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Danh muc céc tUr viét tat

1. BHXH Bao hiém xi hdi

2. BHYT Bdo hiém y té€

3. KPCD Kinh phi cong doan
4.CB CNV Cén BO Cong nhan vién
5.CP CG6 phan

6. LDTL Lao dOng ti€n luong
7.SP San phdm

8. TK Tai khodn

9.SXKD Sén xuat kinh doanh
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l€éi mé ®Cu

Lao dOng 12 cd s& hinh thanh va phat tri€n cUa x4 hOi loai ngudi. Xa
hOi mubn tOn tai va phat tri€n dugc thi phdi thudng xuyén 1ap 1ai qua trinh
s@n xudt x4 hoi, 1am cho nén kinh t€ khong nglng phat tri€n. MuOn ti€p tuc
qué trinh sdn xudt doi hdi phdi ddm bdo ngudn lao ddng xa hoi - tlc 1a tai
san xudt ra sUc lao ddng — tdi sdn xudt ra con ngUdi.

MOt Doanh nghi€p, mOt xi hdi dugc coi la phét trién khi lao dOng c6
ning sudt, c6 chat lugng va dat hi€u qud cao. Trong thdi dai ngay nay khi
nén kinh t€ ngay cang phat trién, Nha nudc md clra thong thuong kinh t€ véi
nudc ngoai thi lao dOng c6 tri tu€, c6 ki€n thlic ¢é kY thudt cao sé trd thanh
nh(fng nhan t6 hang dau trong viéc tao ra ning sudt ciing nhu chat lugng lao
dOng. Céc Doanh nghi€p ludn phdi ndm bat kip thdi va chinh x4c tinh hinh tai
chinh cUla minh d€ dua ra nh{ng phuong 4n sdn xudt kinh doanh t&i Uu, dat
hiéu qua cao. MOt trong nhing phuong 4n d6 1a cich s& dung hét kY ning,
kY thuat cla ngudi lao dOng, dé6 12 mOt y€u td hét sUc quan trong 1am ting
ning khOi lugng sdn phdm, gidm chi phi sdn xudt, ha gid thanh sdn pham va
tdng 10i nhuan cho Doanh nghiép.

PE phuong 4n trén dugc thuc hién tOt nhat thi Doanh nghiép xay 1ap
phai thuc hién t6t cong tic tO chlic - hach toan tién luong - bi€u hién 10i ich
cUa ngudi lao ddng dugc hudng trong qua trinh lao dOng. Ti€n luOng phdi
dugc trd theo diing gid tri sUc lao dOng. Pi€u dé c6 nghia 12 tién luong phdi
dugc si dung nhu mOt dOng luc thic ddy tUng c4 nhan ngUdi lao dOng hing
say lao dOng sdn xudt. Chinh vi vay vai trd hach todn lao dOng ti€n luong &
cic Doanh nghi€p xay lap 1a rat quan trong. Néu thuc hién tOt cong tic t0

chlc hach toan lao dOng ti€n 1Uong thi s& dem 1ai 1¢i nhudn cao cho Doanh
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nghiép, ddm bdo két hop hai hoa gilta 3 10i ich: Lgi ich tap thé, 10i ich xa

hoi va 10i ich cho ngu0i lao dOng.

La mOt Doanh nghiép tU nhan nén Céng ty cO phan xiy dung nong
nghiép Nam Dinh di c6 gang xiy dung mOt ¢ ché trd luong phu hdp, hach
toan dU va thanh toan kip thOi nham nang cao dGi sOng, tao ni€ém tin, khuyén
khich ngui lao dOng hing say, yém tam tin tuGng vio sU phat tri€n cla Cong
ty, muOn gan b6 lam vi€c l1au dai v6i cong ty.

V@i ¥ nghia trén, k€t hgp gilta ki€n thlc thuc tién va ki€n thlc ti€p
thu dugc qua qud trinh hoc tap & trudng Pai hoc Luong Thé Vinh ciing vGi
sU huéng dan tan tinh cla Co gido Nguyén Thi Nu va cla céc can b0 phong
k€ toan Cong ty cO phan xay dung Nong Nghi€p em di chon dé tai
“ Hach toan k€ todn tién 1uong va cic khodn trich theo 1udng tai Cong ty cO
phan xay dung Nong Nghi€p Nam Dinh ” 1am bdo cdo chuyén dé thuc tap tot
nghiép.

V&i kha niing, trinh d§ kinh nghiém ciing nhu thOi gian thuc tap cé
han, vi vay trong chuyén dé nay khong thé€ tranh khodi nhiing thi€u sét vé ndi
dung, nguyén tac, tU ng(r st dung...

Em r8t mong nhdn dugc sy chi bdo cla c6 Th.S NGUYEN THI NU
ciing vGi sU quan tam, gitp d&, tao di€u ki€n cla phong k€& todn cla Cong ty
cG phan x4y dung Nong Nghiép d€ em nhan thlc sdu sdc ciing nhU' nam
ving chudn muc k€ toan Viét Nam hon n(ra.

Em xin tran trong c@m on!
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) phCn |
Giii thiOu teeng quan vO c«ng ty cae phCn x©y dung

N«ng nghiOp nam §bnh

I. Qia trinh hinh thanh va phat tri€n cUa cong ty

1. Lich st hinh thanh va phat tri€n cUa cong ty

Cong ty cO phan xidy dung Noéng Nghi€p Nam Dinh 13 mOt Doanh
Nghi€p tu nhan do nhi€u thanh vién gép vOn sing lap.

CJ s& tién than ban dau 1a Cong ty TNHH Viét A thanh 1ap nim 1990.
Sau d0i thanh Céng ty c6 phan xiy dung Nong Nghi€p Nam Dinh. Cong ty
dugc cap phép thanh 1ap theo PKKD s6 0703000128 — CTCP do s& k& hoach
va dau tu tinh Nam Dinh cdp ngay 09 thang 08 nim 2001.

ChU tich HPQT kiém gidm dGc cong ty 12 Ong: Poan Xuin HOng

Céc thanh vién sang lap:

1. Ong : Poan Xuin HOng

2. Ong : Luong Ngoc Nién

3. Ong : Poan Manh Hai

Dia chi tru s& chinh cUa cong ty: 79 Tran Thanh Tong - Phudng ThOng
Nhat — Thanh ph6 Nam Dinh.

Cong ty dugc thanh 1ap vGi s6 vOn ban dau 1a 900.000.000d

2. Chttc niing nhiém vu va dac di€m kinh doanh cla cong ty

* ChUc ning, nhiém vy

- Xay dung cdc cong trinh dan dung, cong nghi€p, thuy 10i, giao thong:

Cau, dudng, xay 1ap cic cong trinh dién, tram bom dién.
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- Xay dung c0O sG kY thuat, ha tang kY thuat khu tai dinh cu va ha tang

kY thudt khu d6 thi mdi, san 18p mat bang.

- Xay dung va 1ap dat cic cong trinh cdp nudc sach.

- Nao vét sdng ngoi, ao hd, kénh muong.

- Kinh doanh v phit tri€n nha dat, khich san nha hing

- Xay dung céc cong trinh vin hod xa hoi.

- San xudt, mua ban vat li€u xay dung

* Qud trinh phat trién

Nhiing ngay dau khi Cong ty mdi thanh 1ap co s& vat chat con thi€u
thdn, 1uc 1ugng lao ddng con mAng linh dao cong ty cuing v&i cin b0 cong
nhan vién da hét slc cO géng va n0 luc vugt qua khé khin d€ duy tri hoat
dOng va dua cong ty ti€p budc trén con duOng phat tri€n cla nén kinh t€ dat
nudc.

Cong ty thuc hién hach toan kinh t€ va tu chiu trach nhi€m vé két qua
s@n xudt kinh doanh ddm bao c6 14i d€ tii sdn xudt m& rOng nham ddm bao
an toan va phat tri€n nguOn vOn cla cong ty.

Cung v0i sU phat tri€n cla nén kinh t€ dat nudc, cung vGi su dau tu
ding dan cUa Nha nudc trong viéc x4y dung va phét trién co s ha tang,
Cong ty cO phan xay dung Nong nghi€p Nam Dinh di c¢6 nhlng budc phit
tri€én ving chac va da dat dugc nhing thanh tuu ding k€ trong cong tic quan
1y va tao cong #n vi€c lam cho cdn b cdng nhan vién trong Cong ty.

Cong ty ¢ phan xdy dung Nong nghiép ra dOi da déng gép cho ca
nUGc néi chung va toan tinh Nam Dinh néi riéng hang chuc cong trinh 16n
nh0, chat lugng ludn luén dugc ddm bdo l1am ting thém cO sG vat chat va

g6p phan lam thay dGi bd mat dat nuGe.
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Trong thOi gian hoat dOng trén dia ban tinh Nam Dinh ciing nhU nhi€u

tinh khéc, cong ty CP x4y dung Nong nghi€p Nam Dinh da thi cong xay dung
dugc nhi€u cong trinh cong nghi€p, cic cong trinh cong cOng, nha vin hod,
bénh vién, cong trinh ha tang kY thudt , giao thong thuy 10i, dé k& bi€n, tram
bom ..... va dat dugc nhing thanh tuu ddng k€ trong hoat ddng kinh doanh:
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Cong ty c6 phan xay dung COng hoa xa ho chu nghia Viét
nong nghiép Nam Dinh Nam
DOc 1ap - Tu do - Hanh Phiic
®okk
HO so kinh nghiém
cac cong trinh da thi cong trong 3 nam gan day
. Hinh
Gia tri Tén co Ngay thl:l'l’c
STT Tén cong trinh hop ddng | quan ky hoan
(tr d) hop dong thanh h?p
: dong
Cong trinh xay dung bén pha S GTVT Tring
! thinh Long - HAai Hau - NDinh 1450 tinh ND 3071172004 thau
Cong trinh xay dung 10 gian nha N o
2 | mAu dinh cu khu tdi dinh cU @ 910 téliasnéflon}%é 28/02/2004 C}t’}'lgilnh
Phinh — Tan L&p — M&c Chau &
Ban QLDA
Cong trinh K& Tay cOng Thanh XD NN & Tring
3 | Nién Huyé Giao Thuy - ND 1809 | pINT inh | 3V12/2008 1 5,
Nam Dinh
Cong trinh CP4: Ban QLDA
- Hé thOng thodt nudc WB thanh Tring
4. Puong Giao thong 16.645 phO Nam 30/08/2008 |
- Bién chi€u sdng cong cOng DPinh
Cong trinh xay dung c0 s& ha
tang khu do thi m&i Tay Pong
Mac - Théng nhat TP Nam Dinh Ban QLDA Trin
5 |- He th6ng thodt nudc 20.793 KVTP | 300122000 | 8
- budng giao thong Nam Dinh
- Bién chi€u sdng cong cOng
- Cap nudc sach sinh hoat
Cong trinh xay dung cO sG ha
tang khu d6 thi mGi Pong Pong
Mac - ThOng nhat TP Nam Dinh Ban QLDA Trtn
6 | - Hé thBng thodt nudc 25.926 KV TP | 30/12/2009 théug
- PuOng giao thong Nam Dinh
- Pién chi€u sdng cdng cOng
- Cap nudc sach sinh hoat
7 | Cong trinh xy dung nang cap hé 23.985 Ban QLDA | 30/05/2009 | Triung
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thOng thoit nudc dudng giao
thong duOng Tran Huy Liéu — w "}l;l?nlgam thau
Vin Mi€u — Nam Dinh. :
Ban QLDA
khac phuc
Cong trinh k& dé bién géi thau khan cap Triing
8 GT 03 huyén Giao Thuy 9-309 hau qua 06/02/2011 thau
thién tai
2005
Cong trinh dé ke bién géi thau
9 HHO3 huyén Hai Hau 8.205 06/2/2011
Géi thau 3: Xy dung ha tang
kY thuat khu tdi dinh cu phuc vu
GPMB QL10 giai doan 2 — Tp Ban QLDT
Nam Dinh: va XD Tring
101 Hé thOng thodt nuGc 24.702 thanh phO ISO7R2011 1 8
- PuOng giao thong Nam Dinh
- Pién chi€u sdng cong cOng
- Cap nudc sach sinh hoat
Cong trinh BVDK Nghia Binh Ban QLDA Trin
11 | gdm cdc hang muc : Nha kham 7.400 XD NN va 8/2011 théiug
bénh, xét nghi€m, hanh chinh PTNN NP
Cong ty
G6i thau s6 3: Kién c6 hod kénh Ck£lal :Eich e
12 | chinh tram bom C8c Thanh 5.777 s 10/2011 L8
A N Thuy Nong thau
huyeén Vu Ban ND A
huyén Vu
Ban
NguOn: HO s0 kinh nghiém céng ty Cp XD Néng nghiép NP
HO so kinh nghi€m cdc linh vuc xdy dung
Thoi gian va
STT Cac linh vuc xay dung R
kinh nghiém
1 Céc cong trinh vé thuy 10i 15 nim
2 Céc cong trinh vé giao thong 12 ndm
Céc cong trinh vé€ dan dung cong
3 10 ndm

nghiép

Svt: Tran Thi Yén 10

Khod V - Lép KTIA




Trudong Pai Hoc Luong Thé Vinh Chuyén dé thuc
tap
Hién nay cong ty con rat nhi€u hang muc cong trinh khic ma cong ty

vUa mGi tring thdu va dang chudn bi thi cong

Cong ty khong ngUng dao tao, nang cao trinh d0 cho dbi ngii cédn bl
nhan vién trong cong ty. Cung v&i vi€c nang cap s dung mdy mdc thi€t bj
hién dai trong thi cong x4y dung. Cong ty c6 dOi ngii ky su, cU nhan va dbi
ngii cong nhan nhi€u kinh nghiém d€ c6 th€ c6 khd ddp Ung tOt nhat viéc thi
cong hoan chinh cic k€t cau phUc tap phit hgp vdi yéu cau cla cong trinh.

* Quy md hoat dOng kinh doanh cUa cong ty c6 phan xiy dung nong
nghi€p Nam Dinh.

Ban dau cong ty dugc thanh 1&p vdi s6 von 900.000.000d véi co sG
vat chat han hep. P&n nay sO vOn kinh doanh cUa cong ty 14 36.200.000.000d
va nhi€u nha cUa, dat dai, xe ¢ thudc s& hitu cla cong ty. Cong ty hién cé
330 lao dOng chinh, chU y€u 12 nhan vién k¥ thudt, cong nhan va nhan vién ké
toan, hanh chinh... Cong ty ddm bdo c6 gang m6i mOt cong trinh c6 2 kY su
chinh con cong nhan thi tuyén dung lao dOng tam thdi tai dia phuong c6 cong
trinh dang thi cong.

Trong hon 12 nim hoat ddng ban lanh dao cdng ty di khong nglng nod
luc cO gang dé€ tao cong in viéc 1am cho cdn b cong nhan vién cla cong ty.
Tién Iuong va thu nhap cla can bd cong nhan vién dugc cadi ti€n ro rét. Thu
nhap binh quan nim 2009 1a 2.000.000d/ ngudi/ thang. Nam 20010 thu nhap
binh quan 13 2.500.000d/ ngudi / thang va tU nim 2011 d€n nay thu nhap binh
quan 1a 3.000.000d / ngudi / thang. Hién tai 100% sO lao dOng chinh trong
cong ty dudc ky hop dong lao dOng dai han va dugc tham gia déng bdo hi€m

x4 hOi theo ding quy dinh cUa nha nudc ban hanh.

