Chuong 3- COc khoi niém co ban
trong ki€m toOn

1. Co sO'dan liéu (Assertion)

2. Sai sot va gian lan (Error and Fraud)

3. 1rong yéu (materality)

4. RUi ro kiém toan (Auditing Risk)

5, Bang chiing kiém toan (Audit Evidence)

6. Tinh hoat dong lién tuc



1. Co sO dan liéu (Assertions)
1.1. K/niem:

+ L& nhiing gidi trinh clia cac nha quan Iy dé chiing
minh vé cac khoan muc duac trinh bay trén bao cao
tailchinhi

+ Cd s6 dan lieul dudc hinhi thanh xuat phat tu? trach
nhiém clia cac nha quan Iy doi voi viec thiét [ap, trinh
bay va cong bo cac bao cdo tai chinh theo ding cac
chuan muc ké toan hién hanh.



Co so6 dan liéu

Hay :
Co s6 dan liéu clia BCTC |4 sukhang
dinh mot cach Cong khal hoeac ngam

dinh clia ban quan Iy vé su trinh bay,
clia cac bo phan trén BCTC.



b. Cdc yéu cau cua co' so'dan liéu

- Hién hiiu (Existence)

- Quyén va nghia vu (Rights and Obligations)
- Chinhi xac (Accuracy)

- Danh gia (Valuation)

- Pay do (Completeness)

- Trinh bay va thuyét minh (Presentation and
Disclosure)




1.2. Co s6 dan liéu va muc tiéu kiém toan

KTV phai thu thap dudc bang chiing kiém toan
cho tung CSDL cua cac khodan muc trén BCTC.
Vil du: Khi kiém toan khoan muc Hang) ton kho,
KTV phai thul thap: ducc day dti bang ching
chifng minh rang khean muc hang ton kho) trén
BCTIC la co thuc, da dudc phan anh day dd, da
dudgc danh gia ding, phan loai phu hop: vaoi cac

chuan muc, nguyén tac ké toan.



Co s& dan liéu va muc tiéu kiém toan

Bang chiing kiém toan lién quan dén mot CSDL khong
thé bl dap: cho viéc thieu bekt lién quan dén mot csdl
khac. Viidu Su hién hiu (E) cta hang ton kho va Gia tri
(V) ctia hang)toni kho.

Cac thi’ nghiem' co) thé cung caps bekt cho nhieu esdl
ctingl mot ltc. Viidu: kiém tra viéc thu hoi cac khodn phali
thu c6 thé cung cap bang chiing cho su' hien hiuiva cho
gia tri cla cac khoan phai thu do.



2. Gian lan va sai sé6t
(Fraud and Error)

2.1 Gian lan (Fraud)

«Khai niem:

L3 nhiing hanh vil chil v [ira doil ¢6) lién
guan dén viéc thami 6, bién thl tail san
hoac xuyen tac cac thong tin tai chinh
hodc giau giém tai san.



* Biéu hién cua gian lan

+ Gia mao ching tu, stra chira hodc xur Iy ehiing
tur theo v kién chd quan

+ Gidu giem thong| tin, tai liéu

+ Ghilchep cac nghiep vu khiéng co,that

+ €0V ap dung sailche do tai chinh ke toan

+ Xay ra lap dillap lai

+ Gan voi mét Ioi ich kinh té nao do: an cap,
lam gid chiing tu; giau diem cac khoan ng xau



2.2. Sai sot (Error)

* Khai niem:

L& nhiing 16i khéng ¢6 ¥ nhung lam anh: hudng
den hé thong thong;tiniva bao cao tai chinh:
* Biéu hién:

+ L6i vé tinh tedn so hoc hay ghi chép sai

+ Bd sot hode hieu sai su viee

+ ap dung sai ché do ke toan, tai chinh nhung
khong co Y




2.3. Nhitng nhan t6 anh huéng dén muc do
gian lan va sai sét

* Cdc.nhdn to bén trong:

+ Hieu gua cua ICS

+ Tirinh do va daoe duc clia cae nha quan |y,

N

+ Trinh do va y thiic clia nhan viéen

+ C@ cau to chiic bo may

+ Tinh chat ctia nganh nghé va don




Cdc nhan to bén trong._(tiép)
+ Dac tinh clia tai san
+ Thiéu sot clia hé thong ké toan va KSNB

+ [Lueng clia can bo nhan vien...
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* Cdc nhan té bén ngoai:
- Chién luoe KD va stic ép bat thuong lén
doanh nghiéep:
+ Khach hang dau ra
+ Nguon cung cap dau vao
+Yeéu cau vé thanh tich
+ Yéu cau, ve thoi gian
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Cdc nhan to bén ngoai_(tiep)

- Chinh sach phap luat thieu dong bo, nhiéu diém
yéu, nhieu ké ho

- C4c bien dong kinh té vi mo: lam phat, Iai suat, ty
gid...

- Poi thtl canh tranh

- Tiang truéng kinh té

+ Moil truong ky: thuat cong nghé

+ Khi doanh nghiép nhay sang kinh doanh 1 linh
VUC moi
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3. Trong yéu (Materiality)

3.1 Khéi niém trong yéu

Bay t&y ki€n vé tinh
Chinh xac vapay du
“Trung thuc va hop ly” (True & Eair) nghia la:

+ BCTIC dudc lap theo ding cac chuan muc ke toan hién
hanh, va

Chi c6 thé va co trach
nhiém bay té y ki€n vé tinh

Trung thuc & Hop ly

+ Trén bao cao tai chinh khéng co cac sai pham Ion lam
bop méo ban chat ctia BCTC.
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“Trong yéu la mot khai niém dé chi tam co, ban
chat cilia sai pham (ké cd bo sot) thong tin tai
chinh [hoac la don le hoac la tung nhom] ma
trong boi canh cu thé néu dua vao) cdc théng tin
nay. dé nhan xét thi sé khong chinh xdc hoac sé
dua den nhing két luan sai' lam”. (ISA 320))

== Tirong, yéu! la nguang (gici han) ma theo) kiém! toan vién;
néu tren BCTC co) cac sai pham lon hon ngudng do) thi
sai'pham sé “bop méeo’” ban chat ctia BCTC.
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Trong yéu....

0 No6i cach khac, thong tin dudc coil la trong yeu néeu
viec bo s6t hodc sai sot clia thong tin do c6 thé anh
hudng dén quyét dinh kinh té clia nguoil st dung
thong)tin dude kiem toan.

0 Tiinh trong yeu phu thude vae muc do quan trong
clia khoan muc hay sai s6t duce danh gia theo) boi
canh cu thé tao ra viec bo sot hay sai sot dob.
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3.2. C4c nhan té anh huong dén viéc xac
dinh tinh trong yéu:

- Dac diém clia tiing dan vi va tiing leai nghiép vu
- Phu thudc vaoe yéu cau clia phap luat va cac quy dinhi cu
thé

- Viéc xét doan mang) tinh nghé nghiép ctia KT V.
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3.3. Van dung tinh trong yéu

Trong yeu la mot trong nhing khéi niém
guan trong nhat, xuyén suot quéa trinh
kiém toan tur khau lap ke hoach dén
khau hoantat va lap bao kiem toan.
Trong| qua trinh kiém toan, KTV phai van
dung tinh trong yéu nhu'thé nao?
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Van dung tinh trong yéu....

- Kiem toan vién van dungtinh trong yeu gua
5 bude co quan hé chat ché voi nhau sau
aay.

