Chuaong 5:
Hé diéu hanh

!-‘ NOGi dung chuong nay

= 5.4, Hé diéu hanh Windows

= 5.4.1.
= 5.4.2.
= 5.4.3.

dung
= 5.4.4,
= 5.4.5.
= 5.4.6.
" 54.7.
= 5.4.8.

Su'ra ddi va phat trién
Khai dong va thoat khéi Windows
MOt s6 thuat nglr va thao tac thudng sir

Cau hinh Windows (Control Panel)
Windows Explorer

Goi thuc hién chuadng trinh

Ché d6 Command Prompt

Recycle Bin

!-| NGi dung chudng nay

= 5.1. Cac khai niém cd ban

= 5.1.1. Khai niém hé diéu hanh

= 5.1.2. Tép (file)

= 5.1.3. Quan ly tép ctia hé diéu hanh
= 5.2. MGt sO hé diéu hanh

= 5.2.1. Hé diéu hanh MS-DOS

= 5.2.2. Hé diéu hanh Windows

= 5.2.3. Hé diéu hanh Linux
= 5.3. Hé Iénh clia hé diéu hanh

!.| 5.1. Cac khai niém ca ban

= 5.1.1. Khai niém hé diéu hanh
= 5.1.2. Tép (file)
= 5.1.3. Quan ly tép cta hé diéu hanh



!.‘ 5.1.1. Khai niém hé diéu hanh

= Hé diéu hanh la hé thdng chugng trinh dam bao quan ly tai
nguyén cua hé thong tinh todn va cung cap cac dich vu
cho ngudi st dung.
= Thong thudng trong cac may tinh hién nay, hé diéu hanh
dugc cai dat trén dia.
= Nhiém vu cu thé cta hé diéu hanh la:
= Khdi dong may tinh, tao méi trudng giao ti€p cho ngudi s dung.
= Tu ddng diéu khién va kiém soat hoat ddng ctia cac thiét bi (6 dia,
ban phim, man hinh, may in,...).
= Quan ly viéc cap phat tai nguyén cia may tinh nhu bo xr ly trung
tam, bo nhd, cac thiét bj vao ra...
* Quan ly cac chuong trinh dang thuc hién trén may tinh.
. ;I:hl,rr]c hién giao tiép véi ngudi sir dung d€ nhan 1énh va thuc hién
énh.
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!-‘ 5.1.2. Tép (file)

= Tép la tap hgp cac dit liéu co lién quan véi nhau va
dudc td chirc theo 1 ciu tric nao dé, thudng dugc
luu trlt bén ngoai may tinh.

= NOi dung cla tép co thé la chucng trinh, dif liéu,
van ban,...

= MOGi tap tin dugc luu 1én dia véi mdt tén riéng phan
biét. Moi hé diéu hanh cé qui udc dat tén khac
nhau, tén tap tin thudng cé 2 phan:
= phan tén (name): bat budc phai cd ciia mét tap tin
= phan md réng (extension): cd thé cé hodc khéng.

!-| 5.1.1. Khai niém hé diéu hanh

= Hé diéu hanh la phan mém hé thong, nén phu
thudc vao cdu tric ciia may tinh. Mdi loai may tinh
c6 hé diéu hanh khac nhau. Vi du:

= May tinh I6n IBM360 c6 hé diéu hanh la DOS, TOS.

May tinh I8n EC-1022 cb hé diéu hanh la OC-EC.

May tinh ca nhan PC-IBM c6 hé diéu hanh MS-DOS.

= Mang may tinh cé cac hé diéu hanh mang NETWARE,
UNIX, WINDOWS-NT...

i5.1.2. Tép (file) (tiép)

= Phan tén: Bao gom cac ky tu chir tir A dén Z, cac
chir s6 tir 0 dén 9, cac ky tu khac nhu #, $, %, ~,
N, @, (,), !, _, khoang trang. Phan tén do ngudi
tao ra tap tin dat. VGi MS-DOS phan tén co t6i da
la 8 ky tu, v&i Windows phan tén co thé dat toi da
128 ky tu.

= Phan md rong: thudng dung 3 ky tu trong cac ky
tu néu trén. Thong thudng phan md réng do
chuong trinh ('ng dung tao ra tap tin tu dat.

= Gilra phan tén va phan mé rong cé mot dau cham
(.) ngan cach.



!.‘ Ki€u cua file

= Ta cd thé€ can cf vao phan mé rong dé€ xac
dinh kiéu cua file:
= COM, EXE : Cac file kha thi chay truc ti€p dugc
trén hé diéu hanh.
TXT, DOC, ... : Cac file van ban.

PAS, BAS, ... : Cac file chuang trinh PASCAL,
DELPHI, BASIC, ...

WK1, XLS, ... : Cac file chugng trinh bang tinh
LOTUS, EXCEL ...

BMP, GIF, JPG, ... : CAc file hinh anh.
MP3, DAT, WMA, ... : Céac file am thanh, video.

