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Ha NOi nam 2013



Tuyén b ban quyén

Gido trinh nay sU dung lam tai li€u gidng day ndi b0 trong truOng
cao dang nghé Cong nghiép Ha Noi

Trudng Cao dang nghé Cong nghiép Ha No6i khong s dung va
khong cho phép bat ky c4 nhan hay t& chlc nao st dung gido trinh nay
v&i muc dich kinh doanh.

Moi trich dan, s& dung gido trinh nay vGi muc dich khac hay &
noi khdc déu phai dudc su ddng y bang vin ban cla trudng Cao dang
nghé Cong nghiép Ha NOi




Giauo trinh
Adobe Indesign

Bai 1 GIOI THIEU CAC TINH NANG CHINH CUA
ADOBE INDESIGN

1/ kh@i dOng chuong trinh

1. Menu / File / Open / Tour( bai tap ,Lesson)

2. Tour / ID 01.indd sau d6 douple click vao file nay d€ m& né

Xem File ,

bay gi® ban xem qua toan bo 6 trang bang cich dung nhi€u phuong phép dinh vij

khac nhau . s(f dung bang Navigitor: bang nay rat h{tu dung khi thay d6i cac mUic

d0 thu phéng d€ xem file . tuy nhién c6 th€ di chuyén , tich chiing ra hodc lién két

chiing 1ai theo y muon .

1. Menu / View/ Fit Spread In Window : d€ xem day dU 2 trang gan nhau trén
man hinh

2. Click vao tab cUa pallettes Navigitor cho né xudt hién phia truGc trong nhém
bang

3. Dat con trd chult trén hinh tam gidc mau den ndm bén phai cUa tab Navigitor
va click chuOt trdi , menu cUa bang Navigitor /view/ all speads. N€u khong thay
16 3 trang ddi nay hdy kéo géc dudi bén phdi d€ md rOng kich thude & kéo trd
1ai vi tri ci khi xem xong .

chy ¥: Trong bang Navigitor c6 mOt || #Navigater Vo
khung mau dé x4c dinh ving cla tai liéu
dang dugc hi€n thi trén man hinh .
4. Mubn xem trang 4 & trang 5 thi kéo
khung do . bay giO chiing ta s& dung bang
Page : xem cdc trang tai li€u ( bang nay sé
st dung sut trong phan nay vi vay ta tach
bang nay ra khoi 2 bang kia
5. Click vao tab cUa Page , rOi kéo tab
Page xuOng phéi dudi 2 bang kia

Thay doi khodng cach gilra viin ban nam bén trong khung .

1. Diing cong cU chon Selection chon khung trich dan ,vio menu / Object/ Text
Frame Option d€ m3 hOp thoai text Frame Option.

S0%% o
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ﬁ]”l am giving my dreams
shape and texture, while at
Ithe same time giving my

Xalapan ancestors new life.”

ext’ Frame Options

General | Baseline Options
Colurns
Nurmber: |5 1 Gutter: |5 1p0
width: (%] 15p10.90¢
[CFixed Calurnn Width

Inset Spacing

Top: |4 1p0 Left: ] 1p0f
Bottom: ::: 1p0 Right: :: 1p0
wertical Justification
Align: | Top v/

Paragraph Spacing Limnit:

[Jignare Text Wrap

[ Preview L oK ] [ cancel |
2. Trong hOp thoai & vung Insetspacing Top, Bottom,Left ,Right = 1pt sau d6 Ok
@ Thay d0i thong sO canh 1€ cUa vin ban
1. Vi khung vin ban trich dan dang dugc chon , chon menu/ Type / Story /
xudt hién bang . click vao Margin Align , d€ cic ddu nam 10i ra khdi 1€ cUa doan
vin ban .
2. Chon kich thuéc font = 18pt sau d6 Close va Save
3/ LAM VIEC VOISTYLE
Indesign bao gOm 2 loai style
Loai 1 : Style Paragraph : cd 2 thudc tinh dinh dang cho ki tu' va viin ban
Loai 2 : Style Character: thuQc tinh ki tu' .rat h{ru dung khi can dinh dang cho céc
tU hodc cum tU trong paragrahp (doan vin ban )

Ap dung cac Style Paragraph
Chiing ta can tao ra céc style paragrap d€ ap dung nhi€u 1an cho céc vin ban khéc
nhau , gidp ti€t ki€m thOi gian cong sUc .cdc style ndy sé€ gitip dinh dang phan vin
bdn chinh trong céc bai bdo
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1. Trong bang page , douple click vao bi€u tugng trang 3 ( canh gilfa trang va
cUa sO tai liéu )
2. Chon T i click vao bat ky noi nao trong cic cOt ch(a vin ban
3. Chon menu / Edit / Select All .
4. Chon Cong Cu Type / Paragrap Style chon Boydy Text d€ dinh dang toan b0
vin ban cla story theo Style Body Text .
5.  Menu/Edit / Deselect All ( b® chon toan b0 viin ban )
bay gi0 4p dung cho doan vin ban khac
6. Dung T click vao doan vin ban trang 3 .
7. Trong bang Paragrap Style sau d6 click vao body text / drop cap ( ki tu' 16n
dung trang tri & ddu doan vin ban )
8. save ,
Pinh dang viin ban theo Style Character
Dung nhan manh céc ki tU chi dan tham khdo trong Paragrap(doan vin ban)
1. Trong bang Page douple click vao bi€u tugng trang 7 rOi phéng 16n
2. Chon cdng cU :Selection / File / Place / chon Ola ( bi€u tugng file vin ban)
nhan Ok . ldc nay xudt hién biu tugng ciy c0 , ta click drang mouse .tao 1 khung .
ldc nay vin ban dugc nhap .G cudi khung c6 mot ddu cOng 6 vudng mau do bdo
cho ta bi€t viin ban van con . Ta dua trd vao 6 dO click mouse rOi di chuyén sang
bén canh va ti€p tuc drang mOt khung d€ nhap nOt doan vin ban , va khi nao
khong con mau dé thi dUng 1ai.
3. Dung T chQn cum tU “page 77
4. Menu /Type / Character ( bang nay dugc nhém 2 bang transformé& paragrap
5. chon bang Character /chon: Italic , Font 11pt
6. Save
Tao va ap dung 1 Style Character.
1. khi vin ban ma ban dinh dang van con dang chon ,ban chOn Type /Character
Style bang Character Style xudt hién.
2. Click vao New Style & cudi bang Character Style xudt hi€n Character Style 1
bao gOm cic ddc tinh .
3. Trong bang Character Style , douple click vio Character Style 1 d€ m3 hOp
thoai Modify Character Style Option
4. Style Name : Nhap tén la: Emphasis d€ dat tén cho Styles va Ok
5. Cong cu T chon (page 2) va click chon Emphasis
6. Cong cu T chon ( page 5) .bGi vi ching ta st dung Style Character ch(
khong phai style paragrap,nén style nay chi tdc ddng Ién cum vin ban dang chon
ch( khéng phai toan bl vin ban
7. save. .
4/ PUA POI TUONG PO HOA VAO TRANG TAI LIEU
Ban phai biét cach st dung 2 cong cU Selection & Direct Selection
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- Selection : thuGng dung trong cong viéc xap x€p ,trinh bay ,b0 tri &
thay dGi kich thudc cUa cic dOi tugng
- Direct Selection: lién quan dén vi€c v& va chinh sUa cdc duOng nét
hay cdc Frame , hay di chuy&n mOt neo (anchor) trén 1 duOng nét ,ngoai ra cling
dugc st dung chon cic d6i tuong nan trong frame hodc nhém

Lam viéc vGi cac doi tuong dugc nhém chung véi nhau . 3 ngéi sao trén trang
5 dugc group , d6i mau ngdi sao nam phia phai

1. Trong bang Page ,douple click bi€u tugng trang 5 .vio menu /
View / Fit Page In Window

2. Selection click vao ngoi sao 16n d€ chon né . ban c6 thé ding
Direct Selection d€ chon doi tugng ndm trong nhém group

3. xudt hi€n cic neo

4, pé thay d6i mau sang tfm chon chon 6 fill trén thanh cong cu

rOi vao menu /Window / Swatches chon Pantone 265

Dung cong cU Pen Tool d€ chinh stfa hinh dang 1 doi tugng
Ban c6 thé ding cong cy Pen d€ thém cic di€m neo vio dudng bién clia ngdi sao
dé€ tao ra canh mabi

1. Chon ngdi sao roi

chon ngon biit ¢6 dau +

thém 2 neo nlra _

2. Dung Direct Selection |

kéo ra tao thém cdnh ngdi

sao

3. Tao hinh anh dep

4. Save

chid y: mudn save dugc thi

phdi tao m&i va dat tén khdc .
Chon cac layer (18p) dich khi nh@p cac dOi tuong vao trang tai li€u

- Bang cich s dung céc layer , ban

v = M Pull Suate = o N > ~

h 5 B Tex c6 theé tao va chinh sUaA céac doi t.uc_mg Atrén
},‘ . m 1 }ayer ma, khong tdc dOng hay bl tdc dOng
£ bai cdc dOi tugng trén cdc layer khac
ﬁ = | | B Photos - Trudc khi nhap anh con tau vao

% | 1R | H Background trang ,ban can phdi thém Frame vao layer
e tuong Ung

£ 1. Trong bang Page , douple click vao
g bi€u tugng trang 3 d€ canh gilra clra sG tai
= G Layers al =

liéu
2. Menu / Window / Layers xudt hi€n bang layer
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3. Click vao “photos” d€ chon layer dich khi nhdp dnh vio sau nay
4, Dung Selection Chon Menu /File /Place / chOn O1b
5. V@i bi€u tugng dat d6i tugng d6 hoa , dat vio trén dau cUa trang di chuyén
va xoay
Xoay Anh

1. Chon Vung ngoai hinh dnh con tau (Direct

Selection) cho phép ban quay dnh con thu

2. Chon Rotate trén thanh cong cU , xudt hién

vong tron ch(r thdp manh d€ xic dinh day 1 tAm

dung d€ quay . C6 thé thay ddi vi tr tim quay bang

cdch dung bi€u tugng dai di€n trong bang Tranform

click vao tim di€m cUa bi€u tugng dai dién cho

khung d€ di chuy€n tAm quay viao tdim cUa khung

dang chOn

3. Menu /File / Save d€ luu 1ai thay d6i vua lam
Cat xén di chuyén hinh anh

SUr dung cdng cu Selection d€ cat xén va di chuy€n hinh anh

1. Menu / Edit / Deselect All d€ b chon va click vao con tau

2. Dat vao di€ém gilta cla 8 nOt d€ cat bGt phan bén phdi cla con tau
3. Dung Selection kéo cham vao 1€ phdi cUa trang & save

chid y : Con Tau ndam bén dudi khung trang tri cUa trang bGi vi layer photo ndm
dudi Layer Graphic trong bang Layer )
5/ LAM VIEC VOI CAC TRANG CHU ( MASTER PAGE)

- Master Page giGng nhU trang > [Mone] L]

nén dp dung nhanh chéng cho nhi€u trang | J falitatar [
khac (| v

- Trong tai li€u nay trang chU 5 EB

gOm 1 khung trang trf chung quanh va céic 5 o sO
trang cho cac trang doi chi 4p dung cho B [j

trang;' 2& tfang 3 . %

Chinh Sua :I‘rang Chu ) ) % Pages n 3 Spraads i 3
Trén trang chu c6 A-master , ban thay duoi L
chan trang bén phai c6 cum vin ban danh d€ thong tin cho sO phét hanh tap chi
1. - Douple click vao trang bén phai clla A-master d€ canh gilta cho trang chU

bén phai trong clra sO tai liéu
- Trang chU nay bao gbm khung trang trf bao quanh trang d6i & khung vin
ban & cudi moi trang chUl , chinh stfa cum vin ban dudi chan trang bén phai
“issue” d6i thanh * fall/ winter”
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2. Trong Bang Layer , click vao bi€u tugng khéa d€ m& khéa ndm trong layer
Text.
3. Phéng to d€ chinh slta
4. Chon Cong Cu Text tir hOp cong cu rdi kéo boi den tU “issue” dlmng chon
khoang trOng sau hay ding ki tu' A, vi dé la ki hi€u ddnh sO trang tu dOng d6
nhap “ fall/ winter”
Ap Dung trang chU cho trang tai liéu
Bay gi0 sé€ 4p dung trang chU A-master cho céc trang doi 4-5 & 6-7
1. Dung Selection ChOn

2. Trong Bang Page , Douple Click trang 4-5 bén dudi bi€u tugng trang sau
d6 vao menu / view / fit spraed in widow d€ thdy ca 2 trang cla trang doi
3. Trong Bang Page , click vao tén A-master bén dudi s€ thay xudt hién trd

c6 hinh ban tay nim 1ai (chon A-master & nhan gilt chu0t kéo xuOng )v€ phia trang
4-5 xuat hién khung bao quanh 4-5 tha niit chult ra
4. Tuong tu budc 3 cho trang 6-7 sau d6 save
Thay d0i cdc thanh phan bén trong trang chUr tlr c4c trang tai liéu

Vi du : MuOn thay d0i mau cUa khung trang tri bao quanh céc trang tU 4-7
1. Click Vao khung trang tri mau den bao quanh trang d6i 4-5 d€ chon né ban
khoéng th€ chon bang cich click 1én né bdi vi dOi tuong nam trén trang chu . tuy
nhién c6 thé€ thay dGi doi tugng bang cich
2. Diing Selection nhan gi(t phim shift+ctrl & Click vao khung den bao quanh
trang doi 4-5 d€ chon né
3. Chon Mau Fill , sau d6 chon mau Pantone 116 trong bang Swatches
4. TuOng tu cho trang 6-7 , pantne 390 (xanh 14 ma)

Xem (view) trang tai li€u
Xem qua tai li€u hi€u chinh
1. Menu /Edit / Deselect All ( bd tat cd cdc d6i tugng) vao Menu / Hide /Guides
(tdt dudng dan)
2. Dudi géc trai cUa trang tai li€u chon 25% d€ thady toan b0
3. Nhan Fim Tab d€ lam an cic bang.
4. Nhéan Tab 1an nira 1am xudt hién trd 1ai cic bang
IUu ¥ : cdc ban ¢ gang lam nhiu bai tap sau d€ hi€u thém
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Bai 2

TiM HIEU VUNG LAM VIEC

1/ THANH CONG CU TOOL BOX

@ T
HOZ
Bl

Selection (V) chon doi tugng 1am viéc

Diéu chinh cdc di€m nét(point)

Pen tool (P), ding d€ vé dudng cong, dudng gap khic.
Add anchoir point tool: thém nOt

Delete Anchoir Point Tool: bGt nOt

Convert Anchoir Point Tool: di€u chinh géc nhon thanh
gbc bo tron va ngugc lai

Elipse Tool (L)dinh vi khung tdi ch(t

Line (E) vé nét thang

Rotation (R) xoay .khi click viao d0i tugng 1am xudt hién
tam .va dat & dau thi d6 1a thm xoay

Scissos (C) : cat tai vi tri nao thi dua vao tai not dé thi né
s€ da ra dung Direct Selection

Hand (H) dua khung 1am vié€c 1én xubng

Fill (X) td mau .ndm bén trdi man hinh , 6 vuong trén thanh
cdng cu ding d€ t6 mau cho doi tugng

Default Fill/ Strocke :tat

Apply Color (<):td0 mau

Gradient (>): t6 mau chuy&n , tao béng (chuy€n mau)
Direct Selection (A) xudt hién n6t d€ chinh s(ra, giOng
nhU ( <)

Type (T) cong cy danh chir

Rectangle (M) v& hinh ch{ nhat hay hinh vuong

Polygal (M) v& hinh luc gidc

Scale : mu6n s dung phdi chon déi tugng

Gradient : (G) cong cU t6 mau nhi€u dang , douple 2 1an

hOp thoai xuat hién
- Zoom (Z) : phéng to , Alt : thu nhd
- Swap Fill/ Strocke (Shift +X) di chuy&n qua lai gilta Fill & Strocke
- Strocke : t6 nét vién
- None (/) :khong t6

CUra sO tai liéu

- Menu / Window /New Window xudt hién tiéu dé méi
- Mu0n xem 2 tai li€u cting mOt lic : Window / Tile
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[ & dobehDEsen Cs 2
File Edt Layout Type Ohject Table View Window Help

1 3 g o
i Exploring The 14 Exploring The
| LIBRARY LIBRARY

at

| heublaryhasbcmks. \ ' , |1
H Lots and lotsofbooks. \ / 3
But we also have fun

fdisplaysandhands-on
experiments that are
just for kids. Here s a
flaor by floor guide!

