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Gidi thiéu

»

GIOI THIEU

MISA-SME phién ban 7.9 1a phan mém ké toan cho cic doanh nghiép.
Phan mém duoc thiét ké tir nhidu phan hé doc 1ap, tich hop v6i nhau tao
thanh mot hé théng quan tri tai chinh chat ché. MISA-SME phién ban 7.9
chay trén may tinh ca nhan hoic mang cuc bd cho phép nhiéu ngudi cing
chia sé¢ mot t¢p dir li¢u.

Vé6i nhiéu nam kinh nghiém trong linh vyc phat trién va trién khai phan
mém ké toan tai Viét Nam, san pham ciia Cong ty CO phan MISA lién
tuc dat dugc cac giai thuong khoa hoc c6 uy tin dé thoa man long tu hao
ctia cac doanh nghiép dang so hiru va sir dung c6 hiéu qua phan mém ké
toan MISA.

¢ 17 Bang khen cho don vi c6 thanh tich xuét sic trong linh
vuc CNTT cua Thu tuéng Chinh phu, Bé Buu chinh Vién
thong (nay la BO Thong tin va Truyén thong), UBND
Tp.Ha Noi, UBND Tp.HCM,...

¢ 04 Giai Sao Khué nam 2005, 2008, 2009 do VINASA trao
tang.

¢ 05 Cuap vang CNTT-TT do Hoéi Tin hoc Viét Nam trao tang.

¢ 05 BITCup — Giai phdap CNTT-TT hay nhat trong nim
(2004 - 2008) do khach hang binh chon thong qua khao sat
cua Tap chi Thé gidi Vi tinh va Tép doan Dir liéu Quoc té
IDG.

¢ 08 Huy chuong vang ICT Viét Nam (2000 - 2008) va rat
nhi¢u Cup vang, giai thuéng cao quy khac...

Lich sir phat trién san )5u€it, thuong mai trén thé~ gioi cho thdy doanh
nghiép thanh dat hang dau la doanh nghiép luén san sang dau tu va tng
dung nhiing cong ngh¢ tién tién nhat. MISA-SME phién ban 7.9 ty hao
g0p phén vao su thanh dat cta cac doanh nghiép

Moi y kién déng gép xin lién hé

Cong ty C6 phan MISA

218 Doi Can, Ba Dinh, Ha Noi

Dién thoai: 04.3762 7891 - Fax: 04.3762 9746.

Email: sales@misa.com.vn - Website: http://www.misa.com.vn




CACH POQC TAI LIEU

Phan mém ké todan MISA-SME phién ban 7.9 chay trong mdi trudng
Windows, tao cho MISA-SME phién ban 7.9 cé dic tinh ké thira vé mat
giao dién cta h¢ diéu hanh Windows, dé hoc va de st dung.

Lan dau lam quen voi phan mém, cach hoc nhanh nhét 1a doc hét tai liéu,
sau do tién hanh thyc hanh ngay trén may tinh khi két thuc moi chuong,
néu c6 van dé khuc mac nguoi st dung tra ctru lai tai liéu dé hiéu ro rang
hon. P61 voi1 nguodi dung da cod kinh nghiém st dung phan mém, tai liéu
nay c6 gia tri d€ tra ciru trong qua trinh st dung.

Noi dung cudn siach gom 3 chuwong:

¢ Chuong 01: Khoi dong phén mém, tao lap va mo tép dir licu

¢ Chuong 02: Menu chinh va cac chiic ning ciia hé thong.

¢ Chuong 03: Sao luu va phuc hoi teép dir lidu.




BANG KE KY HIEU, KIEU CHU SU DUNG
TRONG TAI LIEU

Kiéu chir Y nghia
CHUONG Tén chuong trong tai liéu
[. MENU TEP Cac menu trong phan mém

1. Tao dir liéu madi

Céac chtrc nang trong menu

Chure nang, cach thao tac

Chtrc nang va céach thao tac trén timg hop|
hoi thoai

» Céach thém mai Céc thao tac chinh

Thong tin Thong tin chi tiét trén hop hoi thoai

Chuy Céc thong tin can chu y trén hop hoi thoai.
Nguoi s dung phai dac biét luu y dén
phan nay

“Thém” INUt chirc nang trén hop hdi thoai

<<Pong y>> Nut nhan trén hop hoi thoai

NSD INguo1i st dung

CSDL Co s¢ dir licu

VD Vi du

10



Huéng dan sir dung MISA-SME 7.9

CHUONG 01

KHOI PONG PHAN MEM, TAO LAP &
MO CO SO DU LIEU

Dé hach toan dugc bang phan mém ké’ toan MISA-SME phién ban 7.9
trén may tinh, sau thao tac cai dat h¢ thong ké toan doanh nghiép MISA-
SME phién ban 7.9 nguoi str dung phai khoi dong phan mém, tao tép
CSDL (Co s0 dir liéu) va mo t¢p CSDL de nhap so licu.

Noi dung chuong nay bao gom:

¢ Khoi dong phan mém

¢ Tao dir liéu moi

¢ Mo tép dir licu

¢ Gidi thi¢u tong quan vé phan mém

11



Huéng dan sir dung MISA-SME 7.9

1. Khéi dong phan mém MISA-SME phién bén 7.9
» Trong moi truong Windows
— Nhin nut Start.
— Chon muc Programs.
— Chon tiép MISA-SME Version 7.9.
— Chon biéu twong phan mém MISA-SME Version 7.9.

Crystal Reports Tools 4
Startup 3

L—:l Crustal Reports
l@ Microzoft Firewal Clisnt b anagement
MISA-SME Version 7.1 »
Microzoft SOL Server 2005 4
SA-5 ion 7.9

Brochure
|5§E) Help

MISA J5C License Agraement

€

— Sau khi chon biéu twgng MISA-SME phién ban 7.9 xuat hién hop hoi
thoai Pang nhap.

hifp:Swww.omisa com. ¥n

) MISA-SME 7.9

PHAN MEM KE TOAN DOANH NGHIEP ViiA VA NHO
MISA

&y chil |nvhung j

[ Chi dang nhép vao méy chi

E > csoL [oD_es ~|

Tén |ADMIN

Matkhdu |

Bréing i | Hug bd

12



Bdng ké ky hiéu, kiéu chit sir dung trong tdi liéu

— Hop hoi thoai Pang nhap yéu ciu NSD (Nguoi st dung) chon tén
méy chi, NSD ¢6 thé nhép tén may chu vao dong May chu hodc nhan
chudt vao niit miii tén dé chon tén may chil. Sau d6 chon CSDL trong
dong CSDL tuong tu chon tén may chu.

Triong hop cdn tao thém CSDL méi thi thwc hién nhw trong phdan huéng

dan Tao dir lieu moi

2. Tao dir liéu méi
Chtric ndng

Cho phép NSD tao tép dir liéu dé chira s6 lidu ké toan. Mdi tép dir liéu c6
thé chira sd lidu ké toan ctia mot hodc nhiéu nam, do vy thao tac nay co
thé chi thuc hién khi bat dau st dung ph'?m mém hodc khi muén chuyén
s6 liéu sang mot tép dit lidu khac.

Cach thao tac
— Vao menu T¢p chon phan Tao dit liéu mai.
I&p | Tig gidp
FEl Tao dit g méi.. |

Z M ditligu... Chik0

P San luu dit fgu..

P Phuc héi dit igu..
Chuyén i dit liéulén 7.9
Dang kj / Gé bé dit lidu..

X Wia oo sé dit ligu..
Tién ich khic 3
Thiét lap méy in...

Két thic MISA

Xuét hién hop hoi thoai

13



Huéng dan sir dung MISA-SME 7.9

o 1. Chon cach tae dif lidu mai

Théng tin chi duge khai bao mat 18n duy nhat khi thist | Fantuns ] | i bd |
I5p DN. Vi vy, ban cén khai bao 3 80, chirk sac. TR e

+ Tao miti tir d5u

Tao o s& dit liéu méi khéng cd dit iBu, ban phii khai bao céc danh muc
nhut hé thing 13 khodn, tén khach hang, nhé cung cép... va e6 du dau ki

" Tut di¥ idu nam brudc
Tao oo s dit ligu mi b oo sdr diy Iiféu nam tiudc. Ban s tan dung dugc
e danh mus nhu hé thing t3i khon, tén khach hang, nha cung cip

v s dut dau ki

Chil i Ban phéi o quyén ADMIN truy nhip CSDL ob tén dudi déay

=

Thong tin chi tiét trén hop hoi thoai

Tao moi tur dau

Tur dir li€u nam trudce

Tao méi mot tép dir li€éu chwa c6 thong tin.

Tao tép dir liéu cé cac danh muc va so dw tir

Tiép tuc

Huy bo

nim truéc chuyén sang
Chuyén sang man hinh tiép theo

Huy bé thao tac tao dir li€u

— Chon muc Tao méi tir dau.

— Nhén nut <<Tiép tuc>> xuat hién hop hoi thoai.

Théng tin chi dutgc khai bao mit Iér] duy rhat ki thigt < ] | Tidp e > | Hiw bd |
13p DN. Vi vy, ban cin khai baa ddy 34, chinh séc. Ouaylai || Ticp e e

2. Dattaén cho oo 6 dif liBu mai

Nhap t&n cor =C dit ligu mii [+ dy: Tén_cdng_ty_Nam_2008 ):
[KETOAN_2007 =]

Mot lutu cor sy diy lidu mii:

[ 3|

14



Bdng ké ky hiéu, kiéu chit sir dung trong tdi liéu

Théng tin chi tiét trén hop hi thoai

Noi luu co so dit Puong din t6i thw muc chira tép dir liéu, NSD c6 thé
li¢u moi thay doi dwong din nay
Quay lai Tré lai man hinh trudéc

— Nhap tén tép dir liéu méi trong phan dudng dan.

Thur muc chira sé liéu ké todn cé thé tao lap o bat ky noi nao trén 6 dia
cung, 6 dia trén mang hodc bat ky mot thiét bi luu trit nao.

Phan mém ngcfm dinh dat tép dir liéu theo duong dan: C: \Program Files)
MISA Group, MISA-SME Version 7.9 \Data\MISASME75 2006, nguoi su
dung c6 thé thay tén dir liéu tit MISASME75 2006 thanh KETOAN 2006.

— Nhan nat <<Tiép tuc>> xuat hién hop hoi thoai

3. Théng tin v& doanh nghigp

Thing tin chung

Tén dan v |MISA—SME 7.9 - Phign ban ding thet

Ba chi ILién hé Céng ty C8 phén MISA hodc cac dai lj.

M3 sé thué [12131313131

Bignthoal |04-762-7891 Far |04-762:9745

Tai kho2n ngan hing

séTk  [04B4B4B4242

Nt mé |Ngan hang BIDY]

Thiha lin chi dugre khai béo mét 1in duy nhat khi thigt ai ‘ Tién tue > | K&t thi ‘ Heiw ba |
Iip DN. Vi vy, ban céin khai bao d& v, chinh wéc. Dyl || Ieptee ||| Kewtirs ]| MEE

Théng tin chi tiét trén hop hoi thoai

Tén don vi Tén don vi sir dung phin mém

bia chi Pia chi ciia don vi sir dung phin mém

M sb thué M3 s6 thué ctia don vi sir dung phin mém
bién thoai Pién thoai ciia don vi sir dung phin mém
Fax S6 fax ciia don vi sir dung phan mém

15



Huéng dan sir dung MISA-SME 7.9

S6 TK Mai s6 tai khoan ngin hang
Noi mé Noi m¢ tai khoian ngan hang

— Nhap cac thong tin chi tiét trén hop hoi thoai.

— Nhin nat <<Tiép tuc>> xuit hién tiép hop hoi thoai

g 4. Thiét 13p nam ké todn

Mgay bét d3u hach toin 01/01/2007] ~

[Modp bl thigu tién chitng tt ké todn ban
dinh nhap w30 MISA. Noay nay o thé
B hodc mudn hotn hgay bat déu st
dung MISA)

Théng diu tign cda nim tai chinh Thang 1 -
[Lutu i @4y khing phail3 thang bat diu
30t dyng MISA)

Théng tin chi duge khai bao mat 18n duy nkdt khi thigt |-| Tiéntes | Két th | i bd |
I5p DN. Vi vy, ban cén khai bao 3 80, chirk sac. Quaylai || Tiép tue Ll

Théng tin chi tiét trén hop hoi thoai

Ngay bt dau hach toan Xac dinh ngay bit diu hach toan
Thang bat dau nam tai chinh Xac dinh thiang bat dau nim tai
chinh

— Nhap ngay bat dau hach toan.
— Chon thang bit ddu cta nam tai chinh.

— Nhan nat <<Tiép tuc>> xuat hién hop hdi thoai.
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Bdng ké ky hiéu, kiéu chit sir dung trong tai liéu

5. Chon d8ng tién hach toan

Heé théng chao phép =0t dung nh\éu loai tién, trong 6 mat loai lién phéi
15 ding tien hach toan. Cac dang tish khac déu duge qup didivé
déng tién hach todn

F.§ higu Dién gidi L3 tién hach todn
s B la M
WND Tién iét Nam /

Sita déi

Thiing tin chi duge khai bhao mit 15n duy nhat khi thig < Quay lai | T tue s

! it 1y ! Kétihie | Hiybs |
ap DN, i vy, ban cin khai bao d5p da, chinh wéc. e ol

Théng tin chi tiét trén hop hi thoai

Ky hi¢u Ky hiéu ddng tién sir dung
Dién giai Tén dong tién sir dung
La tién hach toan  Xac dinh 12 loai tién hach toan

Stra d6i Thay d6i thong tin cia dong tién sir dung hoic
déng tién hach toan

Phan mém thiét 1ap san 2 loai tién 1a Viét Nam dong va D6 la Mi va
ngam dinh dong tién hach toan 1a tién Viét Nam dong. Tuy nhién, nguoi
sit dung c6 thé thay ddi dong tién st dung va xac dinh dong tién hach
toan khac bang cach:

— Chon dong tién can stra doi

— Nhan nut “Sira d6i” xuat hién hop hoi thoai.

Kjhitu  [USD
Dign gidi D6 la M7

Ti gia 16,000.00 g0 v ddng tigh hach tadn

[~ L& déng tign hach todn
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Théng tin chi tiét trén hop hoi thoai

Ky hiéu
Dién giai

Ty giéd

La dong tién
hach toan
Pong

Huy bo

Ky hiéu loai tién sir dung
Tén loai tién sir dung

Ty gia cia dong tién sir dung so véi dong tién hach

toan

Péanh dau vao muc nay dé xac dinh loai tién dang

hién thi 12 loai tién hach toan
Cit giir thong tin vira thiét 1ip trén hgp hoi thoai

Khong ct giir thong tin vira thiét 1ap

—  Thiét 1ap cac thong tin chi tiét trén hop hoi thoai.

— Nhian nat <<Pong y>>.

— Nhan nat <<Tiép tuc>> xuit hién hop hdi thoai.

Théng tin chi duge khai bao mét [5n duy nhét khi thigt < Quay lai | |11
18p D, Wi vy, ban cén khai bao d&p du, chinh xac. -

&. Ha théng tai khoan ké toan
" Doanh nghiép [ngdm dinh]
Ché d& ké todn doanh nghip ban hink theo 0B 16/2006/00-BTC.
-

-

* Doanh nghiép nhd va vira

[ Ché df ké tosh nhd wa vita ban hanh theo 0B <6
43/2006/00-BTC ngdy 14/3/2008 cia Bé tudng BTC )

Két thiic | Hiw bé |

Thong tin chi tiét trén hop hdi thoai

Doanh nghiép (Ngam dinh) Doanh nghiép sit dung ché d9 ké toan

ban hanh theo Quyét dinh s6 15/2006 -
QB/BTC ngay 20/03/2006 ciia By truéng
B Tai Chinh.

Doanh nghiép Nho va vira  Doanh nghiép sit dung ché d9 ké toan
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Bdng ké ky hiéu, kiéu chit sir dung trong tdi liéu

z
A

ban hanh theo quyét dinh sb
48/2006/QD-BTC ngay 14/9/2006 cia Bo
truong BTC.

— Chon hé théng tai khoan doanh nghiép ap dung trong hai loai hé
thong tai khoan néu trén.

— Nhian nit <<Tiép tuc>> xuat hién hop hoi thoai

Y Thiét lap doanh nghigp ®

7. Quan ly kho

& Hoé den ban hing kiém phigu xudt kho (ngdm dinh)

Ehil3p Hod ﬂn ban hing din gthu ghg mslun:lg At b
trong kho. Ché dié ndu khéing can lap phigu sudt kho igng,

¢ Hoa ddn ban hing khéng kiém phidu xu3t kho
Ch I3 Hoé don bén hing, khang afin thi g gidm 6 Luna vt

trong kho ma phi 180 phié skt kho riéng. Phit hap véi doanh natiép
quén [j ban héng & qun 7 kho d8c 12p nhau

IThDQu:mcw e H;h‘?b" a?ya’t hifhlpmﬂ < Quay s ‘ TiEntes]|  Kétthic | Hiy b6 ‘

Théng tin chi tiét trén hop hoi thoai

Hoa don ban hang kiém  Lwa chon nay dwge dinh diu thi khi lap

phiéu xuét kho hoa don ban hang phin mém sé dong thoi
1ap phiéu xuit kho nghia 1a cho phép phan
anh dong thoi bt toan doanh thu va gia
von. NSD cé thé in ngay phiéu xuit kho va
ho6a don ban hang.

Hoa don ban hang khong Luwa chon nay dwge danh diu thi khi lap

kiém phiéu xuat kho hoa don ban hang phin mém khéng dong
thoi 1ap phiéu xuit kho nghia 13 chi phan
anh buat toan doanh thu. NSD khong in
dwgc phiéu xuit kho.

— Phan mém ngam dinh thiét 1ap theo phuong thirc 1ap Hoa don ban
hang kiém phiéu xuét kho. Tuy nhién ngudi sir dung co6 thé thiét lap
theo phuong thirc Hoa don ban hang khong kiém phiéu xuat kho, sao

cho phu hop véi yéu cau quéan 1y cia don vi.
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— Nhan niit <<Tiép tuc>> xuat hién hop hoi thoai.

£ Thiét lap doanh nghigp

Hoan thanh vide thiét 13p!
Ban dana |a noudi oi quyén caa nhét (&dmin).

théng/Thay d3i mat khau dé déi mat khiu

chuong trinh.

Théng tin chi due khai b&a 14 33u tign khitse méi
12 it [ i thé can khai ba a8 34, chinh wac.

< Quay lai ‘

Hign tai M3t khu déing nhap dang bo tiéng. Chon Ha

@ Chan K&t thiic d& hodn tt vidc tao cor s3 dit éu v bit du st dung

=

tivbd |

Hop hoi thoai nay thong bdo qua trinh thiét 1ap thong tin vé doanh nghiép
dd hoan thanh. Néu muén kiém tra lai thong tin da khai bdo, nhan nut
<<Quay lai>> d¢ kiém tra thong tin trén ting trang da khai bao. Sau khi
nhén nat <<Két thac>> xuat hién hop hoi thoai Bang nhép.

_ g www.misa.com.vn
) MISA-SME 7.9
PHAN MEM KE TOAN DOANH NGHIEP VUA VA NHO
MISA
May chi |nvhung j
[~ Chi d&ng nhap vao méy chi
(g% CSDL  |KETOAN_2007 ~|
Tén [ADMIN
Matkhdu |
Bidng i | Huj bé ‘

Théng tin chi tiét trén hop hoi thoai

Tén may tinh chira co s¢ dir liéu cin truy nhap

Xac dinh ding nhip vao may chi dé thyc hién cac

thao tic nhu: Sao luu co s¢ dir liéu, phuc hdi co sé dir

Chon tén co sé¢ dir liéu can lam viée

May chu
Chi dang nhap
vao may chu
liu...
CSDL
Tén Tén nguoi sir dung
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Bdng ké ky hiéu, kiéu chit sir dung trong tdi liéu

Mat khau Mat khiu nguoi sir dung
DPong y Chép nhén viéc truy nhip vao dir liéu
Huy bo Khong truy nhap vao dir li¢u

Phan mém ngam dinh tén nguoi st dung 13 ADMIN va mat khau dé
trong, nguodi su dung chi can nhan nat <<bong y>>. Sau khi truy nhép
thanh cong s€ xuat hién man hinh chinh.

Man hinh nay hién thi day du cac menu cho phép khai bao thong tin, cép
nhét cac so liéu ké toan, in an bao cao,...

Truong hop muon tao dir liéu moi trong do co cdc danh muc da khai bao
trong co s¢ dit liéu nam trudc nhw hé thong tai khoan, danh sach khdch
hang, nha cung cdp...va sé dw dau ky. Newoi sie dung phai chon muc “Tir
div liéu nam trwée” trong hdp héi thoai Thiét ldp doanh nghiép va nhdn
nut EI dé chi duwong dan téi tép dir liéu nam trude. Sau khi chi ra dwong
dén t6i thuw muc chira dit liéu nam trude xudt hién hop hoi thogi dang
nhdp, nguoi s dung phdi c6 quyén ADMIN va nhdp mdt khau dé truy
nhdp vao tép dir liéu nam truée. Cdc thao tdc tiép theo tirong tir phan tao

méi tir dau.
3. Mé dir liéu

Chtrc nang

Mé dit liéu can thao tac dé nhap cac s6 liéu ké toan phat sinh trong nam
hach toan.

(HOp hoi thoai Bang nhap va cac thong tin chi tiét trén hop hoi thoai da
giai thich chi tiét tai muc 2.Tao dir li€éu mo1i)

Cach thao tac
— Chon menu Tép phﬁn M¢ dir liéu
— Chon tép dir liéu da tao tur trude trong danh sach céc t&p CSDL.

— Nhén nit <<Pong y>>, sau khi truy nhap dir liéu thanh cong xuét

hién man hinh chinh ctia phan mém.
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I tomtd Wedy hoden Blck Gl I
@ri o e Qs § g §) 4o amwan

gl 019, 2007 [CE AT

4. Gi6i thiéu tong quan vé phan mém
a. Thanh Menu chinh

Phan mém ké toan MISA-SME phién ban 7.9 bao gébm 7 menu chinh:
Menu T¢p, Soan thao, Hé théng, Nghiép vy, Béo cdo, Cua $6, Tro giap.
Téac dung cua ting menu va cac chirc ning chi tiét trong mdi menu s&
dugc trinh bay trong Chwong 2: Menu chinh va cac chirc nang cia hé
thong.

b. Thanh cong cu va menu Nhap li¢u

Khi mé mot hop hoi thoai can dén chic ning nhap liéu nhu: khai bao cac
thong tin trong menu Soan thao, menu Hé théng hoac nhap s6 lieu ké
toan phat sinh hang ngay trong menu Nghiép vu, trén thanh menu chinh
s& xut hién thém mot menu Nhap liéu, dong thoi trén cac hop hoi thoai
cla timg chirc ning s& xuit hién mot thanh cong cu voi cac nut chirc
ning tuong tng. Thanh coéng cu v6i ddy di cac nit chirc ning co dang

nhu sau:
« » D H X 8 - & & ¥ B
Trdte Sau  Thém  Sida  Ca =6a Bdghi Hodn In  Duwét Map iy Giip  Bldng
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Bdng ké ky hiéu, kiéu chit sir dung trong tdi liéu

4 Nhiyli F5
P by tign F&
1 Thém mdi Chi+M

Thém tir bg dém

Sao vao b dém

Sira Chl+E
B Cht giir Chrl+5
> Hoa Chrl+D
«3 Hodnthay ddi  Cul+U
Bd BA ghi Chil+Q)
& Inkn. Cirl+
& Duwet.. Chil+B

Map laiditliéy  Ctil+f
g MEu chitng b,

T Tiogidp

B* péng

Mhap Jigu

» Giadi thich cac nit chirc ning

Nhay lui
Nhay tién
Thém méi

Thém tir by dém

Sao vao bo dém

Stra
Cat gitr
Xoa

Hodn thay doi

Chuyén dén chirng tir trée chirng tir dang hién thi
Chuyén dén chirng tir sau chirng tir dang hién thi
Thém méi mt chirng tir

Thém méi mot chirng tir véi thong tin cta ching tir
duoc lay tir bd dém (thong tin nay tao ra sau thao

tac Sao vao by dém)

Sao chép théng tin cia ban ghi hién thoi vao bd
dém sau d6 NSD cé thé ldy lai thong tin ciia ban
ghi nay khi nhip mot ban ghi méi cé ndi dung
tuong tw

Sira thong tin ciia chirng tir dang hién thi
Cit giir chirng tir
Xo4 chirng tir dang hién thi

Huy bé thao tac vira thyc hién
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Ghi sb

In an

Duyét

Nap dir ligu

Mau ching tir

Tro gitp

bong

Chuyén thong tin ciia chirng tir hién thi vao s sich

bao cao lién quan
In chirng tir dang hién thi

Liét ké danh sach cac chirng tir da nhap trén giao

dién hién tai dé chon chirng tir can hién thi

Cap nhat lai thong tin trong trwomg hop s dung
phin mém MISA-SME phién ban 7.9 trén mang

Chon mau chung tir can hién thi hodc stra mau

ching tir

Hién thi hwéng din thao tac trén hdp hdi thoai
dang m¢&

DPong hop hoi thoai

Tuy nhién tuy thudc vao nhu cau nhap li€u cua hop hoi thoai dang duoc
mé Thanh cong cu nhap lidu co6 thé thay doi va do dé cac nit chic ning
trén menu Nhap liéu ciing thay d6i twong (mg. Thong thuong thanh cong
cu voi dﬁy da cac nut chirc nang chi xuét hién khi nhap s6 litu ké toan
phat sinh trong menu Nghiép vu, khi khai bao thong tin trong menu Soan
thao hodc menu Hé théng Thanh cong cu va menu nhap li€u xuét hién

nhu hinh duéi day.
[

Thém 5Sda #da

(1 Ihémméi  Cl+N
Thém tir bd d&m
Sita Chl+E
X Xba Chl+Dr
Sao vao bd dém
= Chrl+l
@b Tim kigm..

% Troaidp
B+ peng

Tim In  Map

Nhap ligu

X # & [ B e

Gidp  Bang
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CHUONG 02

MENU CHINH
CAC CHUC NANG CUA HE THONG

Phan mém ké toan MISA-SME phién ban 7.9 gom 7 menu chinh. Moi
menu c6 mot so chirc nang riéng. Phan nay gidi thiéu vé cac menu chinh
cua h¢ thong va céc chirc nang trén tung menu do.

Noi dung ciia chwong nay bao gom:

Menu Tép

Menu Soan thao

Menu Hé théng

Menu Nghiép vu

Menu Béo céo

Menu Cura sO

® & & & o o o

Menu Tr¢ gitp
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Menu Tép
I. MENU TEP

Menu Tép bao gém céc chirc ning vé tép dir liéu nhu: M¢ dit lidu, Pong
di 1i€u, Bao tri dir li¢u, Xuat khau dir li€u, Nhap khau dir li¢u, In bao
cdo... va chirc ndng Két thuc dé thoat khdi phan mém.

Tep
& M&dirhieu.  Chl0

Brdng dit li&u

Théng tin wé dit igu..
() Blotri di lidu...
B bt khau dif ligu..
*B Nhap khau di ligu...

& In béo céa... Chl+P

Thigt [4p méy in...

K&t thic MISA

1. M¢ dix liu
Chtrc ning nay da dugc trinh bay trong Chuong 1. Khéi dong phan mém,
tao lap va mo t€p dir ligu\3. M dir ligu.
2. Dong dir liéu
Chtrc nang

Pong dit liéu dang 1am viéc, thao tac nay chi thuc hién khi mubn két thic
lam viéc véi tép dir licu dang dung dé mo tép dir liéu khac hoac thyc hién
sao luu t€p dir li€u, phuc hoi tép dir lidu...

Cach thao tac

Vao menu Tép chon phﬁn bong dir ligu.

Tai mot thoi diém, hé thdng chi cho phép lam viéc trén mot tép dir liéu.
Khi dang lam viéc voi mot tép dir liéu, nguoi sw dung mo mot tép dir liéu

khac, phdn mém sé tu dong dong tép dir lieu dang lam viéc.

3. Thong tin vé dir li¢u

Hién thi cac thong tin vé tép dit liéu dang mo, cac thong tin nay dugc
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thiét 1ap khi thuc hién thao tac tao tép dir liu.

Y Théng tin

Cd sd dit |
&y chd

Cor sdr dit ligu
Phiér ban

Ché di ké todn

Théng tin ké toan

Nigay bét d5u

Nidy khod s

Higu Iy bao cao dén

Thang d&u tién cis ném i chink
Biéing tién hach toan

Ché dd ghisd

Wit e, hang hod

Phuteng phép tinh gid tn t8n kho

Théng tin khic

Tén dang nhap

Béng nhép lic

5 noudi hién dang tuy cép
Tén méy

rwvhung

KETOAN_2007

7.9-R1-DBOLOY

Doanh nghigp nhd v vita then Qupét dink 58 48/2006/08-BTC

01/01/2007

HA2/20068

Ao

Théng 1

WND

Titc the

Hid dom Bén hing kigm Phigu sult kho

ADMIN

12/28/2006 10:02:48 A
1

NYHUNG

4. Bao tri dir liéu

Chtrc ndng

Cho phép tién hanh stra chira cac t¢p dir liéu bi hong trong qua trinh sur
dung. Cac tép dir li¢u C(:) thé bi hong do mat dién bat ngo khi dang van
hanh chuong trinh, sy ¢6 may tinh bi treo, hay dia hong... Tuy chon nay

chi c6 tac dung khi tit ca cac hop hoi thoai déu dong.

B o bri i i

Thutc hign

ﬁ Tt thang nam

Lutu i thii gian thutc hign chitc nang nay phu thudc vao
A8 180 cia dit igu, nén oo thé kéo dai Kin i lang doi.

Trg gidp

i

Két thic

Cach thao tac

— Nhén nt <<Thyc hién>>.

Thoi gian thuc hién chirc nang nay phu thudc vao do lon cua dir liéu, nén

c6 thé mat nhiéu thoi gian néu dir liéu nhiéu. Dé tiét kiém thoi gian NSD

c6 thé chon khodng thoi gian bdo tri phit hop véi yéu cau qudn Iy (Vi du:

thoi gian bdo tri bdt dau bdo tri tir thang nao trong ndm...).
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5. Xuét khau dir liéu

Chtric ndng

Cho phép xuat khau cac danh muyc da khai bao va cac ching tir phat sinh
trong ky can két xuat dong thoi xuat khau s6 du ban dau.

Sl i iy

K ket xubt Nam | T [mmrz00r ] dn [z |

Chon don v

Xt khdu danh e v3 ching ki phat sith | 3udt khdu 56 dut ban ddu |

Thue hin

et |
Trg gitip
[ |

Két thie

Chon dit liEu can xudt khéu [~ Xuét khu ca chitng kit chuta ghi s&

+ Danh muc
= Ban hang
= Mua hang
% Quén Iy kho
=+ Quan 1§ quf
= Mgan hang
= Tién luang

R KRR RRE

# Tai san cé dinh
# 58 cai

e 16ng/Thu ggn Chon tat/Bé tat

Chan t3t/B4 tat

Théng tin chi tiét trén hop hi thoai

Ky két xuat Chon ky can két xuat dir liéu

Xuét khau danh myc va Chon chi xuit khiau danh muc va chimng tir phat

chung tir phat sinh sinh

Xuét khau s duban  Chon chi cho xuit khéu sé dw ban dau

dau

Chon dit liéu cin xudt Chon cdc dir liéu trén cic menu vi du danh

khau muc, mua hang, ban hang...

Xuét khau ca ching tir Panh dau vao lya chon nay cho phép xuit khiu

chua ghi sd ca chirng tir chwa ghi s6

Mo rong/Thu gon Thue hién chon cic danh muc va chirng tir cu
thé cin két xuat

Chon tat/Bo tat Thue hi¢n chon tit hay bé tit cac danh muc,

chirng tir hay s6 dw ban dau dé xuit khau
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Thuc hién Thuye hién xuét khau dir liéu di chon
Tro giup Hién thi tro gitip thao tic trén hop hdi thoai
Két thuc Pong hop hdi thoai

Cach thao tac
—  Chon ky két xuat: Chon ky can két xuét dit liéu.
—  Péanh diu chon céc dit liéu can xuét khau.

— NSD muén xem chi tiét hodc chi mudn xuit khau mét sb chirc nang
trong timg menu nhan nut <<M¢ rong/ Thu gon>>.

—  Trudng hop mudn xuit khau toan bd cac dir liéu nhdn nat <<Chen
tat/Bo tAt>>. Mudn b toan b cac dit li¢u can xuat khau nhin lai nat
<<Chon tat/Bo tat>>.

— Nhin vao hop Xuit khau ca chirng tir chwa ghi sé dé thuc hién xuat
khau nhimg chimg tir chua ghi sb.

— Nhin nat <<Thwe hién>> xuit hién hop hoi thoai cit giit tép dit liéu
xuat khau

Lo b2 ot ligu sudt khau

Save jn |_)Data j (3¢ '

&

My Recent
Documents

s
My Documents
My?mputer
‘-_‘] Fils namne: |SPS| ﬂ Save |
My N‘e‘tﬁmk Save as type: |MISA75ME Export Files (% mse) j Cancel
Places
Thong tin chi tiét trén hop hoi thoai
Save in Pwong dan téi thw muc chira Tép dir liéu xuat khau
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File name Tén file chira tép dir liéu xuét khau

Save Cit giir tép dir liéu xuit khiu

Cancel Hiiy bé thao tac xuit khau dir liéu
Cach thao tac

— GO vao tén tép dir liéu can cat gitt trong phan File name, nhan nut

<<Save>> xuat hién thong bao Xuat khau dir liéu thanh cong.
—  Nhén nit <<QK>>.
6. Nhap khau dir liéu
Chtrc nang

Cho phép nhap khau lai cac dir liéu tir tép dir liéu da xuat khau.

K@ tep A8 nhap khau dif ligu

Look jr |_JDala j (E3 '
| [ElsPs
My Recent
Documents
=
Desktop

My

o

acuments

€

My Computer

‘-_‘] File name: |5F‘S ﬂ DOpen |
by Nke‘dolk Files of tupe: |M|SA-SME Export Files [* mse) j Cancel
e ™ Open as read-only
Thong tin chi tiet trén hop hoi thoai
Look in Puong din téi thu muc chira dit liéu d xuat khau

Filename  Tén t&p dir li¢u di xuit khiu

Open Thue hién thao tic nhap khau

Cancel Huy bo thao tac nhap khiu
Céch thao tac

— Chon duong dan t6i thu muc chira tép dir lidu da xuat khau.
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— Nhap tén tép dir li¢u can nhép khéu vao dong File name.

— Nhén nit <<Open>> trén hop hoi thoai.

— Céc thao tac tiép theo twong ty phan Xuét khau dir lidu.

Phan mém chi nhdp khau dwoc cdc div liéu da xudt khau bang chirc ning
xudt khdu ciia phan mém MISA-SME7.9

Chitc nang nhap khau thuong dwoc swr dung khi NSD muon tao thém mot

CSDL méi véi cic danh muc di dwoc khai bdo trong CSDL cii chuyén

sang.

7. In bao cao

Chtric ndng

Cho phép in tat ca cac bio cdo bao gdm: Béo céo tai chinh, Bao cao ban
hang, Bdo c4o mua hang, ...cac so sach ké toan chi tiét va cac danh muc
ma nguoi su dung da thiét lap. Céc s6 sach bao cdo nay duogc hé théng tu
dong két xuét ra sau khi thyc hién thao tac ghi s6 cac ching tir ¢a nhap.

Hhém bao cao

S48 cai

Ban hang

Mua hing

Kho vat

Tién mat

Tién gii

Tién lvong

Tai san cd dinh

Thué

Gia thanh/Céng vigc

Hap déna

Chion ki béo cao

S
Tit ngy Bén ngdy
[tz |[snzier |

|

Danh sach bao céo

™ Report list in English

Bang cén ddi tai khodn

BAng cén ddi tai khodn (6 48]

BO1-DMM_Bang cén déi ke todn

BO2-DMN_B&n cho két quéd hoat déng kinh doanh

BO3 - DNM_B a0 cao u chuyén tién té [Theo phuong phap e tién)

E09 - DNM_Thuyét minh béo céa téi chink

Dy béao ludng tién té

T khai by quyét todn thué thu nhap doanh nghiép

Thué GTGT dugc khiu e, Thué GTGT dugc hodn |3, Thué GTGT duge gidm,

Tl chan
I~ Hign hép nhap tham s Nadn ngit
[~ Biéng mai bao céo khi ket thic 'W‘

Inra

Hudt khiu

Thigt [4p...

Trg gidp

el

Két thic

Théng tin chi tiét trén hop hi thoai

Nhom bao cao

Danh sach bao cao

Danh sach cac nhom bao ciao theo tung

phéan hé

Danh sach cac bao cao trong nhom dang

chon
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Chon ky béo cao

Tir ngay ... dén ngay

Hi¢n hdp nhédp tham sb

bong moi bao cao khi
két thuc

Ngon ngir

Xem

Inra

Xuét khau
Thiét lap

Tro giup

Két thic

Report list in English

Cach thao tac

Khoang thoi gian cén in bao cao

Khoang thoi gian tw chon bat ky dé xem
bao cao: Vi du nhu tir 01/05/2006 dén
31/05/2006.

Cho phép hién thi hop thoai nhap tham s
khi in bao cao dé ngudi sir dung cé thé lya

chon tham so khi in bao cao

Xac dinh viéc déng tét ca cac bao cao trudc
khi két thiic

Lwa chon ngén ngir hién thi trén bao cso:
Tiéng Viét hoic Tiéng Anh

Thuc hién thao tac xem bao cao

Thyc hi€n in ludon bao cao ma khong can

hién thi trén man hinh .
Thuc hién xuat khau dir li€éu bao cao
Chon danh sach cac bao cao

Hién thi tro giip thao tic trén hdp hoi

thoai
DPong hop hoi thoai

Cho phép hién thi giao dién in bio cdo

bing tiéng anh

— Chon nhom bdo cao can in trong phan nhom bao cao.

— Chon bdo cdo can in trong danh sach bao céo

— Chon khoang thoi gian can in bao céo

—  Chon ngdn ngir hién thi trén bao céo.
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— Nhan niut <<Xem>>.

Gi6i thi€u ve thanh cong cu khi in bdo céo

A8 #émiﬁt i Yyt et

123456

8§ 910 11 1213 14 15 16 17

Gidi thich cac nat churc nang trén thanh cong cu khi in bdo céo

TT

Tén chirc nang

Giai thich

1

In

Thuce hién in bao cdo ra may in

Xuat khau dir liéu

Xuit khdu dir liéu ra cac tép dang Excel,
Word, Text...

Loc dir liéu

Thay d6i tham s6 bao {Chon lai tham s6 hién thi bio cao: Nguoi st
cao dung c6 thé thay déi khoang thoi gian xem
bio cdo khi dang xem bdo cao hay thay doi
tham s6 vé tai khoan khi dang xem céc s6 ké
toan ...t cira s6 hién tai.
4

Cho phép ngudi sir dung lwa chon ni dung
hién thi trén bao cdo theo cac diéu kién loc
cu thé.

Tuy chinh

Chinh lai cac tiéu deé ctia bao c4o (n€u can)

Chuyén ché d6 xem

Chuyén doi cac ché dj xem bao cdo: Tur che
d6 chuyén doi nguoi sit dung cé thé quay lai
giao dién nhap chirng tir dé sira

Phong to/Thu nho Xem bido cao duédi dang phong to hoic thu
nho (VD: 50%, 75%, 100%)
8 Dong Pong bao cao
? Trang dau Chuyén vé trang dau
10 Trang trudc Chuyén vé trang trwéc trang dang hién thi
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11154 trang S6 thir tir ciia trang dang hién thi

12 Trang sau Chuyén vé trang sau trang dang hién thj
13 Trang cudi Chuyén vé trang cudi ciia bao cdo

14 1Gia tri tim kiém Nhip gia tri cin tim kiém

15 1Tim kiém Thue hién thao tac tim kiém

16 Tro giup Hién thi tro gitip thao tic trén bio cio
17 Tong sb trang Hién thi tong s6 trang ciia bio cdo

8. Két thuc

Chon menu Tép phan Két thic MISA dé déng phan mém MISA-SME
phién ban 7.9 va tr¢ vé moi truong Windows.

34



Huéng dan sir dung MISA-SME 7.9

II. MENU SOAN THAO

Churc nang

Menu Soan thao cho phép nhap sé du ban dau va thiét 1ap cac hé thong
danh muc phuc vu cho viéc cdp nhat cac hod don, chung tu ké toan nhu
viéc thiét 1ap Hé thong tai khoan, danh sach khach hang, nha cung cép,
vat tu, hang hod, ... Viéc thiét 1ap nay nén thyc hién ngay sau khi bat dau
st dung hé thong ké toan MISA-SME phién ban 7.9. Ph?m mém con cho
phép cép nhat, sura d6i cac mau ching tir, cho phep viét thu giri khach
hang, nha cung cap, nhan vién... Chirc ning tim kiém cho phép tim kiém
cac thong tin trong toan bd hé thng theo cac diéu kién thiét lap tuy .

Soan thio

Mhép 28 du ban dau...

R HE thdng tai khodn...

Ehach hang...

Mha cung cép...

WEL b - hang hida - dich ...
£33 Nhan vién. .

Phing ban...

LChng wige...

M3 thing ké...

€ b3 chirng tir...
=l it thu.. Chrl+if

@R Tim kiém... Citrl+F
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1. Nhap s6 du ban déu

Churc nang

Cho phép nhap s6 du khi bit dau sir dung hé thong ké toan MISA-SME
phién ban 7.9. Trong phan nay cho phép nhap s6 du cua tat ca cac tai
khoan theo timg nhom nhu: Khach hang, Nha cung cap, Nhan vién, Vat
tu, Hang hoa, Thué, Gia thanh, Tai khoan khac.

[ 75 khodn khae ~| Loaitién [¥HD  ~
M3 TK Tén t3i khodn Dut ngt Du cé -
001 Tai san thué ngoai
0z "2t . hang hes nhan gitt hi, nha
on3 Hang héa nhan ban hd, nhan ki g
004 Nt kha doi g3 xd Iy
o7 MNgoai t& cic loai
00g D tadn chi sy nghigp, dy &n
111 Tiéh mat
11 Tign Vit nam 20,000,000
113 "iang bac, kim kT qui, 33 qui
112 Tién i ngén hang
1121 Tién Vigt Nam
1123 Wang bac. kim khi qui, &4 qui
113 Tién dang chuyén
131 Tién Vigt Nam
121 B5u tut chitng khon ngan han
1211 Cil phidu
1212 Tréi phiéu, tin phigu, ki phigu
Téng cong 220.000.000 500.000.000 -
Tre gicp Tmkén | [ caeir | Kéiwie

Théng tin chi tiét trén hop hoi thoai

Pon vi Tén don vi can nhap s6 du ban dau

Nhom tai khoan Bao gobm: Nhém Khach hang, Nha cung cip, Nhéan
vién, Vit tu hang hoa, Thué, Gia thanh, Tai khoan
khac, tit ca cac tai khoan

Loai tién Loai tién sir dung (dwoc thiét 1ap trong phan Danh

muc cac loai tién)

Tro gitp Hién thi tro giiip thao tac trén hop hoi thoai
Tim kiém Cho phép tim kiém cac thong tin di nhap
Ct gitr Cit giir cac thong tin di nhap

Két thuc DPong hop hoi thoai

Cach thao tac

» Nhip sé duw tai khoan nhém Khach hang
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»

»

»

— Chon la Khach hang trong phan nhém tai khoan.

— Chon tai khoan trong phan Tai khoan.

— Nhap s tién chi tiét cho timg khach hang.

— Nhan nit <<Cit giir>> dé cat giir thong tin da nhap.

Nhip s6 du cho tai khoian nhém Nha cung cip, Nhan vién, Gia
thanh thao tic twong tu nhw nhip s6 dw cho tai khoin nhom
Khach hang

Nhap s6 dur tai khoan cho nhom Vit tw hang hoa

— Chon la VAt tu hang ho4 trong phan nhom tai khoan

— Chon tung kho dé nhap s6 liéu.

— Nhap s6 luong va don gia ton kho cho timg vat tu hang hoa trong
danh sach cua tung kho.

— Nhian nit <<Cit giit>> dé cit giit thong tin da nhap va thao tac voi

cac kho khéc tuong tu.

Nhép s6 dw ban dau cho VTHH theo phwong phdp dich danh, phdi nhdp
16 5O ton dé la sé ton cua 16 nao, don gid la bao nhiéu. Trude khi nhdp sé
dwr ban dau NSD phai khai bao danh muc VTHH trong Soan thao\ Vat tu-
hang héa-dich vu...Nhdp sé dw VTHH dich danh trong Nghiép vu\ Qudn
Iy kho\ S6 duw ban dau VTHH dich danh, Nhin dip chudt vao mda VTHH
dé nhdp so chieng tir ton, s6 lwong, don gid. Chite ndng nay dwoc trinh
bay chi tiét trong phan 1V. Menu Nghiép vu\3.Qudn 1y kho\3.9 Nhdp sé
dw ban dau cho VTHH dich danh

Nhip s6 du tai khoan cho nhém Thué
— Chon la Thué trong phan nhém tai khoan

— Chon timng loai thué bao gom: Thué phai ndp dau ky, Puoc khau trir

dau vao, Mién giam thué dau ky, Hoan lai thué dau ky

— Nhap s tién cho timg khoan thué.
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— Nhian nat <<Cit giit>> dé cit giit thong tin da nhap va thao tac voi
cac loai thué khac tuong tu.
» Nhiap so du tai khoan cho nhém tai khoan khac
— Chon la Tai khoan khac trong phan nhom tai khoan
—  Chon loai tién trong phén Loai tién.
— Nhap s tién cho timg tai khoan.
— Nhan niit <<Cit giir>> dé cat giir thong tin da nhap.
2. H¢ thong tai khoan
Chtrc ndng
Phan mém di thiét 1ap sin hai hé thong tai khoan chuéan theo quy dinh
cua Bo Tai chinh tuy nhién nguoi str dung co thé khai bao thém, stra doi,

x04 ... cho phu hop véi yéu cau quan 1y caa don vi, hé thdng tai khoan
nay s€ duoc sur dung trong céc but todn hach toan phat sinh.