D€ dip Ung dudc kip thOi nén kinh t€ thi truOng canh tranh quyét liét.

HOi dbng quan tri va ban gidam dOc cong ty dua ra nhling quyét dinh ding
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dan nhat, d€ dua cong ty ti€n 1én c¢6 dU sUc manh canh tranh. Cong ty da chu

ddng m& rOng thi trudng kinh doanh, ti€p nhan nhiing k¥ thudt cong nghé

m&i, nhan Iuc gidi, huy dOng tap trung nguOn vOn d€ dua cong ty ngay mot

phat trién vimg manh. M6i budc di 1én cla cong ty dudc gan lién vdi cac du

4n ma cong ty di ky két, theo nghanh nghé€ ding ky kinh doanh va di mang lai

hi€u qud moOt c4ch rd rét doi vdi tUng cong trinh, & cdc nGi ma cong ty di

ddm nhan va bo vOn ra dau tu. Cong ty CG phan Xay dung Nong nghiép

Nam Dinh di déng gép tich cUc trong viéc thic ddy phat tri€n nén kinh t€ dat

nUdc néi chung va tinh Nam Dinh néi riéng. V&i sU tim t0i va sdng tao, cling

vGi su quy€t tdm va tinh than doan két cla toan b cdn bd cong nhan vién.

Cong ty da gdt hdi dugc nhling thanh cdng nhat dinh va di€u d6 di dugc thé

hi€n 16 nét trong bang chi tiéu 3 nim gan day.

Bang 1-1. Quy mo hoat dbng cUa cong ty cO phdn xdy dung Nong Nghi€p Nam Dinh

CHI TIRU PVT NAM 2009 NAM 2010 NAM 2011
Doanh thu POng 40.598.732.000 43.780.950.327 70.126.224.000
TOng chi phi | DOng 39.732.157.230 41.157.827.530 67.821.230.556
L0gi nhudn DOng 1.350.867.000 1.440.979.000 1.843.995.555
NO&p ngan R
sioh nha nude | Pone 549.372.700 560.380.800 527.183.533
Thu nhap binh
quén Pong 2.000.000 2.500.000 3.000.000
1LD/thing

NguOn: Bdo cdo tai chinh céng ty Cp XD NN ND

Cin c( vao bang quy md hoat dOng cUa cong ty th€ hién trong 3 nim gan

day ta thay dugc su ti€n bd va phat tri€n cla cong ty.
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Bang 1-2

Chuyén dé thuc

Bio cdo k€t qua hoat dOng san xuat kinh doanh trong 2 nim gan day

nam 2009 va nam 2010
Don vi tinh: 1000d
Chi tiéu | Thuyé
ma sO Niam 2009 | Nam 2010
t Minh
A B C 1 2
1.Doanh thu bdn hang va cung cap dichvu | 01 IV.08 | 43.780.950 | 70.126.224
2.Céc khodn gidm trU doanh thu 02
3.Doanh thu thudn v€ ban hang va cung
. 10 43.780.950 | 70.126.224
capdichvu (10=01-02)
4.Gia vOn hang ban 11 40.951.440 | 67.521.787
5.L0i nhudn gdp vé ban hang va cung cap
. 20 2.829.510 2.604.437
dichvu (20=10-11)
6.Doanh thu hoat dOng tai chinh 21 50.654 40.521
7.Chi phi tai chinh 22 60.784 100.639
-Trong d6 chi phi 1ai vay 23 50.220 80.983
8.Chi phi quan ly kinh doanh 24 100.456 120.339
9.Lgi nhudn thuan tUr hoat ddng SXKD
30 2.718.924 2.423.980
(30 =20 +21 -22-24)
10.Thu nhap khéc 31
11.Chi phi khéic 32 95.801 118.986
12. L@i nhuan khdc (40 = 31 -32) 40
13. T6ng 1¢i nhudn k€& toan trudc thué 50 IV.09 | 2.623.123 | 2.304.994
14.Chi phi thué€ TNDN ( 14= 13%28%) 51 734.474 645.398
15.Lgi nhudn sau thué TNDN 60 1.888.649 1.659.596

NguOn: Bdo cdo tai chinh cUa cong ty CP XD Nong nghi€p NP ndm 2009 va 2010.

Lap ngay 10 thdng 01 nam 2011
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II. Pac di€m t6 chic hé thoéng san xudt kinh doanh cUa cong ty cO

phan xay dung Nong Nghiép Nam Dinh.

1. Pac di€m cua viéc t6 chttc sdn xudt kinh doanh.

DE duy tri hoat dOng ban lanh dao cong ty ludén ludén chl dOng khai
thac ngudn viéc 1am ti€m ning & trong ciing nhuU ngoai tinh d€ tUr d6 c6 ké
hoach cu th€ diéu ti€t ciing nhu' du trlt cdc ngudn vi€c nham tao coéng in
vi€c 1am thuOng xuyén cho toan cong ty. Tranh tinh trang cong viéc trOng
chéo, b0 phan thi 1am viéc khong hét, b0 phan thi thi€u viéc lam.

2. Pac di€m quy trinh cong nghé san xudt kinh doanh.

Cong ty ¢6 phan xay dung ndéng nghiép Nam DPinh nam trén dia ban
tinh Nam Dinh. Chlc ning chinh 1a xdy 13p cdc cong trinh dan dung, cong
nghiép, thuy 10i, giao thong...do vay san phdm cla Cong ty ciing mang ddc
thii cUa nganh xdy dung. D6 1 cdc sdn phdm quy mé 16n, cO dinh tai chd, két
cau phlc tap...cé6 dac thit xay 1ap trén pham vi cd nudc cho nén cic thiét bi,
may méc thi cong cling nhU ngudi lao dOng phai di chuyén theo dia di€m xay
dung 1ap dat sdn pham. San phdm xay 1ap tU khi khéi cong cho dén khi
cong trinh hoan thanh ban giao dua vao s dung thudng dugc kéo dai tU vai
thang d€n vai nim, qud trinh thi cong thudng dugc ti€n hanh ngoai troi, chiu
anh huéng clUa cdc nhan tO0 mdi trudng. Hién nay trong nén kinh t€ thi
truOng canh tranh lanh manh, cdc dU 4n xay dung thuy 10i, ha tang cd s& vat
chat khong chi dugc thi cong theo chi dinh thau cla ban qudn 1y cdc dU 4n ma
con do cong ty tham gia ddu thau coéng khai ma c6. PE c6 thé thang thau
nhi€u cong trinh doi hdi bén canh su niing dOng nhay bén vai thi trudng cong

ty con phai n0 Iuc khong ngling ting gia hoat ddng
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san xudt kinh doanh mang 1ai 10i nhudn cho cong ty ciing nhU uy tin cla

minh trén toan dat nudc.

Sau khi nhan thau mOt cong trinh x4y 1ap cu th&, ban quan 1y du 4n, chU
dau tu sé ti€n hanh ban giao mat bang, hd so thi€t k€. Cong ty phdi ti€n
hanh 18p du todn chi tiét, cin c vao ho sO thi€t k€ d€ béc tach vat tu, nhan
cong... dong thoi thuc hién khdo sét thuc t€ dia di€m cUa cong trinh. Cong ty
phdi ti€n hanh chudn bi vat tu d€ thi cong cong trinh, phan cong cin bO kY
thudt, can bd quan ly va cong nhan.... d€ thuc hién cong trinh.

NhU vay c6 thé thdy quy trinh thuc hién cdc cdng trinh dudc ti€n hanh
qua nhi€u budc va nhi€u cong doan. MOi budc, m0i cong doan c6 mOi quan
hé chat ché v&i nhau va doi héi phdi dugc thuc hi€n mdt cach nhip nhang,
chinh xéc.

Bang 1-3. Quy trinh céng nghé sxkd cé thé€ khdi qudt qua sO do sau

Tim ki€m thong tin

Khao sat thiét

Hoan thién

m0i thau ké phan méng
4
Khdo sét hién Mua vat tu, vat L b oA
tru’(\)’ng liéu, dung cu Thi conAg phan
than
Tham gia dau — ¥
thau Xuat vat liéu —
cho c4c dbi Thi cong phan
' méi
Du toan chi
tiét n6i bO i
Thi cong phan Hoan thién
mong
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III. Pac di€m t6 chitc b0 may quan Iy cla cong ty cO phan xiy dung

ndng nghi€p Nam Dinh.
1. SO d6 t6 chitc b® may quan ly

S0 do 1 -1. SO db t& chlrc bd mdy qudn 1y cong ty

Giam doc
Phé giam d6c
Y
P. t6 chifc — Phong ke hoach - Phong tai chinh k&
. . kY thuat )
hanh chinh todn

A A 4 A 4
bo6i bo6i boéi boi bo6i
CT1 CT2 CT3 CT4 CT5

Cong trinh xay dung

2. Chtrc niing nhi€m vu cUa cic phong ban

* Giam dOc¢
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ChU tich hi dong qudn tri kiém Gidm dOc 13 ngui chiu trach nhiém

trudc phap luat vé moi hoat ddng sdn xudt kinh doanh clia Cong ty.

Gidam dOc chiu trach nhi€ém di€u hanh moi hoat dOng sdn xudt kinh
doanh cUa Cong ty theo quy ché va cic ché d0 chinh sich cla Nha nudc.

Gidm dbc 1a ngudi c6 quy€n chi dao chung toan cdng ty va truc ti€p
phu trach, quan 1y c4c phong ban trong Cong ty.

* Phé Giam d&c kinh doanh - ky thuat

La ngu0i gitip Gidm dOc trong viéc di€u hanh sdn xudt kinh doanh cla
cdng ty, chiu trach nhiém trudc Gidam DOc va trudc Phap Ludt nhiing cong
viéc dugc phan cong.

La ngudi truc ti€p chi dao vé khau kY thudt, 1ap phuong 4n thi cong
xay dung, phan b0 vat tu, thi€t bi may méc ddm bdo ding ti€n dd va an toan
sdn xudt kinh doanh trong vi€c thi cong cong trinh dat hi€u qud cao.

* Phong t® chitc - hanh chinh

Qudn Iy cdn bO cong nhan vién trong toan cong ty, ti€p nhdn, di€u
dOng, thuyén chuy€n va Iam cdc hop dOng lao dOng theo bO ludt lao dOng nha
nUdc ban hanh.

La b0 phan Iuu trlt, soan thdo va truyén dat cic quy dinh, phdp ché
cUa nha nudc ciing nhu clla Cong ty cho ldnh dao va toan th€ cin b0 cong
nhan vién.

TG chltc mua sam, quan 1y trang thi€t bj vin phong, vin phong pham,
b4o chi...quan ly va di€u hanh viéc phuc vu cong tic ti€p khach, khanh tiét
va hOi nghi.

Thuc hi€n cdc phap 1€nh cUa nha nu@c, cla Cong ty vé viéc qudn 1y
va st dung con dau cla Cong ty, cap phat gidy gidi thi€u d€ can bd cong

nhan vién lién hé cong tac.
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Quan 1y ho sO can bd cong nhan vién, 1am sO bdo hi€m xi hdi, mua

thé bdo hi€m y t&....va thuc hién cong tic vé& sinh trong toin cdng ty.

* Phong k€ hoach - vat tu - ky thudt

La b0 phan c6 nhi€ém vu qudn ly k€ hoach, kY thudt, gitp gidm doc
chi dao trong cong tic k& hoach, kY thuat.

Khi nhan dugc hd so thiét k€ phong kY thudt cé nhi€m vu béc tich
chi tiét phan vat tu, nhan cong....vd cling v&i phong k€ todn thuc hi€n cong
tac ki€m tra, tOng hop sO 1i€u k€t qua cac hoat dOng san xudt kinh doanh,
ki€m tra dU todn, quy€t todn cdc cong trinh.

La b0 phan tham muu cho Gidm dbc cic k€ hoach sdn xuat, kinh
doanh, tao cong #n viéc lam cho ngUdi lao dOng. C6 phuong 4n m& rOng san
xuat kinh doanh, dau tU may méc, thi€t bi cong ngh€ mdi, tién ti€n vio hoat
ddng. Quan ly, di€u phdi moi ngudn vat tu thiét bi, phu ting, may thi cong
trong Cong ty. Lap k& hoach, mua sam vat tu phuc vu cho thi cong cong
trinh, ddm bdo ding ti€n do.

Truc ti€p gidm sit cdc cong trinh thi cong, c6 trach nhi€ém ki€m tra,
giam sat chat luQOng vat tu dua vao céc cong trinh ( cat, d4, xi mang, sét,
thép...) nham ddnh gid chat luong 16 sdn phdm cong trinh va Iuu trlt ho so
hoan cong.

* Phong tai chinh ké todn

La b0 phan tham muu cho Gidm dOc vé€ cong tic quan ly tai chinh va
t0 chUc cong tdc hach todn k€& toan trong cong ty.

Phong k€ toan cong ty hi€n nay c6 04 ngu0di. La phong quan 1y cong tic
hanh chinh trong toan cong ty theo ché d0, chinh sich cla nha nudc. Phong

k€ toan ludn ludn phdi cap nhat cdc thong tu, nghi dinh, quy€t dinh clla Nha
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nudc lién quan dén chuyén nganh tai chinh, k€ todn va thuc hi€n theo ding

Phdp luat d€ tranh lang phi, sdn xudt kinh doanh c6 hiéu qua.

Cong tac tai chinh k€ toan doi hdi cdc k€ todn vién 1am viéc cho cong
ty phdi thudng xuyén trau dOi nghi€p vu, hach toan ding, chinh x4c cic s
liéu cla cong ty lién quan dén k€t qud hoat dOng sdn xudt kinh doanh. Phdn
4nh chinh x4c, kip th0i k&€t qua hoat dOng san xudt kinh doanh, tinh hinh luin
chuy€n vOn, bi€én dOng v€ tai sdn, bi€n dOng vé& ngudn vOn, bdo toan vOn
cUa Cong ty.

Phong tai chinh ¢6 nhi€m vu chi dao vi€c hach todn theo ding quy ché
cUa Céng ty ban hanh va theo diing nguyén tac tai chinh cla Nha nudc, theo
doi viéc st dung ngubn vOn kinh doanh cUa Cong ty. Theo d&i cong ng dbi
vGi nha cung cap va dbi vdi khach hang.

K€ todn lao dOng ti€n lucng c6 nhi€m vu tap hgp bang chdm cdng va
tinh toan bu trU thanh todn 1uong cho cdn b6 cOng nhan vién trong toan cong
ty.

Thuc hi€n mOi quan hé thanh todn v&i ngan sich, ngan hang, cic don vi
cd nhan c6 lién quan dén hoat dOng sdn xuat, kinh doanh cla Cong ty.

* Cac dOi san xuat.

Cong ty CP xay dung Nong Nghiép Nam Dinh hoat ddng chll yéu & xa
tru s@ cong ty ciing nhU & ngoai tinh Nam Dinh. PE ddm bdo ti€n d0 thi cong
cong ty phdi 1ap céc l4n trai, nha tam & tai nOi thi cong cong trinh va tuy
thudc quy md cong trinh ma cong ty b tri cic dbi tham gia thi cong. Cong ty
hién c6 05 dbi thi cong. MOi ddi c6 it nhat 20 ngudi bao gbm it nhat 01 kY
sU truGng chi huy trudng cong trinh, mOt c4dn b0 theo ddi nhap xudt vat tu va
01 gidm s4t thi cong, hai cong nhan s dung may thi cong con 1ai 1a cong nhan.

