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kovaconse oo CA2 € rHoapoNTYUINCA2
HOA PON TU IN CA2

I. Gidi thiéu

Hoéa don Ty in 1a mot xu thé chung trén thé gidi trong ban hang hoa va cung cép dich vu.
Nghi dinh 51/2010 ctia Chinh phi va Thong tu 153 gﬁa B0 Tai chinh da tao diéu kién vé
phap ly cho cac Doanh nghiép Viét nam thuc hién di€u nay.

Hoéa don tu in mang lai nhiéu 1gi ich cho Doanh nghiép trong tinh chi dong, quan 1y hoa
don, ty dong hoa cac quy trinh nghi€p vu tir ban hang t6i ke toan.

Hoa don tu in on-line do NacenComm cung cép giam thiéu téiNda chi phi dau tu, quan ly
ha tang k¥ thuat cho Doanh nghiép. Gitip cho Doanh nghiép dé dang trién khai chi bang
‘Click”, ddm bdo an toan va tuan thu quy dinh cua Thong tu 153/BTC.

Hé théng st dung cong nghé PKI dam bao tinh bao mat, trao doi dir liéu duoc dam bao
boi kénh SSL, hoa don phat hanh duge dam bao tinh toan ven va chéng tir chéi bang chir
ky s6 va cho phép dé dang kiém tra nguyén ban chong gian 1an, gia mao ddi voi don vi
phat hanh, ndi dung hoa don & bat ctr ddu chi can ké ndi Internet.

Doanh nghiép chi can vao www.nacencomm.vn dé thuc hién Ty in hoa don.

Tao Hoa don : Chi can c6 Ching thu s6, DN c¢6 thé Tao Hoa don bang nhirng mau Hoa
don ¢6 sin hodc duoc thiét ké sira ddi. Héa don ty in ctia Doanh nghiép ban c6 logo, c6
thém nhitng thong tin vé san pham va dich vu duoc thay d6i tuy theo timg thoi ky.

Quén 1y hoa don: Doanh nghiép quan 1y chit ché chi nhiing ai ¢6 ching thu sd hop 18
m&i dugc Tao héa don, dién thong tin dé 1ap Hoa don va in Hoa don.

In Hoa don: hé théng sé tu dong xuat dir liéu két ndi voi phén mém ké toan, chuyén hoa
don sang dang PDF gin chit ky sb dam bao khong thé stra doi va duoc luu vao kho
Thong tin hoa don tai may tinh cua Doanh nghiép. Bén canh do, khi Héa don dugc in, hé
théng s€ ty dong gan sb Serial va 1ap chudi x4c thuc cho héa don do.

Luu trit va tra ciru nguyén ban hoa don: Mot sd théng tin chung vé héa don nhu khach
hang, sb6 hoa don, téng tién duoc luu vao CSDL cia Doanh nghi¢p nham hd tro tra ciru
va xac thyc tinh nguyén ban ctia Hoa don d in khi can thiét.

I1. Cac chire niang
1. Cai dat hé thong tai doanh nghiép:

- Nguoi st dung tai vé thu vién st dung client theo link
ftp://nacencomm.vn/downloads/client.rar hodc truy cép va giai nén

- Tién hanh cai dat thu vién bang cach chay file setup.exe
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-DPé s dung H¢ théng Hoéa don ty in online, sir dung trinh duyét IE truy cap
website https://nacencomm.vn

2. Quan tri quyén str dung va phan quyén:

Hé théng xac thuc quyén sir dung va phan quyén nguoi ding bang chimg thu sé
st dung thé thong minh PKI.

Dé dang nhap hop 18 va sir dung, doanh nghiép tu in phai thuc hién kich hoat
ching thu s6 da duoc ding ky bang ma riéng chi doanh nghiép c6, dugc sinh béi
thé PKI caa doanh nghiép. Mdi doanh nghiép chi ¢ duy nhit mét ching thu s6
c6 quyén kich hoat hé théng (Admin).

a. Dang ky st dung

- Doanh nghiép dang ky chung thu sé quyén Admin dé st dung dich vu
Hoéa don tu in online

- H¢ théng gui thong bao cho doanh nghiép thuc hién kich hoat va phan
quyén str dung theo quy dinh riéng.