D.XM@. @

Thém Sia xda Tim In MNap Giip Podng
M3 s Tén tai khodn Loai tién | TKting =

111 Tign mét WD
111 Tién Vigt nam YHD m
1112 Mgoai t& UsD 111
1113 Wang, bac, kim khi gy, d& qui WD m
112 Tién gtfi noén hiang WD
12 Tién Vigt Mam WD 12
1122 Mgoai té usp 12
1123 Wang, bae, kim khi qui, 34 qui YHD 12
11 £ u tut 3 chink ngdn han WD
13 Phéi thi cia khach hing WND
133 Thué GTGT durgre khdu tir WD
13N Thué GTGT dudc khiu tit cia hing hda, dich [YND 133
1332 Thué GTGT duge khéu tit cda TSCE WMND 133
138 Phai thu khac WD
1381 Tai 33n thigu chir »i1 [ YHD 138 ﬂ
54 ban ghi: 135

Céch thao tac
» Thém mdi mot tai khoian

— Nhian nit “Thém” dé nhap tai khoan méi xuét hién hop hoi thoai gdm
2 trang:

Trang 1: Thong tin chung - Cho phép nhép thong tin chung lién quan vé
tai khoan can thém maoi.
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Tai khoan mdi: 1111 X
Thong tin chung | Chiteubsocso |
Diina

Séhigutiikhedn 1111 | La it kbodn cia 17 -]

— Hiy b
Téntéikhodn  [TiénViet Nam ‘

= Ngiing
Tentibganh  Mietnam dord | |7 theodsi
Thugerhom [ Tidnmat ai | Loaiign vHD -]
Tith chét Du ng -
[~ Chi thea dbi trén s téng hop

Théng tin chi tiét trén hop hi thoai

So hiéu tai khoan

La tiét khoan cua

Tén tai khoan
Tén tiéng Anh

Thudc nhom

Loai tién

Chi theo dbi trén s

tong hop

Ngung theo doi

Pong y

S6 hiéu ciia tai khoan can khai bao

S6 hiéu tai khoan tong hop ciia tai khoan chi
tiét can khai bao .VD Tai khoan 111 - Tién mit
1a tai khoan tong hop ciia tai khoan 1111 - Tién
Viét Nam

Tén ciia tai khoan can khai bao bang tiéng Viét
Tén ciia tai khoan can khai bio bing tiéng Anh

Xac dinh tai khoan cin khai bio thudc nhém
nio. Danh sach nhém tai khoin do phin mém

thiét 1ap sin
Loai tién sir dung cho tai khoin cin khai bio

Panh diu vao muc nay dé xac dinh tai khoan
dang Kkhai bao chi theo ddi trén s6 tong hop:
Puwgc ap dung véi cac tai khoan 131, 331,
154...Chiang han véi cac tai khoian phai thu,
phai trad nguoi sit dung khong can theo doi chi
tiét dén timg khach hang, nha cung cap thi

danh dau vao muc nay

Xac nhan viéc theo d6i hodc khong theo doi tai

khoan dang hién thi

Cit giir cac thong tin da khai bao
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Huy bo Khéng cit giir cac thong tin di khai bao

Trang 2: Chi tiéu béo cdo - Cho phép nhap thong tin lién quan dén cac
chi tiéu trén bdo cdo tai chinh cua tai khoan nay.

Tai khoan mai: 1121.01 3 x|
Théng tin chung I Chi tigu bao cdo ]
Ping § |
B L 165 (1o o Bl s fiE] -
3 chi tiéw tién bao cao luu chuyén tién b [Phan thu) 8
M3 chi tigu tréh bao céo luu chuyén tign t& [Phan chil r Naiing
M3 chi tigu trén bang cén d&i keé toan h theo gt

— Nhép céc thong tin chi tiét vé tai khoan thém méi trong phan Thong

tin chung

—  Xac dinh cac chi tiéu trén bao cdo lién quan dén tai khoan dang khai

bao trong trang Chi ti€u bao cio.
— Nhin nat <<Pdng y>> dé cét giir cac thong tin da nhap.
» Sira thong tin tai khoan
— Chon tai khoan can stra trong Danh sach tai khoan.
— Nhan nat “Sira” trén hop hoi thoai.
— Stra lai céc thong tin can stra doi (khong stra dugc s hiéu tai khoan).

— Nhian nat <<Dong y>>.

Neéu muon ngung theo doi tai khoan nao thi chon dén tai khoan do va

danh dau vao phdan Ngirng sir dung

» Xoa tai khoan
— Chon tai khoan can xo4 trong danh sach
— Nhén nat “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo04, chon <<Yes >>

Chi xod dugc tai khodn chi tiét va cdc tai khodn chua cé phdt sinh trong
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cdc chung tw hodc khai bao lién quan

» In danh sach tai khoan

— In danh sach tai khoan da khai bao béng nut “In” trén hdp hoi thoai.

Phéan mém thiét lap san hai hé théng tai khodn theo ché do ké toan doanh
nghiép ban hanh theo Quyét dinh sé 15/2006 - OP/BTC ngay 20/03/2006
cua Bo truong Bo Tai Chinh va ché dé ké todan doanh nghiép vira va nho
theo quyét dinh 144/2001/0B/BTC ngay 21/12/2001. Viéc lya chon hé
théng tai khoan ap dung cho don vi dwoc thuc hién trong thao tac tao tép

dir liéu.

3. Khach hang
Chtic nang
Cho phép khai bao danh sach khach hang cua cong ty, cong viéc khai bao
nay nham theo doi cong ng chi tiét dén ting khéach hang.

[ Danh séch khéchhang —Ioix]
0D X 4 & O B B

Thém Sda  ®da Tim In  Map Gidp Béng

M3 khach hang Tén khach hang 546 dién thoai M3 56 thué |
CTH Céng ty H 04.8724773 01.00000001.1
CTK Céngty K. 04.7562314 01.00000002.1
12 Céngty 2 04.5632123 01.00000003.1
Ly Houyén Van & 04. 9532587

Céch thao tac
» Thém méi khach hang
— Nhian nat “Thém” trén hop hoi thoai xuat hién hop hoi thoai Khach
hang. Hop hoi thoai nay gdm 02 trang.

Trang 1: Thong tin chung - Nhap céc thong tin chung vé khach hang can
khai bao nhu: Ma khéch hang, tén khach hang, dia chi ....
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Khéich hang x|

Théng tin chung | Ban hang |
Ma |CTY_HD ™ Khéch hing ligm ning
Céngty Céng ty THHH Hong Dudng 58 dién thoai 047568323 |Fax  [04.7568323
Chitc darh  [Ong | Ho  [Mowén Di déng | Hhén tin |
Tendem  [Wigt ] Ten  [Dueng Email Heuong@yahoo. com
Maui lién lac: [Ong Ngupén Vigt Duang Website hittp: /wn. hoanagduong, com
Biachl [B7 MowyEn Thi Thanh Ha Nai |
Duén/hupén | Tinh/thanh M3 ving Hude |
Bya chi gli hod don Bia chi chupén hing
NawyZn Chi Thanh, H3 Néi HawZn Chi Thanh, Ha Nai

I~ Ngitng theo déi

Bdnay | Hupbh

Théng tin chi tiét trén hgp hoi thoai

Ma Ma quy dinh cho khach hang

Cong ty Tén khach hang

Chtrc danh Xéc dinh chirc danh cia ngudi lién lac phia
khach hang

Ho Ho nguwoi lién lac phia khach hang

Tén dém Tén dém ctia nguoi lién lac phia khach hang

Tén Tén cia ngwai lién lac phia khach hang

Nguoi lién lac

bia chi

S6 dién thoai

Khach hang tiém ning

Ngung theo doi

Tén diy du cia nguwdi lién lac phia khach
hang

Pia chi lién lac ciia khach hang. Phin nay
néu duogc khai bao sé hién thi tai dong dia
chi khi 1ap cac chirng tir ké toan lién quan
dén khach hang

S6 dién thoai lién lac ciia khach hang

Xac dinh khach hang dang khai bao c6 phai
khach hang tiém niing

Ngirng theo déi khach hang dang hién thi

Trang 2: Ban hang - Nhap cac thong tin lién quan dén viéc giao dich ban
hang gitra don vi v&i khach hang dang khai bao
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X

Théngtin chung  Bén héng |

W& s thué  (01.00000001.1 Tai khodn 0100326542

M tai |Ngén héng Céng thucng Ha Nai ‘

Lagitign WD ||| Logidonw |CTHN v

Digukhodn | 2% 10.Met 30Mgé = || Mhém FHHM v

N tdida 500000000) || Phuengthic — TEyg -

: wn chuyen
TK doarh th | 5111 || Mitnté ¥
r Tinh & ng
Nodytinh [3ing gdnnkét 15012005 =
Bongj | Hujbd

Théng tin chi tiét trén hop hdi thoai

M3 so thué

Tai khoan
Mo tai
Loai tién

Diéu khoan

No t6i da
TK doanh thu

Loai don vi

Nhom

M3 s6 thué ciia khach hang. Phin nay néu dwoc khai
béo sé hién thi tai muc ma s6 thué khi 1ap cic ching
tir lién quan dén khach hang

M3 sb tai khoan ciia khach hang tai Ngin hang
Tén ngian hang khach hang mé tai khoan
Tén loai tién giao dich d6i véi khach hang

Lua chon diéu khoan thanh toin ddi véi khach hang.
Cic diéu khoan nay da dwoc khai bao trong phin Hé
thong\ Piéu khoan thanh toan.

So tién ti da khach hang dwoc no
S6 hiéu tai khoan doanh thu

Xac dinh loai khach hang cua don vi dang khai bao.
Danh muc loai khach hang dwge thiét 1ap trong phin
Loai khach hang

Xac dinh nhom khach hang cua don vi dang khai

bdo. Danh muc nhém khach hang dwogc thiét 1ap
trong phin Nhém khach hang.
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Phuong thtc  Lwa chon phwong thirc vin chuyén hang hoa. Cac

Van chuyén phuong thitc nay di dwoc thiét lip trong phin

Phwong thirc van chuyén

Mién thué Xac dinh viéc mién thué cho khach hang

Ngay tinh 14i no Hién thi ngay tinh lii no gan nhat, ngay nay la ngay

gan nhat tinh ldi gin nhit trong phén tinh li no
Pong y Cit giir cac thong tin da nhap
Huy bo Khéng cit giir cac thong tin di nhap

Chon trang Thong tin chung.

Nhép m3, tén céng ty va nhap cac thong tin chung khac (Néu c6).
Chon trang Ban hang.

Nhap céc thong tin chi tiét trén trang Ban hang.

Nhén nat <<Pong y>> dé cit giir thong tin da nhép.

» Sira thong tin khach hang

Chon khach hang can sira thong tin trong danh sach.
Nhan nat “Sira” trén hop hoi thoai.
Stra lai cac thong tin can stra doi (khong stra duge ma khach hang).

Nhan nat <<Pong y>> dé cat giir thong tin da sira.

» Xoa khach hang

Chon khach hang can xoa trong danh sach.
Nhan nat “Xo4” trén hop hoi thoai.

Xuat hién canh bao xo04, chon <<Yes>>.

Khong xod dwoc khach hang khi khdach hang nay da dwoc sur dung trong

cdc giao dich phat sinh hodc cdc khai bao lién quan.

4. Nha cung cip
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Chtric ndng

Cho phép khai bao danh sach nha cung cép clia cong ty, viéc khai bao
nay nham quan 1y céng no chi tiét dén tirng nha cung cap

4 Danh séch nha cung cap

=1olx]
b X A & B O ¥

Thém Sta ¥éa  Tim  In  MNep  Gidp Béng

M3 nh3 cung

Tén nha cung cip

Bién thoai M3 55 thud
e
01.03030303.1
01020202021

gty cap rurere Ha N
Dign lye Ha Mgi

Cangly <8 phén Lam An
Céngty Thanh Nhan
Céngly Trudng Tin

Cach thao tac

Thong tin chi tiét va cach thao tac trong phan nay twong tu phan Khéach
hang.

5. Vat tu - hang hoa - dich vu
Chtrc nang

Khai bdo danh sach vat tu, hang hod, dich vu dugc st dung trong céc
giao dich mua béan, nhap xuat kho ctua don vi.

=lo| x|
0D 8 X # & 7 @

Thém Ska XKéa Tim In  Mgp | Gidp Edng

M5 vat b Tén vat tu SL Tén kho

n ol
SPeol Sin pham BO1
SpPe0z 53N phim B2

Céch thao tac
» Thém méi vat tu hang hoa

—  Nhén nt “Thém” trén hop hoi thoai.
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Vgt b hang hoa dich vy

|

Loai

Ién

[Bt b
YND! -

T —
Thong tinchung | ]

Dién gidi khi mua Dién gifi khi bén

Bt bi Bt bi

Gigrushignts | 0.00 | Gié bén hign tai 0.00]
TK g vén/Chiphi [ 632 =] | TK doanh thu 5111 -
Mha cung cp * | | Thii han BH

Hach todn tén kho

Céch tinh gid 5L 88t mua |
thorsin T —
TKkho St tén

I~ Maita theo di

Théng tin chi tiét trén hdp hoi thoai

Nhoém

Pon vi

Loai tién

Loai thué suat

Dién giai khi mua

Ma quy dinh cho vat tu - hang hoa - dich vu
Tén vat tu - hang hoa - dich vu

Loai ciia vat tw hang hoa bao gdm: Muc lién
quan dén kho, dich vu, chiét khiu, lip rap...
Danh muc loai vat tw hang héa da dworc thiét 1ap

san trong chwong trinh

Nhom vt tw - hang hoa - dich vu. Danh muc
nhém vit tw - hang héa - dich vu dwoc thiét 1ap
trong phan Nhom vt tw hang héa

Don vi tinh cia vit tu - hang hoa - dich vu

Loai tién sit dung khi thanh toin cho vit tw -
hang hoa - dich vu

Loai thué 4p dung cho vit tw - hang ho4 - dich
vu

Dién giai khi nhip kho vit tw - hang hoa - dich
vu. Phin nay néu dwgce khai bao sé hién thi tai
dong dién giai khi 1ap héa don mua hang lién

quan dén vat tw - hang héa — dich vu nay
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Gia mua hién tai

TK gia vbn/ chi phi

Nha cung cap

Dién giai khi ban

Gia ban hién tai

TK doanh thu

Céch tinh gia

SL dat mua

SL tbi thiéu

SL ton

Danh muc lip rap

Gia mua vat tw — hang hoa - dich vu hién tai.
Phin nay néu dwoc khai bao sé hién thi tai cot
don gia khi 1ap héa don mua hang lién quan dén
vat tw — hang ho6a — dich vu nay

S6 hiéu tai khoan phan anh tai khoan gia von/
chi phi khi xuét vat tw hang héa.

Nha cung cép vit tu - hang hoa - dich vu

Dién giai khi xuit ban vt tw - hang hoa - dich
vu. Phan nay néu dwge khai bao sé hién thi tai
dong dién giai khi 1ap héa don ban hang lién

quan dén vat tw - hang héa — dich vu nay

Gia ban vat tw - hang hoa - dich vu hién tai.
Phan nay dwoe khai bao 1am ciin cir xiy dung

gi4a ban trong phan Tinh gia ban
S6 hi¢u tai khoin phan anh doanh thu

Phuwong phap xic dinh tri gia von thue té ciia vat
tw, hang héa xuit kho

S6 lwong vat tw hang hoa diit mua

S6 lwong toi thiéu phai duw triv cha vt tw,hang
hoa

S6 hrgng ton kho ciia vat tw - hang héa hién tai.
Chuong trinh ty dong tinh toan va hién thi sb
lwong ton kho ciia vt tw hang héa cin cir trén
cAc chirng tir nhip, xuit va diéu chinh vat tw,
hang hoa.

Danh sich cac linh ki¢n ciu thanh thanh phim
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lip rap

Ngung theo doi Xéc dinh viéc theo d6i hodc ngirng theo déi vat
tw hang hoa dang hién thi

DPong y Cit giir thong tin da nhép
Huy bo Khong cit giir thong tin di nhap
— Nhap Ma, tén vat tu, hang ho4, dich vu.

— Chon loai cua vat tu, hang ho4, dich vu bao gém: Muc lién quan dén
kho, Myc khong lién quan dén kho, Chi 1a dién giai, Dich vu, Chiét
khéu, Lép rap, Hoat dong, Tinh phi.

— Nhap céc thong tin chi tiét khac vé vat tu, hang hoa, dich vu.

— Nhan niit <<Pdng y>> dé cit giit cac thong tin di nhap.

Néu khai bdo mét thanh pham dwoc ldp rdp tir cdc linh kién roi phdi chon
phan Loqi la Ldp rdp va phdi nhdp danh muc cdc linh kién ldp rdp tao

thanh thanh pham trong trang Danh muc ldp rdp

» Stra thong tin vat tu hang hoa
— Chon vat tu, hang ho4d, dich vu cAn sta trong danh sach.
— Nhén nat “Sira” trén hop hoi thoai.
— Sira lai cac thong tin can sira d6i (khong cho phép stra ma, loai va
cach tinh gia).
— Nhan niit <<Péng y>> dé cit giit cac thong tin d sira.
» Xoa vat tuw hang hoa
— Chon vat tu, hang hod, dich vu cAn x04 trong danh sach
—  Nhén nit “Xo4” trén hop hoi thoai.

— Xuat hién canh bao xo0a, chon <<Yes>>.

Chi xod duwoc cac vat tu, hang hoa, dich vu khi chua co phat sinh trong
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cdc giao dich hodc cac khai bdo lién quan.

» In danh sach vat tw hang hoa

— Nhén nat “In” trén hop hoi thoai dé in danh sach vat tu, hang hoa,
dich vu da khai bao.

6. Nhan vién

Chtic nang

Cho phép khai bdo danh sach toan bd nhan vién trong co quan. Cac nhan
vién nay s€ dugc str dung trong phan ngudi ndp, nhén tién trén phicu thu,

chi..., va phuc vu cho vi¢c theo ddi tam ng, tinh luong...

il Diar

O X M S @ e
Thém Sda Xda Tirmn In  MNap Gidp Bdng

EEE

M3 nhan

Iz
0z
03
04
05
06
o7
U]
09
10
100
i
102
103
104

5& ban ghi: 188

Tén nhan vién

Tran Van Migu
Khdng ¥&n Chucng

Pham % an Mghién
TrénYan Hing

L& Tién Qudng

Miguyin Yan Thiy

Mauyén Th Tinh
TrénBuic &

Ta Quang VWan

Nouyén Van Yinh

Phiing %an Mudi

Mauyén Manh Cuténg [ ¥D)
Baa Th Duang

Chu'an Minh

Phiong ban

Cach thao tac

» Thém madi nhan vién

— Nhan ntat “Thém” dé nhap thong tin vé nhan vién mai, xuat hién hop

hoi thoai gdbm 3 trang.

Trang 1: Thong tin chung - Cho phép nhép cdc thong tin chung vé nhan
vién can khai bdo nhu: Ho tén, dia chi, gidi tinh ...
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MNhén vign mi

Théng tin vé& Trdn ¥an Canh

ME nhén vign (NVO3

Théng tin shung | Théngtin v& e | Thang tin khéc |

Mits [
Chitc danh_ Ha Téndém  Tén
[[ran van [[Cank |

S4d dign thoai 0912365459

58 CMND

Ténddy di [TrénVan Carh

S8 BHXH

Gii tirh Marm | Moy sinh 02111975 | = . .
Y

Brachi Cau Gidy-HN

— Phéngban | PHC -
Quéndhuytn | TinhAngnh [H3Nai
H3 viing | Nue [vigt Ham B
Mady di lam 0 A0 2005 | - 58 ngay phép 1212 I~ Mhan vign bén hing
Nody ndng leong [01/06/2006] | 56 nody 6m B2 T Hudng th nguis ndc ngodi
Ngay thaivige |/ - TK tam itng | 141 - Qudcbch |:|

I Ngitng theo dii

Béng§ Hely bé

Thong tin chinh trén hop héi thoai

Ma nhan vién
Chuc danh
Ho tén

Gidi tinh

bia chi

Nhan vién ban hang

Huong thué ngudi

nudc ngoai

Mai quy dinh cho nhén vién cin khai bio.
Chirc danh ciia nhén vién can khai bao
Ho tén ciia nhén vién cin khai bio

Gioi tinh ciia nhin vién cin khai bao

Pia chi ciia nhén vién cin khai bio

Xac nhan la Nhan vién ban hang. Viéc khai
bao nay nhim muc dich cé dwge cic bao cio
lién quan dén nhén vién ban hang trong phan
hé ban hang nhu: Tong hop ban hang theo
nhan vién, Tong hop ban hang theo nhan vién

va mat hang...

Xac nhan dugc huwéng thué ngudi nuée ngoai

Trang 2: Thong tin vé luong - Cho phép nhap cac thong tin vé tién luong
cua nhan vién khai bado nhu: Luong co ban, phu cap luong,...
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Théng tin vé& Dodn Thu Trang

Thiing tin chung ~ Théng tin v& ludng I Thing tin khéc |

M nhom [ ECom - Hé &8 urang CB Luterng CB 1,225,000)
Hé 58 phu cp Phu c4p 175.000]

W3 khodn TEn khodn FS__ Pongs  Sdoéng 53 6én [/~
10z Lutcing o ban - thdi gian 0.0 E.360 176.00 1.225.000]
11 +|PhrucEp luang 050 o| oo 175,000|
114 Naodi gict - Nody thuting 0.00 10440 0.00 o| v
15 Ngodi gitr - Nody chil nhét 0.00 133200 0.0 o| v
16 Naodi gict - Nody 8 0.00 20831 000 o| v
121 Nghi ém 0.00 5366 0.00 o«
201 B30 hiém 3 hdi CNY phdidéng | 0.00 o| ooo 70,000|
202 B0 him Y & CNY phdi déng 0.00 of oo 14,000]
221 Thu thu hip thutng suyén 0.00 o| ooo o| v
am B hiém #3 héi Céing by déng 0.00 o oo 210,000

4 » -

I Ngitng theo dii

Béng§ Hiy bé

Théng tin chi tiét trén hop hi thoai

Ma nhom

H¢ s0 luong co ban

Muc luong co ban

Hé s phu cap

Phu cap

Ty dong sinh cac khoan luong

Ngung theo doi

Chon nhom lwong: Danh sach cac
nhom lwong dwgc khai bao trong

phin Nhém hrong

Nhap hé sé lwong co ban dé chwong
trinh tu dong tinh lwong co ban

Chuong trinh tw dfng tinh khi nhap
hé s6 lrong

Nhap hé s6 phu cip luong

Chuong trinh sé tw dong tinh Kkhi
nhép hé s6 phu cip

Thuwe hién sinh cac khoan lwong nhan
vien dwgc huwéng. Danh sich cac
khoan lwong dwoc thiét 1ap trong
phan Khoan lwong. Trong phan nay
ngudi sit dung cé thé thém hoic bét
cac khoin lwong nhin vién duwgc
hwéng

X4c nhan ngirng theo déi nhan vién
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»

»

»

DPong y Cit giir cac thong tin da khai bao
Huy bo Khéng cét giit cac thong tin di khai
bao

— Nhap mi, tén va cac thong tin chung vé nhan vién trong trang Thong

tin chung

— Chon trang Thong tin vé luong nhap céac thong tin: Hé sé luong, hé s6

phu cép.,...
— Nhin nat <<Ty dong sinh cac khoan luong>>.
— Nhin nat <<Pdng y>> dé cét giir cac thong tin da nhap.
Stra thong tin nhan vién
— Chon nhan vién can stra trong danh séach.
— Nhan nat “Sira” trén hop hoi thoai.
— Stra lai cac thong tin can sira doi (khong stra dwgc ma nhan vién).
— Nhén nat <<Péng y>> d¢ cét giit cdc thong tin d sira.
Xo04 nhan vién
— Chon nhan vién can xoa trong danh sach.
— Nhén nat “Xo4” trén hop hoi thoai.

— Xuat hién canh bao xo04, chon <<Yes>>.

Chi xoa dwoc nhan vién khi chwa co phat sinh trong cac chung tir hodac

khai bao lién quan.

In danh sach nhan vién

— Nhian nat “In” trén hop hoi thoai dé in danh sach nhan vién da khai

bao.

Trang Théng tin khdc dimg dé chén anh ciia nhén vién (Néu co)

Trwong hop nguoi si dung khéng ding phan Tién lwong cia phan mém
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MISA-SME phién ban 7.9 thi khéng can quan tam dén cdc thong tin trong
phan Théng tin vé lwong khi khai bdo cdn bé

7. Phong ban

Churc nang

Khai bao danh sach phong ban. Cac phong ban khai bao trong phan nay
s€ dugc su dung dé quan ly lvong, TSCD...

i Danh sach phong ban =]
0 X B & B B

Thém Sda Xéa  Tim  In Map  Gigp Bdng

M3 phang ban Tén phang ban
5D
PHC a
FED Fhéng Kinh doanh
POT Phing Qudn tn
PTT Phing Tiép th
FTY Phing Tai vy
P01 Phén suéng san sut o8 01

Céch thao tac
» Thém méi phong ban

— Nhén nat “Thém” trén hop hoi thoai dé nhap phong ban méi.

Phong ban miri E x|
M3 PHC
Tén ‘Ph‘ong Hanh chirh |
Ghi chi
[~ Maimg theo déi Péng Huj bé |
Théng tin chi tiét trén hop hoi thoai
Ma Ma quy dinh cho phong ban
Tén Tén phong ban
Ghi chu Chii y vé phong ban (néu cé)

Ngimg theo ddi  Panh diu vao muc nay dé xic dinh viéc ngirng theo

d6i phong ban dang hién thi
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— Nhéap ma, tén phong ban
— Nhan niit <<Pdng y>> dé ct giir thong tin
» Stra thong tin phong ban
— Chon phong ban can sira trong Danh sach phong ban.
—  Sira lai cac thong tin can stra doi (khong sira dugc ma phong ban).
— Nhan niit <<Pdng y>> dé ct giit thong tin da sira.
» Xoa phong ban
— Chon phong ban can xo4 trong danh séach.
—  Nhén nit “Xo4” trén hop hoi thoai.

— Xuat hién canh bao xo0a, chon <<Yes>>.

Chi xod dwoc cac phong ban khi phong ban do chwa co phat sinh trong

cdac chung tur hodc khai bdo lién quan

» In danh sach phong ban
— Nhan nat “In” trén hop hoi thoai dé in danh sach phong ban da khai
bdo.
8. Cong viéc
Chtric ndng

Cho phép hién thi danh muc cong viéc dé nguoi st dung c6 thé cap nhat
danh sach nay. Cong viéc 1a mot hoat dong san xuét kinh doanh can tap
hop chi phi, Vi du: mdt don dat hang, mdt cong trinh xay dung, mdot loai
san pham...
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Il Danh muc céng viéc =10x]
O X B & B i

Thém Sia Hoa Tim In  Map | Gigp Bong

Céch thao tac
» Thém méi mft danh muc cong viéc

— Nhian nat “Thém” ¢ nhap coéng viéc méi xuat hién hop hoi thoai
gdm 2 trang

Trang 1: Thong tin chung - Nhap céc théng tin chung vé cong viéc dang
khai bao.

Cong viec ®
Ma ¥ Chitigt thew giai doan Béng§
zanctr oot

Théng tin chung T Dy todn W
Khach hing KHOO1 - 58 yéucdumuahing  [DHOOT
Moy bt dau  (01/01/2004 3 hodn thénh l:|
Ngdy kétthis |31/03/2004 Logi tign YND -
[ Mglmag theo dBi

Théng tin chi tiét trén hop hoi thoai

Ma Ma quy dinh cho cong viéc

Tén cong viéc Tén cong viéc cin khai bao

Chi tiét theo giai doan Xdc dinh cong viéc nay c6 theo ddi chi tiét theo
giai doan khong

Thong tin chung Théng tin chung vé cong viéc nhu: Ngudi theo

ddi cong viéc, Ngay bat dau, Ngay két thuc...
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Du toan Cic s6 liéu du toan vé cong viéc nhu: Chi phi,
doanh thu...
Ngung theo doi Panh diu vao muc nay dé xac dinh viéc ngirng

theo ddi cong viéc dang hién thi
DPong y Cit giir cong viéc dang khai bio
Huy bo Khéng cit giir cong viéc dang khai bao

Trang 2: Du toan - Trang nay dé khai bao cong viéc can theo ddi chi tiét
theo giai doan va khoan muc chi phi thi nguoi sit dung phéi tién hanh
khai béo chi tiét bang cach danh dau vao muc chi tiét theo giai doan

Cang viec ®
M3 [ Chitiét theo giai doan Biéng i
2

Théng tin chung Dy toén ]
Gial doan | Muc chi Chi nguyén t& Chi quy ddi Thu hguyén t& Thu quy dii

GDI MNYLTT

GO MWCTT

GO Gl

GO NVLTT

GO NCTT

GO S=C

Téng

™ Ngitng theo déi

— Nhap Ma, tén cong viéc.
— Nhép cac thong tin chi tiét khac trén trang Thong tin chung.

— Chon trang Dy toan, danh d4u muc Chi tiét theo giai doan va chon

céc thong tin chi tiét trén trang nay.
— Nhén nut <<Pdng y>> dé cit giir thong tin da nhap.
» Cach sira thong tin vé cong viéc
— Chon cong viéc can stra trong danh sach.
— Nhén nat “Sira” trén hop hoi thoai.

— Sura lai céc thong tin thay doi vé cong viéc (Khong stra duge ma cong

viéc).
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— Nhan niit <<Pdng y>> dé ct giit thong tin da sira.
» Xoa cong viéc da khai bao

— Chon cong viéc da khai bao trong danh sach.

—  Nhén nit “Xo4” trén hop hoi thoai.

— Xuat hién canh bao xo04a, chon <<Yes>>.

Chi xoa dwoc cong viéc khi cong viéc nay chwa phat sinh trong cdc chung

tie va khai bao lién quan.

9. Mi thong ké

Chtric ndng

Cho phép khai bao cac ma théng ké dung dé liét ké ching tir theo mot ma

nghiép vu nhét dinh. Vi du: Thong ké tién dién thoai, tién nudc, ...

[ Danh s4ch ma thdng ké =101
O X w5 G N

Thém Sita  #da Tim In Map Gidp Bdng

M3 thing k& Dign

TIENDIEN Tién dién
TIENNUOC Tidn nuérc

Cach thao tac
» Thém méi mi thong ké

— Nhin nat “Thém?” trén hop héi thoai.

M3 thing ké mixi x|
M3 thdng kg |DIEN_THOAI
Ditn gidi |Chi phi tién dign thoai |
Ghi ch

[~ Maing theo dai Péng § Huji bé |
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Théng tin chi tiét trén hop hoi thoai

Ma théng ké Ma quy dinh cho nghiép vu cin théng ké
Dién giai Tén ciia nghiép vu cin thong ké
Ghi chu Ghi chi vé nghiép vu thong ké

Ngimg theo d5i  Panh diu vao muc nay dé xic dinh ngirng theo

d6i nghiép vu thong ké hién thi

Pong ¥ Cit giir thong tin di khai bao

Huy bd Khéng cat giir thong tin dang khai bao

Nhap céc thong tin chi tiét trén hop hdi thoai

Nhan <<Pong y>> dé cit giir cac thong tin da nhap.

» Cach sira ma thong ké

Chon ma thng ké can sira trong trang danh sach.
Nhén nut “Sira” trén hop héi thoai.
Stra lai cac thong tin thay doi vé ma thong ké.

Nhan nat <<Pong y>> dé cat giit cac thong tin da sira.

» Xoi mi thong ké di khai bio

Chon ma thng ké da khai bao trong danh sach.
Nhin nut “Xo4” trén hop héi thoai.

Xuat hién canh bao xo04, chon <<Yes>>.

» In danh sach mi thong ké da khai bao

Nhin nat “In” trén hop hoi thoai.

10. Thiét 1ap bso cao tai chinh

Chtrc nang

Phan mém MISA-SME phién ban 7.9 c¢é tinh mé cao cho phép ngudi sir
dung, thém, sura, thiét 1ap cong thirc cho moi chi tiéu lay 1én bdo cdo tai
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chinh phii hop véi hé thong tai khoan theo yéu cau st dung ctia mdi don
vi. Céc bao cdo tai chinh c6 thé thay doi dugc cong thirc gdm: Bang can
ddi ké toan, bao cao két qua hoat dong kinh doanh, bdo cédo Iuu chuyén
tién té, thuyét minh béo cdo tai chinh, to khai chi tiét thué thu nhap doanh
nghiép.

Tén chi tigu Tén ligng anh -
p 141100 100 & - Tai san ngan han (100=110+120+4130+140+1|4 - Short assets (100=110+120+130+1404

141_110 110 . Tién va cée khodn tuong duang tign |. Cash on hand and Short-term investmer

141_111 111 1. Tién 1. Capital in cash

141_1111 Tién mat Cash on hand

141_111.2 Tién ngan hing Cashin bank

1411113 Tién dang chuyén Cash in transit

14112 112 2. Cae khoan tudng dutdng tign 2. Shortterm investments

141120 120 II. Céc khodn d4u bu tii chinh ngén han 1. Shiort- term invest

141_121 121 1. B&u by ngan han 1. Short invest

1411211 B 4u tuf chitng khodn ngdn han Short- term securities

1411212 £14u tu ngan han khac Other short-term investment

141129 128 2. Dyt phéng gidm gis chiing khodn d8u tu ngén| 2. Provision for short-term investment des

141_130 130 I1l. Ce: khodn phai thu ngén han IIl. Receiceable accounts

141131 13 1. Phdi thu cila khach hing 1. Receivable fiom customers

141132 132 2. Tid tiudre cho ngudi ban 2. Prepaid to seller

141133 133 3. Phai thu ndi b ngan han 3 Intemal receivables

141134 134 4. Phai thu theo tién 36 ké hoach hgp ddng »éy | 4. Receivables upon the progress of con

141_135 135 5. Céc khoan phai thu khac 5. Other receivablas

141_1351 Phdi thu khéc Other receivables -
[ »
Ly gié tn méc dink [ 1w | Xéa ‘ Chtgit Két thic

Théng tin chi tiét trén hop hoi thoai

Chon bao cao tai
chinh

Lay gi4 tri mic
dinh

Tim kiém

Xoa

Cit giir

Két thuc

Cach thao tac

Bang can d6i ké toan, bao cao két qua kinh doanh,
thuyét minh bao cdo tai chinh, bdo cdo lwu chuyén

tién té...

Cho phép NSD liy lai gia tri mic dinh cia
chwong trinh di thiét 1ap.

Thue hién thao tic tim kiém
Thuc hién thao tac xoa chirng tir
Cit giir thong tin di khai bao

Dong hop thoai

Thiét lap cong thirc Bang can déi ké toan
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Nhdm

DEu lén chi tiguting hep  Ding cing thitc Cing thtc Y

S0DU111.1

50001121

EEE

50001131

S0DU121.1

33l

50001281

1

500U.129.2

PHAITHI131.1

TRATRUOC.331.1

S0DU.1368.1

AEEE

PHAITHI.337.1
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JE]

S0DU.1388.1

Ll

-

>

LAy gia tn mac dinh l:| Tim kiém | Hoa ‘ LAt gitt Két thiic

Thong tin chi tiét trén hop hdi thoai

Ma

Ma 1én bao cao
Tén chi tiéu
Tén tiéng anh

Chi tiét

Mia chi tiéu tong
hop

In

4
A

La quy wéc ciia cic chi tiéu trén bang can ddi ké
toan

M3 s6 cita cac chi tiéu trén bang can ddi ké toan
Tén chi tiéu trén bang can d6i ké toan

Tén chi tiéu trén bang can d6i bang tiéng anh

Thé hién mi Ién bang cAn d6i mi nao 12 ma tong
hop mi nao la tiét khoan con. VD mi 111-Tién Ia
mi tong hop dwoc ldy dir li¢u tir 111, 112, 113 thi
chi mi tién mit, tién giri, tién dang chuyén méi
tich vio & chi tiét.

Thé hi¢n chi tiéu d6 dwge cong 1én ma tong hop
nio trén bang can ddi, Vi du chi tiéu “Tién va cac
khoan twong dwong tién” s6 liéu dwgc cong 1én chi
tiéu tong hop “ Tai san ngin han”

Hién thi chi tiéu d6 khi in bang cin dbi ké toin

La quy wéc phan biét dau 1a chi tiéu tong hop dau
12 chi tiéu chi tiét. Bic ciia chi tiéu tong hop luén
ludn 16m hon béc ciia chi tidu chi tiét. Vi du chi
tidu “Tién” béc 1a 1 thi chi tiéu con 1 Tién mit,
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Nhoém
DAu 1én chi tiéu
téng hop

Dung cong thire

Cong thuc

Ma thuyét minh

Dau 1én bao cao

Tién gii... bac phaila 0
Thé hién chi tiéu dé thu¢c nhom Tai sidn, nguon

von hay chi tiéu ngoai bang

Quy wéc s6 1 1a cong Ién chi tiéu tong hop, -1 1a
trir di trén chi tiéu tong hop

DPanh dau vao muc nay dé xac dinh la dung cong

thirc va nguoc lai

La noi thiét 1ap cong thirc 1iy 1én bao cdo. Vi du
chi tiéu “Tién mit” cong thire = SODU,111,1 (du
ng TK 111); chi tiéu “Quy khen thwéng, phic lgi”
cong thirc =SODU.431,2 (du c6 TK 431); cac chi
tiéu cong ng cong thirc = PHAITHU,131,1( PS bén
ng bio cdo tong hop cong ng phai thu) hoic =
TRATRUOC,331,1 (PS n¢ trén bao cio tong hop
cong ng phai tra)...

Thé hi¢n chi tiéu d6 trén Thuyét minh bao cdo tai
chinh

Thé hién chi tiéu chi tiét dwoc cong hay trir di trén
chi tiéu tong hop.

Thiét 1ap cong thirc Cac bao cao tai chinh khac (bao cao két
qua kinh doanh, bao cao lwu chuyeén tién té...) thao tac twong
tw nhw thiet 1ap cong thirc bang can doi ke toan.

11. Nhip khau danh muc tir Excel

Chtrc nang

Cho phép nhap khau duqc cac loai danh muc tur file Excel. Bé thuc hién
dugc chuce nang nhap khau nguoi st dung phai chinh stra file excel theo
mau chuan duoc xay dung ctiia chuong trinh.
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el
& import dugc danh muc 1 file excel ban phai chinh sifa file excel thee mau chudn dugc xay dung sin dudi dap.

Ly mée chudin | | | yarion| miyes |

Théng tin chi tiét trén hdp hoi thoai

Loai danh muc Loai danh muc cin nhip khiu
Liay miu chuan P& nhip khau dwoc tir Excel vio chwong trinh thi
NSD phai thiét 1ap miu theo quy dinh hodc nhén

vao 0 “Lay mau chuan” deé c6 mau diung theo quy

dinh

Lay dit liéu Chon dwong din dén file Excel cin nhip khiu
danh muc

Nhép khau Thye hién nhap khiu danh muc

Két qua Xem két qui cic danh muc khéng nhip khiu
dwgc

Huy bd Khéng cat giir thong tin dang khai bao

Cach thao tac
—  Chon loai danh muc can nhap khéu nhan <<Loai danh muc>>
— Léay méu chuan cua chuong trinh nhan <<Lay mau chuan>>
— Ly dit lidu can nhap khau trong <<LAy dif li¢u>>

— Thyec hién nhap khéu dit liéu trong <<Nhap khau>>
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—  Xem két qua cac danh muyc khong nhap khau duoc nhan <<Két qua>>

— B¢ thuc hién viéc nhap khau nhan <<Huy bé>>

12. Miu chirng tir

Chtrc ndng

Phan mém cho phép ngudi sir dung ty dinh nghia, stra d6i cac mau chimg
tir ké toan duogc str dung cho don vi nhu mau hoa don, mau phiéu thu,
phiéu chi, .... va cho phép thay doi sy hién thi s6 cot (thém hodc bot) trén
giao dién nhap chimg tir khi nhép s6 lidu cho cac ching tir ké toan. ..

i@ Danh séch cic mau =10l x|

0D X &4 5 O @

Thém Sla  Hba Tim In  Map | Gidp Béng

I Loai chitng tir | Tén mau l;

Tiéw chuan
0 Tiu chuan
Gl hién Tigu chugn
Pigu chi Tigu chusn
Phigu thu Tigu chusn
Didu chinh TSCH | Tiéu chudn
Ghi gidm TSCH Tiéu chudn
Ghi tng TSCE Tigu chudn

Chtir chung Tigu chudn

HE mua hang Tigu chudn

HE mua hang Hoa don MISA

Bcn mua hang Tigu chudn

Musa trd lai Tigu chudn

HB bén hang Hiod dein bén 12

HB bén hang Tirth 18l ng b
HE hén hing Tigu chudn

Bon dat hing Tigu chudn =

Théng tin chi tiét trén hop hoi thoai

Loai chimg tir Bao gdm: Hoa don ban hang/Hoa don mua hang/Bio
gia...

Tén mau Bao gom: Tiéu chuin/ Pon gian/ Chuyén nghiép...

Cach thao tac

»

Ciach thém méi miu ching tir
— Nhén nit <<Thém>> trén hop hoi thoai.

— Chon loai chimg tir cdn thém moi trong danh sach va nhan nat
<<Pong y>>.

— Nhaép tén miu chimg tir cin thém méi trong phan Tén mau.
— Lua chon cac thong tin can hién thi trén ting trang man hinh.

— Nhan nat <<Pong y>> d¢ sinh ra mau ching tir moi.
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» Cach sira miu ching tir

—  Chon loai mau can sira trong danh sach.

—  Nhén nat “Sira” trén hop hoi thoai.

—  Sira cac thong tin can hién thi trén mau chung tir.

— Nhan niit <<Péng y>> dé cit giit cac thong tin di sira.
» Cach xo4 miu chirng tir

— Chon miu can xo4 trong danh sach.

—  Nhén nit “Xo4” trén hop hoi thoai.

— Xuat hién canh bao xo0a, chon <<Yes>>.

Khong xoa dwoc cac mau chuing tur co tén mau la Tiéu chuan

13. Viét thu

Chtric ndng

Cho phép viét thu doi no guri khach hang d6i voi cac khach hang c6
khoan ng qua han chua thanh toan, thu cam on khach hang da hop tac
trong quan hé mua ban hang hoa, thu cho nha cung cép vé viéc thanh
toan, thu cho nhdn vién ... Ngoai ra ngudi sir dung c6 thé tao mau thu
moi hodc thay ddi mot mau thu ¢6 sin trong hé théng.

=

Chon cong viéc ban mudn thuc hién

' Wit thut théng b4 c3na o khéch hing
Thut théng béo chitiét cée khadn ng eria khéch hing thea thii gian

£ Wigt cac logi thut khae

Vit thit cho khéch hang, nhé cung o3, nhan vién

€ Quan I che miu thir tn
Saan mdu thu méi, stta hode loai bé cée mbu the 43 6

Tegip | < el | [[Tntcss | Kt thic

Cach thao tac

» Trudng hop viét thu thong bao cong ng giri khach hang
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»

»

Chon hinh thirc viét thu théng bao cong ng bang cach danh du vao
muc Viét thu thong bao cong ng khach hang va nhin nit <<Tiép
tuc>>,

Chon khoang thoi gian khach hang no can giri thu thong bao cong no,
nhin nat <<Tiép tuc>>.

Chon khach hang can gui thu trong danh sach giri thu, nhdn nut
<<Tiép tuc>>.

Chon mau thu trong danh sach mau thu, nhin nit <<Tiép tuc>>.

Nhap tén va chirc vu ciia nguoi ky thu, nhan nit <<Tao thu>> phan
mém MISA-SME phién ban 7.9 s& ty dong md thu bang phan mém

Microsoft Word, nguoi sir dung c6 the chinh sua va in an thu.

Nhian nit <<Két thiic>> dé dong hop hoi thoai.

Truong hop viét cac loai thu khac

Chon muyc Viét cac loai thu khac va nhan nit <<Ti€p tuc>>.

Chon ddi tugng can giri thu trong danh sach: Khach hang, Nha cung

cap hodc Nhan vién va nhan niut <<Tiep tuc>>.

Chon danh sach can giri thu trong phan Danh sach giri thu, c6 thé

nhin nit <<Chgn tat>> dé danh diu toan b danh séach.

Nhian nat <<Tiép tuc>> va thyc hién cac thao tac tiép theo tuong tu

phan viét thu thong bao cong ng.

Nhian nit <<Két thiic>> dé dong hop hoi thoai.

Thao tac Soan thu mai, stra hoac loai bo thw da co

¢

Tao mau thu mai
Chon muc Quan ly cac mau thu tin, nhan ntit <<Tiép tuc>>.
Chon muc Tao mdi mdt mau, nhan nit <<Tiép tuc>>.

Chon d6i tugng nhén thu: Thong bao cong ng, Khach hang, Nha cung

cap hoac Nhan vién.
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Nhap tén miu méi trong phan Tén mau.

Nhin niit <<Soan thw>> trén hop hoi thoai MISA-SME phién ban
7.9 s& mé Microsoft Word dé soan thu, cic thao tac tiép theo sir dung

nhu trong Microsoft Word

Nhan nit <<Két thiie>> dé dong hop hoi thoai.

Stra doi hodc loai bé mau cil

Chon muc Quan 1y cac mu thu tin, nhan naut <<Tiép tuc>>.
Chon muc Thay d6i mau c6 sin, nhin <<Tiép tuc>>.

Chon d6i tugng nhén thu: Thong bao cong ng, Khach hang, Nha cung

cap hodc Nhan vién.
Chon mau thu cta dbi tuong twong tmg.

Mubn sira lai miu thu c6 sdn nhan nut <<Soan thu>> trén hop hoi
thoai MISA-SME phién ban 7.9 s¢ m& Microsoft Word dé soan thu,

céc thao tac tiép theo sir dung nhu trong Microsoft Word
Muén loai bé mau thu ¢6 sdn nhan nit <<Xoa mau>>.

Nhan nat <<Két thic>> dé dong hop hoi thoai.

