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1. Ti@ lurong

* Tién luong la sO tién ma doanh nghi€p phai tra
cho nguoi lao dong tuong Ung vOi thoi gian, chat
luong va két qua lao dOng cla nguoi lao dOng.

“ Y nghia:
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2. Cac khoan trich theo luong

® BHXH: La khoan déng gép ¢lia DN va NLD dé tro cap cho
NLP khi ho tam th@i hay vinh vién mat stic lao dOng

Trich 1ap: 22%/Luong phdi trd cho NLD

DN déng gép 16 %/Quy luong, tinh vao chi phi

NLD déng gép 6%/Ti€n luong, trir luong hang thang
Toan bO sO tién trich s& nOp 1én co quan BHXH

DN chi tro cap cho NLD va CQ BHXH sé thanh to4n lai
cho DN khi quyeét toan (quy)



2. Cac khodn trich theo luong

® BHYT: La khodan déng gép cila DN va NLD d€ tra
chi phi kham chira bé&nh cho NLD

Trich 1ap: 4,5%/ Luong phai tra cho NLD

DN doéng gop 3%/Quy luong, tinh vao chi phi

NLD doéng gop 1,5%/Tién luong, trir lwvong hang thang
Toan bO s6 BHYT trich 1&p duoc ding dé mua bao hi€m cho
NLD

Tai tro cho NLP qua mang luéi y té



2. Cac khoan trich theo luong

® KPCD: Chi phi cho hoat dong cua td churc cong
doan- Bdo vé quyén loi hop phap, chinh dang cUa
NLD
Trich 1ap: DN déng gép 2%/ Quy luong, tinh vao CP

1% nOp lén cong doan cap trén, 1% con lai chi tiéu cho
hoat dOng cUa cong doan cO sO



2. Cac khoan trich theo luong

® BHTN: La khodn déng gép clia DN va NLD dé tro cap that
nghi€p cho ngudi lao dOng khi nguoi lao dOng mat viéc
lam.
Trich 1ap: DN déng gép 1%/ Quy luong, tinh vao CP
NLP déng gép 1%/Ti€n luong, trir luong hang
thang
- Toan bd s6 BHTN trich 1dp duoc dung d€ mua bao hi€m
that nghiép cho NLD



Ty 1€ trich BHXH, BHYT, BHTN, KPCD

Noai Trich laap Coing Soa duing
dung DN Ng66oi
chou |lao Aoang
chou
BHXH 16% 6% 22% | Phadi noap cty BH
BHYT 3% 1,5% 4,5% | Phali noap cty BH
BHTN 1% 1% 2% |Phali noap cty BH
KPCD 2% - 2% |Pha(i noap LDLN
1% i
Phaui chi cho CN
1%
Coang 22% 8,5% 30,5




3. Quy tién luong

- Quy tién luong bao gbm tdt’cd cdc khodn tién luong, tién
cong, phu cap c6 tinh chat luong ma DN phai tra cho ngudi
lao dOng.

- ThuOc quy tién luong gOm:

Ti€n luong thdi gian, tién lUong sdn pham va luong khoan.
Tién luong tra cho NLD tao ra sdn pham hong trong pham vi
ché d6 qui dinh.

Ti€n ludng tra cho NLD trong th0i gian ngling san xuat do
nguyén nhan khach quan, tho1 gian nghl phép, thO1 gian di hOc,...

Céc khodn phu cdp lam dém, lam thém gid, phu cap ddc hai,
phU cap tham nién...



3. Quy tién luong

0 Tién luong chinh: La tién luong trd cho CNV trong thoi
gian CNV lam viéc thuc té va lam cong viéc chinh cUa ho.

Tinh theo khoi luong cong vi€c hoan thanh hoac thoi
gian lam vi€c thuc té cua NLD.

0 Tién luong phu: La tién luong tra cho CNV trong thoi
gian nghi viéc nhung van dugc hudng luong theo ché do

nghi phép, nghi 1€, di hop, di hoc, nghi trong thoi gian
may hOng...



