BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
DOc lap - Tu do - Hanh phiic

S6: 64/2013/TT-BTC Ha NOi, ngay 15 thdang 5 ndm 2013

THONG TU

HUGNG DAN THI HANH NGHI bINH SO 51/2010/ND-CP NGAY 14 THANG
5 NAM 2010 CUA CHINH PHU QUY bINH VE HOA DON BAN
HANG HOA, CUNG UNG DICH VU

Cdéin cr Ludt Quan Iy thué€ sé 78/2006/QH11 ngay 29 thdang 11 ndm 2006 va
Ludt sta dbi, bO sung mdt s6 di€u cla Ludt Quan Iy thué€ s6 21/2012/QH13
ngay 20 thang 11 nam 2012;

Cdéin cU Ludt K€ todn s6 03/2003/QH11 ngay 17 thdng 6 ndm 2003;

Cin cr Ludt Thu€ gid tri gia ting sO 13/2008/QH12 ngay 03 thdng 6 ndm
2008;

Cin ¢ Ludt Giao dich dién 10 s6 51/2005/QH11 ngay 29 thdng 11 ndm
2005;

Cdin cUr Luét xU Iy vi pham hanh chinh s6 15/2012/QH13 ngay 20 thdng 6
nam 2012;

Cdéin cr Nghi dinh s6 51/2010/ND-CP ngay 14 thdng 5 nam 2010 cla Chinh
phu quy dinh vé hod don bdn hang hda, cung Ung dich vu;

Cdn cUr Nghi dinh s6 118/2008/ND-CP ngay 27 thdng 11 ndm 2008 cla Chinh
phU quy dinh chlc ndng, nhiém vu, quyén han va co cdu t0 chlc cla BO Tai
chinh;

Theo dé nghi cla Tbng cUc trudng TOng cUc Thué,

BO truGng BO Tai chinh hubng dan thi hanh vé hod don bdn hang hod, cung
Ung dich vU nhU sau:

Chuong I
HUONG DAN CHUNG

Pi€u 1. Pham vi di€u chinh

Thong tU nay hudng dan vé viéc in, phéat hanh va s dung hod don ban hang
ho4, cung Ung dich vu (sau diy goi chung l1a hod don); xU phat vi pham hanh
chinh vé€ hod don; nhi€m vu, quyén han cla cO quan quan ly thu€ cic cdp va
cdc c¢d quan, t6 chlc c6 lién quan dé€n vié€c in, phat hanh, quan 1y va s& dung ho4
don; quyén, nghia vuU va trach nhi€ém cla cO quan, t6 chlic, c4 nhan trong viéc
in, phat hanh va s dung hod don; ki€m tra, thanh tra vé& ho4 don.

Pi€u 2. POi tuong dp dung



1. Ngu0i ban hang ho4, cung Ung dich vu, gbm:

a) TG chlc, hd, c4 nhan Viét Nam kinh doanh ban hang hod, cung Ung dich
vU tai Viét Nam hodc ban ra nudc ngoai;

b) TG chlc, c4 nhan nuGc ngoai kinh doanh ban hang hod, cung Ung dich vu
tai Viét Nam hodc sdn xudt kinh doanh & Viét Nam ban hang ra nudc ngoai;

¢) TG chlc, h0, c4 nhan Viét Nam hodc tG chlc, cd nhan nudc ngoai khong
kinh doanh nhung ¢6 ban hang hod, cung Ung dich vu tai Viét Nam.

2. TG chlc nhdn in ho don, t0 chlc cung Ung phan mém ty in hod don, tG
chUc trung gian cung Ung gidi phdp hod don dién t.

3. TG chUic, ¢4 nhan mua hang ho4, dich vu.

4. CO quan qudn ly thu€ cic cap va cic t6 chlc, c4 nhan c6 lién quan dén
vi€c in, phit hanh va sUf dung ho4 don.

Pi€u 3. Loai va hinh thitc hoa don

1. Héa don 1a chUng tU do ngudi ban 1ap, ghi nhan thdng tin ban hang hoa,
cung Ung dich vu theo quy dinh cUa phdp luat.

2. Cac loai héa don:

a) Hod don gi4 tri gia ting (mau sO 3.1 Phu luc 3 va mau s6 5.1 Phu luc 5
ban hanh kém theo Thong tU niy) 12 loai hod don danh cho cic t6 chlc, c4 nhan
khai, tinh thu€ gi4 tri gia ting theo phuong phdp khdu trlr trong cdc hoat dOng
sau:

- Bén hang ho4, cung Ung dich vu trong ndi dia;

- Hoat dOng van tdi quic té;

- Xudt vao khu phi thu€ quan va céc truOng hop dudc coi nhu xudt khau.

b) Ho4 don ban hang ding cho céc d0i tugng sau day:

- TG chlc, c4 nhan khai, tinh thué€ gi4 tri gia ting theo phudng phdp truc ti€p
khi ban hang ho4, dich vu trong ndi dia, xudt vio khu phi thué quan va cic
truOng hgp dudc coi nhu xudt khdu (mau s6 3.2 Phu luc 3 vi mau s6 5.2 Phu
luc 5 ban hanh kem theo Thong tu nay).

- TG chlc, c4 nhan trong khu phi thué quan khi ban hang ho4, cung Ung dich
vU vao n0i dia va khi ban hang hod, cung Ung dich vu gilta cdc tG chlc, c4 nhan
trong khu phi thué€ quan v@i nhau, trén héa don ghi rd “Danh cho t& chlfc, c4 nhan
trong khu phi thué quan” (mau s0 5.3 Phu luc 5 ban hanh k&ém theo Thong tu
nay).

c¢) Hod don xudt khdu 1a loai ho4 don dung trong hoat dOng kinh doanh xuat
khdu hang ho4, cung Ung dich vU ra nu@c ngoai, hinh th(c va ndi dung theo
thong 1& qubc t€ va quy dinh cUa phép ludt vé thuong mai (mau s 5.4 Phu luc
5 ban hanh kém theo Thong tu nay).

Vi du:



- Doanh nghiép A 1a doanh nghi€p khai thu€ gid tri gia ting theo phudng
phdp khau trlr vlra c¢6 hoat dOng ban hang trong nudc vUa cé hoat dOng xudt
kh&u ra nudc ngoai. Doanh nghi€p A st dung hod don gi4 tri gia ting cho hoat
dOng ban hang trong nudc. POi v&i hoat dOng xudt khau ra nudc ngoai, doanh
nghiép A st dung hod don xudt khau.

- Doanh nghié€p B 12 doanh nghi€p 13 doanh nghiép khai thué€ gi4 tri gia ting
theo phuong phép khdu trlr vUra ¢6 hoat dOng ban hang trong nudc vlra c6 hoat
dOng ban hang cho t0 chlfc, c4 nhan trong khu phi thué quan. Doanh nghiép B st
dung hoa don GTGT cho hoat dOng ban hang trong nudc va cho hoat dOng ban
hang vao khu phi thué quan.

- Doanh nghié€p C 14 doanh nghi€p ch& xudt ban hang vao n0i dia thi s& dung
héa don ban hang, trén héa don ghi ré “Danh cho t6 chlc, c4 nhan trong khu phi
thué quan”. Khi ban hang héa ra nudc ngoai (ngoai lanh th6 Viét Nam), doanh
nghi€p C s dung héa don xudt khau.

- Doanh nghiép D 13 doanh nghi€p khai thué€ gi4 tri gia ting theo phuong
phdp truc ti€p, khi ban hang hod, dich vuU trong nudc va cho khu phi thué€ quan,
doanh nghiép D s dung ho4 don ban hang, khi xudt khau hang hod ra nudc
ngoai, doanh nghi€p D s dung ho4 don xudt khau.

d) Ho4 don khic gOm: tem; vé; thé; phi€u thu tién bdo hi€m...

d) Phi€u thu tién cudc van chuyén hang khong; chlng tU thu cudc phi van
tdi quOc t&; chlng tU thu phi dich vu ngan hang..., hinh thlc va n0i dung dugc
1ap theo thong 1€ qulc t€ va cic quy dinh cUa phép ludt cé lién quan.

3. Hinh thUc héa don.

Ho4 don dugc thé hién bang cac hinh thlc sau:

a) Hod don tu in 12 hod don do céc t6 chlc kinh doanh tU in ra trén cdc thiét
bi tin hQc, mdy tinh tién hodc céc loai may khac khi ban hang ho4, cung Ung dich
vu;

b) Ho4 don dién tU 1a tap hop cic thong di€p dit 1iéu di€n t& v€ ban hang
ho4, cung Ung dich vu, dugc khdi tao, 1ap, gli, nhan, 1Uu trlt va quan ly theo
quy dinh tai Luat Giao dich dién t va cdc vin ban hudng dan thi hanh;

c¢) Ho4 don dat in 12 hod don do cic t6 chitc, hd, c4 nhan kinh doanh dat in
theo mau d€ st dung cho hoat dOng ban hang hod, cung Ung dich vu, hodc do
cO quan thué dat in theo mau d€ cap, ban cho cic t0 chlfc, hd, c4 nhan.

4. Céac chlng tUr dugc in, phat hanh, s dung va quan 1y nhu héa don gbm
phi€u xudt kho kiém van chuyén n0i b0, phi€u xudt kho hang gl ban dai ly
(mau sO 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thong tU nay).

Pi€u 4. NOi dung trén héa don di 1ap

1. NOi dung bat budc trén héa don di 1&p phadi dugc th€ hién trén cling mOt
mat gidy.



a) Tén loai hod don

Tén loai héa don thé hién trén mdi t& hod don. Vi du: HOA PON GIA TR
GIA TANG, HOA PON BAN HANG...

Trudng hop hod don con dung nhu mOt chlng tU cu thé cho cdng tac hach
toan k€ todn hodc ban hang thi c6 thé dat thém tén khic kém theo, nhung phai
ghl sau tén loai hod don vGi c¢d ch{r nhd hon hoac gh1 trong ngoac don. Vi du:
HOA PON GIA TRI GIA TANG - PHIEU BAO HANH, HOA BPON GIA TRI
GIA TANG (PHIEU BAO HANH) HOA PON GIA TR| GIA TANG - PHIEU
THU TIEN HOA PON GIA TRI GIA TANG (PHIEU THU TIEN)

D01 vGi hod don xudt kh&u, th€ hién tén loai hod don 1a HOA PON XUAT
KHAU hodc tén 01 khdc theo thong 1€, tap quan thu’Ong mai. Vi du: HOA
PON XUAT KHAU, INVOICE, COMMERCIAL INVOICE..

b) Ky hiéu mau s6 hod don va ky hiéu ho4 don.

Ky hiéu mau s hod don 1a théng tin th€ hién ky hiéu tén loai hod don, s6
lién, sO th(r tu mau trong mOt loai hod don (mdt loai hod don cé thé cé nhi€u
mau).

Ky hi€u hod don 1a ddu hiéu phan biét hod don bang hé thOng chif cdi ti€ng
Viét va 02 ch{r sO cubi cla nim.

PoOi v3i hod don dat in, 02 ch sO culi cla nim 1 ndm in hod don dat in.
POi v6i hod don tu in, 02 ch(r sO cudi 12 ndm bat dau s& dung hoé don ghi trén
thong bdo phat hanh hodc ndm hod don duQc in ra.

Vi du: Doanh nghiép X thong bdo phét hanh hod don tU in vao ngay 7/6/2013
vGi sO 1ugng hod don 1a 500 sO, tUr sO 201 dén hét s6 700. Dén hét nim 2013,
doanh nghi€p X chua st dung hét 500 s& hoa don di thdng bdo phat hanh. Nim
2014, doanh nghi€p X dugc ti€p tuc st dung cho dén hét 500 s6 hoa don di
thong bdo phat néu trén.

TruOng hgp doanh nghi€p X khong muln ti€p tuc st dung sO hod don da
phat hanh nhung chua s dung thi thuc hién huy cic sO hod don chua sU dung
va thuc hién Thong bdo phdt hanh hoa don m&i theo quy dinh.

¢) Tén lién héa don

Lién héa don 1a céc tO trong ciing mot sO héa don. M6i s6 hoa don phai c6
tr 2 lién trd 1én va t6i da khong qué 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngU0i mua.

Céc lién tU lién th(r 3 trd di dugc dat tén theo cong dung cu th€ ma ngUdi
tao hod don quy dinh. Riéng hod don do cO quan thu€ cap 1& phdi cé 3 lién,
trong d6 lién 3 12 lién 1Uu tai cO quan thué.

DGi vGi cdc loai tai sdn phdi ding ky quyén s& hitu, quyén st dung vGi co
quan c6 thdm quyén thi t6 chlc, c4 nhan kinh doanh cdc loai tai sdn phdi ding



ky quyén s3 hitu, quyén si dung v&i cG quan c6 tham quy€n tao, phat hanh hod
don c6 tU 3 lién tr® 1én, trong d6, giao cho ngUOi mua 2 lién: lién 2 “giao cho
ngUdi mua” va mot lién ding d€ ding ky quyén s& h{tu, quyén st dung theo quy
dinh cUa phép luat.