14. Tim kiém

Cho phép tim kiém nhanh céac thong tin d& nhap. Cac diéu kién dung dé
tim kiém bao gém: S6 chung tir, Ngay, TK Ng, TK Co, Loai chung tu,
S tién, Quy ddi, Loai tién, Dién giai, Khach hang, Nha cung cép, Nhan
vién, Cong viéc, Giai doan, Chi phi, Hop dong...
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[

Bidu thifc fim

CETTEN - | 1ingyy [o/0172008

Nady

S8 chimg it Dén ngay [31/12/2006 ~
N

™ Tim chinh xac

Digu kign d3 chan

~+| " Nhdm theo chitng tit Tim

01/01/2008
03/01/2008
03/01/2006
03/01/2006
03/01/2008

Nhap kho
Phigu chi
HE mua hng
HE' mua hang
Séc

Chuyén tign
Séc

Phigu chi

03/01/2008
03/01/2006
04/01/2006
04/01/2006
04/01/2008
05/01/2006

Phigu chi
Phigu chi
Séc

Ed didu kign Batét

TK ct 56 tign Quy déi Loaitign  Thgia
B D

17187 56 187
300,000,000.00 300,000,000 ¥ND

£6,362,762.00 86,362,762\ WND
5.536,276.00 8,536,276/ YND
57.288,000.00 57.,288,000|¥ND
400,000,000.00 400,000,000 ¥ND
44,112.00 44.112|¥ND
4,000,000.00 4,000,000 ¥ND
255,500,000.00 255,500,000({WND
100,000.00 100,000/ %MD
5,800.00; 5,800|VND -

58 ban ghi im thiy: 1653 stom chimg t | | waked | Teaw | ke

Théng tin chi tiét trén hop hdi thoai

Biéu thuc tim
Tu ngay, Dén ngay
Diéu kién da chon
Tim
Bo diéu kién
Bo tat
S6 ban ghi tim thay
Xem chung tur
In
Tro gitp
Két thuc
Cach thao tac

— Chon cac dicu kién

Cic diéu ki¢n dung dé tim kiém

Tim kiém trong khoang thoi gian

Liét ké cac diéu Kién da chon dé tim kiém.
Thue hién thao tic tim kiém

Xiac dinh bé diéu kién tim kiém nao

Bo tit cac diéu ki¢n tim kiém da chon

S6 ban ghi tim thiy theo diéu ki¢n di chon
Hién thi thong tin da tim kiém dwoc

In danh sach cic chirng tir tim thay

Hién trg giup thao tic véi hop hoi thoai

Dong hop hoi thoai

can tim kiém.

— Nhap gia tri cho céac diéu kién tim kiém da chon
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— Nhan nut <<Tim>> xuat hi¢én cdc ching tir tim dugc theo dicu kién,
muon hién thi chung tir ndo, chon ching tir can hién thi va nhan ntt
<<Xem chirng tur>>.

— In danh sach cac chung tir tim duoc bang nat <<In>>,

— Nhan niit <<Két thiic>> dé dong hop hoi thoai.
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III. MENU HE THONG

Menu hé thdng bao gdm cac chuc nang vé hé thong nhu: Thiét 1ap ngay
hach toan, thyc hién Ghi s0/ Bo ghi s6 theo 16, thay doi mat khau, thlet
lap va phan quyén st dung cho ting nhom nguoi st dung phan mém,
thiét 1ap cac tuy chon khi str dung phan mém..

Hé thing

Maay hach todn...
Ghi z8/bd ghi 28 thea 15...

B Thay ddi mat khdu..
€ Noudiding...
Mhdm ngudi ding...
8% Nhat ki tuy nhép...
Mhc vige. .
Danh muc cac loai bién...
Biiéu khodn thanh todn...

Phuteng thite van chupén...

E=l Tu chaon...

1. Ngay hach toan

Cho phép khai bao ngay hach toan hién thoi. Phan mém sé& lay ngay dugc
thiét 1ap trong phan nay lam ngay ngam dinh khi nhép chung tur.

r"lg.'-j_|'| hach todn

%

Mogay hach todn (01012007 =
Eidng i | Hup ba ‘

Théng tin chi tiét trén hop hoi thoai

Ngay hach toan ~ Xac dinh ngay, thang, nam hach toan

Pong Chip nhén ngay hach toan da nhip
Huy bd Khéng chip nhan ngay hach toin di nhap
Cach thao tac
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— Nhap vao ngay hach toan.

— Nhén nut <<Pdng y>>.

2. Ghi s6/Bé ghi s6 theo 16

Chtric nang.

Ghi s 1a thao tac xac dinh ching tir nhap vao hé thong da hoan thanh va
duoc hach toan vao cac bao céo, s6 sach lién quan. Bo ghi s6 1a thao tac
nguoc voi ghi s6. Ngudi sir dung c6 thé ghi sé hodc bo ghi sb timg chimg
tir ké toan bang nat Ghi s6/Bo ghi trén giao dién nhap chimg tir. Vi
nhiéu chimg tir can ghi sé hodc bo ghi s6 mot luc dung chic ning Ghi
s6/Bo ghi s6 theo 1.

Khodng thti gian | T

-] T [orvovzoos ) Bén [mazens |

Ban hang
+ |Mua hang
« |Quén by kho
Quén Iy quy

Ghisd

Bé ghizd

+ |Ngén hang

Két qua

Tién ludng

Tai sén cd dinh
Thué

S8 cai

Tig gidp

Két thic

1 Elee

LChon tht Bt

Théng tin chi tiét trén hop hoi thoai

Khoang thoi gian

Tu ... Bén

Phan hé

Tinh trang

Chon tat
Bo6 chon

Ghi s6/ Bo ghi sb

Chon khoang thoi gian cin ghi sé hoiic bé ghi s6

Nhap khoang thoi gian cin ghi so6 hoiic b ghi sb

khi ky bao cao chon la Tw chon

Danh sich cac phian hé cia phin mém MISA-
SME7.1

Théng bao trang thai sau khi thuc hién ghi s6 hoic

bé ghi sé cac phan hé da chon
Panh diu tit ca cac phan hé
Bé danh diu tit ca cac phin hé dang chon

Thure hién thao tac ghi s6 hoic bé ghi sb
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Két qua Hién két qua thue hién ghi sé hodc bé ghi s6
Tro giup Hién thi tro gitip thao tic trén hop hi thoai
Két thuc Két thic va dong hop hdi thoai

Céch thao tac
— Chon thoi gian can ghi sb hoic bo ghi s6.
— Panh diu phan hé can ghi s6 hodc bo ghi sb.
— Nhin nut <<Ghi s6>> hoic <<B6 ghi s6>>

— Nhin nat <<Két qua>> dé kiém tra thao tac ghi s6/bo ghi sd

Muén dénh déu tdt cd cdc phdn hé nhan nit <<Chon tat>>, nguoc lai bo

danh dau tat ca cac phan hé nhan nut <<Bé tar>>.

3. Thay d6i mat khau
Chtrc nang

Cho phép nguoi sir dung thay doi mat khau khi khong mudn str dung mat
khau ci.

Mt khau cii I

P&t khdu mii | xxxxxxxxxxxx

Hac nhan I xxxxxxxxxxxx

pingy | Hwbs |

Thong tin chi tiét trén hop hdi thoai

Tén Tén nguwoi sir dung
Mat khau cii Nhip mit khau cii (mit khiu dang sir dung)
Mat khau méi  Nhap méat khiu méi

Xac nhan Nhip lai mat khau méi
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DPong y Pong y thao tac thay d6i mat khau
Huy bo Huy bé thao tac thay d6i mat khau
Céch thao tac
— Nhap tén ngudi sir dung vao phan Tén.
— Nhap mat khau cii ciia nguoi st dung vao phan Mat khau cil.
— Nhap mat khdu méi vao phan Mat khau méi.
— Nhap lai mat khau méi vao phan Xac nhén.

— Nhin nat <<Pdng y>> dé cét giir mat khau da nhap.

Khi dat mat khdu can phdi chii y mdt khau cé phdn biét chit hoa va chir
thuong.

4. Nguoi dung
Chtrc nang

Cho phep khai bao danh sach tén, mat khau cta timg ngudi sir dung phan
mém ké toan MISA-SME phién ban 7.9.

i Danh sach ngudi ding
O X M & @ R

Thém Sita  Xoa Tim In  Map Gidp Bdng

Tén ngudi Dign gidi Nhém
LHGOUANG L& Hing Quang TONGHOP
LMTHIEU L& Maaoc Thigu BANHAMG
LTHIEM L3 Thu HIEH TIEMLUONG

ADMIN ADMIN
| | DRLIEN K 2 GIATHANH

56 ban ghi: 5

» Thém nguoi dung

— Nhin nat “Thém?” trén hop hdi thoai
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Thiéng tin ngudi diing ®)

Ién ’IJ-IE!LIAI‘»IG—
Dién gidi [L& Héng Guang

Mhém R a—
Mat khdu o
Hac nhan ”W—

Ee | f 58 |

Théng tin chi tiét trén hdp hoi thoai

Tén Tén nguoi sir dung

Dién giai Chi tiét vé nguoi sir dung

Nhom X4ac dinh nhom cho nguoi sitr dung

Mat khau Mat khéu ciia ngudi sir dung

Xac nhan Xac nhan lai mit khiu ciia ngudi sir dung
Pong Cit giir thong tin di khai bao

Huy bd Khéng cat giir thong tin da khai bao

— Nhép tén ngudi sir dung trong phan Tén.
— Nhap dién giai vé ngudi sir dung trong phan Dién giai

— Chon nhém chtra ngudi st dung dang khai bao trong phan Nhom.

(Nhom nay duoc khai béo trong phan Nhom nguoi dung)
— Nhap mat khéu cta nguoi st dung vao dong Mat khéu.
— Nhap lai mat khéu cta nguoi st dung vao dong Xac nhan
— Nhén nut <<Pdng y>> d¢é cét giit thong tin da khai béo.
» Sira thong tin nguwoi dung
— Chon nguoi dung trong danh sach.
— Nhén nat “Sira” trén hop hdi thoai

— Stra cac thong tin can stra doi.
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— Nhian niit <<Pdng y>> dé cét giit cac thong tin d sira doi.
» Xoa nguoi dung da khai bao
— Chon ngudi ding can xo4 trong danh séch.
—  Nhén nit “Xo4” trén hop hoi thoai
—  Xuét hién canh bao xo04, chon <<Yes>>
» In danh sach nguwoi dung
— Nhén nit “In” trén hop hoi thoai.
5. Nhom ngudi dung

Chtrc ndng

Khai bao nhom nguoi sir dung cé cing quyén han nhu nhau. Viéc phan
nhém tuy thudc vao yéu cau quan 1y ctia don vi. Thong thuong viéc phan
nhém nay dugc phan theo cac by phan ké toan nhu: Ké toan ban hang, ké
toan tién mit, ké toan quan 1y kho,...

i Nhom ngudi ding
i X & [

Thém Sia  Xéa Tim In  Map Gidp Bdng

x
Dien

Tén nhom

TONGHOP Mham téng h

GIATHANH Mhdm gia thanh
BAMHANG Mhdm ban hana
TIENLUONG Mhdm tign lcng

Sd ban ghi: 5

» Thém nhém nguwoi dung
— Nhin nat “Thém?” trén hop hdi thoai
Man hinh nay bao gdm 3 trang:

Trang 1- Phan hé: Cho phép xdc dinh nhém ngudi dang khai bao dugce st
dung phan hé nao trong phan mém.
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f

Ténnhém |T5CD P
Bdng §

Diéngidi |74 sdn cd dinh

Tra gidip

Phenhe | Chie nang| Hanh déng | i b
Uy bd

g

Ban hiang
Mua hang
Quén Iy kho
Quaén ly quy
Ngén hang
Tién luong
Tai san cd dinh
Thué

Gia thanh
Hgp ddng
S8 cai

KKEKRRKKR R KR X

¥ Battét cac chitc néng lign quan

Théng tin chi tiét trén hdp hoi thoai

Tén nhom Tén nhém nguoi sir dung

Dién giai Dién gii vé nhém nguoi sir dung

Phan h¢ Hién thi danh sach cAc phin hé ciia phin mém

Str dung Xac dinh chirc ning nhom ngudoi khai bao dugce sir

dung
Tro gitp Hién thi tro gitip thao tac v6i hop hdi thoai

Trang 2 - Chuc nang: Xac dinh chiic nang nhom nguodi dang khai bao
duoc stir dung.

Nhém nguiri diing x|

Ténnhém |BAN_HANG Béna b
ong ¥

Dién gidi  [Nhim Ban hang
Trz gitp
Phénhé  Chifeniéng | Hanh déng | —
Hiy ba
= Tép -
Baoti dit ligu 4

#udt khdu dit igu.
Nhap khdu dit ligu..
= Ban hang
Hoa dan ban hang.
Hoé don ban 8.
Hana bén tr lai, gidm gi.
Béo gis
Bron dat hang,
Thu tién khach hing...
Thanh toén béng thé tin dyng..
Bir i cérg e

KR

1R KR KRR

|

M ring Thu gen

Théng tin chi tiét trén hop hoi thoai
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Chtrc ning Hién thi cac chirc ning trong tirng menu
Mo rong  Mé dén chi tiét cac chire ning trong tirng phéan hé

Thugon  Chi hién thi dén cAc phan hé

Trang 3 - Thao tac: Xac dinh thao tac nhom ngudi khai bao dugc st
dung. Céc thao tadc bao gdm: Thém mdéi, Stra, Xo4d, Ghi so, Bo ghi so, In.

Tennhém [BAN_HANG P
= Béng ¢

Din gidi  [Mhém Bén hang
Trg aidp
Phénhe | Chizoréng Hanhdéng | —
Huy bd
~Qudn tn hg thi
Quan by hé thiing I3 noui cd quyén cao nhat
MNhidm £6 quyén quén tn hé théng khang?
[ollo?'} (* Khéng
~Thao tac dit lidu
¥ Thém méi [ Ghisé
[ Siadéi [V Bbghisd
[ od [ Inén

Théng tin chi tiét trén hop hoi thoai

Quan tri hé Xac dinh nhém nguwdi dang khai bao cé phai 1a nhom

thong quan tri hé thong khong?
Thém md1 Cho phép/khong cho phép thue hién thao tac Thém méi
Stra d6i Cho phép/khdng cho phép thue hién thao tac Sira doi
Xoa Cho phép/khong cho phép thuc hién thao tiac Xoa
Ghi s6 Cho phép/ khong cho phép thuc hién thao tic Ghi sd
Bo ghis6 Cho phép/ khong cho phép thuc hién thao tic Bé ghi so
In 4n Cho phép/ khong cho phép thuc hién thao tic In 4n
Pong y Cit giir cac thiét 1ap trén tirng trang man hinh
Huy bo Khong cit giir cac thiét 1ap trén cac trang

Céch thao tac

— Nhép tén nhém nguoi sir dung trong phan tén nhom.
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— Nhap dién gidi vé nhém ngudi sir dung trong phan dién giai.

Thiét 1ap cac thong tin khac trén timg trang man hinh.
— Nhén nut <<Pdng y>>.
6. Nhat ky truy nhéap

Cho phép ghi lai tat ca cac thao tac cua nguot sir dung khi truy nhap vao
tép dir liéu. Ngudi quan tri hé théng c6 thé cin ctr vao chirc nang nay dé
theo ddi nguyén nhén, thoi gian gy ra viéc thay ddi s6 liéu ké toan cua

don vi.
4% Theo ddi s dung = [ ]
X S B
®oa  Tim In MNap Giap BDong

Tén Phan hé Chitc nang Noay/aid Thao tac | Tham chigu S tién l;l
ADMIN SYSTEM LOGOUT 10/9/200211:54:01 &M [1]
ADMIN STYSTEM LOGIN 10/9/2002 11:50:45 &M o
ADMIN STYSTEM LOGoUT 10/2/2002 10:02:44 &M o
ADMIN Qudn 1 gui Phigu thu 10/8/2002 9:27:43 &M | Thém FTO00002 20,000
ADMIN Béan hing HE bén hang 10/8/2002 9:22:56 &M | Sita HDOOoDooS 44,000
ADMIN Béan hing HE bén hang 10/8/2002 9:22:41 &M | Sita HDOOoDooS o
ADMIN Béan hing HE bén hang 10/8/2002 9:22:28 &M | Sita HDOOoDooS 44,000
ADMIN Béan hing HE bén hang 10/8/2002 3:20:42 &M | B8 ghi s8 HDOOoDooS o
ADMIN Béan hing HE bén hang 1048/2002 3:20:40 AM| Ghi 58 HDOOoDooS o
ADMIN B&n hing HE bénh hang 10/8/2002 9:20:37 &M | Sira HDOODo0S o
ADMIN S8 cai Chutit chung 10/8/2002 8:55:48 &M|B& ghi s8 Fr.O0000E o
ADMIN STYSTEM LOGIN 10/8/2002 B:4E:62 &M 1}
ADMIN STSTEM LOGoUT 10/8/2002 B:45:35 AM o
ADMIN Ban hing HE bén hang 10/8/2002 8:44:44 AM| B ghi s8 HDOOoDooS 44,000
ADMIN Béan hing HE bén hang 10/8/2002 8:44:41 AM| Ghi 58 HDOOoDooS 44,000
ADMIN B&n hing HE bén hang 10/8/2002 8:44:38 &M | Thém HDOoDooS 44,UUUJ

-

Théng tin chi tiét trén hop hi thoai

Tén Tén ngudi truy nhip vao h¢ thong
Phan h¢ Tén phan h¢ da truy nhap
Chtrc nang Cic chitc ning ciia hé thong
Ngay gio Thoi gian truy nhap vao hé thong
Thao tac Thao tic thyc hién khi truy nhip vao h¢ thong
Tham chiéu  Gia tri tham chiéu khi truy nhip vao h¢ thong
S6 tién S6 tién tham chiéu
7. Nhic viée
Hién thi va nhic nguoi sir dung nhimg viée can lam, thong bao s6 phai
thu cua khach hang, thong bao s6 phai tra cho nha cung cap....Véi tinh
nang nay nguoi st dung co6 thé theo doi dugce tién do cac cong viéc phai

lam theo ké hoach da dat trude, theo ddi dugce cac khoan cong ng dén han
phai thu cua khach hang va cac khoan cong ng dén han phai thanh toan
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cho nha cung cép dé c6 ké hoach thanh toan cong no dung han.

Phai tra cho nha cung cap §38.989.900

3112/2008 WVEN_000046 HE Mw-HDOS1011/TTR 111,440,000
3112/2008 WVEN_000046 HB SH-051217/TTR 55,702,500
09/01/2006 MHBO00004 Hod don 96096 (9.1.06) 23,310,000
12/01/2006 MHBOD0OO3 HB 12/HD/DL/Z300 245.937.400
09/05/2006 GTO00001 HE Mw-HDOS1011/TTR 402,600,000
Téng hop | Vigc can 13m | Xem chithg hit | Két thic

Théng tin chi tiét trén hop hoi thoai

Téng hop Hién thi tong s6 cac khoéan cong no phai thu, phai tra

Viéc can lam  Hién thi danh sach nhirng viéc phai lam dé co the
thém cong viéc méi, sira thong tin cong viéc da khai
bao, hoac xo4a cong viéc da hoan thanh

Xem chtng tir Hién thi cac chitng tir phai thu, phai tra
Két thuc Pong hop hdi thoai va tré vé man hinh chinh
Céch thao tac
— Chon céac thong tin can hién thi.
— Nhén nut <<Két thuc>> d¢ dong hop hoi thoai.
8. Danh muc céc loai tién
Churc nang.

Phan mém MISA-SME phién ban 7.9 da thiét 1ap sin 2 loai tién sir dung
trong chwong trinh 13 Viét Nam dong (VND) va D6 la My (USD), tuy
nhién nguoi str dung co thé thém méi hodc sira doi loai tién sir dung cho
phu hop vai yéu cau quan 1y cua don vi.
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I'Izﬁ Dank muc tign &
O 8 X # &5 @ R

Them Sial Hea | Tim  In Nap | Gidp Bang

N
Tén tién t&

56 ban ghi: 2

Cach thao tac
» Sira thong tin tién t¢

— Chon loai tién can stra trong Danh muc tién t¢

— Nhén nat “Sira” trén hop hoi thoai

[ oéné oéogs
Bhn thap phén 7 Hew b3
Tointiaw s [ =] Tigbowas
.

[Tign quy ddi = Tién nguyén t& 1)

Tai khodn

Chénh 1&ch t) gid 413 -
Thu nhap nm -
Chi phi am -

Théng tin chi tiét trén hop hoi thoai

Loai tién Ky hiéu ciia loai tién

Dién giai Tén ciia loai tién

Phan thap phan S6 chir s6 thap phin cia loai tién sir dung
Toan tir quy d6i Phép quy doi tir dong tién ngoai té sang

dong tién hach toan bao gom: To4n tir nhéin
hoac chia

Ty gia quy d6i Ty gia quy doi cia loai tién ngoai té so véi
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loai tién hach toin

La dong tién hach toan  Xac dinh loai tién dang hién thij 1a dong tién
hach toan

Tai khoan X4ac dinh cac tai khoan khi phat sinh: Chénh
l1éch ty gia, Thu nhap, Chi phi

Dong y Cit giir thong tin da khai bao

Huy bo Khong cit giir thong tin di khai bao

— Sira lai cac thong tin can stra doi.
— Nhian niit <<Pdng y>> dé cét giit cac thong tin d sira doi.
» In danh sich cac loai tién té
— Nhén nit “In” trén hop hoi thoai.
9. Piéu khoan thanh toan
Chtric ndng

Cho phép khai bao danh muc cac diéu khoan thanh toan. Viéc khai béao
cac diéu khodn thanh toan nham muc dich theo doi cong ng theo tuoi.

ij Danh myc diéu khoan thanh toan E i [m] ]

0D g X # & 5 B R

Thém Sia Héa Tim In  MNap Gigp Bdng

Cach thao tac
» Thém méi mot didu khoan thanh toan

— Nhén nit “Thém” trén hop hoi thoai.
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Pigu khon thanh todn mii

Tén 4%10, Met 10 Ngdy

Ghi chi

5 nody dugc ng

58 % chiét khu

oy
%
Hutding chigt khéu néu trd trong vang ngdy

[~ Magltng theo dai

Théng tin chi tiét trén hop hoi thoai

Tén

S6 ngay duoc no

S % chiét khu

Hudng chiét khiu

néu tra trong vong

Ngung theo doi

Pong ¥
Huy bo

Tén diéu khoan thanh toan

S6 ngay dwoc ng cia diéu khoan thanh toan.
Phan nay 13 cin ¢t xdc dinh han thanh toan
trong phian Héa don ban hang, Héa don mua
hang... trong trudng hop lap hoa don co chon

diéu khoan thanh toan

S6 % dwoc chiét khdu ciia diéu khoan thanh

toan

Xac dinh khoang thoi gian thanh toan sé dugc
hwong chiét khiu

Panh diu vao muc nay dé xac dinh khong theo

d6i diéu khoan thanh toan dang hién thi
Cit giir thong tin da khai bao

Khéng ct giir thong tin da khai bao

— Nhép tén diéu khoan vao dong Tén.

— Nhap sb ngay dugc ng cla diéu khoan dang khai bao.

— Nhap sd % chiét khau cua diéu khoan dang khai béo.

— Nhép sb ngay thanh toan dugc hudng chiét khau.

— Nhén nut <<Pdng y>> dé cat giit thong tin da nhap.

» Sira thong tin diéu khoén thanh toan
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Chon diéu khoan thanh toan trong danh séach.

Nhéan nut “Sira” trén hop hoi thoai

— Stra cac thong tin trén hop hoi thoai

Nhian nit <<Pong y>> dé cét giit cac thong tin da stra.
» Xo4 diéu khodn thanh to4n di khai bao
— Chon diéu khoan thanh toan can xo4 trong danh séch.
—  Nhén nit “Xo4” trén hop hoi thoai.
—  Xuét hién canh bao xo04, chon <<Yes>>.
» In danh sach diéu khoan thanh toan
— Nhén nit “In” trén hop hoi thoai.
10. Phwong thirc van chuyén
Chtric ndng

Cho phép thém méi, stra ddi, xoa danh muc cac phuong thirc van chuyén.

i Danh muc phudng thitc ¥an chuyf: N [=] ]

D X A & B B

Thém Sia Xoa Tim In  MNap | Giop Bdng

Phueng thitc

Chuyén phat nhanh
Khac

Céch thao tac
» Thém méi phwong thirc vin chuyén

— Nhan nat “Thém” trén hop hoi thoai
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Phuang thitc van chuyén mii x|

Phucng thife  |CPN

Dién gifi Chupén phét nhanh ‘

Ghi chi ‘

I~ Mgimg theo déi Ping § | Hup bé |

Théng tin chi tiét trén hop hoi thoai

Phuong thuc M3 phuwong thire vin chuyén
Dién giai Tén phuong thirc vin chuyén

Ngtng theo d3i  Panh ddu muc nay dé xac dinh khong theo déi

phwong thirc van chuyén dang hién thi
DPong y Cit giir thong tin di nhap
Huy bo Khéng cit giir thong tin da nhap
— Nhap mé phuong thtrc van chuyén vao dong Phuong thirc.
— Nhap tén phuong thtrc van chuyén vao phan dién giai.
— Nhian nat <<Pdng y>> dé cét giir cac thong tin da nhap.
» Sira phuwong thirc vin chuyén
—  Chon phuong thtrc vin chuyén cén stra thong tin trong danh sach.

— Nhian nat “Sira” trén hop hoi thoai (Khong stra duge méd phuong thirc

van chuyén)
— Nhén nut <<Pdng y>> d¢ cét giit thong tin di sira.
» Xo4 phwong thirc vin chuyén
—  Chon phuong thire van chuyén can xoa trong danh sach.
— Nhén nat “Xo4” trén hop hoi thoai.
—  Xuét hién canh bao x04, chon <<Yes>>.
» In danh sach phwong thirc van chuyén

— Nhéan nit “In” trén hop hoi thoai.
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11. Tuy chon

Chtric ndng
Thay di cac tuy chon ctia hé thong nhu: thay ddi cach nhép s liéu, cach
in an céc bao céo, cach st dung cac phong chir...
Tuy chon chung

Cho phep thay d6i mot s6 thong tin chung trong qua trinh st dung phan
mém nhu: Xac dinh hién thi hop hoi thoai nhéc viéc khi khoi dong, xac
dinh han ché tai khoan khi nhép chung tu, thiét lap ché do ghi s0...

Tuj chon chung -
Biéng
I Hién thy nhéc viéc khi khdi déng Huj ba
[¥ Hign thanh céng cu
v Hién man hirh nén
[~ G Enter chuyén sang digu khign tigp thea
[ Han ché ki khodn khi nhap ching Tro aitp
Bét budc khai bao théng tin v thus tisn
e i e e
[~ Quén I qui: cho phép chi qud s8 tn
[~ Tik bai b gid khi nhdp 6 quy 38
P
Tiénlorg Ché 98 Ghi 8
- (v CBtdéngthirighisd ( CAtkhdng ghi s6
UL Sédongrhgtipng captéida [ 0]
M 3 [0 = khéng gi¢fi han)

Théng tin chi tiét trén hop hoi thoai

Hién thi nhic viéc khi Hién thi hoiic khong hién thi nhic viéc khi
khéi dong khéi dong phan mém

Hién thanh cong cu Hién thi hay khéong hién thi thanh cdng cu

trén man hinh ctia phan mém
Hién man hinh nén Hién thi hay khong hién thi man hinh nén

Go Enter chuyén sang  Xac nhén viéc gé Enter dé chuyén sang diéu

diéu khién tiép theo khién tiép theo trong khi nhap sb liéu.

Han ché tai khoan khi Xéc dinh han ché cac tai khoan theo nghiép
nhép chung tur vu khi nhap chirng tur.

Bit budc khai béo thong Bat budc phii khai bio cac théng tin lién
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tin vé thué trén ching tir quan dén thué (VD: Loai thué, loai phit sinh,

lién quan dén thué tai khoan thué ...) trong phin Thué trong cac
giao dién nhap chirng tir

Quan Iy Quy - Cho phépNéu Ira chon nay dwoc danh diu sé cho phép

chi qué s6 ton chi qua sb ton quy (VD: Trong quy ton 100
déng chwong trinh vin cho phép lip phiéu
chi 150 dong)
Néu Iwa chon nay khong danh diu sé khong
cho phép 1ap phiéu chi qua s6 ton quy

Ché d6 ghi s6 Chon hinh thirc khi cit chirng tir dong thoi
ghi s6 ludén hoic cit chimg tir va thue hién
thao tac ghi s sau.

Céch thao tac
—  Thiét 1ap céc thong tin trén hop hdi thoai
— Chon tuy chon tiép theo dé thiét 1ap thong tin

Tuy chon Cong ty

Thiét 1ap cac thong tin chung vé don vi nhu: Tén, dia chi, ma so, dién
thoai, sO fax, M3 so thué, dia chi...

uijchan
Céng ty -
~ Béng
s Céng ty C3 phan MISA
&n .
Tup chon Huj bé
218 B6i Can, BaBinh, Ha Nai
Biachi
O chi
quin
e | oM | T i
Hhan sy MST  |o101352093
: = Hiv | ..
e Bl 048721 4z
B0 céo
Fax 049721429
@%ﬂ 7 et e e
Tién Lomg Mass |
Notimet |
% macT |

Tinh 3 ng
m 2 Thana bat dau cla ném tai chinh |1 hd

Thong tin chi tiét trén hop hoi thoai
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Tén Hién thi tén don vi sir dung

Dia chi Hién thi dia chi ciia don vi sir dung

CQ chu quan Hién thi tén don vi chii quén

T/TP Hién thi Tinh, Thanh phd noi don vi hoat dong
Q/H Hién thi Quin, Huyén noi don vi hoat dong
Mi s6 thué Hién thi ma s thué cia don vi sir dung

MaVv Nhap vao ma vach cua cia don vi sir dung
bién thoai Nhap vao sé dién thoai ciia don vi sir dung

Fax Nhap vao sb fax ciia don vi sir dung

Tai khoan ngan hang Nhép vao s6 hi¢u tai khoan, noi mé tai khoan
cia don vi sir dung

Ma CT Mai s6 ciia cong ty. Thong tin nay dwoc khai bio
phuc vu cho viéc tong hop ciia ciac don vi tong
hop (VD: Mé hinh tong cong ty c6 cac cong ty

thanh vién, moi cong ty thanh vién sé c6 m¢t ma

cong ty)
Pong Cit giir thong tin di khai bao
Huy bo Khéng cit giir thong tin da khai bao
Tro gitp Hién thi cach thao tic trén hop hdi thoai

Céch thao tac
— Nhap tén cong ty, mi s6 va cac thong tin chi tiét khac.
—  Chon tuy chon tiép theo dé thiét lap thong tin

Tuy chon Nhan sw

Khai bao cac thong tin vé nhan su cta coéng ty nhu: Thu trudng don vi,
Ké toan truong, Thu quy, Thu kho, Nguoi 1ap bao cao. Cac thong tin nay
s& dugc phan mém tir dong cap nhat vao cac chimg tir va bao cdo, sb sach
lién quan.
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Tchon =
~Nhan sy N
d s |
Tuj chon Thiitwéng don vy [Lit Thanh Long Hufi b3
chung

Cingly

Béo cdo

.

(Etoéntuéng  [BihTh Thy
Thil auli [leTaetren
Thi kho [paNgocvion
Nouiildpbsocio [DinhTh Thy

Irg gip

Cach thao tac

— Nhap thong tin vé nhan su ctia don vi trén hop hoi thoai

— Dénh dau vao phan In tén trén bdo cdo d¢ xac nhan in céc tén duoc

khai bao trén trong cac bao cao

—  Chon tuy chon tiép theo dé thiét lap thong tin

Tuy chon Bao cao

Cho phép lya chon ngdn ngir bao cio, dinh dang phong chir trén tiéu dé
bao cdo.

Tuj chon
chung

Céngty

Nhin ;

g

Tién liomg

Tirh &ing

o -

Bbo cho

Nl rgid i e Ting Vit =
ey [RRTSS ] 3
Dyachi VRARSLY 75 =

Tizy chinh b cla

Théng tin b auwin v Logs.

% Hilr thy b ol by v dja ki i bo £

€ Hikesthy €0 chd b wh n cing ty ke bl cha
=

™ Hifr thy 6 i g sl

Nemlego |
Cinktinginbinandnbge  [T8 =]
W bl g i b qupde 30 vii loge [Ngwrp dich =]

¥ Hifn thy ding tding cdng & cudi mbiveng
™ Hidrtty o e eidng Fig ki in in o Bsin bing

Thong tin chi tiét trén hop hoi thoai

Ngon ngit bdo cao Luwa chon ngdén ngir in biao cdo. Phan mém cho

Tén cong ty

phép in bao cdo biang Tiéng Viét hoic Tiéng Anh

4

cao

Pinh dang phéong chir phin tén cong ty trén bao
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bia chi Pinh dang phéng chit phan dia chi cong ty trén
bao cao
Do rong 18 Hién thi dd rong 18 trai, 18 phai

Hién thi Logo trén Panh dau vao phan nay khi muon hién thi Logo
bao céo cia cong ty trén bao cdo va lwa chon vi tri hién

thi: Bén trai tén cong ty hoiac Bén trén tén cong ty

Hién thi dong tong Panh diu vao muc nay cac bao cdo sé hién thi
cong & cudimdi  dong tong cong sb tién & cudi mdi trang

trang

Hién thi s6 du congPanh diu vao muc nay khi in héa don ban hang
no khi in hod don chwong trinh hién thi ca sé dw cong no ciia khach
ban hang hang dén thoi diém d6

Cach thao tac

—  Thiét lap cac thong sb trén hop hoi thoai.

—  Chon tuy chon tiép theo dé thiét lap thong tin

11.5 Tuy chon Tién lwong

Nhép cac thong tin chung vé tién luong ctia cong ty nhu: muc luong toi
thiéu, BHXH cong ty dong, BHYT cong ty dong... Cac thong tin dugc
thiét 1ap trong phan nay s& duoc ding lam cin cir cho phan mém khi ty
dong tinh céc khoan luong.

~Tién lueng N
= Bing

@ W Tinhltongtheo hgst ——————————— Hujbe
Céng ty —

Lutaing tdi thidu 210,000

o BHH congy déng E0%
Ao cé BHYT céing ty dang 20%
BHH nhén vién déng 50%

Théng tin chi tiét trén hop hoi thoai
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Luong t6i thiéu Gia tri ciia mirc lwong tdi thiéu (néu cé)
BHXH cong ty dong Ty 1€ % BHXH cong ty dong
BHYT cong ty dong Ty 1€ % BHYT cong ty dong
BHXH nhén vién dong Ty 1€ % BHXH nhén vién dong
BHYT nhén vién dong Ty 1€ % BHYT nhan vién dong
Tinh luwong theo hé sb Panh diu vao muc nay dé xac dinh sir dung
phwong phap tinh hrong theo hé s6 va nhap
mirc lwong tdi thiéu vao phin Lwong tbi
thiéu
Céch thao tac
— Nhap thong tin chi tiét trén hop hoi thoai
— Xaéc dinh phuong phép tinh luong don vi st dung.
—  Chon tuy chon tiép theo dé thiét lap thong tin
Tuy chon Tinh lai n¢

Nhép céc thong tin tinh 14i no, cac thong tin nay s& dugc ap dung dé tinh
1ai khi qué han thanh toan.

[ iﬂ = Béeas
Tugj ch r B bd
thay L5l e ] nm 4

Tk phat 1 i 00000
5 T tich 15 [=13 =l
Cingip
Bal Tich bl e Ingin
Nhin oy Han thaph s
Fy Highy bl dam
Bhocho
'lﬂ

ok b

y

Théng tin chi tiét trén hop hoi thoai

Lai sut Lai sudt tinh lii ng
Gia tri tdi thiéu Gia tri tdi thiéu bit diu tinh 1di no cho cic khoan
ng
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TK tinh lai Tai khoan hach toan khi tinh lai

Tinh tudi no theo  Lua chon tinh tudi no theo: Han thanh toin hoic

Ngay hoa don
Céch thao tac
— Nhap thong tin vé 13 suét, gia tri toi thiéu dé tinh 13i.
— Chon tai khoan khi hach toan tinh 1ai
— Xac dinh vi¢c tinh 1ai theo Han thanh toan hay theo Ngay hoa don.
— Chon tuy chon tiép theo dé thiét lap thong tin
Tuy chon Vat tw — hang hoa

Nhép thong tin vé kho ngam dinh va tai khoan hach toan diéu chinh hang
ton kho.

———————  Warhinghda .
- 9 Béng §
— Kha riadm dink TEG - 4
£ TK diéu chinh hang énkho  [412 - Huj bd
P.phéptinh gié =ubt ngdm dinh [Bink quan tie théi =
E«%% Céch tinh gié 53t binh quan cudi

Tiénluang  Theakho & Khing theo kho

N

Tra gitip
Tirh 3y Nhéim bang k& thud Wathang =l

Dién gidi thué khi mua hang

[Nauyen vat e

= Dién aidi thug khi ban hang
1:12 [ Tharh phém
Burh dang
s [~ Cho phép subt qué s luong tén

Lutu 55 i ohf chinh whc khi 58 16 oda vt e
@l héng héa rong k§ bo o2 khéng &m

San luu ¥ Cho phep xuat san pham |3p rap qua si taré

| W Kho vt tuf gén v t3i khodn VTHH tBn kho

Théng tin chi tiét trén hop hdi thoai

Kho ngam dinh Xic dinh kho ngim dinh

TK diéu chinh hang ton Xac dinh tai khoin hach toan khi diéu chinh

kho hang ton kho

Céch tinh gi4 tri hang Luwa chon phwong phap tinh gia tri hang ton

t6n kho kho bao gom: Binh quan cudi ky, Binh quén
tirc thoi, Gia dich danh, Nhip truwéc xuit
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Nhom bang ké thué

Dién giai thué khi mua
hang

Dién giai thué khi ban
hang

Cho phép xuat qua sd

luong ton

Cho phép xuét san
pham lap rap qua sb
luong ton

Kho vt tu gin véi tai
khoan VTHH ton kho

Cach thao tac

truoc

Lua chon hién thi bang ké thué theo tirng

nhém: Mit hang, nh6ém hang hoic thué suit

Dién gidi vé thué khi nhip ching tir mua
hang

Dién giai vé thué khi nhép chirng tir bian hang

Panh diu vao Iwa chon nay sé cho phép Xuét
kho qua s6 lwong ton trong kho (Vi du: Trong
kho VTHH A tén 10 chwong trinh vin cho
1ap phiéu xuit kho véi sé lwgng 1a 15)

Pinh diu vao lwa chon nay cho phép xuit
kho sian phim lip rap ngay ca khi chwa c6
chirng tir lip rap.

Pinh diu vao lwa chon nay cho phép gim
dinh kho gin véi tai khoan kho (VD: Chon
kho VITHH la kho 156 thi chwong trinh tu
gim dinh tai khoin kho 13 156)

—  Xac dinh kho ngam dinh.

— Chon tai khoan hach toan khi diéu chinh hang tdn kho, va cach tinh

gié tri hang t6n kho.

—  Chon hinh thirc hién thi bang ké thué.

— Nhan niit <<Pong y>> d¢ cét giir cac thong tin da thiét 1ap.

Tuy chon Pinh dang so

Cho phép dinh dang viéc hién thi dit liéu kiéu s khi nhap chimg tir va
trén cac so sach, bao cao

91



Huéng dan sir dung MISA-SME 7.9

Durh dyog 6

) béad |
e . 54 chi sl 22w e il phey =

_ by |

<
Ve Tén auy 0t = |
. Tifrs rgogi 1 |
£ oemgiayah [ 02
T bizng tenpinget [ 24
S8 kg |
*® e T
ik G ey :
@ T e chdtknbu 3 |04
y

Vi N r
[hdry Mgén cich hing nghin én pisa dén

Hghn eheh phia g phin 1o gisa e |

Mg i hing ngbin b bl o0
B dan - ! .
] Hgiin chch phiin g phin bén blo cha [,

Cich thé il o6 4 [irpoter demy =]
i
Py nzasre  Hoky &k

Thong tin chi tiét trén hop hdi thoai

Tién quy do6i S6 cac chir s6 thiap phan ciia dong tién quy ddi

Tién ngoai t& S6 cac chir s6 thap phin cia dong tién ngoai
t

Don gia quy d6i S6 cac chir so thiap phan ciia don gia quy ddi

Pon gid ngoai t¢ S6 cac chir s6 thiap phan cia don gia ngoai té

S6 luong S6 cac chir so thiap phin ciia s6 lwong

Ti gia S6 cac chir so thip phan cia ti gia

Ti 1é chiét khau (%) S6 cac chir s6 thiap phan cia ti 1¢ chiét khiu

Ngian cach hang nghin  Chen ky tw thé hi¢n ngin cich hang nghin

trén giao dién trén giao dién.

Ngin cach phan thip  Chon ky tw thé hi¢n ngin cich phin thap

phan trén giao dién phéan trén giao dién.

Ngian cach hang nghin  Chon ky tw thé hién ngin cich hang nghin

trén bao cao trén bao cao

Ngin cach phan thip  Chon ky tw thé hi¢n ngin cich phin thap

phan trén bdo cédo phén trén bao céo
Céch thé hién so &m  Chon hinh thire thé hién s6 4m

Ngam dinh Néu NSD thay ddi cac ngidm dinh ciia chwong

trinh néu muon lay lai gia tri d6 chi can nhan
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vao chirng nang “Ngam dinh”

— Nhap céc thong tin can thiét 1ap trén hop hoi thoai

— Nhian niit <<Pdng y>> dé cit giit cac thong tin d thiét lap.

Tuy chon Sao luu

bit lich sao luu dir li€u, can cur vao lich nay phén mém s& tu dong sao
Iuu dir liéu. Viéc sao luu s€ tao ra mdt ban sao toan bd dir li€u cua hé
thong nham giam t6i mic t6i thiéu hau qua khi c¢6 su ¢b 1am hong dit lidu
dang lam viéc. C6 thé sao luu theo ngay hodc theo tuan tiy theo yéu cau
cia don vi. Thong thuong dit liéu sao luu duge dit theo duong dan nhu
sau: C:\Program Files\MISA Group\MISA-SME Version 7.9\backup

—— Sao iy Dénas
. ong ¥
ik £ Khéng ty déng sao
bbb . Hupbé
B0 cho & Hang gty
‘Ll‘ g " Hang tuan vao thet
- " Hing théng v3o nady =

Tién lucng

Thai diém sao huu bong nady
% & Ngay sau khi két thiic MISA g gidp
Tinh |5 ng
" Hengi =
1
yél ht
hang hia [~ Chi sam luu vao 1ép o tén
Birh dorg (% Saouu chén thém vao tép cil
58
(" Sanluu da lén t8p ol
Thut muc sao huu g
I~ Mén ditigu sao hiu
-

Théng tin chi tiét trén hop hdi thoai

Khong ti dong sao luu  Muc nay dwoc dianh diu khi nguoi sit dung

Hang ngay

Hang tuan vao thir

Hang thang vao ngay

khong muon phan mém ty dong sao luu so

liéu

Tw dong sao luu dir liéu hang ngay. Thao tac

sao luu dugc tuw dong thue hién khi nguoi sir

dung dong chuong trinh

Tuw ddng sao lwu dir liéu hang tudn (vio thi

di ngam dinh)

Tw dong sao luu dir licu hang thang (vao
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ngay da ngz‘“lm dinh)
Thoi diém sao luu trong Chon thoi diém sao luu
ngay
Chi sao luu vao tép c6 ténDé chon tén thw muc sao luu
Thu muyc sao luu Puong din téi thu muc chira dir li¢u sao hru

Sao lyu chén thém vao  Thue hién sao lwu nhidu tép chén thém vao

teép cii tép cil.

Sao luu d¢ 1én tép cii Thue hién sao lwu dé 1én tép cii tinh dén thoi

diém sao lwu maéi nhat.

Nén dir li¢u sao luu Panh diu vao phin nay dé nén dir liéu sao
Iuwu

DPong y Luru cac thong tin da thiét 1ap

Huy bo Khong luu cac thong tin da thiét 1ap

Trg giup Hién thi trg giiip thao tic trén hdp hdi thoai

Cach thao tac
— Lua chon cach sao luu don vi mudn ap dung trén hop hdi thoai

— Nhian niit <<Pdng y>> dé cit giit cac thong tin d thiét lap.

Phan mém tu dong sao luu dir licu vao thu muc C:\Program
Files\MISA\MISA-SME Version 7.9\backup, tuy nhién nguoi sw dung co
thé thay déi dwong dan nday dén mét thi muc khdc trén 6 dia ciing hodc
trén mang. Xem chi tiét phan sao luu dit liéu trong Chwong 3: Sao luu &

phuc héi dit ligu\ 1. Sao lwu dit ligu.
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IV. MENU NGHIEP VU

Menu Nghi¢p vu gbm 11 chuc nang, mdi chiic ning twong ng véi mot

phan hé. Phan nay s€ huong dan thao tac s dung voi ting phan hé¢ cua

phan mém ké toan MISA-SME phién ban 7.9.

» Cic thao tac chung khi nhip chirng tir trong menu Nghiép vu.

¢ Chon Khich hang/ Nha cung cép/ Nhan vién/ Loai tién/ Tai
khoan....da khai bdo bang cach nhan chudt trai vao nat miii tén xudng
j trong phan Khach hang/ Nha cung cap/ Nhan vién/ Loai tién....va
chon trong danh sach hién thi.

¢ B6 sung nhanh danh muc: Trong khi nhép ching tu, néu c?m thém
mdi Khach hang/ Nha cung cap/ Nhan vién/ Loai tién.... nhin chuot

trai vao nut miii tén xuong J trong phan Khach hang/ Nha cung cap/
Nhan vién/ Loai tién....va chon dong Thém méi & cudi danh sach
hién thi.

¢ Thém dong chtng tir: Nhan chudt phai chon Thém dong ching tir.

[0 Thémdong chitngtir  Shiftslns |
7% ¥ta dong chitng hr Shift+Del

¢ Xoa dong chimg tir: Chon dong ching tir can xo04, nhan chudt phai
chon Xo4 dong chung tur.
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1. PHAN HE BAN HANG

Phan hé ban hang gém céac nghiép vu cua quy trinh ban hang tir viéc tao
lap bao gia gui khach hang, nhan don dit hang tir phia khach hang dén
viéc theo dbi cong no chi tiét téi timg hoa don, timg khach hang va dua
ra bao c4o phén tich sb phai thu theo tudi ng... Trong phan hé nay con co
chtrc ning viét va guri thu dén timg khach hang thong béo cu thé cac
khoan ng. Do thao téc trén cac giao dich 1a twong ty nhau, nén phan nay
chi trinh bay chi tiét di voi Hod don ban hang. Cac phan khac tuong tu.

