ngan han
B: Tai san coi fionh va fiau to dai han

¢ Phan nguon hinh thanh tai san bao gom
A: NGO phai tra
B: Nguon von chu s6 héu

Tinh chat cé ban cua bao cao fiotnh khoan la tinh can fioi gida tai san vel nguon
von, bieu hien:

Tong cong tai san = Tong cong nguon von hoac (A+B) Tai san = (A+B) nguon
von.
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Bang can fioi ke toan phan anh tinh hinh tai san va nguon von tai mot thoi fiiem
nhat fionh. Do vay, cd sau moi nghiep vu kinh tel phat sinh bang can fioi ke toan se
thay fioi cu the:

Neu nghiep vu phat sinh anh h66ng fien 01 ben (hay 01 phan) cua bang can fioi
ke toan (tai san hay nguon von) thi :

+ Neu mot tai san tang thi phai co mot tai san giam t66ng 6ng.
+ Neu mot nguon von tang thi phai co mot nguon von giam t66ng 6ng.
Soi tong cong cua Bang can foi ke toan khong thay fioi.

Neu nghiep vu phat sinh anh héong fien 02 ben (hay 02 phan) cua bang can fioi
ke toan co nghéa la anh hoding fien tai san va nguon von thi :

+ Neu mot tai san tang thi phai co mot nguon von tang t6éng éng.
+ Neu mot tai san giam thi phai co mot nguon von giam t6ong dng.
Soi tong cong cua Bang can fioi ke toan cung tang hay giam mot 166ng t66ng
ong.

2.2. Bao cao ket qua hoat fiong kinh doanh
2.2.1. Khai niem

Bang ket qua hoat fiong kinh doanh la mot bao cao tai chinh tong hép, phan anh
tong quat tinh doanh thu, chi phi tao ra doanh thu va ket qua kinh doanh trong mot ky
ke toan cuia doanh nghiep.

- Bao cao ket qua hoat fiong kinh doanh cung la nguon thong tin tai chinh quan
trong, can thiet cho nhéing fioi t6ong khac nhau va la bao bat buoc.

2.2.2. Noi dung va ket cau cua bao cao ket qua hoat fiong kinh doanh

2.2.2.1. Noi dung

Bao cao ket qua kinh doanh phan anh tinh hinh va ket qua kinh doanh (lai, lo
kinh doanh) cua téng mat hoat fiong kinh doanh cua fién vo, fiong thdi phan anh tinh
hinh théc hien nghéa vu véi Nha n66c cua fidn vo.

2.2.2.2. Ket cau
Bao cao ket qua kinh doanh gom 3 phan:
Phan 1: Lai lo

Phan 2: Tinh hinh thdc hien nghéa vu véi Nha ndoc.
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Phan 3: Thue gia trd gia tang fiddc khau trd, thue gia tro gia tang fi6dc hoan lai,
thue gia tro gia tang fid6ic giam, thue gia tro gia tang hang ban noi fita.
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CHOONG Il

TAI KHOAN VA GHI SO KEP

3.1. Tai khoan

Khai niem tai khoan

- Tai khoan la phébng phap phan loai cac foi todng ke toan theo noi dung kinh
te. Moi fioi téoing ke toan khac nhau i6dc theo doii tren mot tai khoan rieng.

Ve hinh thdc bieu hien thi tai khoan la so ke toan tong hdp fidéc dung fie ghi

chep so hien co, so tang len, soigiam xuong cho téng fioi t66ng ke toan.

- Tai khoan fi6dc nha nd6c qui fionh thong nhat ve: ten goi, so: hieu, noi dung va

cong dung.

3.3.2. Ket cau cua tai khoan va nguyen tac phan anh vao tong loai tai khoan

- Ne phan anh tinh 2 mat: tang - giam cho téng fioi t66ng ke toan nen so tai khoan

fiddc chia ra lam hai ben:
+ Ben trai goi la ben NO.

+ Ben phai goi la'ben Co

DANG CHO' T

NO So hieu tai khoan Co

DANG SO

Chong tol Tai khoan

Ngay So hieu Dien gial fioi 6ng

Soi tien

Co
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Nguyen tac ghi chep vao cac tai khoan

Tai khoan ke toan trong doanh nghiep fiddc phan thanh 3 loai:

— Tai khoan tai san

— Tai khoan nguon von
Tai khoan trung gian phan anh qua trinh san xuat kinh doanh.
¢ Tai khoan tai san:

NO Soi hieu tai khoan

Co
So do fiau ky,
Soi phat sinh Soi phat sinh
tang trong Ky giam trong ky
Coing soi phat Coing soi phat
sinh trong ky, sinh trong ky,
So do cuoi ky
¢ Tai khoan nguon von:
NG So hieu tai khoan Co
Soi do fau ky,
Soi phat sinh Soi phat sinh
giam trong kyi tang trong ky:
Cong soi phat Cong soi phat
sinh trong Ky, sinh trong Ky,
Soi do cuoi ky
SDcuoiky | _ | SDfau ky + Phat sinh tang trong ky | Phat sinh giam trong ky.

Tai khoan trung gian: Tai khoan nay dung fie theo doi qua trinh hoat fiong san
xuat kinh doanh .

% Tai khoan doanh thu:

+ Ket cau tai khoan doanh thu giong tai khoan nguon von

+ Cuoi ky khong co so: do.
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N6  So hieu tai khoan Co

So phat sinh
giam trong ky’

Cong so phat

So phat sinh
tang trong ky!

Cong so phat

sinh trong Ky, sinh trong Ky,

% Tai khoan chi phi:
+ Ket cau tai khoan chi phi giong tai khoan tai san.
+ Cuoi ky khong co so: do.