Trudng hogp t6 chlic, c4 nhan kinh doanh céc loai tai sdn phdi ding ky quyén
s& hitu, quyén st dung chi tao hoa don 2 lién thi td chlc, c4 nhan mua tai sdn
thuOc loai phdi ding ky quy€n s& hitu, quyén s dung (6 to, xe mdy...) vOi cO
quan c6 tham quy€n ma lién 2 cUa hod don phdi IUu tai cO quan quan 1y ding ky
tai sdn (vi dU: cO quan cdng an...) dudc s dung cic chUng tU sau d€ hach toin
k€ todn, ké khai, khau trlr thu€, quyét todn vOn ngin sich nha nudc theo quy
dinh: Lién 2 hod don (ban chup cé xdc nhan clUa ngU0i bdn), chUng tU thanh
todn theo quy dinh, bién lai trudc ba (lién 2, badn chup) lién quan dén tii sdn
phdi ding ky.

d) S6 th( tU hod don

SO th( tu cla hod don 1a sO th( tu theo ddy sO tu nhién trong ky hi€u hoa
don, gom 7 ch(t sO trong mOt ky hi€u héa don.

d) Tén, dia chi, ma sO thu€ cUa ngUdi ban;

e) Tén, dia chi, ma sO thué€ clla ngudi mua;

g) Tén hang héa, dich vu; don vi tinh, sO 1uQng, don gid hang hod, dich vu;
thanh tién ghi bang s6 va bang chi.

D0i v&i héa don gid tri gia ting, ngoai dong don gid 12 gid chua c6 thué gi tri
gia ting, phdi c6 dong thué sudt thué gia tri gia ting, ti€n thué gia tri gia ting,
tOng sO tién phai thanh todn ghi bang s va bang chr.

h) Ngu0i mua, ngU0i ban ky va ghi 16 ho tén, ddu ngudi ban (n€u cé) va
ngay, thang, nim lap hod don.

i) Tén tO chc nhan in hod don, tG chlc cung Ung phan mém ty in hod don,
t0 chlc trung gian cung cdp gidi phap hoa don dién tU.

Trén hod don dat in, hod don tu in, hod don dién t phdi th€ hi€n tén, mi sO
thu€ cUa t6 chlc nhan in hod don, t0 chlic cung Ung phdn mém ty in hod don,
tO chlc trung gian cung cap gidi phap hod don dién tl, bao gdm cd truOng hop
t0 chlc nhén in tU in hod don dat in, tu cung Ung phdn mém tu in hod don, tu
cung cap gidi phdp hoa don dién tU.

k) Héa don dugc th€ hién bang ti€ng Viét. Trudng hop can ghi thém chir
nudc ngoai thi ch(r nudc ngoai dugc dat bén phadi trong ngodc don () hoac dat
ngay dudi dong ti€ng Viét va c6 c& nhd hon chir ti€ng Viét. Cht sO ghi trén
héa don 1a cic ch(r sO tu' nhién: 0, 1,2, 3, 4, 5, 6, 7, 8, 9; sau ch(r sO hang nghin,
triéu, ty, nghin ty, triu ty, ty ty phdi dat ddu cham (.); n€u c6 ghi ch{f sO sau
ch(r s hang don vi phdi dat dau phdy (,) sau cht s6 hang don vi. Trudng hop
doanh nghiép s&t dung phan mé&m ké toan cé st dung dau phan cich s6 tu
nhién 14 d@u phdy (,) sau chir s6 hang nghin, tri€u, ty, nghin ty, triéu ty, ty



ty va s dung dau cham (.) sau chit s6 hang don vi trén ching tU k€ toan;
chir vi€t trén héa don la chir ti€ng Viét khong dau thi cac doanh nghiép
duoc lua chon st dung chir viét 1a chir ti€ng Viét khong ddu va ddu phay
(,), d@u ch@m (.) d& phén céch chif sO ghi trén héa don nhu trén. Dong tOng
ti€n thanh todn trén héa don phai duoc ghi bang chit. Cic chir viét khong
d&@u trén héa don phai ddm bao khong d&n t6i cach hi€u sai 1éch ndi dung
cla héa don. Trudc khi st dung chif vié€t trén héa don la chir ti€ng Viét
khong ddu va chir s6 s&t dung dau phan cach s tu nhién 1a dau phay (,)
sau chif s6 hang nghin, triu, ty, nghin ty, triéu ty, ty ty va st dung dau
cham (.) sau chlt s6 hang don vi trén héa don, cac doanh nghi€p phai cé
van ban ding ky v6i co quan thué va tu chiu trach nhiém vé tinh chinh xac
cUa n®i dung héa don l1ap theo cich ghi chit viét, chir s6 da diing ky.

MOi mau hod don s dung cla moOt t6 chlfc, c4 nhan phdi cé cling kich
thudc (trlr truOng hgp hod don tu in trén may tinh ti€n dugc in tU gidy cudn
khong nhat thi€t cO dinh d0 dai, d0 dai cla hoa don phu thuQc vao d0 dai cla
danh muc hang hod bén ra).

P6i véi hod don xudt khau, ndi dung di 1&p trén hod don xudt khdu phai
bao gbm: sO th( tu hod don; ky hi€u mau sO hod don; ky hiéu ho4 don; tén, dia
chi, mi sO thu€ don vi xudt khau; tén, dia chi don vi nhap khau; tén hang hod,
dich vu, don vi tinh, sO 1ugng, don gi4, thanh tién, ch(t ky clla don vi xudt khau
(tham khdo mau s6 5.4 Phu luc 5 ban hanh kém theo Thong tU nay). TruOng hop
trén hod don xudt khu chi st dung mOt ngoai ng(t thi st dung chif ti€ng Anh.

2. NOi dung khong bat bulc trén héa don da 1ap

a) Ngoai ndi dung bat budc theo huéng dan tai khodn 1 Di€u nay, t6 chuc,
cd nhan kinh doanh c6 th€ tao thém céc thong tin khdc phuc vu cho hoat dOng
kinh doanh, k€ ca tao 16-go, hinh dnh trang tri hodc quang cdo.

b) Céc thdng tin tao thém phdi ddm bado phu hgp v6i phéap luat hi€n hanh,
khéng che khuat, 1am m& cic ndi dung bat budc phai c6 trén héa don.

3. MOt sO truOng hop héa don khong nhdt thi€t c6 day du cdc ndi dung bat
bulc:

a) TG chlc kinh doanh ban hang hod, dich vu cé thé tao, phat hanh va sU
dung hoa don khong nhat thi€t phdi c6 chlt ky ngudi mua, ddu cla ngudi ban
trong truOng hop sau: héa don dién; héa don nuGc; héa don dich vu vién thong;
ho4 don dich vu ngin hang dip Ung dU di€u kién tu in theo hudng dan tai
Thong tu nay.

b) Cdc truOng hgp sau khong nhat thiét phdi c¢6 day dU cdc ndi dung bat
buQc, trlr truOng hgp n€u ngUdi mua 13 don vi k& todn yéu cau ngudi ban phai
14p hod don c6 day dU cac ndi dung hudng dan tai khodn 1 Di€u nay:



- Héa don tu in cUa t6 chlc kinh doanh siéu thi, trung tAm thuong mai dugc
thanh 1ap theo quy dinh cUa phap ludt khong nhat thi€t phdi c6 tén, dia chi, ma
sO thué, chit ky cla ngudi mua, ddu cla ngU0i ban.

- POi v&i tem, vé: Trén tem, vé c6 ménh gid in san khong nhat thi€t phai c6
ch{r ky ngudi ban, dau clUa ngudi bén; tén, dia chi, ma s6 thué, ch(r ky ngudi
mua.

- POi v6i doanh nghiép st dung héa don v6i sO 1ugng 18n, chap hanh tOt
phép ludt thu€, cin ct dac di€m hoat dOng kinh doanh, phuong thiic t& chirc
ban hang, cdch thlc 1ap héa don cla doanh nghiép va trén cO s& dé nghi cla
doanh nghi€p, Cuc thu€ xem xét va ¢ viin ban hudng dan héa don khong nhat
thi€t phdi c6 tiéu thUc “dau cla ngudi ban”.

- Céc truOng hdp khéc theo huéng dan cla BO Tai chinh.

Chuong 11
TAO VA PHAT HANH HOA PON
Pi€u 5. Nguyén tac tao hoa don

1. Tao ho4 don 1a hoat dOng lam ra mau hod don dé su dung cho muc dich
ban hang hod, cung Ung dich vu cla t6 chlrc, hd, c4 nhan kinh doanh thé hién
bang cdc hinh thlc ho4d don hudng dan tai khodn 3 Pi€u 3 Thong tU nay.

2. TG chlc, hO, c4 nhan kinh doanh c6 thé dOng thOi tao nhi€u hinh thiic héa
don khéc nhau (héa don tu in, héa don dat in, héa don dién tl) theo quy dinh tai
Nghi dinh s6 51/2010/ND-CP va Thong tu nay.

a) TG chlc kinh doanh mdi thanh 18p hodc dang hoat dbng dudc tao hod
don tu in n€u thulc cic truOng hop hudng dan tai di€m a khodn 1 Pi€u 6
Thong tu nay.

b) TG chlc kinh doanh dang hoat dOng dugc tao hod don tu in n€u dap Ung
di€u kién hudng dan tai di€m b khodn 1 Di€u 6 Thong tuU nay.

¢) TO chlrc kinh doanh thuOc d6i tugng néu tai di€m a, di€m b khodn nay
nhung khong tU in héa don thi dugc tao héa don dat in theo hudng dan tai Piéu
8 Thong tU nay.

d) TS chlc, hd, c4 nhan kinh doanh ndp thué gi4 tri gia ting theo phuong
phap khau trlr thué khong thudc dbi tuong néu tai di€m a, di€m b khodn nay
dudc tao hod don dat in theo hudng dan tai Di€u 8 Thong tuU nay.

d) TG chlc khong phai 12 doanh nghiép nhung c6 hoat d0ng kinh doanh (bao
gOm cd hop tdc x4, nha thau nudc ngoai, ban quan ly du 4n); hd, c4 nhan kinh
doanh dugc mua hod don dat in cUa cO quan thué€ theo huéng dan tai khodn 1
Pi€u 11 Thong tu nay.

e) C4c don vi su' nghiép cong 1ap c6 hoat ddng san xudt, kinh doanh theo quy
dinh cUa phép luat d4p Ung dU diéu kién tu in hudng dan tai khodn 1 Pi€u 6



nhung khong tU in hod don thi duQc tao hod don dat in hodc mua hod dOn dat in
cla cO quan thué.

g) TO chlic khong phdi 14 doanh nghiép; hO, cd nhan khong kinh doanh nhung
¢ phét sinh hoat dOng ban hang ho4, cung Ung dich vU can c6 hoa don d€ giao
cho khach hang dugc coO quan thué cap hod don 1.

3. TO chlec, hd, c4 nhan khi tao hod don khong dugc tao trung sO hod don
trong cuing ky hiéu.

4. Chat lugng gidy va muc vi€t hodc in trén héa don phdi ddm bao thoi
gian 1uu tr(t theo quy dinh cUa phdp ludt vé k€ toan.

Piéu 6. Tao héa don tu in

1. B6i tugng dudc tao héa don tu in

a) C4c doanh nghi€p, don vi su nghi€p dugc tao héa don tu in k€ tU khi c6
mi sO thu€ gbm:

- Doanh nghiép dugc thanh Iap theo quy dinh cUa phdp luat trong khu cong
nghi€p, khu kinh t€, khu ch€ xuat, khu cong nghé cao.

- C4c don vi su nghi€p cong 1ap c6 san xudt, kinh doanh theo quy dinh cla
phdp luat.

- Doanh nghi€p c6 mUc vOn diéu 1€ t&r mbt (01) ty dOng trd 1én tinh theo sO
vOn da thuc gép dén thdi di€m thong bao phat hanh héa don.

b) TG chlc kinh doanh dang hoat dOng khong thulc cic truOng hop néu tai
di€m a khodn nay dugc tu in hod don d€ s dung cho viéc ban hang hod, cung
Ung dich vU néu c6 dU cic diéu ki€n sau:

- ba dugc cé'p ma sO thué;

- C6 doanh thu ban hang ho4, dich vu;

- C6 hé thOng thi€t bi (mdy tinh, may in, may tinh tién) ddm bdo cho viéc in
va lap hoa don khi ban hang ho4, cung Ung dich vu;

- La don vi k€& toan theo quy dinh cUa Luat K€ todn va c¢6 phan mém tu in
hod don ddm bao dinh ky hang thang d{ li€u tU phdn mém tu in hod don phdi
dugc chuy€n vao sG k€& toin d€ hach toan doanh thu va ké khai trén TS khai thué
GTGT gUi cO quan thué,

- Khong bi xU phat vi pham phédp ludt v€ thu€ hodc da bi x( phat va da
chap hanh xU phat vi pham phdp ludt vé thu€ ma tOng sO tién phat vi pham
phdp luat vé thu€ dudi nim muoi (50) tri€u dOng trong vong ba trim sdu muoi
lim (365) ngay tinh lién tuc tU ngay thong bdo phat hanh hod don tU in 1an dau
tré vé trudc.

¢) TG chlc néu tai di€m a, di€m b khodn nay trudc khi tao hod don phdi ra
quy€t dinh 4p dung ho4 don tU in va chiu trach nhi€m vé quyét dinh nay.

Quyét dinh 4p dung hod don tu in gdm céc ndi dung chl y€u sau:



- Tén hé thOng thi€t bi (mdy tinh, mdy in, phan mém Ung dung) dung d€ in
hoa don;

- BO phan kY thudt hodc tén nha cung Ung dich vU chiu trach nhi€m vé mat
k¥ thuat tU in hod don;

- Trach nhiém cUla tUng bd phan truc thudc lién quan viéc tao, 1ap, luan
chuy€n va luu tr{t d{t 1i€u hod don tU in trong ndi b0 t6 ch;

- Mau cdc loai hod don tu in ciing v6i muc dich st dung clla mOi loai phai
c6 céc tiéu thlc d€ khi 1dp ddm bdo day dU cic ndi dung hudng dan tai khodn
1 Biéu 4 Thong tu nay.