»

Nahigp wu

Quy trinh ctia phin hé ban hang

=) Banhing P =] Hoé don bén hing
[ Muahing 4 Hoé don bén E..
B Qudnlj kho 4 Hang bén bid lai, gidm gia...
B8 Qudn b qui » Béo gid..
il Madnhing b Bondithing.
B Tién luong » Thy tign khdch hang..
@ Tsisingd dinh ¥ i Tharh todn bing thé tin dung...
@ Thié b B trit gbng ng...
P 3 Théng béo cing ng...
B g 'haf‘h Tivh I5i ng gué han..
k5 Hop déng ’ -
@ Thud d8ura...
# sdca »
Ehach hang...
Nhém khach hang...
Loai khéach hang.
WALt - hang héa - dich wy...
& it thu.. Cll+w/

Khach hang

Vat tu
hang hoa

Mau chiing tit
[==

Vit thu

Don ddt hang

!

Hoa don ban le

Thanh todn béng

Tinh lai ng

Thu tién
JUSIE &
(o
{28 | £
Théng bao Hang tra lai
cong ng Giam gid e

the tin dung

Thu# dédu ra

96



Phdn hé Ban hang

1.1 Hoa don ban hang

Churc nang

Lap hoa don ban hang cho khach hang, day la loai hoa don ghi no ap
dung cho nhiing khach hang thuong xuyén. Nguoi s dung c6 thé nhép
thong tin truc ti€p trén hoa don ban hang hoac sao chép thong tin tir Pon

dat hang hodc Béo gia da lap.

A Hoddc &g
0 i & Bl ? W
Thém B ghi In Duggt Nap Giop  Béng

Ten CT_HONGHA =] [Eéna ty THHH Héng H3 [ || Mgd  [03/01/2007
Brachi |43Nguy5nEhiThar\h-EaDth-HéNﬁ\ \ 5% EHD00000T

MST  [012223455-1

| Daidign [ |

K.higu HB|EH/2007

TK phai thi

W3 han
(RN — | £rign thoal MOKIA

3

* Hang-Tign ¢ Thué " Gif thénh Tién hang 550 000 000 550 000 000
Ditn gidi l:hiéll khéu 0 0
Thué 55 000 000 55 000 000
Tdng céng 605 000 000 605 000 000

Cing ng

Théng tin chi tiét trén hop hoi thoai

Tén Chon khach hang mua hang
Dia chi Dia chi cua khach hang
MST Mai s6 thué ciia khach hang

bai dién

Nguwoi dai dién cia khach hang

Ngay Ngay hoa don ban hang
S6 S6 hoa don ban hang
K_.hiéu HD Ky hiéu hoa don GTGT
S6 HP S6 héa don GTGT
Ngay HD Ngay hoa don GTGT
Pon dit hang  S6 don dit hang da lap
Bao gia S6 bao gia da lap
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Diéu khoan TT Piéu khoan thanh toan (Théng tin nay dwoc khai bao
trong phan Piéu khoan thanh toan)

Han TT Han thanh toan cia hoa don dang nhap
Loai tién Loai tién sir dung trén hoa don
Ti gia Ti gia cia loai tién thanh toan trén hoa don so véi

loai tién hach toan

TK phai thu  S6 hiéu tai khoan phai thu

Ma hang Ma hang hoa

Dién giai Tén hang hoa

Ma kho Ma kho chira hang

S6 luong S6 lwong ciia tirng mit hang

Pon giad Don gia cia trng mat hang

TK S6 hiéu tai khoan doanh thu

Thanh tién Toéng thanh tién cha tirng miat hang trén hoa don,

phan mém ty tinh bang S6 lwong x Pon gia

Hang — Tién  Hach toan phian Hang va Tién

Thué Hach toan phan Thué
Gia thanh Hach toan phin Gi4 thanh
Dién giai Noi dung ciia hoa don ban hang

Xem don hang Hién thi thong tin ciia don dit hang
Cach thao tac

» Cach nhap Hoa dom ban hang

¢ Truong hop lap Hoa don ban hang tr Pon dat hang hodc tr Bao gia
da nhap tur trudc.

— Nhén nat “Thém” dé nhap hoa don ban hang méi.
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Chon khach hang trong phan Tén.
Nhap ngay hoa don, s hoa don, ky hi¢u hoa don.

Chon Pon dit hang hodc Bao gia can sao chép trong phan Pon dit

hang hodc Bao gia.

Stra lai thong tin (néu thong tin trén hoa don c6 thay d6i so voi Don

dat hang hoac Bao gia da 1ap).
Nhan nat “Céat” dé cat giir thong tin hod don da nhap.

Truong hop 1ap Hoa don ban hang tryc tiép (khong qua Pon dit hang
hodc Bao gia da co).

Nhan nat “Thém” dé nhap hoa don ban hang méi

Chon khach hang da duoc khai bao trong phan Tén.

Nhap ngay hoa don, s6, ky hiéu hoa don.

Chon diéu khoan thanh toan va nhap han thanh toan (néu co)

Chon loai tién st dung trén hod don, néu st dung tién ngoai t¢ phai

nhap ti gia so dong tién hach toan.
Chon tai khoan phai thu.

Nhap thong tin vé hang ban: mdi mat hang dugc nhap trén mot dong,

ngudi str dung phai nhap vao sb lugng va don gia cia timg mat hang.

Chon muc Thué va nhdp cac thong tin vé thué nhu: Mi thué, Thué

suat, Tién thué, Tai khoan thué.
Chon muc Gia thanh dé nhép cac thong tin vé gia thanh (néu co).

Nhan nat “Cat” dé cét gitr thong tin ctia hoa don da nhap.

Trong hod don ban hang chwong trinh ngam dinh tai khoan phdi thu la

131, nham muc dich theo déi cong no phdi thu theo ting hod don.

Truong hop khach hang muén chon tai khodn khac vao Hé thong\ Tuy

chon\ Bo tich o tuy chon Han ché tai khoan khi nhdp chung tu.

Trong qua trinh nhdp hod don ban hang NSD phdi chon khach hang va
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VTHH trong danh sdch khach hang va danh sach VIHH, NSD c¢6 thé
nhén phim F3 dé tim kiém.

Khi xudt VTHH nguoi c6 thé tra ciu nhanh sé heong ton theo kho bang
cach nhan F2 sau khi da chon md VTHH.

» Cach sira thong tin Hoa don ban hang

— Chon Hoa don ban hang can sua bang cach nhan nit “Duyét” trén

hop hoi thoai.

— Chon dong Hoa don ban hang can hién thi va nhan ntt “Chon”.

— Nhan nat “Sira” trén hop hoi thoai.

— Stra lai céc thong tin can stra doi.

— Nhan nat “Cat” trén hop hoi thoai dé cat giir thong tin da sira.
» Cach xoa Hoa don ban hang

— Chon Hoa don ban hang can xo4 nhu phan stra.

— Nhan nat “Xo4a” trén hop hoi thoai

— Xuat hién canh bao xo4, chon <<Yes>>,

Chi sita, xod dwge cdc Hod don bdn hang khi chwa ghi s6, néu Hod don
ban hang da ghi s6 muon sira hodc xod thong tin phdi thire hién thao tdc

bo ghi s6.

» In Hoa don ban hang
—  Chon Hoa don ban hang can in nhu phan stra
— Nhan nat “In” trén hop hoi thoai.
» Cach ghi s6 Ho4 don ban hang.
— Chon Hoa don ban hang can ghi s6 nhu phan stra.

— Nhan nit “Ghi s6” trén hop hoi thoai d€ chuyén so liéu cua Hoa don

ban hang da nhap nay vao cac so sach, bao cdo ke toan lién quan.
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» Cach bo ghi s6 Hoa don ban hang.
— Chon Hoa don ban hang can bo ghi s6 nhu phan sira.

— Nhan nat “Bé ghi” trén hop hoi thoai dé xo4d so li¢u cia Hoa don ban

hang da ghi s6 trong cac cac so sach, bdo cdo ke toan lién quan.

Néu da thiét Igp trong phan tuy chon chung & ché do Cat va ghi sé thi khi
nhdn nit “Cét” phan mém sé tw dong ghi sé dé chuyén sé liéu cia hod

don dang nhdp vao cac sé sach bao cao lién quan.

Muén thay déi mau héa don nhdp liéu tir tiéu chudn sang mau héa don cé
chiét khau dé nhdp chiét khau khi ban hang hodc sang cdc mau héa don
khéc (héa don ban 1é, héa don dich vu ...) NSD lwa chon bang cdch nhdn
vao nut miii tén bén phai nut “Méu” trén thanh cong cu dé lwa chon mau

hoa don can chuyén.

1.2 Hoa don ban 1é
Chtrc ndng

Lép hoa don ban hang trong trudng hop ban hang thanh toan tién ngay,
thuong ap dung doi vdi cac khach hang 1é.

€ Hod don bén 2
0O i 2 &\ 7o
Thém B4 ohi In Dt Nap Giop  Béng

Hoa don ban |2

Ten  [CT_KIMUER ] [Téng by THHH Kim Lign ||| Mg [pEvm2007
Brachi [240La Thanh - Ba Binh - H N ||| a6 EHDO00002

MST | | Daidien | ||| khigae ]
v W "

Nady HD Naui ban Loai tién Ti gig TK. thanh todn
04/01/2007 N 1

Thérh tién

Hon gis TK B a
650 000 000

6500 000(5111

Dign gidi

a 53 lugna
DD_NO_=|Bign thoai NOKIA ]

Ll 3

* Hang-Tign ¢ Thué " Gif thénh Tién hang 50 000 000 650 000 000
Ditn gidi l:hiéll khéu 0 0
Thué 65 000 000 65 000 000
‘ Tdng céng 715 000 000 715 000 000

Cing ng

» Thong tin va cac thao tac Thém, Stra, Xoa, In, Ghi s0, Bo ghi 50
trong phin Hoa don ban 1é twong tw phan Hoa don ban hang

Trong phan Hod don bdn 16, phan mém ngam dinh tai khodn phdi thu la
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Tienmat 1111

1.3 Hang ban tra lai/ Giam gia.

Churc nang

Lap va in ching tor Hang ban tra lai khi khach hang tra lai hang hoac

ching tir Giam gia
hang do kém pham

hang ban khi giam gia cho 16 hang da ban cho khach
chat, sai quy cach.... Hang ban bi tra lai s¢ dugc nhap

lai kho va ghi giam thué dau ra phai nop chuyén sang chi tiéu thué Hang
ban bi tra lai

® Hang bén tr lai

0
Thém

Hang ban tra lai

et} g B\ 7 B
Bé ghi In Dupét MNap Giop Déng

& Hangbéntdls ¢ Gidmgia

Ten  [CT_HONGHA ] [Céngly THHH HéngHa ||| Moz [pos0T72007 ]~ |
Brachi  [3 NoupEn Chi Thanh - Ba Binh - H3 Nai | (| s4 [EHTO0O0M |
MsT  [(22Z34E5d | ©aidien [ |

13345 03/01/2007 |BH/2007

Sa HE Mody HB  Kj higu HE' Bigu kho

3nTT  HanTT_ Loaitien  T1gé TK phai th

1040172007 |WND 1.00{1H

M3 héng Dign gidi Makho S lugng Bon gid Thanh lién

DO_NI | Bign thaai NOKI& 158 10.00[5212 5500 000,00 55 000 000.00
4 »
& HangTign € Th £ Gif thinh Tiénhing 5500000000 55 000 000,00
;. Thué 5500 000,00 5 5010 000,00
Ditn g i
Téng cdng 6050000000 £0500 000,00

Théng tin chi tiét trén hop hoi thoai

Hang ban tra lai
Giam gia

Chon hoa don

Xéc dinh 1ap chirng tir Hang ban tra lai

Xéc dinh 14p chirng tir Gidm gia hang ban

Cho hién thi lai hoa don da ban hang, néu giam
gia hoic tra lai ciia hoa don nao chi cin chon lai
hoa don d6 chwong trinh sé hién thi ma hang, sé

lwgng, don gia cac mat hang cia hoa don do.

Cic thong tin khac twong tw phan Hoa don ban hang

» Cach thao tac Thém, Sira, Xo4, In, Ghi s6, Bo ghi 50 chirng twr
Hang ban tra lai twong tw phin Hoa don ban hang.

1.4 Bao gia
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Chtric ndng

Lap béo gia giri cho khach hang. Phan mém cho phép chuyén cac thong
tin trén bao gia da 1ap thanh hoa don ban hang nham giam bot cac thao
tac nhap so lidu.

0 X & B 7 B
Thém 5t éa In  Dupét Nap Gidp  Biéng

MST | | Daidin | |

Ten  [CT_HOMGHA  ~| [Céng ty THHH Héng H3 | || Mot [03/0772007
Drachi [43MguyEn Chi Thanh - BaBinh - Ha Nai | || 56 BEGO00001]

£on mua Bigukhodn TT Han thanhtodn  Noudi ban

/0142007

Loai tiéh TK. phéi thu

Ti gia

Diién gidi

Thanh tién

_NU [Dign thaai NOKIA, 15 5 800 000/ 5111 87 000 000
DD_SAM¢|Bidn thoi SAMSUNG 10 § 800 0005111 68 000 000
 HangTign  Thué " Giathanh Tién hing 155 000 000 155 000 000
Dién gidi Thué 0 o
Téngcéng 155000000 155 000 000

» Thong tin va cach thao tic Thém, Sira, Xo4, In trong phin Bio

gia twong tw phin Hoa don ban hang
1.5 Don dat hang

Churc nang

Nhéap don dat hang cua khéach hang gui to1, ndi dung cua don dat hang co
thé 1am can cu dé thuc hién viéc mua béan, cung cap hang hod, dich vu.

2 B dat hang
O X g B ? W+
Thém Sita Hba In Duyét Map Giip  Bdng

bon dat hang

Tén |CT_HDNGHA j|EﬁngtyTNHHH6ngHé | Mady

[16/m/2007 | ~|

Bna chi |43 Hguygn Chi Thanh - Ba Bink - Ha Néi. | 58

[eeHO0DODT |

MST

[ Joumm] |

Diéu khodn TT

EB&o gia

Han thanh toan
01./01/2007

Loai tieh Ti gi

TK phaitrd

W3 hing Dign giai TET

58 Iueng

5L Nhan Bioh gid

Thénh tign

DD_NOKL|Bign thoai NOKIA
DD_S4 = | Bién thoai SAMSUNG

156
156

E 000 000|600 000 00O

1]
100 1] 5300 000| 590 000 00O

-

* HangTign " Thué

" Gi&thanh

Tién hing 1190000 000 1190 000 000

Din gidi

Thué 119000 000 119000 000

Téng céng 1309000000 1 309 000 000
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Théng tin chi tiét trén hop hoi thoai

S6 luong S6 lwgng hang hoa dit hang

SL nhan S6 lwong hang hoa da nhan. S6 liéu nay sé ty dong sinh

ra khi 1ap hoa don ban hang theo don dit hang nay
Cic thong tin khac twong tw phan Hoa don ban hang

» Cac thao tic Thém, Sira, X6a, In trong phin Pon dit hang
twong tw phan Hoa don ban hang

Phan mém MISA-SME phién ban 7.9 c6 thé theo déi so lwong hang hod
da nhdp theo tung don dat hang da lap

1.6 Thu tién khach hang
Churc nang

Lap va in phiéu thu khi khach hang thanh toan tién mua hang.

hEng
0O i 2 &\ 7
Thém B4 ohi In Dwst Msp Gidp Béng

Thu tién khach hang

Thy et [CT_HONGHA =] Cang ty THHH Héng H3

Ngdy 20/01/2007
56 PTOOOOOYI

Dién gidi
58 thu clia khach hing] Loaitien [ Tigia | Ouy dai [TK phithu [TK thanh todn] Hepddng | Machinhénh |
605 000 000[VRD_ | i 605 000 000 31 [iTT ‘ 1255 |

Phueng thite thanh toan

Tién mat -

Loai SECT
| 03/01/2007 | HB bén hang | BHEODDOM

Phi thu

605 000 000

Can thigu

BO5 000 000

Quy 48

605 000 000

Téngeéng 605 000 000 605000 000 605 00O 000 505 000 000~
@ Tignng © Chitkhau  $4 da sit dung 605 000 000
54 thita 0

Thong tin chinh trén hop hgi thoai

Thu cua

Dién giai

Ngay

O~

S

Chon khach hang thanh toan

Ly do thu tién
Ngay phiéu thu

S6 phiéu thu
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S thu cta khach hang
Loai tién

Ti gia

Quy ddi
TK phai thu

TK thanh toan
Hop dong
M3 chi nhanh

Phuong thirc thanh toan

SO tra

Chon tra ty dong

Bo6 chon
Tién ng

Chiét khau

Cach thao tac

» Cach lap phiéu thu

Tong s6 tién khach hang thanh toan
Loai tién khach hang thanh toan

Ti gia cia loai tién thanh toan so véi loai
tién hach toan

S6 tién quy d6i ra dong tién hach toan

S6 hiéu tai khoan phai thu bao gom: TK
131, 1388

S6 hiéu tai khoan thanh toan
S6 hop dong thu tién
Mai chi nhanh thu tién

Phuwong thirc thanh toan bao gém: Tién mit,

Séc, Thé tin dung
S tién tra cho tirng hoa don

Tw dong tra tién cho cic hoa don tuy vao sd
tién tra ciia khach hang va s tién phai thu
cua khach hang

B6 chon tra tu dong
Xac dinh phiéu thu tién n¢ clia khach hang

Xac dinh ching tir dang lap la ching twr
chiét khau thanh toin cho khach hang

— Nhén nat “Thém” d¢ 1ap phiéu thu méi.

— Chon khach hang trong phan Thu cta

— Nhap Dién giai, Ngay chung tir, S6 ching ti.
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— Nhap tong s6 tién khach hang thanh toan trong phan S6 thu ciia
khach hang.

— Nhap s tién thanh toan chi tiét theo timg hoa don trong ¢t S6 tra.

—  Nhén nat <<Chgon tra tu dong>> dé tu dong thyc hién thanh toan
theo cic hod don bat dau tir hoa don dau tién. Nhin nit <<Bé
chon>> dé bo churc nang chon tra ty dong.

—  Nhén nit “CAt” trén hop hoi thoai dé cét gitr phiéu thu.

» Cac thao tac Sira, X6a, In, Ghi s6, Bo ghi s0 Phiéu thu tuwong tu
nhu Hoa don ban hang
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1.7 Thanh toan béng thé tin dung

Phian mém MISA-SME phién ban 7.9 cho phép theo ddi viéc thanh toan
cua khach hang bang the tin dung. Day 1a mét loai chimg tir riéng nhung
vé ban chat thi giéng nhu thu tién.

. Thu tien khach hing

Cat

© 7 B

Hodn Gidp  Dong

Thu tién khich hang

Mady 20401/2007

Thy cla Céing ty THHH Hang H3 56 TTDODDODT
Dign gidi

58 thu clis khéch hana| Lositién [ Tigis | Quy 381 [ TK phdithu [ TK thart todn]  Hap ddng | M3 chinhénh |
}mma | 1| E05 000 EIEIEI|131 |3112 ‘ ‘123455 |
Phucmg thife thanh tosn Chithé 1 I | I |

Losithd  |WISa& h Cégidtntir 01/07 Dén 12407

40Tl

S 03/, IZUU? HE! ban hang EHBUUUUm

Phdi thu Can thigu B uy di
€05 000 000 605 000 000 €05 000 000 £05 000 000

Chont3tedéng | Bchon

Téngetng 605 000 D00 605 000 00O 605 000 000 605 000 DOD | ~
* Tignng  Chigtkhéu  S§ 43 sit dung 605 000 000
54 thira 0

Théng tin chi tiét trén hop hoi thoai

Chu thé

Loai thé

S4 thé

Co gia tri tir ... dén

Tén chu thé tin dung

Loai thé bao gf")m: VISA, MASTER, DINNER,
Khac

S6 thé tin dung

Khoang thoi gian c6 gia tri cia thé tin dung

Cic thong tin khac twong tw nhw phan Thu tién

Cach thao tac

» Cach lap phiéu thu bang thé tin dung

— Nhén nat “Thém” d¢ 1ap phiéu thu bang thé tin dung méi.

— Chon khach hang trong phan Thu cta

— Nhap Dién giai, Ngay chung tir, S6 ching tu.

— Nhap tong sb tién khach hang thanh toan vao phan sb thu cua khach

hang.
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— Chon loai thé tin dung va nhdp cac thong tin khac nhu: Chu thé, )
thé, thoi han cua thé.

— Nhap s tién thanh toan chi tiét theo timg hoa don trong cot S6 tra
— Nhian nit “Cat” dé cat giir ching tir thu bang thé tin dung.

» Cac thao tac Sira, Xo4, In, Ghi sd, Bé ghi so6 Phiéu thu bing thé
tin dung twong tw nhuw Hoa don ban hang

Khi nhdn nit “Cédt” phan mém tw dong sinh ra phiéu thu trong phan Thu

tién.

1.8 Bu trir cong n¢

Ty dong bu trir cong ng gitra cac khoan phai thu cua khach hang véi cac
khoan khéach hang da tra (bu trir gitra hoa don ban hang véi phiéu thu tién
cua khéch hang).

& Biitit cing ng - Khach héng
Bifii ttghg PBhutetng phép bis tiit
Khéch hing Céing ty THHH Héng Ha & Ty ding
TK. Phai thu  Thi céng
Chitng b 43 td
oa S8 Tn gid Chuta thanh tadn -
J [ 01401/2007 | Phigu thu PTOO000Z 605000000 605 0DO DOD 605 000 000 Chan tt
B chan
Chi tiét
B05 000 000 505 000 000 +
Chiing tif con ng 5d du [1]
; Loai Sd Tn gia S48 bia trir -
 [03/01/2007 |HE' ban hang EBHEM000001 E0G 000 000 605 D00 DDO 605 000 000 B it
B b kit
Két thic
605 000 000 605 000 000 -
Thong tin chi tiet trén hop hgi thoai
Khach hang Chon khach hang can bu trir cong n¢
TK phai thu Chon tai khodn phai thu dé bu trir
Phuong phap bu trrt  Chon phwong phap bu trir: Ty dong hodc thi
cong
Chon tat Chon tat ca cac chirng tir can dwgce bu trir
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Bé6 chon Bé danh déu tit ca cac chirng tir di chon
Chi tiét Hién chi tiét cac chirng tir da chon dé bu trir
Bu tru Thuc hién viéc bu trir cong n¢

Bé bu trur Thuc hién viéc b6 bu trir cong ng

Két thuc Thoat khéi hop hdi thoai

Céch thao tac
— Chon khach hang can bu trir céng no trong phan Khach hang
— Chon tai khoan phai thu trong phan TK phai thu
— Chon phuong phap bu tru.
— Truong hop 1: Chon phuong phap bu trur tur dong

— Phan mém ty dong danh du cac ching tir trong phan ching tir con
no tir trén xudng dudi sao cho tong sb tién ng cua cac ching tir dugc
danh dau ding bang tong s tién cua tat ca cac chimg tir di tra. Ngudi
st dung cling co thé chon lai cac ching tir con ng khac dé bu trir voi
cac chung tir d3 tra nhung phai thoa mén diéu kién tong sd tién cia
céc chung tir dang chon phai nhoé hon hodc dung bang tong sé tién
cua cac chung tur da tra.

— Nhin nat <<Chi tiét>> dé xem chi tiét cac ching tir dugc bu trir.

— Nhén nat <<Bu trir>> dé thuc hién thao tac bu trir.

— Pong hop hoi thoai bang nut <<Két thie>>

Khi & ché d@j bu triv tw dong nguwoi sic dung khong thay doi dwoc s6 tién
trong cét S6 b triv.

Chirc nang nay chi su dung trong truong hop viéc lap cdc chung tir ban
hang va lap cac chirng tir thanh toan khong cung trén phdn hé Ban hang.
Khi da ton tai chirng tir bii triv muén xod chirng tir thu tién trong phiéu

thu...thi phai bo but toan bu trur trudc khi xoa.
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— Truong hop 2: Chon phuong phéap bu trir thi cong

— Gb sb tién can bu trir ciia timg hoa don trong ¢t SO bu trir cia phan
chung tir con ng.

— (6 thé gd sb tién can bu trir cua timg hod don trong cot SO bu trir cia
phan chimg tir d4 tra.

— Nhan nit <<Bu trir>>,

1.9 Thong bao cong ng
Chtric ndng

Lap thong bao céng no va gii cho khach hang dé dbi chiéu. Viée lap
thél}g bdo cong no nay dugc thuc hi¢n dinh ky hoac khi c6 yéu cau doi
chiéu cua don vi.

Char tham 58 bén can

Tirngay (0140172007 Bénngay |31/01/2007
Noay thing béo cling ng 28/03/2006 = | Thue hign |

Huj bd

™ Ehach hang

™ Mhidm khach hdng

il

(™ Chan nhigu khéch hang

o Thch

[ Khing in cae khach hing oo st ng =0

Théng tin chi tiét trén hop hoi thoai

Tir ngay ... Bén ngay Khoang thoi gian cén in thong bao cong n¢
Ngay thong bdo cong ng Nhap ngay 1ap thong bao cong n¢

Khach hang Chon theo turng khach hang

Nhom khach hang Chon theo trng nhém khach hang

Chon nhiéu khach hang  Chon nhiéu khach hang dé giri thong bao

Tat ca Chon tit ca cac khach hang dé giri thong
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Khong in khach hang co

sonog=0
Thuc hién

Huy bo

Cach thao tac

bao

Panh diu vio muc nay dé xac dinh khong in
khach hang ¢6 s6 ng bing khong

Thue hién viéc in thong bao cong n¢

Khong thuc hién viéc in thong bio cong ng

— Nhap khoang thoi gian ng can in théng bao.

— Chon céc thong s6 trén hop hoi thoai can in thong bao.

—  Nhén nit <<Thuyc hién>>.

1.10 Tinh 14i n¢ qu4 han

Chtrc ndng

Tinh 131 ng 1a thao tac tinh tién 1ai trén cac hoa don qué han phai thu, viéc
tinh 14i no cin ctr vao khoang thoi gian qua han va 13i suat ma cong ty ap
dung dugc khai bao trong phan Tuy chon\Tinh 13i ng. S tién 13i nay s&
duoc chuyén vao mot hoa don méi dé giri cho khach hang. Dé tinh 1ai
dugc thi trén mdi hoa don phai c6 han thanh toan dé 1am can ct tinh 1ai,
han thanh todn nay dugc ghi trong phan “Piéu khoan thanh toan” cia
hoa don. Ngoai ra, néu khéng quy udc han no thi coi nhu ngay chimg tir

chinh 13 ngay hét han no.

| Tinh 18 ng qué han

Mady tink |3
0032007 " Khéch hing
MEu hod don o .

P (" Tt cd khach hing

L&n gan nhat Khéch hang Loaitién Tanong (NT)  Tdngng  Tiénphat (NT)  Tién phat T, Phai thu

Céina ty THHH Hing Ha WND 05000000 E05000000  g282192 9280192
-
Chon tét B tht Nht kj I3 ng Lap hod dan Tigt gidp Két thic

111



Huéng dan sir dung MISA-SME 7.9

Théng tin chi tiét trén hop hoi thoai

Ngay tinh 1ai
Mau hoa don

Khéch hang

Tat ca khach hang

Tinh 1ai ng
Lan gan nhat
Khéch hang
Loai tién
Téng ng (NT)
Téng ng

Tién phat (NT)
Tién phat
Chon tat

Bo tat

Nhat ky 1ai ng

Lap hoa don

Tro gitp

Két thuc

Cach thao tac

Ngay can tinh l1ii n¢

Chon loai hoa don thuwong 1a miu Tinh 1ii ng
Chon khich hang can tinh l1ii ng
Chon tit ca khach hang

Thure hién viéc tinh 13i ng

Lan tinh 13i gin nhat

Tén khach hang cin tinh lai

Loai tién tinh lii ng

Tong no theo s6 nguyén té

S6 tién no quy ra dong hach toan
Tién phat theo s6 nguyén té

S6 tién phat quy ra dong hach toan
Chon tit ca cac hoa don dé tinh lai
B6 chon toan bg cac hoa don

Thue hi¢n in s6 nhat ky li ng

Thuwe hién viéc tinh 1idi ng va 13p thanh hoa
don

Hién thi hwéng din thao tic trén hop hdi thoai

Dong hop hoi thoai

— Nhaép ngay can tinh 13i vao phan Ngay tinh 13i.

— Chon mau hoa don 1a Tinh l4i no.

—  Chon khach hang can tinh 1ai.
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Nhan nit <<Tinh lii ng>>

Nhin nit <<LAp hoa don>>.

1.11 Thué diu ra

Chtrc ndng

Nhian nit <<Nhit ky 1di ng>> d¢ xem s6 nhat ky 1i no.

Dong hop hoi thoai bang nut <<Két thie>>

Tu dong tap hop cac chimg tur lién quan dén thué du ra da duoc nhap va
1ap Bang ké thué dau ra.

" T cloai phét sinh & Tt cd losi thué
& Loaiphatsinh [ Thug phdinép =] | ¢ Logithug [Thug GTGT hing bén ngidia d|
Loai phét sinh Loai thué TK thué |Mgaychingtlr| Sdchimgty | Loaitien| Tienthué qupddi &
Thi phii nép GT hi N1 034 7 BHENO00
Thug phlinge | Thug GTET hang bén ndi ¢ 05/07/2007  |BHEOOODOZ | WND 65 000 000
120 000 000~
4 13
Tit ngdy [01/0172007 Bén ngsy (3170172007 Inb3ng ké ‘ em chi liét | i el | Két thiic |

Théng tin chi tiét trén hop hoi thoai

T4t ca loai phat sinh

Loai phat sinh

Tét cé loai thué

Loai thué

Hién thi bang ké thué diu ra véi tit ca cac

phat sinh lién quan dén thué da nhap

Hién thi bang ké thué diu ra theo tirng loai
phat sinh nhu: Thué phai nép, Giam thué phai
nop khi khich hang tra lai hang, Khau trir

thué, Nop thué, Thong bao mién giam thué, ...

Hién thi tit ca cac loai thué

4

Xac dinh viéc chi hién thi theo cic loai thué
nhuw: Thué GTGT hang ban ndi dia, Thué
GTGT hang ban nhip khau, Thué tiéu thu diic
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biét, ....
T ngdy... Dén ngay Khoang thoi gian 1ap bang ké thué dau ra
In bang ké In bang ké thué diu ra

Xem chi tiét Xem chi tiét chirng tir thué dang chon trong
danh sich hién thi

Trg giup Hién thi hwéng din thao tic trén hop hji thoai

Két thuc Dong hop hoi thoai

Céch thao tac
—  Chon hinh thirc hién thi bang ké thué.
— Nhap khoang thoi gian can lap bang ké thué.
— In bang ké thué bang nut “In bang ké” trén hop hoi thoai.

— Doéng hop hoi thoai bang nut <<Két thiic>>.

Cdc chitng tir thué hién thi trong giao dién nay dwoc ldy tir cdc chitng tir

da nhap

1.12 Khach hang

Khai béo danh sach khach hang ciia don vi, viéc khai bao nay nham quan
ly cong no chi tiet dén ting khach hang

Chirc ning nay da duoc trinh bay chi tiét trong Phin II. Menu Soan
thao\ 3. Khach hang.

1.13 Nhom khach hang

Chtrc nang
K}}ai bdo danh sich nhom khéach hang nham muc dich 1ap cac bao cao
thong ké ban hang va bao cdo cong ng theo nhém khach hang. Viéc phan
chia nhom khéch hang tuy theo tiéu thirc ma nguoi st dung lya chon.
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=10l x]

jjil Danh sach nhém khéch hang E
O X M & @ R

Thém Sia Xda Tim In  Mgp Gidp Béng

M3 loai

Khach hang thutdng supén
Ehéch hing vang lai

Céch thao tac
» Thém nhém khach hang

— Nhan nat “Thém” trén hop hdi thoai xuat hién hdp hoi thoai
Nhim khach hing mii x|

& nhém  |KHYL

Tén nhém ‘Khéch hang vang lai |

Ghi chi

[~ Mgitng theo dai Ping § Hup bd |

Théng tin chi tiét trén hop hi thoai

Ma nh6ém Ma quy dinh cho nhém khach hang
Tén nhom Tén nhém khach hang
Ghi chu Thong tin khac vé nhém khach hang (néu c6)

Ngtng theo ddi  Panh ddu vao muc nay dé xac dinh ngirng theo déi

nhém khich hang dang hién thi
Pong y Cit giir thong tin di khai bao
Huy bo Huy bé thao tac vira thuc hién
— Nhéap mi nhém khach hang vao phan Ma nhom.
— Nhap tén nhém khach hang vao phan Tén nhom.
— Nhén nat <<Péng y>> d¢ cét giir thong tin da nhap.

» Stra thong tin nhém khach hang
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— Chon nhém khéch hang can sira ddi théng tin trong danh séch.
— Nhén nat “Sira” trén hop hoi thoai.

— Stra cac thong tin can stra doi (khong stra dugc ma nhom khach

hang).
— Nhian niit <<Pdng y>> dé cét giit cac thong tin d sira doi.
» Xoa nhom khach hang
— Chon nhém khéch hang can xo4 trong danh séch.
—  Nhén nit “Xo4” trén hop hoi thoai.

— Khi xuat hién canh bao xo4a, chon <<Yes>>

Chi xod dwoc nhom khach hang khi nhom nay chwa dwoc sw dung trong

cdc chung tur phat sinh hodc cac khai bao lién quan.

» In danh sach nhom khach hang
— Nhén nat “In” trén hop hoi thoai dé in danh sach nhom khach hang
da khai bao.
1.14 Loai khach hang
Chtric ndng

Khai béo danh sach loai khach hang nham thong ké cong ng va bo co
ban hang theo loai khach hang. Thong thuong loai khach hang dugc phan
chia theo loai hinh don vi

i Phén loai khach hang
| LS | 2 e

Thém Sita  Xda Tim In  Map Gip Bdng

o [=] .

i&n doa
Daanh nghigp Mha nuéc
Doanh nghigp Tu nhan
Harh chinh syt nghiép
Wan phing dai digh

Cach thao tac

» Thém loai khach hang
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Nhian nit “Thém” xuit hién hop hoi thoai

Loai khach hiang x|
M3 CTv_CP |
Dign @idi [Cang b C6 phan Bing |
Hug b |

% Nagltng theo dbi

Théng tin chi tiét trén hop hoi thoai

Ma Ma quy dinh cho loai khach hang

Dién giai Tén loai khach hang

Ngung theo doi Panh diu vao muc nay dé xic dinh viéc ngirng
theo doi loai khach hang dang hién thi

Pong Cit giir thong tin di khai bao

Huy bo Huy bé thao tac vira thuc hién

Nhap méi loai khach hang vao phan Ma.
Nhap tén loai khach hang vao phan Dién giai

Nhan nat <<Pong y>> dé cat giit cac thong tin da nhap.

» Sira thong tin loai khach hang

Chon loai khach hang can sira trong danh sach.
Nhéan nut “Sira” trén hop hdi thoai.

Stra lai cac thong tin can stra doi (khong sua dugc ma loai khach

hang).

Nhan nat <<Pong y>> dé cat giit cac thong tin di thay doi.

» Xoa loai khach hang

Chon loai khach hang can xo4 trong danh sach.
Nhin nat “Xo4” trén hop hoi thoai.

Xuat hién canh bao xo4, chon <<Yes>>.
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Chi xoa dwoc nhitng loai khach hang khi logi nay chwa co phat sinh trong

cdac chuirng tur hodc cac khai bao lién quan.

» In danh sach loai khach hang
— Nhén nat “In” trén hop hdi thoai dé in danh sach loai khach hang da
khai bao.
1.15 Vit tu - Hang hoa - Dich vu

Cho phép khai bao danh sach vat tu:,’ha‘mg hod, dich vy dugc su dung
trong cac giao dich mua, ban, nhap, xuat kho cta don vi.

Chtc nang nay di dugc trinh bay chi tiét trong Phan II. Menu Soan thao\
5. Vat tu - hang hoa - dich vu.
1.16 Cap nhat gia ban theo nhom khach hang
Chtrc nang
Cho phep ngudi s dung cép nhat gia ban cho cac vat tu hang hoa theo
tung nhom khach hang. Gia ban nay s€ dugc an dinh khi ¢ cac nghiép

vu ban hang phat sinh lién quan dén cac khach hang thudc nhom khach
hang da lya chon.

&, T ol
Mhém khach hana [ KHHM =
Ma vaths i— LA ! Gidbén _ Bangki «
om | Kinh chén man Kink | 45000,
a0z |FDD 1,44MEB | 105000
003 |Man hinh 17 inches | 16500000
004 | M&y chi COMPAQ | 25,000,000
ang |Man hinh 15 inches | 1.2000000
00e |ACERSE00 | 11.000,000)
o7 |M&y ACER R710 | 125000000
i) | Ramdisk 256 MB | w000
a0g |ACER 3700 | 16,000,000
010 |Natebook 4102 | 2,000,000
(il |8t6 TOYOTA |
| |
| |
| |
| |
| |
| | |
| | |
| | | i
Chon t3t/BA tt Tim kiém ‘ Cat giit Kt thue

Thong tin chi tiét trén hop hdi thoai

Nhoém khach hang Ma quy dinh cho nhém khach hang

Chon tat/Bo tat Chon tit ci hay bé tit ca cac vat tw can ding ky
dé cap nhit gia ban
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Tim kiém Thye hién tim kiém nhanh vat tw hang ho4
Cét gitr Cit giir thong tin di khai bao
Két thuc Thoat khéi hop hdi thoai

— Nhap mi nhém khach hang vao phan Nhom khach hang.

— Cap nhat gia ban cho timg vat tu hang hoa trong phan Gia ban

— bPang ky céc vat tu can cap nhat gia ban, néu mudn chon tit thi nhin
nit <<Chgn tat/Bé tat>>. Mubn bo chon tt ca nhan lai nit do.

— Tim kiém nhanh vat tu hang hoa can cip nhat gia ban nhin <<Tim
Kiém>>.

— Nhin <<Cit giir>> dé cat giir thong tin di cap nhat.

—  Pong hop hoi thoai bang nut <<Két thic>>

1.16 Viét thu

Cho phép viét thu thong bao cong ng dbi véi cac khach hang cé khoan
no qua han chua thanh toan, thu cam on khach hang da hop tac trong
quan hé mua ban hang hoa, thu cho nha cung cip vé viéc thanh toan, thu
cho nhén vién... Ngoai ra ngudi st dung c6 thé tao mau thu méi hodc
thay d6i mot miu thu ¢é san trong hé théng.

Chirc ning nay da duoc trinh bay chi tiét trong Phin II. Menu Soan
thiao\ll. Viet thu.
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2. PHAN HE MUA HANG

»

Phan h¢ mua hang cho phep tao 1ap va quan ly cac don mua hang giri nha
cung cip nham gitip nguoi sir dung lap ké hoach mua hang va t6 chirc
nhap hang hop ly. Can ctr vao hoa don mua hang dugc nhap phan hé mua
hang cung cép cac bao cdo mua hang theo ddi céng ng chi tiét toi timg
nha cung cip, ting hoa don, phan tich sb phai tra theo tudi no. Dudi day
1a phan huéng dan sir dung timg tinh ning trong phan hé mua hang.

Mghigp xy
E=] Bén hang 3

[=] Mua hang P Hod dor mua hing...

= Qudn I kho » Hang rua tr3 lai, gidm gis...
@ Qudn I qui » Botn mwa hang...

ﬁ Mgén hing » Ligt k& don mua...

Tign Iuong > Trd tign nha cung cip..

Bl bt ciing n...

iz
@ Taisdncd dinh P
B Thae N @ Thué diu vio..
@ Gid thanh , Mha cung cép...
bt ;D’D déng > Mhém nha cung cp...
N — Loai nha cung cip...
el - ’
& 30 céi WAL b - hang hda - dich wu...
& it the.. Chl+iwf

Quy trinh tac nghiép ciia phan hé¢ mua hang

l AR AT ]

| i ',.’ (intooy &9
{Nha cung cdpi = Bl | =
Ddn mua hang —mm— Tra tién

Hod don
ﬁ mua hdng G
ity T (é; 2 =
hang hoa | ( H“-ajl ;’ i
! ang tra lai o
— e Thugé
Giam gia L e
Liét ké don mua dau vao

Viét thu
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2.1 Don mua hang

Chtric ndng

Lap don mua hang giri nha cung cip, don mua hang da lap c6 thé lam cin
cu dé nhap hoa don mua hang sau nay.

R Bonmuahing

0O X & @ 7
Thém  Sita Hba In Duyét MNap Gidgp  Béng
-
Nha cung cap Chidng b
Tén | CT_HAINAM j |Cﬁng ty C8 phdn H3i Nam ‘ Nady 26/01/2007 |+
Brach |ES Lac Long Quén - Thanh Xugn - Ha Nai. ‘ 56 MEHOO0001
MST 1312131321
BiEu khodn TT Han thanh todn|Nody giao héng| PT Yan chuyén | Loaitien|  Tigid TK phai tra |
|l L
M3 hang Dign giai Sélugng | Nhén | Dongid Thanh tign
DO_NOKIA [Bign thogi NOKIA 1 0] 5900000, 59 000 000
DD_SAk x| Bién thoai SAMSUNG g 0] 4500000 36 00D 000
& Hangtign ¢ Thué " Gid thanh Tién hing 55 000 00O 95 000 000
Didn gi3 Thué 0 0
Dién gidi
Téng céng 55000 000 95 000 000

Thong tin chi

tiét trén hop hoi thoai

Tén
bia chi
MST

Ngay

O~

S
Ma hang
Dién giai
S6 luong

Nhan

Pon gia

Tén nha cung cip vit tw, hang hod, dich vu

Pia chi nha cung cip vit tw, hang hoa, dich vu

Ma s6 thué ciia nha cung cflp
Ngay cia don mua hang

S6 don mua hang

Ma vat tu, hang ho4, dich vu

Tén vat tw, hang ho4, dich vu

SO lwgng cin mua véi tirng vét tw hang hoa

S6 vat tw, hang hoa da nhéan. S6 liéu nay sé tw dong

sinh ra khi 1ap héa don mua hang theo don dit hang

nay

Don gia cia tirng vat tu, hang hoa
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Thanh tién Thanh tién = S6 lwong x Pon gia

Ngtng theo ddi Panh diu vao muc nay dé xac dinh viéc ngirng theo

d6i don mua hang dang hién thj

Hang tién Nhap cac thong tin chi tiét vé Hang va tién
Thué Nhap cac thong tin chi tiét lién quan dén Thué
Gia thanh Nhap cac thong tin chi tiét lién quan dén Gia thanh

Cach thao tac

»

»

»

Thém méi Pon mua hang

Nhan nat “Thém” dé nhap ching tir méi
Chon nha cung cip trong phan tén.
Nhép ngay, sé ching tur.

Nhap thong tin vé hang mua: méi mit hang duoc nhap trén mot dong,

ngudi st dung phai nhap vao sb luong va don gia cia timg mat hang.

Chon muc Thué va nhap céc thong tin vé thué nhu: Thué suit, Tién
thué, Tai khoan thué...

Chon muc Gia thanh dé nhap céc thong tin vé Gia thanh (néu co).

Nhén nat “Cat” dé cit gitr thong tin ciia don mua hang da nhép.

Cach stra thong tin Pon mua hang

Chon Pon mua hang can stra bang cach nhan nat “Duyét” trén hop

hoi thoai.

Chon dong Pon mua hang can hién thi va nhan nat “Chon”.
Nhén nat “Sira” trén hop hoi thoai.

Stra lai cac thong tin can sira doi.

Nhén nat “Cét” trén hop hoi thoai dé cét giir thong tin di stra.

Cach xoa Pon mua hang
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— Chon Pon mua hang can xo4 nhu phan stra.
— Nhén nat “Xo04” trén hop hoi thoai
—  Xuét hién canh bao xo04, chon <<Yes>>
» In Don mua hang
— Chon Pon mua hang can in nhu phan sira.
— Nhén nit “In” trén hop hoi thoai.
2.2 Hoa don mua hang

Chtrc ndng

Cho phép cép nhéat tat ca cac hoa don mua hang va dich vu nhu: Hoa don
tién dién, tién nude, hoa don mua vat tu, tai san..

% Héa don mus hang
0O <) S B ? B
Thém Bé ghi I Dwét MNep Gigp Béng
Nh3 cung cap Chifng b
ien CT_HAINAM ] [Céng ty C3 phén HEiNam || Mo 02/03/2007 |~
Byachi |55 Lac: Long Quan - Thanh Xuan - H3 Néi \ 5 MHE 00000
w ]
SEHE Ngay HD' KihiguHD | S8 donhing [DEukhodn TT|  HanTT Lo tién Tigid
i 0101/2007  [WND 1
M3 hang DEn g Makha TK | TK.ddiing | SGkigng | Bonga Thanhiten |~
DO_NOKIA Bién thogi NOKI& 156 156 kel 0 4500000 49 000 000
4 »
* Hinglidn ¢ Thué " Déigng/Gid thinh r
Déngii | Tién hing 49000 000 49000 000
Chiét khau i i
: Thué GTGT 4900000 4900000
G
| | e ‘ Téng cing 53300000 53900 000

Théng tin chi tiét trén hop hoi thoai

S6 HD S6 hoa don diu vao

Ngay HD Ngay hoa don diu vao

Ky hiéu HD Ky hiéu ho4 don diu vao

Sb don hang S6 don mua hang da lap

Hang nhap khiu  Panh ddu muc nay dé xac dinh 1a hang nhip khau

Xem don hang Hién thi don mua hang
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Cic thong tin khac twong tw phan Pon mua hang

Cach thao tac

»

»

»

Tim kiém va Kkiém tra sb lwong ton ciia vat tw hang héa dén

thoi diém hién tai

Cac thao tac dugc thyc hién nhu trong phan h¢ Ban hang.

Thém méi Hoa don mua hang

¢ Truong hop 1ap Hoa don mua hang tir don dat hang da nhap.

— Nhén nat “Thém” dé nhap chimg ti.

