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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.
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Bai 5: DINH DANG VAN BAN

Biét cach dinh dang mot van ban ding theo ky thuat soan thao van

ban hang ngay.
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van

ban hang ngay.
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van

ban hang ngay.
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@2008 - 2011 Khoa M&TT

Khai niém vé doan van
Phan biét doan van
Khoang cach cac doan van

ot 7
.\;‘
<

Email: fit@ispace.edu.vn

Paragraph

General

Indentation
Left:
Right:

Spacing
Before:
After:

Preview

Alignment:
Outline level: |Body Text E|

[ Mirror indents

[] Don't add space between paragraphs of the same style

(B S|
Indents and Spadng | Line and Page Breaks |
(|
0cm = Special: By:
Dan = {none) |E| <

0pt = Line spacing: At:

wopt |2 Multiple [»] [115 £

St '-—.—_l:l.Tnph‘\-h:ud-'\nTl—n—)'ndﬂt'udm:m'ﬂn—nm‘-xl ok of yaur dacurman:

i osw T,

| Default... | [ ok || cancel




splace
TRUGNG GAD PANG NGHE

Bai 5: DINH DANG VAN BAN

—

[Blet cach dinh dang mot van ban ding theo ky thuat soan thao van ]

ban hang ngay.
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{TRUGNG CAD BANG NGHE

Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.
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[Blet cach dinh dang mot van ban ding theo ky thuat soan thao van

ban hang ngay.

+ Chen cacky tu dac biét:
«  Chen Bullets
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van

ban hang ngay.
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ban hang ngay.

[Bié't cach dinh dang mot van ban diang theo ky thuat soan thao van

]

+ Tao Table:

+ Tao Table (Insert Table)
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Bai 5: DINH DANG VAN BAN

Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.
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Tao Table:

+ Tao Table
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.

+ Tao Table:

+ Dinh dang Table (Table Properties)
Table Properties -2 |l

Table | Row |C|:|Igrnn| Cel |F\_ItTe>ct|

Size

[ preferred width: 0" | Measurein: |Inches

Aligrment Table Properties @

Indent From left:

EE EE EE o = Table Row | Column | Cell | Alt Text |
Raow 1!
Left Center Right Size
Text wirapping [ specify height:  |0" “| Pow heightis: | Ak least

Eg Options

Allows row ko break across pages

1=
o
=2
a1}

[ Repeat as header row at the top of each page
Around

I‘- Previous Row ] [" Mesxk Row

Borders and Shading. .. ] [ Dptions. .. l

| o || cancal |

@2008 - 2011 Khoa M&TT Email: fit@ispace.edu.vn




splace
TRUGNG GAD PANG NGHE

Bai 5: DINH DANG VAN BAN

ban hang ngay.

[Blet cach dinh dang mot van ban ding theo ky thuat soan thao van

]

+ Chen hinhanh:

+ Chen hinh anh (Insert Picture)
+ Dinh dang hinh anh (Format Picture)

@2008 - 2011 Khoa M&TT

Email: fit@ispace.edu.vn

/ S0 (w ] Pictures.docx - Microsoft Word
File Home Insert Page Layout References Mailings Review

—




splace Bai 5: PINH DANG VAN BAN

RUGNG CAD BANG NGHE

Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.
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Biét cach dinh dang mot van ban ding theo ky thuat soan thao van
ban hang ngay.

+ Chen cacdoi tuong khac (Word Art, AutoShap...)
+ Chen Word Art
+ Chen Auto Shap
+ Chen Textbox
+ Dbinh dang cac doi tugng
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[Bié't cach dinh dang mot van ban diang theo ky thuat soan thao van ]

ban hang ngay.

+ Chen cacdoi tugng khac (Word Art, AutoShap...)
+ Chen Word Art
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Biét cach dinh dang mot van ban dung theo ky thuat soan thao van
ban hang ngay.
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