Cong nhan thi cdng trén cdng trudGng mOt phan 13 cong nhan cla cong ty con
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1ai chUl yéu Ia thué tai dia phuong. Cac d0i trudng 12 ngU0i chiu trach nhi€ém

trudc phap ludt va trudc Gidam dOc Cong ty va chiu su quan 1y truc ti€p cla
phé gidm doc.

D0i trudng cic dbi chiu trach nhi€m trudc cic phong ban vé tinh minh
bach chinh x4c cUa hod don, chUng tU nhap xudt vat tu. SO 1uong lao dOng
thGi vU ma cong ty thué tai dia phuong, sO ngay cong thuc t€ cla cin b0,

cOng nhan thi cong tai cong truOng...
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IV. Pac di€m t6 chlic bd may ké toin tai cong ty c6 phan xiy dung

Nong Nghiép Nam Dinh.
1. SO d6 tO chiic bd may ké toan clia cong ty
* S0'd06 1-2. SO'd0 6 chirc bd mdy ké todn cUa cong ty

Cp xdy dung Nong nghi€p Nam Dinh

K& toan trudng

A

K& toan tong hop
A A Y Y Y

Ké Ké KT .
todn Thal todn cong Ke
~ ‘A nQ toan

thanh quy ti€én 19
todn luong kiém kho

KT

thué

KEé toan cic dbi

2. Chirc ning, nhiém vu cUa tUng bo phan
B& phan k€ toan cla Cong ty cO phan xiy dung Nong Nghiép 1a mot

b0 phan quan trong chU trdt, gidp gidm dOc qudn ly va s& dung hiéu qud
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nguOn vOn cUa cong ty. Bdo cdo kip thdi cho ban linh dao k€t qua hoat dOng

sdn xudt kinh doanh cUa cong ty.

D& ddm bdo thuc hién chlic ning cla minh, phong k€ toan tai vu cla
cong ty gOm c6 07 nhéan vién. Trong dé

- MOt 12 k€ todn trudng kiém trudng phong.

- MOt 12 k€ todn tOng hgp

_ Mbt 1a thil quy

- MOt 12 k€ toan thanh todn

- M0t 12 k€ todn tién luong

- MOt 14 k€ todn cong nQ kiém k€ todn thué

- MOt 1a k€ todn kho.

* K@ toan trudng kiém trudng phong

- La nguGi c6 nhi€ém vu t& chlc b0 mdy k€ todn, di€u hanh, ki€m soat
hoat dOng cla b mdy k€& todn. Chiu trach nhiém trudc gidm dOc v€ moi
hoat dng tai chinh cla cong ty, hudng dan cdp dudi thuc hién cdc nhiém
vU dudc phan thudc thdm quyén qudn 1y, don d6c nhac nhd nhan vién thuc
hién va chdp hanh diing nhiing ch€ dd k€ toan do nha nudc ban hanh.

- K€ toan trudng t0 chlc thuc hién va ki€m tra thuc hién céc ché do,
th€ 1& k€& todn, cdc chinh sich, ch€ d0 tai chinh trong cong ty ciing nhu ché
d0 chimg tur k€ toan, hé thOng tai khodn k€ toan, ché d0 sG k€ todn, chinh
sach thué, ché d0 trich 1ap va st dung cic khodn du phong

- K& todn truéng c6 nhi€m vU bio cdo tai chinh theo yéu cau qudn ly
va theo quy dinh cUa Trung Uong, thanh phO ciing nhu' cdc nganh cé chic
nang.

- Pinh kY hodc khi 1anh dao cé yéu cau k€ todn trudng phadi tap hop

cdc chUng tU cing nhU bdo cdo cUa k€ todn tOng hgp d€ ki€m tra d0i chiéu,
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x4c minh 1ai tinh chinh xdc cUa bdo cdo quyé€t toan trudc khi trinh 1én cap

trén.

* K& toan tdng hop : 12 ngudi tGng hop tat ca cic sO liéu cla céc k€
toan chi ti€t sau d6 tdp hop chi phi sdn xudt, tinh gid thanh sdn pham...va
cubi ky k€t chuyén, 1ap bang cin d0i phit sinh, 1ap bang cin d0i k€ todn,
két qud hoat dOng sdn xudt kinh doanh...sau d6 trinh 1én cho k€ todn trudng
ki€m tra.

- K€ toan thanh to4n :

K€ toan thanh to4n ti€n mat phdi ki€m tra tinh hop phdp cla céc
chUng tU lién quan dén tam Ung, cong nQ ....trong ndi bd va toan cdng ty
truéc khi 1ap phi€u thu, chi. Thu, chi tién mat chi 4p dung dodi véi nhitng
khodn thu - chi dudi 20 tri€u (Theo TT 129/2008/TT-BTC). Culi ngay k€ todn
thanh todn cing thU quy d0i chi€u va ki€m tra tOn quy trén s6 sach vdi thuc
té.

K€ toan thanh toan 1ap phi€u nhdp, phi€u xudt khi c6 bién ban, hoa
don chiing tU yéu cdu nhdp xudt. K&t hgp vbi k€ todn kho d€ theo doi kho
vat tu cla cong ty. Hing ngay phdi theo ddi trén sO chi ti€t nguyén vat liéu.

K€ todn ngin hang chiu trach nhiém vé viéc md tai khodn, ghi séc, uy
nhi€m chi.... d6ng thGi ¢6 nhi€m vU phan 4nh kip thOi chinh x4c sO ti€n hi€n
c6 trong thi khodn va gidm sit chat ché thu chi, quan 1y tién gUi qua ngin
hang, chuy€n khodn, séc, uy nhi€m chi...va thong bdo cho k€ toin cong nQ
cap nhat cdc khodn cong ng phdi thu , phai trd ddc biét doi vGi nhiing hod
don trén 20 tri€u (Theo TT 129/2008/TT-BTC). MOi khi giao dich vGi ngan
hang k€& toan can phdi luu 1ai chlng tU uy nhiém chi, gidy nOp tién mat,....
dé€ theo doi cdc khodn phét sinh N@/c6 trén tai khodn cla Cong ty & ngan

hang. Hién nay cong ty dang s dung tai khodn & ngan hang Pau tu va phat
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trién chi nhanh Nam Dinh va ngan hang c¢6 dich vu nhan tin kiém tra tai

khodn rat thudn tién cho vi€c theo ddi ti€n ra, ti€n vao tai khodn cla cong ty.
Cu0i mOi thang k€ toan ngan hang ra ngin hang 18y bang sao ké d€ tOng hop
1ai chi ti€t cdc khodn phdt sinh cla tai khodn trong thdng sau d6 tap hop
chUng tU chuyén cho k€ todn cong ng d€ doi chi€u cic khodn phdi thu, phai

trd khach hang.
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- Thu quy:

Chiu trach nhi€n quan ly quy ti€n mat cla cdng ty, theo ddi nhap -
xudt - tOn quy ti€n mat. Khi thu tién hay chi mOt khodn tién nao d6 thu quy
can phai ki€ém tra tinh day du cla cdc gidy tO lién quan. Phi€u thu, phi€u chi
can phdi c¢6 day du chit ky cUa gidm dOc, k€ toan trudng, ngudi 1ap phiéu,
ngU0i nhan tién... ThU quy thu hodc chi ti€n sau d6 gilt 1ai mOt lién chlng
tlr d€ vao s6 quy tién mat. Cudi mbi ngay thU quy phdi ki€m tra, doi chiu
tOn quy tién mat thuc t&€ v&i quy tién mat trén sO sach nham tranh truOng
hop nham 1an, that thoit ddng thOi ddm bdo cho viéc ki€ém tra quy ti€én mat
dot xudt ciing nhu dinh ky dugc thudn 10i.

- K@ toan tién luong

Chiu trach nhi€ém theo ddi bdng chdm cdng cla tUng bd phan, phong
ban sau d6 tinh todn luong, thuéng, phu cdp, BHXH, BHYT... cho ngudi lao
dOng theo quy dinh cla cong ty ciing nhu theo quy dinh cUa nha nudc.

Theo ddi viéc trich 1ap cic quy luong clUa cdng ty, thanh todn cdc
khodn thu, chi cUa kinh phi cong doan, trg cdp mat viéc lam....

- K& to4n cong nQ kiém k€ todn thué

K€ todn cong ng c6 nhi€m vu theo doi tinh hinh cong ng phdi trd
ngUdi ban, phai thu khich hang. TG chlUc dbi chi€u céng nQ, thu hoi cic
khodn n0Q cUa khich hang, can d6i nhu cau vOn, tranh tinh trang thi€u vOn
trong sdn xudt, kinh doanh.Ké todn thué€ hang thdng tap hop hoi don chlng
tUr va ké khai thué dau ra, thué€ dau vao trén phan mém HTKK 2.1 theo quy
dinh cla T6ng cuc thu€, hang quy, hang nim tinh thu€ TNDN, thué 10i tUc...

- K€ todn kho: C6 nhi€m vu theo ddi tinh hinh nhdp xudt kho chung
cUa cong ty thong qua viéc cap nhét, ki€m tra cdc hod don, chimg tU va qua

bdo cdo cUa cdc ké toan d0i. POng thdi chap hanh day dU quy dinh vé thU
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tuc nhap xudt, bdo quan kho vat tu. Hang ngay phai vio sO kho va dbi chi€u

v@i k€ todn thanh todn d€ ki€m ké tinh chinh x4c cla kho vat tu. Hang tudn
phai xubng cdc kho & cic ddi d€ ki€m ké kho thuc t€, d6i chi€u vdi sO liéu
trén bao cdo. Cudi kY ti€n hanh phan b6 chi phi nguyén vay li€u va tinh gid
thanh.

- K& toan cac ddi: c6 nhiém vu theo ddi cdp nhét chlng ti, hod don
vat tu nhap, xuat kho cUa tUng ddi sau d6 vao thé kho va dinh ky hodc cu0li
ngay chuy€n vé cho k€ todn kho d€ hach todn.

3 Hinh thitc 4p dung sO ké toan tai cong ty 6 phan xiy dung néng
nghi€p Nam Dinh.

3.1.Nhiing dac di€m chung vé viéc vén dung cla ché& dd ké toin
tai cong ty.

DE phi hgp vGi quy mo ciing nhu hoat dOng sdn xudt kinh doanh cUa
minh, cong ty cO phan xiy dung Nong nghi€p Nam Dinh 4p dung ché d6 ké
toan theo Quyé€t dinh 48/2006/QD-BTC ngay 14/09/2006 va td chlc hach todn
ké€ todn theo hinh thlc k€ todn Chlng ttr ghi s6. Cong ty sU dung nién d0 ké
to4n theo nim, nim k€ todn tinh tU ngay 01/01 dén hét ngay 31/12 nim duong
lich, ky k€ todn theo quy.

Cong ty cO phan xay dung Nong nghi€p Nam Dinh hién nay dang ép
dung phuong phdp tinh khdu hao theo dudng thang, phuong phép tinh thué
gid tri gia ting theo phudng phip khau trlt dugc phdn 4nh trén tai khodn 133.
Pon vi tién té€ hién nay cong ty dang dp dung chl y€u 12 tién VND.

Pau kY k€& todn theo suU phan cong cla k€& todn trudng cic k€ todn vién
trong phong k€& todn ti€n hanh cap nhat cdc chlng tU k€ toan theo ding phan

hanh duQc phan cong.
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Hang ngay cin cU vao cdc ching tU k€ toan k& todn nhan dugc k€ toin

vién 1ap chlng tU ghi sO, sau d6 ghi vao sO ding ky chUng tU ghi sG, k€ todn

tOng hop cin cl vao dé d€ 1ap bang can dbi tai khodn va ghi vao sO cii

3.2. Hé thoéng chimg tir k€ toan cla cong ty

STT Tén chUng tU SO hiéu
Lao dOng tién luong
1. | Bang cham cong Ola-LDTL
2 | Bdng chdm cong 1am thém gi® 01b - LDTL
3 | Bang thanh toén ti€n lUOng 02 - LDTL
4 | Bang thanh todn ti€n thudng 03 - LDTL
5 | Gidy di duOng 04 - LDTL
6 | Phi€u x4c nhan cong vi€c hoan thanh 05 -LDTL
7 | HOp dOng giao khodn 06 - LDTL
8 | Bang thanh todn ti€n thué ngoai 07 - LDTL
9 | Hop dOng giao khodn 08 — LDTL
10 | Bién ban thanh 1y, nghiém thu HD giao khoén 09 - LDTL
11 | Bang ké trich nOp cdc khodn trich theo l1uOng 10 - LDTL
12 | Bang phan b0 tién luong va BHXH 11 -LDTL
Hang ton kho
1 Phi€u nhdp kho 01-VT
2 | Phi€u xuat kho 02-VT
3 | Bién ban ki€ém nghiém vat tu 03-VT
4 | Phi€u bdo vat tu con 1ai cudi ky 04 -VT
5 | Bién ban kiém ké vat tu 05-VT
6 | Bang ké mua hang 06 - VT
. Bang phan b0 nguyén li€u, vat liéu, cong cu, 07 - VT
dung cu
Tién té
1 | Phi€u thu 01 -TT
2 | Phi€u chi 02-TT
3 | Gidy dé nghi tam Ung 03 -TT
4 | Gidy thanh todn ti€n tam Ung 04 —TT
5 | Gidy dé nghi thanh todn 05-TT
6 | Bang ki€m ké quy
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3.3. Hé théng tai khodn cla coéng ty CP xdy dung Nong Nghiép Nam
Pinh.
Cong ty hién dang st dung hé thOng tai khodn theo quy dinh tai Quyét
Dinh 48/QD — BTC ngay 14/09/2006
- K& todn chi tiét NVL s dung céc tai khodn chU yéu:
TK 152,153, TK 111, TK 112, TK 131, TK 133, TK 331, TK 3331
- K€ todn tién mat st dung céc tai khodn chl yéu nhu:
TK 111, TK 138, TK 141, TK 133, TK 511...
- K€ todn tién Iuong st dung cic tai khodn nhu:
TK 334, 338 (3382, 3383, 3384 ....)
- K& toan ngan hang
TK 111, TK 112, TK 131, TK 331,TK 341,TK 635, TK 642, TK 515...
- K& todn cong nQ
TK 131, TK 133, TK 331, TK 3331
- K€ toén tai sdn cO dinh
TK 211, TK 214, TK 331, TK 133...
- K€ todn thué
TK 133, TK 3331, TK 3334, TK 3335, TK 3336, TK 3338...
- K€ todn kho : TK 154, 152, TK 153....
- K& tosn tOng hQp ngoai cdc tai khodn k€ todn vién sU dung con s
dung céc tai khodn sau d€ k&t chuy€n, 1ap bang can dbi sO phat sinh
TK 411, TK 421, TK 431, TK 511, TK 521, TK 632, TK 635, TK 911...
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3.4. Hinh thuc t6 chuc s6 ké toin ap dung tai cong ty.
* SO d6 hinh thlc t6 chiic s6

S0 dd 1.3. SO dO hinh thic t6 chlc s6

ChUng tU k€ todn

A 4
v Bélng TI\{ v
. chung tu .
SO quy KT ciing SO, the
loai k€ todn
chi tiét
S6 ding ky v v
chlng tU ghi R ]
$6 < ChUng tuU ghi s
‘ v
A Bang tOng
. . hgp chi tiét
SO cai pf P
¥
" Bang cén doi s6
phét sinh
Bao cao tai chinh —
Ghi chu:
Ghi hang ngay -
. . . ———
Ghi cuOi thang
---------- >

~. A .2 <
D01 chieu, kiém tra

* TG chlc hinh th(c ghi sO:

Svt: Tran Thi Yén 30 Khod V - LOp KTIA



Trudong Pai Hoc Luong Thé Vinh Chuyén dé thuc
tap
Cong ty cO phan xay dung Nong nghi€p Nam Dinh dp dung theo hinh

th(c chlng tU ghi s6. Chilng tU ghi s6 do k€ toan 1ap trén c0 s& tUng chlng
tlr k€ toan hodc bang tEng hop chimg tU k€ todn cling loai, c¢6 ciing ndi dung
kinh t€. Chlng tU ghi s6 dugc danh sO hi€u lién tuc trong tUng thang kém
theo chlng tU di da dugc k€ toin duyét va phdi tuong Ung vGi sO th(r tu
ding ky trén chUng tU ghi sO, cong ty s& dung cac loai sO k€ toan sau:

* S@ ding ky chUng tU ghi sG ( S02b - DNN): Ghi theo trinh tu thOi gian
nhap chimg tU ghi s6.