N6  So hieu tai khoan Co

So phat sinh
tang trong ky

So phat sinh
giam trong kyi

Cong so phat
sinh trong ky)

Cong so phat
sinh trong ky,

% Tai khoan xac fiocnh ket qua kinh doanh:

+ Ben nd tap hop chi phi tao ra doanh thu
+ Ben co phan anh doanh thu thuan fid6c¢ ket chuyen

+ Chenh lech ben ndi va ben co ket chuyen vao tai khoan 16i nhuan
chda phan phoi

3.2. Ghi so kep
3.2.1.Khai niem

Ghi so kep, la mot phdong phap ke toan dung fie ghi chep soi tien cua nghiep vui
kinh te phat sinh vao cac tai khoan co lien quan.

Ne ghi so kep ve mat nguyen tac la phai fionh khoan cac nghiep vu phat sinh, cu
the:
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Xac fionh nghiep vu phat sinh anh htding fien nhéng fioi té6ng ke toan nao ? (Xac
fionh tai khoan lien quan?)

Bien fiong tang giam cua tong fioi tddng (Xac fionh tai khoan ghi nd va tai khoan
ghi co)

Quy mo bien fiong cua tong fioi to6ng (So tien ghi nd va ghi co)
3.2..2. Cac loai fionh khoan
3.2.2.1.Khai niem

Ninh khoan ke toan la viec xac finh cac tai khoan fioi 6ng fie ghi chep mot
nghiep vu kinh te phat sinh. Nghda la ghi né vao tai khoan nao? va ghi co vao tai
khoan nao?

3.2.2.2.Cac loai fionh khoan
Co hai loai fionh khoan la fionh khoan fidn gian va fionh khoan phoc tap

- Nonh khoan gian fidn: Chs lien quan fien hai tai khoan trong fio co mot TK ghi
ben N6 va mot TK ghi ben co.

- Nonh khoan ke: toan phéc tap: Lien quan té 3 tai khoan trd len trong fiol co mot
TK ghi ben N6 va 2 TK ghi ben Co trd len hoac ngédc lai co mot TK ben Col va hai
ghi ben NG/ trd len

3.2.2.3. Tinh chat cua cac fionh khoan

— Moi nghiep vui kinh te phat sinh it nhat phai ghi vao 2 tai khoan ke toan
co lien quan.

— Khi ghi né tai khoan nay thi phai ghi co tai khoan kia va ngdéic lai

— Soitien ghi ben nd va ben col cua mot fionh khoan phai bang nhau

3.3. Ke toan tong hdp va ke toan chi tiet

Ke toan tong hop la viec st duing cac tai khoan ke toan cap 1 fie phan anh va
giam fioc cac fioi t00ng ke toan mot cach tong quat theo nhéing nghiep vu kinh te: phat
sinh trong doanh nghiep.

Tai khoan tong hop la tai khoan cap 1 (la loai iddc ky hieu bang 3 chdi so) dung
fie phan anh tong quat ve: tinh hinh hien co va bien fiong cua tong fioi téding ke toan
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Vi du: Phan anh tong quat ve tinh hinh né phai thu cua khach hang (131), tai
khoan nay chz phan anh tong soi nd phai thu qua tong thoi ky nhdng khong chi tiet cul
the la phai thu cua ai, thu ve khoan nao,...

Ke toan chi tiet Ad60c thoc hien fie cung cap thong tin chi tiet, tt mz ve: mot foi
t00ng ke toan cul the fia 16oc theo doi tren TK cap 1 nham fiap 6ng yeu cau quan ly cul
the tai DN

Tai khoan phan tich Aiddic s dung fie chi tiet cho tai khoan tong hép. Nho vay,
viec mo tai khoan phan tich theo tong tai khoan tong hdp va tai khoan phan tich phai
thong nhat voi tai khoan tong hdp ve noi dung va ket cau. Tong so do va so phat sinh
cua tat ca cac tai khoan phan tich cua cung mot tai khoan tong hdp thi phai bang so do
va so phat sinh cua tai khoan tong hép fio.

Tai khoan phan tich bao gom tai khoan (tieu khoan, ky hieu bang 4 chdl so) va
cac soi chi tiet (tai khoan cap 1, tai khoan cap 2 quy fionh thong nhat trong he thong tai
khoan ke toan. Rieng so chi tiet thi tuy theo yeu cau quan ly ma fién vo to/ xay doing.

Vi du: Ne chi tiet nd phai thu cua fidn vo, ngoi ta phai md cac so chi tiet fie theo
doii ve cong ndi theo toing khach hang goi la chi tiet nd phai thu cho khach hang.

Trong thoc te, viec ghi so tai khoan tong hdp goi la ke toan tong hdp, viec ghi so
tai khoan phan tich Aid6c goi la ke toan chi tiet.

Kei toan tong hdp va ke toan phan tich phai tien hanh fiong théi. Cuoi ky ke: toan,
phai lap bang tong hdp cac chi tiet cho tong loai tai khoan tong hp fiei so sanh so do,
so phat sinh cua cac tai khoan phan tich véi tai khoan tong hop.

Tai khoan cap 2

— Tai khoan cap 2 la hinh ke toan chi tiet soi lieu fia Aiddic phan anh trong tai
khoan cap 1.

— Tai khoan cap 3 la hinh ke toan chi tiet so lieu fia idéc phan anh trong tai
khoan cap 2.

TK cap 2 i6dc nha nd6c qui fionh thong nhat. Mot soi trédng hdp nha nddc con qui fionh
ca TK cap 3.

3.3.4. Soi chi tiet

Soi chi tiet la hinh thoc ke toan chi tiet soi lieu fia fiddc phan anh trong tai khoan
cap 1 hoac cap 2, cap 3 theo yeu cau quan ly cua doanh nghiep.
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Khi phan anh vao tai khoan cap 2 va cac so quy trich lai bao fiam cac yeu cau

- Thdc hien fiong thdi voi viec ghi chep vao TK cap 1

- Nguyen tac ghi chep phu hép voi TK cap 1

- Ben canh thddc fio bang tien, tren cac soi chi tiet con ghi chep theo thddc fio
hien vat hoac thodc fio thdi gian lao fiong.

