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NoOi dung

e Khai niém vé Report

e Sir dung Report Wizard

e S dung Report Design View
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* Dung dé trinh bay thdong tin theo nhiéu dinh dang

khac nhau

e CO thé vira thé hién dit liéu chi tiét vira thé hién so

liéu thong ké.

" Y nghia ctia Report

MASY |

HoeV | TENSV | NAM | NGAYSINH| MAEH

Aot
AD?
AD3
AD4
ADS
BO1L

Mguwdn Thi |Hii
Trdn Vin Chinh
Lé Thu Bach | ¥&n
Trdn Anh Tuin
Trdn Thanh  Tridu
Trin Thanh  Mai

Falze
True
Falze
True
True
Fal=e

J[O2NYTT TR
24121977 TH
AO9TT AV
12081 9T77 LS
D2A0LA9TFT AV
200121977 TH

}

Danh sach sinh vién
Sirfrvidn  NonyEn Thi Hai
Phai MNif
Sirfrvidr  Tpdpn VAn Chinh
Phai Mat

GV. Thiéu Quang Trung

Danh sach sinh viéen

Sinfr vign Phai
Mguydn Thi Hai N
Trin ¥an Chinh Mam
L& Thu Bach Y&n N




Phan loai Bao biéu

e B3o biéu chi tiét dang Tabular
e B3o biéu chi tiét dang Columnar

e Bdo biéu tong hop nhdm va théng ké

GV. Thiéu Quang Trung



Bao biéu dang Tabular

* Dt liéu cta Bao biéu dugc trinh bay trén nhiéu
dong, moi dong |a mdt mau tin trong bang

¥ DANH MUC MON HOC : Report FEIX) DANH h[UC hIéN HQC
:I # Report Hoadr_ Ma mén hoe Tén mén hoc So tiét
DANH MUC MON HOC . “rapmn wdy o :
02 Tri wé nhan o &
03 Truyén tin 6
04 B hoa 5
05 Van pham 4
0a] Bam theai 3
07 Vit ly nguyen ot 8
e , S - Tongsomom 7

GV. Thiéu Quang Trung 5




Bao biéu dang Columnar

+ D{ liéu chia Bao biéu dwoc trinh bay trén tirng
cHt (mot cot hién thi nhan va mot cdt hién thi
dir liéu)

#F The sinh vien : Report EE&)

THE SINH VIEN

) ' l Mé s& sinh vien ANl
J & Dekail

Hp ién sink vien  MNzuyfn Thi Hai

Phai Iulliy

Ngdy sinh 2310241977

# Page Fooker
# Report Fooker
<

[ %
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Bao biéu tong hop

e D{t liéu chia Bdo biéu duwoc trinh bay theo tirng
nhdm va tinh todn, thong ké trén tirng nhom

KET QUA HOC TAP

M Lhon: AV

# Ket qua hoc kap: Repork EE®

# Page Header
# MAKH Header

Tén khoa: Anh Van

1| € perai = B Ma SV Ho tén sinh vién Fhai Ngay sinh DTB
| |MA5V||H?EH .................. ErTEeTr. ”PhallHNGAYSINlH' A0l Nguyén Thi Hai M TANHOTT 6,50
# MAKH Footer
R I .......................
: TN 56 s Vid i G iig 1K i A L# Thu Bach ¥én M pARI 533

# Page Footer
# Report Footer w

Téng s6 sinh vién trong khoa: 2

GV. Thiéu Quang Trung 7




- Vai tro Report

e Report la cong cu dung thiét ké in an dit liéu
n{ru hiéu trong Access.

e Hau nhu tat cd nhirng gi ban mudn in va in
theo bd cuc nhu thé nao? Report déu cd thé
dap wng.

\
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' Cac thanh phan trong Bao biéu

* Report Header/Footer
* Page Header/Footer

* Group Header/Footer
* Detalil

GV. Thiéu Quang Trung



o N°

- Cac thanh phan trong Bao biéu

=10l x|
T||---1---2- I N I R =
: # RPepcrt Header
? Report header
1
J # Page Header
5 Page header
1
|| #cetai
; Detai
J # Page Footer
: Page Footer
1
J W Report Fooker
? Report footer
1_
1

GV. Thiéu Quang Trung
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Report Header/Footer

~ * Report Header: Tiéu dé ctia bdo biéu, chi xuat

hién mot [an trén trang dau tién & dau trang

— Phan nay cé thé cé hodc khdng cé thdng tin tuy
vao nguoi thiét ké.