W )7105% ]l 4 Sectl [P M B MeverSaved » € I > ) 7LO sl 4 Secll [k M MeverSaved F [ il >

- Mu0n trG 1ai thi x6a tai liéu 2 ,sau d6 Max tré lai
- Dung cong cU Zoom d€ phéng 16n thdy rd tlng chi tiét
Pasteboard
1. Menu / View /Entier Pasteboard
2. Mu0n tr@ 1ai ban dau :View/ Fit Page In Window
Bang
- Nhan phim Tab d€ 1am an cic cong cU & cac hOp thoai, mudn xudt hién
thi nhan 1ai Tab
- Menu / Window / Strocke, xudt hién bang Attributes
- Bang Trasfrom dai mudn cho ngdn lai vao nit tam gidc click Vertical
Pallettes (ngang chuyen thanh du‘ng) muOn trd 1ai vao Hozizontal Pallettes
2/ THAY POI KiCH CO CUA TAI LIEU
Trong pham vi 5% dén 4000% nam & vi tri gbc trdi phia dudi man hinh
SU dung 1énh View & Menu céc mUc d6 thu ,phéng , c¢6 th€ phéng to hay thu
nhd bang cic cich khac nhau
C1: Click vao tam gidc géc trai phia dudi man hinh

Page 11




Giauo trinh

Adobe Indesign
LIS A Y dlundnas-on
E_ experiments that are N~
] usrforklds.Her_elsa ] e
floor by floor guide! !
L1 [5%
] |rzsw
254
S0%
L1 [z
3 100%
1 |1=z09
200%
= [P0
i 400%
1 [eoose
300%
] |tzo0m
H 1600%
H [zs00%
3200%
(40003
Ml 171093 [srlia 4 Secil Taeln B & Never Saved [ ral [

C2; nhdp thang ... % vao 6 tréng
C3 :Menu / View /Zoom In : phéng to
Zoom Out : thu nhé
C4 : Menu / View /Actual Size100%
C5: Menu / View /Fit Page In Window : day man hinh
C6: Menu / View /Fit Spread In Window

SU dung cong cu Zoom

C6 thé phéng 16n chd minh mudn xem diing Zom kéo drang con tr® bao
quanh viing minh muOn xem

Ctrl+Spracebar: phong to

Ctrl+ Alt +Spracebar :thu nh6

3/ DINH DANG VUNG MUON XEM TRONG TAI LIEU
Bao gbm bang Page, Navigator & cic thanh culOn
Di chuy€n dén céc trang

Mubn xem 1 trang bat kY nao trong tai li€u thi vao bang Page Douple
click vao

MuOn trang 2-3 xudt hién cUa sO tai li€u thi douple click vio trang 2-3 &
Menu / Fit Spread In Window dang chOn

C6 th€ st dung hOp cuOi trang tai liéu bén trai

Hodc danh sO sau d6 Enter

Menu / Layout/ Previous Page (xem tru@c trang tai li€u hién tai)

CuOn tai liéu
Ciing c6 thé di chuyén bang Hand

C1 : Di chuyén thanh cudn
C2 : Selection va nhan Spacebar vao hand ding chut di chuyén

Dung Navigator

Click vao bang Navigator hodac vao Menu /Window / Navigator , di
chuyén thanh trugt vé trai phéng to va ngudc lai
Thu nhd khung d6 va dua vao chO nao thi chO d6 phéng to 1én man hinh
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4/ Lam Viéc V@i Cac Layer

Layer 12 gi? La nhing tdm phim trong subt [z = . . oo,

x€p chOng 1&n nhau ban cé th€ tao va chinh s ﬁ;
sUra cic doi tuong trén 19p layer d6 ma khong ggloringThe i kEkxﬁ);IoringThe T
bi 7téc dOng bdi dOi tugng trén céc layer khac LIBRARY | | |_|BR[,\RYg
(bang phim tach mau ) N omm 1) ||

1. Menu/ Window / Layer i = /:

2. Chon Layer Number (chi y c6 bi€u ~
tugng ngodi biit xudt hién) bi€u tugng
d6 xudt hién xdc dinh rang d6 1a layer | ,

3. Pua Layer Number 1én trén layer Floor & Layer Graphic khi thdy duGng
mau den xudt hién thd nit chult (th( tu layer thay doi )

4. Trong bdng layer click vao 6 trOng trén layer Number (khéa khong chinh
sUra)

5. Dung Selection click vao Floor trong cUa s tai li€u xudt hién ddu cham
dudi ngodi biit sau d6 di chuyén tU layer nay sang layer khic bang dau
cham

6. Trong bang layer , ddu cham ti layer Graphic sang Floor xudt hién theo
th(r ty x€p chOng

7. Dén liic nay ban biét cdc slra dbi r0i click vao bit chi gach chéo d€ mé

khoa

Dung theo nglr canh (Context-Sensitive)
Chon tUr “Floor”bdng cong cuU Selection roi click chudt phdi xudt hién hbp
thoai tUc 1a

Néu Click ngay vao ving chon
thi xudt hi€n hlp thoai . —T

Néu Click X ving 12 - ST [n i
- u Click ra ngoai vung lam . Ten
ViéC . ) E:E:E] : ID;ﬁnier_
SU dung hO trg truc tuyén Adobe ‘ ® | |maehic
Indesign
1. Menu / Help/ Topis Click
vao Contents / Looking At T T3
The Work Area Lo

2. Douple Click Looking.../ Selecting Objects (douple click vao né
xem nOi dung) .trong ndi dung c¢6 hang cht nao gach dudi mau do
n0i dung lién quan s& xudt hién .mudn xem ti€p thi click vao dau
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3. D€ trd vé menu /Contents:click vao Help/ Topis & Douple Click
vio chU dé Looking...d€ thu ngin danh sich dé tai 1ai

Bai 3 THIET LAP MOT FILE TAI LIEU

Bat ddu mot tai liéu méi
1. Menu /File /Newdocument- Pacing Page nhap 24 trang vao Number Of
Page.
2. Page Size :Width :50p3 ; Heigh :65p3
Botton :4p con lai 3p
4. Column :3p

et

Document Preset: | [Default] ™ o]
Murnber of Pages: [¥IFacing Pages

[[Imaster Text Frame
More Options

Page Size: | Letter v
width: %] 51p0 Orientation: || |
Height: % 66p0

Colurnns
burnber: |5 1 Gutter: & 1p0
Margins
Top: : ap0 - Inside: : 3p0
= -"U'- —
Bottom: |3 300 Outside: |5 3p0

1/ CHINH SU'A CAC
TRANG CHU
Thém cdc dudng chi dan (Guide)vao trang chu
Guide khong dugc in ra , gitip cdc ban trinh mau thiét k& chinh xdc
1. Chon A-Master , douple vio trang d6i ddy man hinh
2. Menu /Layout /Creates Guides /Number :8 Gutter :0 & chOn Margins
thay cho Page s& lam cho cdc duOng chi dan sé& dugc khit vira van
canh theo duOng bién 1 c4c 1€ trang ch( khdng theo khung trang
3. Menu /View /Show Document (giéng cic d0i tugng ) .MuOn quay tr&
lai Ctrl+

, s

Chu y:
- Né&u muln thudc ngang hodc doc tring khdp vdi ciac dudng
cOt di c6 san thi nhan shift
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- Mubn thay d6i mau cUa cdc chi dan viao menu /File /
Preferences Grids
- Mubn s dung thudc ngang hodc doc tlng trang thi cU dung
Selection kéo xuOng con néu mudn thudc ngang hodc doc ludn
cd trang ma con ra cd ngoai pastesboad thi gilr ctrl .
Tao mOt khung vin ban Footer trén trang chU
1. Chon T st dung trang chU phdi Douple vao menu / View /Show Guide
2. Dung du danh vin ban vao Origami r0i click chudt phai /Inset Spercial/
Emspace(cho ra khodng trang )sau dé vao Menu /Layout /Inset Page
Number (ki tu' A xudt hi€én ) & trang 3 xudt hién Oragami 3 , Menu /Edit /
Select All (vGi di€u ki€n con nhac van dang & dang danh viin ban )
3. Bo6i den chir r6i vio Menu /Window / Transform xudt hién hQp thoai
chiing c6 thé& thay d0i Font hoic Size
Chi Y : d4nh s6 trang .N&u ni dung trén trang chU tréi (chan )
Néu nbi dung trén trang chU phai (18 )
Mu0 nhdp thém trang click vao bdng page c6 hinh tam gidc bam x6 xudng
2/ TAO TRANG CHU B DUA VAO TRANG CHU A-MASTER
Click vao miii tén tam gidc phia trén trong bang Page / New Master , xudt
hién hdp thoai
- Prifix:B
- Name : Master
- Based On Master:A- Master
- Number Of Page :2 (trang chUf d6i hodc don)
3/ TAO CAC KHUNG (FRAME ) GIU CHO TRUGC
Ban sé& thém vao cdc khung gilt chd trudc cho vin ban bang tao ra cic
khung gilt chd truGc trén trang chU ma khdng can tao trén cic trang trong
i lidu
1. SU dung trang chU B(bén trii )
2. Chon cdng cu t d€ tao mOt khung vin ban , khung sé& bat dau
bang ch(r thap con trd chén vin ban
néu cdc canh cla khung khong hit vio cdc dudng chi dan & cOt
dau tién cla trang chU trdi .ban dung cong cuU Selection &chon
(bao quanh khung vin ban )d€ thay dGi kich thudc cla cic khung ,
sao cho chiing hiit diing vao céc dudng chi dan .

3. Douple click vao trang chU bén phdi B-Master sau d6 vao T kéo
khung qua .
* Thém vao khOng trOng bén trong khung
1. Menu /View /Fit Spread In Window . chOn cdng cu Selection
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2. Nhan gi(r Shift Click vao khung vin ban trén trang ch( trdi
(khung vin ban bén phdi van dang dudc chon ) d€ chon cd 2
khung Sidebar
3.  Menu /Object / Text Frame Option nhap In Terset Spacing :0p9
cho 4 muc sau dé ok
* Tao khung vin ban nhiéu cOt
1. Nhan Shift + Tab d€ 1am &n toan b0 bang trr hdp cong cu
2. Chon T kéo tao khung vi ban c6 chi€u rOng chi€m 4 cOt ,3 n(ra
bén dudi cla mOi trang chU & hiit vao dudng chi dan
3. Dung cong cU Selection nhan gi(r phim Shift click vao khung vin
ban ch(a ndi dung chinh trén trang chl trdi , d€ chon cd 2 khung vin
ban viambitaora.
4. Menu /Object / Text Frame Option , & phan Column : nhap vio sO
2 vao muc Number sau dé Ok
* Thém vao cic khung gi(t chO truGc cho hinh dnh
Dau tién can tao ciac dudng chi dan d€ tao cc khung hinh dnh
1. P& m& khéa cho cdc dudng chi dan vao menu /View / Look Guides .dé
b6 chon chon 1énh khéa & menu nay nhan Tab hién thij lai
2. Nhan gilt phim Ctrl kéo thudc xudng gf tri 30p.
ki€m tra lai : bang cdch chon cong cU Selection clik vao dudng chi dén dé
chon né (d6i mau) rOi nhdp gid tri 30p trong hOp nhdp y cla bang trasform
sau do enter
3. Menu /View / Look Guides d€ khéa chi dan , nhén Shift +Tab d€ déu céc
bang . ¢6 2 cdng cU d€ tao hinh ch(f nhat Rectangle & Rectangle Frame
c6 ddu x khung in dudgc G gilr khung) thudng dung d€ gilt chd trudc cho
hinh anh
4. V& 1 khung & phan trén trang bén phdi vGi chiéu rOng 12 3 cOt & va
canh dugc khit vao dudng chi dan 30p chon né
5. DE sao chép khung nay ra vi trf khdc , nhan phim Alt & kéo khung nay vé
trang chU bén trdi @ ciing vi tri cAn xUng va nhan phim Shift + Tab dé
~ hién thj 13i céc bang ) o
4/ AP DUNG TRANG CHU CHO AC TRANG TAI LIEU
Cic nguyén tac can tuan thU khi 1am viéc v4i trang chl
- Néu ban mubn tao mdt sO trang chl c6 thay ddi chit it so vOi thi€t ké
chinh , thi dUng tao 1ai tU dau trang chU , mat thOi gian .thay vay ban
tao trang chU chinh rOi rua vao dé thay d0i thi€t k€ di chit d€ tao ra
trang chU khéc .
- Néu ban khong chi dinh céc thong s6 cho trang chl méi tao ra thi sé
dung tén & ki tu tién t0 (A,B,C..)
- C4c trang chU khong dudgc ch(ra cdc Section (phan doan ).xdc lap cdc
Section trén céc trang binh thuGng
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1. Kéo géc clia bang page xuOng phia dudi d€ thay day du cic trang
2. Douple click vao B-Master bén dudi bi€u tugng trang d€ chon
trang do va kéo no vao trang 6-7
TUc La : Trang ch( B-Master da dugc 4p dung cho trang 6-7 dugc hién thi bang
ki hiéu B
Céch khdc :chon muc Apply Master to page tU menu cUa bang Page . muc
Apply Master Chon B- Master 3 muUc To Page nhap gi4 tri 8-23 / ok .1 y rang cdc
trang tUr 8-23 bay gi® chuyén sang B- Master
3. Kéo trang chU none thd vao trang 1 & 24 dugc dinh dang kiu
rieng khdng can danh s vi vay khong can dp dung trang chUl
ki€ém tra lai :
- Trang chU A gan cho trang 2-5
- Trang chU B gén cho trang 8-23
- Hai trang 1 & 24 khong c6 trang chu nao dugc gan
5/ TACH TUNG PHAN POAN (SECTION) PE THAY DOI VIEC GAN sO
TRANG
1. Douple click vao bi€u tuong trang 2 trong bang Pages
2. Style: LILIILIV.
Section Prefix : Sex 2
Page Numbering : chOn Continue From Previous...ok
3. Click vao bi€u tuong trang 6 trong bang Pages
4. Section Prefix : Sex3
Chon Start At : 2
Chii ¥ : xem trén dau bi€u tuong trang 1,11 xudt hién tam gidc den O trén
d&u . cdc tam gid nay xdc dinh noi bat ddu cla phan doan dugc ddanh s6
trang mOi .
6/ PAT VAN BAN VAO TRANG TAI LIEU
Lam viéc trén trang doi 2-3
1. Doupe Click vao trang 3 d€ canh gilta khi mu6n nhap (Import) vin bdn &
hinh &nh tU cdc Ung dung khéc . c¢6 thé sao chép & dan hodc cé thé diing
1énh Place
2. Menu /File / Place / Doupe Click vao file 02 d doc trong Lessons / ID 02
3. Click bi€u tugng dat vin ban vao bat ky bén trong khung vin ban doc
theo canh bén phai trang 3
4. Menu / Edit / Deselect All ( € ddm bdo khong khung nao dugc chon )
- DE tranh truGng hop khung dang chon ding place ch(f sé dat vao khung
Né&u xuat hién + tc 12 Overset Text (tran )
5. Chon tru@c khung hinh dnh viao Menu / Edit / Deselect All rdi chon
menu /File / Place ,doupe click vao file 02 f .tif trong thu muc Lessons / ID
02 con tr0 xudt hién bi€u tugng dat hinh dnh &dua vao khung hinh dnh
muOn tring khép dnh & khung thi phdi tinh ding ti 1& trong Photoshop
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7/ THAY DOI CAC THANH PHAN CUA TRANG G CAC TRANG TAI
LIEU