(1). Uoc luong ban ddu, vé tinh trong yéu

2). Phan bo udc luong ban daul vé tinh trong yeu cho cac bo phan

(3). Udc tinh tong so sai sot trong tung bo phan

(4). Udc tinh sai so két hop clia toan bao cdo tai chinh

(5). So sdnh udc tinh sai so tong hop voi sai so udc luong ban dau
(hoac udc luong sai so da duoc diéu chinh lai)
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(1). Uoc luong ban dau vé tinh trong
yéu (Planned Materiality - PM)

Su udc lueng ban dau vé tinh trong yeu la
lusng) toil da. ma kiém toan vién tin rang 6
trong| muc do, cac BETE co thé ¢o nhiing sal
pham| nhungl van chira anhi hudng) toil quan
diem va quyeét dinh' clia nguai st dung theng
fin.

- Viéc xét doan va udc luong so bo vé tinh

trong yéu la cong viéc xét doan nghé nghiép
mang tinh chd quan ctia kiem toan vién.
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Uoc luong ban dau vé tinh trong yédu...

7 Vg

Chuy:
+ Tinhi trong yeu la 1 khail niém tuohg doi han
[a 1l khailniem tuyet doi
+ Tiinh 2:mat clia trong| yeu:
B Dinh luong: Bao nhiéu' |2 trong yéu
® Dinh tinh: Ban chéat clia viéc xay ra sai
pharm
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(2). Phan b6 woc lwong ban dau vé tinh
trong yéu cho cdc bo phan

S6 uéc tinh ban dau vé tinh trong yéu (6 mic do toan bo
BCTC) dudc phan bo cho tiing bo phan, khoan muc trén
BCTIC, hinhi thanh mic do trongl yéul cho tung bo phan,
khoan mug, goila TE (Tolerable: Error)

Coisd chtllyéeu dé phan bo [a:

+ Tiinh chat quan trong ctia tiing khedn muc trén BCTC

+ Kinh nghiém clia kiem todn| vién| vé sai sot clia Cac
khoean muc
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(3). Uorc tinh téng so sai sot trong
turng bo phan
= Khil tien hanh kiém toan tiing khodn muc, bo phan clia
BCTC, kiém toan vién dua vao nhiing sai sot phat hién
dudc trong mau dé udc tinh sai sot cla tean bo mot
khoean mue.
" Sai s6t nay goi la sai sot durkien PE (projected error)

= Pudc diing dé soisanh voi cac TE nham quyeét dinh chap
nhan hay khong chap nhan khean muc doé hedc phai tien
hanh thém cac thi tuc kiem toan thich hap.
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(4). Uoc tinh sai so6 két hop ctia toan bao cdo tai chinh

= Tirén co s sail sot dut kieni clia ting khoan
muc, bor phan; KTV tong hop sai sot du
kien cua tat ca cae khoan mue trén BCTC
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(5). So sanh uoc tinh sai s6 téng hop voi sai s6
uoc luong ban dau (hoac uéc luong sai s6 da
duoc diéu chinh lai)

= Viec so sanh nay sé cho phép danh gia toan bo cac sai
sot trong cac khodn muc co vuet qué gidi han vé miuc
trong| yeu chung|clia toan bo BCTIC hay khong.

" Ket hap voi viec so sanh sail sot dut kien (PE) va TE
(budc 3), KTV sé quyet dinh 1ap Bao cao kiem toan chap
nhan toan: bo, chap nhan ting phan hodc y kien trai
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Chap nhan toan bd

TOng SSKH < PM, va
PEi < TEi

Chap nhan tung phan

Tong SSKH < PM, va
PEi > TEI

Khong chap nhan

TOng SSKH > PM

.
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4, Rui ro kiém toan (Audit Risk - AR)

>

a. Khdi niém. £
Rdi ro kiem todn 12 rdi ro: ma chuyén gia kiém todn dua ra
kién khong xdc dang vé cac. thong tin. tai chinh va do la cac
sai pham trong yéu. (ISA 400)