2. T6 chlic dugc tao héa don tu in st dung chuOng trinh tU in hod don tur
céc thi€t bi tin hOc, may tinh ti€n hodc cic loai may khac ddm bdo nguyén tac:

- Viéc déanh sO th( ty trén hod don dugc thuc hién tu dOng. MOi lién cla
mOt s& hod don chi dugc in ra mét 1an, né€u in ra tU 1an th’ 2 trd di phdi thé
hién 1a ban sao (copy).

- Phadn mém Ung dung d€ in hod don phdi ddm bdo yéu cau vé bdo mat
bang viéc phan quyén cho ngudi s& dung, ngu0i khong dugc phan quyén su
dung khong dugc can thié€p 1am thay dGi d{t liéu trén Ung dung.

3. Piéu kién va trach nhiém cUa tG chlc cung Ung phan mém tU in hod don.

a) biéu kién

TG chlc cung Ung phdn mém tu in hod don phdi 14 doanh nghi€p c6 gidy
chUng nhan ding ky kinh doanh (gidy chUng nhan ding ky doanh nghiép), trong
d6 c6 nganh nghé 1ap trinh mdy vi tinh hodc xudt ban phan mém, tr trudng
hap t6 chlc tU cung Ung phdn mém tu in hod don d€ sU dung.

b) Trach nhiém

- Ghi thong tin tén, ma sO thué€ (néu c6) cla tG chlc cung Ung phan mém tu
in ho4 don 1én c4c hod don tu in cla t& chlc, c4 nhan;

- Pam bdo phan mém tu in hod don cung cap cho mOt don vi tuan thU ding
nh{mg quy dinh vé& tu in hod don; khong in gid hod don tring v&i cdc mau trong
phan mém di cung cap cho doanh nghiép

- Lap bdo cdo vé viéc cung cap phan mém ty in hod don cho cO quan thué
quan 1y truc ti€p. NOi dung béo cdo th€ hién: tén, ma sO thué, dia chi td chlc st
dung phdn mém tu in hod don (mau s 3.7 Phu luc 3 ban hanh kém theo Thong
tu nay).

B4o cdo v€ viéc cung Ung phadn mém tu in hod don dudc 1ap va gli cho co
quan thu€ qudn 1y truc ti€p mOt nim hai 1an: 18n 1 bdo cdo cung Ung phan mém
tU in hod don 6 thang ddu nim cham nhat 1a ngay 20 thang 7, 1an 2 bio cdo cung
Ung phan mém tu in hod don 6 thang cudi nim chdm nhat 12 ngay 20 thang 1
nidm sau.



Trudng hgp t& chlc cung Ung phdn mém tu in hod don nglng cung Ung
phan mém ty in hod don thi ky bdo cdo in hod don culi ciing bat dau tUr dau ky
bdo cdo culi dén thGi di€m t0 chlc cung Ung phan mém tU in hod don ngling
cung Ung phadn mém tu in hod don, thdi han ndp bdo cdo vé€ viéc cung Ung
phan mém tu in héa don cham nhat 13 ngay 20 thang sau cUa thang ngUng hoat
dOng cung Ung phan mém ty in hod don.

Trudng hop t6 chlic cung Ung phan mém ty in hod don mdi bat dau hoat
dOng cung Ung phdn mém ty in hod don hodc cé hoat ddng cung Ung phan
mém tU in ho4 don sau khi ngUng hoat dOng cung Ung phan mém ty in hod don
thi thOi gian bdo cdo tinh tir ngay bat ddu hodc bat ddu 1ai hoat ddng cung Ung
phan mém ty in hod don d€n hét thang 6 hodc hét thang 12 tiy theo thdi di€m
bat dau hodc bat ddu hoat ddng cung Ung phdn mém tu in hod don.

CO quan thu€ nhan bdo cdo va dua cic d{ li€u 1én trang thong tin dién t(r
cUa TOng cuc Thué trong thoi han 03 (ba) ngay lam vi€c k€ tU ngay nhan dugc
béo céo.

Pi€u 7. Tao héa don dién tur

1. Ho4 don dién t0r dugc khdi tao, 1ap, x 1y trén hé thOng mdy tinh cla t0
chlc, h0, cd nhan kinh doanh di dugc cdp ma sO thu€ khi ban hang ho4, dich vu
va dugc 1uu trlt trén mdy tinh cUa cdc bén theo quy dinh cUa phép luat vé giao
dich dién tr.

2. Hod don dién t dugc st dung theo quy dinh cUa phép luat vé giao dich
dién tUr.

3. Viéc quan 1y, st dung héa don dién t& dugc thuc hién theo Thong tu
hudng dan cla BO Tai chinh vé khdi tao, phdt hanh va s& dung hoa don dién tr
ban hang hod, cung Ung dich vu.

Di€u 8. Tao hoa don dat in

1. B6i tugng dugc tao héa don dat in:

a) TG chlc kinh doanh; h va cd nhan kinh doanh c¢6 ma s thué (khong bao
gOm hQ, c4 nhan nOp thué gi4 tri gia ting theo phuong phdp truc ti€p) dudc tao
hoéd don dat in d€ s dung cho cic hoat dOng ban hang hod, cung Ung dich vu.

b) Cuc Thu€ tao héa don dat in d€ ban va cdp cho cdc dbi tuong hudng dan
tai khodn 1 Piéu 11 va khodn 1 Piéu 12 Thong tU nay.

2. Ho4 don dat in dugc in ra dudi dang mau in san phai cé cic tiéu thiic
ddm bdo khi 1ap hoa don c6 day dU nli dung bat bulc theo hudng dan tai
khodn 1 Di€u 4 Thong tU nay.

Poi tugng dudc tao héa don dat in tu quyét dinh mau héa don dat in.

TG chlic, h va cd nhan kinh doanh dat in hod don phdi in san tén, mi sO
thué vio tiéu thlc “tén, ma sO thu€ ngudi ban” trén tO ho4 don.
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TruOng hop t6 chlc, hd va cd nhan kinh doanh dat in héa don cho cic don vi
truc thuOc thi tén t6 chlc kinh doanh phai dugc in san phia trén bén trii cUa to
héa don. Céc don vi truc thuOc déng dau hodc ghi tén, ma sO thu€, dia chi vao
tiéu thUc “tén, ma sO thué, dia chi nguGi ban hang” d€ st dung.

P6i v3i hod don do Cuc Thué dat in, tén Cuc Thué dugc in san phia trén
bén trai cUa tO héa don.

3. In héa don dat in

a) Hod don dat in dugc in theo hgp dbng gilta t6 chlc, hd, cd nhan kinh
doanh hodc Cuc Thué v@i t0 chlc nhdn in hod don dU diéu kién tai diém a
khodn 4 Diéu nay.

b) HOp dOng in hod don dugc thé hién bang vin ban theo quy dinh cla Ludt
Dan su. Hop dOng ghi cu thé loai héa don, ky hiéu mau sO héa don, ky hiéu
héa don, s6 1ugng, sO th( tu hod don dat in (sO th(f tu bat dau va sO th( tu két
thiic), kém theo héa don mau.

¢) TruOng hop t6 chlc nhén in hod don tu in hod don dat in d€ st dung cho
muc dich ban hang ho4, cung Ung dich vu, phai c6 quy€t dinh in hod don cUa thU
trudng don vi. Quyét dinh in phdi ddm bdo cic ndi dung quy dinh nhu loai héa
don, mau sO héa don, ky hiéu héa don, sO 1uong, sO th(F tu hod don dat in (s6
th(r tu bat dau va s6 th( tu két thiic), kém theo héa don mau.

4. Piéu kién va trach nhiém cla t6 chlfc nhdn in hod don
a) Diéu kién
TG chlc nhan in hod don phai 1a doanh nghiép cé ding ky kinh doanh con

hiéu 1uc va c6 gidy phép hoat dOng nganh in (bao gOm ca in xudt ban phdm va
khong phai xudt ban phdm).

Trudng hop don vi su nghiép cong 1dp c6 hoat dOng sdn xudt kinh doanh
nhU doanh nghi€p, ¢ gidy phép hoat dOng nganh in, c6 may méc thi€t bi nganh
in thi dugc nhan in hod don dat in cla céc td chlfc, cd nhan.

b) Trach nhiém

- In hod don theo diing hgp dOng in di ky, khong dugc giao 1ai toan b hodc
bat ky khau nao trong qud trinh in hod don cho tG chlc in khdc thuc hién;

- Quan ly, bdo qudn c4c ban phim, ban kEm va céc cdng cU c6 tinh ning
tuong tU trong viéc tao héa don dat in theo thda thudn vdi td chlfc, ca nhan dat
in héa don. TruGng hgp mudn s dung cdc ban phim, ban kém d€ in cho cic
1an sau thi phdi niém phong 1uu gir cdc bdn phim, ban kém;

- Hly héa don in thU, in sai, in trung, in thUa, in hOng; c4dc ban phim, ban
kém va cdc cong cuU ¢ tinh ning tUOng tU trong vi€c tao héa don dat in theo
thda thudn vdi t6 chlc, cd nhan dat in;

- Thanh 1y hgp d6ng in vGi tO chlc, c4 nhan dat in hod don;
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- Lap bdo cdo v€ viéc nhan in hod don cho cG quan thué quan 1y truc ti€p.
NOi dung bdo cdo th€ hién: tén, ma sO thué€, dia chi t6 chlc, cd nhan dat in; loai,
ky hi€u hod don, ky hi€éu mau s6 hoa don, sO 1ugng hod don di in (tU s6 ... dén
s0) cho tlng t0 chlic, c4 nhan (mau sO 3.7 Phu luc 3 ban hanh kém theo Thong

tu nay).

B4o cdo vé viéc nhan in hod don dugc 1ap va gUi cho cO quan thué€ quan ly
truc ti€p mOt nim hai 1an: 1an 1 bdo cdo in hod don 6 thang dau nim cham nhat
12 ngay 20 thang 7, 1an 2 bio cdo in hod dOn 6 thang cuBi nim cham nhdat 12 ngay
20 thang 1 nam sau.

Trudng hop t6 chlic nhdn in hoa don ngling hoat ddng in hoa don thi ky bdo
cdo in hod don cuGi ciing bat ddu tUr ddu kY bdo cdo cudi dén thdi di€ém t6 chirc
nhan in ngUng hoat dOng in ho4 don, thGi han ndp bio cdo vé€ viéc nhan in héa
don cham nhat 1a ngay 20 thdng sau cUa thang ngUng hoat ddng in hod don.

Trudng hop t6 chlic nhan in hod don m&i bat ddu hoat dOng sdn xudt kinh
doanh hodc ¢6 hoat dOng in hod don sau khi ngltng hoat dOng in thi thOi gian
béo cdo v€ vi€c nhan in hod don dau tién tinh tU ngay bat dau hoat dOng sadn
xudt kinh doanh hodc bat dau lai hoat dOng in d€n hét thang 6 hodc hét thing
12 tuy theo thOi di€m bat dau hoat dOng sdn xudt kinh doanh hodc bat dau
hoat dOng in.

CO quan thu€ nhan bdo cdo va dua cic d{ li€u 1én trang thong tin dién t(r
cUa T6ng cUc Thué trong thGi han 03 (ba) ngay lam viéc ké tI ngay nhan dugc
béo céo.

Pi€u 9. Phat hanh hoa don cUa t& chtic, hd, ca nhan kinh doanh

1. T6 chlrc, hd, cd nhan kinh doanh trudc khi s& dung hod don cho viéc ban
hang hod, dich vu, trlr héa don dUgc mua, cap tai cO quan thué€, phdi 1ap va gUi
Thong bao phat hanh hod don (mau sO 3.5 Phu luc 3 ban hanh kém theo Thong tu
nay), hod don mau cho cO quan thué qudn 1y truc tiép.

2. NOi dung Thong bdo phit hanh héa don gbdm: tén don vi phit hanh ho4
don, mi sO thué€, dia chi, dién thoai, cic loai hod don phdt hanh (tén loai héa
don, ky hi€éu héa don, ky hi€éu mau s& héa don, ngay bat dau st dung, sO lugng
héa don thdng bdo phat hanh (tU sO... dén s0...)), tén va ma sO thu€ cla doanh
nghiép in hod don (d6i vGi hod don dat in), tén va ma sO thué cUa t6 chlc cung
Ung phan mém ty in hod don (d0i v&i hoa don tU in), tén va mi sO thué cla td
chlc trung gian cung cap gidi phap hod don di€n tU (d0i v&i hod don dién tr);
ngay lap Thong bdo phdt hanh, tén, ch ky cUa ngudi dai dién theo phép luat va
dau clla don vi.

TruGng hgp cic ngan hang, t6 chlc tin dung va cic chi nhanh ngan hang, t6
chUc tin dung sU dung chUng tU giao dich kiém hoa don thu phi dich vu tU in thi
gUi Thong bdo phat hanh hod don kém theo hod don mau dén cO quan thué quan
ly, ding ky cau tric tao sO hoa don, khong phdi ding ky trudc sO 1uQng phat
hanh.
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P6i v6i cic s6 hoa don da dat in nhung chua st dung hét c6 in san tén,
dia chi trén t®& hoa don, khi ¢é su thay dOi tén, dia chi nhung khong thay
d6i mi s6 thu€ va co quan thué qudn Iy truc ti€p, néu t6 chlc, hd va cd
nhan kinh doanh van c¢6 nhu cau st dung hod don da dat in thi thuc hién déng
ddu tén, dia chi m&i vao bén canh tiéu thlc tén, dia chi da in san d€ ti€p tuc st
dung va gUi thong bao di€u chinh thong tin tai théng bao phat hanh hod don
dén co quan thué€ quan ly truc ti€p (mau s 3.13 Phu luc 3 ban hanh kém theo
Thong tU nay).

