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Nhiing quyén s hodc td s6 dugc xay dung theo mau,
cé lién hé chat ché vdi nhau dung dé€ ghi chép céac
nghiép vu kinh té phét sinh trén co sd so liéu cla
ching ttr ké toan

+ SO ké toan la bi€u hién vat chat cu thé clia phuong
phap tai khoan

+ Ghi chép trén so ké toan la su thé hién nguyén ly cla
phuong phap ghi s6 kép
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i K&t cau khoa hoc, hap Iy, ddm bao thuan tién cho viéc ghi
= chép, hé théng hoa, tdng hgp thdng tin

. MOi don vi c6 mot hé thong s6 ké toan cho mot ky ké toan
can clr vao hé thong so ké toan ctia B6 Tai Chinh

@ Thudn tién trong Gng dung cac phuong tién k¥ thuat

;: S6 ké toan phai ddm bdo nhing n6i dung chd yéu



NOi dung chu yéu cla s ké toan

= Ngay thang ghi s

= S0 liéu va ngay thang clia ching tu ké toan lam can c(
ghi s6

= To6m tat ndi dung nghiép vu kinh té tai chinh
= S0 tién cla nghiép vu kinh té tai chinh phat sinh

= SO du dau ky, phat sinh trong ky, s6 du cudi ky
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Céch ghi MUc dOgy—  Cau tr Hinh
e tcy p: tV

\
. So ghi theo . So ké toan . SQ bo tri theo . So to roi
3 i téna ho ki€u mot bén .

trilgrr: tu thoi ng I_p Shme . S8 déng

g * SO ké toan g SQ bo Ffl theo thanh quyén
* SG ghi theo chi tiét kieu hai bén

hée thong * SO bo tri theo
* SG lién hop loai ban co
\_ VAN VAN VAN J
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* M& so vao dau ky ké
toan nam hoac tu ngay
thanh 1ap

e M3 s6 theo ding mau in
san (ké san), c6 thé
déng thanh quyén hoac
to roi.

* Nguoi dai dién theo phap
luat va ké toan trudng

« Khoa sb vao cubi ky ké
toan nam, trudc khi lap
BCTC hoac trong cac TH
ki€m ké

« Cong viéc thuc hién:
- COng phéat sinh
- Tinh s6 du cudi ky

- Chuyén cOt dé can
doi, kiém tra

| phai c6 trach nhiém ky
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Ghi so ké toan:

Can c’r vao ching tu ké toan hop 1€, hop phap
Ghi bang tay hoac ghi bang may vi tinh

Ghi bang tay: ghi bang bt muc, khdng ghi xen thém vao
phia trén hoac phia dudi, khéng ghi chdng Ién nhau,
khdng ghi cach dong

Ghi s6 bang may vi tinh: DN dugc lya chon mua hodc tu
xay dung hinh thidc ké toan trén may vi tinh cho phu
hap.
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|éch thiéu cho du
* Ghi lai bat toan dung

bang muc thuong dé
thay thé.

ghi s6 & PP _ghi b8 sung
* Ghi lai bang muc dé Lap “chiing tU ghi s6”
(ghi trong ngoac dcm) A ahi
bt toan da ghi sai dé
hay

PP ghi sO am

va ghi thém so chénh
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an Nhat ky chungD

Hinh thic ké toan 1a biéu <
hién cla hé théng t6 chic SLﬁé’ toan Nhat ky - s6 Cai
ké toandung dé ghi chép, ==
tong hgop, hé théng hoa s6
liéu ké toan tir chiing ttr goc
dé tlr do6 co thé lap cac bao =

cdo ké toan theo mot trinh tu — .
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n Ching tu ghi s
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toan Nhat ky - ching t

0
va phuong phap nhatdinh. -~ —
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an trén may vi tinh




> Tat cd cac NVKT phat sinh déu phai dugc ghi vao s6
bac Nhat ky chung, theo trinh tu thoi gian phat sinh va

gl a[sMele B theo nQi dung kinh té€. Sau dé lay so liéu trén cac so
ban Nhat ky dé ghi vao s6 cai theo tung nghiép vu phat

sinh.

S6 nhat ky chung

S6 nhat ky dac biét

Cac loai

sO KT

SO cai

SO va thé ké toan chi tiét.




Thang ...... nam.........
Pon vi tinh: Triéu dong

Ngay | Chimng tu Dién giai Pa ghi | SO hiéu | S6 phat sinh

CoOng chuyén trang sau
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NHAT KY THU TIEN
Thang ...... nam.........
Pon vi tinh: Triéu dong

Ngay | Chung tir Dién giai Ghi Nog Ghi c6 cac TK

ghisO | 55 | Ngay TK 111 14931 | 511 | 512 | 515 TK khac
SO SO
hiéu tién
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SO CAl
Tén tai khoan: Tién mat - SO hiéu: 111
Thang ...... nam......
Pon vi tinh: Triéu dong

Chimg tu Dién giai Trang TK SO tién
S6 | Ngay nhat | déidng | Nog C6
ky
S6 du dau ky 200
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Nhat ky S S
chuyén dung SO, the ké

toan chi tiét

ai e . Bang t6ng
1 hop chi tiét

Bang can doi
sO phat sinh

— > Ghihang ngay ¥ 1
Bao cao tai chinh | <

—  GhicuGiky

P » Poi chiéu, kiém tra
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U'u diém

Mau s6 don gian, dé ghi
chép, de phan céng cong
Viéc

D,
il
il
il

T
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Nhugc diém

* Khoi lugng cong viéc tang do
ghi chép trung lap nhiéu

 Chi thich hgp v&i nhiing
doanh nghiép c6 quy moé Ién
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Tat ca cac nghiép vu kinh té tai chinh phat sinh dugc
két hop ghi chép theo trinh tu thdi gian va theo noi

dung kinh té trén cuing mot cudn s6 ké toan téng hop
duy nhat lIa Nhat ky - SO cai.

Pac
trung co
ban

* Nhat ky - SO cai

o=1e [o-]1| * SO vathé ké toan chi tiét.
sO KT




BO: e, NHAT KY - SO CAl
PONVIi covviieinn Thang ...... nam.........
Pon vi tinh: Triéu dong

NHAT KY SO CAl
TT | Ngay Chuing tu Dién | Tai khodn | S6 | TK 111 TK 112
ghisO [ 55 hieu | Ngay | 99" | No | co t:ne NG | C6 | No | c6




Ching tir goc

|

A4

S§ 9“9 Béngé?irég hop

S0, thé ké toan
chi tiét

l

Bang téng hop
chi tiét

—+  Ghihang ngay
—  Ghi cu0iky

P > PGi chiéu, kiém tra
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Uu diém

Mau s6 don gidn, dé kiém
tra, doi chieu

Nhugc diém

lugng nghiép vu khong
nhiéu

o

* Kho phan céng cong viéc

 Chi thich hgp v&i don vi c6
quy mo hoat ddng nhd, s6
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= M\l 1 Py

Ching tu
ké toan

I

A 4

Bang tong
hgp ching
tr ké toan

S ké toan
- SO tong hop
- SO chi tiét

Bao cao tai chinh

May vi tinh

Bao cao ké toan
quan tri
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