——— e §

Pé tat/mo Report Header :

View = Report
Header/Footer

GV. Thiéu Quang Trung 11




' Report Header/Footer

« Report Footer: cudi bdo biéu, chi xuat hién
mot [an trén trang cudi cung & cudi trang

Pé tat/mo Report Footer :

View = Report
Header/Footer

=

GV. Thiéu Quang Trung 12




' Page Header/Footer

Page Header: Tiéu dé cua trang, xuat hién &

dau clia moi trang

— Phan nay cé thé cé hodc khdng cé thong tm tuy
vao nguoi thiét ké

pé tat/mo Page Header

View - Page
Header/Footer

GV. Thiéu Quang Trung 13




' Page Header/Footer

* Page Footer: Cudi trang, xuat hién & cudi cla
moi trang

Pé tat/mo Page Footer :

View - Page
Header/Footer

GV. Thiéu Quang Trung 14




' Group Header/Footer

l

e Group Header: Pau nhdm, xuat hién & dau
cla moi nhdm (chi cé trong bao cdo téng hop
co gom nhom di¥ liéu)

* Group Footer: Cudi nhém, xuat hién & cuoi
cla moi nhdm (chi cé trong bao cdo téng hop
co gom nhom di¥ liéu)

\

GV. Thiéu Quang Trung 15



- Detail

* Detail : La phan than cla report — noi hién
thi gia tri cac ban ghi s€ in ra.

— Phan nay cé thé bi thay déi, phu thudc vao
ngudn dit liéu tai thoi diém s& in ra cda report

GV. Thiéu Quang Trung
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Vi du cac thanh phan trong Bao b

{Z Ket qua hoc tap : Report

# Page Header
& [MAkH Header

J :F Dekail
|[|MASY| Hoten
| |{ # makH Foater

# Page Fooker

# Feport Fooker

GV. Thiéu Quang Trung
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Moi trwong lam viéc

e Lam viéc vdi Report gan gidong vdi Form.
— Form c6 thé hién thi, tra cru, cdp nhat va diéu khién di
liéu t CSDL;
— CoOn Report chi cé thé 1ap bdo cdo va in ra, dac biét Report
khéng [am thay doi gid tri dir liéu trong CSDL.
e Théng thudrng moi report sé in dit liéu cdia mot Table
hodac mot Query nao doé. Tire la phai cd mot ngudn
di¥ liéu can in cu thé.

GV. Thiéu Quang Trung 18



' Tao Bao biéu v&i cong cu Wizard

e Cac buwdc chuan bi trudce khi tao bao biéu
e Tao bdo biéu don gian
* Tao bdo biéu cd 1 nhdm

GV. Thiéu Quang Trung
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- Cac budc chuan bi

e Budcl:
— Xac dinh thong tin duwoc trinh bay theo dang nao?
— Néu bdo biéu cé phan nhédm, can xac dinh thém:
e C6 bao nhiéu nhom?
\J * Nhém theo thong tin nao?
e Budc 2
— Thanh phan nao clia bdo biéu dugc sir dung
— Xac dinh cac bang dung lam nguén dit liéu cho bao
biéu

GV. Thiéu Quang Trung 20



' Tao bao biéu don gian

e Budc 1: Tao mdi bao biéu

e Trong ctra s6
L £ QL_SINHYIEN : Datehas= {A-~ess 2000 file format) - |0O] x|

Databa 3S-€ h ont he (B previen B pesigy “@New I | 20 - [EE|iEE
Re p O rt S Objecks ' _Create report in Design view -

Tables Create report by using wizard
Queries

e Nhan nit New hodc  -2r=_,
nhan dup vao muc ~ & T -

& Macros

Create report by & v

Groups

USing Wiza rd @ Favarites

—
L]
el
=
=

GV. Thiéu Quang Trung 21




' Tao bao biéu don gian

e Budc 1: Tao méi bado biéu (tt)

New Repork

e Néu nhan nut New thi xuat

= , g || \ ~AMrREL T THiMner — — 4
futoReport: Tabular
hién cua s6 New Report, AutoRepart:
< This wizard automatically Label Wizard
1 creates your report, based
ChQn Re pOrt lea rd Va on the fields you select,
~N /s

nhan nut OK
Choose the table ar query where I j
the object's data comes from:

GV. Thiéu Quang Trung 22




/ Tao bdo biéu dorn gian

e Budc 2: Tao ngudn dit liéu cho bdo biéu

. C h Q n bé n g C\é n I é,y d GJ p— Which Fields do wou wank on your report?
liéu va lya chon cac [ R ———
Field can hién thi S
trén bdo biéu ror sy =

fyvailable Fields; Selected Fields:

Illlllllh%

MasY
HOSY
TEMNSVY

MaKH

e Néudir liéu dugclay [

MOISINH

tlr nhiéu bang thi nén
tao Query lam nguon

cho bdo biéu

Cancel | = Back Mext = Einish

GV. Thiéu Quang Trung 23




' Tao bao biéu don gian

Budc 3: Lwa chon hinh thire trinh bay di¥ liéu

o O budc nay hiy bd
cac nhém da chon dé
tao 1 bdo biéu don
gian

Do wou wank ko add any grouping
levels? [MASY, HOSY, TENSY, MakH

ErOUping Qpbons .. Cancel < Back Bext = Einish

GV. Thiéu Quang Trung 24




' Tao bdo bi€u don gian

(néu can

e Lwa chon cac Field
can sap xép dit liéu

e Luwa chon cach thirc

sap xép tang hay
giam

Report Wizard

What sort order do waou want Far wour records?

e Buwdc 4: Lua chon Field can sap xép dit liéu

xxxxxxxxxx

¥au can sark records by up ko Four figlds, in either
ascending of descending order,

———————— P == == = g

1 IM-':'-S"-" ~1] Ascending |

z || j Ascending |
! I j fscending |
4 I j Ascending |

Cancel < Back ek = Einish

GV. Thiéu Quang Trung
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' Tao bao biéu don gian

e Luwa chon bdo biéu
dang Tabular,
Columnar hay
Justified

e Luwa chon cach trinh
bay bdo biéu trén
khé gidy doc hay kh
giay ngang

e Budc 5: Lwa chon dang hién thj bdo biéu

Report Wizard

Haow wionld wou like ko lay ouk waur repork?

bttt
e
bttt
e
e
bttt
e
e
bttt
e
bttt

R M
e AR M
e R M RN
e M e
e AR M
e R M RN
e M e
e AR M
R M
e AR M
e R M RN

6

Layout R 11=T =TT
_____ L
J " Columnar II i+ Porkrait
I = Ial:uular || ¢ Londscape
C ustfied || »
. | A
R |
|

¥ Adjust the Field width so all fields Fik on

a page.

Cancel

< Back

ek = Einish

GV. Thiéu Quang Trung
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' Tao bao biéu don gidn

Report YWizard
What style would vou like?

e Lwa chon mot trong
cac dinh dang cé san

HHEX XKXK
R

e Budc 6: Lwa chon dinh dang cho bdo biéu

Biold
Casial
Compack

Hi_orporake

Farrmal

Soft Gray
Title
Label above Deleil
Corntrol from Detail
Cancel = Back Mext = Einish
GV. Thiéu Quang Trung 27




' Tao bdo bi€u don gian

e Budc 7: Xac dinh tiéu dé cho bdo biéu

Report Wizard

o Nhap ndi dung chudi Pl
tiéu dé cho bao biéu
va nhan Finish dé
hoan tat

That's all the infarmation the wizard needs ko creake wour
| repark,

Do wou want to presview the report or modify the report's
design?

O Presiew the report,

" Modify the report's design,

[ Display Help on working with the report?

Cancel < Back Mext = Einish

GV. Thiéu Quang Trung 28




¢ Tao bao biéu don gian

e Két qua

SINHVIEN

MASY  HOSV TENSY

MAKH

A1 Nguyén T HAI
AD2 Trdn Vén CHINH
A3 L& Thu Bach YEN
A4 TrinAnh  TUAN
AQS TréinThanh  TRIBU
BO1 Tran Thanh WAL
BO2 Trén Thi Tho THUY
BO3 Trén Thi THANH

AN
TH
AN
LS

VL
TH
TH
TH

GV. Thiéu Quang Trung
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' Tao bdo biéu c6 1 nhém

e Budc 1: Tao mdi bao biéu

e Trong ctra s6

£ QL_SINHYIEN : Database {Access 2000 file format) - I [w] B
? . 1 2 e [
Database, chon the o Moesoy gwew 15 %
Objects r._ Create report in Design view -
Re pOrtS Tables ._CrE_ate _repit bi usig uizari I
Cueties
~N /s v Farms
e Nhan ndt New hoac 1= !
nhan dup vao muc e
Create report by & odies
using wizard F

