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- MON HOC:TIN HOC VAN PHONG
Bai 1: GIOT THIEU BO UNG DUNG VAN PHONG
Bai 2: SU DUNG MICROSOFTWORD SOAN THAO VAN BAN
Bai 3: KY THUAT GO BAN PHIM
Bai 4: CHIA SE VA CAI BAT THONG SO TRONG MSWORD
Bai 5: DINH DANG VAN BAN
Bai 6: TRON THU
Bai 7: IN AN VAN BAN.
Bai 8: GIOT THIEU PHAN MEM XU’ LY BANG TINH
Bai 9: SU DUNG MS EXCEL DE TAO BANG TINH
Bai 10: DO THI VA IN AN BANG TINH
Bai 11: GIOT THIEU UNG DUNG TRINH CHIEU
Bai 12: SU DUNG MS POWERPOINT DE TRINH CHIEU
Bai 13: GIOT THIEU CAC UNG DUNG VAN PHONG KHAC
Bai 14: TIM KIEM THONG TIN TREN INTERNET
Bai 15: SU DUNG E-MAIL TREN OUTLOOK EXPRESS
Bai 16: HOI THOAI INTERNET
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TRUONG CAO DANG NGHE QUY DINH HOC TAP

Tat chudng dién thoai Lang nghe
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e Ns g N bong gop y kién Khong hat thuoc
Hoi lai nhung gi va chlga sé kinh trong 16p hoc
chua hieu nghiém
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S,L\iﬁﬂﬁssai 13: GIOI THIEU CAC UNG DUNG VAN PHONG KHA
[TRUGNG CAD BANG NGHE

Tim hiéu thém mot sé 'ng dung van phong khac. Phuc vu cac cong viéc khac nhu
vé s do, mo hinh.

+ Gidi thiéu cac Ung dung van phong khac
4+ Ung dung Microsoft Office
4+ Ung dung OpenOffice
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splace MUC TIEU BAI HOC

TRUGNG CAD BANG NGHE

+ Tim hi€u thém mét s6 ('ng dung van phong khac
4+ Ung dung céng viéc vé s do, md hinh
4+ Tao cac ghi chu
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Sebrch for Shapes
Type your search 18]

Bl Anoctations (US units)

] Borders and Ttbes (US urts}
Bl Codouts (US urits)

1Bl Comgpunters and Monkors (US u...
1] Detaded Network Daagrarn (LS ..
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+ Budy sang: Hoc Mgom ngd (Eh->11h)
+ BuSi chilu Vit Ung dung (13h->16h30)

v
B Network and Perpherats (S U,
B Notwerk Locabions (L5 units)
] Network. Symboks (US units)
o B Servees (US units)
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TRUGNG CAD DANG NGHE

GIOT THIEU CAC UNG DUNG VAN PHONG KHAC

Cac rng dung khac trong Microsoft Office: Visio, Onenote. Mdt s6 (rng dung c6 thé
thay thé cho Microsoft Office Word, Microsoft Office Excel, cling nhu’ Microsoft

PowerPoint.
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Copyright € 1991.2003 Microzoft Corporation. All rights reserved,




Splace  (yNG DUNG MICROSOFT OFFICE

TRUGNG CAD BANG NGHE

Biét thém irng dung khac trong Microsoft Office, c6 thé phuc vu cong viéc tao so

do, cac mo hinh mang.

<+ Visio
4 Gidi thiéu chuc nang, cac cong cu
4 Vé sg do, mo hinh
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space  (ine DUNG MICROSOFT OFFICE

TRUGNG GAD DANG NGHE

Biét thém rng dung khac trong Microsoft Office, dung trong cong viéc quan ly ghi
chu, thong tin cia mot nhan vat nao do.

+ OneNote
4 Gidi thiéu chulc nang, cac cong cu
4 Tao ghi chu ca nhan
4 Quan ly thong tin
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splace .
ane=,  UNG DUNG OPENOFFICE

Gidi thiéu thém rng dung cé thé thay thé cho cac irng dung vian phong Microsoft
Office thu’dng dung.
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TRUGNG CAD BANG NGHE

UNG DUNG OPENOFFICE
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TRUGNG CAD BANG NGHE
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