Céc khung gi(t chd truGc ma ban dat trén trang chU s& xudt hién trén cic trang
tai liéu nhung ban khong th€ chon né bang céch click binh thudng . Indesign
ngin nglra ki€u nay d€ tranh ban x6a hay chinh s(fa trén trang tai 1iéu mot cach
ngdu nhién.

1. P& xem trang 2 ban ding Zoom phéng to “ Origami *“ & cudi trang 2 cO
click th(r khong th€ chon cdc phan tU cla trang chU trén trang tai liu
.bay gi0 ban xda vin ban Footer nay di

2. Trong khi gilt nhan phim Shift+ Ctrl , click vao vin ban Footer & culi
trang 2 d€ chon né & nhan phim Backspace hodc Delete . nhung né van
xudt hién trén trang tai li€u khéc bay gid bay s€ dua 1 anh vio trang 2.

3. Menu / File / Place / Douple click vao file 02 g .tif trong bai tap 2 v&i con
tr® c6 bi€u tugng dat hinh dnh , ban click vao géc trén ,bén phdi cla
trang n€u cin diing selection d€ kéo hinh dnh nay sao cho dat vU van

8/ XEM LAI TRANG bOI VUA HOAN TAT

By gi0 ban s& 1am an cdc duOng chi dan & céc khung dé€ thdy o trang doi
hoan tat menu / Edit /Deselect All ( d€ bO chon cic d6i tugng ) menu /
View Fit Spread In Window .d€ th€ hién trang d6i .menu / View / Hide
Frame Edges ,d€ 1am an cic khung .

Chon menu / View Hide Guids 1am &n cdc duOng dan .Nhan Tab lam &n céc
bang
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Bai 4 LAM VIEC VOI CAC KHUNG
1/ Kh&i dOng
1. PGi tén khéc ,nhan ctrl +d ma bai tdp 03 a .indd, d6i sang tén khic , save
as

2. Né€u muOn xem tai li€u di hoan tat, hiy m& 03 b indd
3. Vai dong vé dudng nét (Path )& khung (Frame)
- Pulng nét (path )la dOi tugng d6 hoa ki€u Vector giOng nhu cdc ban
tao trong Illustrator
- Frame (khung ) né giéng nhur duOng nét nhung né ch(a vin bdn hodc doi
_tugng khac ,con dugc goi la Container
2/ PIEU CHINH CAC KHUNG( FRAME )VAN BAN
Ban c6 th€ di chuyén ,dinh 1ai khich thudc ,& Thao tic cic v&i cdc khung
(frame) viin ban
- Dung cong cu T nhap hodc chinh sUfa viin ban
- Selection xudt hién 8 nét d€ thu nhd ,phéng 16n (thang) d6i tugng
- Direct Selection xudt hi€n 4 n6t d€ chinh stra( cong)

Dinh 1ai kich thudc cla khung vin ban
1. Click vao bang layer & | L | |

khéa Art bang cich click vao M
trOng xuat hi\én ngoi bit .Cac dﬁi @—Eﬁ
tuong bay gi0O da khoa ,va c6 thé
chinh sUfa vin ban ma khong dnh ® | |mre
huéng téi cic dOi tugng

2. Nhén Shift + Tab lam &n
toan b0 bang ngoai trlf hOp cong
cu

3. Selection chOn vin ban
,va xudt hién 8 nit, con hinh anh
da bi khéa ,sau d6 kéo nit gilra
d€ cho hinh khung Text 16n 1én
tai vi tri 22p thi mat ch{t .dung cdng cuU ch{r T bam vao khung vin ban thi
xudt hién tré lai

Dung céc di€m neo d€ thay d6i hinh dang

1. Direct Selection chon khung vin ban xudt hi€n 4 nOt r6ng (diém neo )

2. Kéo di€m neo bén trai xuGng (bdm vao xudt hi€n hinh tam gidc phan
nUra hinh ngo6i sao nhung 1 bén

2 Lavers Al -
1 1 ]

3. Dung Selection chOn khung viin Ban
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4. Kéo bén phdi cla

khung giOng bén
trdi va m& khoa
Layer /Art

3/ PIEU CHINH CAC KHUNG CHU A ANH

1.
2.
3.

4,
5

Menu View / Hide Guides / (1am &n dulng dan)

Menu / Edit / Deselect All ( khong chon ddi tugng nao )

Selction / Menu /File / Place / chon 03c. tif. in dd .con tr® xuat hién thanh
bi€u tugng hinh dnh

Click gan dinh cUa trang 5 d€ dat vi tri dnh vao

Dung cong cU Selection kéo ngay géc bén dudi sau dé kéo 1ai cho hinh
anh dep r0i save

Thay d0i hinh dang cUa khung

1.
2.

Diing Direct Selection chon hinh dnh xudt hién 4 nOt
Click vao cong cuU Pen thém nOt (trlf nhén Alt )

Thay dGi kich thudc clia dnh & khung dOng thdi v&i nhau

1.
2.

Chon hinh dnh bang cong cuU Selection
Nhén gilf phim Shift +Ctrl (kéo 1&i hodc nho )

Chuyé€n khung ch(fa hinh dnh thanh khung vin ban

1.
2.

Copy thém 1 hinh n(ra (Ctrl+C ROi Ctrl + V ) hodc Copy r0i Paste

Dung Direct Selection click vao dnh vUa Pates vao menu / File / Place /
03d . doc.viin ban sé hién Ién khung hinh dnh (click céng cuU danh chit
vao khung mdi thay chit ) khung c6 th€ ch(fa vin ban hodc hinh dnh
Click vao bi€u tugng khéa Text (chon hinh dnh md&i xudt hién nét)kéo
xuOng Text
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4/ PHUVAN BAN XUNG QUANH 1 bOI TUONG

1. Selection chon khung dnh c6 5 canh

2. Menu/ Object / Text Wap

3. Selection chon khung vin ban nhdn
gir Shift kéo ra

hensivecal

5/ LAM CHO KHUNG VUA VAN CHUA NO
Tr& 1ai trang 4, Direct Selection chon tUng ngdi sao (thém anh vao khung th(r2 )
1. Phéng to 3 dbi tugng & trén cling diing Direct Selection chon hinh 2 ,1dy e
r6i m& né ra .POi tugng dat vao khung nhung qud 16n so v3i khung chlra
noé
2. Menu / Object / Fitting/ Fit Content To Frame (thay d6i kich thudc cla
hinh anh cho vUa vao trong Khung)
6/ DIEU CHINH DUONG BEN CUA KHUNG
Thay d0i mau duOng bén cUa khung
Chon né rdi chon Strocke (trén thanh cong cU )vao bang Color rOi m& tam gidc
bén phai r0i chon CMYK cho mau ,hodc vio bang Swatches(F5)
vé 1 hinh da gidc
1. Menu /View / Fit Page In Window trang 4 th& hién vUra van trén man hinh
10i click vao viing trOng cUa man hinh d€ khong d6i tugng nao dugc
chOn
2. Tat con mat layer Text (d€ khong hién thi vin ban )chon Layer Art
Menu / View Show Guides (xudt hién duOng dan)
4. Douple click vao Polygal Settings
- Number Of Size :s0 canh 4
- Star In Set : phan trim d0 giy d€ gdp céc canh da gidc 15%
5. Xuat hién hinh ch{r thap r6i vé ra cho d0 day nét ,rdi cho anh 03 f vao
7/ BIEN DOI KHUNG
Quay mOt khung
Cdch 1 : Dung cdng cU xoay di chuy€n tim.
Cdch 2 :Bang Transform ,chon vio 45 d0 rOi Enter
Né&u nhan gilt Shift thi géc xoay 45, 90 d0 (tUng nac)
Canh gilta va thay d@i ti 1é hinh @nh
- Khung W :16p2 .599; H :15p0.143 sau d6 cho hinh anh vao

hat
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- Pua hinh dnh vao khung text (cho con mat vao khung Text )rOi vio
menu / Window /Text Wap chon hang nit th(t 3 r0i dua cong cu T vio
khung chit (n6 mé&i xudt hién chir)

Bai 5
TAO VA AP DUNG MAU SAC ,STINS (CAC SAC PO MAU )
& GRADIENT
1. Kh@i dOng.
MO bai tap 4, d0i tén thanh tap tin khic
a. Xdc dinh yéu cau in &n
TG tap chi nay dudc thi€t k€ d€ in bang mdy in céng nghi€p (offset)sr dung
mo hinh mau CMYK
b. Thém mau vao bang Swatches
C6 thé dung bang mau Color 4p dung mau cho d6i tugng nhung dé
khong phai 1a cich nhanh nhat d€ cdp nhat mau cic mau
ap dung bang cach nay goi 1a mau Unname Color (mat rat
nhiéu thOi gian)
Vi File nay dU dinh in trén mdy in Offset , nén ban can tao mau & mo
hinh Process CMYK
+ Céc ki€u mau ,va mo hinh mau
> LAB; L : d6 chéi hoac dd sang (Light)
A: tU xanh 14 dén dé
B: xanh dudng dén vang
ThuOng d€ tdi tao hinh nh
> RGB ; cic 4nh sing RGB c6 thé két hop 1ai cho ra
mo hinh mau trdng goi la Additive ( m6 hinh mau
cOng) thuOng dung cho 4nh sdng Video & man hinh
» CMYK :dua vao mUc hap thu 4nh sing cUa gidy
CMYK: nguyén chat hdp thu toan b mau cla dnh
sdng & tao ra mau muc den d6 la Subtrative (mau
trlr)
Viao New Color Swatches tU bdng mau Swatche . hOp thoai xuat hién :
- Swatches Name : Purple
- ChoOn Purple Cyan: 67 ; M=74;Y=19: B=12

- Chon Red: 0;M=69; Y=60: B=12
- Green: 51 ; M=19:;Y=91: B=12
- Gold: 0; M=31;Y=81: B=4
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chii v : n€u quén dat tén thi Douple click vao né xudt hién hOp thoai , ddnh
tén vao & cdc mau vUa tao ra chi 4p dung cho tdi li€u dé
2. Ap dung mau cho cic doi tuong
1. Chon 3 hinh thoi rOi vio Menu / Object / Ungroup (tdch nhém ) rOi vio
Object / Lock Position (khéa ching & vi tri nay )
2. BO céc viing chon bang cdch bam chudt ra ngoai viing trang ( hodc Edit/
Deselec All)
3. Phoéng to (Ctrl +)
4. Selection .chon cong cu @ gilra r6i chon Strocke (r6i vao bang Swatches
vUra tao)
5. Hinh thoi d0i mau nhung dudng chéo thi khdng. vi chiing 1a dOi tuong
riéng rOi vao Menu / Edit/ Deselect All
6. MG Strocke chon 2 dOi tugng bén ngoai mau Red ( duOng vi€n hinh
thoi)
7. Véi2 doi tuong dang chon ( Fill) r0i vao Gold (bén trong)
8. Chon 2 dudng chéo hinh thoi bén phai ( Strocke) nan 1én trén chon Pape
trong bang: Swatches
3/ TAO CAC NET bUT BDOAN
1. Nham gilt fim: Shift dung Selection chon 4 dudng chéo
2. Menu / Strocke trong bang / Show Option (hOp thoai) Type : Dashed (tao
duOng dut doan) nhap Dash & Gap :6,4,2,4
3. Dong lai rOi Save
4/ LAM VIEC VO1 CAC MAU TO GRADIENT( TO MAU CHUYEN)
*Tao d4p dung mau t6 Gradient
1. Trong bdng Swatches / New Gradient Swatches xudt hién hOp thoai
Swatche Name : Green/ Gold Gradient
Stop Color : Name Color
Chon mau Green : Location 0% (trén may 13%)
2. Click vao hinh thoi 3 gilta Green/ Gold Gradient trong bang Swatche
5/ PIEU CHINH HUONG GRADIENT
1. Chon hinh thoi & gi(ra & va chon Gradient trong hQp cong cu
2. P& tao hiéu Ung cho Gradient that nhuyén , mau chuyén nhe , ban dat
con trd bén ngoai hinh thoi kéo qua tAm (chuy€n mau tU: Green/ Gold, nhe
hon khong gat
3. Tht kéo Gradient vai ki€u roi Save
6/ TAO MAU MO1BANG CACH THAY POI SAC PO MAU (STINT) cla
MAU PA CO
*Tao mau c6 sac dd = 30% cla mau Green ma ta tao trudc day
1. Selection. Click vio khung trOng d€ bo chon
2. Click vao mau Green trong bang Swatche / New Tint Swatches tU menu
cUa Swatches va chon Tint:30% rOi Ok
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3. Menu / View/ Fit Page In Windows d€ canh gi(ta trang bén phai cUa trang
d6i vao cUa sO tai li€u , dung Selection, click vao khung viin badn bén canh
phdi cUa trang.
4. Chon Fill rOi click 30% Green trong bang Swatches
7/ SU DUNG MAU SPOT

An pham nay s& dugc in bang mdy in Offset s dung md hinh mau. CMYK
chu@n , né can 4 ban kém tiach mau d€ in :C,M,Y.K. Tuy nhi€én md hinh mau
CMYK c6 mOt s6 giGi han vé€ mau sac , nén phai st dung thém mau Spot. trong
&n ph&m ndy in bang mau nhi kim loai .

