Chuong 5
Qui trinh kiém toan va bao cao kiém
toan
1. LLap ke hoach kiém toan
2. Thue hien kiem toan

3. Hoan tat va LLap baoe cao kiem toan
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1. Lap ké hoach kiém toan

1.1. Khai niem va muc tieu:

- Khai niem:
LA viec phat trien 1 chién Iude tong| the va 1 phucng phap tiép
can voil doi tuang| kiém tean trong| 1 khuon kho noildung va. thoi
gian du tinh.

- Muc tieu:
L4 dé co thé thuc hien cudc kiem tean co hiéu quad va theo
dting thei gian du kién. Bong thei gitip cho viéc phan cong
cong viéc 1 cach hop ly cho cac kiem toan vién trong doan va
dam bdo su phoi hap econg tac gilta cac kiém toan vién voi
nhau va vdi cac chuyén gia khac. => Y nghia
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1.2. Co sé dé lap ké hoach

Ké hoach kiém todn dudc xdy dung dua
trén sushiéu biet vé khach hang

: Tim hiéu == Danh gia vé IR va CR cuUa don
khach hang vi, nham dua ra du ki€n vé DR

+ Linh vuc hdkd

+ Co cau té churc

+ Ban giam doc

+ Nhan su

+ Moi trudng ki€m soat
+ ICS...
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1.3. Thoi diém lap ké hoach

Lap ké hoach kiém toan (KTBL) dudc bat dau
ngay. tur khi nhan duac gidy mei va viet thu xac
nhan kiem toan (HBKT)

== Trd thanh chudn muc nghé nghiép:
KTV phai l1ap ké hoach kiém toan dé€ tro gilip cho culc
ki€m toan ti€n hanh c6 hiéu qua va ding thoi gian. K&
hoach ki€ém toan dugc lap trén co sé nhiing hi€u biét vé
dac di€ém hoat dong kinh doanh cla khach hang. (ISA
300)



1.4. Noi dung cua lap ké hoach

4/1\5

NOi dung
+ Muc tiéu kiém toan
+ Khoéi lugng, pham vi
cong viéc
+ Phuong phap kiém

toan chd yéu sé ap dung
+ Trinh tu cac budc kiém
toan

=> Du kién chi phi kiem toan

Nhan suw
+ SO lugng kiém toan vién
can thiét tham gia cu0c ki€m
toan
+ Yéu cau vé chuyén mon,
trinh  d6, nang luc, kinh
nghiém nghé nghiép

+ Yéu cau vé muc do6 doc lap
cla KTV

+ BO tri KTV theo cac doi
tuong ki€m toan cu thé

+ Ma@i thém chuyén gia

Thoi gian

+ SO ngay cong can
thiét

+ Thoi gian bat dau,
thoi gian két thac

+ Thoi gian dé phoi

hop cac bd phan, céac
KTV riéng |é, cac budc
cOng viéc




Ké hoach kiém toan can duoc lap 6 3 muc do:
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- Qu, trinh thuc hiOn kiOm to,n dBi héi phai
tw@n thn kO hotch KT ® x©y dung
- KH kiOm to.n ch@ bee sung nOui ph_t hiOn
ca nhirng| tinh hueng guan trang ngopildu
KiOn ca thO Yinhr h=eng nghitm trang|tiikot

quil kKiOm1

0.N.

- Nguy2ninh©n v néil dung thay ®eei KH

kiOm to n ph@a ®-ic g

hi ré trong ha s—

kiOmto_ n



2. Thuc hién kiém toan

2.1. Khai niem:
L& giail dean thuc hiéni cac ke hoach, cac chuong
trinh kiem toan da duec heach dinh san.

=>Thuc chat 1a qud trinh kiém toan vién ap dung cac

phucng phap kieém toan dé thu thap va danh gia
cac bang chu’ng kiem toan de Iam €O sO cho nhing
nhan xét clia minh trén bao cao kiem toéa




2.2. Noi dung

- Ghi nhdn hién trang hoat dong, hién trang vé tinh
hinh s0) liéu

- Phantich, danh gia ICS

- ThUG hién nhling thU nghi@m kiém soét cUlthe.