Trudng hgp c6 su thay d6i dia chi kinh doanh dan dén thay doi co quan
thué qudn ly truc ti€p, néu 6 chltc, hQ, c4 nhan c6 nhu cau ti€p tuc st dung
sO hod don di phat hanh chua st dung hét thi déng ddu dia chi m&i 1én hoa don,
gUui bang ké hoa don chua st dung (mau s 3.10 Phu luc 3 ban hanh kém
theo Thong tu nay) va théng bao di€u chinh thong tin tai thong bao phat
hanh hoa don dén co quan thué noi chuy€n dén. Néu t6 chlc, hd, cd nhan
khong c¢6 nhu cdu st dung sO hod don da phét hanh nhung chua st dung hét thi
thuc hi€én huy céc s6 hoa don chua s dung va thong bdo k€t qud huy hoi don
v0i cO quan thu€ noi chuyén di va thuc hi€n thong bao phat hanh hod don mdi
vGi cO quan thué noi chuyén dén.

TruOng hdp cé su thay dGi vé ndi dung da thong bao phat hanh, t& chic, ho,
c4 nhan kinh doanh phai thuc hién thong bdo phat hanh md&i theo huéng dan tai
khodn nay.

Riéng hod don xudt khdu, n€u c6 su thay d6i mau hod don nhung khong
thay d0i cic ndi dung bat buOc thi khong phdi thuc hién thong bdo phét hanh
mai.

3. Héa don mau 1a ban in th€ hién ding, dU cdc tiéu thlc trén lién cla héa
don giao cho ngudi mua loai dugc phat hanh, c6 s héa don 1a mOt day cac chit
s6 0 va in hodc déng chir “Mau” trén tG héa don. Hod don mau kém thong bdo
phét hanh d€ gUi co quan Thué€ va d€ niém yét tai cic co s& st dung ban hang
ho4, dich vu 1a lién giao cho ngU0i mua hang.

Trudng hgp tG chlc, hd, c4 nhan khi thay dGi tén, dia chi thong bao phat hanh
s6 lugng hod don con ti€p tuc s dung khong c6 hod don mau hodc céc chi
nhénh truc thudc s dung chung mau hod don véi tru sG chinh khi thong bdo
phét hanh hod don khong dU ho4 don mau thi duge st dung 01 sO héa don dau
tién sUr dung theo tén, dia chi m&i hodc dudc phan b6 d€ 1am hod don mau. Trén
héa don ding 1am mau gach b s6 th( tu di in san va déng ch(r “Mau” d€ lam
héa don mau. Cic héa don diing 1am héa don mau khong phdi thuc hién thong
bdo phat hanh (khdng k& khai vao s& 1ugng héa don phat hanh tai Thong bdo phat
hanh héa don).

4. Théng bao phdt hanh héa don va hod don mau phai dugc gli dén cO quan
thu€ qudn 1y truc ti€p cham nhat nim (05) ngay truGe khi t6 chlc, hd, c4 nhan
kinh doanh bat dau s dung héa don va trong thGi han mudi (10) ngay, k€ tU
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ngay ky thong bdo phat hanh. Thong bdo phat hanh héa don gdm ca hod don mau
phdi dugc niém yét ré rang ngay tai cic coO sG st dung héa don d€ ban hang
héa, dich vu trong sult thOi gian st dung héa don.

Trudng hop t0 chlic, hQ, c4 nhan kinh doanh khi gUi thong bdo phat hanh tU
1an th( 2 trd di, n€u khong c6 su thay d6i vé ndi dung va hinh th(fc héa don phat
hanh thi khong can phdi gli kém héa don mau.

Trudng hop t6 chlic ¢6 ciac don vi truc thudc, chi nhanh c6 st dung chung
mau héa don cUa t0 chlc nhung khai thu€ GTGT riéng thi tUng don vi truc
thuOc, chi nhanh phdi gl Thong bdo phat hanh cho cO quan thué€ qudn ly truc
ti€p. Trudng hdp t6 chlc cé ciac don vi truc thudc, chi nhanh c6 s& dung chung
mau héa don cla t6 chlc nhung tO chlc thuc hién khai thu€ GTGT cho don vi
truc thuOc, chi nhanh thi don vi truc thulc, chi nhanh khong phdi Thong bdo phat
hanh hod don.

TOng cuc Thu€ c6 trach nhi€m cin c nOi dung phat hanh hod don cUa t0
chlrc, h0, c4 nhan phat hanh, t6 chlc xdy dung hé thong d{F liéu thong tin vé
phéat hanh hod don trén trang thong tin di€n tU cla TOng cuc Thu€ d€ moi t6
chlc, c4 nhan tra c(lu dugc ndi dung can thi€t vé hod don da thong bdo phat
hanh cUa t6 chic, h0, c4 nhan.

Trudng hdp khi nhdn dugc Thong bio phat hanh do t6 chirc, hd, cd nhan gUi
dén, co quan Thu€ phit hién thdng bdo phat hanh khong ddm bdo dU ndi dung
theo diing quy dinh thi trong thOi han ba (03)ngay lam viéc k€ tU ngay nhan
dugc Thong bdo, cO quan thu€ phdi c6 vin ban thdng bao cho t& chlic, h0, cd
nhan bi€t. TG chlc, h0, cd nhin c6 trach nhi€m di€u chinh d€ thong bdo phat
hanh mai.

Piéu 10. Phat hanh héa don cGla Cuc Thué

1. Ho4 don do Cuc Thué dat in trudc khi ban, cap lan dau phdi 1ap thong
bao phat hanh hoa don.

2. NOi dung théng bdo phit hanh héa don, héa don mau thuc hién theo
hudng dan tai khodn 2, khodn 3 Di€u 9 Thong tU nay va theo mau sO 3.6 Phu
luc 3 ban hanh kem theo Thong tuU nay.

3. Thong bdo phdt hanh hod don phdi dugc gli dén tat cd ciac Cuc Thué
trong cd nudc trong thOi han mudi (10) ngay lam viéc, k€ tU ngay 1ap thong bao
phét hanh va truGc khi cap, ban. Thong bio phat hanh héa don niém yét ngay tai
céc cO s3 truc thube Cuc Thué trong sudt thdi gian thong bdo phat hanh con hiéu
luc tai vi trf dé thay khi vao cd quan thué.

TruOng hgp Cuc Thué da dua ndi dung Thong bdo phét hanh héa don 1én
trang thong tin dién t cla T6ng cuc Thué thi khong phdi gUi thong bio phat
hanh héa don d&n Cuc Thué khac.

4. TruOng hgp c6 su thay d6i vé ndi dung di thong bdo phat hanh, Cuc Thué
phai thuc hién thU tuc thong bdo phdt hanh m&i theo hudng dan tai khodn 2 va
3 biéu nay.
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Piéu 11. Ban hoa don do Cuc Thué dat in

1. CO quan thu€ ban hod don cho t6 chlic khong phai 1a doanh nghiép nhung
c6 hoat dOng kinh doanh (bao gOm cd hQp tdc xi, nha thdu nudc ngoai, ban
qudn 1y du 4n); hO, c4 nhan kinh doanh.

TG chlc khong phdi 1a doanh nghi€p nhung c6 hoat dOng kinh doanh theo
hudng dan tai khodn nay 1a céc t6 chlc c¢6 hoat ddng kinh doanh nhung khong
dugc thanh 1ap va hoat dOng theo Luat Doanh nghi€p va phdp luat kinh doanh
chuyén nganh khéc.

2. Hod don do Cuc Thué€ dat in dugc ban theo gid bdo ddm b dap chi phi
gOm: gia dat in va phi phat hanh. Cuc trudng Cuc Thué quyét dinh va niém yét
gid ban hod don theo nguyén tac trén. CO quan thué cdc cdp khong dudgc thu
thém bat ky khodn thu nio ngoai gia ban di niém yét.

CO quan thué€ qudn ly truc ti€p thuc hién ban hod don cho cic dbi tugng
huéng dan tai khodn 1 Bi€u nay.

3. B4n héa don tai co quan thué
a) Trach nhiém cUa t6 chic, h0, cd nhan

TG chic, hd, cd nhan kinh doanh thubc ddi tugng dugc mua héa don do co
quan thu€ phat hanh khi mua ho4 don phdi c6 don dé nghi mua hod don (mau s
3.3 Phu luc 3 ban hanh kem theo Thong tu nay).

Khi dén mua héa don, ngudi mua hod don (ngudi cé tén trong don hodc
ngudi dugc chl ho kinh doanh uy quyén bang gidy uy quyén theo quy dinh cla
phdp luat) phai xudt trinh gidy chling minh nhan dan con trong thdi han s dung
theo quy dinh cUa phdp ludt vé gidy chUing minh nhan dan.

TG chlic, c4 nhan mua ho4 don do cO quan thué€ phét hanh phdi tu chiu trach
nhi€m ghi hodc déng dau: tén, dia chi, ma sO thu€ trén lién 2 cla mOi sO hod
don trudc khi mang ra khdi co quan thué€ noi mua hod don.

b) Trach nhiém cla cO quan thué
CO quan thué€ béan hod don cho t6 chlc, hd, c4 nhan kinh doanh theo thang.

Sau khi ki€m tra tinh hinh s& dung ho4 don va dé nghi mua ho4 don trong
don dé nghi mua hod don, cO quan thué€ gidi quyét ban hod don cho tG chic, ho,
c4 nhan kinh doanh trong ngay. SO lugng ho4 don ban cho tG chlc, hd, c4 nhan
kinh doanh khong qué sO 1UQng hod don da st dung cUa thang mua trudc dé.

SO lugng hod don ban cho t6 chlfc, hd, c4 nhan kinh doanh 1an dau khéng
qua mOt quy€n nim mudi (50) sO cho mOi loai hod don. TruGng hgp chua hét
thang da st dung hét hoa don mua l1an dau, cO quan thu€ cin c vao thdi gian,
sO lugng héa don di s dung d€ quyét dinh s6 1ugng hod don ban 1an ti€p theo.

TruOng hop hd, cd nhan kinh doanh khéng c6 nhu cau s dung héa don
quyén nhung cé nhu cdu s dung héa don 1& thi ¢ quan thué€ ban cho h0, cd
nhan kinh doanh héa don 1& (01 sO) theo tUng 1an phét sinh va khong thu tién.
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Piéu 12. Cap hoa don do Cuc Thué€ dat in

1. CO quan thué€ cap hod don cho cic t0 chlic khong phai 1a doanh nghiép,
h® va c4 nhan khong kinh doanh nhung cé phit sinh hoat dOng b4n hang héa,
cung Ung dich vu cén c6 héa don d€ giao cho khach hang.

Trudng hgp td chlc khong phdi 1a doanh nghiép, hd va cd nhan khong kinh
doanh ban hang ho4, dich vu thuQc ddi tugng khdng chiu thu€ gi4 tri gia ting
hodc thuQc truGng hgp khong phdi ké khai, nOp thué gid tri gia ting thi cO quan
thué€ khong cap hod don.

2. Ho4 don do cO quan thu€ cap theo tlng sO tuong Ung vGi dé nghi cla to
chlc, hO va c4 nhan khong kinh doanh gQi 1a ho4 don 1é.

TG chlc khong phai 13 doanh nghiép, h0 va cd nhan khong kinh doanh nhung
c¢6 phat sinh hoat dOng ban hang hod, cung Ung dich vuU can c6 hod don dé€ giao
cho khich hang dugc cO quan thu€ cdp hod don 1€ 12 loai hod don ban hang.

Trudng hgp doanh nghi€p sau khi di gidi th€, pha san, di quyét toan thué,
da déng ma sO thu€, phat sinh thanh 1y tai sdn can c¢6 hoa don d€ giao cho ngudi
mua dudgc cO quan thué€ cap hoa don 1€ 14 loai hoa don ban hang.

Riéng d0i v&i t6 chlic, cO quan nha nudc khong thubc doi tugng nOp thué
gi4 tri gia ting theo phudng phap khau trlr ¢ ban ddu gid tai sdn, truGng hop gid
tring ddu gi 1a gid ban di c6 thué gid tri gia ting dugc cong bo 1 trong hd sO
ban dau gid do cO quan c6 thdm quy€n phé duyét thi dugc cdp héa don gid tri
gia ting d€ giao cho ngUdi mua.

3. CO quan thué€ cap hod don 1€ cho viéc ban hang ho4, cung Ung dich vu
dugc xdc dinh nhu sau:

- P0i véi tO chlic: Co quan thu€ quan 1y dia ban nai t6 chlc ding ky ma sO
thué€ hodc nai t6 chlc déng tru s& hodc ndi dugc ghi trong quyét dinh thanh
1ap.

- PGi v&i hO va ca nhan khong kinh doanh: CO quan thu€ quan 1y dia ban noi
cap mi sO thué€ hodc noi ding ky hd khdu thuGng tri trén s6 h0 khdu hodc gidy
chlUng minh nhan dan (hodc hd chi€u) con hi€u Iuc hodc noi cu trd do ho, cd
nhan tU ké khai (khong ca@n c6 xdc nhan cUa chinh quyén n0i cU tri).

TruGng hgp t0 chlc, hd va c4 nhan khong kinh doanh cé bat ddng sdn cho
thué thi cO quan thué€ qudn ly dia ban c6 bat dOng san thuc hién cap hod don 1€.