Virdu:
+ KTV dual ra . kien chap nhani toan bo) cac thong tin: duoe
kiém toan treng khil n6 van con co cac sail pham trong yeu,
hoac:
+ KTV dua ra y kien khong chap nhan cae thong tin dudc kiém
toan trong khi n6 khéng co6 cac sai pham trong yeu

=> Hau qua: Ngudi st dung thong tin dua ra cac quyét dinh kinh
té, gd quan ly.. . sai
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b. Ba loai rai ro anh huéng téi Rui ro ki€ém toan

= Riiro tienitang (Inherent Risk)
" Riirokiém soat (Control Risk)

" Riiro phat hien' (Detection Risk)
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* RuUi ro tiém tang: (Inherent risk - IR)

- Khai niem:

La kha nang cédc thong tin dudc kiém toan co chita dung nhiing sai
pham (trong yeu) khi tinh rieng biet hoac khi tinh; gép) voi cac sai
pham khac, du rang co hay khong co kiém soat noi bo.

- C4c.nhan to anh huong den rii ro) tiem) tang:

+ Linhivue hoat dong kinh deanh

+ Ban chat cong viéc kinh doanh va dac diém clia don i
+ Cdc nghiép vu kinh té khong thuong xuyén

+ Qui'mo tong thé, co.cau to chiic doanh nghiép

+ Qui'mo s6 du' TK. ..
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* RUi ro kiém sodt (Control risk - CR)

- Khai niem:

La rdi ro ma sai pham (trong yéu) trong cac thong tin duoc kiém todn
khi tinh riéng le: hay: gop) vdi' cac sai' pham, khae da khéng duoc hé
thong kiem soat noi bo ngan ngura hodc phat hién va stia chira.

- C4c.nhan to anh huong toi rii ro) kiem) soét:

Hieu quacua ICS 2?72

+ Mo6i truong kiem soat

+ Hé thong ke toan

+ Van dé nhan su

+ Van dé to chic: to chite chong chéo, khong khoa hoc
+ Cac nghiép vu mai

+ Tinh thich hop, day di clia cac thi tuc, trinh tu kiém soat
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* RUi ro phat hién: (Detection risk - DR)

- Khai niem:

LLa rdi ro. ma kiém todn vién khéng phat hién ra céc sai pham trong
yéu trong céc thong tin duoc kiém todn khi chiing nam riéng biét
hay khi'gop, voi cac sai pham khac.

- C4c.yeu to anh huong den DR:

+ Do) trinhido, nang luc, kinhinghiem ctia KTV

+ Su' xét doan clia KTV, vé rdil rol tiem tang va rdi ror kiem| soat
khong chinhi xac, dor do da ap dung cac phueng phap, pham vi
kiém toan khong thich hap

+ Do surgian lan: dac biét la su’gian Ian ¢c6 hé thong tu'BGD
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* Moi quan hé gitra cdc loai rui ro:

" RUyi ro tiem tang va rdil ro kiem soat la nhiing rdi ro gan
lién véi qua trinh; hoat déng| clia doanh nghiép, no ludn
ton tail cho du c6 tien hanh hoat dong kiem toani hay
khong. RUi roitiem tang va rdiiro kiém seat co anhhudng
t6il rliil ro) phat hién va t6i rdi ro kiém toan.

== Moi quan hé nay co thé dudc the hien thong qua Mo
hinh rdi'ro kiém todn va ma tran rdi ro phat hién
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Mo hinh rui ro kiém toan

AR =IR* CR* DR

= DR =




- Ma tran rui ro phat hién:

Panh gia ctia KTV vé rui ro
tiém tang (IR)

Cao |Trung binh Thap
Cao Thapnhat | Thap Trung binh
Panh gia cua
KTV vé ruiro Trung binh | Thap | Trung binh Cao
ki€m soat (CR) ,
Thap Trung binh Cao Cao nhat
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5. Bang chirng kiém toan (Audit evidence)

5.1 Khai niem & phan loai
a. Khai niem
“Bang, chiing kiém todn la nhiing thong: tin, tai liéu duoc kiém
toan, vién, thu, thap) trong qué trinh kiém) todn dé /am, ¢d'sd cho
nhiiag, v kién, nhan xét ctia minh trén bao. cao kiem) todn’.