3.4. Moi quan he gita tai khoan va bang can fioi ke toan

TK va Bang can fioi ke toan co moi quan he mat thiet iddc bieu hien qua cac
mat:

- Nau ky phai can cé Bang can fioi ke toan fiddc lap vao cuoi ky trédc fio fie md.
cac TK t6dng 6ng va ghi so do fiau ky vao cac TK.

- Cuoi ky phai can c6 vao so do cuoi ky cua cac TK fie lap ra Bang can fioi ke
toan moi.
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CHOONG IV

TINH GIA CAC NOI TOONG KE TOAN

4.1. cac nhan to anh hébng fien viec tinh gia

4.1.1. Méc gia chung thay fioi

— Theo nguyen tac gia phi fioi hoi phai hach toan tai san theo gia thoc te khi
phat sinh nghda la phan anh theo gia lich so.

— Khi mdc gia chung trong nen kinh te thay foi se lam thay fioi gia ca biet
cua cac loai tai san cua doanh nghiep.

4.1.2. Yeu cau quan ly noi boiva fién gian hoa cong tac ke toan
— Thong thédng s6 dung gia tam tinh (goi la gia hach toan) fie phan anh
nhong nghiep vu kinh te col lien quan fien nhding fioi to6ng ke toan ma gia
thoc te luon luon bien filong nho ngoai te chang han,...
— Gia hach toan Aid6c xac filtnh ngay td fiau nien fiol hoac fiau ky hach toan va

on fionh trong suot ky hach toan fio. Cuoi ky ke toan phai fiieu chinh gia
hach toan theo gia thoic te.

4.2. Tinh gia mot so fioi tédng chu yeu

4.2.1.Tai san co fionh

TSCN fidc phan anh theo cac chz tieu: Nguyen gia, Gia tro hao mon, Gia tri con
Gia tro con lai = Nguyen gia — Gia tro hao mon

Nguyen gia TSCN: la gia tru ban fiau, fiay fiu khi fida tai san co filnh vao so
dung.

Viec xac fionh nguyen gia fiddc nha nddc qui fionh thong nhat

4.2.2. Vat lieu

4.2.2.1. Gidi thieu ve phdong phap ke khai thodng xuyen va kiem ke fionh ky,

— Phoong phap ke khai th6ong xuyen: la phoong phap theo doi va phan anh mot cach
thodng xuyen, lien tuc tinh hinh xuat, nhap ton kho cua vat t6, hang
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— hoa, thanh pham tren so ke toan sau moi lan phat sinh nghiep vu nhap hoac xuat.

Tro gia ton . Tro gia nhap _  Trogiaxuat _ Trogiaton

fiau Ky trong ky trong ky cuoi ky

— Phodng phap kiem ke fionh ky: la phédng phap ma trong ky: ke toan chz to chdc
theo doi cac nghiep vu nhap vao, cuoi ky tien hanh kiem kel tinh hinh ton kho, roi
xac fionh hang fia xuat kho trong ky.

Tro gia ton , Tro gia nhap _  Tro gia ton _  Tro gia xuat
flau Ky trong ky cuoi ky trong ky
s Louy:

+ S6 dung phédng phap kiem ke! fionh ky phai can than voi hang ton

+ Chg ap dung & cac fién vo thoéng mai kinh doanh cac mat hang co gia tro thap, soi
16G6ng 16N, co nhieu quy cach,...

4.2.2.2. Tinh gia vat lieu nhap
Hang nhap kho fid6c xac fionh tuy theo téng nguon nhap nho sau:

¢ Mua ngoai:
Gia tro théc _ Gia mua thoc te + Thue Chi  phi Khoan giam
tei nhap tren hoa fi6n (neu co) thu mua gia  Aodc

héong
— Gia mua: Gia ghi tren hoa fidn cua ng60i ban hoac gia mua thoc te.
— Chi phi thu mua: Gom chi phi van chuyen, boc xep, bao quan,...
¢ T0 che bien hoac thue ngoai gia cong che bien

Giathdcte = Gia thoc te xuat che bien hoac +  Chi phi che bien hoac chi phi
nhap thue! bein ngoai gia cong thue ngoai gia cong

¢ Gop von lien doanh hoac gop von co phan

Gia thoc te la gia iddc cac ben tham gia gop von, hoac fiai hoi co fiong hoac hoi
fiong quan tro thong nhat fionh gia.

4.2.2.3. Tinh gia vat lieu xuat
Coitheitinh gia theo mot trong bon phédng phap:
Phdbng phap thoic te fiich danh

Phoong phap nhap trooc - xuat trodc.

Trangl5



Phoong phap nhap sau - xuat tréoc.
Phdbng phap fidn gia binh quan.

Vi du: Coitinh hinh nhap kho 1 loai nguyen vat lieu A tai mot doanh nghiep trong
thang 10/2001 nho sau:

Ngay, thang Non vo So 166ng Nén gia Thanh tien
’ tinh (kg) (fong/kg) (fong)
02/10/2001 Kg 500 60 30.000
05/10/2001 Kg 600 70 42.000
10/10/2001 Kg 400 60 24.000
14/10/2001 Kg 1.000 80 80.000
176000

Ngay 15/10 xuat kho 900 kg fia s6' dung. Xac fionh tro gia xuat kho

1) Phédng phap thoc tel fiich danh

Xuat lan 166t het loai co fion gia thap nhat, fien loai co fidn cao hon, khong phan
biet nhap tréoc hay nhap sau.