* SO cdi (S 02cl — DNN/ S02¢2 - DNN): Dung d€ ghi chép cic nghiép
vU phit sinh trong tUng kY k€ to4n trong mOt nién do.

* SO k€ toan chi ti€t dung d€ ghi chép, cung cdp cac thdng tin phuc vu
cho viéc quan 1y tUng loai tai sdn, ngudbn vOn, doanh thu, chi phi chua dugc
phan 4nh trén sO céi...

- SG quy tién mat (S 05a - DNN)

- SO k€ toén chi ti€t quy tién mat ( SO5b — DNN)

- SO tién gl ngan hang (S06- DNN)

- SO chi ti€t vat liéu, dung cu, sdn phdm, hang hoa (S07-DNN)

- Bang tOng hap chi ti€t vat li€u, dung cu, sdn phdm, hang ho4 (SO8-
DNN)

- Thé kho ( 6 kho) (S09-DNN)

- SO tai san cO dinh ( S10 - DNN)

- SO chi ti€t thanh to4n v&i ngUdi mua (ngUdi ban) (S 13 - DNN)

- SO chi ti€t tién vay (S16 - DNN)

- S6 chi phi sdn xudt, kinh doanh (S18-DNN)

- Thé tinh gi4 thanh sdn pham, dich vu (S19-DNN)

- SO chi tiét céc tai khodn (S20-DNN)
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- S6 theo ddi chi tiét nguOn vOn kinh doanh (S24 - DNN)

- SG chi phi dau tu xay dung (S25-DNN)

- S6 theo doi thué GTGT (S26 — DNN)

- S8 chi tiét thué GTGT dugc hoan lai ( $27 - DNN)

- SO chi ti€t thué GTGT dugc mi€n gidm ( S28-DNN)

- Bang can ddi sO phit sinh (S04-DNN)

* Trinh tU ghi sO theo hinh thUc k€ toan chlng tU ghi s6

Hang ngay cic k€ todn vién cin c( vao chlng tUr k€ todn hodc bang
tOng hop chiing tU k€ todn ciing loai di dugc ki€m tra d€ 1am cin c( ghi sO,
k€ todn vién 1ap chUng tU ghi sO sau d6 ghi vao sO ding ky chlng tU ghi s6.

Khi c6 cdc nghi€p vu phat sinh lién quan dén ti€n thU quy c6 nhiém vu
vao sO quy tién mat va sO k€ todn chi ti€t ti€n mat.

Khi ¢6 phdt sinh cdc giao dich trén tai khodn cUa cong ty & ngin hang
k€ toan ti€n gUi phdi cdp nhat ngay ching tU va 18y sO li€u d€ vao sO tién
gUi ngan hang. Vi cong ty mang dac thu 12 cong ty xay dung cho nén khi tring
thau cong ty s€ dugc Ban qudn ly du 4n ( bén A) cho tam Ung trudc mot
khodn kinh phi. K€ toan thanh todn s& phdi chudn bi c4c thu tuc, gidy t0 dé
dén kho bac 1am thU tuc chuyén ti€n vio tii khodn cUa cong ty tai ngan hang
dau tu va phat trién Viét Nam — chi nhanh Nam Dinh.

Thoi gian nay nha nuGc dang c6 chinh sich ho trg 1ai sudt vay ngin
hang cho cdc Doanh nghiép. Cong ty ¢G phan Nong Nghi€p ciing da dugc
huéng ho trg 14i sudt tir nha nudc va dugc vay thém mOt khodn tién tuy theo
gia tri cong trinh d€ thanh todn ti€n mua vat tU, ciing nhu chi phi nhan cong
trong giai doan thi cong cong trinh. K& to4n ngan hang phai ludn ludn theo doi
cting nhU cap nhat ciac khodn vay trén d€ vao sO chi tiét ti€n vay va bdo cdo

v@i ban 1anh dao cong ty d€ cé phuong dn st dung ngudn vay cho hop ly.
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K€ toan kho s dung cic loai s6 nhu thé kho, sG chi tiét vat liéu,

dung cu, sdn pham, hang héa. MOi mat hang ghi trén mOt quyén sO riéng
biét d€ theo doi tUr dau ky k€ todn dén hét ky. Hang ngay phdi 1ap bang
tOng hgp chi ti€t vat li€u, cong cu, dung cu, hang ho4.

K€ todn tai sdn cO dinh phdi theo ddi va cap nhat tai sdn ting, tai sdn
gidm, khau hao tai san trén sO tai sdn cO dinh.

K€ toan cdng ng phdi 1ap sO chi ti€t thanh todn v&i ngUdi mua, ngUoi
ban. Hang ngay cap nhat sO 1ugng ti€n ciing nhU hang hod nhap - xudt tuong
Ung v&i hod don GTGT. K&t hgp vGi k€ toin ngan hang d€ theo doi cic
khodn tién di chuyén trd ngu0i ban hodc di thu cUa khach hang...

K€ toan thué€ phadi md s6 theo doi thué GTGT, sO chi tiét thué duoc
hoan 1ai, s6 chi ti€t thué dugc mién gidm va sG theo dbi thué mon bai + thué
TNDN. SG theo déi c4c bién lai thué€ (tam thu theo khOi 1uOng cong trinh )da
nOp cho nha nudc d€ bu trlr trén tO khai hang thang vGi s6 thu€ con dugc
khau trlr hodc s6 thué€ phdi nOp.

K€ toan tOng hgp cUa cong ty sau khi ki€m tra 1ai tinh chinh xdc cla
hod don chitng ttr va d0i chi€u véi chlng tU ghi s6 s€ cin cU trén ching tU
ghi sO d€ ghi s Ci.

CuO0i thang k€ todn tOng hgp phai khod sO tinh ra tOng tién cla cic
nghiép vu kinh t€, tai chinh phat sinh trong thang trén sG ding ky chlng tU
ghi sG, k€t chuy€n va tinh ra tOng sO phat sinh ng, tOng s phat sinh c6 va sO
du cudi cUa tlng tai khodn trén sG céi. K€ toan tOng hgp cin c vao dé dé€
1ap bang ch{t T va 1ap bang can dOi phat sinh.

Sau khi d6i chi€u khGp ding, sO 1iéu ghi trén s6 c4i va bang tOng hgp
chi ti€t (dugc 1ap tU cic sO, thé k€ todn chi ti€t) k€ todn tOng hop s€ dung

d€ 1ap bdo cdo tai chinh.
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Cac quan hé d0i chi€u, ki€m tra bao gi0 cling ddm bdo dugc tiéu chi

tOng sO phdt sinh NO va t6ng sO phat sinh C6 cla tat cd cdc tai khodn trén
bang can dGi sO phat sinh phdi bang nhau va bang tGng sO ti€n phat sinh trén
sO ding ky chUng tU ghi sG. T6ng sO du nQ va tOng sO du cé cla céc tai
khodn trén bang cin d6i sO phat sinh phdi bang nhau, va sO du cUa tUng tai
khodn trén bang cin d6i s phét sinh phai bang sO du cUa tUng tai khodn
tuong Ung trén bang tOng hgp chi tiét.

3.5. Céc bao cdo ké toan ap dung tai cong ty c® phan xay
dung Nong Nghi€p Nam Dinh.

Cong ty cO phan xdy dung Nam Dinh hién nay dang sU dung hé thOng
cdc bao cdo k€ todn theo diing ch€ d6 va quy dinh cla Nha nudc va thuc hién
tOt c4c bdo cdo v& hoat dOng tai chinh clla cong ty.

Hé thOng bdo cdo tai chinh cla cong ty c6 phan xdy dung Nong
Nghi€p Nam Dinh.

- Bang can doi tai khodn

- Bang can d0i k€ todn

- B4o cdo k€t qud hoat ddng san xudt kinh doanh

- Phu luc k€t qud hoat ddng sdn xuat kinh doanh

- Quyét toan thué thu nhap Doanh Nghi€p

- Thuy&t minh bdo céo tai chinh

- Bdo cdo 1uu chuyén tién té.
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_ _ PhCnl )
Thuc tr'ng kO to,n tiOn I-ng vp c,c kho{n trYch theo I-
-ng t'i c«ng ty cae phCn x©y dung n«ng nghiOp nam
®bnh

1. Pac di€m lao dOng va chinh sich luong cUa cong ty

1. Pac di€m chung lao ddéng va chinh sich luong cla cong ty

Pdc di€m lao dOng cla cong ty 12 phan tin nhod 1€, chl yéu & xa tru sé
chinh, di€u ki€n b tri lao dOng 1a rat khé khin. Do vay dbi vGi cic cong
trinh & xa cong ty da s dung lao dOng thOi vU thuOc dia phuong cé cong
trinh d€ t6 chlc luc 1ugng va ti€én hanh thi cdng dugc chl dbng.

PE ddm bdo chat lugng cong trinh cong ty di chi trong tuyén dung
lao dOng hgp dOng 1a k¥ su kY thudt nham dam bdo moi cong trinh c6 it
nhat 02 kY su tré 1én.Hién nay cong ty c6 330 lao dOng chinh,chUl y€u 13 nhan
vién kY thudt cong nhan,va nhan vién k& to4n hanh chinh...

Cong tic tuy€n dung va vin ban hgp dong lao dOng dugc lam ding
nguyén tac thU tuc, trén co s@ hdi dOng tuyén dung thuc hién tham muu
gitip giam dOc trong viéc tuyén dung va ky hop dong lao dOng. Trong 3 nim
cong ty di ky 22 hgp dOng lao dOng kY thudt dudi 1 nim v&i nhitng doi
tuong c6 trinh d6 dai hoc, cao dang, trung cdp. P6i vdi lao ddng hgp dbng
thdi vU cong ty déu ky ban hgp dOng lao dOng ngan han vdi dai dién hop
phdp dugc ngudi lao dOng uy quyén.

Do tinh chat va dac di€m cla codng trinh thuOng & xa lai doi hdi sO
luong cong nhan thué ngoai 16n nén ngoai vi€c sU dung cdng nhan trong cdng

ty, cong ty con thué cong nhin lao dOng ngoai.
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Bdng 2-1.Bang sO liéu s luong lao dOng tai cong ty
Pon vi tinh: lao dbng
STT Loai lao ddng Trinh d0 chuyén mon | Ty trong
Cén b0 kY thuat cong trinh giao
1 | thong, thuy 10i va cong trinh dan bai hoc 29%
dung.
2 | Céan b0 k€ hoach, kinh doanh bai hoc, cao déng 4%
3 | K& todn Pai hoc, cao dang 5%
4 | Hanh chinh Cao dang 2%
5 | Cong nhan Cao dang, Trung cap 60%

DPau quy cdng ty thuc hién giao cong vi€c cho cic dbi. Trén cO s& thuc

t€ Iuong cong nhan hién c6 va sO 1uong cong viéc s phdi thuc hién cic dbi

c6 thé thué lao dOng ngoai va 1ap danh sich gl 1én cho 1anh dao cong ty phé

duyét. Do vay luong cla b0 phan lao dOng truc ti€p dugc tinh trd cho hai

loai lao dOng la cong nhan cUa cdng ty va cong nhin thué ngoai.

Cong ty duy tri vi€c thuc hién quan 1y lao ddng bang sO, bang chdm

cong, bang thanh todn luong. Tién luong trd theo quy ché trd Iuong cUa

cong ty va cong khodn trén cic cong truOng. TOng sO ti€n luong chi trd phi

hop v&i don gia ti€n luong da dugc duyét.

Phong nhén sU quan 1y lao dOng theo bang sau

Bang s6 2-2

bon vi Ho va tén Ngay sinh Qué quian | Trinh dO
Phé Gb Poan Manh Hai 1980 Nam Dinh | Pai hoc
KV thuat Pham Thanh Nam 1974 Nam Dinh Pai hoc
HCTC Nguyén Thi Ha 1984 Nam Dinh Cao dang
KV thudt | Tran Trung Hi€u 1984 Nam Dinh Cao dang
Ké todn Pham Thi Nhan 1960 Nam DPinh Pai hoc
K€ todn Phan Thanh Van 1982 Nam Dinh Cao dang

......................................

..........................

................
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2. K@ toan lao dOng ti€n luong tai don vi.

Hién nay cong ty c6 01 k€ toan lao dOng ti€én luong 1am viéc truc ti€p
v0i k€ toan cic d0i. Hang thiang k€& to4n cin c( vio bdng chdm cong d€ tinh
toan luong cho cong nhan vién.

Bang chdm cdng va bang theo ddi lao dOng cUa cdc phong ban va cic
ddi truc ti€p s€ phan dnh day dU thdi gian lao dOng cling nhu nghi viéc c6 1y
do cUa tUng c4 nhan, k€ todn cin c( vio dé xdc dinh va tinh cic khodn phai
trd thich hgp ma ngudi lao dOng hudng hodc phat néu vi pham ndi quy
Cong ty....

