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N&i dung trinh bay

==)**1.1. Thao tac co ban st dung may tinh

<*1.2. Man hinh nén desktop
“1.3. Quan ly tép tin va thu muc
“*1.4. Lam viéc trén desktop va Windows Explorer
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1.1. Co ban vé st dung méay tinh

“1.1.1. Khdi ddng may tinh
“1.1.2. Tat may tinh
“*1.1.3. C4c loai doi tuong trén Windows

“*1.1.4. Cac thao tac vai chuot



1.1.1. Khéi dong mz;/ tinh

VO may



1.1.2. Tat may tinh

< Tat may tinh theo cach théng thudng
Luu tat cd céc tép tin, dong tat ca cac chuaong trinh Ung

Turn off computer

dung dang md

Stand By: ché d6 du phong

“-:; My Metwork Places g
I Turn Off: tAt may
%

B’ Contraol Panel
@, ge;:urﬁgram #ccess and
Restart: khdi dong lai may

)
Mlict sl Ft OFfice Excel 2003
% Printer
MwSOL Query Browser L R
@WinRAR @)H b e spic
)_) Search
ur..
ﬁl Log CFf | G) | Turl




1.1.2. TAt may tinh

Tat may tinh theo cach ap dat

Bam va gilt nut nguén Power trong khoang 20 giay

400:00:20 -

NUt ngubn




2.1.3. Cac loai doi tuong trong-Windows

“* Thuc don (Menu)

Tap cac thao tac dugc hién thi trén man hinh ma nguoi su

dung c6 thé€ lua chon.

o MUC

MOt lua chon (thao tac) trén thuc don

: File Edit Wiy Inserk Formakt Tools

W= TN

: 4_-1 Mmal + Zenke = Times Mew Roman - 19

P A g |
=

Muc

DRI ERN It

Table Whird o Help

=

Thanh thuc don

Craw Table

Inserk

Bolete Thuwe don
Seleck kéO XU6ng

Merge Zells
Split Zells. ..
Split Table

Table autoFormatk. ..
AukaFiE »

L — i M= M- -
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1.1.3. Cac loai do6i tuong trong-Windows

“* HO6p thoai

La mot clra s6 nho giao tiép gilta ngudi sir dung va
chuaong trinh

< Nuat
Cung cap cho ngudi st dung mot cach don gidn dé kich
hoat moét thao tac NGt déng

Microsoft Office Word

! E Do you want to save the changes to Documentz?

Yes | Mo | | Cancel \|




G g

1.1.3. Céac loai doi tuong trong Windows

< Tép tin
* MOt tap cac thdng tin co lién
guan v&i nhau ma may tinh co

=

A2 Phanz  Tin hoc van

thé truy nhap théng qua tén. phang
“* Thu muc
e La modt vung lwu trir cac tép tin. _‘_J
e MOt thu muc c6 thé co nhiéu J
thw muc con Thurnucl

< Bi€u tuong
 La nhirng hinh anh nhé biéu
dién tép tin, thw muc, phan
cung....
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1.1.3. CAc loai doi tu‘qhg trong-Windows

“* Clra s6

Thuong la mot hinh chr nhat, hién thi dau ra hoac cho
phép nhap dir liéu...

? My Computer

e | DeCuong-TinhocCoSo-A1(2).doc - Microseft Word

File Edit View Favortes Tools Help r’,. E
= 8 . = > i i Fle Edit Wiew Insert Format  Tools  Table  MathType  Window  Help Type a question for help = %
O - € - | () search ||~ Foid - | [P | la : . - = - o —
Qe - © - [F| POson [ Fovtn BEFXBOIDRE NEHRSSRIPE L B S0 e 830 EES S e @ meead i
fdfdress | i My Computer V‘Gn i A4 Mormal+ 14pt - TimesNewRoman - 14 - [|B |7 U | E(|= = S FEEE ] - W . é v!
Files Stored on This Computer = S T ——
System Tasks
= ;
e tlaces Shared Documents LJ Administrator's Documents "
Details Hard Disk Drives o
My Computer 3
System Folder = s 7 R = -
w Windows (C:) @.\;@ HocTap (D1) 7 peé cuong Tin hoc Co so - Chuwong rinh Al

(Déoaht cho diéi teong chice bidt sik dung méy tinh)

@ Gial TH(E:) gw Linu (F2) 3 Téng théd hrgng: 135 tigt

Phan 1- Co s& vé may tinh (5 tiét)

Devices with Removable Storage Uat X X X
= 1.1. Ehéi miém thing tin va df lign
- 1.2 Méy tinh va phin cf
CD-RW Drive (i5:) 3 2y tnfl va phan cung
g 1.3. Phan mém may tinh
o T 1.4. Dt ligu 55 trong may tinh el

Sy HDB (1) i 1.5. Théng tin cin bitt khi mua may tinh 5
I R S I R i
=n i | >

Page 1 Sec 1 17 At 25m Lnl  Call REC| TRK| [ExT (OvR|| 1B3K
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1.1.4. Cac thao tac voi chuot

<* Nhap chubt

hap chubt trai (nhap

chuot)
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1.1.4. C4c thao tac véi chuét

“* Chon va thao tac
* Di chuyén chu0t dén doi
tuong can thao tac réi nhap
chudt dé chon
* Doi tuwong dugc t6 xanh
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1.1.4. Cac thao tac voi chuot

< Lua chon nhiéu do6i tugng
= C1: Gilr chudt va kéo phu hét bé
mat cac doéi twong can chon

= C2: Vua gitt phim Ctrl vira nhap .
chon ttrng doi tweng mot —

" C3: Ctrl + A — chon tét ca cac d6i |} |
twong .