1. Click vao viing trOng cUa s tai li€u

2. Menu / Windows / Swatche Labris/ Pantone Coates( cho phép nhap toan
b0 cdc thu vién mau tU cdc hé thOng mau nhu Pantone Coates & Pantone
Proces.

3. Double Click vao Patone 876 ¢ .P& dua mau nay vao bang Swatches

Chii Y : mu6n chon mOt muc trong bang nhdn gilt fim (Ctrl+A )r6i gd nhanh

con sO dai dién cho mau

*Mau Spot va mau Proces.

- Mau Spot : 12 mau muc ddc biét dugc pha san diing cho thay thé hodc thém
vao cdc muc mau CMYK & né yéu cdu mOt ban kém riéng khi in Offset . st
dung mau Spot khi mau dudgc chi dinh rd va can dugc in chinh xdc mau Spot khi
in ra chi phu thuQc su' k€t hop cla muc khi pha trOn in & loai gidy ding d€ in
- Mau Proces : dugc in bang cich k€t hgp 4 mau Proces chudn 1a CMYK . sU
dung khi cong viéc in rdt nhi€u mau ma ban khong th€ ding muc Spot dugc vi
né6 rat dat tién hodc khong thuc té

10/ AP DUNG MAU CHO VAN BAN

1. Trong bang Page . Double click vio bi€u tuong trang 2 d€ canh gill trang

2. Chon: T. Double Click * Origami ** d€ chon tiéu dé nay

3. Chon Fill, click vao Pantone 876 ¢, Trong bang Swatches / r0i click vao
viing trOng ddm bdo khong dOi tugng niao dugc chon . vin ban thé hién
mau nau ,nhUng thuc ra la mau nhii kim loai

4. Chon T. Triple click ( 31an ) vao” A short story by “ & cuGi trang d€ chon
né

5. Chon Fill r0i clik vao mau Purple trong bang Swatches roi Triple click
vao “Clyde Bell” chon n click vao mau Red.

6. Save

*Ap dung mau cho nhiéu d6i tugng
Chon hinh con s€u nhd & cu0i trang rOi phéng to

1. Phéng to hinh con séu

2. Direct Selection click vao bat ky d0i tugng con sé€u .

Chii ¥ : M&u mau tuong Ung trong bang Swatches, s& dugdc chon khi ban chon
doi tugng
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3.

4.

5.

Menu / View / Fit Page Windows / chOn cong cu Selection & click chOn
hinh 16n & cui trang 2 . chon Menu / Object / Ungroup / d€ tach nhém .
bay gi0 s€ 4p dung mau cam (Orange) cho hai hinh nh trong hinh gdp
16n vUra dugc tdch nhém

Khong chon cdc d6i tugng . Chon Fill , nhan gilf fim .Shift click vao 2
doi tuong & 4p dung mau mau Orange

B0 chon c4c d6i tugng . vi mdnh con 1ai 12 mau Blue.

*Thay d6i sac 6 mau ( Tint )

1.
2.

Nk w

6.

B0 chon céc doi tuong

Chon Blue trong bang Swatches .chon New Tint Swatches r&i nhap 70%
O Tint sau d6 Ok

Chon d6i tugng mau Blue & trén r6i chon 70% v tao

B0 chon céc doi tugng

Double click vio blue d€ thay dGi mau trong hOp swatches option .& muc
Swatches Name : d6i blue thanh Violet Blue C 50;M80:Y:B 0 ;sau d6 ok
Save

8/ SU DUNG KY THUAT NANG CAO DE TO MAU KIEU GRADIENT
Tao mau mau Gradient gdm nhi€éu mau
Trudc ban da tao 2 mau pha trOn Green / Gold Gradient . bay giO tao
Gradient 3 mau va mau chan 12 2 mau Green & 2 dau pha trOn mau trang &
gilra

1.

2.

Menu / Edit / Deselect All chon New Gradient Swatches trong bang
Swatches nhap tén Green/ White Gradient

Click vao bi€u tuong mau chdn st bén trdi Named Color d6i thanh
Green , phdi d6i Green

Click ngay bén dudi , di€m canh gilra thanh chuy&n mau d€ thém vao
mOt mau chan mébi

Location : 50% & muc Stop Color : Pape sau d6 Ok

4,

Save.

Ap dung ki€u t6 Gradient cho mOt d6i tugng
Tao hinh ch{t nhat bang cong cu T ( khong in ra)

1.
2.

4.

5.

Chon 50% & cui cla s0 tai liéu

Menu/ Edit / Deselect All , click vao tab cUa bang layer xudt hién phai
trudc cic bang khac trong nhém &click vao layer art d€ chon né

Chon Fill r0i chon Green / White Gradient r0i click vao Strocke &click
niit None & cudi hOp trong bdng Swatches ( khdng c6 mau dudng vi€n)
Chon cong cu hinh ch{r nhat ( Rectangle ) vé 1 khung bao

Menu / Ob]CCt / Arange / Send To Back

*Ap dung ki€u t6 Gradient cho nhi€u d0i tugng

1.

Duoble click vao Zoom 100% vao trang 3
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2.

4.

5.

Click vao layer d€ th€ hién bang nay . khéa Layer Text xuat hién viét chi
gach chéo

Chon Selection click vao con s€u & trén dong vin ban “ The Art Pape
Folding”

Menu / Object / Ungroup / rdi vao Menu / Edit / Deselect All

Nhan gilt fim Ctrl+ Spacebar. kéo hinh bao quanh con s€u

nhan gilt Fim( Ctrl+ Spacebar. D€ tam thdi chuy€n sang Zoom . tha ra thi
céc fim nay thi cong cuy trudc lai dugc chon

6.
7.
8.

0.

Chon , vao trong bang Swatches chon mau Red cho ddi tugng dang chon
Chon d6i tugng d4p dung mau Green vao Gradient White /Green

B0 chon cdc d6i tugng . Nhan gilr Shift chon 3 d6i tuong 4p dung mau:
Grenn/ White / Green.

Ciing v0i . chon cong cu Gradient ,kéo 1 durong ngang qua doi tuong

9/ XEM LAI CAC TRANG POI VU HOAN TAT

1.
2. Menu / view / Fit Spread Windows
3.

4. Nhan Tab . n cic bang

Menu/ Edit / Deselection All

View/ Hide Farme Edges ( 8n duOng bién)
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Bai 6 NHAP VA CHINH SUA VAN BAN
Bai nay tap tin gbm 8 trang.

1/ KHOTI bONG

Chon: 05a ,r0i dGi tén khi chon né xudt hién hdp thoai Missming Font ( khong
c¢6 Font ch(f) roi Ok, Font ch{f bi thi€u nan trong trang 8
Bai nay hoan tat 4 trang dau tién cUa ban tin, mudn xem ban hoan chinh vao
File 05b,
2/ DPU'A VAN BAN VAO FILE TAI LIEU
Chii y: khi dura viin ban vao file tai liéu . bi€u tuong dat vin ban xudt hién
vGi 1 trong 3 dang
- Phuong phdp thU cong (Manal Text Flow )né s€ lam dUng tran vin ban &
cudi 1 khung vin ban hodc & khung vin ban cubi cling trong chudi khung lién
két
- Phuong phdp ban tu ddng Semi Auto Flow: nhu phuong phédp thU cong ,
con tr0 sé tr@ thanh bi€u tugng dat vin ban mOi 1an dén cudi 1 khung cho
dén khi nao toan b0 dugc dat vao file tai liéu st dung fim Alt d€ dua vin ban
vao
- Phuong phdp tu dOng (Auto Flow )thém vio cédc trang & cdc khung cho t&i
khi toan b0 vin ban dugc dat hét vao File tai liéus(r dung fim: Shift d€ dua
vin ban vao
*Pua vian ban vao bang phuong phap tha cong
1. Double viao bi€u tugng trang 1
2. Menu / File / Place / vin ban nhdp vao van git nguyén dinh dang
3. Tao khung gilta chif trén & khung d(r0i bén trdi rOi Douple vao Sc, trong
khung tdi chit c6 2 cOng : cOng vio va phia d(0i c6 dau +. d€ xac dinh c6
Overset Text
4. Selection chon vao ddu cOng (+) & cuOi khung vUa tao . xudt hién dau
vin ban . r0i dua vao cOt th(r 2 .
*Pura viin ban vao theo phuong phiap tu dOng
1. Dung Selection click vao Out Put ( hinh vudng bén trong c6 dau + )vua
tao G cOt th(r 2 . thu nhd man hinh 50%
2. Double vao bi€u tugng trang 2 , xudt hién va dong thGi chon: d& phim
Shift va click mouse.viin ban tran d€n khi khi hét
*Thay d@i kich thudc khung viin ban
1. Douple click vao bi€u tugng trang 4
2. Selection kéo ch(r1én hinh tGi vi tri 31 p rOi Save ( c6 thé diing bang Link)
*Pua viin ban vao khung c¢é san
1. Douple click vao bi€u tugng trang 1
2. Menu / Edit / Deslect All rOi vio Menu / File / Place chon 05d, con trd
trd thanh biu tugng , click vao khung c¢é san.
3/ LAM VIEC VOI1CAC STYLE
Gitip ban tiét kiém thoi gian ,sUa 1ai dinh dang vin ban c6 thé ho trg ban
dua ra 1 phong céch trinh bay nhat quén cho toan b0 tai liéu
*Ap dung mOt Style ( s& dung cho bang tin)
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1. Click vao bang Paragraph Style. Hodc chon Menu / Windows / Type /
Paragraph Style trong bang nay gOm : Body Copy ,Head 1, Head 2 ,Normal (
¢6 bi€u tugng hinh dia mém ) Normal ,xéc dinh rang Styles nay da dugc
nhap t& 1 Ung dung khéc truOng hgp nay Microsoft Word.

Bay giO sé ap dung Style Body Copy.

2. Chon :T. dua vao khung viin ban bat ki, Menu / Edit / Select All( boi den
hét r0i click vao Style Body Copy trong bang Paragraph Style rdi bd chon
bay gi0 dugc dinh dang theo 1 Font ch{t khdc mOi Paragraph déu thut vao .

* Tao tiéu dé ap dung style

1. Kéo thudc trén thanh man hinh dén vi tri: Y = 18 p 6 ( xuat hién hOp thoai
Transform)

2. Chon. T. dua vao dudng mdi tao ra , s€ hién mau gidng & dudng bén dudi

3. V& khung cho duOng trén dinh vao khung hinh chit nhat ( theo mau ) rbi
danh ch(r vao “ Tean Sonata Captur 24 Hour Race “

4. B 61 den Font : Helve ,Side : 24

5. Save

*PUa cac tyle tU cac file tai li€u khac vao file tu li€u hién hanh
Ban c6 th€ dua cic Style tU cic File tai liéu khic vao File hién hanh thay vi ban phai
tao mdi ching .

1 . Bang Paragraph Style / Load all Style ( chon Head 1)

2. Double click vio Style .indd xudt hién Sidebar Copy va Sidebar Head

( trong bang Paragraph Styles sau )

3. T, dat vao vin ban chon Select All vao Sidebar Copy ( dau + xudt hién)
dé€ thong bdo rang c6 dinh dang dugc bo sung ngoai Styles

4. Boi den ch(t “ Upcoming Cyling Events *“ nhan gi(t Alt dua vao Side
Head ch(r 16n hon

4/ K&t ndi vin ban

1.
2.

6.
7.

8

Douplick vao bi€u tugng trang 2-3 viao Menu / View / Fit Sprend In Windows
Selection chon ¢t phdi trang 2 vao Menu / View/ Show Text Threatds( céc
dudng thang mau xanh duong xuat hién th& hién két ndi vin ban xudt phat
tU: Out Put cUa khung nay sang khung k€ ti€p

khung vin ban van con / Delete ( viin ban tran tU cOt bén trai cla trang 2 vao
cOt bén trdi cUa trang 3 mdc du khung vin ban di bi x6a ,khong bi mat ma tran
sang khung k€ ti€p.