!-‘ 5.1.3. Quan ly tép cua hé diéu hanh

= Cau trdc dia tir

= Hé th6ng dia tir gém nhiéu mat (side) gan s6 hiéu la 0,
1,... V& mat logic moi mat dia cé6 mot dau ghi/ doc
(header), doi khi ngugi ta con dong nhat 2 khai niém
nay.

= M&i mét chia thanh cic ranh (track - cic dudng tron
doéng tam). Cac ranh dugc danh sb tir ngoai vao trong
bat dau tur 0.

= Mbi ranh chia thanh cac cung (Sector), mdi sector thdng
thudng cd dung lugng 512 byte.

= MOt tUr tru (cylinder) gobm cac ranh cd cung ban kinh
nam trén cac mat dia khac nhau.
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im’ hiéu dai dién (wildcard)

= P& chi mdt nhdm cac tap tin, ta ¢ thé sir dung hai
ky hieu dai dien:
= D4u ? dung dé€ dai dién cho mdt ky tu bat ky trong tén
tap tin tai vi tri nd xuat hién.
= D4u * dung dé dai dién cho mdt chudi ky tu bat ky trong
tén tap tin tu vi tri n6 xuat hién.

= Vidu:
= Bai?.doc Bail.doc, Bai6.doc, Baig.doc, ...
= Bai*.doc Bai.doc, Bai6.doc, Bail2.doc, Bai
Tap.dog, ...
= BaiTap.* BaiTap.doc, BaiTap.xls, BaiTap.ppt,
BaiTap.dbf, ...

= Luu y. Nén dat tén mang tinh goi nhd

!-| Minh hoa

Drive Physical and Logical Organization
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Head-Stack
Assembly

Head 0

Head 1

Head 2

Head 3

Head 4

AWAWA

Head 5

Track

Sector
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!-‘ Minh hoa

read/write head
disk am .

Track/
Cylinder

: N '-.‘: i / r."
@ . —
! i cylinder x, = Sector
! track y, ==
: C i ‘tSlectol‘ z
|‘ Lot e

| % Heads
8 Heads,
i Platters

!-‘ T6 chirc ghi thdng tin trén dia (ti€p)

c:\
CJ;W.NDOWS CLTC
A4 A4 L A4

| , }
‘ WORD ‘ ‘EXCEL‘ ‘ BIN ‘ TPU ‘ ‘ GRAPH ‘ BIN ‘ TPU ‘ GRAPH ‘
N N
(B1c) (B1cC)
N4 NZ
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!.| T6 chirc ghi thdng tin trén dia

= Thong tin luu trif trén dia dudi dang cac t&p. Mi
tép chiém 1 hodc nhiéu sectors tuy dung lugng
tép.

= PE thudn Igi cho viéc quan ly tép, hé diéu hanh
cho phép chia dia thanh cac ving, mai vung chia
thanh cac vung con,.... Moi ving cé 1 vung con
riéng dé Iluu trr thdng tin vé ving dé, ving con
nay dudc goi la thu muc (Directory). Tép dudc luu
trll 8 cac vung, vi vay ta co thé thdy té chirc luu
tr{r nay c6 dang cay (Tree). Vi du:
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!.| Thu muc

= Thu muc la ndi luu gilr cac tap tin theo mot
chi dé nao do theo y ngudi sir dung. bay la
bién phap gilp ta quan ly dudc tap tin, dé
dang tim ki€m chung khi can truy xuat. Cac
tp tin co lién quan v&i nhau cd thé dugc
x€p trong cung moét thu muc. Sau day la
bi€u tugng clda thu muc hay con goi la

Folder trong Windows | /l

16



iThu’ muc (ti€p)

= Trén mdi dia cé mdt thu muc chung goi 1a thu muc
g6c. Thu muc gbc khéng 6 tén riéng va dugc ky
hiéu 1a \ (ddu xd phai: backslash). Dugi méi thu
muc goc cb cac tap tin truc thudc va cac thu muc
con. Trong cac thu muc con cling cé cac tap tin
truc thudc va thu muc con cta né. Thu muc chira
thu muc con goi la thu muc cha.

= Thu muc dang lam viéc goi la thu muc hién hanh.
= Tén cua thu muc tuan tha theo cach dat tén cula
tap tin.
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iFiIe hé thong

= Hé diéu hanh dugc phan chia thanh cac
phan, phu hgp vdi cac chiic ndng riéng cla
cong viéc. Nhitng phan nay dugc Iuu trén
dia dudi dang cac tép (File).

= Vi du: Hé diéu hanh MS-DOS gbm tap cac
tép, trong dd co 3 tép ca ban:
= MSDOS.SYS - tép.
= 10.SYS - tép diéu khién vao ra.
= COMMAND.COM - tép lénh.
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!| Cach xac dinh tén day du cua tép

= Tén tép day du gom ndi luu trir tép - dudng
dan tu gbc dén tép (Path) va tén tép.
Pudng dan dugc chi ra nhanh cdy thu muc
chira tép, trong dé sur dung ky hiéu ™\" ngan
cach tén cac thu muc..