— Chon don dat hang da 1ap trong cot S6 don hang.

— Stra lai cac thong tin néu hoa don mua hang thay doi so v6i don dat
hang da nhap.

— Nhén nat “CAat” dé cit giir thong tin ctia hoa don da nhap.

¢ Truong hop lap Hoa don mua hang tryc tiép (khong qua don mua
hang da c6 trudce).

— Nhian nit “Thém” dé nhap chimg tir.

— Chon tén nha cung cip, nhap ngay, sb ching tir.

— Nhép sb, ngay, ky hiéu hoa don.

— Nhap céc thong tin chi tiét khac.

— Nhian nit “Cat” dé cat giir thong tin cta hoa don di nhap.

Cac thao tac Swra, Xoa, In, Ghi sfi, Bo ghi s0 Hoa don mua hang
twong tw nhu phian Hoa don ban hang trong Phan hé Bin hang

Muén thay déi mau héa don nhdp liéu tir tiéu chudn sang mau héa don ¢é
chiét khdu dé nhdp chiét khdau khi mua hang, NSD lya chon bang cdch
nhdn vao nit miii tén bén phdi nit “Mau”dé chuyén sang mau héa don
chiét khdu.
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2.3 Hang mua tra lai/ Giam gia hang mua.

Chtric ndng

Cho phép nhép thong tin ctia nghiép vu trd lai hang mua hodc ching tur
gidm gia hang mua.

0O ) S E 7 e
Thém 86 ohi In  Duwét Map Bigp  Bing

& Hangmuatdlai ¢ Gidm gié

Mha cung cap Chitng tit
Ten  [CT_HAINAM | [CénglyCa phdn Hai Ham | || Mgdw  [E/0T72000 | |
Dachi [B5 Lac Long Quan - Thanh Huan - H3 Nai | 1| sé [MHTOOO0D1 |
wr [ ] khee |

Wan chuyen Bigukhoan TT | Han thanh todn | Loai tign Ti gia TK phaitid | M3 chi nhanh
- 0140172007 WD 1337 123456
M3 hang Dign gidi M3 kho | S&lagng TE Beongid Thanh tién -
DD_N[ | Bign thogi NOKIA 156 3186 4 800 000 14 700 000
4 »
& HingTign € Thus £ Gié thinh Tién hang 14700 000 14 700 000
a . Thué 1470000 1470 000
Dien giai | ‘ N
Tdng cing 16170000 16170 000

Thong tin va cac thao tic trong chirc ning nay twong ty phan Hang ban
tra lai/Giam gia hang ban trong Phan hé Ban hang (Xem huéng dan chi
tiét trong Phan 1. Phan h¢ Bin hang\1.3. Hang ban tra lai/Giam gia
hang ban)

2.4 Liét ké don mua

Chtrc ndng

Cho phép hién thi va theo doi danh sach don mua hang da lap.

v B E B 3 R

Chon  Tim In  Map Gidp Béng

S Mgay Mh3 cung cip Mguyén t& Quy ddi

58 ban ghi: 1
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Théng tin chi tiét trén hop hoi thoai

Chon Hién thi hoa don da chon
Tim Tim kiém thong tin
In In danh sach don dat hang
Dbong Dong hop hoi thoai

Céch thao tac

— Chon don mua hang can xem chi tiét.

Nhan nat “Chon” trén hop hoi thoai.
— In danh sach don mua hang bang nat “In” trén hop hoi thoai.
—  Pong hop hoi thoai bang nat “Péng”.
2.5 Tra tién nha cung cip
Chtrc nang
Lap chimg tir tra tién cho nha cung cap. C6 thé tra bang tién mat, tién giri

ngan hang, Thé tin dung. Trudng hop tra bang tién mat co thé in dugc
phiéu chi trong giao di¢n nay.

& Tré tign b cung cap

0 e} S | 7 B
Thém B4 ghi In Dupdt MNap Gidp  Déng

Tra tién nha cung cip

Tr cho CT_HAINAM -| Céing ty C8 phan H3i Mam Nody 2740142007
Bachi 65 Lac Long Quan - Thanh Xudn - Ha N&. Sd PCO00001|
Dign gidi Thanh ton tign theo héa don mua hing MHBOD0OD S tign §3.,300,000

Sélién (bang chit) Nam mugi ba igu chin bidm nghin déng

Phueng thite thanh toén Logitign | Thgé | TKphlitid | TK.thanhten | Hopdéng | M&chinhénh
[Ema =] HD d 1|331 |m1 | | 123456
&'| S8CTUt |Loaichitngti| HanTT Téng ngt 58 con g Satkd (NT) Quy i -
/ |MHBI000001 | HE mua hang |01/01/2007 53900 000 53 900 000! 53900 000 53 900 000

Téng céng 53500000 53900 000 53900 000 53900000~

& Tignng  Chiétkhdu

Thong tin chinh trén hop hoi thoai

Tra cho Nha cung cip cin thanh toan
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Ngay

S6

S6 tién
Phuong thuc
thanh toan
TK phai tra
TK thanh toan
Hop dong
Ma chi nhanh
Téng ng

S6 con ng

S tra (NT)
Quy ddi

Tién no

Chiét khau

Chon tat

Bo6 chon

Cach thao tac

»

Ngay chirng tir tra tién
S6 chirng tir tra tién
Tong s6 tién thanh toan cho nha cung cip

Cac hinh thirc thanh toan: Tién mit/ Tién giri ngin

hang/ Thé tin dung

S6 hiéu tai khoan phai tra

S6 hiéu tai khoan thanh toan

S6 hop dong ciia hoa don mua hang

Ma chi nhanh cia cong ty thuc hién giao dich
Tong sb tién no theo tirng hoa don

S6 con ng bang Tong ng trir so tién di thanh toan
S6 tién nguyén té tra theo tirng hoa don

S6 tién quy d6i vé loai tién hach toan

Xac dinh ching tir nay thanh toan tién mua hang

Xac dinh ching tir nay 1a chimg tir chiét khdu thanh

toan
Chon tit cic dong hoa don dang hién thi

B6 chon cac dong hoa don da chon

Cach nhép chirng tir tra tién cho nha cung cip

— Nhin nat “Thém” dé nhap méi ching ti.

—  Chon nha cung cap can thanh toan trong phan Tra cho.

— Nhép ndi dung cta ching tir thanh toan trong phan Dién giai.

— Nhap sb, ngay chtng tir thanh toan.
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— Chon phuong thirc thanh todn bang Tién mat, Tién gui ngan hang

hodc thé tin dung.

— Chon loai tién thanh toan va nhap vao ti gia vdi loai tién thanh toan 1a

ngoai t¢.
— Chon tai khoan phai tra, tai khoan thanh toan.
— Nhap s tién thanh toan theo timg hoa don trong cot S6 tra.

— Nhan niit “C4t” dé cat giir ching tir thanh toan da nhap.

Trong phan nay chi cho phép tra tién theo timg nha cung cdp dwoc chon.

» Cac thao tac Sira, Xo4, In, Ghi s6, B6 ghi s6 chirng tir tra tién
cho nha cung cip twong tw nhw phin Thu tién khich hang
trong Phian hé Ban hang.

2.6 Bu trir cong ng

Tu dong bu trir cong no giita cac khoan phai tra nha cung cap voi cac
khoan da tra (Cu thé: bu trir giita chimg tir mua hang v&i phiéu chi tién
tra nha cung cap va giira chimg tir mua hang v&i ching tir hang mua tra
lai, gidm gia hang mua).

& Bi it cing ng - Mha sung cip
B turgng Phutong phap bii b
Mha cung cip| CT_HAINAM | Céng ty C8 phén H3i Mam o Tyt
TKPhaitd |33 - " Thiicing
Chifng tif cén ng
56 Tn gia Chra tharh todn S by trly -
o |02/03/2007 |HE' mua hang |  MHE 000001 53 500 000 53 900 000 53300 000 Chan tt
Bd chon
Chi tiét
53900 000 53900000 =
Ching tit d3 b3 Séde 0
oa 54 Sang 58 bir bt -
o | 0140172007 | Phieu chi PCO00002, 53 500 000 53 900 D00 53900 000 Bk
B bi trir
Két thic
53 500 000 53900 000+

Théng tin chi tiét trén hop hoi thoai

Nha cung cdp Chon nha cung cip cin bu trir cong no

TK phai tra  Chon tai khoan phai tra dé bu trir
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Céc thong tin khac twong tw phan Bu trir cong no - Khach hang
Céch thao tac
— Céch thao tac ctia phan nay twong tu phan Bu trir cong no - Khach
hang. (Xem chi tiét trong Phan 1. Phian hé Ban hang\1.8 Bu trir

cong ng).
2.7 Thué dau vao

Chtrc nang

Tép hop cac chung tir lién quan dén thué dau vao da nhap va lap Bang ké
thué¢ GTGT dau vao.

" Tét ol loai phét sinh & Tht o loai thué

{* Logiphatsinh | Thug dugc khéu it dau vao =] | ¢ Losithué [Thug GTGT khiulrir tren hing hod |

Loai phét sinh Loai thug TE thué Ngay chung tr| Sachingtr |Loaitign| Tiénthué qupddi &
Thué duge khaut Thué GTGT khéu trir trén b 1331 (2. 7 MHBE000001  WHD

4 900 000 ~
»

4

Tungsy [0 | Bénngy[F17032000 =] | Inbingke ‘ 5emch|nét| g eli | Két thic |

Céch thao tac cua phin nay tuong tu phan Thué dau ra trong phan hé Ban
hang (Xem chi ti¢t trong Phan 1. Phan hé Ban hang\1.11 Thué dau ra)

Cdc chitng tir hién thi trong giao dién nay dwoc ldy tir cdc hod don mua

hang da nhdp.

2.8 Nha cung cip

Khai bao danh sach nha cung cap, viéc khai bao nay nham theo ddi cong
ng chi tiét &én timg nha cung cip.

Chuc nang nay da dugc trinh bay chi tiét trong Phan II. Menu Soan
thao\ 4. Nha cung cap.

2.9 Nhém nha cung cip
Cap nhat danh sach nhém nha cung cip. Viéc khai bao nay nham 1ap bao
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céo théng ké mua hang va theo ddi cong no theo nhom nha cung cip.
Thong tin chi tiét va cach thao tac trong chirc nang nay tuong tu hop hoi
thoai Nhom khéach hang. (Xem chi tiét trong Phan 1. Phian hé Ban hang\
1.13 Nhom khach hang)

2.10 Loai nha cung cép

Cép nhat danh sach loai nha cung cép nham phuc vu cho vi¢e 1ap bédo céo
théng ké mua hang va quan 1y cong no theo loai nha cung cip. Viéc phan
loai nha cung cép tuong tu nhu phan loai khach hang

Thong tin chi tiét va cach thao tac trong chic ning nay twong ty hop hoi
thoai Loai khach hang. (Xem chi tiét trong Phan 1. Phan hé Ban hang\
1.14. Loai khach hang)

2.11 Vat tw - hang hoa - dich vu

Cho phép khai bao danh sach vat tu, ,he‘mg hod, dich vy dugc su dung
trong cac giao dich mua, ban, nhap, xuat kho cia don vi.

Chirc ning niy di duoc trinh bay chi tiét trong Phan II. Menu Soan théo\
5. Vat tu, hang ho4, dich vu.

2.12 Viét thw

Cho phép viét thu thong bao cong no giri cac khach hang c¢6 khoan ng
qué han chua thanh todn, thu cdm on khéach hang da hop tac trong quan
hé mua ban hang hoa, thu giri nha cung cdp vé viéc thanh toan, thu gii
nhan vién... Ngoai ra nguoi st dung c6 thé tao mau thu méi hodc thay
d6i cac mau thur ¢o sin trong hé thong.

Chtic ning nay da duogc trinh bay chi tiét trong Phin II. Menu Soan
thio\ 11. Viet thu.
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3. PHAN HE QUAN LY KHO

Phan h¢ Quan ly kho trong phan mém hd tro dong thoi nhiéu phuong
phap tinh gia tri hang ton kho: Dich danh, binh quan cudi ky, binh quan
sau mdi 1an nhap va nhdp trudc xuat trude. Tinh ning lap rap thao do
trong phan hé nay dic biét thuan loi ddi voi cac doanh nghiép lap rap,
thao d& cac san pham c6 nhiéu chi tiét phu kién. Phan nay s& huéng dan

chi tiét cac tinh niang trong phan hé quan 1y kho.

Mghigp wu

=] Banhang 3
=] Mua hang L
E| Qudn [ kho » =] Nhép kho...
85 Qudn lj qui b Hudt kho...
fill Mgén hing 3 Chuyén kho ndi b,
B3 Tign lomg , Lfa{:u rap, thao dé. .
Briéu chinh hang tén kho...
B Taisincddinh P
. Cap nhat gia <udt kho...
© Th "I o st i nhap kho thank phém..
[ Gi tharh M Tinh gid bén..
%% Hop déng g 54 du ban d&uYTHH dich danh v nhép trudc subt udc
ﬁ 5 chi » 5 &p xEp thet by chitng bt nhép <udt..
Ty ddng sinh ching b 13p rép
B1di phuttng phép tinh gid
WAkt - hang hda - dich wu...
Mhdrn wat b - hang hod...
kb vt bt hang hda...

» Quy trinh tac nghiép cia phan hé quan ly kho.
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QUAN LY KHO

_
Vit tu
hang hod Nhap kho
dich vu @ -
. Xudt kho
= Diéu chinh
Kho vat tu hang tén kho
héng hoa :
Lép rdp tho do
ET ] W
f L—
| —
Tinh gid ban Chuyén kho néi b
3.1 Nhap kho

Chtric ndng

Lap va in phiéu nhap kho vét tu, hang hoa khi phét sinh nghiép vu nhép

A \ 7
kho vat tu hang hoa.
<« » D EH ¥ @ & BB K 7 B
Thém Bigh I Duit Ngp Gup  Birg
Nhip kho MEckirkioh [120456 -
Tép CT_HAINAM - |I'.annwc39h&|llimun ] Mgy
Dyaghi 55 Lae Lang Guan - Thark xutn - H g ][] soer  [roomm]
Do gk |Nh.!ol-hnMphL- ]

§ba Dikén g
DO_NDKIA e thog NOKIA
DD_SAMSUN Didn thos SAMSUNG

M3 kho
56

1!
15

TE Hg
156

156

26 600 D00~
5
T T

Théng tin chi tiét trén hop hoi thoai

Ma chi nhanh Ma chi nhanh phat sinh nghiép vu nhap kho

Tén
bia chi
Dién giai

Ngay

Tén nguwoi giao vat tw hang hoa
Dia chi ciia ngudi giao hang
Noi dung cia ching tir nhap kho

Ngay nhap kho
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S6 CT S6 phiéu nhap kho
Loai tién Loai tién trén phiéu nhap kho
Ti gia Ti gia ciia ngoai té so voi loai tién hach toan

Ma vat tu Ma vat tu hang hoa nhap kho

Dién giai Dién giai ciia phiéu nhap kho
Ma kho Ma kho nhap vat tu, hang hoa
TK ng Tai khoan ghi ng cia chirng tir nhap kho

TKddi ung  Tai khoan ddi wng véi TK kho trén phiéu nhap kho
S6 luong S6 lwong vt tw nhap kho

Don gia (NT) Don gia nhap kho cia vat tw hang hoa

Thanh tién ~ Toéng thanh tién = S6 hrong x Pon gia

Quy ddi Tong thanh tién quy doi tir ngoai té vé tién hach toan
Vit tu Nhap cac thong tin lién quan dén vat tw nhap kho
Déi tuong Nhap cac doi twong lién quan dén chirng tir nhap kho

Giathanh ~ Nhép cac thong tin lién quan dén gia thanh

Cach thao tac

»

»

Tim kiém va tra ciru nhanh s6 lwong ton vat tw hang héa dén
thoi diém hién tai

Cac thao tac dugc thyc hién tuwong tu nhu phén ban hang.

Lap phiéu nhap kho vit tu, hang hoa

— Nhian nit “Thém” dé nhap phiéu nhap kho méi.

— Chon Tén ngudi giao hang trong phan tén.

— Nhap ndi dung cua phiéu nhap kho vao phan Dién giai.

— Nhap ngay, sb chimg tir ctia phiéu nhép kho.
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»

»

Chon loai tién va nhép ty gia néu la ngoai té.
Chon mi kho, tai khoan no va tai khoan ddi ung cua phiéu nhép kho.

Chon ma vat tu nhap kho, nhap sé lugng, don gid nhap kho véi mdi
vat tu hang hoa trén mdt dong, phﬁn mém s& tu dong tinh cot thanh

tién bang S6 lugng nhan véi Pon gia.
Chon muc béi tuong dé nhép thong tin vé cac dbi tuong lién quan.

Chon muyc Gia thanh dé nhap cac thong tin lién quan dén Gia thanh

(néu co).

Nhan nut “Cat” dé cit giir ching tir d3 nhap.

Cich sira thong tin phié¢u nhip kho

Chon phiéu nhap kho cin sira bang cach nhan nit “Duyét” trén hop

hoi thoai va nhan dup chudt vao dong phiéu nhap kho can hién thi.
Nhéan nut “Sira” trén hop hoi thoai.
Stra lai cac thong tin can sira doi.

Nhén nut “Cat” trén hop hoi thoai dé cét gilr thong tin da sura.

Ciach xo4 phiéu nhap kho

Chon phiéu nhap kho can xo4 tuong ty phan stra.
Nhén nut “Xo4” trén hop hoi thoai

Xuat hién canh bao xo04a, chon <<Yes>>

Chi sita, xod dwoc théng tin cia nhitng phiéu nhdp kho khi chwa thuc

hién thao tac ghi so, néu da ghi so muon swa hodc xoa phai thuc hién

thao tic bé ghi s6

» In phiéu nhip kho

— Chon phiéu nhap kho céan in twong ty phan sira.

— Nhén nit “In” trén hop hoi thoai.
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» Cach ghi s6 phiéu nhap kho.
—  Chon phiéu nhap kho can ghi s6 twong tu phan sira.

— Nhan nat “Ghi $6” trén hdp hdi thoai dé chuyén so li¢u cua phiéu

nhap kho di nhap nay vao cac s sach, bao céo ké toan lién quan.
» Cach bo ghi s6 phié¢u nhip kho.
—  Chon phiéu nhap kho can bo ghi s6 twong tu phan stra.
— Nhén nat “Bé ghi” trén hop hdi thoai dé xo04 sb lidu cua phiéu nhap
kho da ghi s6 trong céc s6 sach, bao cao ké toan lién quan.
3.2 Xuit kho
Chtrc ndng

Lap va in phiéu xuat kho vat tu, hang hoa khi phét sinh nghiép vu xuét

kho vat tu hang hoa.
D ] & @ ? B
Thém Bé ghi In  Duyét Nap Gidp  Déna
Xuit kho 15 chi b

Hgudi nhan

Tén \ELHDNGHA j [Céng ty TNHH Héng H ||| Mot
Diachi [#3 Hauyfn Chi Thanh - Ba Biinh - Ha Nai ||| sscr
Ditngdi | |

Dign gidi MEkho  TKCé  TKdditng 58 luong
DO_NOKIA  |Bign thogi NOKIA 15) 4900000 73500 000

DO_SaMSUP = | Dign thogi SAMSUNG 5 600 000! 56 000 000

129 500 000 | ~

# Hinghot  Bfitugng (G think

» Thong tin chi tiét va cac thao tac Thém, Sira, Xo4, In, Ghi s,
Bé ghi s6 trén phiéu xuat kho twong tw nhw phiéu nhap kho

Phdan mém ty dong hién thi don gid cua VITHH xudt kho theo phwong
phap tinh gia xudt da dwoc chon cho vit tw dé trong danh muc Vat tw

hang hoa.

Phdn mém cho phép tinh gid xudt theo cdc phwong phdp:
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- Binh qudn cudi ky.
- Binh qudn sau méi lan nhdp
- Gia dich danh.

- Nhdp trude xudt trude.

3.3 Chuyén kho ndi bd

Chtrc ndng

Phan mém cho phép theo ddi va 1ap chimg tir xuat chuyén noi bo gitra
cac kho trong cung mot don vi.

g @l ?

Thém BE ghi In Duyét Nap Gidp  Bérg
Chuyén kho ndi bd 3 o
Naudi thue hign | Nvhung ~ ] [Nau@nén Hing [[ | Nad  [eeroiveonr |
Thii kho nhép Thiikho suét  [Noun Van &n J[[séct  [orooooot |

Botign wchupén | |

3wt b Dign gidi

Tikho TKEKhodi Bénkho  TK kho d&n Sélugng  Don gid Tharh tign  Hop déng
DD_MOKI: —| Bién thogi MOKIA 156 156 157 157 10 1] 1]

Ditngdi |

Théng tin chi tiét trén hop hoi thoai

Ma chi nhénh Chi nhanh thwe hién nghiép vu chuyén kho
noi bo

Nguoi thue hién Tén ngudi thue hién chuyén kho ndi bd

Thua kho nhap Tén nguoi thi kho nhap vat tw chuyén dén

Thit kho xuét Tén nguoi thi kho xuét vat tw chuyén di

Phuong tién van chuyén Tén phwong tién van chuyén vat tu
Ngay Ngay thwe hién xuit chuyén ndi by

S6 CT S6 chirng tir xuit chuyén ndi bd
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M3 vat tu Mai vat tw xuét chuyén ndi bd

Dién giai Tén vat tw xuat chuyén ndi bd

Tir kho Mai kho xuét chuyén vat tu di

TK kho di Tai khoan ng véi loai vt tu hang hoa xuit
di

Pén kho Mai kho nhép vit tu chuyén dén

TK kho dén Tai khoan ung voi loai vat tw hang hoa
nhap vao

S6 luong S6 lwong vat tw xuét chuyén ndi bd

Cach thao tac

»

»

Cach lap chirng tir xuét chuyén kho ndi bd

Nhén nat “Thém” trén hop hoi thoai

Chon nguoi thuc hién trong phan Nguoi thuc hién va nhép tén tha

kho xuét, thii kho nhap, phuong tién van chuyén (néu co)

Nhap ngay va sd ching tir chuyén kho noi bo.

Chon ma vt tu can chuyén noi bo.

Chon kho xuét vat tu trong phan Tir kho.

Chon tai khoan twong tng ctia vat tu xuat kho trong phan TK kho di.
Chon kho nhép vat tu trong phan Dén kho.

Chon tai khoan twong tng ctia vat tu kho dén trong phan TK kho dén.
Nhap sb luong xuét chuyén noi bo.

Nhap cac thong tin khac (néu co).

Nhén nat “Cat” dé cit gitr thong tin da nhap.

Cic thao tac Sira, Xo4, In, Ghi s6, Bo ghi s0 ching tur xuét

chuyén kho néi bd twong tw phin Nhip kho.
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3.4 Lip rap thio do

Chtric ndng

Léap ching tur lap rap hodc thao d thanh pham. Trong truong hop lap
rap, phan mém tu dong 1ap phiéu nhdp kho thanh pham duogc lap rap va
xuét kho céc linh kién tuong tng tao thanh thanh pham. Truong hop théo
dd thi nguoc véi lap rap.

& Liprap  © Ihaodd M3 chinhénh 123456 -

MEVT [ Hedap =] TenvT [Hedap [ no  [movar |

MEkho [156 +| TKkho[156 -| sLigprép || ssct  [Rooodar |

Lido | [ [ f mexeee ] =]
xam = |XEmze dap 156 2 0 0
Banfue Bénh xe dap 156 2 0 0
Khungee |Khung ve dap 156 1 0 0

0 0 -

Yty " Ihéngks

Théng tin chi tiét trén hop hoi thoai

Lap rap
Thao do
Ma VT

Ma kho

S6 lugng lap rap/
thao do

Ly do
Ngay

S6 CT
TK XLCL

Xac dinh 1ap chirng tir Lip rap thanh pham
Xac dinh 1ap chirng tir Thao dé thanh pham
Ma thanh pham dwoc lip rap hoic thio do

Mai kho nhép thanh pham lip rap hoic xuit thanh
pham thao d&

S6 lwong thanh pham dwoc lip rap hoic so lwong
thanh pham sé thao d&

Ly do lip rap hoic thio d& thanh pham
Ngay chirng tir lip rap hodc thao d&
S6 chirng tir 1ip rap hoic thao d&

Tai khoan xir Iy chénh léch sau khi thio d&

138



Phdn hé Quan Iy kho

Ma vat tu
Dién giai

Ma kho

S6 luong

Cach thao tac

Mai cac linh Kién dworc lip rap hodc thao d&
Tén cac linh kién dwore lip rap hodc thio d&

Mai kho chira cac linh kién dwoc lip rap hoic thao
dé

S6 lwong céc linh kién dwoc lip rap hoic thio do

» Cach lap ching tir lip rap/ thio dé thanh phim

— Nhén nat “Thém” d nhap chimg tir moi.

— Chon nut Lip rap dé 1ap chimg tir lip rap thanh pham hodc nat Thao

d& dé 1ap chung tir thdo d& thanh pham.

— Chon mé thanh pham cén lip rap hoic thao d& trong phan M VT.

—  Chon kho nhép hodc xuit thanh pham can lap rap hoic thao ds.

— Nhap vao s6 luong thanh pham can 1ap rap hoic thao d&

— Nhap noi dung ctia chimg tir lap rap hoic thao do.

— Nhaép ngay, s6 ching tir, chon tai khoan xtr Iy chénh léch.

— Nhian nat “Cat” trén hop hoi thoai dé cét giir chimg tir dd nhap.

Cdc hang hod, thanh pham thuéc loai ldp rdp khi khai bdo trong phan

Vat tw phai dwoc chon la Ldp rdp trong phdn Nhém vit tw va khai bdo

danh muc cdc linh kién ldp rdp

» Cac thao tac Sira, Xo4, In, Ghi s6, Bo ghi so ching tir lip rap/
thao dé twong tw phan Nhap kho.

3.5 Piéu chinh hang ton kho

Chtrc nang

Cho phép diéu chinh sb luong va gia tri hang ton kho trén sd sach cho
phu hop véi thyce t€ trong kho. Tur d6 1ap céc ching tir dicu chinh 1a cac
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phiéu nhap hodc phiéu xuit dic biét, cac chimg tir nay ciing dugc dua
vao danh sach phiéu nhap va phiéu xuat.

B, Kigm ke/digu chint hang thn kb

" Tht ol cac kho * kho

157 -

Sprép |MEvEtw -

Banhze Banh xe dap
DD_MOKIA  |Bign thogi HOK]A,

Khungxe Khung xe dap
am =am xe dap
edap e dap

DD_SAMSUNC Bign thogi SAMSUNG

-
157
157
157
157
157
157

coocooo

Hoooo
coocoo—

Mody kigmke  [31/M/2007 | TK dcténg | 3381 -
TK déc gidm | 1381 -

& 58 lugng  Gidm

Twgip | Biuching | b

Théng tin chi tiét trén hop hoi thoai

TAt ca cac kho
Kho

Xap xép

Ma vat tu
Tén vat tu

SL t6n kho
SL kiém ké
Chénh I¢éch
Ngay kiém ké
TK d/c tang
TK d/c giam

S6 luong

Gia tri

Hién thi vt tw hang hoa & tit ca cac kho
Chi hién thi vat tw hang ho4 & kho di chon

Chon hinh thirc sip xép theo: Mi hang, tén hang, s6
lwong ton kho, chénh léch.

Ma cua vat tw hang hoa

Tén vat tw hang hoa

S6 lwong ton kho vat tw hang hoa trén so sach

S6 lwong ton kho thuc té theo kiém ké

Chénh léch s6 lwong ton kho giira s6 sich va thuc té
Ngay kiém ké kho

S6 hiéu tai khoan diéu chinh ting

S6 hiéu tai khoan diéu chinh giam

Chirc ning cho phép NSD diéu chinh sé lwong hang
ton kho

Chiic niing cho phép NSD diéu chinh tri gia hang ton
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kho

Trg giup Hién thi hwéng din thao tac sir dung trén hop hoi
thoai

Diéu chinh Thue hién thao tic diéu chinh

Huy bo Khong thwe hién thao tic diéu chinh

Cach thao tac

—  Chon tht ca céac kho hodc chon tung kho dé kiém keé.

— Chon hinh thirc sép xép vat tu, hang hod theo ma, tén, s6 lugng...

— Nhap ngay kiém ké

— Nhap sb lugng kiém ké thuc té vao cot SO lwgng kiém ké voi tung
vat tu hang hoa, phﬁn mém tu dong tinh s6 chénh léch ¢ cot Chénh
léch.

— Nhan nit Gia tri ¢é diéu chinh hang t6n kho theo gia tri.

— Chon tai khoan diéu chinh tiang hodc tai khoan diéu chinh giam va

nhén nit <<Piéu chinh>> dé thuc hién thao tac diéu chinh.

3.6 Cap nhat gia nhap kho thanh pham
Chtrc ndng

Cho phep cép nhép gia nhép kho thanh pham cho cic phiéu nhap kho
thanh pham da nhap.
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Cip nhip kha thinh phém

B wii cac wat Wt st dung phuong phép don gié bink quan, ban phai thc hign than tac
"Cap nhat gid wudt" sau thao s "Tap nhat gid nhap" d2 tink lgi gid n tn kha cudi ki

Khodng théi gian Hham vt

[ Théng ~| [ | Thuc hign |

Tl ngay Blén ngay ME wat bt o K thiic

(01/01/2007 31/01/2007 | M

v -

DD_NOKIA Bign thoai NOKIA 0.00
DO_SAMSUNG | Bién thoai SAMSUNG 0.00
am *&m we dap 0.00
Bankxe Bénh xe dap 0.00
Ehung=e Khung ke dap 0.00
*edap e dap 0.00

[~ Chon tat/ Bé tat

Théng tin chi tiét trén hop hoi thoai

Khoang thoi gian

Nhom vat tu
Ma vat tu
Dién giai
bon gia

Tim kiém

Thuc hién
Két thuc
Chon tat\B6 tat

Cach thao tac

Thoi gian cin cip nhat gia nhip kho thanh

.
A

pham

Nhém thanh pham cén cip nhit don gia
Ma thanh pham

Tén thanh phim

Pon gia nhip kho thanh phim

Tim kiém nhanh thanh phim cin cip nhit don

gia theo ma.
Thue hién cip nhit gia nhap kho thanh phim
Dong hop hoi thoai

Panh diu hoic bé danh diu tit ca cac vat tw

— Nhap khoang thoi gian can cap nhat gia nhap kho thanh pham.

— Panh dau thanh pham can cap nhap don gia, nhan nat <<Chon tat/Bo

tat>> dé danh dau chon tat hay bo chon tat ca thanh pham can cép

nhat don gia.

— Nhap don gia cho timg thanh pham da danh dau trong danh sach.
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— Nhian nat <<Thue hién>> va doi xuat hién thong bao thanh cong
chon OK.
3.7 Cap nhit gia xuit kho
Chtrc ndng

Cho phép cép nhap gia xudt kho cho cac phiéu xuit kho di nhap va chi
ap dung cho cac vat tu, hang hoa su dung phuong phap binh quéan gia
quyeén cuoi ky.

Thao tc tnh gi4 xudt chi &p dung cho cée vat i sit dung phucng phap binh
quén cudi kj va dugc thyc hidh mat 150 vao cudi ki,

HE théng s& khéng cap nhat gia xubt cho céc vat b cé 58 thn dau ki sm
Chitc néng nay yéu cau & dia luu dit [Eu phii con tdng ti thidu S00Mb.

BE tigp tuc chon Thute hign, d2 thodt khéi chite néng nay chon Két thiic

+ Tink gia tat ca cac wat by hang hos " Chon vt b hing hda

Khodng thii gian Thuc hign

oot |
i

Tt hady Bén ngdy Két thric

01/01/2007 31/01/2007

i

Théng tin chi tiét trén hop hi thoai

Tinh gia tat ca cic Tich vao diy dé tinh gia cho tat ca cac vat tw hang
vat tu hang hoa hoa.

Chon vat tu hang  Tich vao ddy dé chon tinh gia cho mdt hay mot sé

hoa vat tw hang hoa

Khoang thoi gian Khoéng thoi gian can cip nhit gia xuat kho

Thyc hién Thue hién thao tac cip nhat gia xuat kho
Két thiic Pong hop hoi thoai

Céch thao tac
— Tich vao 6 Tinh gia tat ca cac vat tw hang hoa néu mudn cap nhat
gia xuat cho tat ca vat tu hang hoa. Néu chi mudn cap nhat gia xuét
cho mot sb vat tu hang hoa tich vao 6 Chon vt tw hang hoa.
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— Nhap khoang thoi gian can cap nhat gia xuat kho.

— Nhian nit <<Thwe hién>> va doi dén khi xuét hién thong bao hoan

3.8 Tinh gia ban

thanh chon OK.

Tinh gia ban 1a bang gid dé d6i chiéu khi ban hang. Véi 3 mirc gia ban
thé hién ngudi sir dung c6 thé 4p dung mirc gia ndy twong ung voi timg
truong hop cu thé khi ban hang. Viéc 1ap bang gia nay c6 thé can cu trén
gia nhap gan nhat hodc gia ban hién tai dang st dung.

B Tinh gia ban

®

Danh séch vét tu hing hoa tén kha S&puép | M3 hang -
v .
HHA Hang héa A 11,000,000 40.000) 42.000) 45,000
HHB Hang héa B 0 50,000 520001 55,000
HHC Hang héaC 0 30,000 32.0001 35000
HHD Hing héaD 0 20,000 22,0001 25,000
TP Thénh phim & 0 30,0001 35000 E | v
TPB Thénh pham B o 50,000 55,000 57.000
TPC Thanh pham C o £0.000; B6.000; 70000

_ twnia | Twghén @ Tl [ 00% Abdwocho ¥ GbNT  Tioh gid bin
Bé tht

 Sdlién 0 [~ Giabdn2
Duatén [Gi ignta S I Gidbén3
Béng ‘ Heig b ‘ Twei |

Théng tin chi tiét trén hop hoi thoai

Sép xép

Chon tat

Bo6 chon

Dua trén

Tang thém so6 tién

Luwa chon tiéu thirc sip xép vat tw hang hoa: Ma
hang, Tén hang, Gia nhip gin nhit

Panh diu tit ca vat tw hang hoa hién trén danh
sach

Bé danh déu tit ca vt tw hang hoa da chon
Cin cir dé tinh gia ban. C6 thé ciin ci trén gia
ban hién tai hodc gia nhip gin nhit

Xac dinh s tién ting thém so véi gia dwoc liy

lam can cwr
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Ty 1¢

Tinh gid ban
DPong y

Huy bo

Tro giup

Cach thao tac

Xac dinh ty 1¢ ting thém so véi gia dwoc 1ay lam

can clr

Thuc hién viéc tinh gia ban

Pong y cét giir cac thong tin da nhap
Khong cit giir cac thong tin di nhép

Hién thi tro gitp

— Chon céc vAt tu can tinh gia ban. Néu thyc hién tinh gia ban cho tat ca
vat tu hang hoa thi nhn nat “Chon tat”

— Chon cin ctr dé tinh gia: Tinh trén gia hién tai hodc gia nhap gan nhat

— Nhap s6 tién ting thém hodc ty 1é ting thém so v&i gia cin cir

— Nhén nat <<Tinh gia ban>>

Chtrc nang

3.9 S6 dw ban dau ciia VTHH dich danh

Cho phép nhap sb du ban dau ctia vat tu hang hoa theo phuong phap dich

danh.
il Danh héng haa dich danh
M3 kho 156 +| Téikhodnkho [q5g -
M3 vat e Tén w4t tu S lugng Thanh tién
Kirh chn mén irk 3 PE
002 FDI: 1.44MB 3 308685
003 Man hinh 17 inches 4 400002
004 Méy chi COMPALD 1 24625150
005 Man hinh 15 inches 1 1300000
005 ACERS600 4 179681600
007 May ACER R710 1 16813297
] Rarndisk 256 MB 0 i
[iE] ACER 3700 0 i
oo Notebook 4102 0 i
o 0t T0YOTA 0 0
BOMANG B mang 1] 0|
Tang cong 17 67,503,734
Tirn kigm Hiy bé
. ~ . ’
Don vi Ma don vi hach toan
~ 2 LA « A < r 2 ~
Ma kho Chi hién thi vat tw hang hoa ¢ kho da chon
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Tai khoan kho Tén tai khoan kho

Ma vat tu Ma cia vat tw hang hoa

Tén vat tu Tén vat tw hang hoa

S6 luong S6 lwong ciia vét tu hang hoa

Thanh tién Tri gia vat tw hang hoa

Tim kiém Tim theo diéu kién

Huy bo Khéng thue hién thao tic diéu chinh

Céch thao tac
- Vao menu Nghiép vu\Quan 1y kho\S5 du ban dau VTHH dich danh.
- Chon Ma kho, tai khoan kho
- Nhan dtp vao VTHH dé nhap s du chi tiét theo timg 16.
3.10 Sip xép thir tw chirng tir nhap xuat
Chtric ndng

Cho phép sap xép cac chung tir nhap xuat trong truong hop cac nghiép
vu nhép Xuit cling ngay nhung khi xuat van bao 15i khong cho phép Xuat
qua s6 luong vat tu hang hoa ton kho. NSD ¢ thé sap x€p lai cdc chimng
tor sao cho khi Xuat vat tu hang hoa s6 luong xuat khéng vuot qua sb
luong nhap va tén kho tinh dén thoi diém xuat kho.

Luuy he Ihung chi sap #Ep thit L cho chung Wt chuta

Mgdy | 03/m/2007 |~ gh\ 50, Vm céc :hung 1t d3 ghi 56, ban pha\ thu: hign

b3 ahi 8 thea I3 nedic khi thus hign thas tc ny

E:HE:\[I[II]DDW- .
BHBOOOO03 on
NEDD0N02 5460000000

ooz

Tig gidp Kt thic
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Théng tin chi tiét trén hop hoi thoai

Ngay Ngay ciia cac chirng tir nhap xuit can sip xép
STT S6 thir tw ciia cac ching tir nhap xuit

Loai Loai chirng tir chirng tir nhap hay xuat kho
Sb S6 ciia chirng tir nhap xuit kho

Gia tri vat tw hang hoa nhap xuit kho

Thue hién sap xép thir tw cic chirng tir nhap xuat

Cat gilr Thue hién cat giir viéc sap xép va cat giir cac

chirng tir sap xeép lién quan

Huy bd Huy bo viéc sap xép chirng tir nhip xuét

Tro gitp Hién thi hwémg din thao tac sir dung trén hop hji
thoai

Két thuc Dong hop hoi thoai

Cach thao tac

Pé thuc hién thao tac ndy cac ching tir can sap xép khong duoc ghi

5
A

SO.

Thyc hién: Vao Menu Nghiép vu>Quan 1y kho>Sip xép chimg tir

nhap xuit.

Thuyc hién sip xép thir tu cac chimg tir bang cac phim * |

Nhan nut <<Cat gitr>> dé thuc hién cat gilr viéc sap xep ching tir va

ghi s0 cac ching tir lién quan.

bé huy bo viéc sap x€p nhan nit <<Huy bo>>.

3.11 Tuw ddng sinh chirng tir lip rap

Chtrc nang

Cho phép lap chung tir lip rép cin cir trén cic hoa don xuit ban san
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pham lap rap trong ngiy trong truong hop da xuat 4m s lugng san pham
lap rap.

4

*edap

Dit ligu dén nody [m/01/2007

Mg&y CT  [31/01/2007

»e dap

SLIaprap  Khonhép

TK khonhdp  KF

156

4

[~ Chon tt/ BA tat

Déng § Hiy bé

Thong tin chi tiét trén hop hdi thoai

Dit liéu @én ngay Lép chirng tir Iip rap dén ngay...

Ngay CT
Lay dir liéu

Chon tAt/Bé tt

Cach thao tac

Ngay lap chirng tir

LAy dir liéu tir hoa don xuit ban san phim lip rap

Pinh diu hoic bé danh diu tit cac sin pham lip

rap

- Vao Nghiép vu\Quan 1y kho\Ty dong sinh chimg tir lap rap

- Chon ngay lap chiing tur

- Nhén nat “Ly dit liéu”

- Nhan “Pdng y” dé cat giir ching tir nhap.

3.12 Pdi phuong phap tinh gia

Chtric ndng

Cho phép ngudi sir dung thay doi phuong phép tinh gia cua tat ca hodc

mot sd vat tu, hang hoa da khai bao.
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CASEFS

Tén wat bt
Case Full size AT 4200/ tor P4

in]efoli]
CPUCZS
CPUCZS
CPUFAN
CPUIP43.06G
CPUP4Z 86
CRYP
EQARITP
EQABiZp
EQABMP
EQARMPYW
EQACPLS54E
EQADLKW
EQAKM
EQAPOST
EQAPROLK
EQASIENMEN4p
EQASPCIP
EQATVSYMT
EQAURETIP
EQAYSNp
EQBONXLTEY

Phan mém goi email v3 list mail

CPLU Celeron 2.6Ghz

CPU Celeron 315 - 226 D GHz [box]
(uat tn nhigt CPL

CPLU Intel Pentiurn 4 3.06GHz

CPU P4 2.8GHz

Chi phi v&n phang

Madem ADSL Billion 1 part

Modem ADSL Bilion 2 ports

Modem ADSL Billion 4 ports

Modem ADSL Bilian \wireless 4 port
Linkzps Wireless Access Point Whp 546G
Modemn ADSL Dlink Wireless
Modem ADSL hang khuwén mai

B thch tin hidu ADSL

Modem AD5L Prolink 30005
Modem AD5SL Siemens dport
Modem ADSL SpeedCom 1port
Phan mém Symatec Nortan Antivins
Modem ADSL LS Robotic 1 port
Modem ADSL Visionet 1 port

tan trea Boxlight 84

-

[~ Chon t3t) B& L&t

Phutgng phap tinh gid | Birh quan cudikp =

Béng Hiy b3

Théng tin chi tiét trén hop hoi thoai

Phuong phép tinh gia Chon phwong phap tinh gia can thay doi.

Chon tit/Bé tat

Cach thao tac

- Vo Nghiép vu\Quan 1y kho\Ddi phwong phap tinh gia.

- Chon vat tu, hang hoa can thay d6i phuong phép tinh gia.

Panh diu hodc bé dianh diu tat ca cac vat tw,

hang hoéa can thay d6i phwong phap tinh gia.

- Chon phuong phap tinh gia can thay doi.

- Nhén nat “Pong ¥ dé thay doi phuong phép tinh gié.

3.13 Vit tu - hang hoa - dich vu

Cho phép khai bao danh sach vét tu, hang hoa, dich vu dugc sir dung
trong cac giao dich mua, ban, nhép, xuat kho cta don vi.

Chtic ning nay da dugc trinh bay trong Phan II. Menu Soan thao\ 5. Vat
tu — Hang hod - Dich vu.

3.14 Nhom vat tw

Chtic nang

hang hoa

Cho phép lghai bdo danh muc nhom vét tu, hang hod, dich vy, viéc khai
bao nay nham quan 1y va in danh sach vat tu, hang ho4, dich vu theo ting

nhom.

149



Huéng dan sir dung MISA-SME 7.9

Cach thao tac
» Thém méi nhém vat tw, hang hoa
— Nhén nt “Thém” trén hop hoi thoai
| )

M3nhém | |  Béngy
Iennhém | | Huwbs

Mattng thea déi [

Théng tin chi tiét trén hop hoi thoai

Ma nhom vat tu' Ma s6 nhém vat tu, hang hoa
Tén nhom vat tu Tén nhém vat tu, hang hoa

Ngung theo ddi  Xac nhan viéc theo doi hodc khong theo déi nhém

vét tw, hang hoa dang hién thi

Pong Cit giir thong tin cia nhém vat tu dang khai bio
Huy bo Khéng cét giir thong tin ciia nhém vt tw dang khai
bao

— Nhéap ma loai, tén nhom vat tu
— Nhén nut <<Pdng y>> d¢é cét giit thong tin da khai béo.
» Sira thong tin nhom vat tw, hang hoa
—  Chon nhom vit tu, hang ho4 can sira thong tin trong danh sach.
— Nhén nat “Sira” trén hop hoi thoai (Khong stra duge ma nhém)
— Nhén nut <<Pdng y>> d¢é cét giit thong tin di sira.
» Xoa nhom viat tw, hang hoa
— Chon nhom vat tu, hang hoa can x04 trong danh sach.
— Nhén nat “Xo4” trén hop hdi thoai

— Xuat hién canh bao xo04, chon <<Yes>>.
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» In danh sach nhém vat tw, hang hoa
— Nhén nit “In” trén hop hoi thoai.
3.15 Kho vat tw
Chtrc ndng

Cho phép thém méi, stra ddi, xo4, in danh muc kho vat tur hang hod. Viéc
khai bao nay nham quan 1y vat tu hang hoa theo tung kho. Ngoai ra con
phuc vu viée 1ap bao cao nhap xuit ton kho cho ting vét tu hang hoa

i Danh sach kho =10l x|
O X & ] W

Thém Sia Hoa Tim In  Map Gigp Bodng

ai khoan kho

1522 kho nQu_l,Jen wat ligu phiy 122

155 Kho thanh phim 155
1561 Kha hdng hod 1561

Céch thao tac
» Thém méi kho vat tu, hang hoa

—  Nhén nit “Thém” trén hop hoi thoai

4% kho |153

|
Tén kho |Khn céing ou, dung cu ‘
Hug bé
Taikhodnkho [153 ~] &I

Maung theo d&i [~

Théng tin chi tiét trén hop hdi thoai

Ma kho Ma kho vt tu, hang hoa
Tén kho Tén kho vat tu, hang hoa
Tai khoan kho  Tai khodn hach toan cia kho vat tu, hang hoa

Ngimg theo d5i  Panh diu vao muc nay dé xac nhin viéc ngirng theo
d6i kho dang hién thi
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DPong y Cit giir thong tin ciia kho dang khai bao
Huy bo Khéng cit giir thong tin ciia kho dang khai bao
— Nhéap ma kho, tén kho
— Chon tai khoan kho.
— Nhin nat <<Pdng y>> dé cét giir thong tin da nhap.
» Sira thong tin kho vat tw, hang hoa
— Chon kho can stra théng tin trong danh sach.
— Nhin nut “Sira” trén hop hoi thoai (Khong stra duge ma kho)
— Nhin nat <<Pdng y>> dé cat giir thong tin di stra.
» Xoa kho vat tu, hang hoa
— Chon kho vat tu, hang hoa can xo04 trong danh sach.
— Nhén nat “Xo4” trén hop hoi thoai
—  Xuét hién canh bao x04, chon <<Yes>>.
» In danh sach kho vat tu, hang hoa

— Nhéan nit “In” trén hop hoi thoai.
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4. PHAN HE QUAN LY QUY

Phéan h¢ quan ly quy trong MISA-SME 7.9 cho phep lam viéc song song
v6i nhiéu loai tién khac nhau. Ty dong két chuyén chénh léch ti gia cubi
ky. Theo d&i cong no theo timg loai tién.

