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Tat chudng dién thoai Lang nghe
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sﬁace ai 11: GIOT THIEU UNG DUNG TRINH CHIEU
[TRUGNG CAD BANG NGHE

MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Gidi thieéu chuong trinh MS Powerpoint
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[TRUGNG CAD BANG NGHE

MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Gidi thieéu chuong trinh MS Powerpoint
+ Lam viéc vai i'ng dung MS Powerpoint
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vé@i 'ng dung MS Powerpoint
+ Zoom in/ zoom out
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vai i'ng dung MS Powerpoint
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11: GIOI THIEU UNG DUNG TRINH CHIEU

MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vai i'ng dung MS Powerpoint
+ Cau hinh thanh cong cu Quick Access:
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Quick Access Toolbar pane

T2 Draw Vertical Text Box
~] Duplicate Selected Slides
B3 E-mail
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snen @ Customize the Quick Access Toolbar.
Proofing
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e Popular Commands E] For all documents (default) B
Language : —
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4y Action ¥) Undo
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sﬁace ai 11: GIOT THIEU UNG DUNG TRINH CHIEU
[TRUGNG CAD BANG NGHE

MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc véi irng dung MS Powerpoint
+ Cau hinh cac options:
' PouverPoint Options @

General l — . . . .
[ E‘h General options for working with PowerPoint,
Proofing
Cave User Interface options
language Shawe Mini Toolbar on selection G
Enable Live Preview
Advanced
Color scheme: Sil'u'erEI
Customize Ribban screenTip styler | Show feature descriptions in ScreenTips El

Quick Access Toolbar
Personalize your copy of Microsoft Office
Add-Ins
User name: | Sidney Higa

Trust Center
Initials: 5H
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc véi irng dung MS Powerpoint
+ Cau hinh cac options:

PowerPaoint Options @

General ABCI .
Enera @# Change how PowerPoint corrects and formats your text.

Sawe AutoCorrect options
Language Change how PowerPoint corrects and formats text as you type: AutaCarrect Options..
Advanced

When correcting spelling in Microsoft Office programs

Customize Ribban
Tgnore wiords in UPPERCASE

Quick &ccess Toolbar Ignaore wiords that contain numbers
Ignaore Internet and file addresses
Flag repeated words

Trust Center [T Enforce accented uppercase in French

|:| Suggest from main dictionary only

Lustam Dictionaries..,

French modes: Traditional and new spellings EI

Add-Ins

Spanish modes: | Tuteo werb forms anly Iz‘

When comrecting spelling in PowerPoint

Check spelling as you type
[T use contextual spelling

Hide spelling errors
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MS Power point Ia mét phan mém irng dung dé trinh chiéu vian ban moét cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

%+ Lam viéc vai 'ng dung MS Powerpoint

Ch én thém Sl id es : '|.|'|:|'ur|d in hand desigr:l template

Title Slide Title and Content Section Header

Two Content Comparison Title Only
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Elank Content with Picture with
Caption Caption
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G5 slides fram Outline,.,
3] Reuse Slides..

' @2008 - 2011 Khoa M&TT  Email: fit@ispace.edu.vn




splace, .
TRUGNG CAD HANB Nﬁ_lllf

i 11: GIOT THIEU UNG DUNG TRINH CHIEU

MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vai i'ng dung MS Powerpoint
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

]

+ Lam viéc vai i'ng dung MS Powerpoint
Pinh dang Slides:
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua
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+ Lam viéc vai i'ng dung MS Powerpoint

Chen Header and Footer :
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vai i'ng dung MS Powerpoint
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vai i'ng dung MS Powerpoint
Lam viéc vo1 Video va am thanh:
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MS Power point Ia mot phan mém &'ng dung dé trinh chiéu van ban mot cach
chuyén nghiép, phuc vu cho cong viéc bao cao, thuyét trinh rat hiéu qua

+ Lam viéc vai i'ng dung MS Powerpoint
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