= Vidu:
= C:\TC\BIN\B1.C
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is.z. Mét s& hé didu hanh

= Hién nay c6 nhiéu hé diéu hanh khac nhau
nhu MS-DOS, UNIX, LINUX, Windows 95,
Windows 98 , Windows 2000, Windows XP,
Windows 2003, va Windows VISTA la mét
san phdm méi clia MicroSoft. Moi hé diéu
hanh cé cac ddc trung khac nhau, tuy vay
trong moi hé diéu hanh cd thé tich hgp
nhiéu hinh thai giao ti€p ngudi- may khac
nhau : dong Iénh, bang chon, biéu tugng,...
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!‘ 5.2. MGt sb hé diéu hanh (tiép)

= 5.2.1. Hé diéu hanh MS-DOS
= 5.2.2. Hé diéu hanh Windows
= 5.2.3. Hé diéu hanh Linux
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!‘ 5.2.2. Hé diéu hanh Windows

= Hinh thdc giao tiép: d6 hoa (bang chon, biéu
tugng)

= Thuc hién chic nang théng qua giao dién d6 hoa
hodc phim tat.

!-| 5.2.1. Hé diéu hanh MS-DOS

= Hinh thirc giao ti€p: van ban - text
= Thuc hién cac chic ndng bang cau Iénh
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!-| 5.2.3. Hé diéu hanh Linux

= Hinh thurc giao ti€p: dong lénh, do hoa
= Thuc hién cac chifc nang: cau Iénh, giao dién
do hoa
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!.‘ 5.3. Hé |Iénh cla hé diéu hanh !.| 5.4. Hé diéu hanh Windows

= Thao tac véi tép: Sao chép, di chuyén, xo3, = 5.4.1. Su ra ddi va phat trién

doi tén , xem ndi dung tép = 5.4.2. Khdi ddng va thoat khoi Windows
® Thao tac véi thu muc: tao, xo0a, sao chép = 5.4.3. Mot s6 thuat ngif va thao tac thudng
= Thao tac v@i dia: tao khuon ( Format), sao st dung

chép dia = 5.4.4. Cau hinh Windows (Control Panel)

= 5.4.5. Windows Explorer
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!-‘ 5.4.1. Su' ra d&i va phat trién !-| 5.4.1. Su' ra d&i va phat trién (ti€p)
= Windows la mot b6 chuadng trinh do hang = Windows 95
Microsoft san xuat. TU version 3.0 ra dGi vao = Windows 98, Windows Me
thang 5 nam 1990 ,dén nay, MiCKOSOft\dé = Windows NT 4.0, WIndows 2000, Windows
khong ngirng cai tién lam cho moi trudng XP. Windows 2063 ’

nay ngay cang dugc hoan thién.
y hgay g ' i = \Windows Vista
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* 5.4.2. Khai dong va thoat khoi Windows XP

= Kha@i dong Windows XP:
= Tu khd@i dong khi bat may
* NguGi dung phai dang nhap (login): nhap
username va password vao
= MAi ngudi dung cd mot tap hgp théng tin thiét
lap riéng goi la user profile
= Thoat khéi Windows XP:
= Pdng tat ca cac clra s, chuong trinh dang ma
= Nhan Alt+F4 hodc chon Start/ Turn off computer
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* Biéu tuong

o3

i 5.4.3. Mot s6 thuat ngir va thao tac thudng s dung

= Bi€u tugng (icon):

= [a cac hinh vé nho dac trung cho mot doéi tugng
nao dé cua Windows hodc cua cac ('ng dung
chay trong moéi trudng Windows.

= Phia dudi biéu tugng la tén biéu tugng. Tén nay
mang mot y nghia nhat dinh, thong thuGng no
dién gidi cho chic ning dudc gan cho biéu
tugng (vi du néd mang tén clda 1 trinh Ung
dung).
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* Ctra sd (Windows)

= Clra s6 la khung giao ti€p d6 hoa cta 1 (ing
dung hodc 1 Iénh.

= B6 cuc cla 1 clra s6 : gom thanh tiéu d&,
thanh thu’c don, 1 so thanh phan khac phu
thudc vao loai ctra sb,.

= Cac hop giao ti€p

m Cac thao tac trén mét cua so: d| chuyen clra
sd, thay ddi kich thudc clra so0, phong to,
thu nho, phuc hoi kICh thudc CLra SO, chuyen
ddi gilra cac clra s6, ddng clra so..
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File Edit View Insert Format Tools Table Window Help (2 &

DEHR &SR] Y@ Y - @ H| 2% - a'ﬁmENRmanvlzv

-“‘\‘U‘ai ------- 2 (BRI RN I 5
$6, khi con tro Chuot blen thanh hm.h miii tén hai chisu thi Draﬂ ‘cho dén |
dugc kich thude mong muén.