- Doanh nghiép tu kich hoat quyén khi ding nhap Hé thong lan dau bang
cach str dung chir ky so da dugc dang ky va ma do thé ctia doanh nghiép
sinh ra.

b. Thiét lap tham sb

- Sau khi kich hoat quyén Admin, doanh nghi¢p thiét 1ap tham so khi st
dung bao gom tén doanh nghiép, ma so thue, dia chi ...

c. Khoi tao ngudi ding, phan quyén

- Admin c6 quyén tao 1ap céc user khac trong Hé thong va thiét 1ap quyén
tuong tac voi dit liu cua doanh nghiép.

3. Ding ky va phat hanh mau hoa don
a. Thiét ké mAu hoa don

- Doanh nghiép c6 thé tu thiét ké hodc yéu cau nha cung cap thiét ké mau
ma hoéa don cho muc dich sir dung riéng theo quy dinh, khai bao nhiing
thong tin sur dung trén mau hoa don.

- Cap nhat thong tin va miu hoéa don vao Hé thong.

- Sau khi thiét ké mau hoa don va nhap day du thong tin hoan chinh cho
mau hoa don goc doanh nghiép phai ky chir ky so vao mau nay (lam ban
leu) khi in ra dé gui téi co quan Thué dang ky mau hoa don tu in cua
doanh nghiép. Ngodi in ra ban gidy hé théng s& hd tro giri mau hoa don
gdc dang ky véi co quan Thué bang ban dién tur.

- Hién tai Hé théng Hoa don tu in da thiét 14p sdn 6 miu hoa don theo
Thong tu 153 ctia Tong cuc thue:

_ Hoa don gia tri gia tang

_ Hoa don ban hang
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_ Hoa don ban hang (phi thué quan)
_ Hoa don xuét khau
_ Phiéu xuat kho kiém vén chuyén noi bd
_ Phiéu xuét kho hang guri ban dai ly
b. Ding ky mau héa don

- Mau hoé don géc in ra tir hé théng cd sé hoa don "0000000" duogc ding
dé guri dén co quan Thué dang ky chinh thirc sir dung. Néu dugc duyét
mau nay s& 1a ban goc duoc quan 1y theo sé quyét dinh duoc phat hanh
cua co quan Thué.

- Hoa don chi dugc chinh thue phat hanh sau khi da dugc gan sé/ngay
theo quyét dinh phé duyét cua co quan Thué.

- Doanh nghiép cdp nhat s6 quyét dinh va thong tin lién quan cia miu
dang ky va phat hanh héa don tu in.

c. Phat hanh hoa don theo mau

- Vi tirmg mau hoa don da ding ky va dugc chip nhan, doanh nghiép phat
hanh héa don

- Cap nhat sd hoa don s& st dung va ngay phat hanh v6i mau héa don
tuong tng

4. Quan ly hoa don
a. Tao hoa don

Nhép true tiép bang tay dit liéu hoa don

- Doanh nghi€p nhép thong tin 1ap hoa don bao gdm thong tin nguoi mua,
chi tiét thong tin hang hoa

- Sau khi tao hoa don, ngudi 1ap hoa don st dung chir ky s6 dé ky xac
nhan 1én thong tin hdéa don

- Hoa don khi lap s& tu dong ting theo qu¥ s cia mau hoa don da dang ky
khi phéat hanh

- Hoa don c6 ky x4c nhan cta ngudi 1ap méi l1a hoa don hop 1€

Nap tu dong dit liéu hoa don tir hé thdng khac

- Hé thdng co thé ‘nap dir lidu 18p hoa don tur phin mém ban hang, dinh
khoan qua phan mém ké toan, trao d6i dit liéu duoc thuc hién qua XML.