Hach toan két qua lao dOng 1a phdn dnh ghi chép ding két qua lao
dOng cla cdéng nhan vién, bi€u hién bang s6 1uong sdn phadm cong viéc da
hoan thanh cUa tUng ngudi hay tUng tG, nhém lao dOng. Ching tU st dung
thudng 1 phi€u xdc nhan cdng viéc hay bién ban nghiém thu sdn phdm hoan
thanh. Vay hach toan két qud lao dOng cho tUng ngudi hay tlng c4 nhan lao
dOng 1a co s3 d€ tinh tién luong cho tUng ngudi, cho cdn bd hudng luong
san phdm. D€ hach todn vé sO lugng, thoi gian va két qud lao dOng ta cin
cU vao céc tai liéu sau:

+ Bang cham cong

+ Phi€u giao viéc

+ Bién ban nghi€ém thu
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Cong ty c® phan xiy COng hoa xa hdi chUl nghia Viét Nam
dung Nong Nghi€p Nam POc 1ap - Tu do - Hanh phic
Pinh

Phiéu giao viéc
Cin c(r vao hO s0O thi€t k€ ti€n d0 thi cong géi ke bién HHO3
Pai dién bén giao: Nguyén Thanh Chung - Pdi trudng ddi XDCT s6 1
Dai dién bén nhan: Nguyén Ngoc Anh - t6 truGng géi ke bi€n HHO3
Phi€u giao vi€c c¢6 nbi dung nhu sau:

I. N6i dung cong viéc

Pon | Khoi ‘
TT Cong viéc Pon gia | Thanh tién
vi luong
Gia cong méc cau kién X
1. i bO 40.000 5.000 200.000.000
bé tong ke bieén

Thoi gian bat dau tir 29/08/2011
K&t thic ngy 05/10/2011
II. Trach nhiém cUa mOi bén
Bén giao:
+ Cung cap day du vat liéu tao diéu kién cho thi cong
+ Thanh todn luong hang thing theo bdng chdm cong bang
luong theo hop dOng
+ CU cdn b0 kY thudt thuudng xuyén truc ti€p hudng dan thi
cong nghi€m thu cdng viéc hoan thanh, ki€m tra an toan lao dOng, chat lugng
ky thuat, my thuat....
- Bén nhan: Chdp hanh viéc gidm sat thi cong s& dung hop 1y vat tu

thi€t bj ti€t kiém tranh mat mat hu hdng nhung van phdi ddm bdo yéu cau
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ky thuat. Thi cong phdi ddm bdo chat lugng kY thudt, my quan. N€u xay ra
suk cO gi thi bén nhan viéc phdi chiu trach nhi€m bOi hoan khau trUr. Chiu
trach nhi€m v€ an toan lao dOng, trat tu tri an... trong qu4 trinh thi cong. Hang
thang t0 phdi c6 bang cham cdng va bang thanh toan luong ( Theo bang
ch@m cong) cho tUng ngUdi 1am cO s& thanh todn luong cho dOi.

3. Hai bén cam k&t thuc hién theo diing hop dOng, bén nao vi pham sé&
phai chiu trdch nhi€m theo diing quy dinh cUa phép luat

Ngay 29 thang 08 nam 2011

3. Thuc trang vé ké todn ti€n luong tai cong ty cd phan
xay dung nong nghi€p Nam Dinh.

3.1. Chinh sich luong, hinh thitc tra luong ma céng ty ¢d phan
xay dung Nong Nghi€p dang 4ap dung.

Trong qud trinh lao dOng mOi ngUdi lao d0ng quan tim dén ti€n lUong
ma ho dugc ngu0i sU dung lao dOng trd cho. Tuy nhién ngoai tién 1uong
dugc trd con c6 nhitng quy€n 10i va trach nhiém khéic thu hit sU quan tim
cting nhU thiic ddy tinh than hing say lao dOng sdn xudt cUa ngudi lao dOng
d6 1a cac khodn BHXH, BHYT, KPCD,BHTN...C4dc khodn nay sé 1a don bady
kinh t€ khuy€n khich ngudi lao dOng hoan thanh nhiém vU va ning cao hiéu
qud cUa lao dOng.

Ngoai chinh sich khen thudng con phdi néi dén chinh sich x(r 1y vi
pham trong qua trinh hoat dOng. Do khong lam triét d€ qua trinh xay dung
nén phan phOi luong coéng viéc bj tri tré dan dén that thoat ngudn tai chinh
cUa cong ty.

DaGi véi khoi vin phong cong ty n€u nghi nhi€u ngay khong c6 1y do thi
ngUdi lao dOng phadi chiu sO tién phat theo quy dinh. N€u nghi qué sO ngay
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gidi han cao nhat ngudi lao dOng c6 th€ bi dinh chi cong tic hodc bubc phai
thoi vi€c. Khi nghi qud sO ngay gidi han vé sO ngay quy dinh nghi thi truéng
phong bdo cdo vGi phong tG chlic hanh chinh, phong nay theo déi quy dinh
phat va lap bién ban x 1y vGi su' c6 mat cla ngudi lao dOng 1am chlng va
dua vao d6 d€ dinh mUc phat, ghi sO ti€n phat vao bién ban. Khi 1ap bién
ban va céc thU tuc xong, trudng phong TC — HC ky tén va nOp 1én phong tai
vU cong ty d€ ti€én hanh thanh toan khdu trlr vio ludng cUa ngudi lao dOng.
Vié€c hach toan ghi sO céc tai khodn phat v&i ngudi lao dOng dugc ti€n hanh
tuong tU vGi trinh tU hach toan cdc khodn trich theo luong vGi nguyén tac
ghi gidm Iuong ngU0i lao dOng va ghi ting cdc khodn thu cho cong ty.

Tém 1ai vi€c t6 chlc hach todn tién luong va cic khodn trich theo
luong G Cong ty cG phan xiy dung Nong nghiép Nam Pinh dugc ti€n hanh &
phong tai vU cUa codng ty, k€ todn cdc dbi cling tham gia vio viéc hach todn
tién 1UOng nhung c6 vai trd nhu mOt k€ todn chi ti€t ti€n luong & tUng doi.
Viéc ghi sO sdch tap trung tai phong tai vU cong ty ti€n cho vi€c ki€m tra doi
chi€u so sanh sO li€u k€ todn cla cong ty. POng thdi cong ty ludn phdi chi
dao don dbc cic dbi truc thuGc d€ tranh tinh trang xau xdy ra doi v4i qua
trinh hoat dOng cUa cong ty.

3.2. K€ toan tién luong

Céch thUc chi trd Iuong cho cdn b cong nhan vién trong cong ty

Cong ty thanh todn Iuong cho CBCNV thanh 2 ky moi thing

KYI: Tam Ung luong vao ngay 15 hang thang

KY II: Thanh todn luong vao ngly 30 — 31 cudi thang

* Ky tam Ung: Cin c( vao quy€t dinh clUa Gidm dbc, k€ todn tién
luong thu thap gidy dé€ nghi tam Ung cla CB CNV va l1ap bang ké danh sich
nhan vién tam Ung trinh 1én k€ todn trudng va gidm dOc ky duyét, sau d6
chuy€n sang cho k€& toan thanh todn 1ap phi€u chi va thU quy ti€n hanh chi
tién tam Ung cho CNV.,

Luong tam Ung duoc tinh theo cong thirc:
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Luong tam Ung = 40% x tOng quy luong cO bdn cla cong ty

Gidy dé nghi tam Ung 1a cin c(r d€ xét duy€t tam Ung, 1am thU tuc 1ap
phi€u chi va xudt quy cho tam Ung. Gidy dé nghi tam Ung do ngudi xin tam
Ung hodc ngudi dai dién cho bd phan viét 01 lién va ghi r6 gl thU trudng
don vi (Ngu0Oi xét duyét tam Ung). Ngudi xin tam Ung phdi ghi rd ho tén, dia
chi, b0 phan cong tic, sO ti€n xin tam Ung, 1y do tam Ung va thGi han thanh
toan.

Gidy dé nghi tam Ung dugc chuy€n cho k€ toan trudng xem xét va ghi
y ki€n dé nghi thU trudng don vi duyét chi. Cin c(f quyét dinh cla thU
truGng k€& todn 1ap phi€u chi kém theo gidy dé nghi tam Ung va chuyén cho
thU quy 1am thU tuc xudt quy.

Pon vi: Cong ty CP XD Nong nghiép NP Mau s0........
Dia chi: Phong ky thudt
Giay dé nghi tam Ung
Ngay 16 thdang 09 nam 2011

Kinh gUi: Gidm d6c cong ty CP xay dung Nong nghi€p Nam Pinh
Tén tdi 1a: Tran Trung Hi€u

Dia chi: Phong k¥ thuat

DE€ nghi cho tam Ung s6 tién: 52.800.000d

Viét bang chit: Nam mUoi hai triéu tdm trim nghin ddng chan./

Ly do tam Ung: Tam Ung Iuong thiang 09 cho CNV géi ke bi€n GT03.
Th&i han thanh todn: 30 thang 09 ndm 2011

Thu truéng don | K& toan trudéng | Phu triach bd phédn | Ngudi PN tam Ung
vi (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)

Pham Thi Nhan | Nguyén Thanh Trung | Tran Trung Hi€u

Poan Xuin Hong
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Tién tam Ung dugc chia theo t0, phong, ban. Cin cUf vao sO tién thanh
todn tam Ung k€ todn ti€n hanh 1&p phiu chi, cin c( vao phi€u chi, cic bang

thanh todn tam Ung cUa cic tG, phong ban, thU quy ti€n hanh xuat quy chi.
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Cong ty Cp XD Nong Nghi€p Nam Dinh
Pia chi: 79 Tran Thanh Téng - ND

.~ . Quyén s6:15
Phieu chi Quyén s6:15

Ngay 16 thdang 09 ndm 2011 $6:210

Ka Il: C'n c@ vpo bfing I-ng th ng cha tdng ®éi, tdng bé phEn kO to n

HO tén ngudi nhdn ti€n: Tran Trung Hi€u

Dia chi: Phong KY Thuat

Ly do chi: Tam Ung luong Ky I thdng 09 cho CNV géi k& GT03

S6 tién: 52.800.000d

Vi€t bang chir: Nam muUoi hai triu tdam trim nghin dGng chan./
Keém theo 02 ching tU gbc

Dda nhén dd s6 tién: Ndm muoi hai triéu tdm tram nghin ddng chan./.

Thu truéngdon KE€ toan trudéng  Nguoilap Tha quy Ngudi nhan
vi (Ky, ho tén) (Ky, ho tén)  (Ky, ho tén) ti€n
(K, hO tén) (K, hO tén)
Pham Thi Nh@n Phan Thanh  Nguy&n Thu
Poan Xuén HOng Vian Huong Tran Trung
Hi€u

Cu0i thang k€ toan ti€n luong cin c( vao bdng chdm cong tai cic bd
phdn va tinh sO ngay cong thuc t€ tUng nhan vién di 1am va 1&p bang luong
theo thang. K& todn ti€n ludng tGng hop sO 1uong phdi trd trlr di sO 1uog
tam Ung, trlr di cdc khodn trich theo IuOng va chuy€n 1én cho k€ todn trudng
xét duy€t. K& toan trudng trinh gidm dbc sau d6 chuy€n bang tGng hgp thanh
toan 1uong cho k€ todn thanh toan d€ 1ap phi€u chi va thU quy tién hanh chi
tién luong.

SO tién kY II dugc x4c dinh

Svt:gligunihtiky€n_  luongphdi 43  CNV Khogi¥ir th@lidhd
II tra da tam Ung



Trudong Pai Hoc Luong Thé Vinh Chuyén dé thuc
tap
Do ddc diém cla nganh x4y dung nén sO lao dOng ngoai danh sich

dugc bl sung thudng xuyén nham ti€t ki€ém chi phi ha gia thanh. Cong ty da
ky hgp dbng ngan han d6i v&i mOt s6 cong nhan vién thdi vuU ngoai danh
sach. Ciing chinh vi vay nén nhlng cong nhan niy khong cé cdp bac thg,
khong dugc hudng cic ché dd ciing nhu khdng phdi chi trd déng gép cic
khodn BHXH, BHYT trf vao luong. Tién cong cla ho dua trén luong thod
thuan va Iudng khoan.

DGi vGi cdc cong nhin ngoai danh sich thi culi thang cic k€ toin dbi
1ap danh sich chi trd luong cé ky x4c nhan cUa c4dn bO phu trach sau dé

chuyén vé cho k€& tosn cong ty d€ ti€n hanh cic thU tuc chi trd luong.

Cong ty Cp XD Nong Nghi€p Nam Dinh
Pia chi: 79 Tran Thanh Téng - ND

Phieu chi
Ngay 16 thdang 09 nam 2011

Quyén s6:15
$6:216
NoO:334
Co:1111

Ho tén ngudi nhan tién: Nguyén Vin Thanh

Dia chi: P0i XD s0 3 - XD BVDPK Nghia Binh

Ly do chi: Chi trd luong theo hgp dOng giao khodn

SO tién: 950.000d

Vi€t bang chir: Chin trdm ndm muoi nghin déng chan./

Kém theo 01 ching tUr gbc

Dd nhén du s6 tién: Chin trdm ndm mUoi nghin ddng chan./.

Thu truéngdon K€ toan trudng  Nguoilap Thu quy Nguoi nhdn
vi (K¥, ho tén) (Ky, ho tén)  (Ky, ho tén) ti€n
(KY, ho tén) (KY, ho tén)
Pham Thi Nhdn Phan Thanh Nguy&n Thu
Poan Xuin Hong Van Huong Nguyén Viin
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4. Cach thire tinh luwong trong cong ty

4.1. Hach toan ti€n luong theo san pham
Cong ty qudn ly tOng th€ quy luong nén vi€c hach toan tGng hgp ti€n Iuong
cho cic b phan, cic phong ban tap trung v€ phong tai vU cUa cong ty. Viéc
hach todn chi tiét tién luong dugc thuc hién tai tUng phong ban, tUng bd
phan.

Hinh th(c trd luong & cdc d0i thi cong xay dung dugc thOng nhat theo
cO ché luong sdn pham. Cic d0i cin c vao k€& hoach cong ty giao cho dé
1ap k€ hoach 1am vi€c cho d6i va xAy dung don gid tién luong. Day 1 cO sG
cho cdc d0i Ung quy 1uong vao cic ky nghiém thu, thanh todn.

Tai cong ty cO phan xiy dung Nong Nghi€ép Nam Pinh, ti€n Iuong sdn
pham dugc dp dung cho bd phén gia cong cic cdu kién bé tong, sat thép d6
rang, méng, try....Cin c( vao khOi lugng cong vi€c hoan thanh va ciin c(f vao
k€ hoach cdng ty giao cho b0 phan theo hinh thlc khodn quy 1uong da dugc
gidm d6c ky duyét. MOi t6, mOi bd phan phai chju trach nhiém hoan thanh
va giao cho t0 thdng qua * phi€u giao viéc ” . Khi hoan thanh thi ti€n han 1ap
“bién ban nghiém thu”.

Ti€n luong cong nhan sdn xudt dugc tinh ciin c vao sO ngiy cong c6
mat tai hién trudng va sO ngay 1am viéc thuc té€ clla CNV. Cin clf vao “bién
bdn nghiém thu” t0 trudng xdc dinh quy luong cla td trong ky tUf d6 tinh
don gid cong binh quan cho mOi cdng nhan trong tG.

Don gi4 cong binh quin cUa cong nhan dugc tinh nhU sau:

Domn gid binh s R P
& Gid trl tién luong (cong) cUa tO trong dot
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Téng sO cong thuc hién cong viéc trong dot x hé s6 cap béc cong
quadn 1 cong nhdn

.y

vi€éc

Pon gi4 binh quan nay dugc st dung d€ xac dinh cong cho cong nhan
truc ti€p sdn xudt. Ti€n luong cUa cong nhan truc ti€p sdn xudt ngoai ti€n
luong cong nhat con c6 khodn Iuong ¢ dinh. MUc luong cO dinh nay dugc

xac dinh nhu sau:

Luong cO dinh = SO ngay c6 mat tai hién trudng x don gia ngay

Theo quy dinh cUa cong ty don gid ngay = 10.000d. MUc 1uOng nay c6
tinh chat ddm bdo thu nhap cho ngUdi lao dOng trong thOi gian chO viéc hay
ngUng vi€c vi 1y do ndo dé (mua, bio, chO nguyén vat liéu...)