Phéng to cira sb ra toan man hinh: Click 18n nit Maximize =/}
Phuc i kich thude trude dé ciia cira s6: Click 1én mit Restore &1 . |

Thu nhé cira sb thanh biéu twong trén Taskbar: Click 1én nut Minimize ml .

+ o+ o+ +

Chuyén dbi gifra cac cira sO ctia cac img dung dang mo: Dé chuyén doi gi
img dung nhén t4 hop phim Alt + Tab hodc chon tmg dung twong Gng trér
Taskbar.

+ Dong cira s6: Click 1én mit Close % ciia ctra s6 hodc nhén t6 hop phim Alt-

¥ Hgp héi thoqi (Dialogue box)

Trong khi lam viée véi Windows va cac chuong tinh tng dung chay duwdi moi truong Wl—l
ban thudng gip nhitng hop hoi thoai. Cac hop thoai nay xuét hién khi né cén thém nhiing o
so dilthu'c hién 1énh theo véu cdu ciia ban. Hinh dudi dav #idi thidu cac tlhanh phan cua_lk

Draw~ |3 | AutoShapes~ N S [ O A 4l o2 B] & | & - Z- A~ =;Z.J,j=
Page 42  Sec 7 48/147 At 27 In9 Col 38 REC TRK EXT OVR English (U.S v
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!-‘ S dung chudt trong windows

= Chuot la thiét bi khdng thé thiéu khi lam viéc trong

moi trudng Windows XP. Con trd chudt (mouse

pointer) cho_biét vi tri_tdc dong cla chuot trén

man hinh. Hinh dang cua con tro chudt trén man

hinh thay ddi theo chirc nang va ché do lam viéc

clia_ 'ng dung. Khi lam viéc véi thiét bi chudt ban

thudng str dung cac thao tac cd ban sau :

= Point: tro chudt trén mat phdng ma khéng nhan nit
nao ca.

= Click: nhan nhanh va tha nat chudt trai. Dung dé€ lua
chon thdng sg, d6i tugng hodc cau Iénh.

= Double Click (D_Click ): nhdn nhanh nat chuét trai
hai [an lién ti€p. Dung dé khai dong mét chuang trinh
Ung dung hoac ma thu muc/ tap tin.
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Hép hoi thoai (Dialogue box)

Ft|chW/ S Ly
on
< 1ar: T >padng Exl : (tab)
A . N Font: Font style: Size:
O van ban | EmmE Feauiar [2
(Textbox) -
Ttalic
e hl )
HOp liét ké et s o " | Hop liét ké tha
(LIStbOX) Font color: Underline style: dtErlir Xuong (Drop
I Automatic ﬂ I[nuna) j I j doWn
combobox)
Effects
I strikethrough [~ shadow I~ Small caps
™ Double strikethrough [ outline Il caps
™ Superseript [~ Emboss rﬁM
I Subscript [~ Engrave ||
N .
- orevien HOp kiém tra
Khung hién thi \\ (checkbox)
(Preview)  — Céc
This is 2 TrusType font, This font will be used an both printer and soreen, | NUt nhan
Default... | DK‘/I Cancel I (Button) 34

!-| Sur dung chudt trong windows (ti€p)

= Drag, (kéo tha): nhdn va gilt nat chubt trai khi di
chuyen dén ndi khac va bydng ra. Dung dé chon mot
khoi van ban, de di chuyen mot déi tugng trén man
hinh hodc md& rong kich thudc cua clira so..

= Right Click (R_Click): nhan nhanh va tha nit chudt
phai. Dung mG menu tudng Ung vdi déi tuogng dé chon
cac lénh thao tac trén d6i tugng do.

= Chuy:

= Da s6 chudt hién nay cé banh xe trugt hodc nut day &
gitta dung dé€ cudn man hinh lam viéc dugc nhanh hon
va thuan tién hon.

= Trong Windows cac thao ta¢ dudc thuc hi€én mac nhién
vGi nut chubt trai, vi vay dé tranh I3p lai, khi noi_ Click
(nhan chudt hoac D_Click (nhan dup chuot) thi dugc
ngam hi€u do la ndt chudt trai. Khi nao can thao tac vai
nut chudt phai s€ mo ta ro rang.
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5.4.4. CAu hinh Windows (Control Panel) i Clra s lam viéc cta Control Panel

= Gidi thiéu vé Control Panel BEE

Fie Edt Vew Favories Took Heb -
= Con’Er_oI ,Panel la mot‘chu:dng Frlnh, cho phe|3 v(}i” kil -
ngudi su dung xem va chinh sua cac tham so : % ,
cla hé thong may tinh nhu dang hién cua dir
li€u ngay thang, dir liéu s§, thiét Iap hodc thay s
d6i c&u hinh cho phu hgp véi cdng viéc hodc s6 -