Mahigp wu

=] Banhang [ 2
=] Mua hang g
= Quin lj kha 3

K Qudn lj quj o Phiguthu..

fiil Mgan hing P& Phidu chi.
B0 Tién Juong FEA 58 quii..

&) Tsisbncddirh P Khéchhing..
) Thué b Mhi cung cip...
e Gié tharh , fuk Mhan vien..
B% Hop ding 4

# cdch »

» Quy trinh tac nghi¢p cia phan hé quan ly quy.

QUANLY QUY.

L}
" PHIEU THU \
Khach hang { =
s Phiéu thu
Nha cung cap _— J:.ié quy
|| PHIEU CHI
!|
Phiéu chi
Nhan vién
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4.1 Phiéu thu

Churc nang

Cho phép 1ap va in phiéu thu khi thu tién do khach hang tra, thu hoan tam
ung, thu tir cac khodn thu khac...

& Phitu thu x)
0 ) & B ? W
Thém Bé ghi In Dupgt MNap Gidp  Déng
Phiéu thu tién mat Bdiugrg
Béi tueng
Ten  [CT_HONGHA _ ~| [Cingly THHH Héng H3 [|| W [omsenoy |
Bia chi \43 Mouyen Chi Thanh - Bafinh - Ha Néi | ) \PmnnnnE \

Dign aidi ‘Thu tién ban hand |

TK. quj Tidn t&

Chi tiét I Thué 1
TKNg | TKCs

111 =13 5E 000 000 '56 000 000 | Thu tién bén hing

@ Byrhkholn Gidthinh

Thong tin chinh trén hop hoi thoai

Pbitwong  Xac dinh loai d6i twong ndp tién: Khach hang, Nha

cung cip, Nhan vién, Poi twong khac.

Tén Tén doi twong ndp tién da khai bao

bia chi Pia chi ciia ddi twong ndp tién

Dién giai Noi dung ciia phiéu thu

Ngay Ngay ndp tién

Sb S6 phiéu thu

TK quy Tai khoan tién mit hach toan

Tién té Loai tién sir dung thanh ton trén phiéu thu

Ty gia Ty gia ciia loai tién thanh toin so véi loai tién hach
toan

Dinh khoan  Hién thi cic thong tin chi tiét ciia phiéu thu tién nhu:

Tai khodan ng, tai khoan cé, so tién, quy doi, dien gidi...
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Gié thanh Hién thi cAc thong tin lién quan dén gia thanh nhu:

Gia thanh, Hop dong, Mi thong ké...

Cach thao tac

»

»

»

Cach lap phiéu thu

Nhan nat “Thém” dé nhap phiéu thu méi.

Chon loai di tuong nop tién, tén nguoi nop tién.
Nhép ndi dung cua phiéu thu vao phan Dién giai.
Nhép ngay, sd phiéu thu.

Chon tai khoan quy.

Chon loai tién thanh toan va nhap vao ti gid néu loai tién thanh toan 1a

ngoai té.

Nhép cac thong tin: Tai khoan ng, tai khoan co, s6 tién, dién giai...
Chon trang Thué dé nhap cac thong tin vé thué (néu co).

Chuyén sang phan Gi4 thanh nhap cac thong tin vé gia thanh (néu c6)

Nhén nat “Cat” dé cét gitr phiéu thu di nhap.

Cich sira thong tin Phiéu thu

Chon Phiéu thu can stra bang cach nhan nit “Duyét” trén hop hoi

thoai va nhin dap chudt vao dong phiéu thu can hién thi.
Nhan nut “Sira” trén hop hoi thoai
Stra lai cac thong tin can stra doi

Nhén nat “Cat” trén hop hoi thoai dé cét giir thong tin di stra.

Cich x04 Phiéu thu

Chon Phiéu thu can xoa nhu phan stra.
Nhan nat “Xo4” trén hop hoi thoai.

Xuat hién canh bao xo04, chon <<Yes>>
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Chi sita, xod dwgc Phiéu thu khi chiea thue hién thao tdc ghi s6, néu da

ghi s6 muon sura lai hodc xod phdi thuc hién thao tac bo ghi so.

» In Phiéu thu
—  Chon Phiéu thu can in nhu phan stra.
— Nhén nit “In” trén hop hoi thoai.
» Cach ghi so Phiéu thu
— Chon Phiéu thu can ghi s6 nhu phan sira.
— Nhén nat “Ghi s6” trén hop hoi thoai dé chuyén s6 liéu cua Phiéu thu
da nhap vao cac so sach, bao cao ké toan lién quan.
» Cach bé ghi s6 Phiéu thu
— Chon Phiéu thu cin b6 ghi s6 nhu phén stra.
—  Nhén nat “Bé ghi” trén hop hoi thoai dé xo04 s6 liéu cua Phiéu thu da
ghi s6 trong cac s6 sach, bao céo ké toan lién quan.

4.2 Phiéu chi

Chtric ndng

Cho phép lap va in phiéu chi khi chi tién dé tra ng nha cung cap, thanh
toan tién mua dich vy, thanh todn céc chi phi khéc...

B Phiéu chi T
O | & m\ 7 ¢

UG Bl ghi In Dupgt Nap Gitp Déng

Phiéu chi tién mat Béituang [[1 s oo -

Béi tugng

Ten  [CT_HAINAM =] [Céngty C3 phén H3i Nam Mgdy [20/mvz007 |

By chi |55 Lac Long Gun - Thanh <uén - Ha Néi \ 54 |P|:nnnnnz1 |
Dién gidi |T \

TE qui Tién té& 5 tién CT aéc kém the|
111 =|vND 1 53 900 000 53 900 000

Chi tiét 1 Thué ]

TKNg | TKCa 5 lign Quy ddi Dién gidi
EETIE KERH 53900000 53 900 000
4 »

@ Pinh kholn " Giathanh

Thong tin chi tiét trong phan ndy twong ty phan phiéu thu.
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Céch thao tac
» Cach lap phiéu chi
— Nhian nit “Thém” dé nhap phiéu chi méi.
— Chon loai déi tugng nhan tién, tén nguoi nhan tién.
— Nhép ndi dung cta phiéu chi vao phan Dién giai.
— Nhép ngay, sb phiéu chi.
— Chon tai khoan quy.

— Chon loai tién thanh toan va nhap vao ti gia néu loai tién thanh toan 1a

ngoai t¢.

— Nhap céc thong tin: Tai khoan ng, tai khoan ¢, s6 tién, dién giai...
— Chon trang Thué dé nhap cac thong tin vé thué (néu co).
— Chuyén sang phan Gia thanh nhap cac thong tin vé gia thanh (néu co)
— Nhan niit “CAt” dé cat giir phiéu chi da nhap.

» Cac thao tic Sira, Xo4, In, Ghi so, B6 ghi s0 Phiéu chi tuwong tu
phin Phiéu thu

4.3 SO quy

Pay 1a mot bao cao dudi dang s6 ghi chép cho biét tat ca cac hoat dong
thu chi trong mét khoang thoi gian va cho biét s6 tien ton quy hang ngay.

158 it
S| @ E|F | |5 [0 <] B¢ 44 1M ~| 4| 7| 1éngsénang 1
~
MISA-SME 7.9 - Phién ban ding thir
Lién b Corg ty CB phan MISA hosc cac dai 1y. .
56 QUY TIEN MAT
Tinpty GLONIGT dfm ngdy SHOLRT
Tabkhodn: 1111 Logiidn:  VND
5 TKdéi S i
Ngay The R Dién gy ing The = Ton
311212006 S5 dw dan kj
01012007 [PT000004. (Gtng ty THHE Kim Lign 131 59,000,000 50,000,000
ozmi2007  [proon0n Citng by THHH Hing Ha 131 505.000.000 664.000.000
sm1/007  BHD00000Z Dién thoai NOKIA BT 40,000 000 1.14.000.000
05012007 [EEED00000Z (tng ty THHE Kim Liga 3331 65,000 000 1.378.000.000
2om1z007  pmononns ‘Thu tién bén hing 131 56.000.000 1,435 000.000
20007 PONOIZ  |T 331 S200000 | 1.391.100.000
Tong cong 1.435.000.000 | 53.900.000 | 1.384.100.000
& niy o4 1 trang dénh =8 tl trang 01 dén trang 1
Mgy mived: ...o.... Mgy thing nasm 200
£ Thi quf s Ly bidn KE todn tndny GCifim dss = g
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4.4 Khach hang

Khai béo danh sach khach hang ciia don vi, viéc khai bao nay nham quan
1y cong no chi tiét dén tung khach hang.

Chirc ning nay da duge trinh bay trong Phan II. Menu Soan thao\ 3.
Khach hang.

4.5 Nha cung cip
Khai bao danh sach nha cung c,ép, viéc khai bdo nay nham theo ddi cong
no chi tiét dén ting nha cung cap.
Chirc ning nay di dugc trinh bay trong Phan II. Menu Soan thao\ 4. Nha
cung cap.

4.6 Nhan vién

Khai bdo danh sach nhan vién trong co quan. Cac nhan vién nay s€ duoc
st dung trong phan nguoi ndp, nhan tién trén phi€u thu, chi, va phuc vu
cho vi¢c theo doi tam ung, tinh luong...

Chtrc ning nay di duogc trinh bay trong Phan II. Menu Soan thao\ 6.
Nhan vién.
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5. PHAN HE NGAN HANG

Phan hé Ngin hang hd tro viéc quan 1y tai khoan ngan hang truc tuyén.
Tinh ning quan 1y thé tin dung va chap nhan cic giao dich thanh toan
bang thé qua mang gitip doanh nghiép hoi nhap vaéi xu thé thuong mai
dién tr ngay nay. Chuc nang d6i chiéu véi ngan hang gitp ké toan phat
hién nhiing sai léch giita s6 ké toan v&i bang ké chi tiét ciia ngan hang.

=] Banhang 3
=] Muahing 3
= Qudn I kho 3
B Qudn I qui »
[ Ngan hang Pl Phat hinh séc..
B Tiénluong 3 Mép tién vao tai khodn...
e, Wim Theti
@ Taizan cé dinh P e tmglL_{ng
@ Chuyén tién...
Thué »
B Thanh todn e tupén.
|2 Gid thanh
BS Hop ding Dii chidy vdi ngén hang...
E 58 éi b Ehach hang...
Mh& cung cip...
23 Nhan vién..

» Quy trinh tac nghi¢p cia phan hé Ngan hang

®iNgan hing x|
| NEAW ANE |

i

:i? :;::E - Phat hanh séc
LDy =

Thanh toan 3 ]
trc tuyén = ;
A Chuyén tién D6 chisu véi
T \ ﬁ {_ngan hang |
5 = . L. |
Nha cung cap ng tien vao ISA —
tai khoan The tin dung
Y
Nhan vién
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5.1 Phat hanh séc
Churc nang

Lap to séc, uy nhiém chi (UNC) lam cin ctr thanh toan tién tai Ngan

hang.
0 i s o 7 W
Thém Ed ghi In Duygt Map Giip  Brdng

Maudinkdn |CT_HAMAM = |Céng ty C8 phan HEi Nam Ngde  20/0/2007 j
Bra chl 65 Lac Long Quén - Thanh Xuan - Ha Néi 5é 5000001
[TKngénhang [ Loaitién | Thaid | S8 tién T Quy ddi
iiE] B ECE 1] 10 000 000 10 000 000
Dién gidi Thanh toan lién hing

Chi tiét 1 Thaé ]
_____ TE ngt T cd SdhEn [ - Digngidi
331 =12 10 000 DDOD 10 000 000 | Thanh taén tign hang

+ Birh khokn " Gi&thanh

Théng tin chi tiét trén hop hi thoai

Loai d6i tuong  Xdac dinh loai d6i twong nhin séc, ddi twong thu
huwong trén UNC: Khich hang, Nha cung cép,
Nhén vién, Khic. Danh sich dbi twong ciia tirng

loai da dwgc khai bao trong cac muc tuwong ing

Nguoi nhan Tén ngwoi nhin séc, doi twong thu huwéng trén
UNC

Ngay Ngay phat hanh séc, UNC

S S6 chirng tir phat hanh séc

TK Ngan hang  Tai khoan ngan hang hach toan

Loai tién Loai tién phat hanh séc

Ty giéd Ty gia ciia loai tién phat hanh séc so v6i loai tién
hach toan

Dinh khoan Nhip cac thong tin chi tiét vao tai khoin nhw: TK
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no, TK cé, So tién, Dién giai...

Gia thanh Nhip cac thong tin lién quan dén Gia thanh

Cach thao tac

» Cach 1ap chirng tir Phat hanh séc

»

»

Nhén nat “Thém?” trén hop hoi thoai.

Chon loai dbi tuong nhan séc, dbi tugng thu hudng trén UNC trong
phan Loai ddi twong.

Chon nguoi nhan séc, dbi tuong thy huong trén UNC trong phan
Nguoi nhan.

Nhap ngay, s6 cua chimg tir phat hanh séc.

Chon tai khoan ngan hang, loai tién, nhap ty gia néu 1a tién ngoai té.
Nhap ndi dung cua chimg tir phat hanh séc vao phan Dién giai.
Nhap thong tin trong trang man hinh Chi tiét

Chon trang Thué dé nhap cac thong tin vé Thué (néu cb).

Chon phan Gia thanh dé nhdp cac thong tin vé Gia thanh (néu co).

Nhan nut “Cat” dé cat giit ching tir phat hanh séc.

Cach sira thong tin ching tir Phat hanh séc

Chon chimg tir phat hanh séc can stra bang cach nhn nat “Duyét”
trén hop hoi thoai va nhén dup chudt vao dong chimg tir phat hanh

séc can hién thi.
Nhan nat “Sira” trén hop hdi thoai.
Stra lai cac thong tin can sua doi.

Nhéan nut “Cat” trén hop hoi thoai dé cat gilr thong tin da sura.

Cach xoa chung tir Phat hanh séc

Chon chung tir Phat hanh séc can xoa nhu phan sira.
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—  Nhén nit “Xo4” trén hop hoi thoai.

— Xuat hién canh bao xo0a, chon <<Yes>>.

Chi swa, xoa duoc chung tw Phat hanh séc khi chwa thuc hién thao tdac

ghi so0, néu da ghi s6 muon sira, xod phdi thuc hién thao tac bo ghi so.

» In ching tir Phat hanh séc
— Chon chimg tir Phat hanh séc can in nhu phan stra.
— Nhén nit “In” trén hop hoi thoai.
» Cach ghi s6 ching tir Phat hanh séc.
— Chon chimg tir Phat hanh séc can ghi s6 nhu phan stra.

— Nhan ntt “Ghi s6” trén hdp hdi thoai dé chuyén s6 li€u cua chung tir

Phat hanh séc da nhap nay vao céc sb sach, bio cao ké toan lién quan.
» Cach bo ghi sé chirng tir Phat hanh séc
— Chon chimg tir Phat hanh séc can bo ghi s6 nhu phan sira.

— Nhian nat “Bé ghi” trén hop hoi thoai dé xoa sb lidu ciia chimg tir
Phat hanh séc da ghi s6 trong cac s6 sach, bio co ké toan lién quan.
5.2 Nop tién vao tai khoan
Chtric ndng
Lép va in ching tir khi nop mdt khoan tién vao tai khoan tién guri ngan
hang. Viéc ndp tién vao tai khoan co thé 1a do rat tr quy tién mat ndp vao
ngan hang hoic do khach hang thanh toan tién hang chuyén vé..
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0O ez & |
Thém Bé ghi In  Dupét MNap

7 W

Gitp  Béng

Moudindp [CT_HONGHA | Céngty THHH Héng Ha Mgay  20/01/2007
Diachi 43 Mguydn CH Thanh - Ba Bink - H3 NG sS4 NTOODOM
[T ngén hang[Loaitién]  Tigid | 54 tign [ Ouy di
[z <[V | 7] 10 500 000] 10 500 000
Digngidi  Thutién ban hing

Chi tiét 1 Thué ]

TE ngt Tk ed

g Dien qiai
1121 =113

54 tigh Guy asi .
10 500 00O 10500 000| Thu tign bén hang

= Binh khodn " Gis thanh

Thong tin trén hop hoi thoai ndy twong ty phan Phat hanh Séc.

Cach thao tac

»

»

Cich 1ap chirng tir ndp tién vao tai khoan

— Nhén nat “Thém” dé nhap chimg tir moi.

—  Chon loai dbi tuong, ngudi ndp tien.

— Nhép ngay, s chung tir ndp tién.

— Chon tai khoan ngan hang, loai tién va nhép ty gia véi loai tién 1a

ngoai té.

— Nhap ndi dung ctia ching tir ndp ti€n vao phan Dién giai.

— Nhép thong tin trong trang man hinh Chi tiét, nhan chudt vao trang

Thué dé nhép cac thong tin vé Thué (néu co).

— Chon phan Gia thanh dé nhap céac thong tin vé Gia thanh (néu co).

— Nhén nut “Cat” dé cit giir thong tin ctia ching tir ¢3 nhap

Cic thao tac Sira, Xo4, In, Ghi so, Bé ghi s6 chirng tir Nop tién

vao tai khoén twong tw phan Phat hanh séc.
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5.3 Thé tin dung

Churc nang

Pay 1a chtrc ning xur 1y khi khach hang sir dung thé tin dung dé tra tién
cho cong ty, bao gdm hai viéc chinh: Kiém tra tinh hop 1& cia thé tin
dung (doc thé) va lap chung tir xac nhan viéc thanh toan (phiéu thu),
chung tir nay s& xut hién trong phan thu tién nhu nhimng ching tir thu

tién khac.
B Thé tindung
D i
Thém Bé ghi
oéitiong

& B

In Duwét Nap

7

Gigp  Bdng

Tén [ET_KIMLIEN -] Céngty THHH Kin Lizn

Ngy

012000 |

na chi 240 La Thanh - BaBinh - HA Mai

54

TTOO00001

O Tharhtodn @ Hodnkd

[TK & tin dura[ Loaitisn | Tiaid | 58 tign

[ Ouy 831

[EilH < [VND

1 0f

Dién gidi Thanh taén bing th tin dyng

Chi tiét 1 Th

]

T ngt
1111 =

TK cd
131

S tien
15 000 00D

Quy doi
15 000 000

4

Dien giai

Thanh taén bang th tin dyng.

& Bynh khodn © Giathanh

Théng tin chi tiét trén hop hoi thoai

Thanh toan
Hoan tra

TK thé tin dung

Cic thong tin khac twong tw phian Phat hanh Séc

Cach thao tac

» Cic thao tic Thém, Sira, Xo4, In, Ghi sb, Bo ghi s0 chirng twr
Thé tin dung twong tw phan Phat hanh séc.

5.4 Chuyén tién

Chtrc nang

Chuyén tién tr mot tai khoan ngan hang nay sang mot tai khoan ngén
hang khac (d6i v6i doanh nghiép c6 nhleu tai khoan ngén hang) hodc rat
tién tir tai khoan tién guri ngén hang vé quy tién mat.

X4ac dinh chirng tir nay la chirng tir thanh toan
Xac dinh chirng tir nay la chirng tir hoan tra

S tai khoan thé tin dung
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b ] g & 7 e

Thém Ba ghi In  Duydt Nap Giup  Bédng
Tit taikhodn | 1111 - |Tién "Wigk nam Moy 20401/2007 j
%30 bai khodn | 1121 - | Tidr wigt Mam 5 CTO00001
Loaitién| T§ gid 58 lign Quy ddi Hop ddng 13 thing k& | M3 chinhanh
WND 1 10 000 000 10 000 000 123456

Chuyén tign bt quii tign mat vao TK ngén hing,
Dién gidi

Thong tin chinh trén hop héi thoai

Tur tai khoan  Tai khoan hach todn giam so tién

Vao tai khoan  Tai khoan hach toan ting s6 tién

Ngay Ngay chuyén tién

S6 S6 ciia chirng tir chuyén tién

Loai tién Loai tién hach toan

S6 tién So tién chuyén

Dién giai Dién giai ctia chitng tir chuyén tién

Cach thao tac

»

Cich 13p chirng tir chuyén tién

Chon tai khoan ghi giam s tién trong phan Tir tai khoan.

— Chon tai khoan ghi tang s tién trong phan Vao tai khoan.
— Nhap ngay, sb ching tir chuyén tién.

— Chon loai tién va nhép ty gia v6i loai tién 1a ngoai té.

— Nhap s tién can chuyén.

— Nhép cac thong tin khac (néu cb).

— Nhap ndi dung cua chimg tir chuyén tién trong phan Dién giai.
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— Nhén nat “CAt” trén hdp hdi thoai dé cat gilr thong tin cua chung tu
chuyén tién da nhap.

» Cac thao tac Sira, Xo4, In, Ghi sd, B6 ghi s6 chirng tir chuyén

tién twong tw phan Phat hanh séc.

5.5 Thanh to4n tryc tuyén

Chtric ndng

baéy 1a mot hinh thirc sir dung mang may tinh dé giao dich tryc tiép voi
ngan hang. Khi d6 cong ty co thé gui yéu cau thanh todn t6i ngan hang
hodc nhan céc thong bdo tir ngan hang vé viéc phat sinh trén tai khoan
tién guri ctia cong ty thong qua mang mdy tinh duogc thiét 1ap nay.

4 Giao dich tyc tupén

Théng tin odi di

Thing tin nhan dugc L ngan hang Hem

[Chuta cd thing tin] ¥od |
Trg giop |

ko |

Théng tin chi tiét trén hgp hoi thoai

Ngan hang Tén ngin hang cin két noi

Thong tin gui di Cac thong tin giri di téi ngan hang (Cac thong tin
nay sé tw dong sinh ra véi cac chirng tir thudc

loai thanh ton trwc tuyén)

Thong tin nhan dugcCac thong tin nhan dwogc tir ngan hang khi két
tor ngan hang ndi véi ngan hang

Thong tin lién hé  Hién thi thong tin lién hé véi Ngan hang da chon
Gui Thure hién giri tin di

Stra Stra lai tin trude khi giri
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Xoa Xoa4 tin da chon

Xem Xem tin ngin hang giri dén

Tro giup Hién thi hwéng din thao tic véi hop hoi thoai
dang m¢&

Két thuc Pong hop hdi thoai

Céch thao tac
» Cach giri tin
— Chon tin can giri di trong danh sach tin.
— Nhén nat <<Gwi>> trén hop hoi thoai.
» Cach sira tin truwde khi guri
— Chon tin can stra trong danh sach tin.
— Nhén nat <<Sira>> trén hop hoi thoai.
» Cach xo4 tin
— Chon tin can xo04 trong danh sach tin.

— Nhén nat <<Xo4>> trén hop hoi thoai.

Chi xod dwoc cac tin thudc loai thanh toan truc tuyén, con 2 tin ¢é san
trong hé thong la “Yéu cau cung cdp bdo cdo nhanh vé tai khodn tién giri
VND” va “Yéu cdu cung cdp bdo cdo nhanh vé tai khoan tién giri USD”
thi khong xod duoc.

5.6 Poi chiéu véi ngan hang
Churc nang

Phan mém cho phép ddi chiéu s6 chi tiét tién giri ngan hang voi bang ké
phat sinh tai khoan do ngén hang cung cip (bank statement). Nguyén
nhén gitra hai sO ndy c6 sy sai 1&ch 1a do: C6 nhimng phat sinh da dugc ké
toan ghi s6 nhung ngan hang van chua thuc hién hoic nguoc lai, ngan
hang da thuc hi¢én nhung ke toan chua ghi chép. Vi vay d6i chiéu véi
ngan hang 1a mot viéc 1am can thiét. Nhitng khoan nao ngan hang da thuc
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hién ma ké toan chua ghi thi ké toan phai nhap thém vao. Chirc ning nay
con cho phép theo ddi, danh dau nhitng phat sinh nao trén. sO ké toan da
dugc ngén hang xac nhan, tir 6 theo ddi dugc ddng thoi s6 du tai khoan
tién giri va s6 du thuc té tai ngan hang.

58 d8u kj
TaikhodnBC [1121 - cpy NowBC |3tdis2007 ~ MR
Nap tién
FIT 58 Noudingp Nauyen (& ___I Ouy 331 Di&n gidi
T72072007 | C1000001 0000 000 70000 00| ChuyEn ten i qup Tey
12072007 " [NTOO00HT | Eéna v THAH Hang s 10500 000 10500 000 Thu tign 5an hang
Rt tign
M 58 Ngudi nhan Naupén b <| Ouy 33 Dién gidi
1420/2007 |5000001 Céng ty Cé phan Hai Nam 10000 000| 10000 000| Thanh tasn tign hang
Chontét | Bt | Sem chitiét | Inbao céo 88 cudikp
DEkhép BT 0|
Chitng tir duoc [3m /chua 6 S o
aingan hang
072 th 0
01 chi . Chgnh léch 0]
‘ ‘ Tro gip ‘ KA thic

Théng tin chi tiét trén hop hoi thoai

Tai khoan BC Lua chon tai khoan cin ddi chiéu
Ngay BC Ngay cin d6i chiéu
Pi khép BC S6 dbi chiéu cudi ky trude

Nop tién
Rut tién
Chon tat

Bo tat

Xem chi tiét
In bao cao
Chép nhan
Hoan

Tro giup

Két thic

Cac chirng tir ndp tién vao ngan hang
Cic chirng tir rit tién tir ngan hang
Panh diu tét ca cac dong chirng tir
Bé danh déu tit ca cac dong ching tir
Hién thi chi tiét chirng tir da chon

In b4o cdo ddi chiéu

Thue hién thao tic doi chiéu

Khéng thue hién thao tic ddi chiéu

Hién thi hwéng din thao tic véi hop hoi thoai

DPong hop hoi thoai
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Cach thao tac

Chon tai khoan can doi chicu.

Nhap ngay can doi chiéu.

banh dau cac dong ching tir doi chiéu khdp gitra s sach va bang ké
cua Ngan hang.

Nhiap sb tién du theo bang ké ctia Ngan hang vao dong Tai ngin
hang.

Nhian niit <<Chap nhan>> d¢ thyc hién thao tac ddi chiéu.

5.7 Khach hang

Chp phép khai bao danh sél(;h khéch hang cua don vi, vi¢c khai bdo nay
nham quan ly cong ng chi tiét dén tung khach hang.

Chirc ning nay da duoc trinh bay chi tiét trong Phin II. Menu Soan
thao\ 3. Khach hang

5.8 Nha cung cip

Cho phép khai bao danh sach nha cung cap, viéc khai bao nay nham theo
ddi cong no chi tiét dén ting nha cung cp.

Chirc ning nay da duoc trinh bay chi tiét trong Phin II. Menu Soan
thao\ 4. Nha cung cap.

5.9 Nhan vién

Khai bdo danh sach nhan vién trong co quan. Cac nhan vién nay s€ duoc
st dung trong phan nguoi ndp, nhan tién trén phiéu thu, chi va phuc vu
cho vi¢c theo doi tam ung, tinh luong...

Chtrc ning ndy di dugc trinh bay chi tiét trong Phan II. Menu Soan
thao\ 6. Nhan vién
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6. PHAN HE TIEN LUONG

»

Phan hé tién lvong gdbm mot sd tinh nang hd tro cho cong tac ké toan tién
lwong tai doanh nghiép: 1ap bang thanh toan tién lwong, tu dong ghi s0 ké
toan cac khoan luong, tu dong lap bang ké BHXH, BHYT, thué thu nhap
c4 nhan. Véi rat nhiéu tiy chon phan hé tién luong co thé dap ung dugc
hau hét cac phuong phap tinh lwong phd bién trong cac doanh nghiép.
Sau day la phan huéng dan sir dung timg chirc ning cu thé trong phan hé

tién luong.
Nghigp w1y
=] Ban hang »
=] Mua hdng »
B Qudn b kho 4
&% [udn lj qui 3
fili Mgén hing [ 3
':' Tién luong [ 2 & Chém cong...
@ T sdned dinh ¥ Tith ltong...
@ Thid b 0 Bang luong...
Iﬁ it thir b Tra qun?...
%“é Hap déng » Mop thue...
E T » f:’t Mhan vign...
Phang bar...
¥hodn Iugng...
Mham liong...
Thigt 15p phan b tign luong...
B dng thué thu nhap...
& vigtthu.. Chel+

Quy trinh ciia phan hé tién lwong

thu nhap

Tinh luong

| BANG Lygne!

Bang luong

: PHIEY LN

Tra luang

mwm
‘Wus BAO HIEW
— I

Thanh todn thug
bao hiém

6.1 Chim cong
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Chtric ndng

Cho phép cham cong theo ngay, tudn hodc thang cho ting nhan vién, can
bd voi1 cac khoan luong da dugc thiét lap.

ham cong

e m 7 ®

In  Map Gidp £dng
Phing ban KD || Préng Kinh doanh Nady
{2 Theo nhan vién Nouyn V&n Hing 2 —
. Hién thi
O Theo khodn luong . mhénh
M3 | Fhodn lrong | 07 [02[ 030405 06|07 [08[09[10[11 [12[13[14[15][16

102 [Luang oo bin - ther gia T T Y1 T I I Y 1 1

Sinh lai béng chém cing

Théng tin chi tiét trén hop hoi thoai

Phong ban Chon phong ban cin chim cong
Theo nhan vién Lua chon chim cong theo nhén vién

Theo khoan lwong  Lwa chon chim cdng theo khoin lwong

Ngay Ngay chim cong
Hién thi Lua chon hién thi chAm cong theo ngay, tuin,
thang

Sinh lai bang chim Sinh lai bang chim céng khi c6 su thay doi vé

cong cac khoan lwong chim cong

Céch thao tac
—  Chon phong ban can chdm cong.
—  Chon hinh thitc chdm c6ng theo nhén vién hoic theo khoan lwong
— Chon man hinh hién thi dé chim cong (theo ngay, tuan hoic thang)
— Nhép sb cong cho ting khoan luong theo don vi thdng nhat.

— Nhén nat “Cat” dé cét giir cac thong tin da nhap.
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6.2 Tinh lwong

Chtric ndng

Cho phép tinh lwong cho timg can bd hodc tinh lwong cho tt ca cac can
bd trong don vi

MNody K trd Iutetng [ Bhang ban
20072007 +| || Théng Nem [200712] | | -
J  MEnhan vién Tén nhan vign Phang ban TK phdi 3 | =
| Dittrang 10 Thu Trang Phiong Tigp th 331
Mvhung Mguyen Van Hing Phéng Kinh doanh 3341
B e | B tit | e e, | Tk ltang | em chi id | T eip Két thic

Théng tin chi tiét trén hop hoi thoai

Ngay

Ky trd luong
Phong ban
Chon tat

Chon chua tinh/
Chon da tinh

Bo tat

Tinh luong
Xem chi tiét
Két thuc

Cach thao tac

Ngay thwe hi¢én tinh lwong

Thang va nam thwe hién tinh lwong
Chon phong ban cin tinh lwong

Panh diu tét ca can bd trong danh sach

Panh diu nhirng can bd chwa tinh lwong/ Panh
diu nhirng can b da tinh lwong

Bé danh déu tit ca can bd trong danh sich
Thuc hién thao tac tinh lwong
Hién thi chi tiét lwong ciia can by dang chon

Dong hop hoi thoai

— Chon danh sach can b can tinh luvong.
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—  Nhén nt <<Tinh lwong>> dé thyc hién thao tac tinh luong.
—  Xem chi tiét luong ciia timg can b bang nit <<Xem chi tiét>>
— Nhan niit <<Két thiic>> dé dong hop hoi thoai
6.3 Bang lwong
Chtrc ndng

Hién bang thanh toan tién luvong sau khi thyc hi¢n thao tac tra luong.

K trd Iteng [ Phing ban

troa 2] em [zmn72] | 7]

3 nhan vién Tén nhén vién Phéng ban SE tign G.sh <
Dittrang 86 Thu Trang Phing Tigp th 2000000]
Mwhung Mguyen W an Hing Phong Kinh doanh 196 023 S

-
wem chi tiéh | Tinh utchg | Ghi s | B ghi 58 | In | Trd gidp KEt thiic

Théng tin chi tiét trén hop hdi thoai

Xem chi tiét Xem chi tiét lwong ciia can b dang chon
Tinh lvong  Goi phin tinh lwong dé kiém tra hoic tinh lai
Ghi s6 Chuyén s li¢u lwong di tra cho can bd vao sd sach bao
cao
Boghisd  Xoa sb li¢u tién lwong da ghi so
In In phiéu tra hrong cho tirng cin bd
Két thuc Dong hop hoi thoai
Céch thao tac
—  Xem chi tiét luong ciia timg can b bang nit <<Xem chi tiét>>

— Kiém tra hodc tinh lai luong cho cén bo b.':ing nut <<Tinh lwong>>
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— Chuyén so6 li¢u tién luong ctia cac can bg vao s6 sach bdo cido bang

nat <<Ghi so>>

— Xo4 s0 li¢u da ghi s6 bang nit <<Bé ghi so>>

— In phiéu tra luong cho timg can bo bang niit <<In>>

— Nhan niit <<Két thiic>> dé dong hop hoi thoai

6.4 Tra lwong

Chtric ndng

Thyc hién viéc tra luong sau khi di tinh luong va kiém tra bang luong
cua don vi.

® T lvong nhin vign

Moy [20201/2007 <] || Mgubinhdntién [Mehung | [Mawén van Hind |
56 [Fooowns - ‘ |
& Sinh chung ching i

 Sinhgiéng chiing tit Dién gid |

Hin i thah 1 [ Phang ban [T == ]
® Tnmit © See =] [ T[T |

7 WarEnven Ten e vien SEpnaind Qw3 B Twds |~

o |Dtrang 3 Thu Trang 2000 00| 2000000 2000000 2000000

o |Whung NguyEnYan Hing 136 023 136023 136023 136023

7196 023 2196023 2196023 2196023~

Chen tét Batét Bingy | T | Kamic

Théng tin chi tiét trén hop hoi thoai

Ngay

Sinh chung chung tur

Sinh riéng ching tir

Hinh thirc thanh toan

Nguodi nhan tién

Ngay tra lwong

Sinh mét phiéu chi lwong cho tit ca cin bd
trong don vi

Sinh cho m&i can by mdt phiéu chi lwong

Chon hinh thirc thanh toan: Tién mait hodc

/4

sec

Tén ngudi nhan tién trong trudng hop chon
hinh thirc Sinh chung chirng tir
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bia chi
Dién giai
Phong ban
Chon tat
Bo tat
DPong y
Két thiic

Cach thao tac

Dia chi clia nguoi nhén tién

Dién giai ciia chirng tir

Chon phong ban

Panh diu tét ca can bd trong danh sach
Bé chon tét ca cac can bd di danh dau
Thuc hién thao tac Tra lwong

DPong hop hoi thoai

— Nhéap ngay tra luong

Chon hinh thirc sinh chimg tir tién luong 13 sinh chung ching tir hodc
sinh riéng chimg tir, néu chon hinh thirc sinh chung chimg tir thi nhap
tén va dia chi ctia nguoi nhan tién

Chon hinh thirc thanh toan tién lwong 13 Tién mit hodc séc

Chon phong ban can tra luong (néu tra luong theo ting phong)

Chon nhan vién can tra luong. Néu tra luong cho tat ca nhan vién

dang hién thi, nhdn nit <<Chon tat>>

Nhap s0 tién trd vao cot SO tra

— Nhian nat <<Pdng y>> dé thyc hién tra luong

—  Pong hop hoi thoai bang nut <<Két thie>>

Sau khi nhan mit Pong ¥, néu tra lwong bang tién mdt phan mém tw dong

sinh ra phiéu chi tién mat, néu tra lwong bang séc phan meém tw dong sinh

ra churng tw phat hanh séc

6.5 Thanh to4n bio hiém, thué

Chtic nang

Chuirc nang nay cho phép lua chon s& thanh toan nhimg khoan thué, bao
hiém nao phai ndp, ndp mdi khoan bao nhiéu tién, ndp bang tién mat hay
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tién gui...sau do phan mém s& tu dong lap ching tir ndp thué nhu phiéu
chi, séc, UNC (Uy nhiém chi)

e [Cue hug HE Nai | Ngdy  [31A01/Z007
Dién gidi [Nép thi] | 56 PLO0000S
Hirh thitc: tha\nh todn | Toai ién Thgib TKHan ‘
O TEmEE! ® 5 [ WD [ I [ |
JS Loai thug Ngay S0 tien phai ndp 54 lien np Cuy dai
| Thué GTGT hing bén néi dia 143142007 114 500 000 114 500 000 114 500 D00
Téng sb 114 500 000 114 500 000 114 500 000
Chin t&t | B tht | Trg giip | L&p chitng b | KE thiic

Thong tin chi tiét trén hop hdi thoai

Tén

Dién giai

Ngay

O~

S

Hinh thire thanh toan

Chon tat

Bo tét

Trg giup

Lap ching tur

Két thic

Cach thao tac

Tén ngudi nhan tién, séc, ddi twong thu hwong
trén Uy nhiém chi

Dién gidi ciia chirng tir ndp thué
Ngay chirng tir nop thué
S6 chirng tir ndp thué

Xac nhan viéc thanh toan bing Tién mit, Séc
hoic Uy nhiém chi

Pinh diu tit ca cic dong chirng tir hién thi
B6 danh dau tit ci cac dong chirng tir hién thi
Hién tri trg giiip thao tic trén hgp hdi thoai
Thue hién thao tac 1ap ching tir ndp thué

Déng hop héi thoai

— Nhap tén nguoi nhan tién, séc, dbi tugng thu huong trén Uy nhiém
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— Nhép ndi dung cua ching tur.

— Nhép ngay, sb ching tir.

— Chon hinh thtc thanh toan thué, bao hiém 1a tién mat hodc séc hay
Uy nhiém chi.

— Nhap sb tién ndp cho tung loai thué, bao hiém vao cot So tién nop

— Nhin niit <<L&p chtng tir>> phan mém tu dong sinh ra phiéu chi tién
mit néu thanh toan thué, bao hiém béng tién mat, néu thanh toan
thué, bao hiém bang séc phan mém ty dong sinh ra chung tir phat

hanh séc ... trong cac phan h¢ tuong tng.
— Nhian niit <<Két thiic>> dé dong hop hoi thoai.
6.6 Nhan vién

Cho phép khai bao danh sach nhan vién trong co quan. Cac nhan vién
nay s€ dugc phuc vu trong phan nguoi ndp, nhan tién trén phiéu thu, chi
va phuc vu cho viéc theo doi tam ung, tinh luong...

Chtrc ning ndy da dugc trinh bay trong Phan II. Menu Soan thio\6.
Nhan vién.

6.7 Phong ban

Khai bao danh sach phong ban. Cac phong ban khai bao trong phan nay
s€ duoc su dung dé quan ly luong, TSCD... theo tirng phong ban da khai
bdo.

Chirc ning nay da duoc trinh bay trong Phan II. Menu Soan thio\7.
Phong ban.

6.8 Khoan lwong
Chtrc ndng

Hién thi danh muc cac khoan luong dé nguoi sir dung co thé cap nhat.
Phan mém da thiét 1ap mot s khoan luwong phd bién thuong duoc st
dung nhu: Luong co ban, thudng, phu cip lam dém, thém gio...va thiét
1ap cong thirc cho cac khoan nay. Ngudi st dung c6 thé thay ddi cong
thirc hodc cap nhat lai danh muc khoan luwong phu hgp véi hoat dong cta
don vi
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—imlxi
0D B X # & [
Thém Sia Xéa | Tim In Nap  Gijp Bidng
M3 khodn Tén khodn Loai =
S dinh
Al Phy cap hang Thu nhip
114 Ngosi gid - Ngdy thuléing Thunhap
115 Ngodi git - Mgy chi nhit Thunhgp
16 Ngodi gt - o3y 1€ Thu nhip
121 Nghi ém Thu nhip
122 Nghi ti6ng con ém Thunhap
123 Ngh! é hoach hoé dén sé Thunhap
124 Khm thai, s8p thai Thu nhép
125 Nghi d& Thu nhap
am B30 hiém 5 hai CNV phdi déng Khu it
02 B0 hidm ' 1€ CHV ph3i déng Khuiir
203 Céng dodn phi Kidutir _
221 Thué th nhip thuémg suyén Khéu it
2 Thus thu nhap khong thifing suyén Khau it -
4 | _’l_I

Cach thao tac

» Thém mdi mot khoan lwong

— Nhén nat “Thém?” trén hop hoi thoai dé nhap khoan luong mai.

Khoan luang miri

‘ M3 khodn  [101

Tén khodn

|Lucfng oot bin - ¢ dinh

Loaikhodn | Thu nhap -

He 56

i)

Loai thu nhap | Quj luang

—[] Lign quan thué
Loai thué

Khodn nép

Céngthire  [B5

!!

-

|J Chém céng

TK chiphi | 6421

~| TKphéitd

56 cong dinh mitc

Gia thanh

|J 54 cang ki da

BT &pdung | Cé dinh -

[~ Chi &p dung cho nit nhan vién

s

Ghi chi

Chi trd mét 1n trong ném

[~ Hging theo déi

Pang § Hw bd |

Théng tin chi tiét trén hop hoi thoai

Ma khoan

Tén khoan

Loai khoan

Loai thu nhap

Tinh thué TN

>~

HE s6

Ma khoan luong

Tén khoan luwong

Loai ciia khoan lwong. Phin mém da thiét 1ap cac
loai lwong sau: Thu nhip, Khau trir, Cong ty phai
nop, Trich phép, Nghi phép, Loai khac

Loai thu nhip bao gém: Quy lwong, Ngoai gid,

Thuéng, Quy bao hiém, Khac

Xac dinh khoan lwong ¢é tinh thué thu nhap hay

khong

Hé s6 ciia khoan lwong
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Cong thuc
Loai thu nhap
TK chi phi
TK phai tra
Gia thanh

Déi tuong

Cong thirc tinh cia khoan luwong

Loai thu nhap cua khoan lwong

Tai khoan chi phi hach toan cia khoan luwong
Tai khoan hach toan ddi ving

Hach toan gia thanh lién quan cia khoan lwong

Xac dinh ddi twong 4p dung ciia khoan lwong: Co
dinh, Thoi gian, San pham, Tét ca, Pic biét

Chi 4p dung cho nitPanh diu muc nay dé xac dinh khoan lwong chi

nhan vién

Lién quan thué

Cham cong

Chi tra mot 1an

trong nam
Ngung theo doi
Pong

Huy bo

ap dung cho nir nhan vién

Xac dinh khoin lwong lién quan hay khong lién
quan dén thué. Néu c6 nhép cac thong tin vé Loai

thué, Khoan ndp

Xac dinh Kkhoin lwong thudc loai chim céng.

Nhap vao so cong dinh mirc va so cong toi da

Xac dinh khoan lwong chi tra mt lan trong nim

vao thang da lya chon
Xac dinh ngirng theo doi khoan lwong
Chip nhén cac thong tin di khai bao

Khéng chip nhan cac thong tin da khai bao

— Nhap ma khoan, tén khoan luong

— Thiét 1ap cac thong tin vé khoan lwong can khai bao

— Nhian nat <<Pdng y>> dé cét giir cac thong tin da nhap.

» Sira thong tin mot khoan lwong

— Chon khoan luong céan stra trong danh sach
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— Nhén nit “Sira” trén hop hoi thoai.
—  Stra lai cac thong tin cin stra d6i (Khong sira duge ma khoan)
— Nhan niit <<Péng y>> dé cit giit cac thong tin di sira.
» Xoa khoan lwong
— Chon khoan luong can xo4 trong danh séch.
—  Nhén nit “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo0a, chon <<Yes>>

Chi xoa dwoc khoan luong khi chwa co phat sinh trong cdc ching tir hodac

khai bao lién quan

» In danh sach cac khoan luwong
— In danh sich cac khoan lwong bang nat “In” trén hop hoi thoai
6.9 Nhom lwong

Chtric ndng

Thiét 1ap cac nhoém luong dugc st dung cho don vi, viéc thiét 1ap cac
nhom luwong nay phuc vu viéc khai bao céc can bo c¢6 cung nhém luong
nghia 14 ¢ cung cach tinh lwong giéng nhau, théng thuong viéc thiét 1ap
cac nhoém luong duoc thiét 1ap theo tai khoan can quan 1y. Vi du: Nhom
lwong quan 1y, nhém lwong ban hang, nhém luong san xuat....

i BE0]
DB X # &0 O B

Thém Sia =da Tim In  Map Gidp Béng

.....