TG chlrc, hO, cd nhan c6 nhu cdu sU dung hoi don 1€ phdi c6 don dé nghi
cap héa don 1é (mau sO 3.4 Phu luc 3 ban hanh kém theo Thong tuU nay). Cin c(f
don dé nghi cdp héa don 1€ va cac chlng tU mua ban kém theo, cO quan thu€ cé
trach nhiém hudng dan ngudi ndp thué xé4c dinh sO thu€ phdi nOp theo quy dinh
cUa phép luat vé€ thué. Riéng truOng hgp dugc cdp hod don gi4 tri gia ting 1€ thi
sO thué gid tri gia ting phdi nOp 12 sO thué gi4 tri gia ting ghi trén hod don gid tri
gia ting cap 1€.
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Ngudi dé nghi cdp héa don 1& 1&p héa don dU 3 lién tai cG quan thué€ va
phdi nOp thué day du theo quy dinh trudc khi nhan héa don 1&. Sau khi cé
chUng tU nOp thué cla ngudi dé nghi cdp hod don, ¢ quan thué c6 trach nhi€ém
déng dau cO quan thué vao phia trén bén tri cUa lién 1, lién 2 va giao cho ngudi
dé nghi cdp héa don, lién 3 1Uu tai cO quan thué.

Pi€u 13. Céc hinh thitc ghi ky hi€u d€ nhén dang hoa don

1. TG chlc, hd, c4 nhan khi in, phat hanh héa don quy udc céic ky hiéu nhan
dang trén héa don do minh phat hanh d€ phuc vu viéc nhan dang héa don trong
qud trinh in, ph4t hanh va st dung ho4 don.

Tuy thuOc vao quy mo, ddc di€m hoat ddng kinh doanh va yéu cau quan ly,
t0 chlc, hQ, c4 nhan c6 th€ chon mOt hay nhi€u hinh thlc sau d€ lam ky hiéu
nhan dang nhu: ddn tem chOng gid; dung kY thudt in dac biét; dung gidy, muc
in dac biét; dua céc ky hiéu riéng vao trong tUng dgt in hodc dgt phat hanh loai
hod don cu thé, in san cdc tiéu th(c On dinh trén tO hod don (nhu tén, mi sO
thué, dia chi ngudi ban; loai hang hod, dich vu; don gi4...), ch( ky va dau cla
ngUOi ban khi 1ap hoa don...

2. TruOng hgp phét hi€n cdc dau hi€u vi pham c6 lién quan dén viéc in, phat
hanh, quan 1y, s& dung hod don, t6 chifc, h, c4 nhan phat hién phai bdo ngay co
quan thué€. Khi cG quan thué va cO quan nha nu@c c6 thdm quyén yéu cau xac
nhan hoa don di phat hanh, t6 chlc, h0, c4 nhan in, phat hanh hod don phai cé
nghia vU trd 10i bang vin ban trong thdi han mudi (10) ngay k€ tUr khi nhén
dugc yéu cau.

Chuong 111
SU DUNG HOA PON
Pi€u 14. Lap hoa don

1. Nguyén tac 1ap hod don

a) TO chlc, hd, c4 nhan kinh doanh chi dugc 1&p va giao cho ngUGi mua hang
héa, dich vu cic loai héa don theo hudng dan tai Thong tU nay.

b) Ngu0i ban phdi 1ap héa don khi ban hang héa, dich vu, bao gbm cd céc
truOng hop hang hod, dich vu diung d€ khuyén mai, quang cdo, hang mau; hang
ho4, dich vu dung d€ cho, bi€u, tang, trao d0i, trd thay luong cho nguodi lao
dOng va tiéu dung nOi bd (trlr hang hod luan chuy&n ndi b0 d€ ti€p tuc qua trinh
sdn xudt); xudt hang hod dudi cdc hinh thlc cho vay, cho mugn hodc hoan trd
hang hoa.

NOi dung trén héa don phdi ding ndi dung nghi€p vu kinh t€ phat sinh;
khong dugc tay x6a, sta chira; phdi diing cling mau muc, loai muc khdng phai,
khéng st dung muc dd; chlr s6 va chlr vi€t phdi lién tuc, khdng ngdt quing,
khéng vi€t hodc in d& 1én ch(r in san va gach chéo phan con trong (néu cd).
Trudng hop hod don tu in hodc hod don dat in dudc 1ap bang may tinh n€u c6
phan con trOng trén hoa don thi gach chéo bang biit muc, loai muc khdng phai,
khong st dung muc do.
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c¢) Ho4 don dugc 1ap mOt 1an thanh nhi€u lién. NOi dung 1ap trén héa don
phdi dugc thOng nhat trén céc lién héa don c6 cling mOt sO.

d) Ho4 don dudc 1ap theo th(f tu lién tuc tU sO nhd dén s 16n.

Trudng hgp td chlc kinh doanh c6 nhi€u don vi truc thulc truc ti€p ban
hang hodc nhi€u cO s& nhan Uy nhi€m cung s& dung hinh thlc hod don dat in
c6 cuing ky hi€u theo phuong thlc phan chia cho tUng cO s& trong toan hé thOng
thi tG chUc kinh doanh phdi c6 s6 theo d&i phan b8 s 1ugng hoa don cho tlng
don vi truc thulc, tUng cO s& nhan Uy nhiém. Cidc don vi truc thulc, co s@
nhan Uy nhi€ém phdi s dung ho4 don theo th( tu tUf s6 nhd dén s 16n trong
pham vi sO hoa don dugc phan chia.

Trudng hgp t6 chlc kinh doanh cé nhi€u cO s& ban hiang hodc nhiéu co s&
dugc Uy nhi€ém dbng thdi cung s dung mOt loai hod don tu in, hod don dién tlr
c6 ciing ky hi€u theo phuong th(c truy xudt ngdu nhién tU mOt may chu thi t0
chlc kinh doanh phai c¢6 quyét dinh phuong 4n cu thé vé viéc truy xudt ngau
nhién cUa céc cO s@ ban hang va don vi dugc Uy nhiém. Th( tu 1ap hod don
dugc tinh tUr sO nhd dén sO 16n cho hod don truy xudt toan hé thOng cla to
chUc kinh doanh.

2. Céch 1ap mOt s tiéu thUc cu th€ trén hod don
a) Tiéu thUc “Ngay thang nim” 1ap héa don

Ngay 1ap héa don d6i v&i ban hang hod 1a thOi di€m chuyén giao quyén s&
h(tu hodc quyén st dung hang hoa cho nguGi mua, khdng phan biét da thu dugc
ti€n hay chua thu dugc tién.

Ngay 1ap héa don ddi véi cung Ung dich vu 1a ngay hoan thanh vi€c cung
Ung dich vu, khong phan biét di thu dugc tién hay chua thu dugc tién. Trudng
hagp t6 chlc cung Ung dich vu thuc hién thu tién trudc hodc trong khi cung Ung
dich vu thi ngay 1ap héa don la ngay thu ti€n.

Ngay 1ap hoa don ddi v6i hoat dOng cung cap di€n sinh hoat, nudc sinh
hoat, dich vu vién thong, dich vu truyén hinh thuc hién chdm nhat khéng qua
bady (7) ngay k€ ti€p k€ tUr ngay ghi chi sO di€n, nudc tiéu thu trén dong ho
hodc ngay két thic ky quy udc doi véi viéc cung cdp dich vu vién thong,
truy€n hinh. Ky quy UGc d€ lam cin c( tinh lugng hang hod, dich vu cung cap
cin cU thod thudn gilta don vi cung cdp dich vu vién théng, truyén hinh véi
ngU0i mua.

Ngay 1ap héa don d6i vGi xay dung, 1&p dat 12 thoi di€m nghi€m thu, ban
giao cong trinh, hang muc cong trinh, khoi lugng x4y dung, 1ap dat hoan thanh,
khong phan biét da thu dugc ti€n hay chua thu dugc tién.

TruOng hgp giao hang nhi€u 1an hodc ban giao ting hang muc, cdng doan
dich vu thi mOi 1an giao hiang hodc ban giao déu phdi 1ap hod don cho khoi
luong, gid tri hang ho4, dich vu dugc giao tuOng Ung.
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Trudng hgp td chlc kinh doanh bat dOng sdn, xdy dung cO sG ha tang, xay
dung nha d€ ban, chuy€n nhugng cé thuc hién thu ti€n theo ti€n d0 thuc hién
du 4n hodc ti€n d0 thu tién ghi trong hop dOng thi ngay 1ap héa don 1a ngay thu
tién.

Ngay 1ap héa don doi véi hang hod, dich vu xudt khdu do ngudi xuat khdu
tU xdc dinh phit hgp v&i thod thudn gilta ngudi xuat khdu va ngudi nhap khau.
Ngay x4c dinh doanh thu xudt khdu d€ tinh thué€ 13 ngiy xdc nhan hoan tat th(
tuc hdi quan trén tO khai hdi quan.

Trudng hop ban xing dau tai cdc clfa hang ban 1& cho ngudi mua thuOng
xuyén 12 t& chlc, c4 nhan kinh doanh; cung cap dich vuU ngan hang, chlng khoén,
ngdy 1ap hod don thuc hién dinh ky theo hgp dOng gilta hai bén kém bdng ké
hodc chlng tU khic c¢6 x4dc nhan cUa hai bén, nhung cham nhat 14 ngay culi
cling cUa thang phdt sinh hoat ddng mua ban hang ho4 hodc cung cap dich vu.

C4c siéu thi, trung tAm thuong mai thanh 1ap theo quy dinh cla phdp luat
dugc 1ap chung mét (01) héa don GTGT cho tOng doanh thu nguGi mua khong
18y héa don phit sinh trong ngay (khong phan bi€t tOng gi tri thanh todn trén
200.000 dOng hay dudi 200.000 dOng). Chi tiéu ngu0i mua trén hod don ghi 16 12
khach hang mua 1& khong 18y hod don. TruOng hop khich hang mua hang tai cic
siéu thi, trung tAm thuong mai (khong phan biét tOng gid tri thanh todn trén
200.000 dong hay dudi 200.000 dOng) cé yéu cau xudt héa don, céc siéu thi,
trung tim thuong mai phdi lap héa don GTGT cho tung khich hang theo quy
dinh. C4c siéu thi, trung tAm thuOng mai phdi chiu trach nhiém trudc phép luat
v€ tinh chinh x4c cUa sO li€u v€ hang ban ra v4i doanh sO 1ap hod don va hang
tOn kho. D{F li€u ban hang phadi ddm bdo luu tr(r d€ phuc vu cong tic thanh tra,
ki€m tra cUa cO quan thu€ va cic cO quan chUc ning khic.

Ngay 1ap hoa don ddi v&i viéc ban dau tho, khi thién nhién, dau khi ché
bi€n va mOt sO trudng hop ddc thii thuc hién theo hudng dan riéng clia BO Tai
chinh.

b) Tiéu thUc “Tén, dia chi, mi sO thu€ cla ngu0di ban”, “tén, dia chi, mi sO
thué cla ngudi mua”: ghi tén day dU hodc tén viét tat theo gidy chlng nhan
ding ky kinh doanh, ding ky thué.

TruOng hop t6 chlc ban hang c6 don vi truc thulc c6 ma sO thué truc ti€p
ban hang thi ghi tén, dia chi, ma s thu€ cla don vi truc thubc. TruGng hgp don
vi truc thuGc khong c6 ma sO thué€ thi ghi ma sO thu€ cUa tru s& chinh.

Trudng hop khi ban hang héa, cung Ung dich vu tr 200.000 dOng trd 1én moi
1an, ngu0i mua khong 1ay héa don hodc khdng cung cap tén, dia chi, mi s6 thué
(né€u c6) thi van phdi 1ap héa don va ghi rd “ngudi mua khong 1dy hod don”
hodc “ngUdi mua khdng cung cap tén, dia chi, ma s6 thué”.

Riéng d0i vGi cic don vi ban 1€ xing dau, n€u ngudi mua khong yéu cau 1ay
hod don, cubi ngay don vi phdi 18p chung mdt hod don cho tGng doanh thu
ngU0i mua khong 18y hod don phét sinh trong ngay.
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¢) Tiéu thUc “SO th(r tu, tén hang héa, dich vu, don vi tinh, sO 1ugng, don
gi4, thanh tién”: ghi theo th( tU tén hang héa, dich vU bén ra; gach chéo phan bo
trOng (n€u c6). Truong hop hoa don tu in hoac hoa don dat in duoc 1ap
bang may tinh n€u c6 phan con tréng trén hoa don thi gach chéo bang biit
muc, loai muc khéong phai, khong str dung muc do.

Trudng hop ngudi bian quy dinh ma hang hoa, dich vu dé quan 1y thi
khi ghi hoa don phdi ghi c@ ma hang ho4 va tén hang hoa.

Cac loai hang hoa can phai ding ky quyén st dung, quyén s& hitu thi
phai ghi trén hoa don cac loai sO hiéu, ky hiéu dac trung cUa hang hoa ma
khi ding ky phap ludt cé yéu cau. Vi du: sd khung, s6 may cla 6 t6, mé to;
dia chi, cap nha, chi€u dai, chi€u réng, sd tang cla ngdi nha hodc cin hé...