II. CAC HINH THUC TIEN LUONG

O,

1. Tién luong tra theo thoi gian
2. Tién luong tra theo sdn phdm
3. Tién luong lam ngoai gio
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1. Tién luong tra theo thoi gian

Viéc tra luong ciin c vao 2 yéu td
thdi gian lao dbng va
trinh d ky thuat nghi€p vu cla nguoi lao dOng.
Cach tinh:
LT (luong thang) = Mi x (1 + Hé s phu cap)
“Trong dé: Mi la murc luong co ban cua NLD c6 hé sO cap
bac la i.
Ln (Iuong ngay) = LT/SO ngay lam vi€c theo quy dinh trong
thang
Lg (luong gi0) = Ln/SO giO 1am viéc theo qui dinh trong ngay
Aup dung doi vOi nhiing nguoi lam cong tac quan 1y, chuyén
mon, ky thuat, nghi€p vu;..ma tra luong thoi gian c6 hiéu
qua hon cac hinh thuc tra luong khac.



2. Tién luong tra theo sdn pham

Ti€n luong theo sdn pham truc tiép:

TLphaitra SO lugng SP, Don gid
NLD trong thang 51 thanh X tién 1Uong

=> ap dung dOi voi cong nhan truc ti€p san xuat SP

Ti€n luong theo sdn pham gian tiép:
Tieatdodn106itdnh T|eah)ong100|d:onh Tylefonc
tronghaung cuuboahaa]nmctleap giaunear

=> ap dung doi vOi cong nhan phuc vU san xuat




3. Tién luong lam ngoai gio

3.1. Tra luong lam thém gio
0 POi véi LD tra luong theo thoi gian:
Ti€n luong 1am ngoai gid = TL gi0 thuc trd X sO gi® lam
thém X ty 1€ % theo quy dinh
Ty 1€ %: 150% cho giO 1am thém ngay thuong; 200% cho
gi0 1am thém ngay nghi hang tuan; 300% gi® 1am thém
ngay nghi 1€ ¢6 hudng luong.
Néu dugc bo tri nghi bu nhitng gid 1am thém thi DN chi trd
phan chénh 1éch.




3. Tién luong lam ngoai gio

3.1. Tra luong lam thém gio

0 POi vOi LP tra luong theo sdn phdm:

0 Tién luong 1am ngoai gid tiéu chudn bang tién lucong SP 1am
trong giO tiéu chuan nhan v&i sO SP 1am thém nhan véi ty 1€ %
theo quy dinh




3. Tién luong lam ngoai gio

3.2. Tra luong lam dém @
MUc tién luong phdi trd bang tién luong gid thuc trd (tién
luong thoi gian hodc sdn phdm 1am trong giO tiéu chudn), nhan
v6i sO gi0O 1am thém vao ban dém (sO SP 1am thém vio ban
dém), nhan v&i 130%
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I1L. CHO‘NGU KE TOAN

Bang cham cong

Bang cham cong 1am thém gio

Phi€u xac nhdn san pham hoan thanh
Hop dong giao khoan

Bién ban thanh 1y hop dong giao khoan
Bang thanh toan tién luong

Bang thanh toan ti€n lam thém gio

Bang thanh toan ti€n thudng

Bang ké trich nOp cac khoan theo luwong
Giay chung nhan nghi d&m huéng BHXH
Danh sach ngu@i nghi hudng tro cap Om dau, thai san

2 PN
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IV. KE TOAN TIEN LUONG
TAI KHOAN SU DUNG

TK 334

-Cac khoan tién luong, tién - Cac khoan luong, tién
cong, tién thuong, BHXH va cong, tién thudng, BHXH
cac khoan khac da tra, da Ung | va cac khoan khac phai
trudc cho NLD tra NLD.

-Céac khodn khau trtr vao
luvong NLD.

SD: Cac khoan luong,
tién cong, tién thudng,
BHXH va cac khodan khic
con phai tra NLD.