Menu / Edit /Deselect All /( b chon d6i tugng). Dung Direc Selection / nhan
Ctrl+D

sau d6 vao Place rbi Douple Click; 05 e

Xudat hién con trd bi€u tugng ddt dnh vao géc trén , dnh vira Import khong
chtra hét khung, kéo thudc doc canh 28p rdi diing Selection bam vao: Out Put
nhd ra xudt hién bi€u tugng dat vao ( bit ddy chd trdng)

Vao Menu / View /Hide Text Threatd ( d€ lam &n dudng lién két )

B hét tat ca viing chon

Save

5/ THAY PO1 SO COT TREN TRANG
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Thay d6i s6 cOt trén trang 3
1. Douplick vao bi€u tugng trang 3 ( n€u né chon 2-3 ,thi chon trang khic , rOi
chon lai trang 3 , & bang Page.
2. Menu / Layout // Margins & Column , & mUc Number : 3 / Ok
3. Selection , chon khung viin ban trdi Va phdi trén trang 3 ,sau Delete ( chuyén
viin ban ,x6a khung nhung khong x6a ndi dung)
4. Ctrl+ D, chon 05 f, click vao goc trén bén tréi trang 3
*Dung phuong phap ban tu dOng dat viin ban
1. kéo thudc xubng, Y: 28p
2. BO chon d6i tugng
3. Crtl+ D, chon 05g, nhdn Alt d6 bai vao cOt , rOi nhdn Alt vao cOt 2-3
4. Selection chon cOt 3 xudt hién dau cOng
*Ap dung chinh sUa.cac Style
1. Chon T dat vao khung vin ban , Ctrl+ A chon hét va click vao Sidebar Copy
2. BO0i den” Wacatehee state trail”’vao Sidebar Head
“Bear holow” vao Sidebar Head
“Rigde trail” vao Sidebar Head.
3. Trudc khi chinh sUra style vio menu/ Edit/ deselect All / rOi double click vio
Sidebar Hread xudt hién hQp thoai Modify Paragraph..chon Keep Option,& muc
Star Paragraph chon In Next Colunm r0i Ok (cic thanh tiéu dé dua 1én trén hét
6/ TAO AP DUNG 1 STYLE CHARACTER
Style Character c6 th€ 4p dung cho vin ban da chon trude
1. Double clik vao trang 7 rOi phéng to d€ doc dugc cOt trdi trang 7
2. Chon .T chon cic tUr “Roadbikes”s(f dung bang Character. d€ dinh dang vin
ban dang chon sau d6 mG Character d€ Style dua trén viin ban da dugc dinh
dang nay
3. Bang Character chon Font Myrial , ki€u: Cl bold, click vao Character Style- New
Style — Character Style 1 —Ok douple click vao Style 1, Style Name: Inline Head
4. Vi cong cu: T, dang chon , chon cuUm tU “ Mountai On Brikesr0i click vao
Line Heard ]
7/ TIM VA THAY THE
*Tim vin ban: tU “lincoln *
1. Menu / Edit / Change xuat hién hOp thoai & muc Find What : “Lincoln
2. O muc Searches: “Document “ tim ki€m trong pham vi tai li€u hién hanh
3. Click véo niit Find Next chon Done d€ déng hdp thoai Find/ Change lai
4. Ctrl+Alt+F xudt hién k€ ti€p ch(r “Lincoln “( tUr ddu tim dudgc c6 gach dudi
chan va tU cubi)
*Tim va thay th€ dinh dang cho viin ban
1. Menu/Edit/ Find/Change / Find what: “Lincoln”
Change to : Lincoln
2. Click vao nit “ More “ r0i Format chon Basic Character Formats
3. Chon Underline r0i Ok xudt hién bi€u tugng mau dd ( trong truGng hgp nay
chi tim nh{ing tU ¢6 gach chan)
8/ Ki€m tra 16i chinh ta.
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1. MG trang 5 phéng to thdy ch{t . dung cdng cu: T chon” William Johnson” chon
Spanish
2. Chon ti€p “ Somoil Cambione Dell Modo” ki€u Italian sau d6 vao menu / Edit/
Check Spelling( d€ ki€m tra 10i chinh ta )
3. Search:Story click Star chon del sau d6 Change
Chii ¥ : trang 1am vi€c dang 2 cOt muOn sang 3 cOt thi theo cdc budc sau
- Menu/ Layout ./ Layout Adjusment chon Enble Layuot ...r0i
Ok
- Menu/ Layout /Margin & Colunm/ Number: 4 r0i Ok dung
Selection chon vio dau cOng tha ra xudt hién tam gidc dua
vao cOt thr 4 tdi chr
- Neéu thay hinh anh xa v&i khung chif thi kéo khung chit 1én
,hodc xulng.
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Bai7 LAM VIEC VO1CAC KIEU CHU
1/ KHO1 PONG
1. MG 06.a dbitén

2. Néu biét phan thuc tap can 1am gi thi xem 06.b

2/ Bi€u chinh khodng cich theo dong
*Dung Base Grid d€ giéng vin ban
1. Dé xem gi4 tri 1€ trén tai li€u/ Menu / Layout / Margins And Column( d€
xem 1€)

2. D€ x4c dinh Leading, T clich vao khung vin ban chon Character xem
Leading :14

3. Menu / Edit / Preferencers / Grid ( d€ x4c dinh thong s cho 1udi ) nhap:
6p vao Star d€ tuong Ung v&i 1& Document( 1uGi dau tién trong tai liéu ).
O muc Increment Every : 14 pt d€ tudng Ung vGi Leading

View Threshold : 100% ( 0 mic d6 thay rd dudng 1udi) sau d6 Ok

*Thé hién 1uGi Baseline Grid trén man hinh.
Ban s€ lam cdc duOng 1udi vUa x4c 1ap xudt hi€n trén man hinh.
1. Menu/ View/ Grid s& guides/ Show Base Line Grid. xuat hién cho hién
thi 100% (giéng toan b0 tai li€u)

2. Click vao Paragraph, chon cong cU nhap ch( “T” chén vao bat ky trong
viin ban / menu / Edit / Select All (chon toan b0 vin ban )

3. Trong bang Pragraph Click vao Align To Baseline ( vin ban sé dich
chuyén d€ cdc dudng Base Line cUa céc ki tu tring 1ap v&i cac dudng
1udi Base Line Grid

4. Vi 2 Leading kh4c nhau nén ch{f chay ngoai duGng Grid.

3/ THAY POI FONT CHU' & KIEU CHU
1. Click vao Character

2. Chon T click 3 1an vao 1 doan bat ky

3. Bang Character chon : Font Adobe Garamond ki€u Semibol Italic Size=
15 sau do6 Enter

4. Menu / Edit /Deselect All hodc bam ra ngoai

5. Lam an Grid vao Menu / View / Hide baseline Grid r0i save
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4/ THAY POI VIEC GIONG LE CUA POAN VAN BAN
1. Chon T. click vao doan vin ban

2. Click vao bang Paragraph chon: Justyfi Line ( chon doan nao thi doan dé
dan ra 2 bén).

5/ THEM FONT CHU TRANG TRI & Ki TU PAC BIET
1. Chon T clik vao ddu cham cla 1 doan bat ki

2. Menu / Type /Insert Special Character / Section Symbol

6/ AP DUNG CAC TINH NANG DAC BIET CUA FONT CHU
*Ap dung ki€u t6 Gradient cho doan vin ban
1. Click vao Swatche kéo 16n bang ra

2. Chon T. click ,3 1an bat ki n0i nao cUa trang 2 .

3. Click vao hOp Fill.click vao: Text Gradient trong bang Swatche r0i vao
menu / Edit /Deslect All th€ hién chon tr (trdi sang phai)

4. C6 th€ ding cong cu Gradient thanh cong cu muOn thé hién dugc dung
T. click 3 1an vao doan vin ban r6i, Click vao cong cu rOi kéo xubng,
hodc 1én & dbng thoi nhan Shift

* Tao mOt Drop cap:

1. Chon T click vao doan vin ban .

2. bang Paragraph nhdp 3 vao Drop cap Number ( tao ki tu' 1én chi€ém 3
dong)

Nhép 3 vao Drop cap & More ...( phéng to 3 ki tu' dau tién)

*Ap dung td mau Fill & dudng vién( Strocke)cho vin ban
Chon: T .Pang chon, clik vao Fill: bdng Swatche / Sonata Red/ click, vao Strocke
rOi click mau Black trong bang Swatche . C6 thé thay dGi d0 day cla nét
Strocke, nhén Ctrl +Shift +A .
7/ TAO BANG BANG Ki TU TAB.

1. MuOn xem Tab .nhu th€ nio trén trang 3. click vao menu /Type / Show

Hide Characters con 1an nita d€ mat di

2. T .click vao “Category” & dau bang vao /Type/ Tab ( bang Tab dinh vao
duong bién cla khung nay , nén sO don vi do trén thudc clia bang ludn
chinh sdc v@i viin ban .

3. Canh gi(f trang trén man hinh. click vao bi€u tuong: hinh nam chéam trén
bang Tab.

4. T. Chon toan b0 vin ban tU chi{t dau tién t&i $ 110.000
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5. Trong bang Tab. click vao niit Center — Justified Tab d€ xéc 1ap vi trf tab
mdi, chiing ta s€ canh gi(ta

6. Trong bang Tab chon vi trf trén thudc la: 24,29, 34,40,45, Ta c6 th€ thay
10 & gi4 tri hOp nhdp X : (xem trén x cho diing r&i nhd chudt ra )néu khong
nhap ding cho Clear

7. Sau d6 bdi den tU Mountain $ 110.000
8. Nhap Leader: (.) rOi Enter.
9.  DPEDbO chon viin ban & va xem cic ddu dan

8/ THUT PAU DONG KIEU. HANGING INDENT
1. Chon tU Mountain $110.000( bang Tab van con do)

2. Chon x: 2p0 ( 2 d&u den phai cing nam vao 2p0)
3. Bay gi0 dua nguyén ban d6 vio dau chr “Category”
4. Nhap :-2p0 .bb chon viin ban , d6ng bang Tab lai.

9/ THEM MOT PUONG KE VAO DUOTPOAN VAN BAN
1. T.Click vao “Category

2. Bang Paragraph chon Paragraph Rules.

3. Chon Rule On d€ lam dudng ké c6 hiéu Iuc , Rules Below M chon
Priview

4. Color Sonata
Weight =1pt
Width: Clonm, offset:0p9 r0i OK,save

10/ XUAT ( EXPORT ) FILE TAI LIEU SANG DANG File PDF
1. Menu / File /Export / Adobe PDF & tén Reort. Pdf hOp thoai d€ nguyén

2. Export

3. Né€u ban luu vdi file nay ban c6 th€ xem File Pdf nay bang chudng trinh
Adobe Accrobat Reader né c6 thé lién k€t vao trang Web dé xem bang
trinh duyét web.
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Bai 8

NHAP & LIEN KET CAC ANH PO HOA

1/ CHO PHEP NHAP CAC POI TUONG PO HOA TU CAC CHUONG

TRINH KHAC VAO FILE TAI LIEU
1. Né&u File c6 dung lugng .>48kB nhdp dudc lién két (Links)
2. Nhu - P~hotoshop, I1lustrator
2/ SO SANH GIU' A HINH VECTOR VA HINH BITMAP
1. Adobe Photoshop & Illustrator tao ra cdc d0i tugng Véc tor dugc goi 1a hinh
v€ tao dung theo hinh hoc. Pdi v&i Véctor bao gdm nhi€u dulng nét ,va
ching van gilt dugc sac nét khi chiing thay dGi kich thudc ...
2. Anh Bitmap dua trén ma tran cUa céc Pixel & dugc Tao ra bdi Ung dung sUt
ly &nh Photoshop. Khi lam viéc vGi dnh thi chinh sta tUng Pixel. Nhugc
_ di€m khi phéng 16n bj bé ring cUra. i
3/ QUAN LY CAC LIEN KET CAC FILE DA NHAP
- Bang Links cung cdp day dU thong tin v€ tinh trang cUa File vin ban hodc hinh
anh dugc lién két trong File tai liu
Nhan dang cic anh dugc nhap
1. Phéng 16n d€ thdy 3 trang nam k& nhau néu bang Links chua m&
2. Vao menu/ Window / Links
3. Selection click vao” Orchard of Kings”thi & bang Links xudt hién 07i
dugc chon

_. Links\_ ¥ »
07_g.psd & 2 ‘A i
07 _hpzd & 4 E = = " ! !I
[ —— & z
I C1C11e O5E

4. Lick vao 3 trang k€ ti€p thi & bang Links xudt hién 07j .dugc chon
5. Trong bang Links chon ,07h.c lick vao Go to Links , dnh nay xudt hién gilta
man hinh & né duQc chOn
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~arency

| Sroke Color

Xem thong tin vé file lién két
1. MG links 16n ra
2. Douple click vao 07g .hOp Links Infofmation .Xudt hién mo ta File trong

lién két, roi click vao Next xem ti€p thong tin

Cap nhat doéi tuong dd hoa méi nhat

1. Trong bang Links chon 07i & click vao Go to Links d€ ki€m tra d0i tUgng nio
can cap nhat

2. Lick Updat Links, hinh @nh trong File tai li€u s€& dugc thay ddi theo File dnh
mdi nhat.

3. Dichuyén tdi trang 5-7 chon: Fit Pread In Window. G Menu /View.cd 3 trang
xudt hién trén man hinh

4. Chon hinh ban tay tén File cUa dnh sé& dudgc: 07 , Sau lick vao :Up Date
Relink. dnh cii s€ dugc thay thé = dnh md&i.

5. Trong bang Links chon 07 g r0i Update Relink, tu‘dng ty thuc hién cho: 07h

4/ DAT FILE ANH PHOTOSHOP VAO TRANG TAI LIEU

1. Phéng 16n trang: 7 d€ thdy toan b0 trang

2. Trong bang Layer chon: Photos

3. Vao meu/ File / Place/ chon 07c / Open . sau d6 di chuy€n tro t&i 6 vudng

Drag click
1. Phéng 16n 400%
2. Menu /Objects/ Display Perfor Mance .chon: High Quality
Hinh dnh bay gld dep hon

5/ LAM VIEC VO1DUONG CAT CLIPPING PATH

Tao Clipping Path trong Indesign
1. Direct Selection .chon qud 1& ,
2. Vao menu/ Object / Clipping path . mUc type :chOn Detect Dges ;chOn:
Preview & di€u chinh thanh trugt & Muc : Threshold = 6 & Tolerance = 0
Muc: Insert Fame: = Opl
3. Vao: Edit / Preferences / Display Perfor Mance / High Quality
Tao clipping path bang Photoshop
1. Chon File /place / 07d / Open/ Drag click.vao: Menu / Object/ Clipping Path/
Chon muc : Photoshop Path &: Type, muc: Path ;chon :Hand Path
Thém vao 1 file hinh Illustator
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2. M@ trang 5-6
3. Vio View /Show Guides, chon: Layer Text rOi vio menu / File / Place /
Chon : 07e/ Open . diing Selection. d€ dat hinh cho chinh xac
4. Phéng 16n 400% thdy hinh bi b€ ban chon 1ai vao Edit / Preferance/ Dis
. Play Formance/ High Quality
6/ DAT FILE PSD VAO FILE TAI LIEU
Xem trang 3 rOi nhan Ctrl+D ,Lick vao Show Import Option , rdi douple click vao
07f , & muc: Cropto :Content. d€ xdc 1ap kich thudc cUa File PSD. chi 13 hinh ch{t
nhat nho nhat bao quanh r0i / OK dat bi€u tuong trén trang 3
7/ SLI:[NJPJ(}TF}ILr‘JIEPJI)E CNJI\PJIJXTI)C)ITFLTCJPJ(}
- Vao File/ New/ Libraries/. xuat hién hOp thoai. Muc :Name ; dat tén cho thu
vién / Save/
- Chon hinh &nh / click vao :New .& bang thu vién / chon vao: New, lic nay anh
dugc dat trong thu vién mau
L&y hinh anh tU thu vién :
- Chon hinh &nh tU thu vién kéo ra ngoai File tai li€u
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Bai 9 VE HINH
1/ KHO1 DONG
1. DGi tén (chi ¥ trang nay hoan toan trdng ) MuOn xem tai li€u hoan chinh
vao 08 b. MuOn tr® 1ai File thuc hanh vao Windows

