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E: 1. GIOI THIEU

Méac du ta c6 thé in dir liéu bang bang Table,
Query hay Form nhwng cbng cu Report cua
Access van la cong cu in 8n hiru hiéu nhat. Ta cé
thé tao report dé

- To chtrc va trinh bay di¥ liéu theo tirng nhém

- Tinh cbng theo tirng nhém, theo toan thé va tinh
toan khac

- Report c6 thé bao gom form, report con, do thi
va hinh anh

- Trinh bay di¥ liéu dwdi dang hap dan.



E: THIET KE REPORT

T clra s6 Database bén khung chira Report chon New

New Report |?||?l Tao hi’mg Design J

wecign Wiew
Report Wizard y X
AutoReport: Columnar T'-lﬂ hﬁng Wizard j
Moﬂmtd Tabular
: Chart Wizar
Create a new report without : \
using & wizard, Label Wizard Tutao bﬁng
Columnar hay
Tabular

Choose the table or query where |

the object's data comes From:
: Chon béng hay
[ o | [ Caricel van tin

- Sau khi thiét ké xong, Access sé cho thay két qua cua
Report. Mudn thiét ké lai vé ché db Design. Thwong giai
doan nay ta phai chinh stra lai. Cac chinh stra ti€n hanh

vé can ban gidbng nhu Form

- Trwée khi in nhé Print Preview dé xem toan canh cé nhw y
chuwa réi méi in.




E: THIET KE REPORT

2.1. Tao Report bang Wizard

Vi du: Lap bao cao chi tiét cho biét sb tién clatirng hoa
don ban duwoc cho moi khach hang. Nhu vay theo yéu
cau ta phai tinh tong theo nhém hoéa don

- Bwée 1: Tao bang van tin lwu véi tén la ReportHoaDon
nhuw sau

& ReportHoalon : Select Query

| =Ty —r=re
| Faki Tenikth Saluorg Dontia Thanhfien: [Scluongl™ dordaa)
|Harg Hang ChiTietHDx ChiTietHE

= @ = =




[e3

- Buére 2: Trong clra sO6 database Report chon new

Hewr Report

This wizard automatically
creates your report, based on
the figlds wou select,

Choose the table or query where
the object's data comes Fran:

Desian Wigwy

AutoReport: Columnar
AutoRepork: Tabular
Chart Wizard

Label Wizard

Ok, J [ Cancel

]




E: THIET KE REPORT

- Bude 3:

Report Wizard

| Which Fields do you want on your report?

_ \ You can choose from more than one table or query,
Tables/CQueries

Query: RepartHoaDon v

Ay allable Fields: Selected Fields:

MakH
TenkH

TEI'I""I

Soluong

<< | |DonGa

o [ te> J[ e




ﬁ: THIET KE REPORT

- Budc 4: Chon dang hién thi nio

Report Wizard

How do wou wank ko view your

dakta? Moay, MakH, TenkH
bl:lll Hang | _-_.._.J—...-....'-.I.- _-._—’_S..DLUDng.I
by ChiTietHD DonGia, ThanhTien

by HoSaokH \

[®] Shaw me mare infarmation

l Mext = l| Finish




E: THIET KE REPORT

- Budc 5: Khai bio theo phin nhém khéng, & diy chon MaHD

Report Wizard

Do vou wank ko add any grouping

levels?
P E | m}r‘l‘l. SolLuong, DonGia,
i [«
;:E:ﬂnhng B
?I:::Ilﬁrlan EEKRRS
¥

...............................................




E: THIET KE REPORT

- Bude 6: CO mudn sap xép theo thdng tin nao, muédn
tinh thong ké chon Summary Options...

Report Wizard

What sort order and summary information do you want for detail records?

fiou can sort records by up to Four Ffiglds, in either
N ascending or descending order.
o J
1 2 3 4
s i e 2 v| | Ascending
MMM, HHHH HHNE L 1|
41 1]
HHMH HHNM HMES SEEE 3 ] | Ascending
i e o |
%wm-_
Z WAG Mk e
Summary Ophions ]

| cancel || <Bak || mext> || Enish




2. THIET KE REPORT

- Buéc 7:

+ Detail: in cac record chi tiét va tong
+ Summary Only: chi in tdng

Summary Options

what summary values would you like caloulsted?

2ot e
Soluong FIRr ]
DondGia Flariereiri Show
ThanhTien 00O O (%) Detail and Summary
() Summary Only
(] Calculate percent of

total For sums




2. THIET KE REPORT

Buéc 8: Chon dang trinh bay report ki€u nao

Report Wizard

How wiauld you like ko lay ouk your report?

Layout Crrientation
® —M """" (%) Bortrait
o H ............. L iecses
e . O Qutline 1
XRXK 000K 000K O Outine 2
by S O align Left 1
- MMM MM 00000 O AlgnLeft 2

HHNEE WA M0
HEMEE HMHEN M
HENMN MAMNE M

. Adjust the field width so all fields fit on
a page.

[ concel || <Back || mwet> J[ eieh




2. THIET KE REPORT

- Buwdc 9: Chon nén cua Report

wehat skyle would wou like?

HEEKX XXX
i

Title

Lahel cabave Defeil
Control from Detail

| cancd [ <Back || mext> || mnsh




E: THIET KE REPORT

- Buwdc 10: bat tén Report

Report Wizard

what title do you want For your report?
HoalonReport |

That's all the information the wizard needs to create your
report.