500 kg X 60 fi/kg 30.000
600 kg X 70 ii/kg 42.000
Tong cong: 900 kg 72.000

2) Phoong phap FIFO (Nhap tr66c, xuat trooc)

500 kg X 60 fi/kg = 30.000
400 kg X 70 fi/kg = 28.000
Tong cong: 900 kg = 58.000
3) Phddng phap LIFO (nhap sau, xuat trédc)
900 kg X 80 fi/kg = 72.000
Tong cong: 900 kg = 72.000
4) Phdbng phap thoc te binh quan gia quyen
Non Gia xuatkho ~ _ (500 x 60) + (600 x70) + (400 x 60) + (1.000x80)  _  66,4/kg

500 + 600 + 400 + 1.000
900 x 66,4 = 59.760"
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CHOONG V

CHONG TO KE TOAN VA KIEM KE

5.1. Chdng to ke toan

5.1.1. Khai niem va'y nghéa kinh te, phap ly cua chdng t6 ke toan

Chong tol la loai giay td, vat mang tin (fiéa vi tinh, fida CD) dung fie: minh chéng
cho cac nghiep vu kinh te phat sinh va thoc s6/ hoan thanh. Ke toan can ¢ vao
noi dung chdng to fie. phan tich, ghi chep vao soisach ke toan.

Vidu: Phieu chi, Phieu thu, Hoa fién ban hang,..
Giay bao nd, Giay bao co, Bang thanh toan 160ng, ...
Phieu nhap kho, Phieu xuat kho,...

— Moi nghiep vu kinh te phat sinh fieu phai col chdng t6 ke toan xac minh moi bao
fiam tinh phap ly.

— Chong to ke toan la tai lieu goc, co tinh bang chdng, tinh phap ly. Noi dung
chdng td phai co fiay fiu cac thong tin: Ten, so hieu chdng td, ngay thang lap
chdng to, ién vo lap, fién vo nhan chdng td;, noi dung kinh te cua nghiep vu kinh
tel phat sinh, chz tieu soi 166ng, gia tro cua nghiep vu, chd ky cua nhéng ngooi
lien quan: ng6di nop tien, ngddi nhan tien, ngd6i nhan hang, ngdoi giao hang,
ng0ooi phui trach fidn wo...

— Chong td phai chinh xac, fiay fiu, kop thdi va hép phap, hép le
5.1.2. Phan loai chong to
Chong to ke toan fiddc phan thanh 2 loai: chdng t6l goc va chdng toi ghi so

- Chong t6i goc la la loai chong tor iidoc lap ngay luc nghiep vu kinh te phat sinh
hoac voa hoan thanh.

- Choing to ghi so ii6dc dung fie tong hdp cac chdng tol goc cung loai nham giam
bot khoi 166ng ghi chep cua ke toan.

5.1.3 Trinh t6' x& ly chong to
Trinh t& x6 ly chdng t6 bao gom cac bodoc:

- Kiem tra chong to.
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- Hoan chenh chdng to.

- Luan chuyen chéng to.

- Bao quan chong to.

5.2. Kiem ke

5.2.1. Khai niem

Kiem ke la phodng phap kiem tra troc tiep, tai cho so hien co cua cac loai tai
san nham fioi chieu voi soi lieu do ke toan cung cap. Khi kiem ke co the xay ra cac
trodng hop:

Thoa trong kiem ke: So: lieu kiem ke > Soi lieu ke toan

Thoa trong kiem ke: So lieu kiem kel < Soi lieu ke toan

5.2.2. Phan loai kiem ke

¢

Theo pham vi kiem ke co the: chia thanh hai loai:

Kiem ke tong phan: la viec kiem ke chz thdc hien cho mot loai hoac mot soi
loai tai san 6 doanh nghiep.

Kiem ke toan phan: la viec kiem ke thoc hien cho tat ca cac loai tai san
trong doanh nghiep.

Theo thdi gian tien hanh kiem ke cung chia thanh hai loai:

Kiem ke fionh ky: la viec kiem ke co xac fionh thdi gian tro6c fiel kiem ke,
tuy theo loai tai san ma xac fionh thdi gian khac nhau nhé tien mat phai
kiem kel cua moi ngay, nguyen vat lieu phai kiem ke hang thang.

Kiem ke bat thodng: la viec kiem ke khong xac fionh théi gian trédc ma xay
ra flot xuat khi phat hien dau hieu sai pham hoac mat mat tai san trong
doanh nghiep.

5.2.3.Phd6ng phap

Kiem kel theo phddng phap trdc tiep: can fiong, fio fiem,..

Kiem ke theo phddng phap kiem nhan fioi chieu,...

5..2.4. Vai trol cua ke toan trong kiem ke
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Kei toan fiong vai tro quan trong trong cong tac kiem ke cua doanh nghiep vi
trodc tien bat buoc ke toan phai la mot thanh vien chu yeu trong ban kiem ke va sau
fio giai quyet nhding khoan chenh lech tai san tren bien ban kiem ke.

Trodc khi kiem ke, ke toan can c6 vao tinh hinh cua doanh nghiep fie xay déng
ke hoach kiem ke.

Trong khi kiem ke, ke toan phai kiem tra viec ghi chep tren bien ban kiem ke,
fioi chieu so lieu gida so sach ke toan voi bien ban kiem ke fie xac fionh khoan chenh
lech tai san trong doanh nghiep.

Sau khi kiem ke ke toan can c6 vao ket qua kiem ke va y kien giai quyet cua
lanh fiao ma ghi chep fiieu chgnh so lieu tren soi ke toan.
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CHOONG VI

KE TOAN CAC NGHIEP VU CHU YEU TRONG DOANH
NGHIEP.

6.1. Ke toan cac yeu to c6 ban cua san xuat.

6.6.1. Ke toan tai san co fionh:

- Tai khoan s dung:

+ TK “TSCN héu hinh” (211)

+ TK “TSCN vo hinh (213)

Ket cau cua hai tai khoan nay nho sau:

Ben N&: Nguyen gia TSCN tang len.

Ben Co: Nguyen gia TSCN giam xuong.

D6 N6: Nguyen gia TSCN hien co.

+ TK “Hao mon TSCN” (214)

Ket cau cua tai khoan nay nho sau:

Ben N&: Gia trd hao mon cua TSCN giam xuong.
Ben Co: Gia tro hao mon cua TSCN tang len.

D6 N6 Gia tro hao mon hien co cua TSCN.