2. M6 rOng bang :layer & Swatche

2/ XAC LAP LUGI TAI LIEU ( DOCUMENT GRID)
1. Menu / Edit /Preferencer/ Grid

2. Trong phan Document Grid & muc Grid Line every :10 p 0
Subdivision : 10 p0

Preterences

General Gics
Type
e Ty Baseline Grid
Compuosition Color: | ELight Elue v
Units & Increments T
Start: 3p0
Guides & Pasteboard Relative To: | Top of Page M
Drictionaty o ol
Speling Increment Every: | 1p0
Autocarrec t Wiew Threshold: |75% v/

Story Editor Display
Display Performance
Appearance of F Black

Docurnent Grid

File Handling Color: | O Light Gray V
Harizontal Wertical
Gridline Every: |10p0 Gridline Every: |10p0
Subdivisions: |10 Subdivisions: | 10|

Grids in Back

[ oK ] [ cancel |

C6 tic dung hi€n thi 1uGi & va tdc dung hi€n thi 1&nh ép bulc cic thao
tac v& hit vao mat ludi

3. Menu / View/ Grid ... /Show Document Grid (1am xudt hién 1u6i )
4. Menu / View / nap to Document Grid .

3/ VE CAC POAN THANG
> V& | dudng path m& gbm nhi€u doan thang

1. Click vao Tab cUa bang layer . bi€u tugng con mat layer dang hi€n thi
trén man hinh ,c4y but chi c6 duOng gach chéo : Layer dang bi khoa
.d€ khong vo tinh vé vao Layer nay
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2. Bang layer , chon Layer Collar( duOng path ma ban chudn bj vé ndm
trong Layer Collar
3. Phéng to d€ thay ro con sO
4. Chon Pen dat con tr® tai vi tri sO 1 click vao di€ém sO 1 r0i tdi diém
s62  (dau nhac xudt hién cho ban biét c6 thé téch 1 di€m neo d€
tao 1 duOng cong)
5. K& tiép cho tdi 5,6,7,
6. Két thiic dudng path vira vé
Cach 1 : Edit Deslect All
Nhan Ctrl dua ra ngoai viing chon
7. Trong bang Layer , click vio con mat Template 1 d€ 1am &n layer nay
(tUc 12 con sO khong con xudt hién nlra )
8. Selection chon duOng Path
9. Click vao bang Swatche , r0i click vio hOp cong cu Strocke chon:

Thumtch 25 cl vao :Edit deslect All ( d€ bd chon ddi tuong)

> V& mOt dudng Path gOm nhi€u doan

1. Trong bang layer , xudt hién bi€u tuong con mat Template 2 &
dong thdi cho con mat Layer .Collar ( n€u chua xudt hién )

2. Chon direc selection . Nhdn Shift+ Alt kéo hinh vUa tao xudng
dudi trung kh&p v&i Template 2

Nhén Alt ; tao ban copy
Nhén Shift : d€ di chuyén xubng thang hang

3. Direc selection. clik vao hinh vUa sao chép ( duOng path va cic neo
xudt hién ) dat con trd vao bén dudi phia trdi kéo xudng tring s6 1
vGi sO 7 (bén phai phia dudi )

4. Nhan phim tat( P) dat con trd Pen vao vi tri sO 1 ( thi xudt hién
dau /)click vao kéo qua s 7 (xudt hién o déng kin duGng path).
Deslect all. BO chon doi tugng

5. B bi€u tugng con mat Template 2 (d€ 1am an layer nay )
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6. Chon no click vio cong cu Strocke r0i click vio bang
.chon trumatch 25-50 %

swatche

7. Nhén chii “X” n6 s& hoan d6i mau Fill& Trocke ( t6 mau Fill)

8. Ctrl+ Shift + A : bd chon dGi tugng click vao con mat
dé€ lam &n

9. View / Fit Pege In Widows r0i save

4/ VE CAC BPOAN CONG

Template 2

1. Menu/ View / Snap To Document Grid . bd tinh ning hut 1uGi

2. View /Hide Document Grid .khong hi€n thi 1uGi

Chinh sira duong cong

1. Bang layer click vao o ngoai cUa layer hair( xudt hién con mat )

2. Phong to

3. Nhan phim “ A “( d€ chon Direct Section ) Click bat ki vio duGng gon

song

4. Chon vao dudng cong d€ 1am xudt hién di€m neo:Ancher Point ( bang

cong cU . Direct Section. chinh sUa duGng cong)
VE HINH
* V& dulng cong
1. Dua trang vao vUa van man hinh

2. Lam &n layer Hair & Collar . 1am xudt hién con mat layer Template 3

(mau cénh hoa )

0%

Layers

0]

M Circles
OHzad [ eye
¥ |0 Template &
¥ |OTemplate &
. O Ternplate 4
3/ = Flover |

1. 8 .'6 = | |0 Template 2
. £

.o
]

W Squares
n" : " B . - O Collar

N ¥ |0 Template 2
s ¥ |OTemplate 1

Y

14 Layers &l a
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3. Lam xudt hién con mat layer Flower ( cdnh hoa )

4. Xuat hién bang Stroke 3 muc Weight : 1 pt; chon hién thi Flowe . nhan
(P) xudt hién ngdi viét “Pen” dua ngodi viét vio sO 1 clik va kéo ra dulng
mau do , rbi nhd chudt click vao niit s6 2 ciing kéo ra duOng dé . (ta di
vé dugc 1 doan thang 1-2)

Qw

5. Ké tiép cho dén
S sO 12.

. ™~ 8 s 6. Xu&t hién vong

’ tron nho 1a déng

PR R . Path ta click vé
) e di€ém s6 1 dé
. két thiic . Lam
N / an con mat
0 Template 3

7. Chon né roi
chon 6 Fill chon mau Trumatch 25¢ . X6a duGng vi€én bang cich chon
vao 6 (None) gach chéo mau do

5/ VE KET HOP POAN THANG POAN CONG
- V@& hinh dau nguoi
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e
Layers Y )
E Hair -
2, I3 2]
W Circles

°
i |OTemplate &
¥ |OTermplate 5

® | |OTermplate 4

OFlower

4 ¥ | O Template 3
7a 25 ¢ M Squares
Y] - O Collar
0 9 i |0 Template 2
1 ¥ | O Termplate 1 |
14 Lawers al o

1. Click vao bi€u tugng con mat layer Flower d€ lam &n . lam xudat
hién con mat Template 4; mau ngudi

2. Xuat hién con mat layer Head / Eye& chon né (Head / Eye)
3. Chon hép Fill ,None

4. Chon cdng cu( Pen) dua vao di€m sO 1 click , di€m s0 2. click dua
1én mau do

5. Pattro tai s6 3. click kéo xudng diém do dudi so 4

6. Click tr® vao sO 3, r0i di chuyén t&i s 4 click ,lic nay vé doan
thang 5,6,7,8,9

7. Click tr® vao s0 10. r6i kéo tGi di€m do . click tai diém s6 10 ,dé
doi hudng vé

8. Click vao di€m 11, r0i quay tr@ v€ 1 liic nay xudt hién vong tron.
B4do hiéu déng kin duOng path

0. Lam an con mat Template 4

*Thay dGi duOng path c6 san
1. Lam xudt hi€n con mat Template 5
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2. Phoéng to

3. Nhan .Shift + C ,(chon cong cu ,Convert Ancher Point ) click vao di€ém
sO 6 xoay lam xudt hi€n tay neo , di€u chinh neo xanh trén dau s0 6 di
v€ tam sO 6 tay neo phia dudi tring mau dé .

4. Nhan .Shift + C. Click vao di€m s6 7 xoay cho tay neo triing mau dé phia
dudi. neo xanh huGng Ién trén.

5. Convert Ancher Point. Click vao di€m s0 8, xoay di€u chinh cho tay neo
tring neo mau do

6. Click vao con mat Template 5. 1am &n

*V & con mat
1. Lam xuat hién Template 6 (layer Head / Eye,van dang dugc chon).
Phoéng to

2 3 —= E Hair = /:j

M Circles

‘I o [ ] O Template &

L

O Ternplata &

LN
| |55 |5

O Ternplata 4

5 O Flower

O Template 3

|

=5

B Squares
o O Collar
¥ |OTernplate 2

¥ | O Ternplate 1 |
14 Layers &l e

2. Chon P dat vao sO 1 click chu0t , Nha .di chuyén t&i sO 2 click gilt
chudt va kéo di ngang sang phai truing vGi dudng dan. nhd chudt

Pat trd vao vi tri sO 2 d& Alt click chu0t (d€ d6i hudng)
Click vao diém s0 2 kéo xubng di€m do

Click chu0t vao s0 3 gilt chult kéo di nguoc 1én trén

A G

Pua tro vao diém s0 3 de Alt. click chudt.( d€ d6i hudng) click vao
di€m 3 gilf chudt kéo sang di€m doé bén phai .
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7. Di chuyén chu0t t&i s0 4 click.

8. Di chuyén chubt t&i vi tri 5 click. gilt chult kéo sang di€m dé bén tréi /
nhd

9. Di chuyén chudt t&i vi tri 1 click déng kin duOng path
10. BA chon con mat Template 6

6/ TAO PUONG PATH PHUC TAP
1. Chon Fill , Selection click vao trong bang Swatche chon mau t6 1a
Trumatche 50 b4 50 % . Nhan fim x ( Stroke ) chOn None

2. Hinh dau dang chon , nhan Shift rdi chon con mat

3. Menu / Object / Com Pound Path / Make (ci ddu & con mat hgp lai lam 1
12 duOng path phtc hgp )str dung chO tréng 1am con mat

4. Ctrl + shift + A ( b0 chon ) save

7/ TAO HINH BAN NGUYET CHINH XAC
*Sao chép trong khi con gidn d6i tugng
1. Bang layer click vao con mat lam &n layer. Head& Eye.

2. Bang layer. click vao con mat layer : Circles & trong bang nay chon layer
Circles

3. Selection, chOn vong tron ngoai , menu / Edit / Copy /

4. Menu / Edit / Paste in Place. ChOn bang Transform : chon & muc Scale x
Percen: 120 % cho chi€u ngang va chiéu doc

*Cat dudng path bang cong cu Scissors
1. Direc Selection click vao duGng tron 16n thi 4 di€m neo xudt hi€n

2. Chon cong cu Scissors (hinh chi€c kéo) click vao di€m neo bén trdi va bén
phai hinh tron 16n ./ bd chon d6i tuong ,

3. Chon n(ra dudi , nhé@n Delete

8/ THEM VAO PIEM cUOI CUA PUONG PATH MO CAC HINH DANG
KHAC NHAU
1. Selection, Click vao phan trén hinh ban nguyét r&i chon bang
Strocke

2. O muc Star : chon Cirde ( d€ thém hinh tron vao dau dudng path)

Page 44




Giauo trinh

Adobe Indesign

3. Ctrl + Shift + A (b0 chon ) save

9/ DUNG ANH BITMAP ( DANG CO THE POI1 MAU )PE TO MAU KIEU
TEXTUDE

1.

2
3.
4

Trong bang Layer , xudt hién con mat & layer Head & Eye

. Selection. Click vao dau

Ctrl+ D.(place) chOn hinh 8 ¢

. C6thé chon mau khéc , Direc Selection, lick vao dnh bén trong click vao 6

Fill , Trumatche 50 b4 trong bang Swatche (hoa van th€ hién mau mau)
nhung v&i sac d6 Tin m& hon.

10/ THEM HINH PO HOA VAO DONG VAN BAN

1.
2.

Clik vao Layer Text 1am xudt hién con mat

Phong to rOi chon T .click con tr® vao ngay sau cau “We have a Class for
You “

Ctrl+ D.place. chon / 8 e hinh d0 hoa xuat hién ngay ddu nhac vin ban
rOi dung Spacebare, cho c6 khodng trOng

11/ LAT cAC POI TUONG

1.

Click vao Text d€ xudt hié con mat c4c layer Head & Eye , Hair ,Circle ,
Square, Flower & Collar( khong bao giG c¢6 gach chéo )

Thu nhd 50% d€ thay cd 2 trang
Edit / Select All (chon tatcd)
Nhan Alt kéo d6i tuong xudng dudi trang 2 vio khung

DOi tugng trén trang 2 van dang dugc chon vao bang Transform chon :
Filip Hozizontal.

MG con mat layer Headline
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BAI 1 0 i SO' DUNG KY THUAT NANG CAO CHO KHUNG
1/KHO 1 DbONG
1. D&i tén khac

2. Save

Céch tao mOt File template:

Mubn save tai li€u mau template nh& chon muc Indesign Template tUr
save as type

DE chinh s(ta 1 Template Open click vao tity chon Original &Doublickviao
file c6 dang Template

Tao File mau rat c6 ich cho viéc hinh thanh cic file tai liéu theo dinh
dang chudn muc vi du : n€ can chudn bi mot tap chi xudt ban hang
thang ban cé thé tao mOt template ch(fa cac ki€u trinh bay nhu ticu dé
chinh cUa tap chi.,duOng chi dan ké san dé€ canh 1€, 1uGi ,céc trang

chU ,cdc khung gilf chd truGc , céc layer cdc mau mau chudn hinh dnh
hodc vin ban , theo cich nay ban c6 thé mé Template mOi thang va nhap
n0Qi dung mdi cho né.

2/CAP NHAT TO LICH THANG
1. Trong bang Page Doublick vao A Master

] Layer:‘ Pagez \.

S

TS

[Mone]
i-Master

-

[+]

1

|

<7

1 Master Al o g
‘| 1 8 |15|22 |29

2 |9 |16(23 |30
R 3 [10[17]|24 N
# 4 11|18 25

| s 121026

2. Chon T dat con trd vao tU ‘Month “ Double tU niy dé€ chon né
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3.
4,

5.