Do you wank to preview the report or modify the repart's
design?

(*) Preview the report.
© Mody the report's design.

[ ] Display Help on working with the report?

[ Canes ” < Back I lext >




2. THIET KE REPORT

HoaDonReport

Neoay MaKH TenKH MaHD MaM K TenMh zsong JonGla i Fien
J4/2005 BO2 Cong Ty xy du
k03
MHO1 Sua 23  S000D AE+06
MB3 Bap 10 30000 300000
Surammany oy MaHDY = hd03 (2 dedaii records)
Sum 33 1E+06
Summary for Ngay = #2005 (2 detak records)
Sum 33 1E+08
J1/2005 A0l Tran Van Tuan
b0}
HE3 Bap 10 30000 300000

xa2 Druong 23 40000 F20000



2.2. Chinh stra thiét ké

| R M

T

I_lr'FRepurt Haader

-F Pags Hul:lar

\ p [
"""""""" T

# Mogay Header

Ngay IMHE

Tkt [ e

B RN

I_ .I.

& Page Footer

k", .wmﬁe»..':a::*.rammwa (78 Caunitl) & & IR CavniYe




2. THIET KE REPORT

Két quéa sau khi chinh stra

BAO CAO HOA DON

Ngay MaKH TenKH MaifD MaMA TenMh SeLluong DeonGia ThanhTien
4/472005  BO2 Cong Ty xy dung tuong lai

hd s
MM Sua 23 50000 1150000
Wil Bap 10 30000 300000
Tong Cong 13 1450000
5/1/2005 A0l Tran Van Tuan
hd 1
Had Bap 10 0000 300000
Haz Driiong 23 40000 920000
Tong Cong 33 1220000
6/5/2005  AO1 Tran Van Tuan
Frelnf
gl SuE B 000 30000

KE3 Bap X 2600 ST200



E: 3.TRINH BAY REPORT

Mac dinh, cac phan cua report dwoc in cung véi dir liéu
cla chang tuan tw hét phan nay dén phan kia.

Do do, nhiéu khi Report trinh bay hop ly.

Vi du: tiéu dé ciia mot nhom nam & cudi trang nay trong
khi chi tiét ctia n6 lai nam & trang ké tiép. DEé trinh bay
cac phan hop ly, Access da cung cap du cac cong cu dé
bé tri chlng.

3.1. Chinh stra cac control

- GO lai cac label tieu dé nhuv MaMH thanh “Ma Mat
Hang”..

- Xo04& Label “Summary...” hay c6 thé thay n6 bang dong
tiéng viét hay ngbn ngtr théng nhat.

- Khai lai dinh dang hién thi sé6 néu thay khéng nhuw y.



E: 3.TRINH BAY REPORT

3.2. Sort va Group cac record trong Report

Hién thi clra s6 Sorting and Grouping

- M& Report trong design View

- Click vao Sorting and Grouping [&/trén thanh toobar

Sorting and Grouping -,
- Field/Expression Sort Order A rﬂﬁp x€p & cdp 1
2 | Mgay —TASTETIO
iEM MaHD v =
[ MaMH Ascending | _— —
| Sdp x€p & cap 2
B o L
—
Group Properties
Group Header [Yes _
Group Fooker [Yes | Select ascending or descending
Group on \Each Wahue sort order. Ascending means
Group Inkerwval {1 sortingAtoZar0to 9
Keep Together o




E: 3.TRINH BAY REPORT

Cac thuéc tinh cua Group

- Group Header: Thém hay go& bo group header cua
fleld/expression

- Group Footer: Thém hay g& bo group footer cua
field/expression

- Group On: Chi dinh thudc tinh duwoc group. Cac tuy
chon nay tuy thudc vao cua dir liéu cua field dwgc group

Group Interval: Chi dinh pham vi ¢6 hiéu Iwc cho cac gia
tri trong field/expression dang group trén no
KeepTogether: Chi dinh cac tredng Access in tat ca hay
chi mét phan ctia moét group trén cung trang



E: 3.TRINH BAY REPORT

3.3. Lap lai Group Header trén 1 trang hay 1 c6t khac.

E Section: GroupHeader0

|GrnupHaadarD v |

Format | Data | Event | Other | Al |

Vistble & . i an s ofYes |
CANGHOW . s v vvaiausnnnss No

[ 7y g g | SRR R No

FepeatSection .......... Yes W

Pat thudc tinh Repeat Section laYes



E: 3.TRINH BAY REPORT

3.4. Nhém dir liéu

Trong nhiéu béao céo, ngoai sap xép cac ban ghi con can
phan thanh cac nhom.

Nhom la tap hop cac ban ghi cung vai thong tin tom lvoc
tiéu bi€éu cho mot thé loai thong tin. Mot nhém thudng
dwoc cau tao nhuw sau: Tiéu dénhdm (group header),
nhom con (néu co), cac ban ghi chi tiét va chan nhom
(Group footer)



E: 3.TRINH BAY REPORT

Tiéu dé nhom 1
Tiéu dé nhom 2
Tiéu dé nhom 3
Tiéu dé nhom 10
Cdc bdn ghi chi tiét
Chdn nhom [0

aaaaaaaaaaaaaaaa

Chan nhom 3
Chan nhom 2
Chan nhom |



TRUONG PAI HOC TON PU'C THANG
KHOA QUAN TRI KINH DOANH
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