P
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1.1.4. Céﬁao tac vOi chue’t/

Kéo tha (drag and drop)
* Chon dbi trong 5

= GIlr chuot Drag and drop an
item to move it

gi 'tI::I'.LIE Ejﬁ
Pictures  WinXPdesk... Documents

" Dich chuyén doi twong

= B6 chon dbi twong

H

i5tock_0000... xpsdocs
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1.1.5. Bai thuc hanh
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N&i dung trinh bay

“*1.1. Thao tac co ban st dung may tinh
mm) *1.2. Man hinh nén desktop
“*1.3. Quan ly tép tin va thu muc

“1.4. Lam viéc trén desktop va Windows
Explorer

17



1.2. Man hinh nén deskiop

“1.2.1. Céac biéu tuong

“1.2.2. Nut Start

«1.2.3. Kich hoat chuong trinh
“1.2.4. C4c thao tac vdi clra s

“*1.2.5. Thanh cong viéc
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1.2.1. Cac bieu

—

fuong

Bi€u tugng

[ Cnmpufer

2

Recydle Bin

4 m Ei
A
H & 2l
EitDEFender LACWIET
Ankiviris V108 mtd2002-Eva

2/

flewText
Diocurment. bxt

instant Lock.

ShOPECOctD

UnikeyhTiexe

)

IMegaupload
Dawnlaadens

]
'%;:

~4n hoc nang
a0, doc

7

Ekav2006 exe

—_—
iy Start

Menu Start

B "’,‘ﬁ 27 | 2 deskiop ... & New T} Tin hoc n

| I8 Mew Folder

2D, | New Tex... Inkernet .. | WS LACVIET ...

Thanh cbng viéc

& Microsoft...

B 7 &

908 PM




1.2.1. Cac biéu tugng

‘.-_) My Camputer

iy Documents:
My Documents ; , ﬂ
I *-g Recwcle Bin
My Mebwork,
Places

Bi€u tugng cla hé diéu hanh

Shorkeuk ko
Mero

Mero

Bi€u tugng tép tin

b &

Yahoao! BitDefender
Messenger dnkiviras w10

)

£d
Foxit Reader

Bi€u tugng Ung dung

S

.............................

Bi€u tugng thu muc
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1.2.1. Cac biéu tugng

“* Sap x€p cac biéu tugng trén man hinh

Inh Desktop

Arrange Icons By
Refresh Size <
Type 2
Paste Miilified N
Paske Shotbout N
Undo Delete Chrl+2 Show in Groups
Auto Arrange
N b R
= v Align to Grid \
P ki
FOpErtEs v 3how Desktop Icons
Lock Web Items on Desktop
Run Deskkop Cleanup Wizard

Sap x€p theo tén

-~ — Sap xép theo kich c&

Sap xép theo ngay sira doi

Sap xép tu dong
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1.2.1. Cac biéu tuong

Chon bi€u tugng:
= Di chudt dén bi€u tuong va nhap chubt
_

30_10

‘:‘ Dl ChUYén b|é>u tuong Drag and drop an
= Chon va di chu0t dé chuyén = : — =
biEu tuong dén vi tri mong -

muoén
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1.2.2. Nut Start

. Internekt
! Mozilla Firefox
Lfe iexplore

Microsaft OFfice PowerPoink
2003

:; ' Moktepad++
—
Microsoft Office Excel 2003

g ; M5l Query Browser
@ WinRAR
h SCL-Fronk

All Programs D

__-_} My Documents
. b My Recent Documents #

_f} My Pictures

__'3( My Music

g' My Compuker

g My Metwork Places

E’ Control Panel

Sek Program Access and
Defaults

}}_é Printers and Faxes

9) Help and Support
p Search

F=7 run...

Thuwc don khoi dong

. Internet
/' Mozilla Firefox
=] E-mail
Outlook Express
Microsoft OFfice Wor
[ |:—| Microsoft Office Pow
D) zonz
}’ Motepad++
—
Microsoft Office Exce
{ ; My SOL Query Brows
@ WinFLAR.

all Programs B |

B
@
1)
@
@
@
@
@
@
@
@
12
| T
@
@
@
@
@
@
@
@
A
@
@
@
@
@
1@
| @

Microsaft Update

Set Program Access and Defaults

@ winRaR

[@ Y¥ahoo! Messenger »

Windows Catalog @ Interret Explorer
SRE
Accessories » R
AppSery » @ COutlook Express
AVE Free 5.0 i .. Remote Assistance
CCleaner » @- windows Media Player
4 Wind ¥l
CMC Inkernet Security ¥ 3‘ indaws Messenger
Wind TMovie Make
FastStone Screen Capture 3 @ indaws Faovie Maker
Games » [@ Advanced PDF Repair »
R for PDF b
Internet Download Manager » @ ECovery ror
M di P
LAC YIET mtdz002 ¢ [@ aCromedia
@ Microsoft Office Tools >