Cic loai hang ho4, dich vu dac tha nhu dién, nudc, dién thoai, xing
dau, bdo hi€ém...dugc ban theo ky nhat dinh thi trén hoa don phai ghi cu
thé ky cung cap hang ho4, dich vu.

d) Tiéu thUc “nguUdi ban hang (ky, déng ddu, ghi 16 ho tén)”

TruoOng hop thU truéng don vi khong ky vao tiéu thlic ngudi ban hang thi
phdi c6 gidy Uy quyén cUa thU trudng don vi cho ngudi truc ti€p ban ky, ghi rd
ho tén trén héa don va déng dau cla t6 chlic vao phia trén bén trdi cUa tO héa
don.

d) Tiéu thUc “ngudi mua hang (ky, ghi rd ho tén)”

Riéng d6i v&i vi€éc mua hang khong truc ti€p nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngu®i mua hang khong nhat thi€t phai ky, ghi rd ho tén trén
hod don. Khi 1ap hod don tai tiéu thUc “ngUCi mua hang (ky, ghi rd hQ tén)”,
ngUdi ban hang phai ghi rd 12 ban hang qua di€n thoai, qua mang, FAX.

e) POng tién ghi trén hod don

DOng ti€n ghi trén hod don 13 dOng Viét Nam.

TruOng hgp ngudi ban dUgc ban hang thu ngoai té theo quy dinh cUa phdp
ludt, tOng sO tién thanh todn dugc ghi bang nguyén t€, phan ch(r ghi bang ti€ng
Viét.

Vi du: 10.000 USD - Mu®i nghin d6 la My.

Ngudi ban dOng thOi ghi trén hod don ty gid ngoai t& v&i dong Viét Nam
theo ty gid giao dich binh quan cUa thi truOng ngoai t€ lién ngan hang do Ngan
hang Nha nu@c Viét Nam cong bO tai thdi di€m 1ap hod don.

TruOng hop ngoai t€ thu vé 1a loai khong c6 ty gid v&i dong Viét Nam thi
ghi ty gia chéo vGi mOt loai ngoai té& dugc Ngan hang Nha nudc Viét Nam cong
b ty gid.

Hudéng dan 1ap héa don ban hang héa, dich vu trong mdt s truGng hgp thuc
hién theo Phu Iuc 4 ban hanh kém theo Thong tU nay.
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Piéu 15. Uy nhiém 1ap héa don

1. Ngudi ban hang dugc Uy nhi€ém cho bén th( ba 1ap hod don cho hoat
dOng ban hang hod, dich vu. Héa don dugc Uy nhiém cho bén th( ba 1dp van
phdi ghi tén don vi ban 1a don vi Uy nhi€m va déng ddu don vi Uy nhi€m phia
trén bén trai cla tO héa don (trudng hgp héa don tu in dugc in tU thi€t bi cla
bén dugc uy nhi€m hodc héa don dién t( thi khong phdi déng dau cla don vi
Uy nhiém). Viéc Uy nhiém phdi dugc xdc dinh bang vin ban gilta bén Qy
nhiém va bén nhan Uy nhiém.

2. NOi dung vin ban Uy nhiém phdi ghi day du cdc thong tin v€ hod don Uy
nhi€m (hinh thUc ho4 don, loai ho4 don, ky hi€u hod don va s6 Iuong ho4 don
(tU s0... dén s0...)); muc dich Uy nhi€m; thoi han Uy nhiém; phuong thlc giao
nhan hodc phuong thlc cai dat hoa don Uy nhi€ém (n€u 1a hod don tu in hodc
ho4 don dién t0); phuong thUc thanh todn hod don Uy nhiém.

3. Bén Uy nhiém phdi 1ap thdng bdo Uy nhiém cé ghi day dU cic thong tin
v€ hod don Uy nhi€ém, muc dich Uy nhi€m, thOi han Uy nhiém dua trén viin ban
Uy nhi€m di ky két, c6 tén, ch(f ky, ddu (n€u c6) cla dai di€n bén Uy nhi€m
cho bén nhan Uy nhi€m. Thong bdo Uy nhi€m phdi dugc glti dén cO quan thué
quan ly truc ti€p bén Uy nhiém va bén nhan Uy nhiém, cham nhat 12 ba (03)
ngay trudc khi bén nhan uy nhiém lap hod don..

4. Bén nhan Oy nhiém phdi niém yét thong bio Uy nhi€m tai noi ban hang
ho4, dich vu dugc Uy nhiém 1ap hod don d€ ngudi mua hang hod, dich vu dugc
biét.

5. Khi hét thdi han Uy nhi€ém hodc chdm dUt trudc han Uy nhi€m 1ap hod
don, hai bén phai x4c dinh bang vin ban va bén nhdn Uy nhiém phai thdo gb
ngay cdc thong bdo di niém y€t tai nGi ban hang hod, dich vu.

6. Bén Uy nhiém va bén nhan Uy nhiém phai tGng hgp bdo cdo dinh ky viéc
st dung c4c hoa don Uy nhiém. Bén uy nhi€m phai thuc hi€én bdo cdo sU dung
hod don (trong d6 c6 cdc hod don uy nhi€m) hang quy theo huéng dan tai Thong
tU nay. Bén nhan uy nhiém khong phadi thuc hién thdong bdo phat hanh hoa don
uy nhi€m va béo cdo tinh hinh s dung hoa don uy nhi€ém.

Pi€u 16. Ban hang héa, dich vu khong bat budc phai 1ap héa don

1. Ban hang hod, dich vU c6 tOng gi4 thanh todn dudi 200.000 d6ng mbi 1an
thi khong phdi 1ap héa don, trlr truOng hgp ngudi mua yéu cau lap va giao héa
don.

2. Khi ban hang héa, dich vu khong phai 1ap héa don hudng dan tai khodn 1
Di€u nay, ngudi ban phai 1ap Bang ké ban 1& hang héa, dich vu. Bang k& phai
c6 tén, ma sO thu€ va dia chi cUa ngudi ban, tén hang hod, dich vu, gia tri hang
hod4, dich vu ban ra, ngay 1ap, tén va ch(r ky ngu0i 1ap Bang ké. TruGng hgp
ngU0Oi ban nQp thué gi4 tri gia ting theo phudng phdp khau trlr thi Bang ké ban
1é phdi c6 tidu thlc “thué sudt gid tri gia ting” va “tién thué gid tri gia ting”.
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Hang hod, dich vU bén ra ghi trén Bang ké theo th( tU ban hang trong ngay (mau
s0 5.7 Phu Iuc 5 ban hanh kém theo Thong tU nay).

3. Cudi mOi ngay, co s kinh doanh 1&p mOt hod don gia tri gia ting hodc héa
don ban hing ghi sO tién ban hang ho4, cung Ung dich vu trong ngay th€ hi€n trén
dong tOng cOng cla bang ké, ky tén va gilr lién giao cho ngUdi mua, cic lién khic
luan chuy€n theo quy dinh. Tiéu thUc “Tén, dia chi ngUGi mua” trén hoi don nay
ghi 12 “b4n 1& khong giao hoa don”.

Piéu 17. Lap hoa don khi danh muc hang ho4, dich vu nhi€u hon sd
dong clla mOt sO hoa don

Trudng hgp khi ban hang héa, dich vu néu danh muc hang héa, dich vu
nhi€u hon sO dong clla mOt s6 héa don, ngudi ban hang c6 thé 1ap thanh nhi€u
ho4 don hodc Iua chon mot trong hai hinh thUc sau:

1. Ngudi ban hang ghi lién ti€p nhi€u s hod don. Dong ghi hang hod culi
ciing cUa sO hod don trudc ghi cum tU “ti€p sO sau” va dong ghi hang hod dau
sO hod don sau ghi cum tU “ti€p sO trudc”. Cac hoa don liét ké dU cdc mat hang
theo th(r tu lién tuc tU hod don nay dén hod don khic. Thong tin ngudi bén,
thong tin ngUGi mua dugc ghi ddy dU & sO hoa don dau tién. Ch(r ky va dau
ngUdi ban (n€u cé), chit ky ngudi mua, gid thanh toan, phu thu, phi thu thém,
chi€t khau thuong mai, thué€ gi4 tri gia ting dugc ghi trong hod don culi cling
va gach chéo phan con trdng (n€u co).

Truong hop co s& kinh doanh st dung héa don tu in, viéc 1ap va in
héa don thuc hi€n truc ti€p tir phan mem va sé luong hang héa, dich vu
ban ra nhi€u hon s6 dong clla mot trang héa don, Cuc thu€ xem xét tlng
trudng hop cu th€ d€ ch@p thudn cho co sé kinh doanh dudc st dung héa
don nhi€u hon mét trang néu trén phan dau cla trang sau cla héa don cé
hi€n thi: ciing s6 héa don nhu clQa trang ddu (do hé théng may tinh cap tu
ddng); cung tén, dia chi, MST clla ngu®i mua, ngudi ban nhu trang dau;
ciing mau va ky hiéu héa don nhu trang dau; kém theo ghi chi bang ti€ng
Viét khong dau “tiep theo trang truoc — trang X/Y” (trong dé X la s® thu tu
trang va Y la tong sO trang cla héa don dé).”

2. Ngu0i ban hang dugc st dung bang ké d€ 1iét ké cac loai hang ho4, dich
vU da ban kem theo hod don.

a) NOi dung ghi trén héa don

Héa don phai ghi 16 “kém theo bang ké s0..., ngdy..., thang.... nim...”. Muc
“tén hang” trén héa don chi ghi tén goi chung cUa mat hang.

Céc tiéu th(c khic ghi trén héa don thuc hién theo huéng dan tai khodn 2
Diéu 14 Thong tuU nay.

b) NOi dung trén bang ké
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Bdng ké& do ngudi ban hang tu thi€t k€ phu hgp véi dac di€m, mau ma,
chlng loai cla céc loai hang héa nhung phdi ddm bdo cdc ndi dung chinh nhu
sau:

+ Tén ngUdi ban hang, dia chi lién lac, mi s6 thué

+ Tén hang, sO 1ugng, don gi4, thanh tién. TruGng hop ngudi ban hang nOp
thué€ gid tri gia ting theo phudng phip khau trlr thi bang ké phdi c6 tidu thlc
“thué€ sudt gid tri gia ting”, “tién thué€ gi4 tri gia ting”. TOng cOng ti€n thanh
todn (chUa c6 thu€ gid tri gia ting) diing vGi sO ti€n ghi trén héa don gid tri gia

tdng.

Bang ké phdi ghi rd “kém theo héa don sO... Ngay... thang.... nim” va c6 day
du cdc chr ky clUa ngudi ban hang, ch(t ky clUa ngudi mua hang nhU trén ho4
don.

TruOng hgp bang ké c¢6 hon mOt (01) trang thi cidc bang ké phai dugc dénh
sO trang lién tuc va phdi déng dau gidp lai. Trén bang ké cudi cling phdi cé day
du ch{t ky clla ngudi ban hang, ch(t ky cUa nguGi mua hang nhu trén hoa don.

SO bang k& phat hanh phit hgp v&i sO lién héa don. Bang ké dugc luu gilr
cung v&i héa don d€ co quan thué€ ki€m tra, dOi chi€u khi can thiét.

Ngu0i ban hang va ngU0i mua hang thuc hi€n quan 1y va luu gilt bang ké
kem theo héa don theo quy dinh.

Piéu 18. XU Iy doi v&i hoa don di 1ap
1. TruOng hgp 1ap héa don chua giao cho ngudi mua, n€u phat hién héa don
1ap sai, ngU0i ban gach chéo cdc lién va Iuu gilt s6 héa don 1ap sai.

2. TruOng hOp héa don da 1ap va giao cho ngudi mua nhung chua giao hang
hoa, cung Ung dich vu hodc hoa don da lap va giao cho nguGi mua, ngudi ngUoi
bdn va ngUdi mua chua ké khai thué né€u phat hién sai phai hly bd, ngu0i ban
va ngU0i mua 1ap bién ban thu hoi cic lién cla s hod don di 1ap sai. Bién ban
thu hOi hod don phdi th€ hién dugc 1y do thu hdi hoa don. Ngudi ban gach chéo
céc lién, 1uu gi(r sO hod don 1ap sai va 1ap 1ai héa don mGi theo quy dinh.

3. TruOng hop héa don da 1ap va giao cho ngudi mua, da giao hang héa, cung
Ung dich vu, ngudi ban va ngudi mua di ké khai thu€, sau d6 phat hién sai sét
thi ngudi ban va ngudi mua phdi 1ap bién ban hodc c6 thod thudn bang viin ban
ghi 0 sai sét, dOng thOi ngudi ban 1ap hod don di€u chinh sai s6t. Hod don ghi 1o
diéu chinh (ting, gidm) sO 1uong hang hod, gid ban, thu€ sudt thué€ gia tri gia
ting..., tién thué€ gia tri gia ting cho hod don s0..., ky hi€u... Cin c vao hod
don di€u chinh, ngudi ban va ngui mua ké khai di€u chinh doanh sG mua, bén,
thu€ dau ra, dau vao. Hoa don di€u chinh khong dugc ghi s6 am (-).

4. Hubng dan x(r 1y d0i vGi héa don da 1ap trong mot sO trudng hop cu thé
thuc hién theo Phu 1uc 4 ban hanh kém theo Thong tu ny.

Pi€u 19. X Iy hoéa don trong cac trudng hop khong ti€p tuc st dung
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1. TG chlic, hd, c4 nhan thong bdo v&i cO quan thué€ hod don khong ti€p tuc
st dung trong cdc truGng hgp sau:

a) TG chlc, hd, cd nhan dugc cO quan thué chdp thudn ngung st dung ma
sO thu€ (con goi 13 déng ma sO thu€) phdi dUng vi€c st dung céc loai héa don
da thong bao phat hanh con chua st dung.

b) TGO chUc, hd, c4 nhan phat hanh loai héa don thay thé€ phdi dUng sU dung
cdc sO héa don bi thay thé con chua s dung.