== Nhirvay bang chiing kiemitoan chinh & co s6 de chiing minh
cho baoe caol kiem! tean, va thuc chat clia giail doan thuc hien
kiem toani/a qua trinhithu thap cac bang chiing kiem toan.
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b. Phan loai
- Phéan loai theo nguén goc ctia bang ching kiém todn:

+ Bang chiing do don vi dudc kiém toan cung cap
+ Bang chiing do bén ngoai cung cap (co thé co lien quan
hoac khong lién quan): doi thii canh tranh, ban hang, doi
tac clia don vi dudc kiem tean, nhifng ngusi khac...
+ Bang chiing thu thap tiicac nguon thong) tin dai chiing
+ Bang chiing doikiém toan vien tuttinh tean
- Phan loai theo hinh thife biéu hién:

+ Bang chiing vat chat

+ Bang chiing tai lieu
+ Bang chiing 16i noi
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5.2. Yéu cau cua bang chirng kiém toan.

a. Tinh thich hop. (Competence)

- La khai niém dé chi chat luong hay do tin cdy cla bang
chifng kieémtoan.
- C4c nhan to) anh hudng téi tinhi thich hop clia bang chiing kiem
toan:
+ Nguon goc ctia bang chiing kieém toan
+ Dang clia bang chiing kiem todn

+ Hé thong kiém soat noi bo
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b. Tinh day du (Sufficiency):

- L3 khai niém chi so luong clia cac bang chiing ma kiém
toan vién phai thu thap dé dua vao do dua ra y kien cla
minh.

Bao nhiéu la du 222

---> DI “co) tinh thuyét phuc hon Ia ¢o tinh ket ludni chinh

- 22

xdc’:
- M6t s6 nhan to anh hung dén sut xét doan clia kiem toan
vien veé tinh day du:
+ Tinh thich hop cta bang chiing kiém todn
+ Tinh trong yéu cta thong tin duoc kiem toan
+ Miie do rii ro ctia thng tin dugc kiém todn. — He
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5.3. Cac ky thuat thu thap bang chirng kiém toan

Pe co thé thu thap dudc cac bang chiing kiém toan day
du va thich hop, kiém toan vién thueng ap dung cac ky
thuat sau day:

- Kiém tra dor chieu
2- Quan sat

3= Xac nhan

4- Phéng van

5- Tinh toan

6- Phan tich
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a. Kiém tra doi chiéu

L& viéc KTV truc tiep kiém tra, doi chiéu xem xét
cac tai lieu, so sach ké toan va cac tai san hiu
hinh' dé kiem tra tinh ding dan clia so sach ke
todn va su' ton tai, quyén so hiu cia cac TS vat
chat do.

Kiem) tra doi chieu thuong bao gom 2)loai:

U Ki€m tra vat chat ]

| Kiém tra tai liéu ]
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* Kiém tra vt chat (physical inspection):

- KTV truc tiép tham gia kiém ké hodc chiing kien kiem ké tai
san thuc té vé hang hoa, vat tu ton kho, may moc thiét bi,
tien mat ton qui.... Sau do doil chiéu véi so sach ké toan
dé danh gia.

- Cung cap bang chiing vat chat => c6do tin cay cao,

+ Nhuoc diems

" Chi cho biét vé su hién hiu cla cac tai san ma khéng
cho biét ve:

" Quyén s hiu va

" Gia tri cua echung.