TK 3341: Phdi tra CNV
TK 3342 Phai tra nguoi lao dOng khac




HUONG DAN HACH TOAN

TK 338 TK 334 TK 622, 627
‘ Trlr 8,5% TLPT boi phén TTSX ‘
Va QLSX
TK 641, 642
TK138,141 TLPT boi phan BH
‘ Trirluong va QLDN ‘
, TK 338.3
TK 338, 333 BHXH trd thay ludng
‘ Tru luong I
, L 642,353
ThUuOng sang kién
TK 111,112 Thudng dinh ky
‘ Chi thanh todn




V. KE TOAN CAC KHOAN TRICH THEO LUONG
TAI KHOAN SU DUNG

TK 338 (2, 3, 4, 9)

-S6 BHXH, BHYT, -Trich BHXH, BHYT,
KPCD, BHTN da nOp BHTN, KPCD

-Kinh phi cong doan chi -Nhan lai BHXH da chi
tai don vi; ho.

-BHXH Phai tra cho cong

nhan vién;

SD: BHXH, BHYT,
BHTN, KPCD con chua
nOp hoac chua chi hét




HUONG DAN HACH TOAN

TK 111,112 TK 338 (2,3,4,9) 622, 627, 641, ...
N6p BHXH, ......
Trich BHXH, BHYT,
BHTN, KPCD tinh vao
—.,>
Chi tiéu KPCD tai chi phi
= donvi_ > TK 334
Trich BHXH, BHYT, BHTN
Phan tru luong
TK 334 111,112
BHXH tra thay Thanh toan véi CQ
luong BHXH ;




VL. KE TOAN TRICH TRUOC TIEN LUONG NGHI
PHEP CUA CONG.NHAN SAN XUAT

1. Muc dich trich trudc ti€n luwong nghi phép cho cong
nhan san xuat

2. K@ toan trich trudc ti€n luong nghi phép cho cong
nhan san xuat



2. Muc dich trich trudc tién luong nghi phép cho
cong nhan san xuat

® Hang nim NLD trong DN dugc nghi mot sO ngay phép theo qui
dinh ma van dugc hudng du luong.

® Trong thuc t&, viéc nghi phép cla cdng nhin sdn xuat khong
dOng déu gilra c4c thang trong ndm. Do dé d€ viéc chi trd
luong nghi phép khong 1am gid thanh ting dOt bi€n va phdn dnh
ding k€t qud kinh doanh cla DN, k€& todn c6 thé trich truGc
tién luong nghi phép cho CN SX vao chi phi theo ké hoach.



2. K@ toan trich trudc tién luong nghi phép cho cong
nhin-san xuat

Murc trich trurOc Tién luong chinh Ty lé
tién luong nghi = phaitrachoCN  x trich
phép cua CN SX SX trong thang truée
theo k€ hoach
) A TOng tién nghi phép theo ké hoach cia CN
lyle SX (ndim)
trich = 5 . . x 100%
trurée Tong so tién luong chinh theo k€ hoach

cUa CNSX (ndm)



Thi du

Tai doanh nghiép K c6 tai liéu sau:
SO luong cong nhan san xuat binh quan cla DN 1a 200 cong
nhan.
Tién luong binh quan cUa moi cong nhan la 880.000d/thang.
SO ngay lam viéc trong thang 1a 22 ngay.
SO ngay nghi phép theo ch@ dO cUa cong nhan la 12 ngay
YC:
Tinh ty 1€ trich trudc TL nghi phép cho CNSX

Tinh muc trich trudc TL nghi phép cho CNSX thang nay,
bi€t TL chinh phdi tra CNSX thang nay la 130.000.000d



TAI KHOAN SU DUNG

TK 335

-Tién luong nghi phép thuc té
phdi tra CNSX;

- Chénh léch tién luong nghi
phép thuc té < sd trich trudc
(ghi gidm CPNCTT).

-Trich trudc tién luong
nghi phép cua CNSX;
-Chénh léch tién luong
nghi phép thuc té > s da
trich trudc (ghi ting
CPNCTT).