Nhap march

Click T ngay truGc sO 1 nhan Enter 2 1an (s0 1 ddy lui xudng triing
v6i thU ngay tu')

Bang Page , Doublick vio trang 1 d€ tr& vé trang 1

3/ TAO HINH BONG HOA
*dat dnh than canh hoa vao file tai liéu
1. Selection, menu / Edit / Deselect All

2. Bdng layer chon layer graphic

3. Ctrl + D/ Place /Doublick vao 09 c xat hi€n bi€u tugng nhan vio trang 1

4. Selection di chuy€n hinh ciy vao cu0i trang va cach 1€ trdi khodng 2 pica

5. Xem anh nay & d0 phan gidi cao, chon menu / Object/ chon / Display /
chon Hieght Quanly ( d0 phén gidi cao )

6. Loai bO nén trang vio menu / Object Clipping Path / xudt hién hbp thoai
/ chon muc : Detect Edges & Type.

4/ TAO HINH NGOI SAO

1.

Double vao cong cU polygol nhap Number Side= 6 & star inset = 50%
r6i Ok

Chinh ngdi sao c6 khich thuGc : W= 25 ; H= 23
Chon hinh Elipse vé& hinh tron ¢6 kich thudc bang =5px .5p

Nhan shift chon hinh tron va ngdi sao 16ng vao nhau , vao menu
/Object / Compound Paths / Make .( k€t hop 2 hinh 1ai vGi nhau

Hinh ngoi sao dang dugc chon vao menu / File / Place/ chon 09 d anh
x€ nhap vio bén trong hinh ngoi sao c¢6 110 hOng xudt hién d6 1a hinh
tron

DE cach gi(ra hinh ngoi sao chon khung hinh ngi6i sao vio menu /
Object / Fiting / Center Conten

P& bd dudng vién nét chon 6 Strocke O thanh cong cU . chon viao
None(gach chéo mau do)

5/ LONG NHOI SAO VO T HINH TRON
1. Click ra ngoai bd chon doi tugng
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2. Ctrl + D double 09 d dua bi€u tugng ra ngoai trang

3. Selection kéo anh nay vao né che khuat hinh ngoi sao . chQn hinh ngdi
sao / object / arrange / bring to font ( anh nay 1&n 18p trén cling )

4. Chon ndi sao va anh rOi vao Group
5. V& hinh tron kich thudc = 26 p

6. Selection chon nhém d6i tuong hinh sao va dnh vao menu / Edit / Cut /.
Lick vio bién hinh tron chon né r6i vao :Edit/ Pates in To

7. Object / Fitting Center Conter ( dat vao tim)
8. BO dudng vién .

6/ HOAN TAT HINH BONG HOA
1. Direct Seclection click vao bién hinh ngéi sao d€ chon né

2. Bdng transform click vao tAm va chon né & muc rotation chon — 10 roi
Enter

Khung hinh ngdi sao quay nhung anh nén ch( trong né khdng quay cting
vGi khung

3. Selection chon bat ky hinh dnh nao trong hinh tron & kéo né vao dinh
canh hoa

7/ TAO KHUNG VA BAN CHU'A TU “200”
1. S dung ngoai Pastes board

Chon T kéo tao khung vin ban 1on. KT =37 x 20 p r0i gd tu ** 2000”
Double vao tU nay d€ chon né ,

chon font Myrail, cn Bold Size = 260

AN T

Chon T trong khi tUr 2000 van dang dudc chon , m& paletes Character
nhdp — 25 & muc Tracking . nhan Enter

6. Chen con trd vao gilra tU 2 & 0 nhap kerning= -25. MuOn d4n hinh anh
vao chit thi chuyén ch(r thanh dang hinh d6 hoa

7. Selection & khung viin ban van dang dugc chon vao Type / Creat Out
Line. Ban hoan tat khung vin bdn

*T6 mau ki€u Gradient cho vin ban
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1.
2.
3.

4.
5.
6.

Shift + ctrl + A( tat d6i tugng chon)

Chon T tao khung vin ban KT= 34 x 16 p, gd chii

Khung chii dang dugc chon ,Chon bang Paragraphs , chon muc
Justify Line ( d€ giéng d€u 1€ 2 bén)

Chon Fill r0i lick vao niit Gradient bén dudi thanh cdng cu

DE ddo chiéu ki€u t6 gradient cho khung vin ban kéo tU phdi qua trdi

Shift + ctrl + A. Save

*Dén khung vin ban vao khung vin ban” 2000”

1.

el

5.

Selection chon khung vin ban vo menu / Edit / Cut / chQn khung
vidn ban “2000”

Trong khung 2000 chon Fill. Click vao none
Edit / pates in to
Selection kéo tlr 2000 ra v€ bén phdi trng lich

Click vao bang transform xoay géc 20 , 161 Enter.

8/ TAO HINH CON BO DUA
SU dung cong cU pen d€ vé con bo dUra

1.

Bdang layer xudt hién con mat layer template (van dang dugc
chQn)

Phéng to. Chon cdng cU pen tring v3i mau hay lick chult vao
sO 1 gilr chuOt kéo tdi di€m do.

. Click chudt vao di€m s0 2 gilt kéo tGi di€m dd , de fim Alt click

chu0t ( d€ d6i hudng)

Hoan tat . click vé di€m s6 1 ( lic nay duong path dugc hoan
tat va déng kin)

Sao chép & nhém hinh dang con bo dura
1. Selection chon duOng bién hinh vUra vé vao menu / Edit / copy

2. Edit / pates in Place .m@& bang transform chon menu chon Filip hozizontal(
1at ngang).

3. Kéo d6i tuong ban sao dé sang bén phai
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4.

5.

6.

DE giéng d6i tugng thang hang khi di chuyén d@ fim shift.( néu In Design
cs 2 chon niit canh 1€ d0i tuOng nim géc phai phia trén man hinh ) thanh
Control pelel

Vi 2 d6i tugng dang dugc chon vao Object / Compoud Paths / Make /
( @€ nhém né 1ai va dua mOt doi tugng vao bén trong né ) ban khong thé
d4n d6i tugng vao nhém Group

Bdng Layer lick vao bi€u tugng con mat lam &n Layer template

Tao mau nén cho con b ruia

1.
2.

0.

Thu nhd tai liéu d€ thay ving Pates board

Tao khung viin badn ch(ta va go tU “ y2k” bdi den ch(t . nh@n Ctrl+ ¢ ( d€
copy) dua con trd 1ai cu®i tU :y2k, nhan ctrl + v . d€ dan ti€p .

B chon d6i tugng . chon cong cuU hinh Elipse

Drag hinh Elipse ¢6 kich thudc = 1 p8 ;2 p10 .chon Fill t6 mau Deep Red
trong bang Swatche . r0i click Strocke . click vio none

Hinh Elipse van dang dugc chon vao menu / Edit / Cut/

Chon cong cU T click vao sau tU “y2k” rOi nhan Ctrl+V (d€ dan hinh
Elipse vao sau y2k) nhan 4 1an G céc vi tri 1éch nhau

Chinh sUa di chuyén hinh Elipse. Chon Direct Selection ,click vio hinh
Elipse r0i sau d6 nhan vao nit mii tén di xudng & ban phim

Chon Selection . Ctrl+ D chon 09 g click vao ving Pates board. & cho 18p
anh ndm dudi khung vin ban y2k

Chon khung vin ban y2k va anh vao menu / Object / Group / Edit / Cut /

10. Chon hinh con bQ ruia vao Edit / Pastes in To

11. Direct Selection. Chon vao tU y2k d€ chon khung vin ban va kéo tGi vi tri

ma ban mong muln

12. Selection. Click vio con bo riia rOi chon Strocke chon mau Deep red

*Hoan tat con bo dira

1.
2.
3.

Ctrl+shift +A, fill none .Strocke — Deep red 60% trong bang Swatches
Bang stroke W: 2

Bdang Layer lam xudt hi€n template .ban ding Pen d€ vé dau
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4.

© X W

Khi vé& xong diing Selection tat con mat template

dung Selection. Drag xung quanh con bo riia & b0 rau r0i Group

Cho xoay — 50 d0 trong bang transfrom & muc Rotation Angle

Duing Selection,kéo vio trong trang phia duoil gan chi€c 14 cudi cling

D& thay r6 mau thi€t k€ .menu /Fit page in Windows & nhan phim Tab
lam &n hOp cong cu

9/ XUAT FILE TAI LIEU THANH DANG PDF

- Néu ban can gli di ban sao cla trang lich nay thi dinh dang PDF la
tOt nhat.d€ moi ngUdi c6 th€ xem né bang chuong trinh Adobe
Reader

- Trén may c6 th€ cai dat chuong trinh Adobe Reader

. Menu / File / Export

O muc Save as Type : Adobe PDF
3 muc File Name:09 Cal .PDF Save

trong hOp thoai sport PDF,tlly chon view PDF ater Exporting&click vao
nut Export

File PDF sé& dudc th€ hién trong chuong trinh Adobe Acrobat Reader
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Bai 11 XAC LAP MAN HINH CHO VIEC QUAN LY MAU

1/ KHO1 PONG
1. D6i tén khic

2. Save

2/SO LUQC VE QUAN LY MAU

DPE ddm bao su thich hgp gilta mau cUa man hinh & mau dugc in ra , cic chuong
trinh Ung dung sU dung mOt hé thdng qudn 1y mau (CMS Color Managment
System) d€ bién dich mau ( Color Space ) clla mOt thiét bi dOc 1ap

Vi du : Cie Lab tU khong gian mau cUa thi€t bi dOc 1ap , CMS sé& Iam cho cic
thong tin mau phit hop vGi khong gian mau cUa thi€t bi khac bang mOt qud trinh
dugc goi 1a Color Mapping (4nh s@ mau) CMS sé& 1am nhing di€u chinh can thiét
mod ta mau phit hgp & mOi thiét bi

MOt CMS st dung 3 thanh phan d€ 4nh xa mau qua céc thi€t bj

1. Khong gian mau dbc 1ap

2. Cic Tic Profile d€ dinh nghia cdc ddc tinh mau cUa cic thi€t bi & d{f liu
giéng biét

3. Mot Color Management Engine d€ bién dich mau tU khong gian mau cUa
thi€t bi nao sang khong gian mau cla thi€t bi khac thong qua 1 phudng phap bién
dich (con goi 1a Renderingintent)

3/ CHUONG TRINH QUAN LY MAU (COLOR MANAGEMENT ENGINE)
Color Management Engine con dugc goi CMM (Color Matching Module - b0 so
x4nh mau) né th€ hién theo ICC profile . hanh dOng nhu 1 trinh bién dich

vi du: mOt phudng phdp bién dich mau gilr dugc mOi quan hé chung gilt cic mau
cUa anh d6i khi s€ lam sai mau cUa 1 Logo trong @nh . nhu vay ban c6 thé ap
dung mOt phuong phap thich hgp cho d6 hoa mau . vi du 1 qud trinh bién dich
thong thuOng bao gOm Perceptural (Image) gi(t dugc su trung gian gilta cic mau
trong Anh , Sutation( graphics) gi(t dugc d0 chéi cla mau nhung 1am mat di dd
chinh xac clUa mau ,Relative & Absolute Colerimetrie gill dugc dO chinh sic cla
mau nhung 1am dnh hudng tdi sy tuong quan gilta cic mau trong anh

4/ CAC NGUON THONG TIN QUAN LY MAU

Ban c6 thé tim thdy thong tin vé€ quan 1y mau trén trang Web & va trén cdc an
ph@m . dua ra vai thong tin d€ tim ki€m

1. Trén web site cUa Adobe www.adobe.com , hdy tim :search:color
management
2. Trén web site cUa Apple ( www.apple.com) hdy tim : colorstyne
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3. Trén web site CUa lino color (www.linocolor.com) hdy tim color manager
mananul

4. Trén web site cUa Agfa ( www.agfa.com )hdy tim :thesecrets of color
managment

5. Trén web site cUa color blind ( www.color.com ) click vao resources

6. Hiy tim doc cuOn Gatf practical giude to Color Managment cUa tic gid

richard Adams & Joshua Weiberg (5/ 1998; ISBN 0883622025

5/ CAN CHINH & VA PINH RO CHO MAN HINH CUA BAN BANG ADOBE

GRAMMA
Maéc dit man hinh di dugc cin chinh tOt nhat bang cic phan cltng & va
phan mém chuyén ding nhung ban ciing c6 th€ c6 dugc nhing két qua
chinh xdc hgp ly vOi nhimng tién ich Adobe Gramma Indesign
,Photoshop ,Illustrator ...n€u ban di diing mot tién ich cin chinh man hinh
cUa ban nhu (Apple Color Syne ) thi Adobe Gramma s€ ghi d& Ién céc xdc
1ap nay.

1. Néu c6 1 ban di€u khi€n Mac os Gamma (di kem vGi phién ban photoshop

& céc phién bdn cii) hodc tién ich Monitor Setup (di kém v&i Pager Make) cho

Windows . ban c6 thé x6a né di vi qué lac hdu . dung phién ban mdi nhat Adobe

Gramma d€ thay thé

2. Né€u man hinh cUa ban c6 chlc ning di€u khién theo kiu Digital d€ chon
di€m trang cho man hinh t{r mOt pham vi vGi céc gid tri dinh trudc , hiy xé4c 1ap
cdc di€u khién nay trudc khi khdi ddng Adobe Gramma.

6/ KHOT PONG ADOBE GRAMMA

Thiz control panel will allow you to calibrate
ywour monitor and create an ICC profile for it

‘Which wersion would you like to use?