- Thong tin ciia hoa don dugc tyr dong trao ddi giita phan mém ban hang,
phan mém ke toan vo1 HE thong va duoc ky xac nhan bang chir ky so cua

nguoi dung.
b. In hoa don
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- C6 thé thyc hién in héa don ban géc hodc ban copy ngay sau khi 1ap hoa
don, sau khi trao doi dir li¢u véi phan mém ban hang, phan mém ké toan
hodc tuy chon in sau trong chirc nang Quan ly hoa don.
- Héa don duogc 1ap hodc dong bo tir phan mém ban hang, phan mém ké
toan s€ dugc in khi da cé chir ky s6 xac nhan.
- Vi mdi hoa don, lién gdc chi duogc in 1 1an duy nhat.
- Sau khi in lién gbc, doanh nghiép c6 thé in ban copy cua hoa don.
- Trén mdi hoa don déu duoc in chudi chimg thyc twong img véi hoa don
do dé phuc vu viéc kiém tra nguén goc, tinh nguyén ban cua héa don
chong gian lan, gia mao.
- Hoa don sau khi in dugc dong bd voi phan mém ké toan qua XML

c. Hoa don don luu trix
Hg thong on-line khong luu trit hoa don, hoa don dugc luu trit trén hé
thong ctia doanh nghiép.
Hé thong on-line chi luu céc dix liéu phuc vu cac nghiép vu d6i soat, kiém
tra nguyén ban hoa don.

d. Xem, x6a bo, huty, bao mat
- Hoa don sau khi in s€ dugc luu 1 ban copy trén may tinh cua doanh
nghiép dudi dang PDF, c6 ky xac nhan bang chit ky s6 dam bao khong thé
thay d6i ndi dung hoa don da phat hanh va xac thuc nguoi thyuc hién.
- Nguoi dung c6 thé xem lai chi tiét hoa don khi can thiét
- Hé théng hd tro doanh nghiép x6a bo, hily hodc bao mat hoa don theo
nhu quy dinh doi véi tung truong hop tuong ung.

e. Kiém tra tinh nguyén ban ciia héa don
- Mi hoéa don phét hanh duoc in gén voi mot chudi xac thuc riéng gidp
cho bat ctr ai ciing ¢0 thé kiém tra dugc nguon goc phat hanh va tinh chinh
Xac cua ndi dung hod don dé xac dinh that gia.
- M xac thuc 1a chudi nhan dang dugc sinh ra tir ndi dung cua hoa don.
Bat cir thay do6i nho nhat ctia hod don thi chuoi nay bithay doi hoan toan
khong con hop 1€ véi noi dung nguyén ban. Hoa don da in phat hanh duoc
Ky s6 chong choi bé bao gom ca mé xac thuc chong gia.
- V6i chudi ching thyc in kem theo hoa don, khach hang co6 thé nhap vao
dé kiém tra ngudn gdc xuat xir va cac noi dung chinh cua héa don nhu:
don vi phét hanh, don vi mua, sé hoa don, ngay in, mau sd, ky hiéu, tong
gia tri.
- Nguoc lai, bat cir ai ciing 6 thé kiém tra noi dung cua hoa don voi chudi
xac thuc duoc in trén mot hoé} don dé xac thuc noi dung va chuoi xac thuc
€O ding cua hoa don can kiém tra khdng, bang cach nhap cac ndi dung
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nhu: Tén don vi ban, mau s6, ky hiéu, s6 va ngay dé nhan dugc ma sb xéac
thuc cung théng tin nguoi mua, ma so thug, tong tién.

5. Béo cdo, thong ké

- B40 c4o thong ké tinh hinh sir dung héa don theo quy

- Thong bao phat hanh véi cac mau héa don

- Céc bao céo theo quy dinh cia co quan Thué va theo yéu cau cia DN
6. Trao doi dit ligu

- Str dung ciu trac file XML dé trao d6i dir liéu v6i phan mém ban hang,
phan mém ke toan

- Dir li€u duoc ty dong xuét ra XML tir phén mém ban hang, phén mém ké
toan sau khi nhap thong tin héa don va dinh khoan

- Hé théng tu dong nhap dir li¢u tr XML va xuét hoa don dé in

- Sau khi in, dit li¢u dugc dong bd véi phan mém ke toan

Hb tro: 04.3576.5146 Tru s&: 40 Phwong Mai, Déng Da, Ha Noi
Email: support@cavn.vn Dién thoai: 04.3576.5146 - Fax: 04.3576.5147
Website: www.cavn.vn - Email: support@cavn.vn