M3 nhom Dien gial Cdng viec | Giai doan | Muc chi
ECOO1

ECO02
|EETE

5 bn ghi: 3

Cach thao tac

» Thém mdéi nhom lwong
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— Nhian nat “Thém” dé nhap khoan lwong méi xuét hién hop hoi thoai

gdm 2 trang

Trang 1: Thong tin chung

=

3 nhom

ECO04

=)

Dién gisi |Nhém Iutotng san wudt SPADZ

Thitng fin chung | T4 khadn / Gid thinh |
Phutang phip tink ltcng

{+ Thiang thudng " Hesh

Huetng lugng | C§ dink | [ Béng thué thu nhap

~

Ghi chd

[~ Mging theao d&i

Déng§ Hy bd

Théng tin chi tiét trén hop hoi thoai

Ma nhém
Dién giai

Phuong phap tinh luong

Hudéng luong

DPong thué thu nhap

Ngung theo doi

Pong

Huy bé

Ma quy dinh cho nhém lwong
Dién gidi ciia nhém lwong
Lua chon phwong phap tinh luwong bao

gom: Tinh lwong théng thwong hoic tinh

theo hé s

Chon hinh thicc huéng lwong bao gom:
Lwong ¢ dinh, lwong thoi gian, lwong san
phim

Xac dinh viéc ¢6 déng thué thu nhip cho

nhom lwong dang khai bao

Xac dinh viéc theo doi hoac khong theo do6i

nhom luwong nay
Cit giir cac thong tin da khai bao

Khéng cit giir cac thong tin da khai bio

Trang 2: Tai khoan/Gia thanh: Khai bao céc tai khoan lién quan dén viéc
hach toan ctia nhom luwong dang khai bao.
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[ Thém mdi nhom luong ®|
3 nham ECO04

Digngisi  [Mhém Long sin subt SPAD2 |

Thing tinchung T3 khodn / Gi thinh |

TK trich tuéc
Gidthanh  [a0TGDOLEZZ |6

[~ Maimag theo dai Bing j Hily biy

— Nhép thong tin trén trang man hinh Thong tin chung
— Chon céc tai khoan trén trang man hinh Tai khoan
— Chon thong tin lién quan dén gia thanh (néu co)
— Nhin nit <<Dong y>>
» Stra thong tin nhém luwong
— Chon nhém luong céan sira thong tin trong danh sach
— Nhén nat “Sira” trén hop hoi thoai
— Nhép lai cic thong tin can sira d6i (Khong sira dwoc mi nhom)
— Nhin nit <<Dong y>>
» Xoa nhom luwong
— Chon nhém luong can xo4 trong danh sach
—  Nhén nit “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo04, chon <<Yes>>

Chi xoa dwoc nhom lwong khi nhom lwong nay chua dwoc sw dung trong

cdac chung tw hodc khai bao lién quan

» In danh sach nhom lwong
— Nhén nat “In” dé in danh sach nhom luong di khai béao

6.10 Bang thiét 1ap phan bo tién lwong
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Chtric ndng

Cho phép kiém tra va stra d6i cac but toan hach toan phuc vu viéc phan
bo tién lvong. Cac but todn nay dugc khai bao trong phan Khoan luong

va Nhom luong.

i

7 o4 S5 B O B

Sda  Tim In  Nap Gilp Béng

il

Ma nhém 41| M35 khodn lueng
ECO01 10z
ECO01T m
ECO0T 14
ECO01 15
ECO01 16
ECO01 121
ECO01T 122
ECO0T 123
ECO01 124
ECO01 125
ECO01 201
ECO01 202
ECO01T 203
ECO01T 221

S8 ban ghi: 72

TK ng

6421
6421
B421
6421
6421
3383
3383
3383
3383
3383
334

I

334

334

33
334
334
334
el
334
334
334
334
334
3383
3384
3382
333

TK cé | Céng viéc | Giai doan | Gia thanh i'

Théng tin chi tiét trén hop hoi thoai

Ma nhom luong
Ma khoan luong
TK no

TK c6

Cong viée

Giai doan

Gia thanh

Cach thao tac

Ma cia nhom lwong

Ma cua khoan luwong

Tai khoan n¢ ciia bit toan phan bd
Tai khoan c6 ciia bit toan phan bo
Ma cia cong viéc

Ma cua giai doan

Gia thanh lién quan caa khoan luong

» Sira thong tin phan bd tién lwong

— Chon dong phan b can sira thong tin

— Nhén nat “Sira” trén hop hoi thoai
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Thiét lap lai phén b tién lvong

M3 rhdm lvong ECO03 - Luong s8n sudt SPA0T
M3 khodn ltgng 107 - Luteng oo ban - cd dinh

TK ng 622 ~| Tked 334 -

Gié thanh [201.6D01 622 .|

Wopdong I o] wawdeie [ ]

Déngd Hiw b

Théng tin chi tiét trén hdp hoi thoai
TK no S6 hiéu tai khoan ng ciia biit toin phan bo
TK co S6 hiéu tai khoan c6 ciia buit toan phan b
Gié thanh Ma ciia cong viée
Hop dong Mai ciia hop dong
Ma théng ké Ma théng ké ciia buit toan phan b
Pong Cit giir cac thong tin di thiét 1ap
Huy bd Khéng cit giir cac thong tin di thiét 1ap

— Sura lai cac thong tin trén hdp hoi thoai
— Nhén nut <<Pdng y>>
» In danh sach phén bd tién lwong
— Nhén nat “In” trén hop hoi thoai dé in danh sach phan bo tién luong
da khai bao.
6.11 Bang thué thu nhap
Chtrc nang

Thlet 1ap bang thué thu nhép theo quy dinh cua ché do hién nay. Phan
mém s& cin ¢t vao so liéu trén bang nay dé tinh thué thu nhap cho can bo
c6 khoan thu nhap cao.
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=10/ x|

[ Déinsgna [ Thu nhap t6i thiéu | Thu hbo t6i da | Cén thic

D x # &B O ®
Thém Sla Més T M MNep  Gip Déng
Loai
Tiatimg main | Toong e 00,0000
Trarimg wapén TTanng rmrire 4,030 01 1
Thnfiamg mayin Treurmy st
Thurimg aavén Teong medic
Thurimg apén Tanng rerre
Tinsiimg mapn T pany o
Thatting aapéan HNurfie: ngodi
Tnsiamg mapln Huis rgods
Thutimg aavdn Hurdz ngoli
Thesimg g Mtz mgoci
Tinfiimg mapin Husibs v
Khng tharcmg wasén | Trong medic
¥ tharimg gl | Nisise ngndi

400000000 AGS 02500000
000 (01 01 qr‘qmwm

Cach thao tac

» Thém mdi khoan

thué thu nhap

— Nhian niit “Thém” dé nhap khoan thué méi

Sita mifc thué thu nhap

Loai thug Thutang xuven b

Mitc thu nhap

T4 thigu 5.000,000.00;

3]

[ &'p dung cho noud nudc ngodi

Téida 15.000,000.00)

Ciing thrc |F|GS*D.1 -5000000

]

Lén dénh thué

Bing Huw bé

Théng tin chi tiét trén hop hoi thoai

Loai thué

Ap dung cho nguoi

nudc ngoai
Téi thiéu

Téi da

Cong thuc
Lan danh thué
Pong y

Huy bo

Chon loai thué

Loai thué ciia khoan thué thu nhip: Thuong

xuyén, Khéng thuwong xuyén

Xic dinh khoan thué ap dung cho nguoi nwée

ngoai

Mikc thu nhép tbi thiéu 4p dung khoan thué

Mikc thu nhip tdi da ap dung khoan thué

Cong thirc ciia khoan thué

Xac dinh lin danh thué cia khoin thué

Chip nhin céc thong tin di thiét 1ap

Khong chap nhin cac thong tin di khai bao

— Nhap mirc thu nhap t6i thiéu, toi da
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»

»

»

— Nhap cong thirc tinh thué

— Nhap cac thong tin khac (néu c6)

— Nhan niit <<Pdng y>> dé cét giit thong tin da nhap.
Sira thong tin mdt khoin thué

—  Chon loai thué can sua trong danh sach

— Nhén nat “Sira” trén hop hoi thoai.

—  Sira lai cac thong tin can stra doi

— Nhan niit <<Pdng y>> dé ct giit thong tin da sira.
Xo4 khoan thué thu nhap

— Chon khoan thué can xo4

— Nhén nit “Xoa” trén hop hoi thoai

—  Xuét hién canh bao xo04, chon <<Yes>>

In danh sach cac khoan thué

— In danh sach cac khoan thué thu nhap da khai bio bang nut “In” trén

hop hoi thoai

Chi xod dwoc cac khoan thué khi chiea ¢é phat sinh trong cdc chimg tir

hodc khai bao lién quan

6.12 Viét thw

Cho phép viét thu thong bao cong no giri cac khach hang c¢6 khoan ng
qua han chua thanh todn, thu cam on khach hang da hop tac trong quan
hé mua, ban hang ho4, thu giri nhan vién....

Chuc nang nay da dugc trinh bay chi tiét trong Phan II. Menu Soan
thao\ 11. Viet thu.
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7. PHAN HE TAI TAN CO PINH

Phén hé Tai san c¢6 dinh trong MISA-SME 7.9 cho phép theo doi toan bo
qua trinh str dung TSCD tir khi bat dau mua vé cho dén khi thanh ly, gom
tat ca cac thao tac: ghi tang, trich khau hao, nang cp, danh gia lai, ghi
giam...Viéc ty dong tinh khau hao dinh ky khong chi cimg nhic theo
duong ghang ma nguoi st dung c6 thé didu chinh mutrc khau hao vao thoi
diém bat ky.

Trong MISA-SME phién ban 7.9, phan h¢ tai san ¢6 dinh (TSCD) c6 thé
hoat dong doc 1ap nhu mot phan mém quan 1y tai s.':fln co diqh hodc tich
hop chétq ch€ véi cac phan hé khac, ddm bao tinh nhat quan vé dir li¢u va
giam thic€u thao tac cia nguoi sir dung.

Mghigp wu

=] Banhang 3
=] Mua hang r
= Quin i kho »
B8 Qudn I qui 3
ﬁ Mgan hang 3
B2 Tiénluong »

@ Taisancddinh M| A Khiuhao t3i s3n cd dinh...
@ Thud p| [B] Ghiting tai sdn cd dink..
e Gid think , Ghi gidm tai £in cd dinh. .
v Hup déng » Branh gid lai tai 580 cd dinh...
#5 sicé , BB Khai béo tai sdn of dinh...

Cone T i
Loai tai an of dinh...

Phéng ban...

» Quy trinh ciia phan hé Tai san c6 dinh
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@ T3 sdn c5 dinh x|

TASANICOBINH]

wi

Tai san
0. dinh.

<% T

Danh gia lai Khéu hao

Ghi tang

Phan logi
TSCD

P

& 9

Phéng ban Ghi giam

7.1 Khéu hao tii sin ¢ dinh
Chtrc nang

Ty dong tinh khiu hao TSCD déi voi tat ca cac TSCD da dugc khai bao
trong phan khai bdo tai san c¢6 dinh vdi trang thai hién nay la Pang su
dung.

D =) g ®m @ ?

Thém B ghi In Dudt Nap Gilp  éng
Théang 1 ném 2007
Dign gii g chinhanh
Khau hao t3i sin cé dinh thang 1 ném 2007 Mgay 31/01/2007
56 KHOOO0O1
MEtsisin | TEHz | TRCB SEhén T thanh Hop 88ng M thire «
MHAAD B2 =|2141 5 000 000
iy E42 2141 9 TBE GE7
Téng céng 14 166 B67 -
4 »
, ,
Céch thao tac

» Thém méi chimg tir khiu hao tai san c6 dinh
— Nhan nat “Thém” trén hop hoi thoai
—  Chon thang khau hao trong phan thang.

— Chon ndm can khau hao trong phan nam.
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— Nhian nat <<Pdng y>> chuong trinh ty dong tinh khiu hao va sinh ra
chung tur khéu hao tai san c6 dinh cho tat ca cac tai san c¢d dinh véi
moi tai san trén mot dong.

— Nhan niit “C4t” trén hop hoi thoai dé cat giir thong tin

» Cac thao tac Sira, Xo4, In, Ghi s6, Bé ghi so chirng tir khau hao
tai sin c6 dinh twong tw phan ghi ting tii sin c6 dinh

Phan mém chi tinh khau hao cho cdc tai san co dinh voi trang thdi hién
nay la Pang sw dung. Do vdy muon tinh khau hao cho tai san co dinh nao

thi tai san c6 dinh do phdai chon trang thdi hién nay la Dang sv dung

7.2 Ghi ting tai sin c6 dinh.
Chtric ndng
Cho phép NSD ¢6 thé nhap bd sung but toan thué gia tri gia ting duoc

khau trir cila tai san 6 dinh, sira lai cac chig tir ghi ting tai san ¢ dinh
phat sinh sau khi khai bdo tai sdn c¢6 dinh trong phan Tai san c6 dinh.

Chung tir nay ty dong sinh ra sau thao tac khai bao ddi véi nhiing tai san
co dinh tang trong ky

R Chirng bir ghi tEng t2i sam c6 dink

) s B 7 B
B ghi In Dwdt MNap Gitp  Déng

Théang 1 nam 2007

M3 tai s3n ‘MVTUT ‘ ‘Méy tinh 01 ‘Ngéy 02/01/2007

Dién gidi ~[Gihi ting t3i s3n 4 dinh théng 1 ném 2007 |sd GTO00001
Théng tin chung | Binh khodn T Thug ]
Mouyén gié 15,000,000 Nauyén gid digu chinh 15,000,000
G n vk KH 15,000,000 Thé gian st dung NEm -
Trich KH/Nam 5,000,000 Trich KH/Théng 416,667
TK nuyén aié 2111 - Tinh tang hign nay Dang ding -
Tai khodn HMLK 2141 - Phan logi FURNITURE -
ThikhodntichkH 642 - Phéng ban T
R e T —
Téikhodn d6iting =] |

Théng tin chi tiét trén hop hoi thoai

Ma tai san Ma quy dinh cho tai san ¢ dinh

Dién giai Dien gidi ctia chirng tir ghi tang tai san co dinh
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Ngay Ngay ghi tiang tai san c6 dinh

Sb S6 chirng tir ghi ting tai san cd dinh

Thong tin chung Cac thong tin chung vé tai sin ¢ dinh

Dbinh khoan Hach toan bt toan ghi ting tai san cd dinh

Thué Hach toan phén thué lién quan dén ghi tiang tai

san c6 dinh
Céch thao tac
» Sira thong tin chirng tir Ghi tiing tai san ¢ dinh

— Chon chimg tir ghi ting tai san c6 dinh can sira bang cach nhan nut

“Duyét” trén hop hoi thoai

— Chon dong chung tir ghi ting tai san ¢ dinh can hién thi va nhan nat
“Chon”.

— Nhin nat “Sira” trén hop hoi thoai

—  Stra lai céc thong tin can stra doi

— Nhian nat “CAat” trén hop hoi thoai dé cat giir thong tin di sira.
» Xo4 ching tir ghi ting tii sin ¢6 dinh

— Chon chiig tir ghi tang tai san cd dinh cAn x04 nhu phan sira.

— Nhén vao nat “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo04, chon <<Yes>>

Chi sira, xod dwoc cac chitng tir ghi ting tai san co dinh khi chwa ghi 6,
néu chimg tir ghi tang tai san cé dinh da ghi s6 muon sva lai thong tin

hodc xoa phai thuc hién thao tac bo ghi $6

» In chirng tir ghi ting tai san ¢6 dinh
— Chon chimg tir ghi tang tai san ¢ dinh can in twong tu nhu phan sira

— Nhén nit “In” trén hop hoi thoai.
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» Cach ghi s6 ching tir ghi ting tai sin c6 dinh

— Chon chimg tir ghi ting tai san ¢d dinh can ghi s6 nhu phan stra.

— Nhén nit “Ghi s6” trén hop hoi thoai dé chuyén sb liéu cua chimg tir
ghi tang tai san c6 dinh da nhap nay vao cac so sach, bao cio ké toan
lién quan.

» Cach bo ghi sé chirng tir ghi ting tai san cb dinh.
— Chon chig tir ghi tang tai san ¢ dinh cin bo ghi s6 nhu phan sira.
—  Nhén nat “Bé ghi” trén hop hoi thoai dé xo0a sd liéu cua chung tur ghi

tang tai san co dinh da ghi so trong céc so sach, bao cdo ke toan lién

quan.

Khi bo ghi s6 chirng tir ghi ting, can kiém tra xem cdc thdng tiép theo da
thuc hién khdau hao hodc danh gia lgi hay chua, néu da thuc hién thi

khéng dwoc phép bo ghi sé chitng tir ghi ting

7.3 Ghi giam tai sin ¢6 dinh
Chtrc ndng

Cho phép nguoi s dung nhép s6 liéu cua cac nghiép vu ghi giam tai san
cO dinh phat sinh trong nam hach toan nhu: nhuong béan, thanh 1y, dicu

A
dong....
& Chitng tir ghi giém ti s&n b dint
0 o] & B 7 B
Thém Bé ghi In  Dupdt Nap Gidp Béng
Théang 1 nam 2007
I
M3 thi s3n BTO0T EAETE | Moy
Diéngidi [Ghi giam 1&i 3n o8 dinh thang T ném 2007 |sd (G5000001]
Théng tin chung | Binh khodn T Thug ]
Nouén oi auien g 8 chih
Hao man luj ké 10,166 EET HMLE. diéu chink -10,16E 67|
G n vk KH Thé gian st dung NEm -
Trich KH/Nam 110,000,000 Trich KH/Thang 5,166.667]
TK nuyén aié 2111 - Tirth trarg higr nsy D thanh -
Tai khodn HMLK 2141 - Phan logi AUTOMOE -
ThikhodntichkH 642 - Phéng ban T
e e R —
Téikhodn d6iting =] |

Cach thao tac
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»

— Nhén nit “Thém” trén hop hoi thoai

— Chon thang, nim ghi gidm tai san c¢6 dinh

— Chon tai san cb dinh can ghi giam trong danh sach

— Nhian nat <<Pong y>> chuong trinh ty dong sinh ra ching tir ghi
giam TSCD, NSD kiém tra lai but toan hach toan cho phu hop.

— Nhian nat “Cét giit” trén hop hoi thoai dé cat giit chimg tir ghi giam

tai san co dinh

Thong tin chi tiét va cach thao tac sira, xo4, in, ghi 50, bo ghi s0
ciia chirc ning Ghi gidm tai sin c6 dinh twong tw phian Ghi

tang tai san co dinh

7.4 Panh gia lai tai san cd dinh

Chtric ndng

Cho phép nhép but toan danh gia lai TSCD. Viéc danh gia nay c6 thé la
danh gia tang hodc danh gid gidm va cho phép di€u chinh muc trich khau

hao vao thoi diém bat ky.

& Chitng tir d&nh gié lai t&i s&n of dink

0 et ] & 7 B
Thém Bé ghi In Dupét MNap Gigp  Béng
Thang 1 n&m 2007
M3 chinhérh [1234586  «
M tai sin [THA A1 | b2 [Mady [pem/zn ]
Dién gidi [Banh oia lai13i s3n o dinh thng 1 ném 2007 |sd [pConoon |
Théng tin chung | Binh khodn T Thug ]
Mauyén gié méi 500,000,000 Mguyén gia digu chinh -20,000.000)
Hao mén luj ké mé 75,000,000 HMLE. diéu chinh 2,000,010
Giid tr tinh KH i 500,000,000 Thii gian st dung méi Nam  w
Trich KH/n3m méi 50,000,000 Trich KH/théng méi 5,000,00]
TK. nguuén ai& méi 211 - Tirh trang méi
Tai khodn HMLK mi [ 2141 - Phén logl méi OTHER -
T4 khodn tich KH méi[ 642 - Phéng ban méi |
TK déi itng mé - |

Théng tin chi tiét trén hop hoi thoai

Ma tai san Ma cuia tai san can danh gia lai

Ngay Ngay danh gi4 lai tai san ¢ dinh
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Thong tin chung  Nhap cac thong tin chung vé TSCP cin danh gia

DPinh khoan Trang dinh khoan but toan danh gia lai tai san c6
dinh
Thué Trang hach toan thué

Cach thao tac

» Lép chirng tir danh gia lai tai san c¢6 dinh
— Nhian nat “Thém” dé nhap chimg tir danh gié lai tai san cb dinh.
— Chon tai san s6 dinh can danh gia lai.
— Chon thang va nim can danh gia lai tai san c¢d dinh.
— Nhin nat <<Pdng y>> dé cat giir chimg tir di nhap.
— Nhap cac thong tin khac trén hdp hdi thoai
— Nhét nat “Cat” dé cét giir thong tin da nhap

» Cac thao tac sira, xo4, in, ghi 50, b6 ghi 50 chirng tir danh gia lai
tai san c6 dinh twong tw phan ghi ting tai san cd dinh.

7.9 Phong ban

Cho phep khai bao danh sach phong ban, viéc khai bao danh sach phong
ban nham phuc vu cho viéc quan 1y tai san co dinh, tién luong theo ting
phong ban.

Chirc ning nay di duoc trinh bay chi tiét trong Phan II. Menu Soan théo\
7. Phong ban.

7.6 Khai bao tai san co dinh
Chtrc ndng

Khai bao danh sach TSCD ciia cong ty. Viéc khai bao ndy nhim muc
dich quan 1y chi tiét theo timg TSCD, theo d&i toan bd qué trinh sir dung
ctia TSCD tir khi bt ¢du mua vé cho dén khi thanh 1y. MISA-SME phién
ban 7.9 cho phép theo ddi TSCP & nhiéu trang thai khac nhau: mua vé
chua khau hao, dang tinh khau hao, ngimg khau hao, chuyén thanh cong
cu dung cu...
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I'fﬁ Danh 1t
O X # & @ i
Thém Ska Hoa Tim In  Map Gigp Béng
M3 tai sén“ Tén tai ¢3n Nguyén gié Phan loai Pan vi SD NguriSD _~|
QEH_TOSHI[ M3y digu haa nhigt da 10 31,845 400|D_THIETBI_ QL |CTv
GMEH_4T |May didu hoa nhigt di nha 296,569,000 D_THIETBI_GL  [CTv
GMEH_TH | Digu hda nhigt 46 16 000 £ 18.956,000|D_THIETBI_ QL |PM
OMEH_Y12 |Didu hoa nhigt dd GENRAI 9.814,950|D_THIETBI_ OL  |PPGEY
QMPTO_HC | My pho to 34 F06,390|D_THIETBI_GOL  |PHC
QMYT_5BET | by vitinh 15435 360|D_THIETBI_OL  |PTY
OMYT_HC My vitinh 10,299,895 |D_THIETBI_GOL  |PHC
QMYT_MASR | My vi linh M&X _ G5 41 538,150|D_THIETBI_ QL |PM
TLD_OD1 | B4 heu dign 3 Ky, 17.389,878|B_THIETBI_DL  |DT
TLD_00Z | B hu dién 6 Ky, 50,924,472|B_THIETB_DL  |PM
TLD_O0Z | B heu dign 10 Ky 75.934,320|B_THIETBI_DL  |PM
TLD_O04 | Bé luu dign 10 Kya G0.790,306|B_THIETBI_DL  |DT
TH_MDOME| by do mat dé méu 18.936,000|B_THIETBI_DL  |PM
THMBG_TO  |[Map déng ghim Trung qué 12,000,000/ B_THIETEI_DL T5 -
| | »
58 bén ghi: B8

Cach thao tac
» Thém méi tai sin ¢ dinh
— Nhin nat “Thém” dé nhap tai san c6 dinh méi xuat hién hop hoi
thoai gdm 3 trang.

Trang 1: Thong tin chung vé tai san ¢b dinh

Tirgin e ] Théing tin khéu hao | Théna fin ghitang | M chi nhénh L -

W&y vitink 04 |

M358 [MvT0d |Ten tai s2n

54 higu Mam 5% F] e 53¢ Théi giar BH

Phu kign

Loai téi san FLIBMITURE | Tinh trang higén naleang ding j
B st dung l:Nguﬁi it dung ‘
Mha cung cp l:lB\a chi NCC ‘ |
SéHBmus | |sédondithing |

Thong tin chinh trén hop hoi thoai

Mi s6 Mai quy dinh cho TSCP
Tén tai san Tén cia TSCD
Mo ta M@ ta tong quat vé tai san cb dinh
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Phan hé Tai san co dinh

S6 hiéu

Nam SX
Nuéde SX
Thoi gian BH
Phu kién

Loai tai san
bvi st dung
Nha cung cap
S6 HD mua

Trang thai hién nay

Nguoi str dung
bia chi NCC

S6 don dit hang

S6 hiéu tai sin ¢ dinh

Nim san xuit tai san cd dinh
Nuwdre san xudt tai san c6 dinh
Thaoi gian bao hanh tai sin ¢6 dinh

Danh sach cac phu kién kém theo tai san c6
dinh

Loai ciia tai san c¢6 dinh

Pon vi, phong ban sir dung tai san cd dinh
Pon vi cung cip tai san cb dinh

S6 hoa don mua tai san c6 dinh

Trang thai hién nay cia TSCP gdém: Mua
chwa diung; Pang dung; Ngirng tinh khiu hao;
Da thanh ly

Tén nhan vién sir dung tai san co dinh
Dia chi nha cung cap tai san co dinh

S6 don dit hang mua tai san ¢ dinh

Trang 2: Thong tin khiu hao cua tai san ¢ dinh

Siheal| Thong tn ghizzng | Machi rhanh [ -
Mgy mua 02/01/2007 - TE Mgupén gid 2m -
Tinh trang tMua mdi hd TK Hao mian 2141 -
Ngay 5D [bat ddu KH] 02/01/2007 - TK Chi phi B42 -
N —
Phutetng phép khéu hao
Nouyén gis 15,000,000 Thi gian sit dung Nam  ~
HMLK déu ki L ] Khéu hao hang ném 5,000,000
Gi b tinh khéu hao 15.000,000) Khéu hao hing théng 416667
Thanh [
Modpthanhli [_/_/__ ~] Lide \ ‘
Biéng i Huy bd
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Théng tin chi tiét trén hop hoi thoai

Ngay mua Ngay mua tii san c6 dinh

Tinh trang Tinh trang ciia tai san ¢6 dinh gom: Mua méi, mua
cii

Ngay SD Ngay dwa vao sir dung tai san co dinh

TK Nguyén gia  Tai khoan hach toian nguyén gia ciia ti san c6 dinh

TK Hao mon Tai khoan hach toan hao mon ciia tai san cd dinh
TK Chi phi Tai khoan chi phi khi trich khau hao tai san c6 dinh
Gia thanh Xac dinh chi phi khiu hao ciia tai sin c6 dinh dang

khai bso lién quan dén cong viéc nao?
Nguyén gia Nguyén gia ciia tai sian c6 dinh
HMLK dauky  S6 hao mon luy ké dau ky ciia tai san ¢ dinh
Giatri tinh KH  Gid tri tinh khau hao tai san c6 dinh
S6 nam sir dung SO niim sir dung ciia tai san ¢ dinh
KH hang nam S6 khau hao hang nim ciia TSCD
KH hang thang  S6 khau hao hang thang cia TSCD

Thanh ly Cac thong tin phuc vu viéc thanh ly nhu: Ngay
thanh ly, ly do thanh ly

Trang 3: Thong tin cta chimg tir ghi ting tai san ¢b dinh.
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Phadn hé Tai san co dinh

TK déi ing 31
Phai trd nh cung cip CT_HAINAM

Tam itng ctia nhan vign

¥ Ty déng ghi =8

Khai bo tai san cb dinh
Théng tin chung | Théng tin khiu hao  Théng tin ghi tang l M3 chi nhanh E
Chung bt
58 000001
Hoay 02/01/2007

Déngj Huj b3

Théng tin chi tiét trén hop hi thoai

)
Ngay

TK d6i tmg

Phai tra NCC

Tam Ung cua nhan vién

Tu dong ghi sb

Pong
Huy bo

S6 chirng tir ghi ting tai san cd dinh
Ngay chirng tir ghi ting tai sin ¢6 dinh

So hiéu tai khoin ddi img trong but toan ghi
tang TSCD

Tén nha cung cap tai san co6 dinh

Tén nhan vién da tam wng dé mua tai sin co
dinh

Xiac dinh viéc tw dong ghi so ching tir ghi
tang TSCD

Cit giir cac thong tin da khai bao

Khéng cit giir cic thong tin di khai bio

— Nhap céc thong tin chi tiét vé TSCP bao gom: M4, tén, loai, don vi

sir dung, tinh trang hi¢n nay .... trén trang man hinh Thong tin chung.

— Chon trang Thong tin khau hao dé nhap céc thong tin ngdy mua, ngay

su dung, trang thai khi mua, tai khodn hach toan, trang thai hién nay,

nguyén gia, sO ndm st dung, ...
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— Nhian nat <<Pdng y>> phian mém ty dong sinh chimg tir ghi ting va
hién ctra s6 dé nguoi sir dung nhap sd chimg tir ghi ting va tai khoan
d6i tmg, ngay chimg tir chinh 1a ngay mua TSCD.

» Stra thong tin TSCD

— Chon TSCD can sira trong danh sach

— Nhén nat “Sira” trén hop hoi thoai

—  Stra lai cac thong tin sira d6i (khong stra dwoc mi TSCD)

— Nhan niit <<Péng y>> dé cit giit cac thong tin d sira.

Néu sita TSCP phin mém ty dong siea chimg tir ghi tang véi diéu kién

chitng tir ghi ting chua ghi s6

» Xoa tai san co dinh
— Chon tai san cb dinh can xo4 trong danh sach
—  Nhén nit “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo0a, chon <<Yes>>

Chi xod dwoc nhitng tai san cé dinh khi tai san chia cé phdt sinh trong

cdc chung tw hodc khai bao lién quan

» In danh sach tai san ¢ dinh
— In danh séach tai san c6 dinh da khai bao bf?mg nut “In” trén hop hoi
thoai.
7.7 Loai tai san c6 dinh
Chtrc nang
Cho phép hién thi danh sach loai TSCP dé c6 thé khai bao thém, stra d6i,

X04, ... viéc khai bao ndy nham dua ra cic bao cao quan ly TSCD theo
tung loai.
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Phadn hé Tai san co dinh

BE®

O X # & B O

Thém Sda  Hba Tirn In Map Gidp Bdng

TK nguyén

i khodn HMLK

EQUIPMENT m _
FURMITURE Thigt by dung ou quin I 2111 2141
OTHER: TSCH khée 211 2141

58 b ghi: 4

Céch thao tac
» Thém méi loai Tai san ¢ dinh

— Nhan nat “Thém” dé khai bao loai tai san c6 dinh méi

Ci |:| Iﬂ! nh

TK ngupén gia | 2113 | TE haoman luj ké | E

Dién gidi

[ Haltng theo déi Déng i Hui b

Théng tin chi tiét trén hop hoi thoai

Ma Ma cua loai TSCD
Dién giai Tén ciia loai TSCD
Tai khoan nguyén gia Tai khoan hach toan nguyén gia

Tai khoan HMLK Tai khoan hach toan hao mon liiy ké

Ngung theo doi Xac dinh theo d6i hay khong theo doi loai
TSCD

DPong y Chip nhin cic thong tin di khai bao

Huy bd Khéng chip nhan cac thong tin di khai bao
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— Nhap ma tai san, Dién giai, TK nguyén gia, TK hao mon luy ké
— Nhian niit <<Pdng y>> dé cit giit cac thong tin di nhap.
» Sira thong tin loai tai san co dinh
— Chon loai tai san c¢b dinh can sira trong danh sach.
— Nhén vao nat “Sira” trén hop hoi thoai.
—  Stra lai cac thong tin can stra d6i (Khong sira dugc mi loai TSCP)
— Nhan niit <<Péng y>> dé cit giit cac thong tin d sira.
» Xoa4 loai tai san c6 dinh
— Chon loai TSCb can x04 trong danh sach
— Nhén nit “Xoa” trén hop hoi thoai

— Xuat hién canh bao xo0a, chon <<Yes>>

Chi xod dwoc nhitng loai tai san c6 dinh chwa c6 phat sinh trong chimg

tir hodc cac khai bao lién quan

» In danh sich loai tai sin c6 dinh

— Nhén nat “In” trén hop hdi thoai dé in danh sach loai tai san ¢ dinh
da khai bao
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8. PHAN HE THUE

Phén hé thué trong MISA-SME 7.9 cho phép hach toan nhiéu loai thué:
Thué gia tri gia ting, thué thu nhap, thué tiéu thu dic biét, thué nhap
khau....d0ng thoi theo ddi tat ca cac phat sinh vé thué. Khong chi dimg
lai ¢ viéc ty dong 1ap bang ké thué dau vao, dau ra, MISA-SME 7.9 con
cung cép céc s6 chi tiét theo ddi thué: sb thué GTGT dugc hoan lai, duoc

mién giam, so chi tiét thué phai ndp theo timg loai thué.

=] Eénhang 3
=] Muahang 3
= Qudn i kho

B8 Qudn ) qui 2
ﬁ Mgan hang 3
D Tién lvong »
B Taisincddinh »
3 Thué »
|8 Gid thanh 3
%ﬁj Hop ding 3
9 sdch »

(@ Thué déu vio..
@ Thué ddura...
Khéu trif thué
Mip thué...
K& khai thug. .

Cac khodn thug. ..

B ang thué sudt...

» Quy trinh tic nghiép ciia phan hé thué.

oty | —

ik -!ﬂﬁ

Bang thué suit

2l oA

Cag khoan thug:

Thué dau vao

Thué déau ra

([0 KA
| THUE
p—4 \ —
)

Ké khai thué Nap thué
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8.1 Thué dau vao

Cho phép tap hop cac chimg tir lién quan dén thué dau vao da nhap va
1ap bang ké thué GTGT dau vao.

Chirc nang nay di duoc trinh bay chi tiét trong Phan 2. Phian h¢ Mua
hang\1.6 Thue dau vao.

8.2 Thué dau ra

Cho phép tép hop cac chimg tir lién quan dén thué dau ra da nhap va lap
bang ké thué GTGT dau ra.

Chirc ning nay da duge trinh bay chi tiét trong Phan 1. Phin hé Bin
hang\ 1.11 Thue dau ra.

8.3 Khiu trir thué
Chtric ndng
Lap chimg tir khau trir thué GTGT dau ra v6i thué GTGT dau vao

A Khau b thug

Théng nam [2007]-2 Thu GTET duge khu it 3,359,840 Thué GTGT déura 125.500,000)

Digngidi  [Khu it thué thang 1 ndm 2007 Ngiy chitng tiy  [31/01/2007

58 chitnag bt CT 000001

TK ng TE cd S tign khau it Dién gidi
333 1331 3359 840
3359 840
Léy lai 36 ligu Kh&u b thué K&t thic

Céch thao tac
—  Vao menu Nghiép vu\Thué\Khéu trir thué
— Nhép cac thong tin lién quan (néu can)
— Nhian niit <<Khéu trir thué>> chuong trinh sé& ty dong sinh ra ching
tir khau trir thué trong phan Chimg tir nghiép vu khac.
8.4 Nop thué

Cho phép lya chon dé thanh toan cac khoan thué, bao hiém phai ndp, sau
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d6 phan mém s& ty dong sinh ra chimg tir ndp thué.

Chuc nang nay da duogc trinh bay chi tiét trong Phan 6. Phan hé tra
luong)\ 6.5. Thanh toan bao hiém, thué.

8.5 K& khai thué

Tu dong 1p va in To khai thué GTGT can cir vao Bang ké thué dau vao
va Bang ké thué dau ra da lap.

8.6 Cac khoan thué
Chtrc nang

Cho phép hién thi cac khoan thué. Ngudi sir dung c6 thé thém méi, sira
do6i céc khoan thué dugc st dung cho don vi.

il Cac khoan thui

DB X #4 & [ &

Thém Sita  Xoa Tim In  Map Gidp Bdng

Tén khodn thué

Tai khodn |+

Thué GTGT hang ban ndi dia 33311
Thué GTGT hang nhép khdu

Thusé tigu by d3c higt

Thug xudt, nhép khiu

Thuié thu nhép doanh nghiép
Thusé tai nguyén

Thug nhd dat

Thué thué dat

Sé ban ghi: 18

Cach thao tac
» Thém méi mot khoan thué

— Nhian nat “Thém” trén hop hoi thoai

Khoén thug mdi ®

i sénsi |
Tén khodnthué [Thué mén bi | —
Hiwba
T3 o i |
X Ngling
Ghi chi 1 theo déi

Tiw chon

I~ L& thuéwaT

I LA thué bén hang
I L& thug khéu tir

v Chi ligu trén bao céo Tinh hink thue hign nghita vu v nha nudc

10, CAc loai thud khac j
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»

»

Théng tin chi tiét trén hop hoi thoai

Ma Mai khoén thué

Tén khoan thué Tén khoan thué

Tai khoan Cic tai khoin thué

Ghi cha Chii y vé khoén thué (Néu co)

La thué VAT Xac dinh khoan thué nay l1a thué Gia tri gia ting

La thué ban hang  Xdac dinh khoan thué nay la thué Ban hang
La thué khdu trir ~ Xac dinh khoén thué nay la thué khau trir

Chi tiéu trén bao cdo Xac dinh khoan thué nay lién quan dén chi tiéu
nao trén bao cdo tinh hinh thyc hién nghia vu

voi nha nuwde?
Pong y Cit giir cac thong tin da nhap
Huy bo Khéng cit giir cic thong tin di nhap
— Nhap Ma khoan, tén khoan, chon tai khoan.
—  Thiét 1ap cac thong tin khac.

— Nhan nat <<Pong y>> dé cét giir cac thong tin da nhap.

Sira thong tin vé khoan thué

—  Chon khoan thué can stra trong danh sach.

— Nhan nat “Sira” trén hop hoi thoai

— Sura lai cac thong tin (Khong stra dugc ma khoan)

— Nhén nit <<Péng y>> d¢ cét gii cc thong tin d sira.
Xo4 khoin thué

—  Chon khoan thué can xo4 trong danh sach

— Nhén nat “Xo4a” trén hop hoi thoai
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— Xuat hién canh bao xo0a, chon <<Yes>>.

Chi xod dwoc khodn thué khi khodn thué ndy chia cé phdt sinh trong cdc

chung tur va khai bdo lién quan

» In danh sich khoan thué

—  Nhén nat “In” trén hop hoi thoai dé in danh sach cac khoan thué da
khai bdo
8.7 Bang thué suat
Chtrc ndng

Bang thué suat dugc s dung trong phan mua hang va ban hang (thué
sudt ban hang). Muc dich gitip ngudi dung chi chon mét lan la duoc ca
loai thué va thué suat; han ché nguoi dung chi sir dung nhirng murc thué
suat khong hop 1€ (VD: VAT dau ra khong c6 thué suat 1%).

M1t} B &g thug suft

O P @ R

Thém Sita *oa Tim In  MNap Gidp Bdng

3] (=1]E3]

M3 thué suat Phuong phap tinh

Thué sujt [Z]

Ghi chi

58 bn ghi: 9

W5 Mooai doanh st 5

Ll Mgodi doanh =8 10

WOOKKT Mgodi doanh s 0B &u vao khing dugc khau b
WOSKKT Mgodi doanh =8 5B &u vao khing dudec khdu b
WIOKKT Mgodi doanh =8 10|B4u wao khing dugc khiu
WO, Trong doanh s 0|HE thuteng hodc khing cd HE
DC Mgodi doanh =8 10|Biéu chink thug GTGT &3 ké kha
KLCT Mgodi doanh =8 0|Khéng chiu thud GTGT

Céach thao tac
» Thém méi mot mirc thué suit

— Nhéin nat “Thém?” trén hop hdi thoai
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=

Ma

Phuang phép tinh | Ngodidoanh st =

=
T

Thug suét (%] 5.00 %|

Iv it dung khi b&n hang

M3 khodn thué 1 -

[~ Mging theo déi

x|

¥ Sif dung khi mus hang

M3 khodn thué [ 01 -

Loai phét sinh | Thué duge khéu tlr Gau vio -]

Béngp Hiy bé

Théng tin chi tiét trén hop hoi thoai

Ma

Phuong phép tinh

Thué suat

Ma quy dinh cho mirc thué suat

Bao gﬁm Ngoai doanh s06, Trong doanh s,

Theo 13i gop

Mic thue suat

St dung khi ban hang  Xac dinh mirc thué suit dwoc sir dung khi ban

hang

Str dung khi mua hang Xac dinh mirc thué suit dwoe sir dung khi mua

Pong ¥
Huy bo

hang
Cit giir mirc thué suit dang khai bio

Khéng cat giit mirc thué suit dang khai bao

— Nhép M4, chon phuong phap tinh, nhap thué suét.

— Nhap céac thong tin khéc.

— Nhén nut <<Pdng y>> d¢é cét giit cac thong tin di nhap.

» Sira thong tin vé mirc thué suit

—  Chon loai thué can sua trong danh sach.

— Nhén nat “Sira” trén hop hoi thoai

— Sura lai cac thong tin (Khong stra dugce ma )

— Nhén nut <<Péng y>> dé cit giit cdc thong tin di sira.

» Xoa mirc thué suat
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—  Chon murc thué suat can xo4 trong danh sach
—  Nhén nit “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo0a, chon <<Yes>>.

Chi xod dwoc mirc thué sudt khi mirc thué sudt nay chwa c6 phdt sinh

trong cac chung tuir va khai bdo lién quan

» In danh sach loai thué
—  Nhén nat “In” trén hop hoi thoai dé in danh sach cac mirc thué suit

da khai bao
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9. PHAN HE GIA THANH

Phén hé gia thanh gdm mat s6 tinh ning hd trg cho nguoi sir dung trong
viéc tap hop chi phi san xuat va tinh gia thanh san pham. Co6 thé tap hop
chi phi san xuat & 3 muc: cong viéc, giai doan, chi phi do dé nguoi su
dung co6 thé de dang tap hop chi phi theo ting cong viéc ma khong can
phai mé tiét khoan theo doi theo tung cong viéc.

[E=S] Béan hing >
] Muahing 3
=] Qudn I kho »
55 Qudn lp quj 3
fil Mgén hing »
B Tién Iteng 3

@ T& sdncé dinh M

[ Thué »
[ Gid thanh Pl Phénbd chiphi
b$ Hop déng ’

5&n phém dé dang d8u kp
E Sd céi » San pham phat sinh trong kj
54n phim dé dang cudi ki

Gid thanh =3n pham

Gié thanh sén pham don chige
Phén tich cac véu 18 chi phi
Cang vigc...

Giai doan...

M3 chi phi...

» Quy trinh cua phan hé Gia thanh

[ LA TR

‘:\ !\ [ ;.&'u P
P San pham dé dang L p—
e S Bang phén tich
([Toam j chi phi
I - -
\ §' Ea U ThANE 34 i
Giai doan Chi phi phat sinh s -
' - Gid thanh
cudi kv san pham |
- i Gid thanh
r San pham do dang don chige
Chi phi cudi ky
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9.1 Phan b chi phi

Chtric ndng

Thuyc hién thao tac phan bo cac chi phi phat sinh tir cac tai khoan chi phi
621, 622, 627... vao tai khoan 154 cho tung cong viéc vao thoi di€m cuoi

ky hodc thoi diém két thuc cong viée.

i@ Phén b chi phi
Théng tin chiing tit

Tirtéikhodn [ 621 = 56 [cTRaogao| Mgy [31/01/2007 |
Din gidi [Phan bé chiphi : 621 - 154
ointsiooi
Céng vige - Giai doan - Muc chi T & phan ba [%)] S8 tien phan bd Dien giai
o) - 100.0000 10000 000
100.0000 10 000 000
Téng s du no cia tai khoan 621 13: P . T
10 D00 000 (VND) Lép chitng t T gidip Kt thic

Cach thao tac

—  Vao Nghiép vu\Gia thanh\Phan b6 chi phi

—  Chon tai khoan can phan b

— Nhap cac thong tin phan bd néu c6

— Nhian nat <<L4p chitng tir>> chuong trinh ty dong sinh ra chimg tir

phan b chi phi trong phan ké toan nghiép vu khac.

Chirong trinh cho phép phdn bé theo ty 1é phdn tram hodc triee tiép theo

SO tién phan bo.

9.2 San phim dé dang dau ky

Chtric ndng

Tap hop chi phi san xuat do dang dau ky chi tiét theo timg cong viéc.
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Huéng dan sir dung MISA-SME 7.9
|‘|=i San |:l}'|-§l'|'| dit dang déu ki

Thai gian
Titngdy (/0172007 ~ Bénngay [31/0172007 Taikhodn [154 =
Gi& thanh
10 000 000

[ Céng vige Diign gidi Pau kp Phiét zinh Cudi kj
9 San i 1 500 000 10 000 000

1 500 000 10 000 000

1 500 000 10 000 000

Tang ciing

Céch thao tac
— Nhaép khoang thoi gian can hién thi tip hop chi phi san xuét dé dang
dau ky.
— Chon tai khoan chi phi d& dang trong phan tai khoan.

S6 liéu trong cot Pau ky dwoc lay tir s6 dw ng dau ky cua tai khoan chi

phi do dang dang chon

9.3 Chi phi phat sinh trong ky

Chtrc ndng
Cho phép hién thi chi phi phat sinh ting trong ky da nhap liéu, tat ca cac
but todn ghi no tai khodn 154 trong ky.

11§ Chilphi phét sinh rong ki
Thoi gian
Titngay |01/01/2007 ~ Dénngdy [31/01/200F Tiikhodn | 154 -
Bauky Phat sinh Cui 54 tharh
10 000 000

| = Dien giai
10 000 000

b san pham &

10 000 00O

1 500 000 10 000 000 1 500 000

Tdng cing
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Phan hé Gia thanh

Céch thao tac
— Nhép khoang thoi gian can hién thi tap hop chi phi san xuat phat sinh.
—  Chon tai khoan chi phi trong phan tai khoan.
9.4 San pham dé dang cudi ky

Chtrc nang
Téng hop chi phi do dang cudi ky chi tiét theo timg cong viéc.

I 520 phiam dé dang cudiks

Thai gian
Tit gy [01/01/2007 = Bér ngdy [T170172007 Tiikhodn |[154 -

Dign giai B&u ki Phét sirh Cudi ki Gi& thanh
0 000 10000 000 1 500 000 10 000 000

SansudtsdnphdmA 0 1500000

[ Céng viee

1 500 000 10 000 000 1 500 000 10 000 00O

Tang ciing

Cach thao tac
— Nhap khoang thdi gian can hién thi tdp hop chi phi san xuat dé dang
cudi ky.

—  Chon tai khoan chi phi dé dang trong phan tai khoan.

S6 liéu trong cét Cudi ky duwoc ldy tir s6 dw cudi ky ciia tai khoan chi phi

do dang dang chon.

9.5 Gia thanh san pham
Hién thi bao céo gia thanh theo timg cong viéc.
9.6 Gia thanh don chiéc

Cin clr vao gia thanh san phidm va Bang phan tich chi phi, tw dong tinh
gia thanh san pham don chiéc.
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Huéng dan sir dung MISA-SME 7.9

9.7 Bang phan tich chi phi

Phan tich chi phi phét sinh ctia gia thanh san pham theo timg cong viéc,
giai doan, chi phi

9.8 Cong viéc

Cho phép hién thi danh muc cong viéc dé nguoi st dung c6 thé cap nhat
danh sach nay. Cong viéc 1a mot hoat dong san xuét kinh doanh can tap
hop chi phi, Vi du: mdt don dat hang, mdt cong trinh xay dung, moét loai
san pham...