Microsofk SQL Server 3

Microsaft SQL Server - Switch 3

Microsoft Gffice Access 2003
Microsoft Office Excel 2003
Microsoft Office PowerPoink 2003
[#] Microsoft Office word 2003

Mogzilla Firefiox 4
MySOL 3
MetBeans 4
Metwork Prink Server 3
Motepad++ 3
MuSphere 3
OpenCffice.org 2.3 3
PDF Password Remover 2.2 3
PDFCreator 3
PHF & 3
Rainlendar 3
Realtek Sound Manager 3
Si5 W&E Utilikies 3
Saonic PDF ]

Lwa chon chwong trinh
thong qua thwc don
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1.2.3. Kich hoat chuong trinh

“* Céch 1. Kich hoat théng qua thuc don Start

|
I Microsaft Office b @ Microsaft Office Toals b
@ Microsoft SQL Server b Microsaft Office Access 2003 C z
ach 1
@ Microsoft SQL Server - Switch b Microsaft Office Excel 2003
Mozilla Firefox J @ Microsoft Office PowerPoint 2003
MyS0L b m Microsaft Office Word 2003

“* Gach 2. Nhap dup vao bieu tuong cua chuaong
trinh trén man hinh nén

Microsaft Céach 2

iOFFice Waord
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Thanh thuwc don Thanh tiéu dg Thanh cbéng cu

il Document?  Miciosofi Word |:_||E| _|

Fil= Edit “iew Inserk Format Tools Table Window Help

[T ties Ctri+h W 55% - [2) & ¥ | Times New Roman =

-}
oy kel

(= Open r Erks - e

= save Ckrl+5 e e B el e e e Tl e B
Save As... =
Page Setup. .. —_

&F Print... Chrl+P
SEI'IQTD » AN N = A

. Vung lam viéc
1 De cuong
2 Hudng din sir dung Windows2000
3 De cuong chi kiet
4 i Modifving_Projects_and_Inskruc, ..
Exijt
s 4

Draw - [ autoShapes « ™. “\DC}.‘ @Ivﬁv

Page 1 Sec 1 1/1 Ak 1" Lm 1 Cal 1

Thanh trang thai Thanh cubn (ngang, doc)
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1.2.4. Lam viéc v4i clra s6

“* Di chuyén c(ra sO

= Kéo thd doi véi thanh tiéu dé

“*Thay d6i kich thudc ctra s6

= Trd chubt vao canh, goc cla clra s6 va kéo

DY New Document 2 - Microsoft Word

@ New Document 2 - Microsoft Word

BKX
X

! File Edit Mjew Insert Format  Tools  Table  Window  Help

D Fle Edt Yiew Inset Format Tools Table  Window  Help
NEH3SdR v an0.83  H=p ARN=A " WEWE NI NSk A NN S RN N BisE
E-- N I I TR A I R IS Ay E O BT R T - S R ST T SR R -
A
— D | -
—
A s
| & | z
! @ @
2 : 4 - *
R E R - | > BERAEIERES | >
Page 1 qec 1 11 a1 lnl ol REC| |TRK| |EXT | Page 1 Sec 1 11 Ak 1" Lm 1 Cal 1 REZ | \TREK | |EXT
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1.2.4. Lam viéc vdi clra s6

M& rong clra so

ung t6 hop
im Alt-F4 dé déng
clra sO
> > ~ \
Thu nho clra sO

4 New Document 2 - Microsoft Word
! File Edit Mew Insert Format  Tools  Table  Window  Help
HRN=0" WIERE W= W -« W REEWE - W AN - W= Nl

Cor T T - S Y T S B ST TS - B
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1.2.4. Lam viéc voi clra s6

Phéng to clra so

E1 Document - WordPad

Fle' Edk Ve tnart Famat oo
DEE &R » e @
= % [1o_ 8] [weser =
e e
- 1
%) [Wesmn E
=

}

Ple Edt tiow et Fomt o
DEE &R » L
=

v [0 v [Wetem “ Brupzza
T T n AR SO, SR
I

= Document - WordPad

Le o ®
=
>

¥ 1o

ttied- Pare

Tr& vé kich thudce cl
e
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1.2.5. Thanh cong Viéc

ink .th|'ch

For Help, press F1

:4 Start 2&r [ Microsoft PowerPairt ... | @ Yahoo! Messenger / *my documents"icon .. 1§ unbitled - Paint
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N&i dung trinh bay

“*1.1. Thao tac co ban st dung may tinh
“*1.2. Man hinh nén desktop
m=) -1.3. Quan ly tép tin va thu muc

“1.4. Lam viéc trén desktop va Windows
Explorer
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1.3. Quanly tép va thu muc

“131.0 dia, thu muc, tép tin
< 1.3.2. Gidi thiéu Windows Explorer

“+1.3.3. Sao chép, di chuyén, x6a thu muc va tép
tin
“1.3.4. Boi tén, tim kiém va hién thi cac thu muc,