Ngoai mUc luong cO dinh va mUc luong cong nhat 1a mUc 1uong cong
nhan dugc hudng do thdi gian 1am viéc thuc t€ cla minh thi cong ty con quy
dinh mUc luong khic danh riéng cho tG trudng. Pay c6 thé coi 1a mUc phu
cap trach nhiém cUa t6 trudng va dudc trich tUf 32% tién luong d€ 1ai cla
t6.

Con dOi v&i b0 phan gidn ti€p tao ra sdn phdm nhu cic cdn bO kY
thudt cdng trinh...thi viéc k€& todn xem xét thanh toan luong dua trén cO sG
Bang cham cong” cla tUng b0 phan. Badng chdm cong dugc 1ap tuong tu
nhU cdc bang chdm cong cla cic ¢ quan doan th€. Culi quy bang cham
cong nay dugc tap hop 1én ban k€ todn cla cong ty, k€ todn cin c(f vao 1uOng
ky két hgp dOng, sO ngay cong thuuc t€ cla tUng ngUOi d€ tinh tién lUong

cUa tUng ngU0i trong bO phan do.
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Cin cU vao bang cham cong cUa thang 09 cUa t0 san xuat sO 1, ké

to4n 1ap bang thanh todn ti€n IUOng
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Bdng biéu 2-3:

Bang cham cong
Thang 09 nam 2011
B® ph&n: Cong nhén truc ti€p — Géi ke bi€n HHO3

Chite Ngay trong thang Tén
Stt HO va tén .
L I 2 | 3 | 4 | .| 20| 30 | 31 |&%°
1 Nguyén Ngoc Anh | TT X X X X X X X 31
2 |HO6 Xuin Culng CN X X X X X X X 31
3 |Bang Xuin Hudn CN X X X X X X X 29
4 |NguyénVinHuy | CN X X X X X X X | 31
5 |Pham Vin Nam CN X X X X X X X| 31
6 |V Qubc Long CN X X X X X X X| 31
7 |Nguyén Vin Trong| CN X X X X X X X | 31
8 Pham Trung Thang| CN X X X X X X X 28
9  |NguyénMinh Tudn| CN X X X X X X x| 31
10 | V3 bulc Hiép CN X X X X X X X1 30
11 |Pham Vin Su CN X X X X X X X1 30
TOng 334
Ngudi cham cong T truéng Nam Binh ngay 31 thdng 09 ndm
2011
Nguyén Ngoc Anh Nguyén Ngoc Anh
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Bdng biéu 2-4:

Chuyén dé thuc

Bang thanh to4an luong thang 09 nim 2011

B0 phan: TG c0 khi

Ngay Luong | Luong TOng
N\ < 1 A .. |Luong ,
ST Ho va tén bPon | cong | cO dinh | cong nhat Khéic luong Ky
T - gia [Nch N |Led=Neht| Len=DG* | * " | Ti=Led + nhan
t | C| #8500 Nc Len+Lk
Nguyén Ngoc 17,00
1], 31 | 31 | 310.000 | 1.271.000 |200,000| 1.781.000
Anh 0
. . 17,00
2 |HO6 Xuan Cudng . 31 | 31 | 310.000 | 1.271.000 1.581.000
117,00
3 |Bang Xuén Hudn 26 | 29 | 260.000 | 1.189.000 1.449.000
0
. 17,00
4 |Nguyén Vin Huy 0 31 | 31 | 310.000 | 1.271.000 1.581.000
17,00
5 |Pham Vin Nam 30 | 31 | 300.000 | 1.271.000 1.571.000
0
B 17,00
6 |Vii Qubc Long . 30 | 31 | 300.000 | 1.271.000 1.571.000
Nguyén Vin 17,00
7 31 | 31 | 310.000 | 1.271.000 1.581.000
Trong 0
Pham Trung 17,00
8 | . 26 | 28 | 260.000 | 1.148.000 1.408.000
Thang 0
Nguyén Minh 17,00
9 31 | 31 | 310.000 | 1.271.000 1.581.000
Tuéan 0
o 17,00
10 |V6 Dlc Hiép . 30 | 30 | 300.000 | 1.230.000 1.530.000
17,00
11 |[Pham Vin Su 30 | 30 | 300.000 | 1.230.000 1.530.000
0
Céng 3343.270.000 | 13.694.000 |200.000| 17.164.000
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Ngay31 thang 09 ndm

2011
Don gid tién cong cla cong nhan lao dOng truc ti€p dugc tinh nhu sau:
Cin c( vao bién ban nghi€m thu va phan phé duyét gid tri tién 1uong
thanh toan cho d0i sdn xudt 1a 22.100.000d. TG trudng xic dinh tOng quy
luong thang cla t6 va trich 32% ti€én luong. Pay 1a phan quy st dung dé
mua sam bao hO lao ddng, 1am mUc luong phu cap...
T6ng quy luong cla tG dugc xdc dinh 1a:
22.100.000 * (100% - 32%) = 15.028.000d/ thang
Cong nhan td san xudt sO 2 dugc mUc ludng 1,09 theo quy dinh. Nhu vay
don gia binh quan mOi cong nhan s& dugc tinh la:
Pon gid binh quan quy ddi 1 CN Ia:
= 15.028.000/(334*1.09) 41.000d/ cong
Tién luong cdng nhat cla cong nhan s& dugc tinh
Lo Sé'n:gdy thuc t€ lam viéc ; Don gia 7binh qudn cong quy
cUa cong nhan vién déi 1 cong nhan
Khi d6 trinh tu tinh lUOng nhu sau:
VD: Ong Nguyén Ngoc Anh
MUc luong cd dinh = 31 x 10.000 = 310.000d
Luong cong nhat = 31 x 41.000 = 1.271.000d
Do 12 t6 trudng nén dugc huéng mUc luong phu khac (mUc phu cap
trach nhi€m) 1a 200.000d
T6ng luong dugc linh 1a:
310.000 + 1.271.000 + 200.000 = 1.781.000d/thang
Do cong nhin cUa t0 1a cong nhan thué hgp dong nén khong c6 khodn
kh&u trlr BHXH, BHYT ,BHTN. O céc d6i luong cUa ngudi lao dOng truc
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ti€p dugc phan bG vao chi phi nhan cong truc ti€p, luong lao dOng gidn ti€p
dudc phan bO vao chi phi sdn xudt chung.

Tai cc d6i san xudt, bd phan 14i mdy déng vai trd quan trong xong d6i
vGi b0 phan nay ti€n Iuong dudgc tinh vao chi phi st dung mdy thi cong. ST
dung tai khodn 623 1am cin c(f d€ xdc dinh gid thanh cla cong trinh.

Theo dinh kY ghi ching tUr ghi s, k€ todn tOng hop G phong tai vU tap
hgp tat cd cdc chlng tU gbc phdn 4dnh cdc nghi€p vu da phat sinh ngay tai
cong ty ma cac d0i da gUi 1én. K€ toan ghi vao chlng tU ghi sG va cdc dinh
khodn.

Trong d0i sO 1 d€ quan ly tOt cong nhan vién thué theo hgp dong, ddm
bdo ho 1am ding theo yéu cau, chat luong, my thudt, k¥ thudt cong trinh
cong ty phdi c mOt sO can b0 ciing nhU cong nhan bac cao cla cong ty
xubng d€ hubng dan ngudi lao dOng lam vi€c. Nhing cén bd nay 1 nhan
vién trong danh sich va la nhan vién chinh thUc dugc cong ty ky hop dOng dai
han va dugc déng BHXH, BHYT va cdc khodn trich theo Iuong khéic theo
quy dinh cUa nha nudc.

4.2 Hach toan tién luong thoi gian

TG chlc hach toan ludng theo thudi gian dugc ti€n hanh theo khoi co
quan doan th€ cUa cong ty. N6i cich khac, d6i tuong 4p dung hinh thirc trd
luong theo thdi gian & cong ty 1a cdn b0 cdng nhan vién & cic bO phan, cic
phong ban cUa cdng ty.Viéc theo ddi thOi gian 1am viéc cUa cdn bO cong nhin
vién dugc thuc hién tUng phong ban, mOi phong ban c¢é mOt bang chdm cdng
duogc 1ap 1 thang 1 1an.

Hang ngay cin c( vao sU c6 mat cUa tUng thanh vién trong phong,
ngUOi phu trach chdm cdng d4anh ddu 1én bang chdm cong ghi nhan su cé
mat cUa tUng ngUOi trong ngay tuong Ung tU cOt 1 d€n 31. Bdng chdm cong
dudgc cong khai trong phong va trudng phong 13 ngudi chiu trach nhiém ki€m

tra sU chinh x4c cla bang cham cong.
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Cu0i thdng, cdc bang chdm cong cla tUng phong dugc chuyén vé

phong k€ todn lam ciin cU tinh luong, tinh thudng va tOng hop thoi gian s
dung lao dng trong cong ty & mOi bd phan. K€ todn cin c vao dé d€ tinh
cong cho nhan vién khoOi vin phong.

Truong hgp CB CNV chi 1am mOt thdi gian lao dOng theo quy dinh
trong ngay. Vi 1y do nio d6 vang mat trong thdi gian con lai cUa ngay thi
trudng phong cin c vao sO thGi gian 1am viéc cla ngudi d6 va xem xét c6
nén tinh ca ngay cong hom d6 cho nhan vién hay khong.

Viéc tinh luong cho kh@i cO quan dua vio bdng chdm cong, mlc
luong cO ban va cic khodn khic. C4c bang tinh luong sau khi 1ap xong phai
c6 dU ch(r ky cla gidm dOc cong ty, k€ todn trudng, k€ todn ti€n luong. Khi
bdng luong da dugc xét duy@t thi chuy€n cho k€ todn thanh todn ghi phi€u
chi va thU quy xudt quy chi luong.

Cin cU vao bang cham cong thang 09 cla phong k€ todn, k€ todn 1ap
bdng thanh todn ti€n Iuong.

Bang 2-5:
Cong ty CP XD Nong Nghiép Nam Dinh
Pon vi: Phong k€ todn

Bang cham cong thang 09 nim 2011

S8 50
Ngay trong thang N SO ~ | cong
cdng R SO > "
-~ | cong « nghi SO
. huon N cOng A R
« ,~_ |Chuec hudng > | viéc, | cong
Stt | Ho va tén g nghi N 2
: danh 1Uoh luong 100% ngUng | huong
1123 28 (29|30 |31 "¢ thoi ?| viéc |BHXH
san . luong ;
ham | &an huong
p 1Uohg
Pham Thij
1 P |X| 0 x | x| x| x| 0] X 26
Nhan
Phan Thanh
2 PP |X| O | X | X | X | X ]| O0]|X 26
Van
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1ap

Chuyén dé thuc

Pham Thu

Huong

NV

26

Tran Minh

NV

26

104

2011

Ngay 31 thang 09 ndm
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1ap

Bang 2-6:
Cong ty CP XD Nong Nghi€p Nam Dinh

Pon vi: Phong k€ toan

Chuyén dé thuc

Bang thanh toan luong thang 09 nim 2011

Luong thoi
Luong co glan va I{ghl Cac khoan phai Thue
STT N viéc, ngung ~ N .
ban . A > Phu ca o . khau tru linh
Ho va tén viechuong | T0% 24P | pEng o6
100% luong | khéc K
Luon| S BHXH |BHYT| |y
4 HS TT Céng | S6 tién
g |C 6% | 1,5%
Pham Thi
1 3,54| 2.938.200{26| 7.345.500f 166.000( 7.511.500{149.910| 29.382| 225.674(7.119.826
Nhan
Phan Thanh
2 1,78| 1.477.400(26| 3.102.540] 124.500[ 3.227.040( 73.870| 14.774| 103.418|3.123.622
Van
Pham Thu
3 1.46| 1.211.800(26| 2.544.780 2.544.780] 60.590| 12.118 84.826| 2.459.954
Huong
[ran Minh
4 1.46] 1.211.800|26| 2.544.780 2.544.780| 60.590| 12.118 84.826( 2.459.954
Thuy
15.346.35
CoOng 6.839.200 15.537.600] 290.500| 15.828.100|344.960| 68.392| 481.744
6
Ngay 31 thdng 09 ndm
2011

Tién luong G cdc phong ban cUa cong ty dugc tinh theo 1uong thdi gian
vGi mUc luong cO ban toi thi€u quy dinh clla nha nudc 1a 830.000. Nhu vay
mUc luong cO ban cla CB CNV sé dugc tinh nhu

Hé s6 luong x 830.000d x SO ngay lam viéc trong thdng
26 (ngay)
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PE& ddm bao mUc sOng clla CB CNV cong ty con c6 mOt sO quy dinh

vé hé s0 luong ting thém. Nhu vay d6i véi trudng phong sé dugc huéng
mUc luong ting thém 1a 1,5 con v8i CB CNV khéc thi dugc huéng hé s6
tdng thém 1a 1,1.

Khi d6 cach tinh mUc IuOng tdng thém I :

Hé s6 lurong ting thém x 830.000d x Hé s6 lurong x SO ngay lam viéc trong
thang
26 (ngay)

MUc luong thi gian ma mOi cdn b0 CNV dugc hudng la:
= MdUc luong thdng cO ban + MUc lUOng ting thém.

Khodn phu cap & cong ty dugc quy dinh theo mUc d0, trich nhi€m cUla
mo6i CB CNV. D6i véi trudng phong thi mUc phu cdp trach nhi€ém 13 20% va
15% d0i véi ph6 phong.

Tién luong thuc linh cla céng nhan vién thi bang tOng sO luong ( MUc
luong thang cO bdn + MUc luong ting thém + Phu cdp ) trU di cdc khodn
phdi trlr gom (BHXH: 6% va BHYT : 1,5%,BHTN 1%) tinh trén luong cO

ban.
Cin cU theo hé thOng sO luong m6i CB CNV sé phai déng sO tién la:

SO tién phai dong hdng thdng = Luong co' ban x 6%
Luong co'ban = Hé s6 luong x 830.000d
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Trinh tU tinh 1UOng tai c4c phong ban & cong ty nhu sau:

VD: Ba Pham Thi Nhan ( Truéng phong)

Hé s0 luong : 3,54

Luong cO ban = 3.54*830.000
= 2.938.200(d/thang)
MUc luong ting thém = 3.54%830.000%1.5
= 4.407.300/thang

=>MUc luong th0i gian hudng trong thang 1a:
=2.938.200 + 4.407.300=7.345.500(d/thdng)
MUc phu cap dugc hudng 1a 20%: 830.000 x 20% = 166.000d
T6ng s6 1UGng = 7.345.500 + 166.000 =7.511.500d
* Cédc khodn khau trur:
BHXH (5%) : 2.938.200x 6% = 176.292
BHYT (1%) : 2.938.200 x 1,5% = 40.073
BHTN(1%): 2.938.200 x 1% = 29.382
COng =245.747
Vay s0 ti€n thuc linh 13 7.345.500-245.747=7.099.753 d/th4ng
Tién luong cla can bO CNV khOi vin phong dugc hach toan vao tai
khodn 642 — chi phi quén ly doanh nghiép.