Chirc ning nay da duoc trinh bay chi tiét trong Phin II. Menu Soan
thao\ 8. Cong viéc.
9.9 Giai doan
Chtric ndng

Cho phép hién thi danh sach giai doan ctia cong viéc dé ngudi sir dung co
thé cap nhat. Trong phan h¢ gia thanh cua MISA-SME phién ban 7.9 moi
cong viée ¢6 thé dugc chia ra 1am nhiéu giai doan va tap hop chi phi theo
tung giai doan.

i EEE|

54 b3n ohi: 2

Céch thao tac
» Thém méi mot giai doan

— Nhén nat “Thém” dé nhap giai doan mai.

[Giai doan

Maoing theo déi - [
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Théng tin chi tiét trén hop hoi thoai

Giai doan Ma quy dinh cho giai doan cin khai bao
Dién giai Tén giai doan cin khai bio

Chi tiét theo khoan ~ Xac dinh giai doan nay cé theo doi chi tiét theo

muc chi phi khoan muc chi phi khong

Ngung theo doi X4ac dinh khong theo doi giai doan nay

Yéu t6 chi phi Cic yéu to chi phi bao gém: Nhan cong,
Nguyén vat liéu, Cong cu dung cu, Thué ngoai,
Khac

Pong ¥ Cit giir giai doan dang khai bio

Huy bd Khéng ct giir giai doan dang khai bao

Nhap Ma giai doan, tén giai doan
Thiét 1ap cac thong tin khac (Néu co)

Nhan nit <<Pong y>>.

» Cach sira thong tin vé giai doan

Chon giai doan can sira trong trang danh sach.

>

Nhén nut “Sira” trén hop hoi thoai

Stra lai cac thong tin thay doi vé giai doan (Khong sira dugc mi sb

giai doan)

Nhén nut <<D6ng y>>

» Xoa giai doan da khai bao

Chon giai doan da khai bao trong danh sach
Nhin nat “Xo4” trén hop hdi thoai

Xuat hién canh bao x0a chon <<Yes>>.
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Khi nhdp théng tin vé giai doan phdi xdc nhdn giai doan dé cé can chi

tiét theo khodn muc chi phi hay khéng

Chi xoa dwoc giai doan khi giai doan nay chwa phat sinh trong cac chirng

tie va khai bao lién quan.

9.10 Chi phi

Chtrc ndng

Cho phep thiét 1ap danh muc cac khoan chi phi ciia don vi. Cong viéc nay
nham tap hop chi phi phuc vu vi€c tinh gia thanh san pham va phén tich

chi phi theo tirng yéu to.

]
DB X # 80 3 B

Thém Slta ®déa Tim In  Nap Gigp Ddng

<)

M3 [ Din gidi [ Loai khodn muc

I 521 NouyEn vat éu

E27 Chi phi khac

58 ban ghi 3

Nauyén vat [

Chi phi khac

Cach thao tac

» Thém méi mot giai doan

— Nhén nat “Thém” dé nhap khoan myc chi phi méi.

Khodn muc chi ghi

Muye chi 623

Ditn gidi Chi phi may thi céng

Déng§

Hivbd |

Yéutdchiphi My thué ngosi -

Mging theo déi [

Théng tin chi tiét trén hop hi thoai

Muc chi Ma quy dinh cho khodn muc chi phi

Dién giai Tén khodn muc chi phi can khai bao
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»

»

»

Yéu t6 chi phi Cac yéu t6 chi phi bao gom: Nhéin céng, Nguyén

vat liéu, Cong cu dung cu, Thué ngoai, Khac

Ngung theo dd6i  Xac dinh viéc theo d6i hoac khong theo d6i khoan
muc chi phi dang hién thi

DPong y Cit giir giai doan dang khai bio

Huy bo Khéng cit giir giai doan dang khai bao
— Nhéap Ma muc chi, tén muc chi

—  Xac dinh yéu t6 chi phi ctia Khoan muc chi phi

— Nhin nat <<Pdng y>> dé cét giir thong tin da nhap.
Cich sira thong tin vé khoin muc chi phi

— Chon khoan muc chi phi cin stra trong trang danh séach.
— Nhin nat “Sira” trén hop hoi thoai

— Stra lai cac thong tin thay doi vé khoan muc chi phi (Khong sira duoc

mi s6 khoan muc)
— Nhin nat <<Pdng y>> dé cat giir thong tin di stra.
Xo04a khoan muc chi phi da khai bao
— Chon khoan muc chi phi da khai bao trong danh sach
— Nhén nat “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo04, chon <<Yes>>

Chi xoa dwoc khoan muc chi phi khi khoan muc chi phi nay chwa phat

sinh trong cac chung tir va khai bao lién quan.

In danh sach khoan muc chi phi da khai bao

— Nhén nat “In” trén hop hoi thoai dé in danh sach cac khoan muc chi
phi da khai bao
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Phdn hé Hop dong

10. PHAN HE HQP PONG

Phéan hé Hop déng co the quan 1y chi tiét dén timg hop dong cua khach
hang va theo ddi chi tiét tinh hinh thanh toan theo timg hop dong.

Mghigp wu

=] Banhang 3

=] Muahang b

=] Qudn i khe 3

B8 Qudn I qui 2

ﬁ Mgan hang 3

B Tign luong 3

@ Taizdncd dinh

[ Thué »

|8 Gid thanh

@ Hep déng b Then déi finh trang hop déng
& 54 9 Li&t k& chitng tir theo hop ding...

%ﬁ‘j Hop ding...
Loai hotp ddng...

» Quy trinh tic nghiép ctia phan hé quan ly hop dong.

HOPIBONG |

(hocip A
Phén logi \ X
hap dong 2 =
M Tinh hinh thuc hién
6" ’;\I‘. I'I-ﬁf.ll-" & hop déng
i& p e ! ,
. d Hop dé: o W/ Hof g
Khach hang dp dong @ & %/,

-f Liét ké hoa don

Nha cung cap theo hop dong
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Phén hé Hop dong

10.1 Hop ddng
Chtric ndng

Cho phép hién thi danh muc hop dong dé nguoi st dung co thé cap nhat:
Thém, stra, xoa

Céch thao tac
» Thém méi mot hop dong

—  Nhén nit “Thém” trén hop hoi thoai

) déng
Hop8éng & Muz © B4n Thi gisn

3 8 Naip higulyc [03/01/2007 =
Tiichyéu [Hop déng mua hing |

Mgdy héthan [02/02/2007 «

Chi hep déng Ditéc
Ten  [Boraty CEphén MisA | | Béivone [Nhscungeds <] M [CT_aNPHU >
Baiden  [LirThénh Long || [ 1en [E5na v 3 phin An P |
A s =l | ogiden  [owEnvanning |
Biachi 218 Bgi Can - H3 Mg Chire v |G\ém = ﬂ
Dignthoai 047627331 | Fax [04-7625746

Biachi 48 Kham Thign - Thanh uén - Ha Nai
Bignthogi [BSE52321 Fax [045454545 |
Téikhodn [545797857 |

Taikhodn (11244555

Tai Mgan hang Nang nghigp

Tn gi&

MNgan hang BIDY
Logitién [YND v | Nowents Ema AR [Pgan bang |
Ti g8 1] O adi TS0000000 | 51 dung

Tinh trang ‘Dangthuch\én j il | |

Cing vige | \J Tép kém [ I Jg
I Mgitng theo déi — —

Théng tin chi tiét trén hop hoi thoai

Mua — Ban Xac dinh hop dong dang khai bao thudc loai HP Mua
hay Ban

S6 hop ddng SO hop dong cin khai bao

Loai hop dong Chon loai hop dong (Loai nay da dwge khai bio
trong phan Loai hop dong)

Trich yéu Néi dung chinh ciia hop dong
Chu hop ddng  Cac thong tin vé chit hop dong
Tri gia Tri gia ciia hop ddng dang khai bao

Tinh trang Tinh trang ciia hop dong bao gdbm: Chua thuc hién,
dang thuc hién, ....
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»

»

Déi tac Théng tin vé ddi tac trén hop ddng dang khai bio

No6i dung Noi dung ciia hop ddng (Cé thé chon ndi dung nay tir
mot tép dinh kém)

Ngtng theo ddi Xac dinh viéc theo ddi hoic khong theo ddi hop dong

nay
Pong y Cit giir thong tin ciia hop dong dang khai bao
Huy bo Khéng cit giir thong tin ciia hop dong dang khai bio

— Chon hop d6ng loai Mua hay Ban

— Nhap s6 hop dong, chon loai hop déng

— Nhap thong tin vé chii hgp dong, ddi tac.

— Nhap Gia trj ctia hop dong

— Nhap céc thong tin chi tiét khac vé& hop dong (Néu co).
— Nhian nat <<Pdng y>> dé cét giir thong tin da nhap.
Sira thong tin ciia hop dong

—  Chon hop dong cin stra thong tin trong danh sach

— Nhén nat “Sira” trén hop hoi thoai

— Stra lai cac thong tin (Khong sira dugc sb hop dong)
— Nhin nat <<Pdng y>> dé cat giir thong tin di sua.
Xo4 hop dong

— Chon hop d6ng can xo04 trong danh sach

— Nhén nat “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo04, chon <<Yes>>

Chi xod dwoc cdc hop dong khi hop dong nay chwa cé phdt sinh trong

cdc chung tw hodc khai bao lién quan
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» In danh sach hop dong
— Nhin nat “In” trén hop hoi thoai dé in danh sach cac hop dong da
khai bao
10.2 Loai hop dong
Chtrc nang

Cho phép hién thi danh sach loai hop ddng dé c6 thé khai bao thém, sta
d6i, x04, in ... viéc khai bao nay nham theo ddi theo timg loai hop dong.

|-|=ﬁ Loai hopding E' E' E|
| X M 3 @ &

Thém Sia  Xba Tirn In Map Gidp Béng

M3 loai T&n loai hop ddng
am Hep ﬁong mua hang
anz Hop ﬁong ban hang
EI:II:IE: Hop déng dich wu

54 ban ghi; 3

Cach thao tac
» Thém méi loai hop dong.

— Nhéin nat “Thém?” dé nhap mot loai hop déng méi

|_|:|.E_|i }'||:_|‘|:| ﬂf:':iﬁg s

M3loai (002 |
Tén loai |Hcf|:- ddng dich vd |
Ghicha

[~ Malthg theo dii Biang § Huj bd

Théng tin chi tiét trén hop hoi thoai

Ma loai Mai loai hop ddng
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»

»

Tén loai Tén loai hop dong
DPong y Cit giir loai hop dong dang khai bio
Huy bo Khéng cit giir loai hop dong dang khai bao

— Nhap ma loai, tén loai hop dong.

— Nhin nat <<Pdng y>> dé cét giir thong tin da nhap.

Cich sira thong tin loai hop dong

— Chon loai hop dong cn stra trong danh sach.

— Nhit nat “Sira” trén hop hoi thoai

—  Stra lai tén loai hop dong (Khong stra dugc mia loai hop dong)
— Nhin nat <<Pdng y>> dé cat giir thong tin di stra.

Cich xo4 loai hop ddng

— Chon loai hop dong can xo4 trong trang danh sach

— Nhén nat “Xo4” trén hop hoi thoai

— Xuat hién canh bao xo04, chon <<Yes>>

Chi xod dwoc nhitng loai hop dong khi loai hop dong nay chia ¢é phat

sinh trong cac chung tir hodac khai bdo lién quan

10.3 Theo déi tinh trang hop dong

Cho phép theo ddi tién do thuc hién theo timg hop dong va quan 1y cong

ng theo hop dong.

10.4 Liét ké chirng tir theo hop dong

Chtrc nang

Cho phép hién thi tat ca ching tir phét sinh cua timg hop dong dudi dang
bao cdo. Can clr vao bdo cdo nay nguoi s dung c6 thé theo ddi duge tinh

hinh thanh toan cua ting hop dong
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Chitng tir theo hatp

Hap ding Théfi gian
Mgaykj  03/01/2007

58 |[EX + | Hop déng mua hing i —
Mgy higu luc 03401 /2007

Trichyéu Hop déing mua hing

Gi& tn hop ding

ChiHp _Cénaty Co phén MISA. Nawénts 150 000 000.00 YND
Béitae Céing ty T8 phén An P Oup déi 150 000 000 wHO
Tinh trang  Bang thuc hign Ti gid 1
56C Loai CT MNaay TEMg TKCa Mguyén té Quy ddi
MHEB 000002 HE muahang  |20401/2007 (1331 a 15000 000.00 15 000 00O
MHEB 000002 HE muahang  |20/01/2007 |156 an 150 000 000.00 150 000 000
PCO0000 Tid tign 2140142007 | 331 1M 165 000 000.00 165 000 00O

Chi tigt | In béo céo Kt thic

Cach thao tac

— Chon s6 hop dong can liét ké cac chimg tir trong phan S§, phan mém
s& tu dong hién thi tit ca cic ching tir lién quan dén hop dong da

chon
—  Xem chi tiét ctia mot chung tir bang nit <<Chi tiét>>

— Doéng hop hoi thoai bang nut <<Két thic>>
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11. PHAN HE SO CAI

Phén hé S6 cai 1a phan hé trung tAm, quan trong nhit cta chwong trinh
MISA-SME 7.9. S6 ligu dau ra cta cac phan hé khac (ban hang, mua
hang, quan 1y kho, tién mit...) s& duoc tu dong chuyen thanh sé lidu dau
vao cua phan hé S6 cai phuc vu cho viée tong hop so sach va bao cio.
Sau thao tac thuc hién két chuyen 13i 16 nguoi sir dung co thé in duoc
toan bo bao céo tai chinh cta doanh nghiép nhu: Bang can ddi ké toan,
bao cao két qua hoat dong kinh doanh, thuyét minh bao céo tai chinh...

Mahigp wu
Ban hang 3

=l

=] Muahang 4
=] Qudn i kho »
&5 [udn i qui

flli Mgan hing 4
B Tién lwong 4
B Taisdncddinh P
[ Thué »
| Gia thanh 3
k% Hop déng

#93 séch P El Chimg bt nghigp vy khéc. .

Lap chifng b ghi sd

K&t chuyén 13 5.,

Mhap 28 du ban dau...

st i chénh lgch 1 gid cudi ki...

501 1y chinh lch b gid bt thii.

E1anh gid lai téi khodn tién ngoai té. .
& Khoa sd/B0 khda sd kj ké todn.
R Hé thdng té khodn...

T & khodn két chuyén...

T &i khodn ngém dinh...

» Quy trinh tic nghiép ciia phan hé S6 cai.
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Hé théng
tai khoan

o s
m

632

Téi khoan
két chuyén

cwﬁmirdf(

e

Chiing tit
nghigp vu khac

Kt chuyén lai 15

Khod 88 ki ké todn

11.1 Chirng tir nghi€p vu khac

Chtrc ndng

Dung dé nhép sb liéu cta cac nghiép vu ké toan téng hop khong lién
quan dén cc phan hé Quan 1y quy, Ngan hang, Mua hang, Ban hang, Tra
lwong, Gia thanh,...vi du: Cac but toan két chuyén xac dinh két qua kinh
doanh, x1r Iy chénh 1éch, thanh toan tam Ung...

R Chitng bt nohiep vk

khao

| 0O o] & B 7 W
Trude Thém Baghi In Dupdt MNap Giup Dong
Ngsw  [22/01/2007
Digngid  [Tinh thug thu nhap ca nhan] 56 CTKO00002
Chi tiét 1 Thé ]
TEMg | TKCa S0 tién Loaitién| 77 gid Quy dii Dien giai
642 |33 10000 000)VND 1 10 000 00D
10 000 0DD.00 10 000 00D

o Bk khodn

" Béitugng

" Gi thinh

Thong tin chi tiét trén hop hdi thoai

Chi nhanh Ma chi nhanh phat sinh nghiép vu

Ngay

O~

S
Chi tiét

Thué

Ngay churng tir phat sinh

S6 chirng tir phat sinh

Théng tin chi tiét ciia ching tir phat sinh

Cic thong tin vé thué ciia chig tir phat sinh
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Cach thao tac

» Thém méi ching tir nghiép vu khac

»

»

Nhan nit “Thém” dé nhap chimg tir méi

Nhiap ngay, s6 cua ching tir nghiép vu khac

Nhap bit toan hach toan ctia nghiép vu phét sinh trén trang chi tiét
Chon trang Thué, nhdp but toan hach toan tién thué cua nghiép vu
phat sinh.

Nhan nat “Céat” trén hop hoi thoai dé cit giit chimg tir nghiép vu
khac

Stra thong tin chirng tir nghiép vu khac

Chon chimg tir nghiép vu khac can sira bang cach nhin nat “Duyét”

trén hop hoi thoai

Chon dong chimg tir nghiép vu khac cin hién thi va nhin nut
“Chon”.

Nhan nut “Sira” trén hop hdi thoai
Stra lai cac thong tin can stra doi

Nhén nut “Cat” trén hop hoi thoai dé cat gilt thong tin da sura.

Xo4a chirng tir nghiép vu khac

Chon ching tir nghi¢p vu khac can xoa nhu phan sua.
Nhan vao nuat “Xoa” trén hdp hoi thoai

Xuat hién canh bao xo04, chon <<Yes>>

Chi sura, xod dwuoc cdc chung tuw nghiép vu khac khi chwa ghi so, néu

chitng tir nghiép vu khdc di ghi s6 mudn sira lai théng tin hodc xod phdi

thuc hién thao tac bo ghi 56

» In chirng tir nghiép vu khac
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— Chon chimg tir nghiép vu khéac can in nhu phan sira
— Nhén nit “In” trén hop hoi thoai.
» Cach ghi s6 ching tir nghi¢p vu khac

— Chon chimg tir nghiép vu khéac can ghi s6 nhu phan sira.

— Nhén nit “Ghi s6” trén hop hoi thoai dé chuyén sb liéu cua chimg tir
nghiép vu khac di nhép nay vao cic so sach, bao céo ké toan lién
quan.

» Cach bé ghi s6 chirng tir nghiép vu khac.

— Chon chimg tir nghiép vu khéc can bo ghi s6 nhu phan sira.

— Nhian nat “Bé ghi” trén hop hoi thoai dé xoa sb lidu ciia chimg tir
nghiép vu khac da ghi so trong céc cac sb sach, bio céo ké toan lién
quan.

11.2 Lap chirng tir ghi so
Chtrc ndng

Cho phep thyc hién viée 1ap ching tir ghi s6 theo hinh thirc ké toan
Chung tir ghi s0.

L&p chutng tir ghilsd

e Ching tir ghi s8
Chon ki b P
SRl LEY e Loaichitng t  [ua hing v || Moz  [0T/0172007
Dién gidi s
Tit ngdy Bén ngdy J s CTGES 00000
e | |
54 chimng tr Ngay ching tir Dign giai 54 tien
MHEO0000T 14142007 Naguyén vat iiu & 10000 000
MHENO0002 142042007 Céing by Cé phén An Phi 15 000 000
MHED00002 142072007 Mouyen vt ligu & 150 000 000
Tdng céng 175 000 D00
Epchimg | Cét git (4l 12

Théng tin chi tiét trén hop hoi thoai

Chon ky béo cio Khoang thoi gian can iy dir liéu dé 1ap chirng tir ghi
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(=)}

S

Tiungay...Dén Khoang thoi gian tw chon bit ky dé ldy dir liéu : Vi
ngay... du tir 01/05/2006 dén 31/05/2006

Loai chimg tir ~ Thé hién ndi dung kinh té theo tirng phan h¢: Vi du
loai Phiéu thu hién thi toan bd s6 liéu lién quan dén

No 111 trong phan h¢ Quan Iy qu§\Phiéu thu
Dién giai Néi dung ciia chirng tir ghi s6
Chimng tir ghi s6 Loai chirng tir ghi sb
Ngay Ngay 1ap chirng tir ghi sb
Sb S6 chirng tir ghi sb
Ly chimg tir LAy dir liéu theo cac diéu kién da chon
Cét giir Cit giir cac thong tin da nhap
Huy bo Khong cit giir cic thong tin di khai bao
Cach thao tac
Vao menu Nghiép vu\Sé cai\Lap chirng tir ghi so
- Nhin nat “Thém” dé lap ching tir moi.
- Chon thoi diém lay dir liéu dé 1ap ching tir ghi sd.
- Chon loai chung tur
- Nhap dién giai cho ndi dung chiig tir ghi so.
- Nhap ngay, s6 ctia ching tir ghi s6.
- Nhit nit “Cat giir”
11.3 Két chuyén 14i 16
Chtric ndng

Cho phép thuc hién viéc két chuyén 13i 16 vao thoi diém cubi ky ké toan.
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Lutu r cén #ia b Kt ol céc chitng b két chupén 3p sau ngdy ban @nh két chuyén bude khi thus hign chite nang nay

56 [ETKOO0ONG | Moz [31/01/2007 | Din i [F2 chupdi i khodn nody 3170172007
Tittdikhodn | Dén tai khodn N cudi ki Cd cudi kip Loai tign Gia thanh
5 150 000 VKD
532 511 100 D00 00D 0[VND
B42 an 10 000 000 0[yND
515 an 0 545 454 |YND
535 a1 545 454 0[vND

Lap chitng it Tr gitip Két thic

Théng tin chi tiét trén hop hoi thoai

Sb S6 ching tir két chuyén

Ngay Ngay thue hién két chuyén

Dién giai Noi dung ciia chirng tir két chuyén

Tro giup Hién thi tro gitp khi thao tac trén hop hop thoai

Lap chimg tr  Thue hién 14p chirng tir két chuyén
Két thuc Pong hop hdi thoai

Céch thao tac
— Kiém tra thong tin hién thi trén hop hdi thoai

— Nhén nat <<Lap chirng tir>> xuat hién théng bao chon Yes dé thuc
hién két chuyén, phan mém ty dong két chuyén xac dinh két qua kinh
doanh theo cac bt toan dugc thiét 14p trong phan Danh muc tai
khoan két chuyén. Chimg tir két chuyén 13i 16 duoc sinh ra trong phan
ké toan nghiép vu khac

Néu sau khi két chuyén phdt hién bdo cdo sai vao Chimg tir nghiép vu
khdc xod chitng tir dd két chuyén sau dé kiém tra va thuc hién két chuyén

lai trong phan Két chuyén 1di 16.

11.4 Nhép s6 duw ban diu
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Cho phép nhép sé du tai khoan ddu nam cho cac tai khoan c¢é sé du dau
nam trong hé thong tai khoan. Trong phan nay cho phép nhap sb du theo
timg loai: Khach hang, Nha cung cép, Nhan vién, Vit tu, hang hoa, Thué,
Gia thanh, Tai khoan khac

Chirc ning nay da duoc trinh bay chi tiét trong Phin II. Menu Soan
thao\l. Nhap s6 dw ban diu.

11.5 Xir Iy chénh léch ty gia cudi ky

Chtric ndng

Cho phép xur ly chénh 1&ch ty gia cudi ky khi s6 nguyén té bang 0 nhung
s6 tién quy do6i tir nguyén té nay khac 0. Sau thao tac xtr Iy chénh léch
phan mém s& ty dong sinh ra mot chimg tur xur ly chénh 1€ch ty gia sao
cho khi thyc hién thao tac ghi ) _chung tir nay thi s6 chénh 1éch khac 0
ctia sb tién quy doi phai chuyén vé bang 0.

& 1 chénh [Bch b gia cudi ki - Thang 12 ném 2007

Thitng tin v& ching tir
Tikhodn s 1§ chénh léch
MNgay chitng b 2 M 202007
5 chitng kit CTKD0003
Céc 13 khodn s& dugc wd ) chénh 16ch 1 gis:
| Taikhodn D h Du cé Khachhang |Mhacungcdp| MNhénwign | Céngvigc | MEthéng ké
oS113107 0 150 000 00C| CT_ANDAN
[ »
LChon tat/Bd bt Trg gidp ‘ LAp chitng tix Kt thuc

Théng tin chi tiét trén hop hoi thoai

Tai khoan xir Iy  Tai khoan xir Iy chénh 1éch ty gia cudi ky (TK413)

chénh 1éch

Ngay chimg tr ~ Ngay ciia chirng tir xir 1y chénh léch ty gia cudi ky

S6 ching tir S6 ciia chirng tir xir Iy chénh léch ty gia cudi ky

Chon tit/Bo tit  Chon tit hay bé chon tit ca cac tai khoan sé dwoe
xtr ly chénh 1€ch ty gia

Lap chung tur Lap chirng tir xir ly chénh léch ty gia
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Tro giup Hién thi hwéng din sir dung trén hop hdi thoai
Két thuc Pong hop hi thoai
Céch thao tac

— Nhin nit <<L4p chiéng tir>> phan mém ty dong thuc hién thao tac

sinh chung tir xur Iy chénh 1éch.

— Nhin nut <<Két thiic>> dé dong hop hoi thoai

Triwong hop don vi ¢ sir dung cdc loai ngoai té khdc ngoai dong tién
hach toan thi phai mo tiét khodan chi tiét dé theo doi tung logi tien (Vi du:
Tai khoan 131 can theo déi sé phdi thu cia khdch hang theo tién Viét va
theo tién USD thi phdi mé tiét khodn cho 131 thanh 1311- Phdi thu cia
khdch hang tién Viét va 1312 - Phdi thu cia khach hang tién USD )

Thao tdc ndy phdi thuc hién trude khi két chuyén ldi 16

11.6 Xir ly chénh léch ty gia tirc thoi
Chtrc nang

Cho phép xur Iy chénh 1&ch ty gia tirc thoi, chénh 1éch 13i vé ty gia ngoai
t¢ ghi nhan vao doanh thu tai chinh, chénh 1éch 16 vé ti gia ngoai t¢ ghi
nhan vao chi phi tai chinh. Sau thao tdc xtr Iy chénh Iéch ty gia tirc thoi
phan mém s& tu dong sinh ra bt toan dinh khoan trong ching tir nghiép
vu khac. Thao tac thuc hién twong tu Xt Iy chénh léch ty gia cudi ky.

Xur ly chénh léch ty gia tirc thoi chi ap dung cho cac tai khoan cong ng
(TK 131, 331, 138...) do viy phdi thuc hién thao tic doi triv cong ng
truoc khi thyc hién chirc nang nay.

Thong tin va cach thao tdac trén hop hoi thoai nay twong tw xur Iy chénh
léch ty gid cudi ky

Sau khi Idp chitng tir xik 1y chénh léch ty gid cudi ky chwong trinh tw dong
sinh but toan dinh khoan trong chung tw NV khac, NSD phai suwa lai tai
khodn doi iing la 635 hodc 515 tuy theo ndi dung nghiép vu xir Iy.

11.7 Panh gia lai tai khoin ngoai té

229



Huéng dan sir dung MISA-SME 7.9

Chtric ndng

Cho phép danh gia lai ngoai t¢ theo ty gia thuc té vao thoi diém cudi ky.
Phan mém sé& kiém tra sd du tat ca cac tai khoan ngoai t¢ va so sanh s6
quy ddi voi gia tri danh gia lai dé 1dy sé chénh 1éch, véi mdi sé chénh
léch s¢& sinh ra mot dong ching tir xtr 1y chénh 1éch ty gid sao cho khi ghi
sO chimg tir nay s& lam s6 quy doi ding bang gia tri danh gi lai, sau do,
sinh 1 chimg tir vao ngay tiép theo, chimg tir nay chi khac biét véi chimg
tir néu trén & chd: ddi tai khoan ng cta chimg tir néu trén thanh tai khoan
c6 va nguoc lai dé khi ghi sO chung tir thur nhat sé du quy doi cac tai
khoan ngoai t¢ vao cudi ky ding bang gia tri danh gia lai. Con sau khi
ghi s6 chtg tir thir hai, s6 du cic tai khoan trd lai trang thai ban dau nhu
ltc chua dénh gia lai.

iz it thii -

Thitng tin v& ching tir
S B o) [ Bl [
Téikhodn wit i chénh léch Xu Iy chénh léch b gia ke théi chi ap dung cho
Ny chifng tit T 720 & cée ti khodn céing no
- Ban phai di b cdng ng tudve khi thyc hign chirc
5 chitng kit CTKD0003 WS =
Céc 13 khodn s& dugc wd ) chénh 16ch 1 gis:
| Taikhodn D h Du cé Khachhang |Mhacungcdp| MNhénwign | Céngvigc | MEthéng ké
J11310 1 150 D00 DOCCT_ANDAN
4 »
LChon tat/Bd bt Trg gidp ‘ LAp chitng tix Kt thuc

Théng tin chi tiét trén hop hoi thoai

banh gia lai theo ty gid moi Nhip ty gia can danh gis lai ngoai té
Dénh gia lai cho loai tién Chon loai tién danh gia lai
Tro gitp Hién thi hwéng din thao tic trén

hop hoi thoai
Lap chung tur Thuc hién sinh chirng tir danh gia
Két thiic Pong hop hdi thoai
Céch thao tac

— Nhap vao ty gia thuc té can danh gia lai.
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— Nhan nat <<Lap ching tir>>

— Nhian niit <<Két thiic>> dé dong hop hoi thoai

Thao tic nay phdi thuc hién vao thoi diém sau khi da nhdp hét tat ca
chimg tir phdt sinh trong ky hach todn va thwe hién thao tac két chuyén
xdc dinh két qua kinh doanh, néi cdach khdc chieng tir ndy phdi la chimg

tir cuoi cung cua ky hach toan

11.8 Kho4 s6/ Bo khoa so ky ké toan

Chtrc ndng

Cho phép khod s6 toan b chung tir da nhap liéu thudc mdt hodc nhiéu
phan hé ké toan trong khoang thoi gian do ngudi dung lua chon. Sau khi
thuc hién thao tic khoa s6 toan bd ching tir tir trude ngay khoa sb sé
khong stra lai duge. Truong hgp mudn sta lai ching tir phai thyc hién
thao tac Bo khod sd

Ngay khod 58 hign thit 311272006

Khéa s3 1 BA khda s Thuc hign |
Huj bd
% Chan ngdy khod e mdi (31122007 -
K&t qui
Sau khi khod s, mai ching it ke b ngdy khod sd
g v& e <& khong thé eita d8i. Chi nén thue high T ali
khad s khi chée chin mai ching o 33 dugs Ghi bl

20 w3 20 lidu trén cic bao cio 038 dugc phé duyét,

Théng tin chi tiét trén hop hdi thoai.

Khoa s6 Thue hién khéa so cac ching tir
Bo khoa sb Thue hién bé khoa sb cac chirng tir
Chon ngay khoa so  Nhap ngay kho sb

Thuyc hién Thue hién thao tac khoa s6

Huy bd Khéng thye hién thao tic khoa so
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Két qua Hién thi két qua khoa so

Tro giup Hién thi cach thao tac trén hop hdi thoai

Cach thao tac

—  Vao Hé théng\ Ngay hach toan

— Nhap ngay can khoa sb hodc can bo khoa s6 ky ké toan
— Nhian nat Bong ¥

—  Vao nghiép vu\ Khoa s6/ Bo khoa s6 ké toan

—  Chon trang Kho4 s6 hoic trang Bo khoa s6

— Nhén nat <<Thuyc hién>>.

Sau thao tac khod sé ky ké todn tdt ca cdc ching tir trwée ngay khod sé sé
khong swa lai duoc.
Truwong hop can sva lai cdc chimg tir trde da khod sé phdi thwc hién

thao tdc Bé khod sé.

11.9 H¢ thong tai khoan

Cho phép thiét 1ap hé théng tai khoan chuan phu hop véi yéu cau quan Iy
cua don vi.

Chtic ning nay da dugc trinh bay chi tiét trong Phan II. Menu Soan
thio\ 2. HE thong tai khoan.

11.10 Tai khoan két chuyén

Chtrc nang

Phan mém di thiét 1ap sdn mot danh sich cic but toan tu dong két
chuyén nhém phuc vu cho viéc xac dinh két qua kinh doanh vao cudi
thang, cudi quy hodc cudi nim. Tuy nhién nguoi sir dung co thé thém
moi, stra d6i danh sach nay cho phu hgp véi yéu ciu quan ly cua don vi.
Cian ctr vao cac bt toan ndy phan mém s& ty dong két chuyén dé xac
dinh két qua kinh doanh ctia doanh nghiép.
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B BEE|
] X A & @ R
Thém Sla  ¥da Tirn In  Map Gidp Bdng

1 521_511 00 thutcr]
8211_91 82n m ans! Taoan bd|KEt chuyén chi phi thugé THC
a12 911 |e212 a1 008 Todin ba|Két chupén chi phi thué TN
B31_511 531 511 007 Todn b K&t chuyén hing ban trd lai
532511 532 5111 003 Todn bi| K&t chuyén gidm gid hiang bé
413 B35 413 B35 02 Du ngt|Két chuyén chénh léch b gié
413 515 413 515 m4 Dt | K&k chupén chénh léch B gié
511_911 511 an 015 Toan bii|Két chuyén doanh thu ban b
12 911 B2 an 022 Toan b | K&t chuyén doanh thu ban b
E32 911 532 11 023 Toan bi| K&t chuyén gid vin hing bar
B41_911 B4 In ik} Todn b K&t chuyén chi phi bén hing
642 911 B42 911 032, Todn béi| K&t chupén chi phi quan i di
518911 518 b 041 Toan bii|Két chuyén doanh thu hoat ¢
E35_911 E35 9 042 Toan b | Kt chuyén chi phi hoat dér
71191 rall 11 051 Toan bi| K&t chuyén thu nhap khac
#1191 am am 052 Todn b | Két chupén chi phi khac
911_4212 |91 4212 0949 Todn béi| K&t chupén xac dink két qui
56 ban ghi 17

Cach thao tac

» Thém méi but toan két chuyén

— Nhan nat “Thém” trén hop hoi thoai

Khai béo tai khoan két chuyén méi

x|

i [311_4212

i

O CT—

Béntaikhodn | 4212 -

Dién gidi

™ Moitng theo d8i

Pénaj | Hupbs

Théng tin chi tiét trén hop hi thoai

Ma

M3 quy dinh cho bt toan két chuyén

Thir tu két chuyén S6 thir tw ciia but toan két chuyén

Tu tai khoan
Téi tai khoan
Dién giai

Ngung theo doi

Pong y

Huy bo

S6 hiéu tai khoan dwogc két chuyén
So hiéu tai khoan két chuyén téi

Dién giai vé but toan két chuyén

Xac dinh viéc theo d6i hodc ngirng theo dodi but

toan két chuyén nay
Cit giir bit toan két chuyén dang khai bao

Khong cat giir but toan két chuyén dang khai bao
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— Chon tai khoan két chuyén tir va tai khoan két chuyén dén.
— Nhap cac thong tin khac (néu co).
— Nhan niit <<Pdng y>> dé cét giit thong tin da nhap.

» Cach sira thong tin ciia cic biit toan két chuyén
— Chon bit toan két chuyén trong danh sach.
— Nhén nat “Sira” trén hop hoi thoai.
— Sira lai cac thong tin can sira doi.
— Nhan niit <<Pdng y>> dé ct giit thong tin da sira.

» Cach xo4 biit toan két chuyén
— Chon bit toan két chuyén can xo4 trong danh séch.
—  Nhén nit “Xo4” trén hop hoi thoai.
—  Xuét hién canh bao xo04, chon <<Yes>>.

» In danh sach céc biit toan két chuyén
— Nhén nat “In” trén hop hoi thoai dé in danh sach cac bat toan két

chuyén da khai bao.
11.11 Tai khoan ngam dinh
Chtric ndng

Thiét lap s6 hiéu tai khoan ngém dinh cho tit ca cac phan h¢. (Vi du: Khi
nhan thém madi mot chung tir ban hang tai khoan phai thu s€ dugc hién
thila 131)
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V. MENU BAO CAO

Cho phép xem va in tit ca cac bao cdo theo tirng phan hé.

Bao cho

Bao céo ban hang...

Bao céo mua hang...

Bao cdo kho...

Edo cdo quii tign méat...

E 4o o tén gdti ngén hing...
E o cdo tién Juong...

Bo céo taisin...

E o cho thué. ..

Bao cao gia thanh...

B0 cho hop déng...

B o cdo sd céi...

84 Bao céo tii chinh...

Bao céao khac. .

Thao tac xem va in bao cdo dd dugc trinh bay chi tiét Phan I. Menu tép\
7. In bao cao.
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VI. MENU CUA SO

Cho phep hién thi cac cira ) dang mo dudi cac hinh thire khac nhau nhu
x€p 16p, dan phang hodc dong tat cac cira s6 dang md, chon cura s6 hién
thi dé lam viéc.
Cita =8
=4 wEp ldp
D'&n phang

Erding tt

v Cac phan hé trong MISA-SME

1. Xép 16p
Cho phép hién thi cac cira s6 chuong trinh dang mé duéi dang xép 16p.
2. Dan phang

Cho phép hién thi cac ctra s6 chuong trinh dang mé duéi dang dan
phang.

3. Pong tit

Cho phép dong tat ca cac cira s6 chuong trinh dang mé.
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VII. MENU TRQ GIUP

Hién thi cac tro gitp khi st dung phan mém, gi6i thiéu vé MISA, hién thi
ban quyén cuia phan mém.

Trdt gidp
@ Mai dung brgt gidip
Tim theo chi muc

a Trang 'Web cla MISA
Gidti thigu MI54 JSC

B3t hang wa dang ki =0 dung...

Bdn quuén...

1. N6i dung tro giup
Hién thi ndi dung tro giup theo timg phan.
2. Tim theo chi muc
Cho phép tim kiém ndi dung tro gitip theo timg phan lya chon.
3. Trang Web cua MISA
Chuyén dén trang Web ctia MISA néu may tinh c6 két ndi Internet.
4. Gidi thi¢u MISA JSC
Gidi thiéu vé Cong ty C6 phan MISA.
5. Dat hang va dang ky sir dung
Ding ky ban quyén cho don vi sir dung.

Hi‘én thi thong tin vé don vi va cac phan hé dugc sir dung trong phan
mém ké todn MISA-SME phién ban 7.9.

6. Bin quyén

Hi¢n ndi dung ban quyén cua don vi st dung.
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CHUONG 03

SAO LUU, PHUC HOIL, CHUYEN POI DU
LIEU

Dir liéu ké toan 13 noi chtra toan bo sb liéu ké toan ciia don vi. Do vy
viéc bao quan dir li¢u 12 mot van dé quan trong. Phan nay trinh bay vé
cach sao luu, phuc hoi dir 1iéu nham dam bao an toan dir li¢u khi sir dung
phan mém va thao tdc chuyén do6i dir li¢u tur cac phién ban cii sang phién
ban mai.

Trong chwong nay c6 cac ngi dung sau

¢ Sao luu dir liéu

¢ Phyc héi dit li¢u

¢ Chuyén d6i dit liéu

1. Sao luu dir li€u

Chtrc nang.

Nham dam bao an toan dit liéu cho hé théng, viéc sao luu dir li¢u dinh ky
1a viéc l1am rat can thiét dé phong viéc mat s liéu ké toan hodc hong dir
liéu dang lam viéc do nhiéu nguyén nhan khac nhau. Thao tac sao luu s&
tao ra mot bang sao toan bd dir lidu cua h¢ thong cho phép lam giam toi
muc tbi thleu héu qua khi co su ¢d. Dir liéu sao luu can dé & vi tri an
toan: Pia mém, 6 clng, bang tir... Thong thudng viéc sao luu dir liéu da
dugc ty dong thuc hién dinh ky hang ngay hodc hang tuan bdi chic ning
Sao luu trong menu Hé théng\Tuy chon. Nguoi str dung chi phai thuc
hién chirc nang nay trong truong hop Khong tu dong sao luu dir licu.
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MISASME 79_2006
VIETHINHZ005_R03_79

[
Tensaohw | ~|
Thut muc zao lutu | g

[~ Neéntep sao luu

Tge /i | Kt thic |

Théng tin chi tiét trén hop hoi thoai

Danh sach co so dir liéu Liét ké danh sich co sé dir liéu ton tai trén
trén may chu may chi. Nguoi sit dung c6 thé chon co' sé

dir li€u can sao luu

Tén sao luu Tén tép dir li€u sao luu

Thu muyc sao luu Puong din téi thu muc chira tép dir liéu sao
luu

Nén tép sao luu Nhén vao diy dé luu tép sao lwu duéi dang
nén

Thuyc hi¢n Thuc hién thao tac sao luu

Két thac Pong hop hdi thoai

Cach thao tac
— Chon menu Tép phan Sao luu.

— Chon co s¢ dir li€u can sao luu bang cach nhan chudt vao tén co so

dir liéu ¢ phan Danh sach co s¢ dit liéu trén may chu.
— bDat tén cho tép dit li¢u sao luu.

— Chon noi chua tép dir liéu sao luu bé‘mg cach nhan nit l7i"| o phén Thu

muc sao luu.
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—  Tich vao 6 Nén tép sao lwu dé luu tép sao luu dudi dang nén.
— Nhian niit <<Thye hign>> dé thuc hién thao tac sao luu.
2. Phuc hoi dir li€u

Chtric ndng

Nguogc voi qua trinh sao luu dir lidu. Khi dir liéu dang lam viée bi hong
khong thé khac phuc dugc hogc dir liéu bi mat,...ngudi st dung dung
chuc nang Phuc hoi dir liéu h¢ thong s€ ty dong liy lai duoc s lidu tai
thoi diém sao luu gan nhat. Do d6 néu viéc sao luu duge thuc hién
thuong xuyén thi thiét hai s& giam di rat nhiéu.

Phuc héi tir

[

[ Chaon bt tp saa

Danh séch cée bin sao

Cor s ol iéu [KETOANZ007 |

Thue hign Ké thiic |

Théng tin chi tiét trén hop hoi thoai

Phuyc hoi tir Puong din téi co sé dir liéu can phuc hoi

Danh sach cac ban sao  Danh sich ciac ban sao da thuc hién bang

chirc ning Sao luu dir li€éu trong menu Tép

Tén dir licu Tén co sé dir liéu trong danh sach cac ban
sao luu
Ngay gio sao luu Ngay gio sao luu cta cac tép dir liéu
Co so dir liéu Tén co sé dir li¢u phuc hoi dén
Thuc hién Thure hi¢n thao tic phuc hdi
Céch thao tac
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Sao luu, Phuc héi va chuyén doi dir lidu

—  Chon menu Tép phan Phyc héi co sé dir liéu

— Chon dtr liéu cin phuc hoi béng cach nhén nat <l & phﬁn Phuc hoi tur

hodc danh dau vao nit Chon tir t€p sao luu va nhan vao nut Ii"| de

lua chon.

— Nhén vao nat =) ¢é lya chon tén co s¢ dir li¢u phuc hoi dén

— Nhin niit <<Thye hign>> dé thuc hién thao tac phuc hdi sé lidu.

3. Chuyén ddi dir liéu

Chtrc ndng

Cho phép NSD chuyén d6i CSDL tir MISA-SME phién ban 7.1 va phién
ban 7.5 sang MISA-SME phién ban 7.9 dong thoi tu nang cap dir liéu khi
c6 su chuyén doi tr MISA-SME 7.9 phién ban cii sang phién ban hién

tai.

3.1 Chuyén @i tir 7.1 1én 7.9

Chuyén ddi dig ligu 18n 7.9

Chay

Chay chifc néng néy $& taa ra mat oo s & dit 2w cho MISAS-ME 7810
oo &t dif ligu olia cac phién ban trudc

Theil gian chuyEn dai oo the keo daitir 5 dén 10 phit Xin vui long doi.

% Chuyén t CSDL 7.1 18n 7.9
¢ Chuyén ti CSDL 7518 7.9

TénCSOL 7.1
Tén dir ligu mii (7.9)

Thut mue luu dit ligu

[THaNGLOI2003 ~|

[THANGLOI2003_74

| =]
Tgelit | Ké thiic |

Théng tin chi tiét trén hop hoi thoai

Tép dir licu cii

Tén dir liéu moi

Thu muc luu dir liéu

Puodng din téi tép dir liéu cin chuyén doi
Tén dir liéu chuyén doi trong MISA-SME
7.9

Thw muc lvu dir liéu di chuyén doi, thu

muc nay chwong trinh mic dinh tuy nhién

241



Huéng dan sir dung MISA-SME 7.9

Thuc hién

NSD c¢6 thé thay déi dworc.

Két thuc Dong hop hoi thoai

Cach thao tac

Thue hién viéc chuyén doi co sé dir licu

Chon tép dir liéu cii can chuyén doi trong phan Tép dir lidu cii bang

, —~
cach nhan nut l:i"|

Chon tén dir liéu méi trong 6 Tén dir li€éu méi.

Chon thu muc luu tép dir 1iéu méi vira chuyén ddi trong 6 Thu muc

lru dit liéu bang cach nhan nut l:i?'|

Nhan <<Thuwe hién>> dé chuyén doi co s¢ dir licu.

3.2 Chuyén doi tir 7.5 1én 7.9

chay
Chay chifc néng néy $& taa ra mat oo s & dit 2w cho MISAS-ME 7810
oo &t dif ligu olia cac phién ban trudc

Theil gian chuyEn dai oo the keo daitir 5 dén 10 phit Xin vui long doi.

¢ Chuyén t CSDL 7.1 18n 7.9
% Chuyén ti CSDL 7518 7.9

TénC30L75 [VIET THINH 2005_75R03 El

Tén diiligumfi(7.5]  [WIET THINH 2005_75R03_79

The me uu dirliau | =
Tgelit | Ké thiic

Cac thong tin va cach thao tac duge thyc hién tuong tu nhu trong phan
3.1 Chuyén doi tir 7.1 1én 7.9

3.3 Tw dong nang cip

Khi thyc hién m¢ co s¢ dir li€u trong cung mdt phién ban MISA-SME
7.5 hay MISA-SME 7.9, chuong trinh s& cho phép tu dong nang cép dir
liéu tr phién ban cli sang phién ban hién thoi. Khi nguoi st dung mo div
lidu c¢6 phién ban khong tuwong thich voi chuong trinh s& xuét hién thong
bao sau:
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Sao luu, Phuc héi va chuyén doi dir lidu

r? Co s& dif liéu rvhung'KE T DAM_2007 duoc tao bt phisn ban tude (00,00 ).

Wit tiép tue s dung dit iGu ndy oo thé gay 150
Ean cd mudn MISASME by chuyén ddi di iéw sang phign ban hign thad (7.9 R01.01] khing?

Tes Mo | Cancel |

Nhin nut <<Yes>> xuét hién hop hdi thoai thong bao tién trinh chuyén
doi so liu

?D Pang cap nhat co s& dit ligu sang MVC (01.01)....

Khi két thiic thao tac ngudi sir dung co thé truy nhap co so dir liéu moi.
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