N

tep
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a. Khai niem 0 dia

Pta cing logic

Hard Disk Drives
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b. Khai niém tép tin

. A F alfresco2? _10_08.sql = csdlZ7_10_08.=q
PSS - ' . ==| 5(LFie ==| S0LFe
¢ Tep tln (Flle) . = | 4,186K8

= 268 KB

5 Fhenaowl Alfrescoz.0-5etup.exe
a1 | Ol File Alfresco ECM3 Community Kt
= | 11KEB Alfresco
= readme.doc
@ :1 Microsoft Office Word 97 - 20... -E Tysil-gui, msi
— | 39kE ™ — hwindows Installer Package
I LY,

" La déi twong chra di¥ liéu

16,061 KB

" Tén gbm co 2 phan:
Tén_tép_tin.Ki€u_tép tin

1

doc, rtf, txt — file van ban

exe, bat — tép chuong trinh

mp3, dat, cda — tép chra &m thanh, video
gif, joeg, bmp — tép chra hinh anh
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c. Khai niém thu muc

< Thu muc (Directory): Luu trir, sap xép tép

Pra clng logic
Hard Disk Drives

Thumucgéc ——>¢p <@ <@ <@

....................................

4//\\/\>
.,,l .,,l .,,l Thu muc con

CJ (] Thumuccon
\A

j dme. d
Eél ﬁf{{%zft I:gI:Fiu:e Word 97 - 20.., Tép tl N
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d. C&u tric phan cap dang cay

®

0

* Cau trdc phan cap dang_
i My Documents

A _
cay o O e

= I BCS

I Bal
IC0) BIM
I DoC
L5 EXAMPLES

]
|
Y \ A ‘
! IC5) EXPERT

WINDOWS TP TC

IC5) HELF
L) INCLUDE
I LIE
Y L) PIPELIME
WORD EXCEL BIN TPU GRAPH BIN TPU GRAPH i = scRIPT
| 03 SDKTOOLS
i £ SOURCE
) BDE3Z
L) Documents and Setkings
) Mew Folder

, 53 onGame
L) Program Files
[C5 WINDCWS

e Local Disk {D:)

e BACKUP (E:)

e SETUP (F:)

L DYD-RAM Drive (G:)
G’ Conkrol Panel

I Shared Documents
£33 guynhdin's Documents
% UsE video Device
‘:i [y Mebwork Places

I 2 Recycle Bin

| =) s0_10

I ess

[ﬁ in

M6 ta cau tric thu muc, tép tin

HEHEEEE

Trong windows

35



1.3. Quanly tép va thu muc

“131.0 dia, thu muc, tép tin
1.3.2. Gidi thi€u Windows Explorer

“1.3.3. Sao chép, di chuyén, xé6a thu muc va tép
tin

“1.3.4. Boi tén, tim kiém va hién thi cac thu muc,

N

tep
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' Internet
Internet Explorer

L
-
bj E-mail
]
|_ E Microsoft OFFice \War

YLZ media player

Microsoft OFFice Pow
2007

Motepad

LAC WIET mkd2002-E

P
[

Megaupload
@ Downloader.exe

all Programs B

! ADSL USE Modermn Uninstall

BitDefender 10

Games

Inkernet Download Manager

LAC YIET mkd2002

Skartup

Videal Al

Inkternet Explorer

Remote Assistance

Windows Media Plaver

Windows Maovie Maker

Instant Lock,

Jegeeswvlaceomg

Microsaft Office

Yahoo! Messenger

Accessibility 3
Communications L4
Entertainment L4
Svstern Tools »

Address Book

Zalculakor

Command Prompt

Motepad

Paint

Program Compatibility Wizard
Scanner and Camera Wizard
Svnchronize

Tour Windows =P

Windows Explorer

WinRaR

Foxit Reader k
Bach Khoa sntivirus g
Borland C++ 5.02 L

Megaupload Downloader 1.0.19 3

onGanme 3
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1.3.1. Gidi thiéu Windows Explorer

“ Céach2
Nhan hai phim Windows va E

Open
Explare
Seatch. ..
B add ta archive...
B add to "Start Menu.rar”
B Compress and email...,
B Compress to "Start Menu.rar and emai
Scan with AVG Free
Propetties

< Céch 3
Pé& chudt & nut Start
Nhap chudt phai

Open All Users

C h Q n EXp I O re r AI I U Se rS E::-::|:|||:r'e all Users
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1.3.1. Gidi thiéu Windows Explorer

% My Documents

File and Folder Tasks
File —Edit Wiew Favortes Tools  Help

it G © 8 pus
o Address | Wy Dacuments
D Copy this file

&N Fublich this file ko the Web [;d;zmp ﬁﬁé pﬂVéO. an,Jt Eléy,\ dé
() E-mail this file = (23 My Documents ch uye’n'*g] ua cac o tac

Ly Prink this file ponnloads XA
e vu va 6 thu muc
x Delete this file @ My Pictures \—' — - .