¢) TG chlic, hQ, c4 nhan kinh doanh mua héa don cla cO quan thué€ khong
ti€p tuc st dung thi t0 chlc, h0, c4 nhan mua héa don phdi ti€n hanh hly héa
don theo hudng dan tai Piéu 27 Thong tu nay.

d) Hod don mat, chdy, hdng theo hudng dan tai Pi€u 22 Thong tU nay.

2. CO quan thu€ qudn ly truc ti€p cé trach nhi€m thong bdo hét gia tri st
dung cUa céc hoa don sau:

- Ho4 don khong ti€p tuc s dung do t0 chlrc, h0, c4 nhan thdng bio v3i co
quan thué thulc céc trudng hgp néu tai khodn 1 Di€u nay.

- Héa don chua 1&p ma td chlc, hd, cd nhan kinh doanh b0 tron khdi dia chi
kinh doanh ma khong thong bao v4i cO quan thué;

- Héa don chua 1ap cla t0 chlc, hd, c4 nhan tu y ngling kinh doanh nhung
khong thong bdo vdi cO quan thué;

- Héa don mua cUa cO quan thu€ ma t& chlc, hQ, cd nhan c6 hanh vi cho,
ban.

Piéu 20. Si dung hoa don bat hop phap

SU dung hod don bat hgp phdp 1a viéc si dung hod don gid, hod don chua
c6 gid tri st dung, hét gid tri s& dung.

Hoé don gid 1a hod don dudc in hodc khdi tao theo mau héa don di dugc
phét hanh cUa tG chlrc, c4 nhan khac hodc in, khdi tao tring sO cUa cing mOt ky
hiéu hod don.

Ho4 don chua cé gid tri st dung 13 hod don da dugc tao theo hubng dan tai
Thong tU nay, nhung chua hoan thanh viéc thong bdo phat hanh.

Ho4 don hét gid tri st dung 12 hod don di 1am dU tha tuc phat hanh nhung t6
chlc, c4 nhan phét hanh thong b4o khong ti€p tuc st dung n(ra; cic loai hoi don
bi mat sau khi da thong bdo phat hanh dugc td chlc, cd nhan phat hanh bio mat
vGi cO quan thué€ qudn ly truc ti€p; hoa don cla cic td chlc, c4 nhan da nglng
st dung mi sO thué€ (con g0i 1a déng ma sO thué).

Pi€u 21. S& dung bat hop phap héa don

1. SU dung bat hgp phap hod don 1a viéc 1ap khOng hod don; cho hodc bin
hoé don chua 1ap d€ t6 chlc, cd nhan khéc 1ap khi ban hang ho4, cung Ung dich
vU (trlr c4c trudng hop dudc st dung hod don do cO quan thu€ ban hodc cap va
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truOng hop dugc Uy nhi€m 18p héa don theo hudng dan tai Thong tU niy); cho
hodc ban hoa don di 1ap d€ t6 chlc, cd nhan khac hach toan, khai thué€ hodc
thanh to4n vOn ngan sich; 1ap hod don khong ghi day dU cac ndi dung bat budc;
1ap hoa don sai 1éch n0i dung gilta c4c lién; dung hoa don cUa hang ho4, dich vu
nay d€ chltng minh cho hang ho4, dich vu khdc.

2. MOt sO truOng hdp cu th€ dugc xdc dinh 1a st dung bat hgp phdp héa
don:

- H6a don c6 ndi dung dugc ghi khong c6 thuc mOt phdn hodc toan b0.

- SU dung hod don cUa t0 chUc, c4 nhan khdc d€ ban ra, d€ hgp thlc hod
hang hod, dich vu mua vao khong cé ching tU hodc hang ho4, dich vU ban ra dé
gian 1an thué€, d€ ban hang hoa nhung khong ké khai nOp thué.

- S dung hod don cUa t6 chlc, c4 nhan khdc d€ ban hang hod, dich vu,
nhung khong ké khai nQp thué&, gian 1an thu€; d€ hgp thlc hang ho4, dich vu
mua vao khong c6 chUng tU.

- Ho4 don c6 su chénh 1€ch vé gi4 tri hang hod, dich vu hodc sai 1éch céc tiéu
thUc bat buOc gilta céc lién clla hod don.

- S& dung hod don ban hang ho4, dich vU ma cO quan thué€, cO quan cong an
va cdc cO quan chlc ning khéc da két ludn 1a s& dung bat hgp phdp héa don.

Pi€u 22. Xt Iy trong trudng hop mat, chiy, hOng hoa don

1. TG chlrc, hO, cd nhan kinh doanh néu phat hién mat, chdy, hOng héa don
da 1ap hodc chua 1ap phdi 1ap bio cdo vé viéc mat, chdy, hdng va thong bio v&i
cO quan thué€ qudn ly truc ti€p (mau s 3.8 Phu luc 3 ban hanh kém theo Thong
tU nay) cham nhat khong qui nim (05) ngay k€ tU ngay xdy ra vi€c mat, chdy,
hOng héa don. TruGng hgp ngay culi cling (ngay th( 05) trung v&i ngay nghi
theo quy dinh cUa phdp ludt thi ngay culi cuing cUa thOi han dugc tinh 13 ngay
ti€p theo clla ngay nghi doé.

2. TruGng hgp khi ban hang héa, dich vu ngu0i ban da 1ap héa don theo diing
quy dinh nhung sau dé ngUdi ban hodc ngudi mua 1am mat, chdy, hong lién 2
héa don bdn gbc di 1ap thi ngUdi ban va ngudi mua 13p bién ban ghi nhan sy
vi€c, trong bién ban ghi rd lién 1 cla héa don ngudi ban hang khai, nOp thué
trong thdng ndo, ky va ghi 16 hQ tén cUa ngU0i dai dién theo phdp luat (hodc
ngU0i dugc Uy quy€n), déng dau (n€u cé) trén bién ban va ngudi ban sao chup
lién 1 clia héa don, ky x4c nhan cla ngUudi dai di€n theo phdp ludt va déng dau
trén ban sao héa don d€ giao cho ngUdi mua. NgUdi mua dudc st dung héa don
bdn sao c¢6 ky xdc nhan, déng dau (n€u c6) clla ngudi ban kém theo bién ban vé
vi€c mat, chdy, hong lién 2 héa don d€ 1am chlng tir k€ todn va ké khai thué.
Ngudi ban va ngu0i mua phdi chiu trach nhi€m vé tinh chinh x4c cUa viéc mat,
chdy, hOng hoa don.

TruOng hgp mat, chdy, hdng hod don lién 2 da s& dung c6 lién quan d€én bén
th(r ba (vi du: bén thr ba 13 bén van chuy€n hang hodc bén chuyén hod don) thi
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cin c vio viéc bén th( ba do ngUdi ban hodc ngudi mua thué d€ xéc dinh trach
nhiém va x{ phat ngudi ban hodc ngU0i mua theo quy dinh.

Ppiéu 23. SU dung hoa don cla ngudi mua hang

1. Ngudi mua dugc st dung héa don hgp phdp theo quy dinh phép ludt dé€
chUng minh quyén s dung, quyén s& hitu hang héa, dich vu; huéng ché do
khuy€n mii, ch€ dd hdu mii, x0 sO hodc dugc boi thutng thiét hai theo quy
dinh cUa phép ludt; dugc dung d€ hach todn k& toan hoat ddng mua hang héa,
dich vu theo quy dinh cUa phép luat vé ké toan; ké khai céc loai thu€; ding ky
quyén s dung, quyén s& h(tu va d€ ké khai thanh toan vOn ngin sach nha nudc
theo c4c quy dinh cUa phép luat.

2. Héa don dugc sU dung trong céc triOng hop tai khodn 1 phai la:

- Héa don mua hang hod, dich vu bdn g0c, lién 2 (lién giao khich hang), trlr
céc truOng hgp néu tai khodn 1 Di€u 4 va Di€u 22 Thong tU nay.

- H6éa don ghi day dU céc chi tiéu, nOi dung theo quy dinh va phdi nguyén
ven.

- SO liéu, ch(r viét, ddnh mdy hodc in trén héa don phdi 16 rang, day du,
chinh x4c theo diing quy dinh, khong bi tdy x6a, sta chita.

- Héa don khong thulc cic truGng hgp néu tai Di€u 20 va Diéu 21 Thong tu

N

nay.
Chuong IV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN TRONG QUAN
LY, SU DUNG HOA PON

Pi€u 24. Quyén va nghia vu cUa td chirc, hd, ca nhan ban hang héa,
dich vu

1. TG chlc, hO, c4 nhan ban hang héa, dich vU c¢6 quyén:

a) Tao héa don tU in, hod don dat in d€ s dung néu ddp Ung dU cic di€u
kién theo huéng dan tai Thong tU nay;

b) Mua ho4 don do Cuc Thu€ phat hanh n€u thubc ddi tuong dugc mua héa
don theo huéng dan tai Thong tU nay;

¢) S& dung héa don hgp phap d€ phuc vu cho cic hoat ddng kinh doanh;

d) TU chdi cung cap céc sO li€u v€ in, phat hanh, st dung héa don cho cic tG
chlc, cd nhan khong c¢6 thdm quyén theo quy dinh cUa phép ludt;

d) Khi€u kién céc t6 chlc, c4 nhan c6 hanh vi xdm pham cic quyén tao, phat
hanh va s dung héa don hgp phép.

2. TG chlc, c4 nhin ban hang héa, dich vU ¢6 nghia vu:
a) Quan 1y cic hoat dOng tao héa don theo hudng dan tai Thong tU nay;
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b) Ky hgp dbng dat in héa don vdi cic td chlc nhan in c6 dU di€u ki€n
hudng dan tai khodn 4 Di€u 8 Thong tU nay trong truOng hop dat in héa don;
ky hgp dOng mua phdn mém ty in hod don vdi cic t6 chlc cung Ung phan mém
d0 diéu kién hudng dan tai khodn 3 Di€u 6 Thong tU nay trong truOng hop sU
dung hod don tU in;

c) Lap va gi Thong bdo phat hanh héa don theo quy dinh;

d) Lap va giao héa don khi ban hang hda, dich vu cho khich hang, trlr truGng
hQp khong bat budc phdi 1ap héa don theo huGng dan tai Thong tU nay;

d) ThuOng xuyén tU ki€m tra viéc s& dung héa don, kip thOi ngin ngla céc
bi€u hién vi pham;

e) B4o cdo tinh hinh st dung héa don cho cO quan thué€ qudn ly truc ti€p
theo huéng dan tai Pi€u 25 Thong tU nay.

Piéu 25. Bio cio tinh hinh s dung hoa don

Hang quy, tG chlc, hO, cd nhan ban hang ho4, dich vu (trlr d6i tugng dugc
cO quan thu€ cdp héa don) c6 trach nhi€m nbp bdo cdo tinh hinh s& dung hod
don cho cO quan thué€ qudn 1y truc ti€p. Bdo cdo tinh hinh s dung hoa don Quy
I nOp cham nhat 1a ngay 30/4; quy II nOp cham nhat 1a ngay 30/7, quy III nOp
cham nhat 1a ngay 30/10 va quy IV nOp cham nhat 13 ngay 30/01 cUa nim sau
(mau s06 3.9 Phu luc 3 ban hanh kém theo Thong tU nay).

TG chlrc, h0, c4 nhan ban hang hod, dich vu c6 trach nhiém nOp béo cdo tinh
hinh st dung hod don khi chia, tdch, sap nhap, gidi th€, phd san, chuyén d6i G
hitu; giao, ban, kho4n, cho thué doanh nghi€p nha nudc cung vdi thdi han nlp
hO sO quy€t toan thué.

Trudng hgp t0 chlc, hd, cd nhan chuyén dia di€m kinh doanh dén dia ban
khdc dia ban cO quan thué€ dang quan 1y truc ti€p thi phdi nOp bdo cdo tinh hinh
sU dung hod don v&i cO quan thué€ noi chuyén di.

Héa don thu cudc dich vu vién thong, héa don tién dién, héa don tién
nudc, héa don thu phi dich vu clia cic ngin hang, vé van tdi hanh khach
cUa cac don vi van tai, cac loai tem, vé, thé va mdt sé trudng hop khac
theo hudng dan cGia Bo Tai chinh khong phai bio cio dén tung sd hoa don
ma béo cdo theo s6 luong (t6ng s6) hoa don. Co s& kinh doanh phai hoan
toan chiu trach nhiém trudc phap ludt vé tinh chinh xic clia s6 luong hoa
don con tén dau ky, téng sO da st dung, tong s6 xoa b, mat, huy va phai
dam bdo cung cap dudgc s6 liéu hoa don chi ti€t (tlr sO...dén s6) khi co
quan thué yéu cau.

Piéu 26. Luu trit, bdo quan hoa don

1. Ho4 don tu in chua 1ap dugc 1uu trt trong hé thOng may tinh theo ché do
bdo mat thong tin.
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2. Hoa don dat in chua 1ap dugc luu tr(t, bdo qudn trong kho theo ché d0
luu trf bdo qudn chlng tU c6 gia.

3. Hod don di 1ap trong cic don vi k& toan dugc luu tr(r theo quy dinh luu
tr(r, bdo qudn chiing tUr ké todn.

4. Ho4 don di 1ap trong cic tG chlic, hd, c4 nhan khong phdi 1a don vi ké
toan dugc 1uu tr(f va bdo qudn nhU tai sdn riéng cUa tG chlc, hQ, c4 nhan do.