GV. Thiéu Quang Trung 30
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o N’ V4

' Tao bao biéu c6 1 nhom

e Budc 1: Tao méi bado biéu (tt)

e Néu nhan nut New thi
xuat hién cda s6 New
Report, chon Report
wizard va nhan nut OK

New Repork

This wizard automatically
creates your repork, based
on the fields wou select,

Zhoose the table or query where
the object's data comes From:

AutoReport: Tabular
Chart Wizard
Label Wizard

e 1
Feport Wizard ||
ATtoRefrtT CRldmnEr = T

- . . . oy

GV. Thiéu Quang Trung
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/ Tao bao biéu cé 1 nhém

e Budc 2: Tao ngudn dit liéu cho bdo biéu

Report Wizard

e Chon bang can lay dit
liéu va lya chon cac
Field can hién thi Sv—
trén bao biéu sy e =

Which Fields do vou want on your report?

You can choose from mare than one table or query.,

fvailable Fields: Selected Fields:

NAM | [MASY

| Hosy
TEMSY
MAKH
TEMKHOA

e Néu dir lieu duoc |é'y NGAYSINH

MOISIMNH

tlr nhiéu bang thi nén
tao Query lam nguon

C h O b a, O b i é u Cancel | < Bacl et = Einish

GV. Thiéu Quang Trung 32
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V 4

Tao bao biéu c6 1 nhém

e Buwoc 3: Luva chon hinh thirc nhom di lieu

e Luwa chon hinh thirc
nhom dir lieu theo

Howe do wou wankt o wigw wour
datar

by KHOA

bang nao (néu lay dir

liéu tr nhiéu bang)

2| show me more information

MASY, HOSY, TENSY, MAKH, TENKHOA

GV. Thiéu Quang Trung
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' Tao bao bié

V 4

ieu cOo 1 nhom

 Buwdc 4: Lua chon Field can tao nhém

e Lua chon Field can
nhdom dit liéu (néu
chua chon nhom
theo bang)

e Uu tién nhdm theo
cHt M3 so (vi du:
MaKkH)

Lo wou want to add any grouping

levelsT

MakH

Masy, HOSY, TENSY, TEMKHOA

< Back ek =

GV. Thiéu Quang Trung

34




ieu Co

'Tao bao bié

V 4

1 nhdm

e Bwdc 5: Lua chon Field can sap xép dit liéu

(néu can

e Luwa chon cac Field
can sap xép dit liéu

e Lwa chon cach thirc

sap xép tang hay
giam

Report Wizard

What sort order do waou want Far wour records?

GV. Thiéu Quang Trung

¥au can sark records by up ko Four figlds, in either
ascending of descending order,
KKKKKKKKKKKKKKKKKK 1 - . .. - 1
i IM-':'-S"-" ;II Ascending
S D o = = ===
z || j Ascending |
! I j fscending |
4 I j Ascending |
A xxxxxxxxxxxxxxxx
b muan WERE mEEs
D EEEN MEMN HEXE HENE
Cancel < Back ek = Einish
35




' Tao bao biéu cé 1 nhém

Report Wizard

o Lu"a C h Q n d a n g b a’ 0 Hiowy would wou like ko lay ouk wour report?

bi€u trong Layout
\\J e Lwa chon cach trinh —

W M M i
A MR MENEE AR R
R MR
WA R MR AN R
A MR MENEE AR R
W M M i
WA R MR AN R

bay bdo biéu trén
khoé gidy doc hay khé

gidy ngang

e Budc 6: Lwa chon dang hién thj bdo biéu

el L

I Layout — | I B Crrientation  —
¥ Portrait

| (o Skepped
I f" Block
| T outline 1

|
I
f" Landscape |
I
I

| & align Left 1

|
|
|
| © Outline 2 I
I
|

¥ Adjust the field width so all fields Fit on

a page.