@ PrSetup

x T Ba T.ppt
e My Compter 1] — | Microsoft OFfice PowerPoink Pr...,
‘a My Network Places ==\ 357 KE
Other Places
2 Recyds Bin

@ Deskkop g ZSS_ID E’E_} Eﬂ?;rilspopfttxoffice PowerPoint Pr.., E"E_E Eﬂ?cirtfopfttxofﬁce PowerPoint Pr...
I=) Shared Documents Qi e e

g My Computer

"ﬂ My Metwork Places

E_-. Folders M

1 desktop.ini
A E?Bﬁguration Sethings

A \ n

= = 7/7/_:
én trai c6 thé la 6 tac vu hoac

6 tac vu 6 thu muc
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1.3. Quanly tép va thu muc

“131.0 dia, thu muc, tép tin
< 1.3.2. Gidi thiéu Windows Explorer

“1.3.3. Sao chép, di chuyén, xoa thu muc va tép

“1.3.4. DOi tén, tim kiém va hién thi cac thu mug

N

tep
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a. Chon tép tin, thu muc

< S dung chuot dé chon moét hay nhiéu tép tin,
thu muc

= I = R~ R I

&PDFR fattl AR ack Blaw2006 CCleaner

-

DMA askstone Lernet Investintech.c

SCreE orn Inc

microsoft fi
frontpage

P B B B @
M5S=ML 4.0 M5SaML 6.0 mkdz2002 MwSOL MNetBeans [

6.0.1

a1



b. Sao chép tép tin, thu muc

“* Chon tép tin, thu muc
<> Nhap chudt phai,
chon Copy (sao chép)

“* Tai noi sao chép dén, nhap
chubt phai

chon Paste (dan)

Tép tin, thu muc cd van
ton tail

Edit
M

Prink

Save As...

Scan with AVG Free

Scan with CMC Internet Security ...
[ 2 Edit with Matepad-++

Open With

g 4
Arrange Icons By ¥
Refresh

Cuskomize This Folder..,

B Create POF file with SonicPOF

Paste Sharkout
Undo Copy Chil+Z

Badd to archive...

B add to "Huongdarvecacfile.rar”

B Compress and email, .

B Compress ta "Huongdanvecachile rar” and email

MNew 3

Properties

Send Ta

k

Zuk

Create Shorbout
Delete
Rename

Properties
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c. Di chuyén tép tin, thu muc

< Tuong tu
< Chon Cut (cat) thay
Copy (sao cheép)

Tép tin, thu muc ci bi xda!

Open
Edit
Mew
Prink
Save fs...

Scan with AYG Free

Scan with CMC Inkernet Security ...

|7 Edit with Notepad++

Cpen Wikh ¥

 Create FOF file with SonicPDF

Baddto archive. .,

B add to "Huongdarecackile.rar”

B Compress and email, .,

B Compress to "Huongdanvecacfile.rar" and email

Send Ta ]
Copy

Create Shartcut
Delete
Renarme

Properties

Wiew

#Arrange Icons By
Refresh

Cuskomize This Folder...

Paske Shortouk
Undo Copy 42

New

Propetties

43




d. Xo6a tép tin, thu mjc

[N{w]glas _;|r ODEI'I
icrosoft

B Edit
Mew

Frink

“* Céach 1

¢ Chon tép tln, thU’ mUC Scan with AYG Free

Scan with CMC Internet Security ...
/22 Edit with Motepad++

* Nhép chudt phai, W i

B Create POF file with SonicPDF

B Add to archive. ..

* Chon Delete (x0a) e

2 Compress to "Huongdanvecacfile. rar" and email

Send To 4

Cuk
Copy

C 3 7 Create Shorkouk
“ Cach 2
* Céc

* Chon tép tin, thuw muc

* Nhan phim Delete Olors
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d. Xo6a tép tin, thu mﬂc

“* HOp thoai yéu cau xac nhan

Confirm File Delete

ﬂ fre you sure wou wank to send ‘Huongdanvecacfile' ko the Recycle
&/ Ein?

* Yes: Tép tin, thw muc ci bi dwa vao thung rac

* No : Khong x6a
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1.3. Quan ly tép va thu muc

“131.0 dia, thu muc, tép tin
< 1.3.2. Gidi thiéu Windows Explorer

“1.3.3. Sao chép, di chuyén, x6a thu muc va tép
tin

1.3.4. DGi tén, tim kiém va hién thi cac tép tin,
thu muc

“*1.8.5. Bai thuc hanh 2.3
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a. DOi tén tép tin

P_‘

~deskk Open

S Thur|  Mew
Prink
Showvae

Scan For wiruses by Bkavz00s
£y Instant Lock
B sShred & Burn
Cpen wicth. ..
FE;aAdd ta archive. ..
| add ko "Bai 4.rar”
B Compress and email. ..
B Compress ko "Bai 4.rar" and email

@9 EitDefender Antivirus w10

Send To »

Cuk
Zopy

Zreate Shorkcuk
Delete

Fename
Fropertiss

-~ deskbop.ini
~ Thurbs.db

Downloads
My PMsic
My Pictures

File and Folder Tasks

Iﬂ Renanie this File

Pcoetup
@ Mavwve this file_ — ey oor :
D Copy this FHEGIVES this File or Faldeanewllf'lfnel that you kype for it. |
&N Fublish this file to the Web Bai 3.pptx
(5) E-mail this file \ "ti
¢ Print this .FI|E _';I s b