I1. K€ toan cac khodn trich theo luong

Thu tuc trich BHXH, BHYT,BHTN phai tra CNV

Quy BHXH 1a khodn tién déng gép cla ngu0Oi s dung lao dOng va
ngUdi lao dOng cho t0 chlic XH d€ trg cdp trong cd truGng hgp ho mat di
khd niing lao dOng nhu Om dau, thai sdn, mat sUc....

Theo ch€ d6 hién hanh BHXH dudgc hinh thanh bang céch tinh theo ty
1€ 20% trén tGng luong cdp bac va cic khodn phu cdp thuOng xuyén cla
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ngU0i lao dOng thuc t€ trong ky hach toan. Nhitng khodn trg cap thuc t& cho

ngUdi lao ddng tai Doanh Nghiép trong céc triOng hQp ngudi lao ddng bi
Om dau, tai nan, nghi dé... BHXH dudgc tinh toan trén cd sG mUc 1UOng ngay
cUa ho va thGi gian nghi ( ¢6 chlng tU hop 1€ ) va ty 1€ trg cap BHXH. Khi
ngU0i lao ddng nghi hudng BHXH k€ toin phdi 1ap phi€u nghi BHXH cho
tUng ngUOi va tU cdc phi€u nghi BHXH k€ to4n 1ap bang thanh toin BHXH.
BHXH duoc trich trong kY sau khi trlr di cdc khodn phu cdp cho ngudi lao
dOng tai Doanh nghiép, phan con 1ai phdi nOp vao quy BHXH.

Cin c( vao cdc chUng tU tinh BHXH theo ché d0 quy dinh k€ todn tap
hgp thanh toan tr@ cap BHXH cho tUng CNV theo tUng mUc luong va ty 1€
% trg cAp BHXH dugc hudng.

Quy dinh vé mUc hudng BHXH & cong ty nhu sau:

* POi v6i trg cdp Om dau: Khi ¢é xdc nhan cla y t€ vi ly do 6m dau
cUa ngU0i lao dOng:

Quy dinh v& th0i gian hudng trg cdp Om dau trong 1 nim nhu sau:

- Tai c4c phong ban:

Néu ngudi lao dOng déng BHXH dudi 15 ndm thi dugc nghi 30 ngay/

Néu déng BHXH trén 15 nim thi dugc nghi 45 ngay/ nim.

- Tai c4c phan xudng, cong truGng sdn xudt nang nhoc thi nghi 40
ngay n€u ngudi lao ddng déng BHXH dudi 15 nim. Con nghi 60 ngiy/ nim
né€u déng BHXH trén 15 nim .

MUc trQ cap trong khodng thGi gian trén 12 75% ludng cO ban

Luong co ban

26 x SO ngay nghi x 75%

MUc trg cp =

- V& th0i gian nghi: Nghi 15 ngay d6i v&i con dudi 36 thang tubi, nghi

12 ngay d0i vGi con trén 36 thang tubi. MUc trg cdp 75% luong cO ban.
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* Ché d0 trg cap thai sdn doi v&i lao dOng n(f sinh con th( nhat, th( 2.

- Thoi gian nghi kham thai 3 1an, mOi 1an 1 ngay. TruOng hop ddc biét
nghi 60 ngay, né€u thai trén 3 thang, n€u sinh d6i nghi 120 ngay, doi véi khoi
phong ban. Con nghi 150 ngay d0i v&i cic cong nhan truc ti€p. Néu sinh mOt
1an nhi€u con thi tU con th 2 ngudi me dugc nghi thém 39 ngay.

MU tr@ cap 100% luong cG ban

Ngu0i lao ddng n€u c6 20 nim dén 30 nim déng BHXH dugc trg cap
1 thang luong, n€u déng BHXH tU 30 dén 50 nim dugc hudng trg cap 2
thang 1uong, néu BHXH trén 35 nim dugc huéng trg cap 3 thang luong.

MdUc trg cdp luong moi thang 13 55% trén luong déng BHXH binh
quan nim. C( thém 1 nim déng BHXH dugc cOng thém 2% va t0i da 1a bang
75% luong dong BHXH binh quan.

PE thanh todn tién IUOng va ti€én cong hang thang k€ toan phai 1&p céc
bang trlt vao Iuong cUa ngudi lao dOng toan cong ty. Khi ngudi lao dOng
nghi Om hay nghi dé, ban y t€ cO quan thdy can thiét cho nghi d€ di€u tri thi
1ap gidy chlng nhén nghi huéng BHXH d€ lam cin c xdc dinh sO ngay
dugc nghi cla ngu0i lao ddng d€ tinh trg cap BHXH trd thay ludng theo
ché d6 quy dinh.

Tro cap Om dau, thai sdn khi ngu0i 6m dau thai sdn nghi viéc thi phdi
thanh todn trg cap gilta ngudi lao dOng gidn ti€p hay truc ti€p theo quy dinh

cUa BHXH.TruOng hop thanh todn cho Nguy€n Thi Ha nhan vién phong hanh
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chinh cUa cong ty Cp x4y dung Nong Nghi€p Nam Dinh sé dugc tinh nhu

sau:
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Bdngbiéu 2-7:
Phiéu nghi huéng BHXH
Ho tén: Nguyén Thi Ha Tubi: 26
) SO ngay nghi Xac
Tén cO quan Ngay dén A
. Ly do nhany
yte kham Tw Pén | ToOng &
sO
Bénh vién PK inh | 2/8/20 4
e vien oot | O 211212011 |
Nam Dinh con 11 thang
Phi€u tro cap BHYT

Ho va tén: Nguyén Thi Ha

Nghé nghiép: Nhan vién HC

Tién luong déng BHXH : 964.800

SO ngay nghi: 2 thang

MUc trg cap: 100%
TOng sO tién trg cap : 964.800 x 2= 1.929.600d

Bang ch{t: MOt triéu chin trdim hai mUdi chin nghin s4u trim dong.

Ngay 6 thdang 09 nam 2011

Hach toan téng hop ti€n luwong va cic khodn trich theo luong:

Cin cU vao bang thanh todn tién luong tUng b0 phan, tUng phong ban

k€ todn 1ap bang tOng hop thanh todn 1UOng toan cong ty va bang phan
b0 tién luong va BHXH thdng 09 nim 2011.
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Pon vi: Cong ty cd phan xay dung
Nong Nghiép Nam Dinh
Mé&u s6 :11-LDTL
(Ban hanh theo OB 48 /2006/QB/BTC
ngay 14/09/2006 cUa b tai chinh)
Bang 2.8. Bang phan bo tién Iuong thang 09 nim 2011
Don vi tinh: POng
Ghi | TK 334 - Phi trdCNV TK 338 — Phai tra, phai ndp khac Téng
Co - -
Luong Cong TK KPCD BHXH BHYT 2% Cong
DTSDLD 334 15%
2% o TK 338
TK 662 152.367.500 | 3.047.350 | 22.855.125 3.047.350 28.949.825 | 181.317.325
CPNCTT
})61 XDCT sO 52.901.500 52.901.500 | 1.058.030 7.935.225 1.058.030 10.051.285 62.952.785
1
P6i XDCTs62 | 51.788.000 51.788.000 | 1.035.760 | 7.768.200 | 1.035.760 | 9.939.720 | 61.627.720
Po6i XDCT s6 3 47.678.000 47.678.000 953.560 7.151.700 953.560 9.058.820 56.736.820
TK 627 CPSXC 36.413.748 728.275 5.462.062 728.275 6.918.612 43.332.360
POi XDCT s6 1 | 9.051.748 9.051.748 | 181.035 | 1.357.762 181.035 | 1.719.832 | 10.771.580
bo6i XDCT s6 2 17.202.000 17.202.000 345.840 2.593.800 345.840 3.285.480 20.577.480
P6i XDCT s63 | 10.070.000 10.070.000 | 201.400 | 1.510.500 201.400 | 1.913.300 | 11.983.300
TK 642 29.910.265 29.910.265 598.205 4.486.540 598.205 5.682.950 35.593.215
CPQLDN
T6ng cOng 218.691.513 218.691.513 | 4.373.830 | 32.803.727 4.373.830 41.551.387 | 260.242.900
Nguoi ldp bang Ngay 30 thdng 09 nam 2011

Phan Thanh Van
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Cin c( vao bang tOGng hop va bang phan bo 1uong, BHXH k€ toin ti€n hanh
ghi s0.

Bang 2-9
Pon vi: Cong ty CP XD NN Nam Dinh

Mau s6 S02a-DN
(Ban hanh theo Qb 48 /2006/Qb/BTC
ngay 14/09/2006 cUa b0 tai chinh)

Chung tUr ghi s6
SO 58
Ngay 30/09/2011
] SO hiéu o )
Trich yéu tai khodn SO tién Ghi
A B C 1 D
Phan b6 tién Iuong cho
CNYV vao CPSXKD
+ CP NCTT 622 | 334 152.367.500
+ CP SXC 627 | 334 36.413.748
+ CP QLDN
642 | 334 29.910.265
Cong 218.691.513
Kém theo....chUng tU gOc Ngay 30 thdng 09 nam 2011
Nguoi 1ap K€ toan trudng
Phan Thj Bich Hang Pham Thi Nhan
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Bdng biéu 2-10:

Pon vi: Cong ty CP XD NN Nam Dinh

Mau s6 S02a-DN
(Ban hanh theo Qb 48 /2006/Qb/BTC
ngay 14/09/2006 cUa b0 tai chinh)

Chung tU ghi s6
S6 59
Ngay 30/09/2011
) SO hiéu o ,
Trich yéu tai khoan SO tién Ghi
No | Cé chi
A B C 1 D
Khau trir BHXH ,BHYT | 334 | 338 13.121.490
vao luong
Céng x | x 13.121.490
Keém theo....chUng tUr gOc Ngay 30 thang 09 nim 2011
Ngudi 1ap K€ toan trudng
Phan Thi Bich Hang Pham Thi
Nhan
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Bang biéu 2-11:

Pon vi: Cong ty CP XD NN Nam Dinh

Mau s6 S02a-DN
(Ban hanh theo Qb 48 /2006/Qb/BTC
nguy 14/09/2006 cUa b0 tai chinh)

Chung tU ghi s6
SO 60
Ngay 30/09/2011
) SO hiéu o ,
Trich yéu t3i khodn S6 tién Ghi
No | Cé chua
A B C 1 D
Phan b6 BHXH ,BHYT
KPCD vao CPSXKD 622 | 338 28.949.825
+CPNCTT 627 | 338 6.918.612
+ CP SXC
5.682.950
+ CP QLDN 642 ) 338
Cong X X 41.551.387
Keém theo....chUng tUr gOc Ngay 30 thang 09 nim 2011
Ngudi 1ap K€ toan trudng
Phan Thj Bich Hang Pham Thi Nhan

Cin c( vao bang 1uong cdc chiing tUr ghi s8, k€ toan tEng hgp ding ky s6 li€u vao sO
“Ding ky chlng tU ghi sG”
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Bang 2-12:

baon vi: Cong ty CP XD NN Nam Dinh

Mau s6 S02a-DN
(Ban hanh theo Qb 48 /2006/Qb/BTC
ngay 14/09/2006 cUa b0 tai chinh)

SO ding ky chung tUr ghi s6

Nam 2011
T SG tién T s
Chung tu ghi sO Chung tu ghi sO SO tién
S6 hiéu | Ngay thang S6 hiéu | Ngay thang
A B 1 A B 1
218.691.51
58 30/9
3
59 30/9 13.121.490
60 30/9 41.551.387
) 273.364.39
CoOng thang 9
0
COng luy k€& cudi quy....

SG nay ¢6 50 trang ddnh sO tUr 1 dén 50

Ngay md s6 : 01/01/2011 Ngay 30/09/2011
Ngu0i ghi s6 K€ toan trudng Giam doc
Phan Thi Bich Hang Pham Thi Nhan Poan Xuan Hong

Khi tién hanh thanh todn ti€n ludng cho CB CNV thi k€ todn cin c(f
vio bang thanh todn tién luong. Khi thanh to4n ti€n luong, CNV sau khi
nhan Iuong phdi ky x4c nhan vao bang thanh toan lIuong. Khi d6 ké todn 1ap

phi€u chi va dinh khodn.Ciin cU vao bang thanh todn 1uong k€ toan ti€n hanh
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ghi vao ching tU ghi s6 d€ dua vao chlng tU ghi sO 1ap sO cdi TK 334 va

TK338
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Bang biéu 2-13.

Pon vi: Cong ty CP XD NN Nam Dinh

Chuyén dé thuc

Mau s6 S02a-DN

(Ban hanh theo Qb 48 /2006/Qb/BTC

ngay 14/09/2006 cUa b0 tai chinh)

~? y &)
So Cai
Niam 2011
Tén tai khoan: Phaitra CNV
TK: 334
Chumng tu Dién Giai SH SO tién
Ngay ghi | 55 | Ngay TK No Cé
sO doi
Ung
A B C D E 1 2
SO du dau ky 54.100.000
1/9/11 56 | 1/11 | Trich luong thiang 8 con | 111 | 54.100.000
nQ
15/9/11 57 | 15/11 | Tam Ung luOng thing 9 111 52.800.000
152.367.500
622
30/9/11 sg | 3011 | TOng linh thang 9 627 36.413.748
642 29.910.265
30/9/11 59 | 30/11 | Kh&u trt BHXH , BHYT | 338 13.121.490
vao luong
30/9/11 60 | 30/11 | Thanh todnluongky2 | 111 152.770.023
thang 9
Cong 272.791.513 | 272.791.513
Du cubi ky
0
Ngay 30 thdang 09 ndm 2011
Nguoi ghi s6 K@ todn trudng Gidm déc
Phan Thi Bich Hang Pham Thi Nhan Poan Xudn HOng
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Bang biéu 2-14.

Pon vi: Cong ty CP XD NN Nam Dinh

Mau s6 S02a-DN

Chuyén dé thuc

(Ban hanh theo Qb 48 /2006/Qb/BTC

ngay 14/09/2006 cUa b0 tai chinh)

~2 )
SO cai
Nam 2011
Tai khoan: Phai tra, phdi ndp khdc
TK: 338
Chumg TU SHTK S6 tién
N , . o X s 2. Ddl ,
Ngay GS | S6 | Ngay Dien giai No Cé
Ung
A B C D E 1 2
Du dau ky 40.000.000
Khau trlr BHXH, BHYT vao
30/9/11 59 | 30/11 334 13.121.490
luong
. 28.949.825
Phan bO BHXH, BHYT. 622
6.918.612
S0/IT 160 | 3011 | wpep vao CPSXKD 627
5.682.950
Nép BHXH, BHYT
30/9/11 63 30/11 | N6p KPCD 111 2.500.000
Cong 37.500.000 | 54.672.877
Du cudi ky 57.172.877
Ngay 30 thdang 09 nam 2011
Nguoi ghi s6 K@& todn trudng Gidm déc
Phan Thi Bich Hang Pham Thi Nhan Poan Xudn HOng
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phCn Il
hopn thiOn kO to_n tiOn I-ng vp c¢.c kho{n trYch theo I-
-ng t!i c«ng ty cae phCn x©y diing n«ng nghiOp nam
®bnh

I. Panh gia chung vé luong va cic khodn trich theo luong

Trong di€u ki€n hi€n nay, viéc quan 1y hop 1y nguOn lao dOng c6 y nghia
vo cling to 16n. Gidi quyét ding dan mOi quan hé gilta ngudi lao dOng v4i tu
liéu lao dOng, moi trudng lao dOng s& gép phan ting ning sudt lao dOng
mang 1ai hiéu qud rat 18n cho Doanh Nghi€p. Thay dugc tam quan trong
cUa cong tic quan ly lao dOng cong ty c& phan xiy dung Nong Nghiép di cO
gdang ngay mOt hoan thién hon cdng tac quan 1y lao dOng sao cho hgp 1y hon.