Gida TK 211, 213, 214 co moi lien he:

Soidd TK 211, 213 - So d6 TK 214 = Gia tro con lai.
Khi len BCNKT thi hao mon TSCN figdc ghi ben tai san va ghi so am.
- Phoodng phap phan anh:

+ Tang TSCN:
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. Khi mua sam TSCN, ke toan can co vao nguyen gia, thue: GTGT nop khi mua
TSCN va so tien thanh toan fie phan anh:

N6 TK 211 “TSCN héu hinh” hoac TK 213 “TSCN vo hinh”.
NGO TK 133 “Thue GTGT fid6c khau tro”.
Co TK 111 “Tien mat”.
Hoac Co TK 112 “Tien g0i ngan hang”.
Hoac Co TK 331 “Phai tra cho ngtoi ban”.
+ Giam TSCN: Khi giam TSCN do nhé6ng ban hoac thanh ly se ghi:
N& TK 214 “Hao mon TSCN” -> Gia tri fia hao mon.
Co TK 821 “Chi phi bat thddng: -> Gia tro con lai.
Co TK 211 “TSCN hau hinh -> Nguyen gia.

+ Khau hao TSCN la phan gia tro cua TSCN chuyen vao chi phi cua cac fioi
t66ng s6 duing bieu hien dédi hinh thdc tien te.

Ke toan khau hao TSCN s6 dung TK 214 “Hao mon TSCN”, ket cau cua TK
214 fa gidi thieu 0 tren.

+ Hang thang, khi tien hanh trich khau hao TSCN, ke toan sel ghi:
NGO TK 627 “Chi phi san xuat chung”.
NGO TK 641 “Chi phi ban hang”.

NGO TK 642 “Chi phi quan ly doanh nghiep”.

Co TK 214 “Hao mon TSCN?”.

Nong thoi ke toan con ghi fidn ben N6 TK 009 “Nguon von khau hao cé ban”
khoan khau hao fia trich.

6.1.2. Ke toan vat lieu:

+ Ke toan vat lieu s6 duing TK 152 “nguyen lieu, vat lieu”. Ket cau cua TK nay
nho sau:
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Ben NO: Tro gia vat lieu nhap kho.
Ben Co: Tro gia vat lieu xuat kho.
DO NO: Tro gia vat lieu ton kho.

(1) Khi nhap vat lieu td cac nguon khac nhau, ke toan phai can co vao gia théc
te fie nhap, thue: GTGT nop khi mua va so tien thanh toan fie phan anh:

N6 TK 152 “Nguyen lieu, vat lieu”.
N6 TK 133 “Thue GTGT fi6oc khau tro”.
Co TK 111 “Tien mat”
Hoac Co TK 112 “Tien goi ngan hang”.
Hoac Co TK 331 “Phai tra cho ngddi ban”.

(2) Khi xuat vat lieu s6 dung cho cac fioi t6ang, can c6 vao gia xuat kho va
maoc sO dung cho téng fioi tooing se ghi:

NGO TK 621 “Chi phi nguyen vat lieu troc tiep”.
NGO TK 627 “Chi phi san xuat chung”.
NGO TK 641 “Chi phi ban hang”.

NGO TK 642 “Chi phi quan ly doanh nghiep”.

Co TK 152 “Nguyen lieu, vat lieu”.
6.1.3. Ke toan tien 166ng va cac khoan trich theo tien 166ng.

- Kei toan tien 160ng so dung tai khoan 334 “Phai tra cong nhan vien”. Tai khoan
nay co ket cau nho sau:

Ben NO: Khoan tien fia thanh toan cho CNV.
Ben Co: Khoan tien phai thanh toan cho CNV.
Do Co: Soitien con phai thanh toan cho CNV.

Phoong phap phan anh:
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+ Khi xac fionh so tien 166ng phai thanh toan cho cong nhan tinh vao chi phi cua
cac foi toong co lien quan se ghi:

NGO TK 622 “Chi phi nhan cong troc tiep”.

NGO TK 627 “Chi phi san xuat chung”.

NGO TK 641 “Chi phi ban hang”.

NGO TK 642 “Chi phi quan ly doanh nghiep”.
Co TK 334 “Phai tra cong nhan vien”.

Ke toan BHXH, BHYT va KPCN sé dung tai khoan 338 “Phai tra va phai nop
khac”. Ket cau cua tai khoan 338 nho sau:

Ben NO&: Soifia tra, fia nop hoac fia sél dung.

Ben Co: So phai tra, phai nop hoac trich lap id6c.
D6 Co: Soicon phai tra, phai nop.

Ph6ong phap phan anh.

Khi tinh BHXH, BHYT va KPCN theo ty le quy fitnh fie tinh vao chi phi san xuat
kinh doanh se ghi:

NGO TK 622 “Chi phi nhan cong troc tiep”.
NGO TK 627 “Chi phi san xuat chung”.

NGO TK 641 “Chi phi ban hang”.

NGO TK 642 “Chi phi quan ly doanh nghiep”.

Co TK 338 “Phai tra phai nop khac”.

6.2. Ke toan qua trinh san xuat

Cac khoan chi phi fie cau thanh nen ban than san pham, lao vu bao gom cac
khoan:

- Chi phi nguyen lieu troc tiep.

- Chi phi nhan cong trdc tiep.
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- Chi phi san xuat.
6.2.1. Ke toan chi phi nguyen vat lieu troc tiep.

- Kei toan chi phi nguyen vat lieu troc tiep sd dung tai khoan 621 “Chi phi
nguyen vat lieu troc tiep”. Ket cau cua TK 621 nho sau:

Ben N6: Tap hdp chi phi nguyen vat lieu s6 duing troc tiep cho qua trinh san xuat
trong ky!.

Ben Co: Ket chuyen chi phi nguyen vat lieu sé duing trdc tiep cho san xuat vao
cuoi ky:.

Tai khoan 621 khong co so do.

Phoong phap phan anh:

- Vat lieu xuat tréc tiep cho qua trinh san xuat sel ghi:
NGO TK 621 “Chi phi nguyen vat lieu troc tiep”.