Cancel

< Back Bext =

Einish

GV. Thiéu Quang Trung
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' Tao bao biéu c6 1 nhém

e Budc 7: Lwa chon dinh dang cho bdo biéu

® Lu;a ChQn mét trong Report Wizard

What style would vou like?

cac dinh dang cd san

Bald
Casial
IHHENHK
Campack
{Corporate
HHXH KHHX
W MR Farmal
Soft Gray
Title
Label ahove Datoil
Cantrol from Detail
Cancel < Back ek = Einish

GV. Thiéu Quang Trung




'Tao bao biéu c6 1 nhém

e Budc 8: Xac dinh tiéu dé cho bdo biéu

Report Wizard

® Nhép nél dung ChU6| _. What title do vou want Faor vour report?
tiéu dé cho bdo biéu LS W S
va nhan Finish dé
hoan tat

That's all the infarmation the wizard needs ko creake wour
repart,

Do wou want to presview the report or modify the report's
design?

O Presiew the report,

" Modify the report's design,

[ Display Help on working with the report?

Cancel < Back Mext = Einish

GV. Thiéu Quang Trung 38




Tao bao biéu c6 1 nhém

¢ Két qua

Sinl vien theo khoa

MAKH AV
MASY  HOSV TENSY TENKHOA
A01 Mguydn Thu HAI Anhk Van
A L& Thu Bach YEN Anh Van
MAKH L5
MASY  HOSV TENSY TENKHOA
AD4 Trdn Anh TUAM  Lich =it
MAKH SH
MASY  HOSV TENSY TENKHOA
B4 Manwén Tén PHAT  Sinh hoc
BOS L& Thu DUNG  Sinh hoc
Bo& Trdn Thi Thanh THUY =inh hoc

GV. Thiéu Quang Trung
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St dung Report design view

Chon nguon dit liéu

St dung Field List

Cac doi tuvgng co ban

Pinh dang Font, mau sac, ké khung
Pua dit liéu tir ngudn 1én bdo biéu
Tao nhom va thao tac trén nhom
MOt s6 ki thuat trén bado biéu

St dung cac ham tinh toan, thong ké
S& dung TextBox tam dé tinh toan

GV. Thiéu Quang Trung
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£ Sur dung Report design view

. *» Tao Report bang Report wizard
— Dé dang va nhanh chéng,

— tuy vay cd nhiéu han ché, khong thé in ra dwgc nhitng
biéu bao cao phirc tap theo nhu nhirng yéu cau da dang
cua ngudi st dung.

 Cac budc tao Report bang Report Design View
* Bwdc 1: Khoi dong Report design view:

— Tu ’ghé Report nhan nut New, chon Design view,
nhan OK

— Hodc nhan dup chudt [én biéu twong Creat report
in Design view trén ctra so dv an:

GV. Thiéu Quang Trung 41



Fd Micioszofl Access .-.lﬂ.lﬁl

JEIi: Edit “iew Insert Formab Tools Window  Help

IB-ESRy | i =R @& BRiE|eaznDe-|0-

J Report - | - | - |Il £ I |E§: = .::||§a -

Report1 - B eport

1
J & Paoe Footer

k3 Feport
Fl:rma:l Data I Ewent | Ceher
Fecord Sowce . .. .. ... ..

Fikes Om. . ... L. Mo
Order By L.

cirder By On 0
Caption ., ... ..

Pecord Locks | . . 3 Mo Locks
Page Header .. ... .. .... 4l Paqes

Design Yiew | | [ | UK |

GV. Thiéu Quang Trung
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St dung Report design view

(1) Cira so thiét ké& Report (hinh trén tiéu dé cira sb nay la
Reportl: Report)- noi dé thiét ké ndi dung can in an. Noi
dung duwoc thiét ké trén ctra sé nay la cic déi tuwong tir thanh
cong cu Toolbox sau khi d3 dugc thiét 1ap cac thudc tinh phu
hop v&i muc dich;

(2) Thanh céng cu Toolbox- noi chira nhirng doi twong giup
dwa cac théng tin can thiét 1én report. Chirc ndng va cach lam
viéc trén thanh cong cu nay gan giong vdi lam viéc trén thanh
cong cu Toolbox clia Form design view;

(3) Clra so6 Properties — noi thiét 1ap cac thudc tinh phu hop
cho cac doéi twgng trén man hinh thiét ké report

GV. Thiéu Quang Trung 43



St dung Report design view

~ + Buéc?2: Xay duwng ngudn di¥ liéu dé in an cho report.

— Report sé€ in nhitng théng tin gi? Pham vi nhu thé nao? La cac ciu
hoi phai duoc tra 16§ & bwdc nay bang cach thiét 1ap thudc tinh
Record Source cho report.