Nhin chung cong ty c6 dUQc quy md quan ly va hach toan khoa hoc, hgp 1y
thich Ung v&i nhu cau quan 1y cla nén kinh t€ thi trudng, chl dOng trong
san xudt kinh doanh tao uy tin trong di€u kién hi€n nay.

Trdi qua nhi€u khé khin, dac bi€t Ia tU khi chuy&n d6i nén kinh t€ cong
ty di tich cuc m& rOng thi truGng, ddm bdo thi cong nhi€u coéng trinh nhu:
Xay dung cdc cong trinh cong cOng, bénh vién, triOng hOc...c4c cong trinh
thuy 10i, xdy dung dé ke bi€n, dudng x4 cdu cOng, hé thOng cdp nudc
sach.... ddm bdo cong #n vi€c 1am cho ngudi lao dOng, thic ddy cdc khodn
nOp ngan sach nha nudc tanug 1én.DE dat dugc nhiing k€t qua trén 13 cd mot
qué trinh phd@n dau lién tuc khong nglng clla Gidm dOc, lanh dao cic phong
ban va toan th€ cin b0 cong nhan vién trong toan cong ty.

* Uu di€m cong ty di dat duoc:
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BO may hoat dOng sdn xudt kinh doanh: Cong ty di xiy dung mo hinh

quan 1y hoat dOng san xudt kinh doanh gon nhe phii hgp v4i dac di€m hoat
dOng. Céac phong ban chlc ning dugc t& chlc hoat dOng chadt ché, phan cong
trach nhiém r6 rang da phat huy dugc hi€u qud thiét thuc trong tG chlc lao
dOng, cung Ung vat tu va thi cong x4y 1ap cong trinh gép phan dua cong ty
khong ngling phat trién.

B0 mdy k€ todn: Cong ty di t0 chlic b0 mdy gon nhe, tuong dbi hoan
chinh, chat ch&, quy trinh 1am viéc khoa hoc. C4n b0 k€ todn dugc b tri hgp
1y phtt hgp véi khd ning trinh d0 mOi ngudi. MOi phdn hanh ké toin déu
dugc phan cdng, giao viéc cu thé€, khong chdng chéo. Viéc phan chia nhiém
vU gi(ra cic b0 phan trong b0 mdy k€ todn gitp cho viéc hach todn chinh x4c,
day du cédc nghiép vu phit sinh. Cong ty chi trong d€n viéc bbdi dudng, dio
tao d6i ngii cdn b0, nhan vién k€ todn, vi vay dbi ngii k& todn khd viing vang,
¢6 trinh d® chuyén mon nghi€p vu cao, c6 ning IUc tac phong lam viéc khoa
hOc.

Phong tai chinh k€& todn 14 cau ndi gilta bd phdn qudn 1y va cdc bO phan
khéc, tham mUu cung cap kip thoi, chinh x4c gidp ban lanh dao cong ty nam
bat dugc tinh hinh tai chinh cla cong ty mOt cdch kip thdi. bén canh d6 phong
tai chinh k& todn con c6 su phdi hgp chat ché gilta cdc phong ban trong toin
cong ty d€ ddm bdo cong tdc hach todn néi chung va hach toan chi phi sdn
xuat kinh doanh néi riéng, danh gi4 gid thanh sdn phdm dugc thudn 1gi, dd
chinh x4c cao.

Trong qué trinh t6 chlc chlng tU k€ todn ddm bdo ding nguyén tac vé
bi€u mau, luan chuyén, ky duyét dong thOi cling tuan thU cic ch€ d6, ki€m

tra, ghi s0, bdo quan , 1uu trlt va huy ching tU. Khi tdp hop dU ching tU thi
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k€ todn mdi ti€n hanh ghi sO. Vi vy m&i ddm bdo dugc tinh day du, an

toan, chinh xéc cho chlng tU.

PGi tuong hach toan chi phi sdn xudt va tinh gfa thanh sdn phdm 1a tUng
cong trinh, hang muc cong trinh cu th€. Cong ty hach todn chi phi sdn xudt
kinh doanh theo b&n khodn muc la chi phi NVL, nhan cong trUc ti€p, chi phi
st dung mdy thi cong, chi phi sdn xudt chung nén cong viéc tinh gid thanh c6
nhi€u thudn 10i, theo d6 cong ty c6 th€ doi chi€u kip thoi thuc t€ sdn xudt thi
cong vGi dU todn d€ tir d6 tim ra nguyén nhan chénh 1&ch, sai sot rit ra bai
hoc qudn 1y nhanh nhat.

* Nhuroe diém con tOn tai:

Nhin chung 12 bd mdy quan 1y cling nhu cong tic hach toan k€& todn tai xi
nghi€p tOt, tuy nhién, bén canh cic mat tich cuUc trong cong tic k€ toan ndi
chung va cong tic tG chlc hach toan ti€n 1uong ndi riéng cong ty van con
nh{ing tOn tai can gidi quyét.

Vi du nhu: Viéc luan chuy€n chimg tU & cong ty van con nhi€u van dé
gdy anh hudng dén cong tic hach todn ciing nhU cong tac quadn 1y, do ddc thi
cUa nganh xdy 13ap 14 cong trinh thi cong & nhi€u noi va thuOng xa cong ty nén
chUng tUr khong chuy€n vé kip thOi giy ra su thi€u chinh x4c, cham.

3.2. Phuong hudng hoan thi€n cong tac k€ toan lao dOng tién
luong va cic khodn trich theo luong tai cong ty 6 phan xay dung
Nong Nghiép Nam Dinh.

TG chlc hach toan kip thoi, chinh x4c va day dU thu nhdp cUa ngudi lao
dOng thuc hién phan phdi thu nhap trong ndi b0 Doanh nghi€p la yéu cau doi
héi ngay cd nhling Doanh nghi€p dang hoat dOng hiéu qud ciing phdi quan

tam d€n nhat 12 d6i v&i cong ty cong tic k€ todn ti€n Iuong 1a vi€c 1am can
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thi€t. Hoan thién cong tic k€ toan ti€n luong theo hudng phadi ddm bdo cong

bang cho ngudi lao ddng. Céng ty xay dung hinh thlic trd 1uong theo sdn
pham lao dOng truc ti€p nhung d€ hinh thlic nay phat huy hi€u qud, cong ty
phadi c6 dinh mUc lao dOng cu th€ cho tUng cong viéc, tlng cdp bac thg, vira
c6 cin cU kY thudt phit hop véi di€u kién lao ddng cu thé cla cong ty.

Hon n(fa ta thdy so vGi cong nhan vién khOi vin phong c6 ti€n lUuong
thang cao hon han so v&i ti€én luong cla cong nhan vién truc ti€p san xudt.
Ly do 1am cho ti€n luong cla cdng nhan truc ti€p sdn xudt thap nhu vay 1a
do trong qua trinh tinh don gid cong da c6 qud nhi€u khodn tinh khau trlr. khi
c6 quy€t dinh thanh todn cUa cong ty cic d0i di trich 32% d€ 1am quy mua
bdo hd lao dOng va trd phu cdp chlc vu cho t0 trudng. Sau d6 khi tinh don
gia 1ai chi thém 1,09 d€ tinh khodn chénh 1&ch x4c dinh sO ti€n trd cho chU
nhan cong. P4 12 1y do 1am cho tién 1Uong cla cdng nhan sdn xudt bi gidm.

P& dam bdo tinh x4c ddng, cong bang va hdp 1y trong viéc chi trd luong
cho cong nhén truc ti€p van ddm bdo chi phi nhin céng cla cong ty nhu dinh
mUec d3 dugc x4c dinh trong k€ hoach thi cong thi cong ty cé th€ nghién clu
va phan phOi thu nhap & cdc don vi nhu sau:

Sau khi nhan quyét dinh thanh toan cUa cdng ty thi tG trudng ti€n hanh x4c
dinh sO tién thuc t€ trd cho CNV trong thing va sO ti€én gilr 1ai tai quy
(32%). 32% sé dugc st dung dé:

+ Mua bao ho lao dOng

+ Trd phu cdp chltc vu cho ddi trudng, t0 trudng

Nhu vay don gid binh quan cUa cong nhan sé€ ting thém.

D0oi v&i lao dOng gidn ti€p viéc tinh 1uong can phai gan vai viéc dp dung

phuong phap phan ph0i theo lao dOng. Tién luong thdi gian cong ty 4p dung

d€ trd cho cdng nhan vién khGi cO quan va bd phan gian ti€p ddi mébi don
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thudn 1a cdch tinh tién luong don gidn, tuy c6 Uu di€m 1a d€ tinh todn xong

n6 lai khong gan vGi k€t qua lao dOng do d6 né khdng phdn 4nh trung thuc
dudgc sUc lao dOng cla cong nhan, khong kich thich dugc hét slic 1am viéc
clUa ho ciing nhu ho khong tich cUc phat huy sdng ki€n cé 1¢i cho Doanh
nghi€p. Ti€n luong cla b0 phan gi4n ti€p cao xong do “mUc ting luong”
cong ty dat ra ch( khong phdi mUc khuy€n khich do hoan thanh k€ hoach....
Do d6 khong tic dOng mdy dén ngudi lao dOng, 1ai khdong mang ding tinh
chat cla nganh xay dung. Cong ty c6 th€ xem xét 1ai gilfa hé sO ting lUong
thém va viéc quy dinh moi lién hé gilra mUc Iuong cla b0 phan gian ti€p
dugc huéng va khéi lugng thi cong nghi€ém thu trong dot. Viéc cong ty trd
luong cho cian bd CNV & b0 phan gidn ti€p vUa ciin c( vao chinh sdch luong
va mUc 1uong binh quan cla cdng vi€c hoan thanh & don vi sé khuyén khich
can b0 qudn 1y cong ty nghiém tic nghién cUu 1ap k€& hoach va chi dao hgp
1y, sdéng tao nham ning cao mUc luong binh quin d6 1én ciing chinh 1a ning
cao mUc luong binh quan cUa toan cong ty.

Khi dé ti€n luong cUa b0 phan gian ti€p dugc tinh 1a:

TOng = Luong + Phucdp + MUrc luong trich tir khOi

luong luong

thing Thoii (n€u co) Cong trinh nghi€m thu
gian

MUc luong trich tUr khOi lugng cong trinh nghi€m thu trong dot nay
dugc trich theo mOt ty 1€ do cdng ty tinh todn sao cho hgp 1y vOfi tinh hinh cUa
cong ty.

Trong di€u kién néu cong ty t6 chlic cong tic k€ todn bang mdy vi tinh

thi hé thOng ching tU k€ todn néi chung va chlng tUu k€ todn tién 1UOng néi
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riéng phai dugc thay d6i bdi chlng tU k€ toan hi€n hanh chua cé nhitng quy

dinh vé chlng tU trong di€u kién k€ todn bang mdy vi tinh...Do d6 néu c6 sl
dung k€& todn may cong ty nén mOi cc chuyén gia trong linh vuc k€ toan mdy
d€ duoc ho chuy€n giao cong nghé, dao tao lai dOi ngi k€ todn truGc khi
chuy€n d6i tU k€ todn thU cong sang k€ toan trén mdy vi tinh.

Hién nay ngay cang phat tri€én cic hé thOng thanh todn khong diing tién
mat, hang loat cdc ngin hang trong nudc va Qulc t€ di xay dung mOt hé
thOng cic box rit tién bang thé, hay si dung tai khodn c4 nhan. Day 1a mot
budc phit trién 16n cla hé thOng ngan hang Viét Nam, gidm bdt su luu
thong vé tién mat, tranh dugc nhiing phi€n phlc ma ti€n mat gy ra nhu d0
an toan khong cao, cOng kénh trong vi€c di chuyén. Do vay khi cdm thay
hgp 1y Doanh nghi€p c6 th€ s& dung phuong thlic nay d€ trd 1udng cho nhan
vién.

kOt IuEn

Cong tac t6 chlic qudn 1y k€ toan ti€n 1uong va cic khodn trich theo
luong 12 mOt ndi dung cO ban, quan trong va khong ngUng hoan thién trong
cdng tic quan 1y kinh t€. D& t6 chiic qudn 1y tOt vé cong tic lao dOng, moi
Cong ty phai tinh todan hop 1y, khoa hoc trong viéc 1ap k€ hoach lao dOng
tién luong, thanh todn cic khodn chi trd cho cdn b0 cong nhin vién sé& gép
phan khong nhd trong vi€c gidm gid thanh sdn phdm.

K€ toan ti€n luong va cic khodn trich theo 1uong phan 4nh chinh xéc,
kip thOi va ddp Ung yéu cau chung cUa cong ty tUc 1a gép phan gitip cho
ngU0i lanh dao cong ty nam dudc tinh hinh lao d6ng va chi dao nhan vién ¢
hiéu qud, dOng thdi c6 nhling bién phap kip thdi, ding dan vdi tinh hinh cla

cong ty.
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Qua th0i gian thuc tap, tim hi€u vé t0 chlic k€ todn tién 1uOng va cic

khodn trich theo 1uOng tai Cong ty cO CP xiy dung Nong Nghi€p Nam Dinh,
em di thu thdp dugc nhi€u kién thlc thuc t€ vé t0 chlc k€ toan voi tlng
phan hanh, di sau tim hi€u vé tién luong cla Cong ty. Mac diu di cd gang
van dung 1y thuy€t vio thuc tién cong tic k€ toan xong,do trinh d0 nhén thirc
con han ché, bai viét khong tranh khdi nhiing thi€u sét. Em rdt mong nhan
dudc y ki€n déng gép cla céac thay cb va cla ¢ 6 Nguy €n Th i N u d€ bai
viét cUa em dugc hoan thién hon.

Culi ciung em xin gUi 10i cdm oOn dén thdy Nguyén Thi Nu nha
truOng, Ban gidm dOc cuing cdc can b0 phong k€ toian Cong ty cO phan xdy
dung Nong nghiép Nam Dinh di tan tinh hudng dan, chi bdo va gitip d6 em
trong thOi gian thuc tap va hoan thanh bai bdo cdo chuyén dé thuc tap nay.

Em xin tran trong c@m on!
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Danh muc tai liéu tham khdo

1. Ché d6 tai chinh k€& to4n doanh nghi€p/ Quyén 1 — Nha xudt ban tai
chinh Ha NOi nim 2006.

2. Ché d0 tai chinh k€ todn doanh nghi€p/ Quyén 2 — Nha xudt ban tai
chinh Ha N&i nim 2006.

3. Gido trinh k€ to4n tai chinh Doanh Nghi€p — Nha xudt ban Pai hoc

kinh t€ qudc dan Ha nQi — nim 2006.
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Nhan xét clla don vi thuc tap

Nam Binh, ngay.......thdng......nam 2012
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Nhéan xét clla gido vién hudng dan

Nam Dinh, ngay .... thdng .... ndm 2012
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