0

G
o
e
&
%
%

&
W
¥
¢
®
o

Accessbilty  Add Hardware  Add Administrative  Automatic  Date and Time
Options

o
b=
T
g
&
3

4 ? \ e A N\ . v Al 4 AN e) 5)!: E@ :‘% s ‘! §
thich cua nguai dung, cai dat phan cung, phan etk et o s pors Pt Fcenaand Srered
" - Connections Wizard Modem ... Fi Languag Cameras
mém. 9 9 9 ¥ ¥ E
5cr;zgluﬁled 5[ tt:r A?fj\;lld] d Speech System TaﬁMenf User # 1

= Khdi dong: Start / Settings / Control Panel
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Cai dat va loai bo font chir i Cai dat va loai bo font chir (ti€p)

» D& cai dit thém nhirng Font chir khac hoic loai e s s e
bé cac Font chif, ta chon chuong trinh Fonts " Loai bo font chir. Tu cua so Fonts

T = Chon nhiing Font can loai b

O 6. A —— y = Chon File/ Delete (hodc nhan phim Delete).
e T E o n 1:hém font chir méi TU clra sé’NFontAs, chon
o T T N T lenh File/Install New Font, xuat hien hop
4 3 s 3saass thoai Add Fonts. Trong hdp thoai nay chi ra
B 8w - Y ngi chira cac Font nguén mudn thém
‘%:f;:::;:%” Iizr;ff#azé}? -%*:;%é:?““ e ;;a“r::% P ;r;;::rfﬁ ‘sasﬁfu“:%? sﬁ?ﬁ??fﬂ‘.‘.‘ bang cach ChOI‘I tén o di a chira cac tap
B s b AR S e s tin Font chi, sau dé chon cac tén Font va
v(nrt vi ﬂ ﬂ ﬁ ﬂ RN Click OK.

39 40



Thém font

B Add Fonts

List of fants:

Close

Select Al

Folders:
o windowes

Drives:

= et

= WINDOWS
2] addins
0] AppPatch
£ assembly
£ Config

B3

£

=1

v ‘ [ ST

LCopy fonts to Fonts folder

Thay doi dang hién man hinh (tiép)

Display Properties

Background

© Nore) ad Erowse.
5] scent 3
Ll'j Autumn Bosition:
5] sz Stetch v
Color:
CS Blue Lace 16 =
Customize Desklop...
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Thay doi dang hién man hinh

= Chon Iénh Start/ Settings/ Control Panel/ Display
hodac R_Click trén man hinh nén_(Desktop), chon
Propertles Xudt hién cura s6 Display Properties v3i cac
thanh phan nhu sau:

= Desktop: Chon nh nén cho Desktop bang cach Click chon
cac anh nén c6 san hodc Click vao nut Browse de .chon tap
tin anh khong cé trong danh sach nhirng anh co san.

= Screen Saver: xac lap man hinh ngh|

= Settings: Thay d0| ché d6 mau va do phan giai cia man
hinh. -"Ché d6 mau cang cao thi hinh anh cang dep va rd
nét. Cac ché€ d6 mau: 64,000 mau (16 bits) , 16 trieu mau
(24 bits). Ché& do mau trén moi may tinh co the khéc nhau
tiy thudc vao dung lugng bd nhé clia card man hinh. D6

phan giai cang I&n thi man hinh cang hién thi dugc nhiéu
thong tin .
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*Cal dat va loai bé chuang trinh

= PE cai dit cac chudng trinh méi hodc loai bo cac chuong
trinh khdng con str dung ban nhan ddp chudt vao biéu
tugng Add or Remove Programs trong clra_sd Control

X

Pane xuat hién hdp thoai va thao tac theo ch| dan

& Control Panel

Fle Edt Wiew Favortes Toos Help

(€] T s [roes [

address | Control Panel
ﬂ’ Control Panel A
a
B Switch to Category View

See Al

@) Help and Support




i Cai dat va loai

B Add or, Remove Programs

L
Change or

Remove
Programs

Add Hew
Programs

AddfRemove
wfindows
Components

@

Set Program
Access and
Defaults

Currenthy installed programs: [0 Show updates Sort by:

Adobe Acrobat 8.1.2 Professional

0
To change this progr: mputer, click Ch e Change/Remove

n Adobe Flash Player Activex

©+ Google Toolbar For Inkernet Explorer Size 3.96MB
';'_l) HP Document Viewer 5.5 Size 2,93MB
{29 HP Image Zone 5.3 Size  Z19.00MB
-;'_5 HP Imaaing Device Functions 5.3 Size  219.00MB
';'j HP Scanjet 4800 series Size 5.93MB
';'j HP Salution Center & Imaging Suppart Toals 5.3 Size 2.94MB
ﬂ Microsoft \NET Framework 1.1 Size  36.15MB
E'; Microsoft Office Professional Edition 2003 Size  635.00MB
G5 UniKey 4.0 Sige  0.66ME
B WirRaR archiver Size 3.33MB

Thay dai thudc tinh cla chudt

Mouse Properties

Buttons | Pointers | Painter Options || Wheel | Hardware

= Lénh Start/ Settings/
Control Panel, r6i chon

Diouble-click speed

sefting.