" Step By Step [wizard]
{* Cortrol Panel

a Thiz ICC profile will be compatible with
id Tl TNy ColarSync® on Macintosh® and ICH
] 2.0 on Windows.

| Mexst » | Cancel |
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1. Trong Windows ban chon Star / Sitting / Control Panel / & Douple click vao
bi€u tuong Adobe Gramma trong cUta sO Control Panel

2. Click tity chon Control Panel r0i click nut :Next

3. Néu man hinh cla ban dugc liét ké& trong ving description & dinh bang
di€u khi€n ,ban hay chon

Click vao niit Load xudt hién danh sach profile c6 san m& Icc Profile roi
Ok

LAy mdc dinh Adobe Monitor profile d dugc chon & viing Description

7/ HAY LU’ A CHON PHOSHOR

*TU menu thd xudng Phoshor
1. C6 2 ki€u thuOng diing nhat 12 :EBU/ITU & Trinitron

2. C6 th€ chon Custom ( néu 2 kiéu trén danh sach )& cép nhat vao cic t0a
d0 két tla Red ,Green ,Blue cho Phoshor man hinh. C6 thé khong chon Phoshor
bGi vi tic dOng khong dang k€ trlr khi ban dang ding man hinh Sony

ALOooe Lxamima H

8/ LUA CHON MOT GIA TRI Description: |sAGE |[ECE196E6-2.1 Load...
GRAMMA Brighthess: and Contrast
Tuy chon nay khong cé trong —
. N n e 2 » H
Window Tn vi phan cUng cUa né
dugc bdo vé ngin viéc giao ti€p | e
o~ B ", N Phosphors: |HDTY [CCIR 709 «
gila Adobe Gramma vOi Cad man 4 5 i

< H
hlnh I View Single Gamma Only

Chon tU menu Desired -

1. Cho hé diéu hanh windows :
muc :Windows Defulauls : 2.2 ——
Degired: |Wind0ws Diefault

Y

5 W )

2. Mac : ‘White Pairt
. Hardware: |BEDD“ K. [daylight] j MeasLre...
Macintosh :1.8 _
Adjusted: |Same az Hardware j

9/ XAC LAP PIEM TRANG DIEU
CHINH

1. SU dung diém trang hién

hanh cUa man hinh , chon muc Same As Hard tU menu / Adjusted

u] | Cancel | Wizard
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2. Chinh 1 gid tri cho diém tréng clla man hinh khic vGi gid tri Hard
Ware ,chOn xéc lap

10/ LU'U PROFILE MAN HINH

1. Trong Adobe Gramma dGi tén Profile man hinh bang cich thay d6i vin ban
& viing nhap Description vi du: dat tén 134 My Monitor tén dugc dat sé xuat hién
khi ban kh&i ddng Adobe Gramma

2. Click nit ok , hodc thodt(Close) bang nhac nhd save

3. Trong hOp thoai save as nhdp vao tén File & muc : Name d€ luu File vao
thu muc Color ( Windows) Adobe Gramma lam cho Profile man hinh md&i tré
thanh mac dinh
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Bai :11 PAM BAO CHINH XAC MAU XAC
1/ KHOT1PONG
1. Menu/ file / open — 11a indd
2. Menu/ file/ save d6i t& bai tdp .muOn xem tai 1iéu md 11b indd
3. MuOn quay tro lai/ vao window
2/ THIET LAP QUAN LY MAU TRONG INDESIGN
Xdac dinh Adobe CMS
Menu /file / Color Sitings
Thié€t 1ap cic Profile dich mac dinh
3/ SU DUNG CHU'C NANG QUAN LY MAU
Menu /file / Color Sitings

Chon
¥ Enable Color Managernent
Cancel

Setings: —cen |
v Advanced Mode %
Working Spaces Save.. |

RGE: |Adobe RGE (1998) ~|

CMYK: [US. web Coated (SWOP) vz ~|

Color Managernent Policies

RiGE: |Preserve Embedded Profiles ﬂ

CMYE: |Preserve Embedded Profiles j

Profile Mismatches: W Ask when Opening
W sk when Pasting

Missing Profiles: W Ask when Opening

Conversion Options

Engine: | Adabe (ACE) ~|

Intent: | Relative Colorimetric ﬂ

¥ Use Black Point Cornpensation

Description:
Paosition the pointer over a heading to view a description.

4/ CHI DINH PROFILE MAC DINH

O muc CMYK chon use separation profile vi bai hQc nay sU dung céc hinh dnh

mau CMYK nén khéng xdc dinh RGB& LAB
Gi(r nguyén hOp thoai
5/ XAC PINH PHUONG PHAP BIEN DICH MAU

1. O muc Soli Color : Relative Colorimetric( duy tri chinh xdc mau sachi
mat di do m&i quan hé vé& mau sac, né thudng diing cho céc bi€u tugng

logo cUa cong ty & nhiing d6i tugng d6 hoa
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2. O muc Image : Perceptual (Image)duy tri mOi quan hé mau sac theo cich
ma mat thu‘dng nhin thay & thUGng dung cho cic anh chup
6/ QUAN LY MAU DUA VAO SU THE HIEN cUA HINH ANH
Vi ban da bat chlic ningquan3 1y mau , c6 th€ quan Iy mau dua vao su thé hién
cUa hinh dnh trén man hinh doi toan bd d{r li€u & d0 phan gidi cao hién c6
1. Menu/ file / Preference/ General
2. O muc Display :Full Resolution Image / Ok
3. DE ti€t kiém dung lugng dia , céc file vi du trong bai tap c6 file 150 Pixel
Per In. vi thé mau sac khong xudt hién ruc rd & trung thuc nhu khi
chiing c6 d0 phan gidi cao
4. Save
7/ QUAN LY MAU CAC bOI TUONG pO HOA NHAP VAO INDESIGN
P& qudn Iy mau céc doi tuong d6 hoa vector cUa Illustrator. Ban luu né & dang
PDF hodc EPS ( khi st dung chUc ning qudn 1y mau postscript)hodc c6 thé
xudt d6i tugng nay sang tiff , JPEG, hodc psd d€ chuyén ching thanh dang
Bitmap, Indesign s€ qudn 1y bat c(f hinh dnh Bitmap nao
8/ GAN PROFILE SAU KHI A NHAP ANH
1. Selection . chon dia keo Chocolate
2. Menu / Object / Image Color Sting chon Enable Color Management &
muc: Render ing Intent :Use Document Defult xem dnh
3. O muc Profile :Adobe Indesign Defult CMYK d€ tudng thich v&i khong
gian mau ban dau cUa anh
4. G nguyén muc Rendering Indent r0i Ok

Image Color Settings

¥ Enable Color Managerment

[Sga)il=B8) ~.d0be InDesign Default ChYE

Eendering Intent: |LJse Document Image Intent

9/ NHUNG PROFILE VAO ANH DANG TIFF TRONG PHOTOSHOP
Lam viéc vGi anh Bitmap da dugc nhap trudc nay nhung khong c6 Profile
nhung kem .
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Néu chua cai chuong trinh Photoshop trén may c6 thé dung File Photoshop dugc
cung cap trong thu muc Lesson ID- 11
* X4c 1ap quan 1y mau trong photoshop
1. M@ chuong trinh photoshop vao menu / file Color Sting / RGB Setup
2. Van gilr nguyén hOp chon Display Using Monitor
3. Menu/ file Colorsting / CMYK Setup
4. O muc CMYK Model:ICC/ O muc profile :U.S web coated (swop) Ok
* Nhung profile
1. Selection chon thanh keo 16n vao menu / file / Links
Click vao nut Edit Original trong hOp Links
Trong Photoshop menu / Color Siting Profile Setup
O muc embed profile : tat cd déu dugc Ok
Menu / file / Save as dGi tén khéc & luu vao ID11 OK
Doéng file dnh & va thoét khodi photoshop
8 Cap nhat hinh anh trong trong Indesign
1. Chon thanh keo Chocolate 16n
2. - Click vao nut Relink ( phia dudi cung hOp Link ) click vao nut Browse
vao 11 dropf tiff ( file vUra Iuu )doubleclick
- N€u khong c6 photoshop thi ciing nhan vao Relink Browse 11 dropf tiff
trong thu' muc leson / ID /Final . doubleclick vao file nay
3. PE ki€ém chling rang Profile nay dugc nhing vio muc link in formation
t0r menu Link ( trong nut tam gidc bén phai x& ra ) ban ki€m tra c6 muc
profile U.S web coated (swop )
10/ gan profiletrong khi dang nhap d6i tugng d6 hoa
1. Trong Indesign chon Menu / View / Show Frame Edges (Iam xudt hién
dudng bién )
2. Selection chon khung trOng @ trén cling phia dudi bén phai trang quang
cao
Menu / File / Place /
Click tiry chon Import Option d€ chi dinh Profile
Double click 11-e Place
Chon Color Siting tU menu & trén cting hOp thoai Image Import Options
& muc Profile : Light GCL 280 UCR CMYK US Negative Proofing ( dé
tuong thich khong gian mauban dau cla hinh anh. OK
11/ NHUNG 1 PROFILE TRONG HINH DO HOA ILLUSTRATOR
* Thi€t 1ap quan Iy mau trong Illustrator
1. Kh6i ddng chudng trinh Illustrator vao menu / file / Color Sitings
Chon Prfile man hinh ma ban da st dung tién ich Adobe Gamma
Menu /Printer(CMYK) chon US web coated (wop)
& muc Engine d€ gi(t nguyén .Intent :Relativecolor Imetric
Chon Use Embedded Icc Profile

A

> N

Al

A
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6. ChoOn Simulate Print...
ban d3 hoan tat vi€c quan 1y mau trong Illustrator
nhiing bang cach 1uu file & dinh dang PDF.
1. Trong Illustrator ,menu / file / Open rOi double click 11f.ai
2. Save As trong hOp thoai save this document as chon Acrobat PDF tUr
menu save type . chon thu muc Lesson /ID11 dat tén file PDF 1a 11
Logo.pdf save d€ xuat hién hOp thoai PDF Format
3. Tiy chon Press ready dang dugc chon ( tao két xudt tudng Ung cho
vi€c in ra mdy in & d0 phan gidi cao
4. O muc Compatibility ;Acrobat 4.0 .ddm bdo Projile duQc 1Uu cling
vGi File Pdf Ok
5. boéng File & dong chu‘dng trinh Illustrator
dat Ifile Ilustrator da pudn Iy vao Lndesign
1. Trong Indesign , click vao khung rOng bén phdi , phia dudi trang Quang
cdo
2.- Menu\ File \Place ,Double click vao file 11 logo .pdf
- Néu khong 1am theo 2 phan trén thi menul\ file \place & chon file 11
logo . pdf trong muc lessons \ID . 11\ Final trén dia cUng
4. Hbp thoai Place , chac chan chon Show Import Options
ba dugc chon Open
5. Dam bao chon Transparent Background Ok
Trong bai hoc nay . da hoc cdch xéc 1ap chlic ning qudn 1y mau qua 3 Ung dung
Adobe Indesign (da hoc cac phuong phép két hgp céc dbi tuong d6 hoa dé€
quan 1y mau khi chung vao file tai liéu cla Indesign
CHUAN BI FILE T AI LIEU DE IN AN
1/MG FILE LAM VIEC
1. Khéi dOng chuong trinh
2. Menu/ File / Open 12a trong lesson ID
3. Click Ok khi ¢6 hOp thoai thong bdo
4. Xem File tai li€u hoan chinh 12b . mu0n tr& 1ai 12a vao trong Window
5. Vao File / Save as d0i tén
2/ KIEM TRA CUOI CUNG TRUG C KHI IN( PREFLIGHT CHICK)
Xem céc thanh phan cUa file tai li€u:
1. Menu/ File / Preflight
Indesign céc hinh dnh diing mau RGB (n€u c6 ) d€ ban biét & dnh nio dé€
chuy&n d6i sang mau CMYK néu khi can thiét (khi in )
2. Click vao nut Next (xem xdc 1ap hién thoi)
3. ChOn Print Settings cla hOp thoai preflight
3/ TRAPPING(IN CHONG KHOP)
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C6 thé tao Trapping trong Indesign bang 2 phuong phép : st dung chirc
ndng In Rip Trapping tuf dOng hodc trapping thu cong bang cach xac 1ap cho
mau to , dUOng vién moat g1a tri overprlnt (in d&) cho tUng dOi tugng riéng biét
4/ TRAPPINH VAN BAN CO MAU SPOT.

Adobe Indesign sé& diing phuong phap Knock Out (méc rOng nén )véi cic mau
Spot (mau in trén mOt ban kém riéng ,ngoai 4 ban kém ,C.M.Y K.
C6 2 ki€u trapping :
- Kiéu Spread : 1 d6i tugng c6 mau sang hon phu 1én mOt nén c6 mau tOi
hon & dugc mé rOng ra ving nén mot chiit
- Kiéu Choke : mOt nén c6 mau sdng hon ph 1én mdt d6i tugng c6 mau
t0i hon & va 1an vao dOi tugng bén trong mOt chuit
Tém lai Spread : dGi tugng phU 1én nén
Choke : nén phU 1én d6i tugng
khac phuc ban st dung overprint vi overprint ¢6 th€ 1dm ting 1U'gng muc
in phU 1én trang in & giy ra van dé trudc khi in . nén phai can trao dGi vGi
phong dich vu xudt fim trudc khi xdc 1dp mau muc nao d€ Overprint
5/ OVEPRINT PUONG NET BIEN

1. Chon Zoom diing cong cU “T” bdi den cht (PHOTOGRAPHY)

2. Menu / Edit/ Select All.

3. Click vao tab Swatch( nh& d€ thanh cong cu G ché d0 Fill )& chon mau

pantone 165 c vc

4. Chon Strocke : 0.5 pt (ban c6 th€ hdi cic gia tri trapping tUf phong dich vu

xudt fim )

5. Menu /Window / Attributers chOn Overprint Strocke

6. Menu / Edit / Deslect All

ban khong thdy dugc tic dung cUa overprint trén man hinh vi viin ban trong

c6 vé 16n hon ,tuy nhién khi dugc in ra dudng nét (Stroke)bién s€ thuc hién

Overprint &mau Spot (mau cam)s€ thuc hién Trapping ki€u Spread vio trong

muc den

tuong tu overprint mau to( fill)

6/ LAM VIEC VO1 CAC BOI TUQNG MAU BEN

Thuc hién Overprint cho céc d6i tugng c6 mau den s€ che cic 16i do khong
chOng kh&p 1én nhau gilta céc ki tU viin bdn mau den nam trén viing ¢6 mau . s
dung duOng nét mau den (Black) Process cho cdc duGng bién bao quanh cac hinh
d0 hoa ciing gitip che di céc 16i do khong chOng khép mau . bdi vi mau den
Process khong dam ddc hoan toan,

7/ TAO CAC BANG TACH MAU :

Click vao tab color chOn spation chOn print this ink

8/ CHi DINH SCREEN FRYQENCY (PO PHAN GIAI CUA THIET Bl)
Chon 1331p1 /2400dp1 tU menu screening (trong color print)

9/ XAC LAP CAC TUY CHON VE FONT CHU'&DO HOA
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Menu / Print tab Graphics @ muc Font Down loading Subset(mdc dinh)
Chon down load PPD font :tly chOn nay bao
dadm cho céc font ch{r dung trong file tai li€u
dugc nap vao thi€t bi xudt ,s€ lam gian kich
thudc file Postscrip & va ti€t ki€ém th0i gian

10/ THEM CAC DAU PINH TRANG
Menu / Print /Page marks chon All Printer marks(d€ chon toan b0 dau dinh trang
cuing mOt liic ).vi da chon kich thuo8c1 gidy tabloid nén céc ddu dinh trang ndm
trong pham vi kich thudc trang gidy in. & Bleed:0p9(cdc dau dinh trang sé&
chuyén ra xa viing bleed

- Crop marks:ddu cat xén

- Color bar: thanh mau

- REgistration marks:pon chOng mau

- PAge information : c4c thong tin v€ trang

- Bleed marks:ddu viing bleed
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