== Vi vay kiém ké vat chat phai di kém vdi cac bang chiing
khac dé xac dinh quyénisd hiiu va gia tri clia cac tai san.
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* Kiém tra tai liéu (Documentary Inspection):

- L4 xem) xét, doi chiéu cac tai liéu, van ban, so sach, bao
gom:

+ Chfng turvdi so ké toan

+ S0 ké todn VoI bao) cao. ké toan

+ C4c bdo c4o ké todn vioi nhau

+ POi chiéu ky nay. voi ky. trudc. ..
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b. Quan sat.

- L4 viec KTV xem xét, chiing kien tan mat cac qua trinh xu Iy
nghiép vu dos cac can bo don vi thuc hién-> xem qui dinh vé
quiltrinh nghiép vu co duac tuan thu.

“Thirnghiém kiém soat”

- Uiz cac bang chiing thu thap duoe 1a cac bang chiing truc tiep,

khach guan, dang tinicay.

- Nhuoe: Bang chitng mang tinh thoi diém, nhat thei, khong

khang dinh dudc su viec luén xay ra nhu vay.
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c. Xac nhan

- La viec thu thép Cac xac nhénqc&a bén thif 8 vé cac thong tin
lién quan den doi tueng duade kiem toan
VD: Xac nhan vé so du' tien gti tai NH, vé so du cac khodn phai
thu, phai tra...
- C0, 2 cach xac nhan;
+ Bén thir3. gufi thu' xac. nhdn bang van ban
+ Bén) thir' 3 chit gui thur trd o7 néu! thong! tinl do la thong! tin trai
nguoc
- Bépg chifng thu thap sé rat co gia tri néuldam bao dudc cac yeu
cau;
+ X4c nhan bang van ban
+ Tinh doc Iap, khach quan va trinh do cua nguadi tra loi xac
nhan
-> KTV can dé phong: cac thong tin xac nhan bi DN dao diér



d. Phong van.

- La viéc thu thap thong tin qua viéc trao doi, tro chuyén
vGi nhifing ngudi trong hoac ngoai doni vi dude kiem toan.

- KTV phai chuan bil trude danh muc caulhoi: hoi gi? héi ntn
> tao ducc niem! tinl va khoil duee sui san sang hop) tac
clia nguei duec phong van

- Phai phong van nhiéul nguoi, khong| tin vae thong tin tur 1
nguai

- Phdng van nhiing ngudi co trach nhiém cao, pham chat
tot.
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e. Tinh toan

- LLa viéc kiem toan vién truc tiép tinh toan lai cac phép tinh
trén cac so sach, chiing tuké toan hodc cac bang biéu...
kiém tra vé so luang, don gia, su:chinh xac so hoc..

VD Tiinh |&ildil vay, thullai tién gti, khau hao TSCB, thué...

- C4c bang chifng dang|tin cay. Canichaly kiem tra he thong
xui Iy thong tin trén may, cac nhan vién ¢é can thiep duce
vao hay khong.
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f. Phan tich

- |La su danh gia céac thong tin tai chinh ctia don vi thong qua
viéc nghién ctiu moi quan hé gitia cac théng tin tai chinh voi
nhauiva vai cac thong tin phi tai chinh, chang han:

+ So sanhi cac thong tin tai chinh ky nay voi cac thong tin tai
chinh ky trude
+ So sanh gitra so liéu thuc té véi so liéurké hoach, dur toan
+ S0 sanh gilra cac: ehil tieu clia don Vil Voil chi tieu binh quan
nganh.
+ Nghién ctiu moi quan hé gitra cac thong tin tai chinh trong ky
+ Nghién ctiu moi quan hé gitra thong tin tail chinh va théng| tin
phi tai chinh

=> Trén co s6 do phét hién nhiing van dé khéng hop ly, khéng
binh thudng hodc nhiing  vani de, nhting khodn muc tiém an rii
ro, sai pham; phat hién nhiing moi quan hé mang tinh ban chat.
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5.4. Xét dodn bang chimng kiém toan.