NGO TK 152 “Nguyen lieu, vat lieu”.

- Cuoi ky tong hdp chi phi nguyen vat lieu troc tiep s dung trong ky fiel ket
chuyen ve tai khoan tinh gia thanh:

NGO TK 154 “Chi phi SXKD db dang”.
Co TK 621 “Chi phi nguyen vat lieu troc tiep”.
6.2.2. Ke toan chi phi nhan cong troc tiep:

- Kei toan chi phi nhan cong troc tiep s6 duing tai khoan 622 “Chi phi nhan cong
troc tiep”. Ket cau cua TK 622 nho sau:
Ben nd: Tap hdp chi phi nhan cong trc tiep thdc te phat sinh.
Ben co: Ket chuyen chi phi nhan cong troc tiep vao cuoi ky.
TK 622 khoing co so: do.
Phoong phap phan anh:
(1) Khi tap hép chi phi nhan cong tréc tiep phat sinh sel ghi:
N& TK 622 “Chi phi nhan cong troc tiep”
Co TK 334, 338
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(2) Cuoi ky ket chuyen chi phi nhan cong troc tiep vao tai khoan tinh gia thanh:

No TK 154 “Chi phi SXKD dd dang”
Co TK 622 “Chi phi nhan cong trdc tiep”
6.2.3. Ke toan chi phi san xuat chung

Kei toan chi phi san xuat chung s6 dung TK 627 “Chi phi san xuat chung”. Ket
cau TK nay nho sau:

Ben N6: Tap hop chi phi chung thdc tel phat sinh.

Ben Co: Phan bo: chi phi san xuat chung cho cac fioi t6ding fie ket chuyen vao
cuoi ky:.

Tai khoan 627 khong co so do.
Phdbng phap phan anh:
- Khi tap hdp chi phi san xuat chung thdc te: phat sinh sel ghi:
NGO TK 627 “Chi phi san xuat chung”.
Co TK 152 “Nguyen vat lieu”.
Co TK 153 “Cong cuj, duing cu™.
Co TK 214 “Hao mon TSCN”.
Co TK 334 “Phai tra CNV”.

- Cuoi thang phan bo: chi phi san xuat chung vao cac fioi t66ng col lien quan fie
ket chuyen ve tai khoan tinh gia thanh, sel ghi:

N6 TK 154 “Chi phi SXKD db dang”.

Co TK 627 “Chi phi san xuat chung”.

6.2.4. Tinh gia thanh san pham

Tong gia thanh san Chi phi SX dé Chi phi SX phat Chi phi SX dé
pham SX hoan ~ dang fiau thang *  sinh trong thang - dang cuoi thang
thanh trong thang
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Gia thanh i6n vo _ Tong gia thanh san pham hoan thanh
san pham So 166ng san pham hoan thanh

- Ne tong hdp chi phi san xuat va tinh gia thanh san pham ke toan s6 dung tai
khoan: TK 154 “Chi phi SXKD dé dang”. Ket cau cua tai khoan nay nho sau:

Ben N6: Tong hdp chi phi san xuat phat sinh.

Ben Co: Gia thanh san pham hoan thanh.

DO N&: Chi phi san xuat kinh doanh dé dang.

Phoong phap phan anh:

Khi tong hdp cac khoan chi phi san xuat phat sinh trong thang se' ghi:
NGO TK 154 “Chi phi san xuat kinh doanh doé dang”.

Co TK 621 “Chi phi nguyen vat lieu ”.

Co TK 622 “Chi phi nhan cong tréc tiep”.

Co TK 627 “Chi phi SX chung”.

- Khi xac fionh Aiddc gia thanh san pham hoan thanh sel ghi:
NGO TK 155 “Thanh pham”.

Col TK 154 “Chi phi san xuat kinh doanh dé dang”.

6.3. Ke toan qua trinh ban hang va xac fionh ket qua kinh doanh.

TK 632 “Gia von hang ban”: Tai khoan nay i60c s6 dung fie phan anh gia von
san pham, hang hoa fi66ic tieu thu, ket cau tai khoan 632 nho sau:

Ben NO: Tro gia von cua san pham fia tieu thu trong ky..
Ben Co: ket chuyen tro gia von cua san pham vao cuoi ky fiel xac fionh ket qua.
Tai khoan 632 khong co so do.

TK 511 “Doanh thu ban hang”: Tai khoan nay fi6dc sé dung fie phan anh doanh
thu ban hang va cac khoan lam giam doanh thu, ket cau cua tai khoan 511 nho sau:

Ben N&: Cac khoan lam giam doanh thu (giam gia, hang ban b tra lai, thue tieu
thu fiac biet, thue xuat khau).
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- Ket chuyen doanh thu thuan vao cuoi ky fie xac fionh ket qua.
Ben Co: Doanh thu ban hang phat sinh trong ky:

Tai khoan 511 khong co so do.

TK 333 “Thuel va cac khoan phai nop cho nha n66c”™:

Tai khoan nay fi60c dung fie phan anh so tien phai nop, fia nop va con phai nop
cho nha n6oc. Ket cau cua tai khoan nay nho sau:

Ben NO: Soitien fia nop cho nha nooc.
Ben Co: So tien phai nop cho nha néoc.
Do Co: Soitien con phai nop cho nha néoc.

TK 641 “Chi phi ban hang”: Tai khoan nay fitdc sé duing fie tap hdp chi phi ban
hang va ket chuyen vao cuoi ky: fiei xac fionh ket qua, ket cau cua TK 641 nho sau:

Ben N6: Tap hdp chi phi ban hang phat sinh trong ky.

Ben Co: Ket chuyen chi phi ban hang vao cuoi ky fie xac fionh ket qua.

Tai khoan 641 khong co so do.