Speed Slow

ClickLock

Button confiquration

[ witch primany and secondary buttons

”, N
L @ = L6p Buttons: thay doi

5 selecting and diagging

Doubleclick the folder to test your setting. If the
folder does not open ar close, fty using a slower

[] Tum an ClickLack.
Enables you o highliaht or diag without holding dawn the mouss

Bubton, To seb, briefiy press the mause bublan, 1o releass, click the Chon hin h d a ng tré Ch uat

mouse button again

bi€u tugng Mouse

phim trdi va phim chuot
phai (thuan tay trai hay
- phai) va téc dd nhap dap
I chuot.

= L8p Pointers: cho phép

trong cac trang thai lam

Apply VIéC.

bo chuadng trinh (ti€p)
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* Cau hinh ngay giG cho hé thong

= Ban cq thé thay déi n ay gid cia hé thdng bang cach D_Click
lén biéu tugng dong ho trén thanh Taskbar hoac vao Control
Panel, chon nhém Date/Time - Date & Time: thay ddi
ngay, thang, nam, gid, phut, giay.

Date and Time Properties |E‘E|

Date & Time |Time Zone || Inketnet Time

Date Time

1z 3 4 3 =3
s 5 H g8 9 101
12 13 14 15 16 17 18 1 d

19 20 21 22 23 24 25
26 27 28 29 30 31

HEL
Current time zone: SE Asia Standard Time

ro
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Thay ddi thudc tinh cla ban phim

A i
A = Lénh Start/ Settings/

Speed | Haidware

Control  Panel, rdi

G B chon biéu tugng

Keyboard

* Repeat delay: thay

|Ehck|'\ereandho\ddownakeytu;eslrepeatrate d'6| th\d| g|an tré Cho
phim.

= Repeat rate: thay doi
toc do 13p lai khi nhan
phim

AR Fepeat rate:

Slow 73 Fast

Cursor blink rate

| Mone 737 Fast

Apply
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Thay d6i thudc tinh ving (Regional Settings)

. Regional and Language Dptions RIx

= Lénh Start / Settings /

Control Panel / Regional

and Language Options
= L6p Regional Options: .

Thay ddi thudc tinh vung P—

dia ly, sau do sé kéo theo Gy [s12845875500

sy thay ddi cac thudc tinh e

cia Windows. Click chon -

Customize, clra  s6 _

Customize e thay déi qui

uGc vé dang s, tién té, e 3

thgi gian, ngay thang.
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iCéi dat / loai bo may in

= Cai dat thém may in:
= V&i mot s6 may in thong dung Windows d3 tich hop san
chuang trinh diéu khién (driver) cla cdc may in, tuy
nhién cting c6 nhitng may in ma trong Windows chua co
chuong trinh diéu khién. Mudn st dung nhitng may in
nay ta can phai goi thuc hién chudng trinh Printers
and Faxes trong Control Panel.
= Cac budc cai dat may in:
= Chon Iénh Start/ Settings/ Printers and Faxes
= Click chon Add a Printer, xuat hién hop thoai Add
= Lam theo cc budc hudng dan ctia hé thdng
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!.| S0, tién té, ngay

Number: Thay ( ddi dinh dang s8, cho phép dinh

dang viéc hién thi

Decimal symbol: Thay d6i ky hiéu phan cach
hang thap phan.

No, of digits after decimal: Thay ddi s6 cac s6 1& &
phan thap phén.

Digit grouping symbol: Thay d8i ky hiéu phan
nhom hang ngan.

Digit grouping: Thay d6i s6 ky s6 trong mot
nhom(3sg/4 0/ ...)

Negative sign symbol: Thay d6i ky hiéu cta s6
am.

Negative number format: Thay d6i dang thé hién
ctia s6 am.

Display leading zeros: 0.7 hay .7.

Measurement system: Chon hé théng do luGng
nhu cm, inch, ...

List separator: Chon déu phan cach gilta cac muc
trong danh sach

Currency: Thay déi dinh dang tién té ($,VND,...)