SD: Khodn trich trudc
tién luong nghi phép
CNSX nhung thuc té
chua phat sinh



TK 622

HUONG DAN HACH TOAN

TK 334 TK 335 TK 622
TILNP thuc té phd Trich trudc TLNP

sinh

Ghi gidm chi phi (n€u| _Trich bO sung (n€y s6
sO thuc té phat sinh < | thuc té phat sinh > sO
sO da trich trudc) da trich trudc)




VIL. KE TOAN QUY DU PHONG TRO CAP
MAT VIEC LAM

Dung chi trd trg cap thoi vi€éc, mat viéc 1am theo

qui dinh.

MUc trich 1ap: 1% - 3% trén quy tién luong,

dugc tinh vao chi phi.

X1y sO du quy du phong trg cap mat viéc lam:
Néu quy du phong trQ cap mat viéc 1am khong
chi hét thi chuy€n sO dU sang nim sau.

Néu quy du phong tro cap mat viéc lam khong
du chi thi phan chénh 1éch thi€u hach todn vao
CPQLDN.



TAI KHOAN SU DUNG

TK 351- Quy du phong vé tro cap mat viéc lam

-S¢ dung quy du phong trg
cap mat viéc lam tai DN

-Trich 1@p quy du phong
tro cap mat viéc lam tai
DN

SD: Quy du phong tro
cap mat viéc lam tai DN
da trich chua sir dung hét



HUONG DAN HACH TOAN

TK 111,112 TK 351 TK 642

Chi trd trg cdp mat | Trich quyA,dl_J’ phong trg
viéclam cho NLR) | ——cdpmatvicclyn

Néu quy du phong tro cap mat viéc lam
khong du chi trd trg cap thoi viéc, phan

heuh 1Ach 1 bitxoo cbi )




1. Ti€én luong va cic khodn khic phdi trd CNV trong kY:

- Luong CNSX 640 tr (trong d6 tiémluong nghi phép 40tr)

- Luong nhan vién phan xudng 50tx

- Luong nhan vién QLDN 100tr (trong d6 ti€n luong nghi phép 4tr)
- TrQ cap Om dau phdi trd CNSX 10tr

2. Trich BHXH, BHYT, BHTN, KPCD theo quy dinh

3. Trich trudc tién Iuong nghi phép cho CNSX theo ty 1€ 2,5% trén
tién lu'dng chinh.

4. Chi TM tra luong va cdc khoan khic cho CNV

5. Cu0i nién dO k€ todn:

- S0 trich trudc tién luong nghi phép cho CNSX 100tr

- SO thuc chi tién luong nghi phép cho CNSX 95tr

K& todn di€u chinh chi phi trich truéc theo chi phi thuc té.
6. Trich quy du phong tr@ cap mat viéc lam 30tr

7. Chi ti€n mat trad tro cap mat viéc 1am 35tr.

YC: 1ap dinh khodn ké to4n



TRINH BAY THONG TIN VE TIEN
LUONG TREN BCTC

Bang cin doi ké todn
B4o cdo luu chuyén tién té
Thuyét minh BCTC



1. Bang can dOi ké toan

® Néu TK 334, 335, 338 c¢6 sO du' ¢ s€ dugc trinh bay
trén phan NguOn vOn trong Bang can doi ké toan.

028




1. Bang can dOi ké toan

®

® Néu TK 334, 338 ¢6 sO du' ¢6 s& dugc trinh bay trén
phan Tai sdn trong Bang can dOi ké to4n.

028




2. B4o cdo luu chuy@n tién té

® Trén Bdo cdo luu chuyé€n tién té (phuong phdp truc
ti€p), trinh bay c4c chi tiéu vé khodn phai trd nguoi lao
dOng.
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3. Thuyé€t minh BCTC

® Thong tin bO sung v€ ti€én 1uong va cic khodn trich theo
luong dugc trinh bay & muc V, VI trén Ban thuyét
minh BCTC

® v. Thong tin bd sung cho cac khodn muc trinh bay
trén Bang can doi ké toan



3. Thuyé&t minh BCTC

® V. Thong tin bO sung cho cac khodn muc trinh bay
trén Bang can dOi ké toin
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3. Thuyét minh BCTC

VI. Thong tin b6 sung cho cac khodn muc trinh bay
trén Bao cao k€t quad kinh doanh
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