— Thoéng thuong, report s& in dit liéu tir mét hay nhiéu bang hoac
tir k&t qua cla mot query, tong quat 1a t&r mot query. Query d6
c6 thé dwoc xay dung san tir danh sach cac Queries cla du an
(chira trén thé Queries)- khi d6 buédc nay chi chon query can in

tai thudc tinh Record Source cua report:

GV. Thiéu Quang Trung 44




S dung Report design view

l

x
Format | Data | Evert | other Al |
Recard Source .. .. .. .. .. || &
Filket . v v v v vn 0 s 00 |dangvien_gtink ;'
L= e I = T=0 L
Lo n (= = 1 g yBamgluong _--.‘-.\
OrderByOn. . ool gyDanhSachCanbo h )
Capbion . v et gy Torghopluang
Recard Lacks . o0 vy vy, oSl _.-—-""/
CUEr Y E
PageHeadsr . ..........
CLErY S -
F'EI;EFI:EI':EI" Lol - L s j

e Tuy nhién query can in cd thé dwogc tao ra trong chinh ban
than report (khéng hién thj tén query trén thé Queries)- diéu
nay nén lam vi nhw vay sé dam bao sy chac chan cla report.
Khi dé hdy nhan chudt |én nut ... cta thudc tinh Record
Source:

GV. Thiéu Quang Trung 45
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S dung Report design view

x4

Fomet | Data | Evert | other Al |

R ds 500000 000C

ecord Source | %}
Filber oo oo o o
Fiteron .. ............ HNo

orderBY oo e

OrderBydn ..o a. . MO

Cephion . o

Record locks, .. .. .. .... Molocks

PageHeadsr . .. ........ AlPages

PageFooker .. .. .. ...... Al Pages ;I

e MOt clra sO thiét k& query lam nguén di liéu
cho report xuat hién

GV. Thiéu Quang Trung
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- Si* dung Report design view

p=f S0L Statement :

Query Bulder

=10l x|

* 1 ® Y 1 ®
chucullD carbolDy |
tenchucvu _¥ phoncbanio E_,.v’f-
phucapey chucvulD
hatzn ™
w
4] | b
Figld: |haken nigavsinh tenchucyy tenphongban ﬂ
Table: | canbo ranhno chiucw phoraban J
Sk
hiowe ] ] b
Critera:
ar! *
KN ‘

GV. Thiéu Quang Trung

47



- Si* dung Report design view

* H3ay thiét 1ap cac thong tin can in ra report trén
query nay. Thiét Iap xong nhan nut déng clra s
thiét ké query (hodc nhan phim ndng Ctrl+W) va
chon Yes trong hop thoai sau:

x|

Do you wank bo sawve bhe changes made bo Bee SOL stabement anad updabe Hhe properby?®

ﬁ Th;j?;:jurdﬁmrct-:rﬁmﬁmrc-: praperty cankained an S0 statsment ehen pol neoked the Query Bulder, so the orignal SO0 statement was
] m .

To dos= the Query Bulder vithouk chengi iging Si)L skatemerk, didk Mo,

i e _M:I Canc=|

GV. Thiéu Quang Trung
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St dung Report design view

* (3) S&r dung cong cu Label
* DUng chudt nhap nut Label 4¢| trén thanh céng cu
Toolbox tha |én vij tri can dat vao trén Report;
— G6 vao ndi dung tiéu dé can in ra report;
— C6 thé sir dung thanh cdng cu Formatting dé dinh dang
hop dir liéu nay.
* (4) S dung cong cu Text box

— Text box la 6 dung hién thj di¥ liéu cia mét trwong dit liéu
(Field) nao dé, hién thi dit liéu ciia mot biéu thire (vi du
tinh Tong tién chang han). Cach s dung Textbox nhu sau:
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St dung Report design view

/. * Budc 3: Dua cac théng tin 1én clra s6 thiét ké report:

— (1) C6 rat nhiéu loai thong tin phai dua |én report. Mo
khi cé y dinh dwa mot thong tin 1én, ban phai tra 107 dwoc
2 cau hoi: B la théng tin gi? |a tiéu dé “DANH SACH
CAN BQ”. Sé ddt théng tin do 1én phdn nao cla report?
D3t 1én phan Page Header

— (2) Theo ngdm dinh, clra so thiét ké report chi xuat hién 3
phan: Page header, Page footer va Detail. Néu report
dang thiét ké yéu cau co ca Report header va Report
footer, hay hién thi ching bang cach: nhan phai chuét |1én
clra so thiét ké report va chon:
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/ Sur dung Report design view