Time: Thay ( ddi dinh dang gi& theo ché& do6 12
gid hay 24 gig

Date: Thay ddi dinh dang ngay thang (Date), cho

phép chon cach thé hién ngay

Customize Regional Options @g|
Mumbers | Cunency | Time | Date

Sarnple

Positive: |123.456.789.00 Megative: |-123.456,783.00
Decimal symbol: I v
No. of digis after decimal 2 v
Digit grouping syrbol; v
Digit grouping 123456789 v
Megative sign symbol; v
Negative number format; 11 v
Display leading zercs: 07 v
List separator: -
Measurement systen: us v
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!| Cai dat / loai bo may in (tiép)

= Loai bo may in da cai dat
= Chon Iénh Start/ Settings/ Printers and Faxes
= Click chuot chon may in mudn loai bo
= Nhan phim Delete, sau dé chon Yes
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!-‘ 5.4.5. Windows Explorer

= L34 mdt chuong trinh dugc hd trg tir phién ban
Windows 95 cho phép ngudi si dung thao tac vdi
cac tai nguyén co trong may tinh nhu tap tin, thu
muc, & dia va nhirng tai nguyén khac cé trong may
cla ban cling nhu cac may tinh trong hé thong
mang (néu may tinh cda ban cé n6i mang).

= V&i Windows Explorer, cac thao tac nhu sao chép,
x0a, doi tén thu muc va tap tin,... dugc thuc hién
mot cach thuan tién va dé dang
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!-‘ Clra s6 lam viéc clia Windows Explorer

% My Documents E@E\
Fle Edt Wvew Favortes Tools Help I
D O seanh |2 polcers | [
Address |2} My Documents 21> )
Folders B
(@ peskeon /l My Albums My Data Sources
= (3 My Documents
) My elbuns
My D ﬁh iy Music & My Fictures
) My m /j /j
2 My Pictures
O3 My Scans My Scans UpdaterS
() Updaters
1 My Compute
# & My et kp| @ Lép BKS4
J cle Micrasoft ward Document
ecyele 30 KB
* JBK54K53 PhuonghH's computs

# ) HecsbL
() HeQTCSDLAccess
(=) SlwdePhuongNH an PhuanghiH's o
= ) TinHocDaiCuor
1) Slide Kier tt
Q Sld Ph gNH
iong o PhuonghH'
Jsld Kientt:
) shidePhuongnt
(2 THDC Vietha
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!-| Khai dong chuang trinh Windows Explorer

= Thuc hién mot trong nhirng cach sau:
= Chon Iénh Start/ Programs/ Accessories/
Windows Explorer
= R_Click Ién Start, sau dé chon Explore

= R_Click 1én biéu tugng My Computer, sau dd
chon Explore ...
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!-| Clra s6 lam viéc clia Windows Explorer

= Cira s trai (Folder) la cdu tric céy thu muc. N6
trinh bay cau tric thu muc cla cac dia cu’ng va cac
ta| nguyén kém theo mady tinh, bao goém 6 dia
mém, 6 dia cling, 6 dia CD...
= Nhirng doi tugng c6 dau cong (+) & phia trudc cho biét
ddi tugng d6 con chdra nhitng doi tugng khac trong no
nhung khéng dugc hién thi. Neu Click vao dau + thi
Windows Explorer s& hién thi cac d6i tugng. chira trong
doi tugng do. Khi db, dau + sé ddi thanh dau -, va néu
Click vao dau - thi d0| tugng sé dugc thu gon trd lai.
= Clra s6 phal liét ké noi dung cla dobi tugng dudc
chon tucgng 'ng bén clra so trai
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!.‘ Thanh dia chi (Address Bar)

= Cho phép nhép dutng dan thu muc/ tap tin
can tdi hodc dé€ xac dinh dudng dan hién
hanh
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!‘ Thao tac vai thu muc va tép

= MG tap tin, thu muc

= Chon tap tin, thu muc

= Tao thu muc

= Sao chép tap tin, thu muc

= Dij chuyén tap tin, thu muc

= Xéa tap tin, thu muc

= Phuc hoi tap tin, thu muc

= P3i tén tap tin, thu muc

= Thay dé&i thudc tinh tép tin, thu muc
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!.| Cong cu trén thanh toolbar

@k - | - Back: Chuyén ve thw muc trwée do.
5 - Up: Chuyeén lén thw muc cha.
" E e . 5
Q- - Forward: Chuyen té1 the muc vira quay ve (Back).
) searh - Search: Tim kiém tap tin/ thw muc.
I Folders - Folder: Cho phép an/ hién cira 56 Folder bén trai.
(-
Thumbnals —_ ’ < - -3 . ’ i - . N ;R
Ties - Views: Cac che d¢ hien thi cac doi fwong (tap tin/ thw muc/ o dia)
Icons
List
® Details
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!.| MG tap tin, thu muc

= C6 ba cach thuc hién :
= Cach 1: D_Click I&n bi€u tugng cla tap tin/ thu muc.
= Cach 2: R_Click Ién biéu tugng cla tap tin/ thu muc va

chon muc Open.

= Cach 3: Chon tap tin/ thu muc va nhan phim Enter.

= Néu tap tin thudc loai tap_tin van ban thi chuong
trinh Uing dung két hgp 'sé dugc khdi dong va tai
liéu sé dugc nap vao.