TK 642 “Chi phi quan ly doanh nghiep”: Tai khoan nay fidéic s6 duing fie tap hop
chi phi quan ly doanh nghiep va ket chuyen vao cuoi ky fie xac fiocnh ket qua. Ket cau
cua TK 642 nho sau:

Ben N6: Tap hop chi phi quan ly doanh nghiep phat sinh trong ky:

Ben Co: Ket chuyen chi phi quan ly doanh nghiep vao cuoi ky fie xac fitnh ket
qua.

Tai khoan 642 khong co so do.

TK 911 “Xac fionh ket qua kinh doanh”: Tai khoan nay fi66ic s6 dung fie: xac fionh
ket qua lai, loi cua doanh nghiep. Ket cau cua TK 911 nhg sau:

Ben N6: Cac khoan chi phi va gia von san pham, hang hoa fi66ic ket chuyen sang
va khoan lai iddic ket chuyen.

Ben Co: Doanh thu thuan va cac khoan thu nhap fi6éc ket chuyen sang va khoan
lo A66c ket chuyen.
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TK 911 khoing co so: do.
Phoong phap phan anh
(1) Khi xuat kho san pham fie ban se' ghi:
N6 TK 632 “Gia von hang ban”.
Co TK 155 “Thanh pham”.
(2) Doanh thu ban hang va thue GTGT fiau ra phat sinh se ghi:
NO 111 “Tien mat”.
NGO TK 112 “Tien goi ngan hang”.
NGO TK 131 “Phai thu cua khach hang”.
Co TK 511 “Doanh ban hang” gia ban

Co TK 333 “Thue! va cac khoan phai nop cho nha n6dc” - Thue GTGT
flau ra.

(3) Khi tap hép chi phi ban hang hoac chi phi quan ly doanh nghiep se ghi:
NGO TK 641 “Chi phi ban hang”.
(hoac N6/ TK 642 “Chi phi quan ly doanh nghiep”).

Co TK 334 “Phai tra CNV™.

Co TK 338 “Phai tra va phai nop khac”.

Co TK 214 “Hao mon TSCN”.
Co TK 152 “Nguyen vat lieu”.

(3) Khi ket chuyen cac khoan fie xac fionh lai, loi sel ghi:
Ket chuyen doanh thu ban hang:
N6 TK 511 “Doanh thu ban hang”.

Co TK 911 “Xac fionh ket qua kinh doanh”.

Ket chuyen gia von hang ban:
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NGO TK 911 “Xac fionh ket qua kinh doanh”.

Co TK 632 “Gia von hang ban”.
Ket chuyen chi phi ban hang:

NGO TK 911 “Xac fionh ket qua kinh doanh”.

Co TK 641 “Chi phi ban hang”.
Ket chuyen chi phi quan ly doanh nghiep:

NGO TK 911 “Xac fionh ket qua kinh doanh”.

Co TK 641 “Chi phi quan ly doanh nghiep”.
KQKD > 0: Lai, khi ket chuyen se ghi:

NGO TK 911 “Xac fionh ket qua kinh doanh”.

Co TK 421 “L06i nhuan chéa phan phoi”.
KQKD < 0: Lo, khi ket chuyen se ghi:

NGO TK 421 “L6i nhuan chda phan phoi”.
Co TK 911 “Xac fionh ket qua kinh doanh”.

6.4. Ke toan mua ban hang hoa

- Ke toan hang hoa st dung TK 156 “Hang hoa” Tai khoan nay co hai tai khoan
cap 2:

+ TK 1561 “Gia mua hang hoa”: Tai khoan nay fiédc s6 duing fie phan anh tro gia
hang hoa nhap, xuat va ton kho.

Ket cau cua tai khoan nay nho sau:
Ben N6: Tro gia hang hoa nhap kho.
Ben Co: Tro gia hang hoa xuat kho.
DO NO: Tro gia hang hoa ton kho.

+ TK 1562 “Chi phi thu mua hang hoa”: Tai khoan nay dung tap hdp chi phi phat
sinh trong qua trinh mua hang va phan bo chi phi mua hang cho hang fia ban ra.

Ket cau cua tai khoan nay nho sau:
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Ben N6: Tap hdp chi phi mua hang thoc te phat sinh.
Ben Co: Phan bo chi phi mua hang cho hang fia ban trong ky.
D6 N6: Chi phi mua hang hien co (phan bo cho hang hien con).
- Phoodng phap phan anh:
(1) Khi mua cac loai hang hoa ve nhap kho se! ghi:
N6 TK 1561 “gia mua hang hoa”.
NGO TK 133 “Thue GTGT fiddc khau tro”.

Co TK 111 “Tien mat”.

Co TK 112 “Tien g0i ngan hang”.

Co TK 331 “Phai tra cho ng606i ban”.
(2) Cac khoan chi phi phat sinh trong qua trinh mua hang se! ghi:
NO TK 1562 “Chi phi mua hang hoa”.

Co TK 334 “Phai tra CNV”.

Co TK 338 “Phai tra va phai nop khac”.

Co TK 111 “Tien mat”.

Co TK 112 “TGNH".
(3) Khi xuat kho hang hoa fie ban cho khach hang se ghi:
N6 TK 632 “Gia von hang ban”.

Co TK 1561 “Gia mua hang hoa”.

(4) Cuoi ky phan boi chi phi mua hang cho hang fia ban ra fie xac fionh gia von
hang ban sel ghi:

N6 TK 632 “Gia von hang ban”.
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Co TK 1562 “Chi phi thu mua hang hoa”.

Cac noi dung khac con lai lien quan fien qua trinh ban hang fioéc phan anh t6éng
t0 nho 6 phan ban san pham fia neu 6 tren.
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CHOONG VII

SO KE TOAN — KY THUAT GHI SO KE TOAN

7.1 So ke toan

7.1.1. Khai niem

Soi ke toan la cac t6 so theo mot mau nhat fionh dung fie: ghi chep cac nghiep vul
kinh te phat sinh theo fiung phodng phap ke toan tren co sb so lieu cua chdng té goc.