- X4c dinh CR! (d0tin cdy cla ICS)

- Thi'nghiém s0 liéu: nghiép vU, chi tiét sO du TK

- Thu thdp bang chiing ki€m toan



2.2. Noi dung...

- Thuc hién ghi chép céc budc kiém todn, bang chting
va cac dirliéu thanh ho so kiem toan

- Théo) ludn, ban bac két qua kiem) toan va thong nhat
V. kién Vi cac.nha quan Iy don viiauac. kiem) toan

- [.ap) du thao bao) cao kiem toan bé phén va téng hop
ban dur'thdo bao cao kiem toan tong thé
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3. Hoan tat & lap bao cao kiém toan

3.1. Néi dung coéng viéc o giai doan hoan tat

- KTV chinh, nhém trudng kiém tra va danh gia lai tean bo cong
viéc kiém toan da thuc hién, nham muc dich:
. Dam bao rang k€ hodch ki€m todn dudc thile hién 1 cachi ¢o
hiéu qud
- Xem xét c4c. y kien, cac phat hién clia KTV. 2 c6 chinh xac, day,
dUi ¢o.s0, bang chifag (bang chifag cd thich hop day. du)
+ DAnh gid mUc tiéu kiem todn da dat dudc hay chua
Xem xet cac su;kien phat sinh sau ngay lap Bao cao tai chinh
Xem xét lai viec xac dinh PM, danh gia vé rdi ro, gian lan

- Soat xét => Cuoi cling Lap/bao cao kiém toan
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3.2. B4o cdo kiém toan

* Khai niem:
“Bao cao kiem) toan 1a van ban dudc kiem toan vién soan
thao dé trinh bay v kien nghé nghiép ctia minh ve tinh
trung thuc hop Iy clia nhitng thong tin dudc kiém toan?

—> B4o c4do kiem toan |a san pham cuoi cling| clia cong|Viec
kiém todniva co vai tro hét stic quan trong
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*Vai tro:

- Doi voi nguoi sirdung thong tin duoc kiém todn:
B4o cdo kiem toan la can cit dé dua ra cac quyeét dinh
kinh té, quyét dinh quan ly: quan trong

- Doi' voi kiém todn vién:
Bdo cao kiém toan & sdn pham clia hoi cung cap) cho xa hoi,
Vil vay: no quyet dinhr uy: tin, vi thé' ctua KTV va hos phai chiu
trach nhiém vé y kién clia minh.

- Doi voi don vi duoc kiém toan:

+ Khang dinh vi thé, uy tin cla don vi

+ Xac dinh d6 tin cay cia théng tin cung cap cho cac nha quan ly
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* Noi dung ctia bdo cdo kiém toan

- Tiéu dé
- Nguoi nhan bao cao
- Do tuong kieém toan: cac thong tin da duoc kiém todn

- C4c chuan muc. kiém, todn va cac nguyén tac. dude. diing, lam
chuan muc danh gid trong cuoc kiem toan

- COng viéc kiem) toan vien dallam

- C4c gidi han vé pham vi kiem todan (néu, co)

-y kién ctia KTV vé cdc thong tin duoc kiém toan

- Nhén xét va giai phap. cai tien doi' voi kiém soat ndi bo (néu
can).

- Ngay, thang, ndm I4p bdo cdo kiém todn

- Chir ky, dong dau

14



* Cdc loai bdo cdo kiém toan:

- Bdo cdo chap nhan toan bo
- Bdo cdo chap nhan tung phan
- Bdo)cdo, bay to)y kien) trdi nguoc

- B4o) c4o tirchoi cho y kien
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Bao cao chap nhan toan bo

Kiem: toan vién chap nhan
lean; bo cac thong tin du’dc
kiém) toan trén tat ca cac khia
canh trong yeu.

Tuy nhién can cha y rang chi trén nhimg khia canh trong yéu. Vi
va@y bao cao kiém toan khong thé la 1 tai liéu cé thé bao dam hoan
hao cho tat ca nhiing nguoi st dung khéng gap rdi ro gi.
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Bdo cdo chap nhan tiing phan

\VGi loai bao cao nay, KTV dua ra y kien chi
chap nhan tung phan doi voi nhiing thong; tin
dudc kiém tean, bén canh dé con nhiing thong
tin chua chap nhan.

Phan chua chap nhdn nay cé thé & 2 dang:

+ Dang tuy thuéc: Pham vi ki€m toan bi gidi han hoac tai liéu
khong ré rang ma ki€m toan vién chua nhat tri, chua dién dat dugc
y ki€n clia minh

+ Dang ngoai trir: KTV con c6 nhiing y kién bat dong vdi nha
quan ly dan vi trong tung phan ctia doi tuong ki€m toan
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Bao cao bay to y kién trai nguoc

KTV bay té y kién khong chap nhan doi
v@i cac thong tin duoc ki€ém toan

Loai' bao, cao nay. duoc phat hanh khi co su:bat
adong Ion gitra eac KTV va cac nha quan, ly: don
VI.

/1 du: Cac BCTC duoc lap khong dung theo cac
chuan muc ké toan hién hanh
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Bao cao tu choi dua y kién

KTV tU choi bay td y kién do6i véi cac
thong tin duoc ki€m toan

LLoai bdo) cdo) nay dudc phét hanh khi pham vi kiém, todn
bl goi han nghiém) trong hoac cac tai liéu qua map mo,
khong ro rang khién KTV, khong thé tién hanh kiém toan
theo chuong trinh da dinnh.
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