= Trong trudng hgp chuong trinh ('ng dung khéng
dugc cai dat trong may tinh thi Windows s& mg
hop thoai Open With va cho chon chuong trinh két
hop. Néu tap tin thudc dang chuong trinh ng
dung thi chuong trinh tudng (ng s€ dugc khdi
dong 60




iChc_)n tap tin, thu muc

= Chon mot tép tin/ thu muc: Click 1én biéu
tugng tap tin/ thu muc.

= Chon mét nhém tap tin/ thu muc: cd thé

thuc hién theo 2 cach:

= Cac doi tugng can chon la mot danh sach gom
cac doi tugng lién tuc: Click 1én doi tugng dau
danh sach dé chon, sau dé nhan gilr phim Shift
va Click Ién d6i tugng & cudi danh sach.

= Cac d6i tugng can chon nam rdi rac nhau: nhan
gir phim Ctrl va Click chon cac déi tugng tuang
ung.
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!-‘ Sao chép tap tin va thu muc

= Chon cac thu muc va tap tin can sao chép.

Sau d6 cd thé thuc hién theo mdt trong hai

cach sau:

= Cach 1: Nhan giltr phim Ctrl va Drag déi tugng
da chon dén ndi can chép.

= Cach 2: Nh&n td hgp phim Ctrl + C (hodc Edit/
Copy hodc R_Click va chon Copy) dé chép vao
Clipboard, sau do chon ngi can chép dén va
nhdn t& hgp phim Ctrl + V (hodc Edit/ Paste
hodc R_Click va chon Paste)
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iTao thu muc

= Chon ngi chra thu muc can tao (thu muc /
0 dia & cira sb bén trai).

= Chon menu File/ New/ Folder hoac
R_Click/ New/ Folder.

= Nhap tén thu muc mdi, sau dé gd Enter dé
két thuc
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!-| Di chuyén tap tin va thu muc

= Chon cac thu muc va tap tin can di chuyén.

Sau dé co thé thuc hién theo mét trong hai

cach sau:

= Cach 1: Drag doi tugng da chon dén nai can di
chuyén.

= Cach 2: Nhan t& hgp phim Ctrl + X (hodc Edit/
Cut hodc R_Click va chon Cut) dé chép vao
Clipboard, sau d6 chon ndi can di chuyén dén
va nhan t& hgp phim Ctrl + V (hodc Edit/ Paste
hodc R_Click va chon Paste).
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!.‘ X0a tap tin va thu muc !-| Phuc hoi tap tin va thu muc

= Chon cac thu muc va tap tin can xoa. = Cac doi tugng bi xda sé dugc dua vao Recycle Bin.
= Chon File/ Del Néu muobn phuc hdi cac dbi tugng da xda, ban
on File/ Delete thuc hién céc thao tac sau day:

= hoac: Nhan phim Delete
= hodc: R_Click va chon muc Delete.
= Xac nhan co thuc su mudn xoa hay khong

D_Click Ién biéu tugng Recycle Bin

Chon tén dGi tugng can phuc hoi.

Thuc hién lénh File/ Restore hodc R_Click va
chon muc Restore.

(Yes/ No) = Chd y : Néu mubn xda han cac déi tuogng, ta thuc
hién thao tac xéa mét lan nita ddi véi cac doi
tugng & trong Recycle Bin. NEu mubn xod han tat
ca cac doi tugng trong Recycle Bin, R_Click 1én

o muc Recycle Bin va chon muc Empty Recycle Bin. o«
!.‘ Pai tén tap tin va thu muc !-| Thay ddi thudc tinh tap tin va thu muc
= Chon d6i tugng mudbn doi tén = Nhan chudt phai Ién d6i tugng mubn thay
= Thuc hién 1énh File/ Rename hodc nhin doi thuoc tinh va chon muc Properties
phim F2 hodc R_Click trén ddi tugng va = Thay d&i cac thudc tinh.

chon muc Rename. = Chon Apply dé xac nhan thay déi, ngudc lai

= Nhap tén mdi, sau dé go Enter dé két thuc. thi nhan Cancel.

= Chu y : v@i tap tin dang sU dung thi cac
thao tac di chuyén, xod, dbi tén khdng thé
thuc hién dugc.
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!.‘ 5.4.6. Goi thuc hién chuong trinh

= Néu la chuaong trinh thuc thi thi ta:
= Kich ddp vao biéu tugng ciia nd
= Hodc Start / Run r6i go tén chuong trinh vao

Run @@

Type the name of a program, folder, document, or
Internet resource, and \Windows will open it For vou,

[ Ok l [ Cancel ] [ Erowse...
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!.‘ 5.4.8. Recycle Bin

= Kich dip vao biéu tugng Recycle bin trén
man hinh desktop

EE

Lam sach
thlng rac

Khéi phuc cac
thar da xéa
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!-| 5.4.7. Ché d6 Command Prompt

= Start / Run, gd vao cmd roi nhan OK

s C:AWINDOWS\sysi
i Ll

tem3I2\cmd.exe
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