L L o’ [
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b. Tao, d6i tén thu muc

“* Tao thu muc:
« Nhap chudt vao khodng trang
* Chon New > folder

< POi tén thu muc:
 Gibng doi tén tép

—J |New Folder
Tup File Falder
Location: C:ADocumentz and Settingshqupnhdintbdy Docume
Size: 0 bytes
Size on digk: 0 bytes
Contairs: 0 Filez, O Folders
Created: Today, Movember 05, 2008, 31532 AM
Attributes: [E] Read-only Advanced...
[]Hidden
0k, l [ Cancel Apply
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vicroeolRY LEL «— |

Prink
Save As..,
Scan with AYG Free
Scan with CMC Internet Security ..,
|/ Edit with Matepad++
Jpen With L

B Create POF file with SonicPDF

Eadd to archive...

Eadd to "Huongdanvecacfile rar"

B Compress and email. .

B Compress to "Huongdanvecacfile.rar” and email Sao0 Chép

Send To /
Cut —

Copy /

iZreate Shorkout ’ —
Dielete «——
Rename <\

Propetties [)
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c. Tim kiém

Dién cac tuy cho

tim kiém \A

== | ocal Disk (C:)

File Edit Wiew Favorites  Tool

@Back - n.\_:J l@ pSearch

Help

NUt mé phan tim kiém

H__:‘ Folders v

Address |°=-i i

Search Companion

search by any or all of the
criteria below.

Al or part of the File name:

| du lieu

A word or phrase in the File:

Look in:

|°i-ﬂ Local Disk {2

When was it modified?
What size is it?

More advanced options ¥

[ Back ][ Search ]

Documents and Settings

WINDOWS

ilock.log
Text Document
22 kB

Itib
.
Ihlk

Program Files

Mew Folder

ISACER.ID
10 File
1KE

BDEZZ
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Search by any or all of the criteria below.

&l or part of the File name:

& word or phrase in the file:

Loak in:

| Q My Computer

When was it modified?
What size is it?

More advanced options

51



—

Tim ki€ém tép tin ch&ra mot cum tu cu thé

Search by any or all of the criteria below.
&l or part of the File name:

& word or phrase in the file:

| -
Look in:

| Q My Computer <=
When was it modified? ¥
What size is it? ¥
More advanced options ¥

[ Back ]L Seatch {:
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2

Tim ki€m tép tin theo thoi gian'sua doi

Search by any or all of the criteria below.
&l or part of the file name:

& word or phrase in the file:

Look in:
| {i My Computer V|
When was it modified? *® L

{(*) Don't remember

) within the last week <
() Past month

() within the past year

() Specify dates

Maodified Dake

from |11/ /2008 |

to |11/ /2008 |

<

What size is it?

<

More advanced options

[ Back. ] L Search

&




d. Hién thi tép tin, thu mue

i My Documents

File Edit  View

.\_.:.I Back -\_:'l lj

Address B My Docurnents

Favarites  Taools  Help

'

Thumbnails
® Tiles

@) Search H- Folders

.'- — 1 — &
f Downloads .ccuns | e My Music
| Lisk =

) Details
A J——

File and Folder Tasks =

@ Rename this File

L AR ¥ e B

Titles

e

IJ Downloads

e

Iy Music

-

Thumbnails

i V\O\

List

CiDownloads
My Music

ra .
== -‘ My Pictures
’QJ My Pichures Pcoetup r= l:'ll
Downloads Iy Music My Pictures PcSetup ri PCEE-":UI:'
B4i 1.pphx B4i 2.pptx 5 =i
Microsoft Office PowerPoint Pr., Microsoft Office PowerPaint Pr... é Bail. I:ll:lt:{
35T KB 84 KB Bai 2.pptx
= Bai 3.pphx Bai ¢ .pphx 5 =1
I—- l Microsoft Office PowerPoint Pr., l Microsoft Office PowerPaint Pr... é Bai 3. |:||:||::-:
T1KE 45 KB Y ..
Bdi 1.ppkx Bai Z.pplx i 3.pptx EBdi 4.pptx é Bal4pptx
Hesktopini H
L 1 tonﬁguratlon Setkin ] r: le-'Sk\.tl:II:I”-Il
Thumbs.db

Thurnbs. db

Bai giang Tin hoc co sé& - Khoa Céng nghé thong tin - Truong Pai hoc Bach Khoa Ha Noi
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N&i dung trinh bay

“*1.1. Thao tac co ban st dung may tinh
“*1.2. Man hinh nén desktop
“*1.3. Quan ly tép tin va thu muc

“1.4. Lam viéc trén desktop va Windows
Explorer
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1.4. Lam viéc trén desktop va Windows Explorer

“1.4.1. Biéu tugng tat
“1.4.2. Sap x&p biéu tuong
“1.4.3. Cac ché d6 hién thi
“1.4.4. Sot rac

“1.4.5. Tim kiém tép

“*1.4.6. Nén va giai nén tép tin
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1.4. Lam viéc trén desktop va Windows Explorer

