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PAI HOC CONG NGHIEP TP.HO CHI MINH

KHOA KE TOAN — KIEM TOAN

THY'C HANH GHI SO KE TOAN
<15 tiét> [

Trinh bay: Hoang Binh Vui
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Cac bwérc trong quy trinh ké toan
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Chirng tr Ghi nghiép Chuyén d&v Lap bang
VU vao sb liéu sang s6 can déi sb
nhat ky cai phat siah
chung @

Lap bao cao tai
chinh
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Muc tiéu

Sau khi hoc, sinh vién c6 thé:

- Biét duoc céach td chirc hé théng chirng
tir, sach ké toan dé ghi nhan cac nghiép
vu kinh té phét sinh

« Lap dwoc ching tiv, ghi sb ké toan, lap
bao céo tai chinh
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Tai liéu hoc

- Ché d6 ké toan Viét Nam theo Quyét
dinh s6 15, TT 244

- Luat ké toan, Nghi dinh
129/2004/ND-CP

« X ly vi pham hanh chinh: Nghi dinh
sb 185/2004/ND-CP, 39/2011/ND-
CP (stra, b sung ND 185)
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No6i dung

Thwe hanh ghi sé:

e Hé théng tai khoan ké toan;
e Hé théng bao cao tai chinh;
e Ché do chirng tir ké toan;

e Ché d6 sb ké toan.
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Bwdc 1: Chinh sach ké toan

- Ché d6 ké toan Qb 15, TT 244

- Hang ton kho: gia goc, xuat (binh
quan gia quyén cudi ky)

- Khéu hao: dirng thang

- Hinh thire ké toan: nhat ky chung
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Bwérc 2: Hé théng chirng tir

o Noi dung va méu chirng tir ké toan (Luat Ké
toan va Nghij dinh s6 129/2004/NB-CP)

e Lap chirng tir ké toan

e Ky chirng tir ké toan

e Trinh tw luan chuyén va kiém tra chirng tir ké
toan

e S(r dung, qyén ly, in va phat hanh biéu mau
chirng tir ké toan
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Vi du:

Nghiép vu 1: Doanh thu ban ~Vzii cho cong ty

Thién Nga, dia ,chi: 41 Nguyén Du, Q.1, .

Tp.HCM, ma s6 thué: 0301034611-1, thu bang

tién mat, hod don 846525, ky hiéu AA/2007N,

4/3/2007

=> ching tir phat sinh?

e Lap héa don GTGT sb 846525, ky hiéu
AA/2007N, 4/3/2007

o Lap phiéu xuét kho s6 01PX/03

e Lap phiéu thu s6 111
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Hoa don GTGT

elLuat méi: ND 51, TT 153, TT 129
(Luat mdi tie 01/01/2011)

e Luat ci: ND 89, TT 120 (Luat cii)
eDé y: phuluc 4, TT 153
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Phiéu xuat kho

o Phiéu xuét kho do cac bd phan xin finh hoac
b()‘phén kho lap: Lap 3 lién (dat gidy than viet
11an)

=> Nguoi lap va ké toan trudng ky tén =>

Giam déc (duyét)

=>Kho hang

=> Tha kho ghi: s6 lwgng thwc xuét...

Cot [3], [4]: don gia Ké toan hay tha kho ghi?
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Phiéu nhap kho

e Phiéu nhap kho do b6 phan mua hang, hodc
san xuét 1ap thanh 2 lién hoac 3 lién
e Cot 3, 4: do ké toan ghi don gia
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Phiéu thu

Phiéu thu do ké toan lap

=> Lép,3 lien (1 lién tha quy git, 1 Iiéq noi
Iap phiéu, 1 lién giao cho ngudi ndp tién)
=> K& toan trwdng soat xét, giam déc ky
duyét

= Tha quy (s6 tién thyc nhap)

Dé y: Lién phiéu thu glri ra ngoai doanh
nghiép phai dong dau
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Phiéu chi

e Chi¥ ky: ky trén tirng lién ctia phiéu chi
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Bwéc 3: Hé thong sb ké toan

« Quy dinh (Luat, ND 129)

e S6 ké toan tbng hop

e S, thé ké toan chi tiét

e Hé thdng s6 ké toan

e M& va ghi sb ké toan

e Trach nhiém clia ngudi gir va ghi s0
ké toan
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* M& vao dau ky ké
to&n ndm (S dw
cubi ky truéec => sé
dw dau ky nay)

« Danh sé trang, danh
dau giap lai (2 trang)

M& sb

g Gh| SO « Cudi ky ké toan phai
khoa sb ké toa

« S6 ligu ghi trén sb ké
toan bat budc phai
c6 ching tr ké
toan (dinh khoan,
chuyénsé)
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Ghi so ke toan H

Sé lieu trén sb ké toan phai dwoc ghi bang but
muc;

Khéng ghi xen thém vao phia trén hoac phia dwdi;
Khéng ghi chdng Ién nhau;

Khéng ghi cach dong;

Ghi khéng hét trang s phai gach chéo phan khong
ghi;

Khi ghi hét trang phai cdng sé liéu tdng cong
cua trang va chuyén sé ligu téng cong sang
trang ke tiep.
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Giai thich ghi so chi tiet
e S4 quy tién mat:
o Thi quj mé s, 1 quj 1 sb
s Can ct: phiéu thu, phiéu chi
e Sé tién giri ngan hang:
» M@i tai khodn ngan hang theo déi trén 1 quyén sé
o Can ct: gidy bao No, C6, sdphu ngan hang
e Sé chi tiét thanh toan véi ngwei mua (ban)
e S6 chi phi san xuéat kinh doanh: mé theo
tirng déi twong tap hop chi phi
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Pé y hach toan:

o IX. Cac loai thué khac (3338), Phi, Ié phi va cac khoan
phai ndp khac (3339)
1. Khi‘xéc dinh s6 l& phj trwére ba tinh trér! gia trj tai san
mua vé (khi dang ky quyén s& hiru hodc quyén sir dung), ghi:
No TK 211 - Tai san cé dinh hiru hinh
C6 TK 3339
2. Khi thwe nép cac loai thué khac, phi, 1& phi va cac khoan
phai ndp khac, ghi:
No TK 3339
Cé cac TK 111, 112,...
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Pé y hach toan:

e Thué mon bai, tién thué dat,... phai ndp Nha
nwéce, ghi,

Ng TK 642 - Chi phi quan ly doanh nghiép (6425)

C6 TK 333 - Thué va cac khoan phai nop Nha

nwoc.
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Bwéc 4: Lap bao cao tai chinh

- Kiém tra dbi chiéu s6 liéu trén sb ké
toan

- Kiém ké tai san, vat tw, hang hoa, di
chiéu cdéng ng

- Khoa sb ké toan cubi ky

- Lap Bang can dbi s6 phat sinh (cp 3),
Bang can d6i so phat sinh kiéu ban c&
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Nop bai thwec hanh

e Bo chirng tir ghi sb theo tirng nghiép vu

e B0 s6 tong hop va chi tiét (Bang ké xuét
nhap ton)

e Hb so ké khai thué GTGT, To khai tam
tinh thué TNDN quy 1 (TT 28)

e Bao cdo tai chinh (Bang can dbi sb phat
sinh)
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Két thic mén hoc rui

Chuc cac em strc khoe va thanh
cong trong nghé nghiép twong lai!
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Trén trong cam on!

Saturday, November 05, 24
2011