~ * Dung chudt nhap nut Textbox trén thanh cong cu Toolbox tha
|én vij tri cAn dat vao trén Report;

e GO& vao ngudn dit liéu sé hién thj l1én Textbox & thudc tinh
Control Source. Gid tri thudc tinh nay cé thé: Hién thij gia tri
mot trwong: Khi dé hdy chon truong mudn dua thong tin vao
(hinh duwdi):

5
Fomet | Data | Evert | other A |

Marme . o000 00000 -
Contral Source .. j
Formak 0000000

Decimal Places ..y rgaysinh

InputMask . .. ... ... kenchucwvy

Visihle oo oy EREORROOGDED __
Werbical, .. ... 000000 Mo

Hide Cuplicates .. .. ... ... Mo

CamGros .. ... .. ...... Mo ;I
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St dung Report design view

e Hodc hén thi két qud mot biéu thire. Khi d6 gé biéu

thire [én thudc tinh nay bat dau mot dau bang
Vi du:

iy Text Box: Text3 EI

Format | Data | Evant | Other Al

Tacka -

Da:lmalF'Ia:es C o h e

Mame . ...

Zonkraol EDI.Ir'I:B e e

Formak |

Input Mask .
YWisible |

'-.-'a*tical...............

Hide Duplicates . . .. ... ...
Can Gro . . .. ..

l( 144

AULo

. "r'es

[l |

i

Mo ;I

GV. Thiéu Quang Trung 52



/ St dung Report design view

. * S dung clra so Field List

| — Danh sach cac trwong dit liéu cd thé in ra duoc
report thé hién & ctra so Field List (néu chwa thay
hién thi mé thuc don View | Field List).

— Mudn in ra gid tri cia trwong nao lén vi tri ndo cua
report cé thé dung ddi twong Textbox hodc cd thé
dung clra s6 Field List bang cach: dung chudt kéo
trwdng can in ra tl clra so Field List tha 1én vj tri
can in trén ctra so thiét ké report (nén lam theo
cach nay thay vi dung Textbox).

\
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/ St dung Report design view

~ « Slr dung cong cu Line

\

— COng cu Line dung dé vé cac dwdng thang l1én
Report. R4t hitu hiéu trong viéc ké bang biéu.
Sau khi nhap nut Line trén thanh cong cu, hay
thuc hién ké bang cach di chubt.
* V&iyéu cau nhu trén, bang cach s dung cac
cong cu nhw d3 hudng dan hay thiét ké mot
report nhu sau:
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' S dung Report design view

7 Repoit] @ Fepol

EI""I-I'E'I'EI'I'-l'I'E'I-E'I-T"'I'li'I-!EI'l"l:l'|'11'|"E'|'1:3'|'H'|'15'|"E'|'|"-'
¥ Report Header
# Fage Headsr

“|| |cONG TY ABC

1 = 5 —

. DANH SACH CAN BO

2‘ |

- ||51r Ho va tén Moy sinh |-r:hi-wu | Phong ban

T
¥ Detail

- || =1 || jraten ||| ngaysinh | Enufujl/_lﬂftenphnrg:ﬂn
-FP-:qhﬁqtcr ___..-"'H ____.-""J

; e
- ‘\‘\“ -""'Fﬂf._ ===="Trang " & |Pags]

: Textbox |Q
# Heport Foakar

- [ Tna ;;;F:mntmmtenn |
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4 S dung Report design view

"« Trong do:

— Textbox bao gobm cac 6 nhu d3 danh miii tén chi
dan. Trong d@: - hoten, ngaysinh, tenchucvu,
tenphongban duoc tao bang cach kéo tir clra s6
Field List |én phan Detail;

— Textbox dém tong s6 can bd thiét 1ap thudc tinh
Control Source la =Count([hoten]), dé & phan
Report footer.
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/ St dung Report design view

© + Textbox dé ty dong danh s thit tu phai thiét
lap nhu sau: Control Source la =1; thudc tinh
Running sum la Over Group.

e Cac hdp chir con lai dung déi twong Label;
e Toan bd bang biéu st dung déi twong Line.
Chu y cac duong ké phai duwoc ndi khit véi

nhau. Néu khoéng khit sé tao ra cac khe hd va
nét dirt(khdng lién nét)

\
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