“1.4.1. Biéu tuong tat

“1.4.2. Sap xép biéu tuong
“1.4.3. Sot rac

“1.4.4. Tim ki€ém tép

“*1.4.5. Nén va giai nén tép tin
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1.4.1. Bidu tuong tat

drmenks

Bi€u tugng tat

My Documents Properties

General | Shartcut I:Ml:f-‘-.ntivirus|

ty Documents

Target tupe:

File Folder

Target location: Administrator

Target: ||"|::'\D ocuments and Settings'Adminiztratortbdy 0 |

Start i | |

Shortcut key: | MHane |

Rur: | Marrmal window b |

Comment: | |

’_ Find Target... ] ’_ Change lcon... ] [ Advanced... ]

[ Ok ] [ Cancel Apply

& Administrator

File  Edit Wiew Help

J Back \_:) lﬁ pSearch [{\ Folders v |'$

Favorites  Tools

g ¥

¥

3
XYQRA¥%

Address |[5) C:\Dacuments and Settings) Administratar

v|Go

A2 ki
2 rbprofiler
1 netheans
) netbeans-derby
[ﬁ .netheans-reqgistration

File and Folder Tasks %

Iﬂ Rename this folder
[ Mave this Folder

D Copy this Folder I3 vietpad
@ Publish this falder to |5 Deskkop
the Web :f:?Favorites
kel Shate this foldsr T Dava
& Documents

() E-mail this Folder's files

¥ Delete this folder (Dstart Menu

[ System

Other Places

Lh

Thu muc
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1.4.1. Bidu tuong tat

“ Tao biéu tugng tat

@ Micrasaft Office Tools b

Microsaft Office Access 2003

Microsaft Office Excel 2003

| E Microsoft Office PowerPaink 2003

ProverPoint

soft Office PowerPaint 200

Open

Fin ta Start meny

ran with CMC Internet Security .,

[ Compressed (zipped) Folder

Cut [
Capy ) Mail Recipient
Create Shorkout —_ My Documents

Delete

\ﬂ 3% Floppy
Renarme

e LAMDE [G2)
Sork by Mame

Properties
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1.4. Lam viéc trén desktop va Windows Explorer

“1.4.1. Biéu tuong tat

“1.4.2. Sap xép biéu tuong
“1.4.3. Sot rac

“1.4.4. Tim ki€ém tép

“*1.4.5. Nén va giai nén tép tin
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1.4.2. Sap xép biéu tuaong

Bac Giang | Yiet freebiniil 2 Ti¥PPhaniP.,  Joomla

“* Nhap phai, s 5. 09 09Ra g

Iy Corputer, WorkSpace: FastStoneindexchtl - Tinhocnange... GioThieus2 — GioiTHieUA 1 MRTNF b 1 cho3 Yiec 1= Tim

apure hiew PTE

® € EwIad 3

S S e ST
@

“* Chon Arrange Icons by ;e
Ban dau

Qs

{

Cleaner

o DR

)
Tinhothenac..  eclpse.exe.
NuSphere  SQL-Front
PhRED.

Ly | 0]

o, B 52 ~

My Computer: Anh tsuii 0-PosTagset, FastStone: 7 7]
Capture Downloads Joomla

® B A )

a
Hembe GGy vl deviel Gl
@

o : N

ool o) ¥
d Voo N cienHhoeiz)...  Micrsoft
Office P

43 P D T

icroeat [y Comptter, Esuj Downloads e Document.
2

Office P
2} B~

Fatzer. ALP2Win.., : g RecycloBin Eac Giang | Vieb breebankd) ecipseiexe SQLFrant
a

P 3 B ‘ o B
b ) FestStone | Tinhocnange

Viee 1 - Ti TinWFPhandP.
Coptire

(TG

T 8 § - 3
- 3
Quanly  GiohieuAl  CClsaner  TrvePhantP. : i L oA

» B ) ] )
1 GioiThieur2. TinVPPhantP.

PDFCreator Slide: GiniThieuA2  Dowrloads

2]
Metheans PHP iridex il Viee L= Tim

HiEd PTG
- C
D s A L
Nusphere Quanly CCleaner Internet
PhpED Explorer
-

2w B 7

PDFcreator £ chos Joomla
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1.4. Lam viéc trén desktop va Windows Explorer

“1.4.1. Biéu tuong tat
“1.4.2. Sap x&p biéu tuong
“1.4.3. Sot rac

“1.4.4. Tim ki€ém tép

“*1.4.5. Nén va giai nén tép tin
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1.4.4. Sot rac

Recycle Bin

Bi€u tuong

Open

Cac thao tac gy Explore N ek
Empty Recycle Bin e T

Creake Shorkout

Froperties
BitDefender, Lt LB
Snkivirds w100 med2002-EVa,
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Explare
Empky Recycle Bin

Create Shorkcut

Properties

e Recycle Bin

File Edit Wiew Favorites

Tools

Help

QBack -\-) lﬁ pSearch H:" Folders v

#ddress | @ Recycle Bin

Recycle Bin Tasks

2| Empty the Recycle Bin
BJ Restore al items

Other Places

(@ Deskiop

[} My Dacuments
a MMy Computer
‘d My Mebwork Places

Details

1

e
0

i,

Traopic, Thunder DYDRIP.LD. Ge. ..