- Mot so can curdé xét dodn bang chiing:

+ Nhitng bang chiing ghi thanh van ban c6 do tin cay cao heon bang
chiing bang| I6i noi

+ Bang chiing nguyén ban co6 gia tri han bang chiing sao chup

+ Bang chiing thu thap tu’ cac nguon bén ngoai co do tini cay cao hon
bang chifng dude cung cap boi don vilduac kiém toan.

+ Nhitng bang chifng dor KTV tu? tinh| toan, thu thap duce co) o tin cay
cao hon nhing bang chiing do nguoilkhace cung cap.

+ Bang chiing thul thap tu nhieu nguon khac nhau ¢ nhiéul dang khac
nhaul cting chiing minh choi 1 van dé codo tin cay cao hon so voil cac
bang| chiing don [€.

* Chu y: Néu cac bang chiing khac nhau tu' cac nguon khac nhaui cho
két qua tréi nguoc nhau thi KTV phai hét stic than trong, phai giai
thich dudc cac su khac biet do
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5.5, Mot s6 bang chiing kiém todn dac biét

- v kién cua cac chuyén gia
- Thurgiai' trinh cta cac.nha quan ly
- Str'dung turliéu cua kiem) toan vién noi bo
- Stur'dung tuliéul cuia kiem toan, vien khac
- Bang, chiing vé cac bén hiu quarn
Nt

\2LSY =
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6. Doanh nghiep hoat dong lién tuc

* Khadi niem:
‘Doanh: nghiep’ duac goi la hoat dong lién tuc
néew no khong co v dinh hoac khong bi yéu! to tac
dong, khién doanh nghiép, phar thu: hep) dang ké
qui' mo hoat dong hoac phai ngung hoat dong

trong tuong lai gan’. /
I
q




* Trach nhiém cua KTV

- Néu trong qué trinh kiém toan, kiém toan vién phat hién
doanh nghiép ¢6 dau hiéul hoat dong khong lién tuc thi
phai thu thap day dl bang chiing dé chiing minh, xac
nhan, tranh dé anhhudng téi quyéen Ioi clia bén thi 8

- Vi khi'deanh nghiép nguing hoat dong, cac BCTC dudc lap
ra |2 vo nghia, gia tri clia tai san khong con nhu dude the
hién trén BCTC. KTV phai quan tam dén nhiing su; kién
phat sinh sau ngay lap BCTC
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7. HO so kiém toan (Audit working paper)

7.1. Khai niem va chuc nang
* Khai niem:

‘o) s0. kiem) toan, [a dan chiing bang tai liéu vé qua trinh
lam viéc. clial kiém) todn) vién,, vé ecae. bang chiing thul thap
duoc dé ho tro qua trinh kiem toan) va lam ¢o' sd cho. ¥/
kién clia kiem ktoan vién trén bao cao kiem toan.”

Q)
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* Chuc nang:

- Phue vul choi viec phan cong va phoi hop cong viec kiem
toan

- Lam ¢@ sO cho viec giam sat va kiémi tra cong viec cla
cac kiem todn vien trong|dean kiemtoan.

- Lam ca s6icho baoicao kiem toan

- L2 cois6 phap Iy choe cong viec kiem toan

- Lam tai lieu cho ky kiém toan sau
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7.2. Yéu cau cua ho so kiém toan

- Phai c6 dé muc r6 rang dé nhan dang, phan biét dé dang cho
tiing cudc kiem toan, tUng khoan muc, noi dung dudc kiém
toan.

- Ho so kiem toan| phail co day dil chir ky clia kiém toan vién

- HO s@ kiem) toan| phail dude chil thich: day: duil vé nguon: goc dir
liéw, kyhiéu stidung....

- Ho'sa kiem toan phai day dd, chinh xae, thich hop

- Ho'sa kiem toan can trinh bay dé hieu va ré rang

- Ho sa kiem toan phai dudc sap xép 1 cach khoa hoe
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