Piéu 27. Hay hoa don

1. Héa don dugc x4c dinh da hly

- H6a don in thU, in sai, in tring, in thUa, in hOng; c4c ban phim, bdn kém va
céc cOng cU c6 tinh ning tUOng tU trong vi€c tao héa don dat in dugc x4c dinh
da hQy xong khi khong con nguyén dang cUa bat ky mot t& hod don nao hodc
khoéng con ch(r trén tO hod don d€ c6 thé€ 1ap ghép, sao chup hodc khdi phuc lai
theo nguyén ban.

- Ho4 don tu in dugc x4c dinh da hUy xong n€u phan mém tao hod don
dudc can thiép d€ khong thé ti€p tuc tao ra hoa don.

2. Cé4c truOng hop hly héa don

a) Hoa don dat in bi in sai, in tring, in thUa phdi dugc hly trudc khi thanh 1y
hgp dOng dat in ho don.

b) TG chlc, h0, c4 nhan c6 hod don khong ti€p tuc sU dung phai thuc hién
huy hod don. Thoi han huy hod don cham nhat 12 ba mudi (30) ngay, k€ tUr
ngay thong bio v&i co quan thué. Trudng hop td chlc, hd, c4 nhan con luu gilr
hod don thubc cic truGng hgp cO quan thué di thong bdo hét gia tri s& dung,
thdi han huy hoi don chdm nhat 13 mudi (10) ngay k€ tU ngay cO quan thué
thong bao hét gia tri st dung hodc tU ngay tim 1ai dugc hod don di mat.

¢) Céc loai ho4 don di 1ap cUa cic don vi k€ toan dugc hly theo quy dinh
cUa phap luat vé k€ toan.

d) C4c loai hoa don chua 1ap nhung 1a vat chUng cUa cdc vU 4n thi khong
hly ma dugc xU 1y theo quy dinh cUa phép luat.

3. HOy héa don cla td chic, h, cd nhan kinh doanh
a) TO chlc, hO, c4 nhan kinh doanh phdi 1ap Bang ki€m ké hod don can huy.

b) TG chlic kinh doanh phdi thanh 1ap HOi dong hly hod don. HOi dOng huy
hod don phai c6 dai dién lanh dao, dai dién bd phan k€& toan cla td chifc.

HO, c4 nhan kinh doanh khong phdi thanh 1ap HOi ddng khi hly hod don.

¢) Céc thanh vién HOi dong hUy hod don phai ky vao bién ban hly héa don
va chiju trach nhi€m trudc phap luat n€u c6 sai sot.

d) H6 so hly hod don gbm:

- Quyét dinh thanh 1ap HOi dong hly hod don, trlr truGng hop hd, c4 nhan
kinh doanh;
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- Bang ki€m ké hod don can hly ghi chi tiét: tén héa don, ky hi€u mau s6
héa don, ky hi€u héa don, sO 1ugng héa don hly (tU sO... dén sO... hodc ké chi
ti€t tUng sO hod don n€u s hod don can huy khong lién tuc);

- Bién ban hly héa don;

- Thong bdo k&t qud hly hoa don phdi c¢6 ndi dung: loai, ky hi€u, s 1ugng

héa don hQy ttr s6... dén sO, 1y do hly, ngay gid hly, phuong phap hly (mau
s0 3.11 Phu Iuc 3 ban hanh kém theo Thong tU nay).

HO so hly héa don dugc luu tai t6 chlc, hd, cd nhan kinh doanh st dung
héa don. Riéng Thong bio két qud hly hod don dugc 1ap thanh hai (02) ban,
mOt ban Iuu, mOt ban gUi dén cO quan thué€ qudn 1y truc ti€p cham nhat khong
qué nim (05) ngay k€& tU ngay thuc hién huy ho4 don.

4. HOy hod don cUa cO quan thué

CO quan thu€ thuc hién hly hod don do Cuc thu€ dat in da thong bao phat
hanh chua ban hodc chua cap nhung khong ti€p tuc st dung.

TOng cUc Thué€ cé trach nhi€m quy dinh quy trinh huy hod don do Cuc thué
dat in.
Chuong V
XU PHAT VI PHAM HANH CHINH VE HOA PON
Pi€u 28. X phat vi pham hanh chinh vé hoa don

Viéc xU phat vi pham hanh chinh vé hod don thuc hién theo quy dinh tai
Luat X' 1y vi pham hanh chinh, Nghi dinh cUa Chinh phU quy dinh xUf phat vi
pham hanh chinh trong linh vUc gid, phi, 1€ phi va hoa don va cdc vin ban hudng
dan thi hanh.

Pi€u 29. Tham quy€n xU phat vi pham hanh chinh vé héa don

Tham quyén x( phat vi pham hanh chinh vé héa don thuc hién theo quy
dinh tai Luat XU 1y vi pham hanh chinh, Nghi dinh cUa Chinh phU quy dinh xUr
phat vi pham hanh chinh trong linh vUc gid, phi, 1& phi va hod dOn va cdc vin
ban hudng dan thi hanh.

Chuong VI

KIEM TRA, THANH TRA VE HOA PON.
Pi€u 30. Ki€m tra viéc in, phat hanh, quan 1y, s& dung hoa don
1. Ki€m tra tai tru s& cO quan thué

a) CO quan thu€ thuc hién ki€m tra viéc in, phat hanh, quan 1y, s(f dung héa
don trén bdo cdo tinh hinh s& dung héa don cUa céc td chlc, hQ, cd nhan.

b) TruOng hop cO quan thué€ qua ki€m tra phat hién c6 dau hiéu vi pham,
trong thGi han nim (05) ngay lam viéc k€ tU ngay phat hién, cO quan thu€ cé
viin ban yéu cau t6 chlc, hd, cd nhan bdo cdo gidi trinh.
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2. Ki€m tra hoa don tai tru s& cUa t0 chlc, h0, c4 nhan sU dung héa don

a) TruOng hop 6 chlc, h, cd nhan khong gidi trinh hodc gidi trinh khong
thod déng, cO quan thué€ ban hanh quyét dinh ki€m tra hoa don tai tru s& cla t
chUc, cd nhan.

b) NOi dung ki€m tra hod don dugc quy dinh cu thé€ trong quyét dinh ki€m
tra tai tru s3 hodc di€m ban hang cla don vi gdm: cin c phap 1y d€ ki€m tra;
d0i tuong ki€m tra; nOi dung, pham vi ki€m tra; thGi gian ti€n hanh ki€m tra;
trudng doan ki€m tra va cic thanh vién cUa doan ki€m tra; quyén han va trach
nhiém cUla doan ki€m tra va d0i tugng ki€m tra.

¢) ThU trudng cO quan thué€ quan ly truc ti€p t6 chlc, hQ, c4 nhan ra quyét
dinh ki€m tra va chiu trach nhiém vé quyé€t dinh ki€m tra.

d) Cham nhat 13 nim (05) ngay lam viéc k€ tir ngay ky quy€t dinh, quyét
dinh ki€m tra ho4 don tai tru sG cla t6 chlc, hd, cd nhan phdi dugc gli cho tO
chlc, hO, c4 nhan. Trong thOi gian ba (03) ngay lam vi€c k€ tUf ngay nhdn dugc
quy€t dinh ki€m tra hod don hodc trudc thdi di€m ti€n hanh ki€m tra hod don
tai tru sG td chlc, hO, cd nhan, n€u t6 chlic, hd, ca nhan chlng minh dugc viéc
1ap, phat hanh, s dung ho4 don ding quy dinh thi ThU trudng cO quan thué ra
quy€t dinh bii bd quyét dinh ki€m tra hoa don.

d) Viéc ki€m tra phdi dugc ti€n hanh trong thGi han mudi (10) ngay lam
viéc k€ tU ngiy cO quan thu€ ban hanh quy€&t dinh ki€m tra. Trudng hop khi
nhan dugc quyét dinh ki€m tra hod don, t0 chlc, hQ, c4 nhan d€ nghi hodn thoi
gian ti€n hanh ki€m tra thi phai c6 vin ban gli ¢ quan thu€ néu r6 1y do va thoi
gian hodn d€ cO quan thu€ xem xét quy€t dinh. Trong thdi han nim (05) ngay
lam viéc k€ tUr ngdy nhan dudgc vin ban dé nghj hodn thdi gian ki€m tra, co
quan thué thong bdo cho tG chUc, h0, c4 nhin biét vé vi€c chdp nhan hay khong
chap nhan vé viéc hoan thoOi gian ki€m tra.

Thoi gian ki€m tra hod don tai tru sd, clra hang cla t0 chlc, hO, c4 nhan
khéng qud nim (05) ngay l1am viéc k€ tU ngay bat ddu ki€m tra. Trong truGng
hgp can thi€t ThU truéng cO quan thué€ cé th€ gia han thoi gian ki€m tra mot
1an, thOi gian gia han khong qui nim (05) ngay 1am viéc.

Trong thOi han nim (05) ngay lam viéc k€ tUr ngay két thic ki€m tra, doan
ki€m tra phdi 1ap Bién ban ki€m tra.

TG chlc, h, c4 nhan bi ki€m tra dudc quyén nhan bién ban ki€m tra héa
don, yéu cau gidi thich n0i dung Bién ban ki€m tra va bdo Iuu y ki€n trong Bién
ban kiém tra (néu co).

e) XU 1y két qua kiém tra

- Cham nhat nim (05) ngay lam viéc k€ tU ngay ky Bién bdn ki€m tra v4i tO
chlc, cd nhan bi ki€m tra, trudng doan ki€m tra phdi bdo cdo ngudi ra quyét
dinh ki€m tra v€ két qud ki€m tra. TruGng hop phit sinh hanh vi vi pham phai
xU phat vi pham hanh chinh thi trong thOi han khong qua mudi (10) ngay lam
viéc k€ tUr ngay ky bién bdn, ThU truéng cO quan thu€ phai ra quyét dinh xUf
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phat vi pham hanh chinh. TG chlc, h0, c4 nhan bi ki€m tra c6 nghia vu chap
hanh quy€t dinh x(r Iy k€t qud ki€m tra .

- TruOng hgp qua ki€m tra phat hién hanh vi vi pham vé quan ly, st dung
héa don dan dén phai xU 1y vé thu€ thi tuy theo tinh chat, m{c dd vi pham ma
cO quan thu€ ban hanh quy€t dinh ki€m tra, thanh tra vé€ thué theo quy dinh cla
Ludt Qudn ly thu€, Luat Thanh tra va quy trinh ki€m tra, thanh tra vé thué.

Pi€u 31. Thanh tra vé hoa don

Vié€c thanh tra vé& hod don dugc k€t hgp v&i viéc thanh tra chdp hanh phdp
ludt thué tai tru s& ngudi nOp thué.

Chuong VII
TO CHUC THUC HIEN
Pi€u 32. Hiéu luc thi hanh

1. Thong tU nay c6é hi€u Iuc thi hanh tU ngdy 01 thiang 7 nim 2013. Bii bd
Thong tu' s6 153/2010/TT-BTC ngly 28/9/2010, Thong tU s6 13/2011/TT-BTC
ngay 08/2/2011 stra d6i, b6 sung Thong tu' s6 153/2010/TT-BTC ngay 28/9/2010.
Cic n0i dung hudng dan vé hod don tai cic viin ban truGc diy trai vGi Thong tu
nay déu bii bd. Cac vin ban hudng dan khic vé héa don khong trdi v&i Thong
tU ndy van con hi€u luc thi hanh.

2. Thong tu nay gdm 5 Phu luc, cdc phu luc tU phu luc 1 dén phu luc 4 cé
tinh bat budc, phu luc 5 ¢6 tinh chat tham khao (khong bat budc).

Pi€u 33. Trach nhiém thi hanh

1. CO quan thu€ cic cap c6 trach nhiém phs bi€n, hudng dan cic td chlc,
hO, c4 nhan kinh doanh, khong kinh doanh va ngudi mua hang ho4, dich vu thuc
hién theo ndi dung Thong tU nay, ki€m tra va x( 1y cdc vi pham cUa t6 chlc, ho,
c4 nhan s dung hoa don.

2: TG chlc, h0, c4 nhan c6 hoat ddng lién quan dén viéc in, phat hanh va sU
dung ho4 don thuc hién day dU cic hudng dan tai Thong tu nay.

Trong qué trinh thuc hién néu c¢6 vudng mac, dé nghi cic t6 chlc, cd nhan
phan 4nh kip thdi vé€ BO Tai chinh d€ nghién c(tu gidi quyét./.

Noi nhan: o KT. BO TRUONG
- Vidn phong Trung uong va cic Ban cua Pang; ‘ A

- ThU tudng, cac Phé Thu tudng Chinh phu; THU TRUONG

- Viin phong T6ng bi thu, Chu tich nude, Quéc hoi;

- HOi dbng dan tdc va cac Uy ban clla Quic hoi;

- C4c B0, cO quan ngang B0, c0O quan thuQc Chinh phu;

- Vién Ki€m sét nhan dan tbi cao; x . L
- Toa 4n nhan dan t6i cao; bo Hoang Anh Tuan
- Kiém todn nha nudc;

- UBTW Mat tran TS qubc Viét Nam;

- Viin phong Ban chi dao TW v€ phong chOng tham nhiing;
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- Cd quan Trung uong cUa cic Poan thé;

- HPND, UBND, SG TC, Cuc thué€, Cuc Hai quan céc tinh,
TP truc thubc TW;

- Cong bio;

- Cuc Ki€m tra vin ban (BO TU phdp);

- Website Chinh phu;

- C4c don vi thuOc BO;

- Website BO Tai chinh;

-Luu: VT, TCT (VT, CS).
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