HTML Document:
28 KB

Shorkcut bo My Mebwork Places
Sharkcut
4 KB

Shorkcut ko My Documents
Shorkout
4KB

1

e

i,

Js_Mrid.partf. rar
WinRAR archive
102,400 KB

Trapic, Thunder DVDRIP.LD.Ge. ..
HTML Document:
4 KB

Shorkcut bo My Mebwork Places
Sharkcut

Shorkcut ko My Documents (2
Shorkout
4 KB
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e Recycle Bin

Fle Edt View Favorites Took Help

e - €) - | () search [ Folders -
| Il ]

# Recydle Bin

- o | e, Copyof 301G
Recycle Bin Tasks Fle Folder
HEDKR i

4| Empty the Recycle Bin

a Restare allitems f h Tropic, Thunder, DYDRIP LD, Ge. .
/ HTML Dacument
@ BB

Other Places F) shorteut to My Network Places
Sharteut
@ Desktop I 4 KB

My Documents
Sharteut to My Documents

j My Computer i \ Shattout
A My etwark laces 1KB

Details

Trapic, Thunder DYDRIP LD Ge...

Shartcut ko My Network Places

\ Sharteut ko My Documents (2)

<

Open
Explare

Create Shortcuk

Properties

File Edit VWiew Favortes Tools Help

OEack O If /OSearch u_" Folders v

y Recycle Bin

Other Places

@ Desktop

MMy Documents

a Iy Computer

Iﬂ Iy Ketwork Places

Details
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c. Khéi phuc doi tuong trong sot rac

® Recycle Bin .._||I:| £|
Flle Edit ‘“iew Favortes Tools  Help #

OBack \) l@ pSearch [C‘ Folders v

Address | 2l Recycle Bin v| = =

Recycle Bin Tasks

7] Empty the Recycls Bin
u Restare this ikem

Delete

Properties

Other Places

(& Desktop

[D MMy Docurments

Q MMy Computer

ﬁd My Metwork Places

Details
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1.4. Lam viéc trén desktop va Windows Explorer

“1.4.1. Biéu tuong tat
“1.4.2. Sap x&p biéu tuong
“1.4.3. Sot rac

“1.4.5. Tim kiém tép

“*1.4.6. Nén va gidi nén tép tin
“1.4.7. Bai thuc hanh 2.4
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1.4.5. Tim kiém tép

“* Chon Search tu thuc don Start

6 Internekt ___} My Documents

Mozilla Firefou -
b My Recent Documents #

@ iexplore :
= _f} My Pictures

—|| Microsoft Office PowerPoink - My Music
|£| 2003 T

g’ My Computer

G My Metwork Places

E’ Control Panel

.../; | Moktepad++
--'d

x Microsoft Office Excel 2003

ﬁ ; [y Sl Query Browser @, Set Program Access and
Defaults
E WiNRAR ]:‘% Frinters and Faxes

h SOL-Front 9) Help and Suppork

All Programs D =/ Run...

‘d stant
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1.4. Lam viéc trén desktop va Windows Explorer

“1.4.1. Biéu tuong tat
“1.4.2. Sap x&p biéu tuong
“1.4.3. Sot rac

“1.4.5. Tim kiém tép

“*1.4.6. Nén va gidi nén tép tin
“1.4.7. Bai thuc hanh
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Bai 4.rar
WinRaR archive
a4 kB

Mew Faolder

Mewvs Falder.rar
WinRAaR archive
1KE
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b. Cach néen

WinRaR exe

“*Su dung chuong trinh Winrar:

= Cai dat winrar vao may truoc khi thao tac

@ Open -

Explore [
— &dd ko YLC media player's Playlist b General |Advanced | Files | Backup | Time | Comment|

dJ Pc3e  search... k OFFice Powet

| -
Play with YLC media playver Archive name rowse

rE' Baiq  Sran for viruses by Blaw2006 512 = |

(el Micr] (2 Inskank Lock archive

— | 15K 8 sShred & Burn Ll atplimols

[ Profiles. .. ] |,e:-.,d.;| and replace files hd |
P ey sharing and Security. .. rar »
m II{HLHBF B Add o archive, .. archive Archive format Archiving options
Baddto Duwnloads..rar (%) RAR [] Delete files after archiving
B Compress a""ﬁ smail. . ) _ OzIp [ Create SFX archive
B Compress ta "Downloads.rar” and email

[(] Create solid archive
[C] Put authenticity verifization
Send Ta 3 | Hommal v | [C] Put recovery record

Ut S plit to volumes, bytes [ Test archived files
Copry | 3 | []Lock archive

@8 BitDefender Ankivirus w10 Campression method

Create Shorkcuk
Delete I
Rename

Q. H Cancel H Help

Properties
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< Sau khi nén, ta c6 thé tién hanh gidi nén dé khoi
phuc doi tugng ban dau:

Jew Faolder,

Wi ¥ N0 o

m PcSetup, rar
. WinRAR archive

Open 1KE
B Extract files..,
BExtract Here

Nha

BEExtract to Mew Folder!

Scan far viruses by Blaw2006
&y Instant Lack
B shred & Burn

Dpen Wikh 3

@8 BitDefender Antivirus v10

Send To »

Cuk
Copy

Create Shortouk
Delete
Fename

Properties
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