7.1.2. Phoong phap ghi so — sba soi
— M0 so: Nau ky: ke toan phai md so ke: toan va ghi so do fiau ky vao tai khoan.
— Ghi so: Ghi cac nghiep vui kinh tei phat sinh tren ¢d sbi cua cac chdng td goc.
— Khoa so: Cuoi ky ke toan phai khoa so, khoa so ke toan la tim ra so: do cuoi ky:.
+ Phodng phap cai chinh
+ Phoong phap ghi boisung

+ Phoong phap ghi soram

7.2 hinh thoc so ke toan

7.2.1. Hinh théc so ke toan: Nhat ky soi cai

Hinh théc nhat ky — so cai, hinh thoc nay fiddc so duing pho: bien tai cac fidén vo co
qui mo nho, nghiep vu phat sinh it. Trong hinh théc nay cau truc cua nhat ky — soi cai
fiddc thiet lap nham ghi chep nghiep vu phat sinh theo tho té' thdi gian va theo he
thong va cau truc cac so: chi tiet Addic thiet lap nham ghi chep chi tiet cac noi dung ma
nhat ky — soi cai khong the ghi chep fiddc. Trinh t6' ghi chep ficdc théic hien nho sau:

Hang ngay, can c0 chdng to goc hoac bang tong hdp chdng to goc ghi vao nhat
ky — soi cai, sau fio cung can c6 cac chéng to nay ghi vao cac so chi tiet.

Cuoi thang, khoa so, sau fiol can cdi cac so chi tiet lap bang tong hop chi tiet, fioi
chieu soi lieu cua bang tong hdp chi tiet voi so lieu cua cac tai khoan trong so cai phai
khdp fiung voi nhau.

7.2.2. Hinh théc ke toan: Nhat ky chung
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Hinh thoc nhat ky chung - Nay la hinh théc so ke toan sé dung cac loai so nhat
ky chung, nhat ky fiac biet, so cai va cac so chi tiet. Cau truc cua cac nhat ky Ad6c
thiet lap la nham ghi chep nghiep vu kinh te theo tho t6i thdi gian, cau truc cua so: cai
la nham ghi chep nghiep vu theo he thong va cau truc cac so chi tiet la fie ghi chi tiet
cac nghiep vu. Trinh td ghi chep fiddc thoc hien nhé sau:

Hang ngay, can c0 chéng to goc ghi vao nhat ky chung hoac ghi vao nhat ky: fiac
biet, can cd cac nhat ky ghi vao soi cai, sau fio can c6 chdng to goc ghi vao cac so: chi
tiet co lien quan.

Cuoi thang, can c0 cac so chi tiet lap cac bang tong hdp chi tiet, sau fio fioi chieu
bang tong hop chi tiet vOi cac tai khoan t66ng 6ng trong so cai, soi lieu cua chung phai
khdp fiung voi nhau.

7.2.3. Hinh thoc so ke toan: Chdng to ghi so

Hinh thdc chéng tdr ghi soi la hinh thdc so ke toan s6l dung trong cac doanh nghiep
co nhieu nghiep vu phat sinh, s6 dung nhieu tai khoan va co nhieu nhan vien ke toan.
Hinh théc nay bao gom cac loai so: soi fiang ky chdng té ghi so, soi cai, cac so hoac the
chi tiet. Cau truc cua so fiang ky chdng toi ghi so iddic thiet lap nham vao viec fiang ky
nghiep vu phat sinh theo thoi gian, quan ly chdng to ghi so va kiem tra fioi chieu voi
bang can foi phat sinh. Cau truc cua so cai la nham ghi chep cac nghiep vu theo he
thong (theo tai khoan tong quat). Cau truc soi chi tiet nham ghi chi tiet cac noi dung ma
so tong hép khong the ghi chep fiddc. Trinh to ghi so fiddc thoc hien nho sau:

Hang ngay, can c0 chdng to goc hoac bang tong hdp chdng to goc lap chdng to
ghi so, can cO chong to ghi soi fie ghi vao so fiang ky chdng td ghi so, sau fio dung
chéng té ghi so nay ghi vao so cai. Nong thdi can cd chdng t6 goc ghi vao cac so chi
tiet lien quan.

Cuoi thang, khoa so, can c6 cac so chi tiet lap sac bang tong hop chi tiet fie fioi
chieu voi cac tai khoan trong so cai. Can co so cai lap bang can fioi phat sinh. Noi
chieu bang can fioi so phat sinh voi so fiang ky. chdng toi ghi so, so lieu gida cac soi fioi
chieu phai khop fiung vai nhau.

7.2.4. Hinh thdc so ke toan: Nhat ky chdng to

Hinh thoc nhat ky. — chdng td la hinh thdc co nhieu 6u fiiem nhat trong fiieu kien
ke toan thu cong, fi6dc ap dung rong rai trong cac doanh nghiep 16n co nhieu nghiep
vu va nhieu nhan vien ke toan co trinh fio cao. Hinh théc nay bao gom cac so sach
sau: nhat ky — chdng to, bang ke, so cai, so chi tiet.
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Cau truc cua nhat ky — chong t6 fiddc thiet lap dung fie ghi chep cac nghiep vu
phat sinh theo ve: co cua tai khoan, no ket hop gida ke toan tong hop voi ke toan chi
tiet, gida ghi tho toi thoi gian voi ghi theo he thong, gida ke toan hang ngay voi yeu
cau tong hdp cac chg tieu. Soi cai la fie ghi theo he thong va so chi tiet la fie ghi cac chi
tiet nghiep vu. Trinh t& ghi so iddc thdc hien nho sau:

Hang ngay, can c6 chong to goc ghi trdc tiep vao nhat ky — chong to, bang ke va
so chi tiet co lien quan hoac can c6 chdng td goc ghi vao bang ke fie cuoi thang ghi
vao nhat ky — chdng to.

Cuoi thang, khoa so, lay so tong cong tren nhat ky chdng td ghi vao so cai, can
co soi chi tiet lap bang tong hop chi tiet, floi chieu bang voi cac tai khoan trong so cai.
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